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EXPLANATION: KRS 150.1594 REQUlRES CHARTER SCHOOL AUTHORIZERS TO HA VE POLICIES AND 
PRACTICES CONSISTENT WITH THE PRINCIPLES AND PROFESSIONAL STANDARDS FOR 
AUTHORIZERS OF PUBLIC CHARTER SCHOOLS, INCLUDING STANDARDS RELATING TO: l. 
ORGANIZATIONAL CAPACITY AND INFRASTRUCTURE; 2. SOLICITING AND EVALUATING 
APPLICATIONS; 3. PERFORMANCE CONTRACTING; 4. ONGOING PUBLIC CHARTER SCHOOL 
OVERSIGHT AND EVALUATION; AND 5. CHARTER APPROVAL, RENEWAL, AND REVOCATION 
DECISION MAKING. 
FINANCIAL IMPLICATIONS: FUNDING FOR CHARTER SCHOOLS JS NOT COVERED IN THE CURRENT 
STATE BUDGET FOR 2018-20. FINANCIAL IMPLICATIONS COULD INCLUDE COSTS FOR STARTUP 
ACTIVITIES, TRAINING, GENERAL OVERSIGHT, MONITORING, INTERVENTIONS, DATA TRACKING, 
ETC. 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Authorization 

AUTHORIZER DUTIES 

Under KRS 160.1594. a public charter school authorizer shall: 

• Solicit, invite. and evaluate applications; 

• Approve new and renewal applications that meet statutory requirements; 

• Decline applications that: 

I. Fail to meet statutory requirements; or 

01.91 AP.I 
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2. Are for a school that would be under the direction of any religious denomination; and 

• Negotiate and execute in good faith contracts with each authorized charter school; 

• Monitor the performance and compliance of charter schools in accordance with contract 
tenns; 

• Determine whether each charter merits renewal or revocation; 

• Establish and maintain practices consistent with professional standards for authorizers, 
including: 

I. Organizational capacity and infrastructure; 

2. Soliciting and evaluating applications; 

3. Performance contracting; 

4. Ongoing public charter school oversight and evaluation; and 

5. Charter approval, renewal, and revocation decision making. 

Pursuant to KRS I 60.1592, an authorizer shall semiannually consider for approval a charter 
school ' s proposed amendments to the contract. 

• Authorizers. may consider requests more frequently upon mutual agreement with the 
charter. 

• Denials of amendment requests are appealable under KRS 160.1595. 

KRS 160.1596 requires authorizers to collect. analyze, and report to the KBE all state required 
assessment and achievement data for each charter it oversees. 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 0l.9JAP.1 
CONTINUED 

Charter School Authorization 

AUTHORIZER DUTIES (CONTINUED) 

By August 31. 20 I 9, and annually thereafter, each authorizer must submit to the ( I) 

Commissioner, (2) Education and Workforce Development Secretary, and (3) Interim Joint 
Committee on Education a report that includes: 

• Number of applications received, reviewed, and approved: 

• Authorizing duties performed by the authorizer: 

• Summary of the academic and financial performance of each charter school: 

• Names of each charter school that have not yet begun to operate: and 

• Names of each charter school during the prior academic year that: 

l . Closed during or after the year: and 

2. Had their contract nonrenewed or revoked. 

701 KAR 8:020 requires authorizers to publicly report on oversight and services provided to 
charter schools under its authority and authorizing functions provided by the authorizer, 
including operating costs and expenses as detai led in an annual audited financia l statement. 



EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO 
HA VE AN APPLICATION PROCESS POLICY AND PROCEDURE. 
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Application 

The charter school application shall include the following: 

01.911 AP.I 

I. Performance information. financial information, and closure information for any charter 
school under the applicant or board of directors; 

2. Details and documentation of the outreach the applicant or proposed board of directors 
has had with the students or community that is the focus of the charter school application; 

3. Details of whether the charter application replicates or substantially replicates: 

a. A charter application that the applicant, proposed board of directors, or another entity 
previously withdrew from consideration and the reasons it was withdrawn; 

b. A charter application that was rejected by an authorizer and the reasons the charter 
application was rejected; or 

c. A charter school that was previously closed and the reasons for the closure. 

The Board shall request and secure a certificate of existence from the Secretary of State for any 
business entity or its designee included as an applicant or in the proposed board of directors and, 
if the applicant or board of directors includes a foreign entity, request and secure a certificate of 
authorization for the entity from the Secretary of State. 

The Board shall publish on the District website the names of all persons, and their roles, who are 
involved in the review of charter applications. Review of chru1er applications shall be conducted 
pursuant to requirements of the Open Meetings Act. 

J'he required .ap12lication. is . incorporated. by. reference. in regulation and..9an. be . accessed. ,ria .the <.--- :,.F_o_rm_ att_e_d_: _1<s_b_a _no_r_m_a1 __________ -< 
Kentucky Department of Education: · Formatted: ksba normal 

;::=::::::::::::::::::::::::::::::::::::::::::========~ 
J1tms://educ.ation,ky,goy/~istricts/lega l/.Doc111,:,~!lt~~KY½~0C:h!1~!~r.<J:~20~c!1.~~l.'l:o.2.qf:,,m~~!'!~~•!½29!'!'.d'J:~20Addend.um,pd.f ... •···{.._F_o_:_rm--'--att...:.e...:.d_:_Fo_n_:_t:-'9-.5-'p-t _ _ ________ _, 
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EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO 
HA VE A CONTRACT POLICY AND PROCEDURE. 
FINANCIAL IMPLICATIONS : DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Contracts 

CONTRACT PERFORMANCE 

0l.9111AP.1 
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The District will use academic, financial, operational measures, and performance frameworks for 
public charter school oversight and evaluation with which the District shall evaluate the charter 
school ' s performance under the charter contract. 

CONTRACT REQUIREMENTS FOR SCHOOL PRE-OPENING 

The Board shall include mutually agreed upon pre-opening requirements or conditions to: 

I . Monitor the start-up progress of the newly approved public charter school: 

2. Ensure that the charter school is prepared to open timely and smoothly on an agreed upon 
date: and 

3. Ensure that the charter school meets all benchmarks related to facilities, health. safety, 
insurance, school personnel, enrollment, curriculum and instruction, operations and fiscal 
management, governance, and other legal requirements for the charter school opening. 

Failure by the charter school to comply with these requirements or conditions may result in the 
irnn1ediate revocation of the charter contract. Such fai lure may result in the delay in the charter 
school opening by up to one (I) year if the Board does not determine that the charter school is 
more likely than not to close during the school year. Such failure shall result in the delay in the 
opening of the charter school by up to one (I) year if the Board does determine that the charter 
school is more likely than not to close during the school year. 

CONTRACT FINANCIAL REQUIREMENTS 

The Board shall include the following provisions for charter school financial solvency and 
sustainability: 

• ------ -( Formatted: sldeheading 

1. Requirement that no member of the charter school board of directors, no education 
service provider, and no charter school employee shall knowingly recommend and no 
member of the charter school board shall knowingly vote for an expenditure in excess of 
the charter school's income and revenue of any fiscal year, as shown by the budget 
adopted the charter school board of directors and approved by the local Board: 

2. Requirement that a member of the charter school board of directors, an education service 
provider, or a charter school employee who knowingly expends or authorizes such an 
expenditure of charter school funds or who knowingly authorizes or executes any 
employment, purchase. or contract in violation of these requirements, shall be jointly and 
severally liable in person and upon any official fidelity bond given to the local Board to 
the extent of any payments on the void claim: 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Contracts 

01.9111 AP.I 
(CONTINUED) 

CONTRACT FINANCIAL REQUIREMENTS (CONTINUED) ,. __ - - -- { Formatted: sideheading 

4. Requirement that, ifat any time during any fiscal year of the charter school ' s existence, a 
member of the charter school board of directors, an education service provider. or a 
charter school employee, knows or reasonably should know that the charter school has or 
will become unable to pay in fu ll its projected expenses as they fa ll due, the charter 
school shall immediately advise the Kentucky Department of Education and the local 
Board and provide the Department and the local Board with all financia l information 
relating to revenues and expenses of the charter school necessary to determine the extent 
and cause of any potential operating deficit. 

Failure to provide the notice to or cooperate with the Department and the local Board as 
required in this section in the production of financial information pursuant to this section 
shall result in: 

a. The local Board shall determine whether grounds exist to revoke the charter• ------ Formatted: Indent: Left: 0.63", Numbered+ Level: 1 + 

b. The knowingly acting member of the chaiter school boai·d of directors, the 
education service provider, or the charter school employee may be subject to 
liabi lity: 

5. Requirement that the charter school board of directors mainta in separate accountings of 
all funds received and disbursed by each charter school under the charter school board of 
directors; 

Numbering Style: a, b, c, ... + Start at: 1 + Alignment: Left + 
Aligned at: 0.25" + Indent at: 0.5" 

6. Requirement that the charter school board of directors mainta in separate accountings of• ------ Formatted: Numbered+ Level: 1 + Numbering Style: 1, 2, 

all funds rece ived and disbursed by each charter school under that charter school board of 3, ···+ start at: 1 + Alignment: Left+ Aligned at: 0.25" + 
- Indent at: 0.5'' 

directors. 

CONTRACT REQUIREMENTS FOR SCHOOL CLOSURE 

The local Board shall include specific, exclus ive reasons and timelines for closure initiated by 
the charter school board of directors, closure protocol including policies and procedures 
app licable to the school closure, as well as requirements pursuant to state statutes or regulations. 

CONTRACT ENROLLMENT REQUIREMENTS 

The Board shall require that the charter school shall not prohibit a student from attending and 
shall not unenroll or withdraw a student unless the charter school has complied with KRS 

,._ -- - - -{ Formatted: sldeheading 

158.150,.._ __ ____ _____ _____________________________________________ _________________________________ _________ _________ _____ {~F_o_rm_ att_e_d_:_ks_b_a_no_r_ma_l __________ ~ 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Contracts 

CONTRACT REQUIREMENTS FOR EDUCATION SERVICE PROVIDERS 

01.9111 AP.I 
(CONTINUED) 

The Board shall reguire in the charter contract that any contract between a charter school board 
of directors and an education service provider (ESP) shall be approved by the local Board prior 
to execution of the contract between the charter board and the ESP. The contract between the 
charter board and the ESP shall comply with the following: 

I . Clear establishment of the primacy of the chatter contract with the local Board over the 
contract between the charter board and the ESP; 

2. Clearly identifies the charter school board of directors as the party ultimately responsible 
for success or failure of the charter school and defines the ESP as a vendor of services; 

3. Prohibits the ESP from selecting. approving. employing. compensating. or serving as 
members of the charter school board of directors; 

4. Reguirement that tbe charter school board of directors directly select. retain, and 
compensate the charter school ' s legal counsel, finance staff. audit firm. and school 
leader; 

5. Provision for payments to the charter school to made to an account controlled by the 
charter school board of directors, not the ESP; 

6. All instruction materials, furnishings, and eguipment purchased or developed with charter 
school funds be the property of the charter school. not the ESP; 

7. Identification and description of roles and responsibilities of the charter school board of 
directors and the ESP. including all services to be provided under the contract between 
the charter school board of directors and the ESP; 

8. Identification and description of performance measures and conseguences by which the 
charter school board of directors shall hold the ESP accountable for performance. aligned 
with the performance measures in the contract between the local Board and the charter 
school board of directors; 

9. Identification and specific description of all compensation to be paid to the ESP. 
including all fees. bonuses, and conditions. consideration. and restrictions on such 
compensation; 

10. Identification and description of terms of any facility agreement that may be part of any 
relationship between the charter school board and the ESP; 

11 . Identification and description of financia l repo1ting reguirements and provisions for the 
charter school board of directors ' financial oversight of the ESP and the charter school: 



POWERS AND DUTIES OF THE BOARD OF EDUCATION 

Charter School Contracts 

01.9111 AP.I 
(CONTINUED) 

CONTRACT REQUIREMENTS FOR EDUCATION SERVICE PROVIDERS (CONTINUED) 

12. Identification and description of all other financial terms of the contract, including•-----­
disclosure and documentation of all loans or investments by the ESP to the charter school 
board, and provision for the disposition of assets upon closure; 

13. Assurances that the charter school board shall maintain independent fiduciary oversight 
and authority over the charter school budget and ultimate responsibility for the charter 
school ' s performance including that: 

a. The charter school board of directors shall be structurally independent from the ESP 
and shall set and approve charter school policies; 

Formatted: Numbered + Level: 1 + Numbering Style: 1, 2, 
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b. The terms of the contract between the charter school board and the ESP are reached+- ----- Formatted: Numbered+ Level : 1 + Numbering Style: a, b, 

through arm 's-length negotiations in which the charter school board is represented by 
legal counsel that does not also represent the ESP; 

c, ... + Start at: 1 + Alignment: Left + Aligned at: 0.5" + 
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14. Provisions for contract termination without penalties for the charter school without costs• ------ Formatted: Numbered+ Level: 1 + Numbering Style: 1, 2, 

beyond the pro-rated value of the services provided by the education service provider; 
and 

15. Respective responsibi lities of the charter school board and the ESP in the event of school 
closure. 

The contract between the local Board and the charter school board shall prohibit delegation of 
the charter school board of directors' responsibilities in this section to the ESP. 

CONTRACT APPROVAL BY THE COMMISSIONER OF EDUCATION 

The local Board shall not enter a charter contract for start-up, conversion, renewal of a charter 
school, or agree to any charter contract or contract amendment unless submitted to the 
Commissioner of Education who shall approve or deny but include reasons and any suggestions 
for remedy of those reasons. Failure to meet the Commissioner's requirements for approval shall 
render the contract or amendment void. 

3, ... + Start at: 1 + Alignment: Left+ Aligned at: 0.25" + 
Indent at: 0.5" 
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EXPLANATION: KDE CONTINUES TO MAINTAIN STATUTORY AUTHORITY FOR APPROVAL OF ALL 
SUPERINTENDENT EVALUATION PLANS PER KRS 156.557, HOWEVER, IT IS OUR UNDERSTANDING 
THAT KDE WILL NO LONGER BE REQUIRING ADHERENCE TO THE RECENT SPGES MODEL. 
BOARDS MAY CONTINUE INCORPORATING THE BEST PRACTICES FROM THE SPGES MODEL IF 
THEY SO CHOOSE. IF BOARDS DEVELOP THEIR OWN EVALUATION PLAN, IT MUST BE 
MEANINGFUL AND TIED TO GOALS THAT IMPACT STUDENT ACHIEVEMENT, GAP CLOSURE, AND 
OTHER ITEMS THAT ARE RELEVANT TO THE SUCCESS OF STUDENTS IN EACH DISTRICT. AT THE 
TIME OF THIS UPDATE, THE KSBA MODEL ALIGNED WITH THE FORMER SPGES STANDARDS, IS 
UNDER REVIEW BY THE KENTUCKY DEPARTMENT OF EDUCATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.14 AP.2 

Evaluation of the Superintendent 

The Bellfd will utilize the Kenmeky Dej'lartment ef Edueatien evaiuatien instrumeat EIHd 
flFeeeduFes feF the Suj'Jerintendoot Prefessieaai Grew•.h Ellld Effeetiveness System (SPGES). The 
instrumeat E!lld flFeeedUFes may lie feund at the liHk lieiew. Sulijeet te the aflfll'0',a:i ef the 
Kenmeky Dej'Jartrlleat ef Edueatiea (KDE), tihe Board may utilize locally developed 
superintendent evaluation procedures. 

h«IJ :/iedueatien.ky. ge·,•,'teaehers/PGESfSPGES/Pages/Bllfiy lHfe.aspK 



EXPLANATION: SB IOI AMENDS KRS 160.380 TO CHANGE THE THrRTY DAY VACANCY 
REQUIREMENTS TO FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE 
AMENDMENTS CURRENTLY EFFECTIVE. 
FINANCIAL IMPLICATIONS : NONE ANTICIPATED 

PERSONNEL 03.llAP.l 

The following procedures shall apply in the recruitment, selection, and employment of all 
classified and certified personnel hired in the District. 

RECRUITMENT 

Recruiting shall be the responsibi lity of the Superintendent/designee. Efforts shall be made to 
recruit a quality staff to include, but not be limited to: 

1. Working through placement bureaus of regional and state colleges and universities; 

2. Conducting orientation meetings with students at the high school relating to future 
employment opportunities with the District; 

3. Working with state educational associations and the state department of education; 

4. Conducting recruitment programs through parent-teacher organizations; and 

5. Advertising through appropriate media. 

POSTING 

Vacancies shall be posted in the directory in the Central Office, in each school building during 
the school year, and on the District's webpage. 

NOTE: Districts are required to post all certified vacancies on the Kentucky Department of 
Education's web site. 

All postings at the local level shall be made within five (5) working days of each certified 
vacancy opening. The closing date for receiving applications shall be listed when vacancies are 
posted. 

CERTIFIED VACANCIES 

The Superintendent/designee shall notify the Chief State School Officer of the vacancy at least 
fifteen (l 5)tllirty (30) days prior to filling the position. When such a vacancy needs to be filled in 
fewer than fifteen (l 5)tllirty (30) days to prevent disruption of necessary instructional or support 
services, a waiver may be requested from the Chief State School Officer. If the waiver is 
approved, the appointment shall not be made until the person selected has been approved by the 
Chief State School Officer. 

APPLICATIONS 

Completed applications should be stored in the Human Resources office and accompanied by 
transcripts and certificates, as appropriate. 

The Superintendent/designee shall review each application for completeness and shall send a 
notice to each applicant indicating (a) the date of the review and (b) any additional materials 
requested. 



PERSONNEL 

SELECTION FACTORS 

03.11 AP.I 
(CONTINUED) 

The Superintendent/designee shall screen applicants based on the following factors: 

I. Certification (when required for the position) 

2. Educational background 

3. Previous work experience 

4. Recommendations 

5. Personal characteristics exhibited during the interview process: 

a. Ability to communicate 

b. Ability to work cooperatively with others 

c. Applicant's educational philosophy 

d. Knowledge of work area or subject matter 

6. Results from required testing 

EMPLOYMENT 

For SBDM schools, hiring shall follow statutory guidelines and the provisions of Policy 02.4244, 
and the Superintendent shall complete the hiring process. Decisions on Central Office and 
District-wide personnel shall be made by the Superintendent/designee. The Superintendent shall 
inform the Board of the appointment of all personnel. 

CONTRACT 

Personnel hired by the Superintendent shall be notified of their contractual obligations by letter. 
The contract must be signed and returned to the Personnel Office within two (2) weeks. If not 
returned within this time frame, the contract may be considered null and void. 



EXPLANATION: CHANGES TO 704 KAR 3:370 REMOVE THE PROFESSIONAL GROWTH AND 
EFFECTIVENESS SYSTEM AND ESTABLISH A STATEWIDE FRAMEWORK FOR PERSONNEL 
EVALUATION. 
FINANCIAL IMP LI CA TIO NS : NONE ANTIC IP A TED 

PERSONNEL 

-CERTIFIED PERSONNEL-

Evaluation Committee/Evaluators and Observers 

EVALUATION COMMITTEE~ 

03.18 AP.22 

An Evaluation_ Committee consisting of an egual _ number of teachers_ and administrators _shall _______ >-Fo_rm_ att;...e_d_: _ks_ba_ n_a_,m_a;...I ----------< 
develop the certified evaluation plan.._~~.t:.I1~~~011!1e!_~y_al1J~ti9n P.~C?~~d~~~~ ~~_[o~l_l!.~_!]l_~~!!l)!Ll!!L ----- Formatted: ksba normal 
requirements of the Kentucky Framework for Personnel Evaluation. '--'-':.c..;_;_;.c..:.:.:..:;c_c.=.=-==.c'---------- _, 

The fellowiflg tasks have eeee eom13letee ey the Evaluatioe Committee, 'Nhieh shaY eoesist of 
equal eumeers ofteaohers B:Be aemiRistrators: 

B De•1elo13iflg the 13rneesses to Ile used ie fermative B:Be summafr,e e't'aluatioes fer 
eertifiee 13ositioes below the level ofDistriet 8u13erieteeeeet. 

8 De\'eio13ieg all farms assoeiatee with the evaluatioe 13roeess. 

8 Estaelishiflg a 13roeeeure fer eertifiee em13loyees to review their summative 
evaluatioe. 

8 Develo13iflg 13laR fer 13ro\·ieieg assistB:Bce to certified em13loyees ie fermulatieg their 
13rofessioeal growth 13 lB:Bs. 

TRAINING AND TESTING OF EVALUATORS AND OBSERVERS 

In meeting the evaluation requirements ofKRS 156.557 and 704 KAR 3:370, evaluators shall be 
trained, tested, and approved according to the District's certified evaluation plan.oe a feur (4) 
year eyele, B:Be observers shall Ile trainee as feYo•,,;s: 

Year oee (I) of the District' s e\•aluator traifliflg cycle shall ieeluee the fe llowieg traieieg 
requiremeets: Evaluator training shall include: 

a) Initial certified evaluation training and testing provided by the Kentucky 
Department of Education or provider approved by the Department; 

b) Training on KRS 156.557 and 704 KAR 3:370; 

£1_ Training in ieeetifying efreefr,•e teaehieg aee maeage1T1ent 13raetiees, ie effective 
observation and conferencing techniques, ie ee·,elo('lmeet of stueeet grnwth goals, 
in providing clear and timely feedback, in establishing and assisting with a 
professional growth plan, and in summative decision techniques; and 

e)d) A minimum of six (6) hours annually of personnel evaluation system 
training approved by the Instructional Leadership Improvement Act established in 
704 KAR 3:325. 

a) Tmieieg ('lrOYieee ey KDE fer all certified aemirustrator e\•aluators who ha·,e 
ee·1er e¥aluatee eertifiee sehool ('lersoRBel; B:Be 

e) TraiRieg, for all other e•,aluators, e~' a JJFD¥ieer who has eeeft OJlf'lFO¥ee ey KDE 
as a traieer fer the Instruetioeal Leaeershi('l Im('lFO¥ement Progrllffl established in 
704 KA .. ~ 3:325. 



PERSONNEL 03 .JSAP.22 
(CONTINUED) 

Evaluation Committee/Evaluators and Observers 

TRAINING ANB TESTING OF EVALUATORS ANB OBSERVERS (CONTINUED) 

Ye!li' ene (1) ef the Distriet's eYeluator training eyele shall inelude the fellewing testi11g 
requirements: 

a) A11 e·,aluater sliall sueeessfully eemplete testi11g ef researeli eased 11Hd prefessienally 
aeeepted teaelii11g IIHd manageme11t praetiees 11Hd efleeth•e eYaluetien teelmiques; 

e) Tbe testing shall ee ee11dueted ey KDE er 11H indi ,•idual er egeney eppreYed ey KDE; 
ttnEI 

e) The testi11g shall iflelude eertifieatien es 11H eesen·er threugb the KDE appre·,ed 
eesener eertifieetie11 preeess fer en eYeluater v;he is e~•alueting teaehers er ether 
prefessie11els. 

KDE shall issue ye!li' ene (I) appre~•al es en e·,•eluater upen the e¥el1:1ater' s sueeessful 
eempletien ef the required e¥eluetien training and testing pregr!li'R end sueeessful eem13letien ef 
eeser.•er eertifieatien. 

Ye!H's twe (2) and three (3) ef the Distriot' s e·,·el1:10ter treinieg end testing eyele shell ineh1de a 
minim1:1m efsilc (6) heurs in eaeh year end shall iHelude: 

( ) Oesen•er ealieratien training, es appre'led ey KDE, fer ell e¥el1:1aters whe eeserye 
teeehers er ether prefessienals, fer the purpese efe·,eluetien; 

() Update training ee persennel e·,•eluetien statutes end edministrati>.•e regulatiens; end 

( ) Training fer e¥alueters en llfl)' ehenges te the persennel e'1alt:1atien system and 
certified eYaluatien plan, pelieies, er preeed1:1res. 

Year feur (4) ef the District's eYaluater training and testiflg eyele shall inelude refresher 
e'lalueter training end, if e·ralueting teaehers er ether prefessienals, reeertifieetien training and 

~ 
TRAINING AND TESTING OF OBSERVERS 

The District certified evaluation plan may require the use of additional trained administrative 
personnel to observe and provide information to the evaluator. Peer observations may be used as 
a source of evidence only if requested by the teacher or other professional and wou ld be used to 
inform summative ratings,._ ___ __ ________ ________________________ __________________________________________________ .. -·{ Formatted: Font: Not Bold, Not Small caps 

The District shall require authorized peer observationseeserYers te eemplete the KDE eppre•,•ed 
peer eeserrer traieing be performed by individuals who are trained in peer observation 
techniques and responsibilities prior to the first such observation et least enee e•;ery three (3) 
yeaFS. Peer observation training shall include training in effective observation and conferencing 
techniques and the ro les and responsibilities of peer observers. evaluatees. and certified school 
personnel. 

DISTRICT CONTACT 

The Dist:riet shall designate a eenteet persen respensiele for meniteriflg e•;eluater training 11:Rd 
for implementing the system. 

f 

I r. 



EXPLANATION: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE 
SUPERINTENDENT WHEN THEY HA VE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY 
SERVICES TO HA VE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE 
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS 

PERSONNEL 

Driving Record Violations and Personnel Actions 

NEW/RETURNING Bus DRIVERS 

03.21 AP.254 

The District shall perform a driving history check on school bus drivers prior to initial 
employment and after a break in service (excluding summers). Decisions to employ or re-employ 
an individual shall be contingent on receipt of records revealing no driving history convictions 
that would, as determined by the Superintendent, affect the individual's ability to perform the 
job. 
A person shall not be employed as a school bus driver if convicted within the past five (5) years 
of driving a motor vehicle under the influence of alcohol or any illegal drug. 

CURRENT EMPLOYEES 

Current bus drivers shall undergo driving records checks at intervals determined by Board 
policy. Those whose driving record checks reveal the following violations may be subject to 
appropriate disciplinary action, up to and including, termination/nonrenewal. 

1. Speeding/major - speeding more than sixteen (16) miles per hour faster than the speed 
limit within the last two (2) years; 

2. Speeding/minor - speeding less than sixteen (16) miles faster than the speed limit more 
than once within the last two (2) years; 

3. Collision resulting in a citation being issued to applicant for being at fault; 
4. Under the influence of alcohol or any illegal drugs while on duty or with remaining 

driving responsibilities that same day; 
5. Revocation of driver's license; 
6. Conviction for DUI/DWI; 
7. Conviction for reckless driving; 
8. Citation for any moving motor vehicle violation that includes either DUI/DWI and 

reckless driving; 
(A minor motor vehicle violation such as failing to a make a full stop at a traffic signal 
need not be reported to the Superintendent.) 

9. Conviction for a felony sex crime or as a violent offender as defined in KRS 17.165;-
I 0. Failure to notify the Superintendent if the classified employee has been found by the 

Cabinet for Health and Family Services to have abused or neglected a chi ld. and if the 
employee has waived the right to appeal such a substantiated finding or the finding has 
been upheld upon appeal: or ..... .. ........ . .. ..... . ...... . ... . ...................... ................. --·· {~F_o_rm_a_tt_e_d:_ks_b_a_n_or_m_al _________ __, 

+(hll...Other criminal or moving vehicle violation, as determined by Superintendent/ 
designee to bear a reasonable relationship to the ability of the individual to perform the 
job. 

NOTE: 702 KAR 5:080 requires bus drivers to report to the Superintendent/designee any 
violations falling under points five through eight (5-8) above. 



EXPLANATION: HB 527 DEFINES BEST INTEREST OF THE CHILD AND REQUIRES DISTRICTS TO 
PROVIDE TRANSPORTATION TO THE SCHOOL OF ORIGIN IF DETERMINED TO BE IN THE BEST 
INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL ST ABILITY. 
FINANCIAL IMPLICATIONS: COST OF TRANSPORTING STUDENTS 

TRANSPORTATION 

Eligibility for Transportation 

STUDENTS WITH DISABILITIES 

06.32AP.1 

The need for special transportation for students with disabilities must be determined by the ARC 
or Section 504 Team and stated in the student's Individual Education Plan (IEP) or Section 504 
Plan. 

CAREER AND TECHNICAL STUDENTS 

High school students attending an area career and technical school or extension center are 
eligible to be transpo1ted from the high school to the career and technical school. Transportation 
will be provided by the District in accordance with state regulations. 

DISTANCE LIMITATIONS 

Three (3)- and ( 4)-year-old preschool children and students with disabilities are not required to 
meet the distance specifications in Policy 06.32 to be eligible for school transpottation. 

PRESCHOOL TRANSPORTATION 

When the parent/guardian, or a person authorized by the parent/guardian to accept the child, is 
not present upon midday or afternoon delivery, the child shall be returned to the school upon 
completion of the route. The parent/guardian shall be notified of the child's location and shall be 
responsible for pick up. 

Upon the third (3rd) time the assigned adult is not present to receive the child, the 
parent(s)/guardian will be requested to provide transp01tation for the child. 

CHILDREN IN FOSTER CARE 

The Superintendent will designate~ a Foster Care LiaisonPoint of CoHtaet (POC) to 
coordinate activities relating to the District's provision of services to children placed in foster 
care, including transportation services, when the District is notified by the Cabinet for Health and 
Family Services. Department for Community Based Services ("the Department") in writing that 
the CalttHet-Department has designated its foster care point of contactPGG for the District. The 
Superintendent may designat~ the Foster Care LiaisonDistriet POC prior to such notice 
from the DepartmentCfthlflet. 

The District will collaborate with the CwiftetDepartment when transp01tation is required to 
maintain children placed in foster care in a school of origin outside their usual attendance area or 
District when in the best interest of the student. Under the supervision of the 
Superintendent/designee, the District Foster Care LiaisonPGG !!!fil'.Wttt invite appropriate District 
officials, the CttbitietDepartment point of contact--PGG, the foster parents, and officials from 
other districts_or agencies to consider how such transp01tation is to be promptly arranged and 
funded in a cost effective manner in accordance with the Department' s authority to use child 
welfare funding. The Department, in consultation with the District. shall make the determination 
on whether the child shall remain enrolled in the school of origin based on the best interest of the 
child, weighing the promotion of educational stability as a primary factor. _____ __ ____ ______ ___ __ ___ ___ _ .... · {'--F_o_rm_a-'tt_e_d_: F_o_nt_: B_o_ld ___ _______ _ 



TRANSPORTATION 

Eligibility for Transportation 

CHILDREN IN FOSTER CARE (CONTINUED) 

06.32 AP.I 
(CONTINUED) 

If the Department finds it is in the best interest of a child to remain in the school of origin upon 
placement of the child in a new school district, reasonable transportation shall be offered from 
the location of placement to the school of origin in which the child is enrolled for any regularly 
scheduled school day. Such may result in additional transportation costs to a foster parent, child 
placing agency, child care facility, or the District. The District will provide transportation if 
necessary to maintain a child in the school of origin if the Department agrees to reimburse the 
District for the cost of such transportation. Transportation costs incurred shall be reimbursed by 
the Department on request. Alternatively, the District may agree to pay the cost of such 
transportation or the District and the Department may agree to share the cost. 

The BffflflgemeRt !lflel ftmeling will be ifl aeeorelaRee with the Cabiflet's a1:1thority to 1:1se ehilel 
'Nelfftl'e ftmeliRg wheR Fe(l1:1ireel to maiRtaiR ehilelreR in fester eare iR theH" sehool of origiR wheR 
in the best interest of the sttielent. 

If there ere adelitional easts to be iRewreel in prn·,ieling transportation to meifltain a stl:lelent in the 
sehool of origin, the Distriet vrill proviele tr!lflsportetion to s1:1eh sehool if: 

• The Cabinet agrees to reimb1:1rse the Distriet fur the east of s1:1eh transportation; 

• The Distriet agrees to pay fer the east of s1:1eh transportation; or 

• The Distriet anel the Cabinet agree to shftl'e the east of s1:1eh transpoFtation. 

DEFINITIONS 

"Foster Care" means 24-hour care for children placed away from their parents, guardians, or 
person exercising custodial control or supervision and for whom the Cabinet has placement care 
and responsibility. 

""School of origin" means the public school in which a child wasts enrolled immediately prior 
!Qet the time of placement in foster care. 

While "Best Interest" is not elefineel in ESSA, that eleterrninetion shall take into eeeo1:1nt ell 
rele•,•ant feetors, inel1:1eling eonsieleretion of the appropriateRess of the e1:1rrent eel1:1eetioeel settiflg, 
!lflel the prn~ity to the sehool in whieh the ehilel is eRFolleel at the time of fester eftl'e 
pleeemeet.l 

"Best interest of the child" takes into consideration the following factors including but not 
limited to~----- __ __ _____________________ __ __ __ _________________________________________ ____ __ __ __ _____ _________ __ ____ ----{ Formatted: Font: Not Bold, Not Small caps 

• .The benefits to the child of maintaining educational stability; ____ _____ __ __ _____ ___________ -:,-< Formatted: ksba normal 

• The appropriateness of the current educational setting: Formatted: Indent: Left: 0.5'', Bulleted + Level: 1 + 
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current educational setting; '\-:_· 

• The influence oftbe school ' s climate on the child; 

• The safety of the child: and 
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• The proximity of the placement to the school of origin. and how the length of a 

commute would impact the child .• ' ------ ------ - -- - --- -- -- -- ---------- ----------------- - --- - - -- -- ------- {~F_o_rm_ att_ed_ :_su~p_e_rsc_r~ip_t ----------~ 
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TRANSPORTATION 

REFERENCES: 

Eligibility for Transportation 

06.32AP.1 
(CONTINUED) 

+ Nee Regulaten· GuiaBRee: Basuriag Baueatieaal Staeility fer Ckilarea ia Fester Care 
1New Section ofKRS 199.800 to 199.805 
KRS 605. 120 
922 KAR 1:350 
42 U.S.C. § 675(4)(A) 
20 U.S.C. § 631 l(g)(l)(E) 
20 U .S.C. § 6312(c)(5) 
P. L. 114-95, (Every Student Succeeds Act of2015) 



EXPLANATION: THE "EVERY STUDENT SUCCEEDS ACT OF 2015" (P. L. 114-95) ELIMJNATED THE 
"SUPPLEMENTAL EDUCATION SERVICES" PROGRAM AND REPLACED IT WITH THE "DIRECT 
STUDENT SERVICES" PROGRAM WITH A DIFFERENT SET OF OFFERINGS. 
FINANCIAL IMPLICATIONS : POSSIBLE TRANSPORTATION AND MATERJAL/PROGRAM COSTS 

CURRICULUM AND INSTRUCTION 08.133 AP.I 

Extended School/Direct Student Services 

Eligible students shall be provided extended school (ESS) and/or direct student services (DSS) in 
accordance with the following procedures. 

ELIGIBILITY FOR EXTENDED SCHOOL SERVICES 

One (1) or more of the following methods of documentation shall be used to determine which 
students shall be eligible for and in the greatest need of extended school services: 

1. Teacher recommendation; 

2. Academic performance data, including diagnostic, formative, interim, or summative 
assessments; 

3. Student performance on high school, college, and workforce readiness assessments 
required by KRS 158.6459; or 

4. Behavioral and developmental progress as documented in formal and informal 
assessments and reports. 

SELECTION FOR EXTENDED SCHOOL SERVICES 

Selection criteria for the extended school services program shall be in compliance with 
applicable administrative regulations. 

NOTIFICATION TO PARENTS OF EXTENDED SCHOOL SERVICES 

Parents of eligible students shall be notified using Procedure 08.133 AP.2. 

The District will inform parents and guardians of the availability of extended school services, the 
rationale for offering extended school services, and consequences of not obtaining a high school 
diploma. 

STUDENTS ATTENDING PRIVATE, PAROCHIAL, OR HOME SCHOOLS 

Students residing within the District's boundaries who attend private, parochial, or home schools 
shall be eligible for the after-school tutorial progran1 or enrollment in the summer school 
program in the attendance area in which they reside. Parents should contact the building 
Principal in that attendance area or the District ESS Coordinator to enroll in the program. 



CURRICULUM AND INSTRUCTION 

Extended School/Direct Student Services 

DIRECT ST UDENT SERVICES 

08.133 AP.I 
(CONTINUED) 

Direct student services shall be ava ilable to students in schools identified by the State for 
comprehensive support and improvement and for low-achieving students in schools 
implementing targeted support and improvement plans. Direct student services include: 

• Enrollment in academic courses not otherwise available at a student' s school: 

• Credit recovery and academic acceleration courses: 

• Activities that ass ist students in successfully completing postsecondary level instruction 
that are accepted for credit at such institutions (Advanced Placement. Internat ional 
Baccalaureate, etc. ): 

• Components of a personalized learning approach such as high-guality academic tutoring: 
and 

• Transportation to allow a student enrolled in a school identified for comprehensive 
support and improvement to transfer to another public school. 

Formatted: Bulleted + Level: 1 + Aligned at: 0.25" + 
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Costs associated with direct student services shall be in compliance with state and federal law--------{ Formatted: policytext ~---~~---------- - ~ 
and regulations. 

REFERENCES: 

KRS 158.6459 
704 KAR 3:390 
P.L. I 14-95, (Every Student Succeeds Act of2015) 

RELATED PROCEDURE: 

08.133 AP.2 
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EXPLANATION: REVISIONS TO 704 KAR 7:090 ADD UNACCOMPANIED YOUTH, CHANGE THE 
HOMELESS COORDINATOR TO LIAISON, AND ADD FOSTER CARE LWSON. 
FINANCIAL IMPLICATION: NONE ANTICIPATED 

STUDENTS 

Student Enrollment and Homeless/Immigration Status 

IMMIGRANT STATUS 

09.12AP.1 

The Principal/designee shall notify school staff that a student's right to enrollment does not 
depend on his/her or the parent/guardian's immigration status. 

School personnel should not engage in any practice that would inhibit or discourage an 
unauthorized alien student or any other student from attending. 

HOMELESS STUDENTS AND UNACCOMPANIED YOUTH 

The term "homeless" shall refer to children and youths who lack a fixed, regular and adequate 
nighttime residence and includes those that are: 

l. Sharing the housing of other persons due to loss of housing, economic hardship or a 
similar reason; 

2. Living in motels, hotels, h·ailer parks or camping grounds due to the lack of alternative 
adequate accommodations; 

3. Living in emergency or transitional shelters; 

4. Abandoned in hospitals; 

5. Residing in a primary nighttime residence that is a public or private place not designed 
for or ordinarily used as a regular sleeping accommodation for human beings; 

6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or 
train stations or similar settings; and/or 

7. Migratory children who are living in the previously described circumstances. 

GUIDELINES FOR ENROLLMENT 

l. In general, only minimal information, such as name and age, can be required to enroll 
any student in school. 

2. Types of reliable proof of a student's identity and age may include, but are not be 
limited to: 

• Passport 

• Military identification or immigration card 

• Baptismal certificate 

• Copy of the record of baptism that has been notarized or duly certified and reflects 
the date of the student' s birth 

• Any religious record authorized by a religious official 

• Recording of the student's name and birth in a fan1ily Bible or other religious text 

• Notarized statement from the parents or another relative or guardian as to the date 
of the student's birth 

• Prior school record indicating the date of the student's birth 

• Driver's license or learner's permit 

• Adoption record 



STUDENTS 09.12AP.l 
(CONTINUED) 

Student Enrollment and Homeless/Immigration Status 

GUIDELINES FOR ENROLLMENT (CONTINUED) 

• Affidavit of identity and age 

• Any government document or comt record reflecting the date of the student's birth 

• Oral proof when the native language of a parent or guardian is not a written 
language. 

3. A student's exact date of birth (month, day and year) is not required for initial 
enrollment. 

4. When a student is an unaccompanied homeless youth, appropriate staff of emergency 
shelters, transitional shelters, independent living programs and street outreach 
programs may offer proof of age and identity of a student for initial enrollment 
purposes. 

5. The District homeless student eeerdinaterliaison shall work with the local child welfare 
agency, the school last attended, or other relevant agencies to obtain essential records 
that are not in existence and immediately place the student in appropriate programsse 
that enrnllme11t shall 11et be delayed er de11ied. 

6. To the extent possible, the District homeless student eeerdi11aterliaison shall attempt to 
provide required notices to non-English speaking parents via written language 
understandable to the general public and in the native language or other mode of 
communication of the parent with documentation of the attempt. If the native language 
of the parent is not a written language, the eeerdi1111terliaison should take steps to 
ensure that the notice is translated orally or by other means so that the parent 
understands the content of the notice and that there is written evidence of the 
translation to the extent possible with documentation of the attempt. 

CHILDREN IN FOSTER CARE +----- -{ Formatted: sideheading 

The foster care liaison may also be the homeless education liaison. The foster care liaison's•--- ---{ Formatted: Indent: Left: 0", First line: 0" 

responsibilities shall be to ensure that: 

I. The child in foster care remains in his or her school of origin, unless it is determined that+- ----- Formatted: Indent: Left: 0.19", Hanging: o.31", Numbered 

I. 

2. 

remaining in the school oforigin is not in that child ' s best interest: 

If it is not in the child ' s best interest to stay in his or her school of origin, the child is 
immediately enrolled in the new school even if the child is unable to produce records 
normally required for enrollment: and 

That the new (enrolling) school immediately contacts the school of origin to obtain 
relevant academic and other records. 

DISTRICT FORM 

Please refer to Procedure 09.224 AP.21 for a copy of the District's enrollment and emergency 
information form. 
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EXPLANATION: HB 147 AMENDS KRS 158.838 TO ADD MEDICATION PRESCRIBED TO TREAT 
SEIZURE DISORDER SYMPTOMS, REQUIRES THAT A SEIZURE ACTION PLAN BE CREATED FOR 
STUDENTS WITH SEIZURE DISORDERS, TRAINING FOR PERSONNEL AND HOW THEY CAN BE 
CONTACTED DURING AN EMERGENCY. 
FINANCIAL IMPLICATIONS: COST OF TRAINING 

STUDENTS 09.224AP.1 

Emergency Medical Care Procedures 

The emergency medical care procedures listed below are to be followed in case of serious 
accidents and/or sudden illnesses occurring in the schools: 

EMERGENCY INFORMATION 

Emergency care information for each student shall be filed in the Principal's office. This 
information is to include: 

1. Student's name, address, and date of birth. 

2. Parents' names, addresses, and home, work, and emergency phone numbers. 

3. Name and phone number of family physician and permission to contact health care 
professionals in case of emergency. 

4. Nan1e and phone number of "emergency" contact (person other than parent/guardian) to 
reach, if necessary. 

5. Unusual medical problems, if any. 

MEDICAL EMERGENCY PROCEDURES 

The following procedures shall be used in a medical emergency: 

I. Administer first aid by a school employee trained in first aid and CPR in accordance with 
state regulation. 

2. Contact the child's parent or other authorized person(s) listed on the school emergency 
card to: 

a) Inform parent or authorized contact that the child is not able to remain at school. 

b) Indicate the apparent symptoms; however, do not attempt to diagnose. 

c) Advise the contact that s/he may want to contact a health care practitioner 
regarding the child's condition. 

3. Take care of child until parent, health care practitioner, or ambulance arrives. 

4. Use emergency ambulance service if needed. 
5. Administer medication in accordance with District policy and procedure when ordered by 

the student's personal health care practitioner. 

6. Keep the student in a first aid area ifs/he appears to be unable to return to the classroom. 

7. Do not allow the student to leave school with anyone other than the parent/ 
guardian/designee after an accident or when ill. 

8. After a child has an accident or becomes ill at school, arrange transportation home with 
the parent/guardian/designee. 

9. Report all emergency situations to the person in charge, to the Principal, and to the 
Superintendent/designee. 

10. Treat students with contagious diseases, including AIDS, according to state guidelines. 

1 I. Employees shall follow the District's Exposure Control Plan when clean-up of body 
fluids is required. 



- ----- -------------:C~ cei 

STUDENTS 

Emergency Medical Care Procedures 

SUPPLIES/PERSONNEL 

l. Each school shall have an approved first-aid kit and designated first-aid area. 

09.224AP.l 
(CONTINUED) 

2. At least one (I) adult employee in each school shall have completed and been certified in a 
standard first-aid course, including but not limited to, CPR. 

L As provided by Policy 09.224, any school that has a student enrolled with diabetes or seizure 
disorders shall have on duty during the school day or during any school-related activities in 
which the student is a participant, at least one (I) school employee who is a licensed medical 
professional, or has been appropriately trained to administer or assist with the self-
administration of glucagon, insulin or FDA ElflflFO','ed seizure rescue medication___...w; ______ _ 
medication prescribed to treat seizure disorder symptoms,ilpproved_by the FDA_as prescribed ______ _ 
by the student's health care practitioner. Jhe. training _shall also _include recognition_ of_the ______ _ 
signs and symptoms of seizures and the appropriate ste~ _tq_ be_ ta.kt?!UO re_spol)~ t()_ t.ht??e _ ------
symptoms. --

4. Jhe 12arent _or guardian_ of each_ student_ diagnosed_ with _a_ seizure disorder shall_ collaborate ______ _ 
with school personnel to implement a seizure action plan, prepared by the student' s treating 
physician, which shall be kept on file in the office of the school nurse or school 
administrator. 

Formatted: ksba normal, Font: Not Bold 

Formatted: ksba normal 

Formatted: ksba normal, Font: Not Bold 

Formatted: ksba normal 

Formatted: ksba normal 

Formatted: ksba normal, Font: Not Bold 

5. L;\.n_y school _ personnel _ or _ volunteers _ res12onsible _ for _the _ supervision _ or _ care_ of_ a _ student -------{ Formatted: ksba normal, Font: Not Bold 

diagnosed with a seizure disorder shall be given notice of the seizure action plan, the identity 
of the school employee or employees trained in the administration of seizure medication, .al)9 _____ .--{ Formatted: ksba normal, Font: Not Bold 

how they max. be_contacted_ in_ the event_of an emergenc:,,:. _______________________________________ _______ __ ---{ Formatted: ksba normal, Font: Not Bold 

DOCUMENTATION 

A complete record of any emergency care provided shall be made and filed with the student's 
health record. The following information shall be recorded: 

1. Time and place accident or illness occurred. 

2. Causative factors, if known. 

3. Type of care provided and name(s) of person(s) who gave emergency treatment. 

4_ Condition of the student receiving emergency care. 

5_ Verification of actual contacts and attempts to contact parent/guardian. 

6. List of names of persons who witnessed the accident or illness and the treatment 
rendered, as appropriate_ 

RELATED POLICIES: 

09.224 
09.2241 

RELATED PROCEDURES: 

09.224 AP.21 
09.2241 AP .21 
09.2241 AP.22 
09.2241 AP.23 
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EXPLANATION: CHANGES TO 704 KAR 3:370 REMOVE THE PROFESSIONAL GROWTH AND 
EFFECTIVENESS SYSTEM AND ESTABLISH A STATEWIDE FRAMEWORK FOR PERSONNEL 
EVALUATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 

- CERTIFIED PERSONNEL -

DRAFT 5/11/18 
DRAFT # 2: 6/22/18 

Evaluation 
SCHEDULE OF Ev ALUA TIO NS 

Evaluation of all certified personnel shall be done on the following schedule: 

1. All non-tenured certified staffteaehers shall be evaluated at least annually; 

03.18 AP.I 

2. All tenured certified staffteachers shall be evaluated at least once every three (3) years; 

3. All District certified staff, including principals and assistant principals shall be evaluated 
at least once every three (3) year period or as often as documentation deems necessary.All 
administrators shall be evaluated annually, ineluding the 8uperintendeftt. The evaluation 
of the Superintendent is the responsibility of the Board. 

4. A review procedure shall be available to all school personnel: 

a. All supervisory personnel in the authority line of the particular staff member shall 
read and initial all evaluations prior to filing in the personnel file. A review of the 
evaluation by any supervisory person outside the authority line shall conform to the 
District policy regarding personnel files. 

b. All evaluations shall be signed and dated by the evaluator and the certified staff 
member being evaluated. 

c. If an evaluatee feels any written evaluation is incomplete, inaccurate, or unjust, s/he 
shall put his/her objections in writing and have them attached to the evaluation 
report to be placed in his/her personnel file within seven (7) school days after the 
writing of the evaluation. In any case, the evaluatee shall initial any and all 
evaluation reports to indicate that s/he has seen and read the evaluation. The 
evaluatee and the evaluator shall sign and date any addendum to the evaluation. 

d. Additional administrative personnel may be used at the option of the 
Superintendent/designee, in addition to the primary evaluator, to provide and 
review any evaluation. 

e. Any evaluatee may appeal his/her evaluation to the local Appeals Panel. The 
request for an appeal shall be in writing to the Superintendent, and shall be made 
within ten (10) school days of the summative conference. 

EVALUATION FORMS 

All forms shall be approved by the District Evaluation Committee prior to submission to the Board. 

Page 1 of 4 



PERSONNEL 

Evaluation 
TIMELINE 

03.18 AP.I 
(CONTINUED) 

1. The evaluation criteria and evaluation process to be used shall be explained to and 
discussed with certified school personnel no later than the end of the evaluatee' s first thirty 
(30) calendar days of the school year as provided in regulation. Within one (1) month of 
reporting for employment, tihe responsible supervisor shall conduct a conference with all 
teachers or administrators to be evaluated that year. Evaluation procedures and forms shall 
be thoroughly reviewed and distributed to each evaluatee. A general time table shall be 
established for completion of the required evaluations. 

2. Individual conferences may also be scheduled as needed. Attendance at the orientation 
conferences should be documented. 

3. Teachers should fill out the pre-observation guide. This form is required for a formal 
observation. The pre-observation conference may be through electronic media if it is 
mutually agreeable to both parties. Evaluators should consider a variety of observation 
techniques. Video tape observation shall be done at the mutual consent of both parties. 

4. Following at least two (2) formal observations, an evaluation form shall be completed by 
the evaluator. The summative conference shall be held 1tvithin thirty (30) days of the final 
observation. The certified staff member shall have a copy of the written evaluation at least 
two (2) days prior to the summative conference. Goal planning should be included in the 
summative conference. Growth Plans must be chosen and written down on the evaluation 
forms. 

5. Follow-up observations and conferences should be scheduled as needed, but especially 
when areas of concern and unsatisfactory ratings appear in the evaluation. Multiple 
evaluations are also recommended when these ratings are given. 

6. All forms shall be sent to the Central Office after the summative conference. These shall 
include the pre-observation forms and any others attached to the summative. 

7. The Superintendent/designee is responsible for evaluation training and is the contact person 
for the evaluation plan. 

8. The summative evaluation of teachers shall be completed by April 30 each school year. 
The summative evaluation shall be given to the teacher two (2) working days before the 
summative conference. Evaluation of administrators shall be completed annually. 

EVALUATION OF TEACHERS 

I. All certified personnel shall be provided with an orientation to the evaluation process and 
the criteria for evaluation no later than the end of the evaluatee's first thirty (30) calendar 
days of the school year within one (1) month of reporting for employment. 

2. The evaluator shall hold a pre-observation conference with the evaluatee to discuss the 
evaluation process. 

3. Based on the information from observations and discussions, the evaluator is to rate the 
evaluatee's performance with respect to the criteria listed on the evaluation instructions. 

4. The evaluator is encouraged to add pertinent comments at the end of each major domain. 

5. The evaluatee is provided an opportunity to respond in writing within seven (7) school days 
to the evaluator's ratings and comments. 
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PERSONNEL 

Evaluation 
EVALUATION OF TEACHERS (CONTINUED) 

03.18 AP.I 
(CONTINUED) 

6. The evaluator and the evaluatee must discuss the results of the appraisal and any 
recommended action pertinent to such. 

7. The evaluator and the evaluatee shall sign the instrument in the assigned spaces. The 
evaluatee' s signature indicates only that s/he has seen and read the evaluation. The 
Principal must review and initial all surnmative evaluations that were written by 
Assistant/Associate Principal(s). 

8. The instrument and all mandatory forms must be filed in the evaluatee's personnel folder 
and a signed copy given to the evaluatee. 

9. In case of an unsatisfactory evaluation, a plan for providing assistance to the evaluatee shall 
be jointly formulated by the evaluator and the evaluatee. 

10. Individual Professional Growth Plans shall be used as means of performance improvement. 
Individual Professional Growth Plans may remediate weaknesses and/or provide for 
enrichment. All certified employees shall develop an Individual Professional Growth Plan 
on an annual basis that shall be aligned with the school/District improvement plan and 
comply with requirements of 704 KAR 3:370 704 KA.R 3:345. 

11. For each evaluation form, the Performance Evaluation Key is the same. The District intends 
to establish high standards as reflected in the following scale: 

a. 

b. 

C. 

Consistently Exceeds Performance Expectations - Exemplary 

Consistently Meets Performance Expectations - AccomplishedProficient 

Marginal Performance - Developing 

d. Unsatisfaetorv Beginning 

~ =d __ . _ __ I __ n ..... ef __ £ ___ ec __ t ___ iv __ e __ U ___ n=s ... a ___ t ___ is ___ f ___ ae __ t ___ o ___ n ... 1 

EVALUATION OF ADMINISTRATORS 

The Superintendent/designee is responsible for the evaluation of all administrators. The 
Superintendent/designee shall confer concerning these evaluations. Principals are responsible for 
the evaluation of their respective Assistant/Associate Principal(s). 

All administrators are to be evaluated using the following procedures: 

1. An individual meeting shall be held at the start of the evaluation cycle. In addition to 
reviewing the evaluation procedure, topics in this conference shall include: 

a. the administrator's assignment and job description and the particular philosophy 
that the assignment may entail; 

b. the "Yearly Plan of Goals and Objectives" for the school or program; 

c. individual Growth Plans; and 

d. any other supporting data. 

This meeting shall be documented. 

Page 3 of 4 



PERSONNEL 

Evaluation 
EVALUATION OF ADMINISTRATORS (CONTINUED) 

03.18 AP.1 
(CONTINUED) 

2. There shall be a minimum of two (2) observations. Observations shall be documented on 
the approved form. 

3. Formal and informal observations shall be documented and shared with the evaluatee 
within five (5) school days. 

4. Designations by the Superintendent of an evaluator shall be made early in the school year. 
It is recommended that one administrative formal observation be completed during the first 
semester of the school year and one in the second semester of the school year. 

5. A Summative Conference shall be held at the end of the evaluation cycle and the Evaluation 
form completed. Growth Plans may be completed at this time or carried over to the next 
cycle. 

Administrators have the same rights as other certified personnel concerning evaluations including, 
the right to a local appeal within ten (10) workdays; the right to an appeal to the State Evaluation 
Appeals Panel concerning procedural violations; the opportunity to submit a written response 
within seven (7) workdays; and the right to have a copy of the written evaluation at least two (2) 
days prior to the Summative Conference. 

APPEAL FORM 

The appeal of an evaluation shall be filed on the prescribed form (03 .18 AP .21) and filed in the 
Superintendent's office within ten (10) school days of the Summative Conference. 
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DRAFT3/22/18 lNCLUDE WITH UPDATE 
CURRICULUM AND INSTRUCTION 

Contracts of Agreement fur~ Diploma 

08.113 AP.2 

CONTRACT OF AGREEMENT FOR BASIC DIPLOMA •-- ---- { Formatted: sideheading, Space Before: 0 pt, After: 0 pt 

Student Name:_____________ ___ _ __ Grade: _ ___ _ 

High School: ________________ ____ _______ _ 

Students meeting the following criteria may apply for a Kenton County Basic High School Diploma 
that meets the state minimum requirements as set in 704 KAR 3:305. Please check that the following 
have been met. 

I. • Principal's Recommendation 

2. • All SWS/Altemative School options have been reviewed 

3. 0 Enrolled in a Kenton County High School for two (2) semesters. Semester 1: __ 
Semester 2: 

4. 0 In order to meet the four ( 4) year attendance requirements, this diploma shall not be 
awarded to any student prior to the graduation datr.: of the class with which s/he entered 
public school or class of which s/he would have been a member. 

Year I: Year 2: Year 3: Year 4: 

5. 0 Student has written permission from their parent/guardian for participation (only 
applicable if student is under 18 years of age.) 

6. 0 Student has demonstrated performance-based competency in technology. 

7. • Student has met the Kentucky Minimum High School Graduation Requirement 
outlined in 704 KAR 3:305 and Board Policy. 

Students receiving the Kenton County Basic High School Diploma will not be allowed to participate 
in the graduation exercises at their assigned high school. Basic Diplomas will be granted at a Board 
meeting following the completion of all course work, contract terms and after graduation of student's 
class. Acceptance must be prior to completion date. 

Fill out all information below to show total credits earned. Check the courses completed and list 
uncompleted courses. 

English ( 4 credits needed): 

I . .Course_Name: ------------------ ~· ___ <;:_q~_r_s_~-~-!!II!t::; ___________ <:-_-...-_---{ Formatted: Font: 11.5 pt 

3 . .._Course_Name: ______________ ___ _ <i_. __ _ <;:_qu_rs_~_N_!!II!t::; ____________ ___ __ -~:~ :::::::,T:0:~~ 11.5 pt 

Mathematics (3 credits needed): 

1. A ]g~~~i_i_!: _ _ __ ___________ __________________ _ ?_. ___ N_gi:!J.r_!!E ____ ____ _______ ___ _______ ----------{ Formatted: Font: 11.5 pt :======================~ 3 . .Qt::_qll!t::):!°y_: _____ ____________________________ __ <i_. __ _4°'._'Y~~~-C_q~1_r_s~_l~!_!!II!e: _______________ {_F_o_rm_a_tt_ed_ : _Fo_n_t:_1_1._5~pt _________ _ 

Science (3 credits needed): 

I. .Course_Name: ----------- ------- ~· ___ (.q!ir_s_~_N_!!II!t::'._________ _ __ .--{ Formatted: Font: 11.5 pt 

3 . .Course_Name: _________ _______ __ <i_. ___ <;:_q~r_s_e_N_!!II!t::; ____ _ _ ____ ____ __ .--{ Formatted: Font: 11.5 pt 



CURRICULUM AND INSTRUCTION 08.113 AP.2 
(CONTINUED) 

Contracts of Agreement for !!!ill£ Diplama 

CONTRACT OF AGREEMENT FOR BASIC DCPLOMA 

Social Studies (3 credits needed): 

+------{ Formatted: sideheading, Space Before: opt, After: Opt 

1. Course Name: ________ _ 

3. Course Name: ---------
He a Ith/PE (.5 credit each needed): 

1. Health: ________ _ 

Visual & Performing Arts (1 credit needed): 

1. Course Name: ---------

2. Course Name: ________ _ 

4. Course Name: ---------

2. PE: _______ _ 

2. Course Name: ________ _ 

Electives (7 elective credits required, attach additional forms if needed) : 

1. Course Name: ________ _ 

3. Course Name: ________ _ 

5. Course Name: ________ _ 

7. Course Name: ---------
Tot al Credits Earned at Acceptance: __ 

2. Course Name: ________ _ 

4. Course Name: ________ _ 

6. Course Name: ________ _ 

8. Course Name: ---------
Tot al Credits Earned Upon Completion: _ 
(22 Minimum) 

A CCEPTANCE OF CONTRACTUAL TERMS 

Student Signature Date 

Parent/Guardian Signature Date 

Principal's Signature Date 

Superintendent/Designee' s Signature Date 

VERIFICATION/COMPLETION OF CONTRACTUAL TERMS AND FINAL TRANSCRIPT 

Principal 's Signature Date 

Superintendent/Designee' s Signature Date 

Board Meeting Date Student Informed of Board Meeting 



CURRJCULUM AND INSTRUCTION 08.113AP.2 
CONTINUED 

Contracts of Agreement 

CONTRACT OF AGREEMENT FOR KENTON COUNTY STATE MINIMUM STANDARDS DIPLOMA 

Student Name: Grade: 

ACCEPTANCE OF CONTRACTUAL TERMS 

Student Signature Date 

State Agency Signature Date 

Principal ' s Signature Date 

Superintendent/Designee's Signature Date 
Students meeting the following criteria may apply for a Kenton County State Minimum 
Standards Diploma that meets the state minimum requirements as set in 704 KAR 3:305 . Please 
check that the following have been met. 

~: ~• :::::i:~~::~:::::~~~:~~odnation _____________________________________ ___ __ _____________________ -:~ ~:: 

3. P.All_SWS/Alternative_School options have_been reviewed __________________________________ ~ ____ _ 

4. !].Student has_demonstrated performance-based competency in technology. ---------------·-~------: 

5 . .Q Stu9en_t h_as_n:ie_t_!~_".Kep_tL1c!<:y_M_i!!~n:i~1_111 _l1;ig~- -~~_q<;>~I_ Q_ra9l!!_!!io_n_Regui~e111()_nt ________ -----
outlined in 704 KAR 3:305 and Board Policy. Date Completed -------

Fill out all information below to show total credits earned. 

Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 
Formatted: Font: 12 pt 

=E=n-g=li=sh~C~4~c=re=d=i=ts~1=1e=e=d=e=d~)=: =C=re=d=i=ts~a=t~A~cc=e""p=ta=n=c=e~o=f=C=on=tt=·=ac=t~----.••~ -C=o,.n_,,tr,,,a;;.ct,...C=o,,_m,.p,.,,le""t""e""'d· -------- {~F_o_rm_a_tt_ed_ :_Fo_n_t: _1_2=pt __________ ~ 

Course Name/Credit Course Name/Credit +-- ---- Formatted Table ) 

Course Name/Credit Course Nan1e/Credit 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

=M=a=t=h=e=m=a=t=ic=s~C=3_c=r=e=d=it=s=n=e=ed=e=d=)~: =C=r=ed='=·ts~at=A~c=ce._.p...,t=a=n=ce~o=f=C=o=n=tt=·a=c=t __ .,.•,., _ .... C,._o .. n"'tr"'a"'c"'t .... C .. o"'m"""p,.le.,t=ed ------- {~F_o_rm_ att_ed_ :_Fo_n_t:_1_2=pt---- - - - - - - ~ 

Course Name/Credit Course Name/Credit + --- -- - Formatted Table ) 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 



CURRICULUM AND INSTRUCTION 08.113 AP.2 
CONTINUED 

Contracts of Agreement 

CONTRACT OF AGREEMENT FOR KENTON COUNTY STATE MINIMUM STANDARDS DlPLOMA 

=S=c•=·e=n=c=e~C3~c=re=d=it=s~n=e=ed=e=d=)~: =C=re=d=it=s~a=t~A=c=c=e.,_pt=a=n=ce~of~C=o=ntr=a=c=t ____ ,•;;;...;_C""o"'1..;1tr,.a.,c.,,t_..,C;;;;o""'m,..p.,I .. et,..e..,d ___________ { Formatted: Font: 12 pt 
:::===========::':====================::'. { Formatted Table Course Name/Credit Course Name/Credit + - -- - -

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Social Studies (3 credits needed): 

=C=re=d=i=ts~a=t~A=c=c=e""p=tan=c=e=o=f~C=o=n=tr=a=ct,._ ________________ """[J,,_.,_ -"'C"'o_,,,,n_tr,,_ __ ,acac,,_,_ tceC""_o;,,;_ !,.,"!J"'"Qaale"'te=c! ___ _____ -{ Formatted: Font: 12 pt 
- ~================================.:::: -( Formatted Table Course Name/Credit Course Name/Credit • -----

Course Nan1e/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Health/PE (.5 credit each needed): 

=C=re=d=i=ts~a=t~A~cc=e,...,p=tru=1=c=e~o=f~C=o=n=tr=a=ct,._ ___ ,;,,P~C",'o""n,.,,t1"'·a"'ct~C .. oaam,.,p'""le,,_,t""e""d ___ ________ __ __ ___ _____________________ --- {;:::F=o=rm=a=tt=e=d=: F=o=nt=: =12::':p=t ===================~ 
I Health/Credit I PE/Credit +---- -1{-F_o_rm_a_tt_e_d_T_ab_le ___________ ~ 

Visual & Performing Arts (I credit needed) : 

C=re=d=i=ts~a=t~A~c=c=e"'p=ta=n=c=e~o=f~C=o=n=tr=a=ct=-----& .. •a,,C=-on"'t"'ra"'caata-a_C"'o"'m"Q""'l'"'e""te=d __ __ __ __ _____ _____ ________ __ __ ____ _____ _ --- {;:::F=o=rm=a=tt=e=d=: F=o=nt=: 1=2=p=t ===================~ 
Course Nan1e/Credit Course Name/Credit + - -- -- ·I Formatted Table 

~---------------__, 

Electives (7 elective credits required, attach additional forms if needed): 
Credits at Acceptance of Conn·act D Contract Completed 

Course Name/Credit Course Name/Credit + -- - - - { Formatted Table 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course Name/Credit 

Course Name/Credit Course N rune/Credit 

Course Name/Credit Course Name/Credit 

Total Credits Earned at Acceptance: Total Credits Earned Upon Completion: 
(22 Minimum) 



;:---•- ----- ----- - - --- - ----- --~- ----

CURRICULUM AND INSTRUCTION 08.113 AP.2 
CONTINUED 

Contracts of Agreement 

CONTRACT OF AGREEMENT FOR KENTON COUNTY STATE MINIMUM STANDARDS DIPLOMA 

VERIFICA TJON/COMPLETJON OF CONTRACTUAL TERMS AND FINAL TRANSCRIPT 

Principal's Signature Date 

Superintendent/Designee's Signature Date Formatted: Normal, Justified, Tab stops: 0.5", Left+ 5.5", 
Left 


