
Issue Paper 

DATE: 
June 19, 2021 

AGENDA ITEM (ACTION ITEM): 
Consider/Approve contract for Simon Kenton High School to hold a prom at the Receptions 
Event Center. 

APPLICABLE BOARD POLICY: 
01.1 Legal Status of the Board 

HISTORY /BACKGROUND: 
Simon Kenton High School has held prom at Receptions Event Center several times over the past 
few years. The venue is one of only a few that is able to accommodate our event. 

FISCAL/BUDGET ARY IMPACT: 
$14000 paid from student ticketing. 

RECOMMENDATION: 
Approval to sign contract with the Receptions Event Center to hold Simon Kenton's 2022 prom. 

CONTACT PERSON: 
Laura Schneider, SK Prom Sponsor 

District Administrator 
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Sales / Catering Contract 

RECEPTJON 
,,,,,;11:,.,,I'\ 

Receptions, I 
1379 Donalds 
Erlanger, Ky. 
859-7 46-2700 

Booked Revised Event# Event Date 

5/14/2022 (Sat) 5/11/2021 11:31:53 Alv 5/14/2021 1:28:45 PM E38634 

Address 

11132 Madiso 

Booking Contact 

Laura Schneider 

Sales Rep 

Lizzy Wrny 

rs le ting Rece,,:tions. Please sign and return this contract with your 
4 h II '. • We Do NPT accept tentative holds. Deposits are necessary to 
d , on-Refundable in the event of cancellation. Sales Tax, Service 

A •;pl/cable Room Charge Will Be Applied to ALL Invoices. 

Description 

Dinner 
St~rt 

7:00 pill 

End 

12:00 am 

VENUE 
Serving 

NA 

Food/Service Items 
Food/Service It 

Customized A e izer pa ;kage@ 23.95 per person. 
This Tenantiv I i 1clu e1 Mcatballs,Chicken tenders 
w/ Ranch and , N c~~ Bar, Ques~dilla bites, Fruit 
& Cheese, Pr I and f~fps. Mindy's Sheet Cake @ $1.00. 
Tea,soda,wat Id c9fte~@ $1.00 per person. 

This package o incl 1d s Receptions owned Drapping., 
uplights, lumi . cen er :ieces, linen~, napkins, tables, 

Soda Attenda I cluie ,; 

chairs, tlatwa · i enlar ,, glassware, Banquest start: Set- up 
and tear down 

tee 
1

a : inimum uf 600 guest or receptions 
will prorate a r 0111 Fh(rge. · 
$1200 Room I r e a1 1d 4% service charge applied to final 
amout. Client t, x ex m t with proper prool' of paperwork. 

Room Chnr,t~ $1.200.00 

S 500 lniti I posh uc with signed contract. 
Final guest c I I s dub I~ days prior to your event. 
Final Paymen · ue t e Wednesday prior to your event. 
(via Compan) h ck, r dit Card or Cash). 

Comments 

Terms and Conditions 

5/14/2021 - 1:2 PM 

Banquet Room 

FULL 
FACILITY 

Price Qty 

Guests 

400 (Pin) 

Setup Style 

Banquet 

Total 

Page 1 of2 
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E38634 - Simon Kenton High School 

The amount o 

The terms of 

I have read t 

Client or Auth 

de O it is $,_--1, __ S __ o_o _______ Date, ____ _ 

con r It are PAY ENT PRIOR TO EVENT 

ove l 'ms & condi 
1

,ons on the reverse side of th/, ,.,,,e, I 09,-ee .,;,h the term, & cond;t;on,. 

d lp !esentative . ..,.._.__ ____________ Date. ____ _ 

5/14/2021 • 1 : · PM Page 2 of 2 
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Pl'IO~S l:\C. 
\ • CQN' IU.CI' n,:~MS AND CONOITIO:\S 

!, , Gllll!: 'T ( 'Ol li'iT$ & (Jl IOTA'l'IONS: 1·111al g:uaranlces must be suhmit11.'() I U days in advnrn:c of the 
ll At1cr .hb lime, 1:mrnts muJ nol Lw reduced-food. hcvcragc & staffing allrn:.itinns will have hci.:n mode. 

s 1,1 ~h..: final guarnntt-c ,•,ill he accepted until 48 hours prior to the funmion. All menus mugt he cMtirmcd 
u :,;all.'~ st~ff no lutcr than 1-~ Jays prior to lhc func1ion date. There are minimum room 1·cvi:nu1: rcquiremcms 
I rly t>.:n jrida~· and Sa.turda;; cvc11i1.1gs. Our :;ak!> staff will advise you on thL·~c minin111111s and ensure strict 

n ·c to[th sc rcquin.:1mrnh. 
I 

. ITS[~\11> SIGM:1u·o,T_1ucrs: :\111.',,cni:,. will be treme~ as tcnt;itivl.' unt!I reccp1lons. in~. r..:1:d~•c~ a 
1 c1:e~.11 ~i1r&, a_,·c.:plcf.1 I :.rnd ~1gncd i:1n~1r;ic1 .(or t~e 1;vc1_n. D7p11s1t 1~111011111~ arc stirrnlatcd on the Iron! nl this 
c l·u1k1t 'lllS will not bt: ~u;u111llccd as 'lirm u1111I rccc1p1 nl ,kpnrn and ~,gnc<l contract. \\• (• d,i no! m:ccpt 
v lmlti;; luc 1t1 1wp111itr dcnmnd 01' our h,1Hrm1m!i. Security depn~it~ arc m:i:i:~sal)' 10 sccun; ,fate, and arc non-

!; 1k-. -~·h •r;: will he u S:W~dH) nmm dmrgc fm all cwnL:,, 
, $1200 Full Facility Charge 

· •:Ll,l'\'l IONS: Withulll qualifo.:ation, any ,:anccllntion~ will result in tlw l11ss ofall nwnics paid. In atlthtion 
ai dc1,os 1, a $JOO ,,1111:cllatinn diargc will be irnni.:cJ and paid hy the dicnL 

P, l-:N"l1 T 'JtMS: RcccpJi,.,ns, In..:. wrm~ rcquirc full paym..:nt three day~ pri11r tu the l'unctiun. All ma,iM .:n:dil 
c11 a e a...:G1.•~1,cd a~ puy1mmt l'uilurc tu ..:mnply with all terms of pa;mcnt will result in loss of all rnonics paid irnd 
us f ccplio ~. in-', focilitic,. All pa~mcnls bcc,imc tlw pwpcrty o!'rcccp1inn:s. inc. upon rcccipl nnd. regardless 

0 f i C lllSll)llC ~. 
i 

Tl E 1ut1•:t,·1"D/l-'I \;("i'IO:"il Tl!\ll~S: ,\11 prkini,: and qu1.'tcs an: hascd lm th..: times rc~~rvi.:d upon tmoking 
ts • ·c 'Cl'5i!i), ! lease ..:,inlin11 the 1i111..:~ un tho.: rc\i:r,i.: ,ide, I )>;lcnsion~ in tirll'-' will result in a $JOO per lmlfhnur 
ch C ·1 here •ill he a drnrgc !or an~ "U,1) prior" nr "1111..:ustomary"' SLll up rc4ui1cmc111s. lh::crptiorn,' 1cscrv.:s 
m i 'nn4 f111.:tion spucc h:i·,cd upon a[!l'ei!d upon ti 1111: ,.lot~ mHcd on 1hc front nfthis ,·ontra..:t. 

i{ I RANG ·:£\1 ENTS/Uf:( 'ORATIONS/1,I\I rI A'l'IONS/IWOM AS~U ;Nl\1 E\jTS: { 'onlclli. glitter. rh:c, 
sil s -ing,,sat d or an:, oihc1 l}p~· 111 fon.:ii;n 111at1:rial is ~u-1c1l:, prnl11bi1cd li.>r u~c 111 rcccplilm:, fo,alitics. 
R 1> ions! ln~. mu~l prc-.wprnvc an) and all methods or areas !br hangini,; or pnsling ;tit ty1,e l1f~ignagc nr 
lit t re. ,4n~ function n:quiring cx,.:c~sivc rir c.x1rnnnlirrn1')' di:anup will be .i.sscsl.cd a chargi: of rw less than 

0. Rfc\jptmm,' reserve•, meeting and limction ,pm;c lrnscd upon cs1im.11cd aucnd!lncc-rc1.:cptio11s, inc, r1.?~crvcs 
1 toi n!,ssign funi;tion rnonb hasc<l upon lil1t1I guest guarantees. ··U111:11~ ar .. irn; ludcd in the prh:c c.i· your 

1

:•i)iND :\, I) ~t:< ·1 · ttrl"\; R~ccptions, Inc. a~~unrns no liabili1y and dients will hold n::ccption;., im:. 
11 ss a~d t...i1houl liahilit) f<,r any article m· cquipmcm shipped prim 1n nr leli behind following '111 event. The 
11 ill ~o~duct the ~•vt•111 in t'ull compliaiwe with all lm:,11, :;mtc. and fodcrnl laws. Failure lo .:1m11,ly will rcsull in 

•i urc i~f ill rights. 

)HQl,l~?OOD: Slatt !a,1 prnhihils the carry in or carry out of any alcoholic licvcruge. All items e,msunrnd on 
p , 1 ·c m.!.·milthe pun:husc,.;I on prcnfr,c. No alcohol will he served to any person \\Im <ll)JlCUl'!.. to be intoxicated. No 
11 ,i o s v,ijl b • St!l'\.Cd: pn111~1' I.I). nm) llc n:quc~1cd at any time. Due to liahilit) 1.:unccrns. no icllid may leaw the 

p 11 SC~. : , 
! 

'I X s1,:1iv~(.'E f'H ,\H.(;E: ,\II fo11d. bc\·e1·agc. room d1argcs. ~ervio:c charge~ ur :my other charge~ an: subject to 
I ii ax r.~.lel, ,\n:,, orga. n.in11i1m~ with ta.\ 1:x.cmpt status mus\ prnvidl! the appr,,prime form nt lea.st seven days 11rior 
t :1 fun~til n. l'ailun: 111 do~" "ill n:5i1lt in t,u.. h.:ing charg.cil. 1\n:,, claim~ frtHn thal pninl lhm:ml must be 
· I r sscu: llJ hc ~1.11..: Iii" 1!cpart111.:nt. :\II runctions will he dmrned 11 2.4% sen ice chlll'Jll' 11lu~ :1pplil·ahl~ sales 

. ' 

,OJ\'11 N( ·1-:.: Pllrliirman..:c of thb 11~recmc111 is c,111ting.cn1 upon the ability 01' reccptkm:-. i11c. IO complll\1.' 
and 1bjcc! to acb ,1fgod. war. lah11r interruptions. p11wc1· ou1agci;, m:ddcnL> of suppliers. The l\ig;ning agent 

he o izatirn1h:ompan~ boul-.ing this cwnl \\ ilh rcccptk,n~. in.:. :,hall im!emnif:,· m1J hdd receptions, inc. 

· lcss:of mv loss nr d1111m!l,.: arbini!. from thi~ schcduh:d ..:vent. i .. ~, ,_ 

I lllllliC 1~r ('li,mt y.,_ 
) i>UI~)' ur Orii,a11izn.1iu11'~ Ai!,i!lll '/, 

l>nte 

Title 


