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Memorandum of Agreement for dunl credit and dual enrollmont courses between Xentuclty Stnto University ;
And
Jefferson County Public Schools  VauHoose Education Centex 3332 Newburg Road
School District Address

Kentucky State University (“ICSU” or the “University”) hereby enters into this Memorandum of

Agreement (the “Agreement or the “MOA”) with Jefferson County Public schools (the “Secondary

school” Central High School) fo provide college credit to qualifying students who are properly enrolled

in and who successfully complete courses approved by Kentucky State University, These coutses will be

offered when University staff and resources permit and when requested by the Secondary school, The
Secondary school agrees to follow the guidelines related to qualifications of staff, eligibility of students,

and coursegyllabi,

Neither party shall discriminate against any student, instructor, employee or other person because of race, color,

natlonal origin, age, religion, marital or parental status, political status, political affiliation or beliefs, sex, sexual
orientation, gender, identity, gender expression, vetoran status, genetic information, or disability.

Definitions
For ihe purposes of this agreement, the following terms are defined:

Dual Credit (DC): Defined in KRS 164.002(6) as a college-level course of study offered to a secondary
gchool student who is concurrently enrolled in secondary school and at KSU with credit awarded by both
institutions. A secondary school student will simultaneously eam both secondaty and transcripted college
credit toward a postsecondary degree of credentials upon successful completion of courge requirements,
KSU is responsible for the academic integrity of the courses for which postsecondary ctedit will be
awarded. The definition is consistent with the Kentucky Revised Statute 164.002 and KSU's
Administrative Policles and Procedures,

Dual Enrollment (DE): Defined as a college-level course of study offered to a secondary school student
who is concurrently enrolled in secondary school and at KSU. However, credits for courses taken at the
post-secondary level do not have to be awarded for a cononrrent course at the sccondary level,

Secondary School: Defined as any public or private secondary achool, local education agency, and
home-schaols.

Concurrent Barollment Instructor (CEI): Defined as a certified secondary school teacher who has
obtained a MA/MS and completed 18 hours of graduate course work in their subject area, It is up to
the secondary school to verify that a CEI meots the necessaty Education Professional Standards Board
(BPSB) certlfication requirements.

Eligibility:

Courses accepted for Dual Credit/Dual Enrollment toward an undergraduate credential at KSU must be
colloge-Ievel coursework relevant to the credential awarded and meet KSU standards for contont, quality,
and rigor pursuant to the requirements of the Southem Association of Colleges and Schools Commission on

Colleges (SACS-COC), Dual Credit/Dual Burollment courses must be equivalent to the same courses
offered at KSU in course content, competencies, and learning outcomes as evidenced in the required

syllabi components,
Students: Must have a 2,5 GPA and meet specifio course requisites.
Bligible courses for Dual Credit/Dual Brirollment under this Agrecment include courses for which all of
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the following criteria can be documented:

*

.

Be a student in a participating secondary school. Bxceptions may be considered for other
students if recommended by the school faculty and epproved by the Chief Academic Officer at
the patticlpating postsecondary institution. Postsecondary institutions, at their disoretion, may
alzo provide dual credit to eligible students in private secondary schools and home school
settings.

Required courses or technical electives that apply to one of the programs of study offered at
KSU.

Courses that are taught by college faculty or a conourrent enrollment insteuctor appraved by
KSU as having appropriate ctedentials to serve as college instructors for the purposes of SACS-
COC acoreditation. (SACS-COC 6,1 and NACEP F1)

Courses in which KSU's curriona are teught and for which student learning competencies and
outeomes, as well as cowse desoriptions, are aligned between KSU and the secondary school, (SACS-COC
8.1)

Courses for which syllabl are approved by KSU and provided to students enrofled in Dual
Credit/Dual Bnrollment courses on the first or second day of the college course. (SACS-COC
8.1)

Courses for whioh formal mechanisms exist for the evaluation of faculty effectiveness and
student success as approved by KSU, (SACS-COC 6,1 and NACEP B1)

Complete the postsesondary institution’s application for admission as a dual credit student,

A secondary school student may receive KSU Dual Credit/Dual Bnroliment by;

a. Completing the KSU online application to be enrolled as s KSU/DCE non-degree secking
student in the course(s) for which they wish to receive oredit (NACEP St)

b. Partlcipating in a Dual Credit/Dual Enrollment course under a locally developed
memorandum of agreement

Terms of this agreement are as follows:

A, Dual Credit/Dual Enroliment Course Requirements

» The course requirements for secondary students enrolled in Dual Credit/Dual Enroliment
courses at a secondary school will be equal to those of degree-secking students onrolled at
KSU.,

+  Students will receive an official course syllabus by the first or second day of the college course,
The syflabus will include:

1, Course requirement information, including the official description, course prerequisites,
and course content, grading policy, attendance requirements, course completion
requiremonts/performance standards and other related course information.

2. Criterla to be used in evalualing the studont’s performence, a course grading system that
includes specific expeotations with relative weights, and the requirement that the grades
described in KSUS Catulog will be used,

B. Dual Credit/Dunl Enroliment Delivery Methods

Courses may be delivered at the university, at the local secondary school or another site
not at the secondary school, online, in a virtual environment, or in a delivery process that
utilizes a combination of these dolivery methods,

C. Grading for Dual Credit/Duat Enrollment Courges

The KSU grading policy will apply to college courses offered for Dual Credit/Dual
Enrollment under this agreement, All grades earned for college credit by the studentin &
Dual Credit/Dual Enrollment course will be transcripted by KSU,



D, Awarding of Dual Credit/Dual Enrollmont

1. College credit will be awarded for cousses taken for Dual Credit/Dusal Entollment upon
the student’s completion of the course requirements and will become part of the student’s
official college trangoript, The awatd of college credit will comply with the appropriate
acoreditation standards for SACSCOC.

2. Secondary school credit will also be awarded by the secondary school upon successful
completion of the course. The award of secondaty school credit will be in compliance
with state standards.

3. Dusl credit students will ot be allow to take in excess of 15 KSU credit hours per
semester.

B. Credentinling and Evaluation

1. Concurrent Envollment Instructor Credentialing: A secondary instructor wishing to
teach s Dual Credit/Dual Bnrollment coutse as a concurrent entoliment instructor must
provide college transeripts and curriculutn vita directly to the content area coordinator/chair
and the Dual Credit Coordinator. All documents will be made avaitable to the Office of Academic
Affairs for review, approvel, and storage, Initial transeripts can be unofficial during the
verification process on what cousses can be taught as a conourrent enrollment inatcuctor.

2, Faculty Evalyation: KSU will handle evatuations for conourrent enrollment instructors
in & mannex consistent with its guidolines for evaluation of KSU adjunct faculty.

3. Siudent Evaluation of Facully: Student evatuations for alt concurrant enrollment
instruotors will be conducted each semester for each course offered for Dual Credit/Dual
Enroflment in a manner consistent with the guidelines for the student evaluation for all
KSU faculty and courses,

A DisabilityServices:
A local school distriet is vesponsible for providing accommodations to ensure that the student received

FAPE in the dual-credit courses taken through a local college.
Ky. OAG 17-02] (Ky.A.G,), 2017 WL 4325410,

G,  Xentucky Higher Education Assistance Authorlty (KHEAA) Dual Credit
Scholarship Program

The purpose of the progtam is to ensure Kentucky publio secondary school students have
access to free dual credit conrsework so that they may obtain the aducation and skills needed to
succeed in the workforco. KHBAA. is the state agency rosponaible for administration of the
Dugl Credit Scholatship Program, As s KHBAA Dual Credit Scholarship Program
partiolpatibg inatitution our fosy xeflact the agreed upon adherence to the maximum celling
cap on per credit hour cost, See tuitlon schodule in Section K (Tuition) bolow.

Programspeoifics: StadentBliglbility -To be eligible for Dual Credit and Work Ready
Scholarships, a student must;

*  BeaKentucky resident; and

¢ Beenrolled in a Kentuoky public secondary school, private schoo! or Kentucky
fiomeschool; and

¢ Bain grades 11 or 12 (KHEAA), 9 - 12 (Work Ready); and

¢ Be concurrently (simulianeousty) enrolled in an eligible dual credit and Wotk Ready
courses at a participating postsecondary institution; and

¢ Meet univetsity course ellgibility requirements; and

«  Complete a 30-minute college success counseling session enoh year of scholarship
eligibility.




Award and application

All eligible students may be awarded funds for up to but no more than two (2)
oowrses during their secondaty schoo!l academic career for KHEAA scholarship.

All eligible students may be awarded funds for one course per semester, two per
year, 9% thru 12% grades, Junior and Senior year - must exhaust KHEAA
scholarship $s befors accessing Work Ready $s.

The award is equal to the dual credit course charged by the participating college or
university as per the tuition cap established by KHBAA.

Eligible dual oredit course; A courss offered to an eligible secondary school student
that is cither a career and technical education dual credit course within a state-
approved career pathway leading to an industry-recognized credential, or a general
education dual credit course.

Bach secondary school will submit to KHEAA the names and demographics of
oligible, participating juniors and seniors. KHBAA will vse the email lizted on

- infinite campus to contact students diveotly,

Students will register/login to their online MyKHEAA account at and complete an
application Identifying their college and semestor preferences for the scholarship,
KHEAA will notify students via email of their award or denial status once an
applioation has been completed,

Funds will be disbursed by KHBAA to the student’s participating college or
university within 30 days of receipt of enrollment verification from KSU.

KSU wiil assign scholarship monies to student accounts eligible for the DCS,
Students who successfully pass their dual oredit course will receive full scholarship
funds for the cowrse, Successful completion of a dual credit course is defined ng
earning a passing letter grade (i.e,, not including B, E, U, I or W). Students who do
not pass are eligible for only 50% of the DCS funds, For the purpose of the DCS
program, withdrawal from a course alter the postsccondary institutions’ drop/add
period is treated the same as a failing grade,

Distriols will share reimbursement costs with X.SU for students who receive a Wor F as per
the fuition and fees schedule in section K.

Dual credit courses offered to secondary school students eligible for the DCS must
be truly dual credit and not dual enrollment courses, The cowrse(s) must count for
both college and secondaty school credit if not, the course(s) are not eligible for
DCS funds.

Kontuclty State University responsibilities

L

Ensuring that all Dual Credit/Dual Brrollment courses ate in alignment with courses
offered on the KSU camps.

Advertising and promoling Dual Credit/Dual Bnroliment opporfunities among
secondary school students, parents, and staf!,

Providing KHEAA with student enroliment verification.

Ensuring per our agreement as participants in the Dual Credit Scholarship Program
with KHBAA, not to exceed the ceiling cap established by KHEAA for tuition for dual
credit courses, See chart in section K,

Providing coflege applications and personnel to assist In the enrollment process and
administering of placement assesstnents,

Creating a secure web baged platform for timely and accurate sharing KSU and each
partuoring secondary school. The web-based platform will be used as a repository
for student metadata including courses, student name, KDE and KSU ID number,
addvess, phone, smail, etc,

Providing information to students in writing and reasonable detail (i.e,, a syllabus) by
the first or second day of the college course concerning the nature and expectations of

. the course that corresponds to its official desoription. Course requirement information

will include courss prorequisites, course content, grading policy, attendance
requirements, course completion requirements/performance standards, and other
related course infornation,
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Ensuring that all students log on to Blackboard by the second week of the course so
that each student knows that he or she is enrolled for college credit in their perspective
KSU course (8),

Registoring students in the college course and maintaining academic records,
including the grades and transcripts of coutses complated.

Bnsure that all institutional policies apply to dual credit courses (e.g,, drop/add dates,
student confidentiality, faculty/student relations, student identification for distance

. leamning).
. Assisting concurrent enroliment instructors in the development of the course

syllabus,

Provide each student participating in dual credit an advisor who is responsible for
meintaining contaot; informing the student of significant dates, such ag add/drop
dates, first day nnd last day of class dates; grading policies; and monitoring student
progress,

Conducting faculty evaluations for concutrent enrollment instructors in a manner
consistent with college guidelines for evaluation of adjunct faculty aud stadent
evaluation of faculty,

Busuring professional development opportunities for concurzent enrollment
insttuctots,

Batablishing a formal strategy conslatent with the goals of the University’s enrollment
management plan to reorult and retain students who receive Dual Credit/Dual
Enrollment pursuant to this MOA a5 a degree-sesking student who matriculates to the
University.

Sccondary school responsibilities

L
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Using KSU course profixes, numbers, and titles for o1l KSU Dual Credit/Dual
Enrollment courses.

Providing conourrent enrollment instructor credentials required by SACSCOC prior
to the start of the term in which the course starts and in time for faculty credential
ovaluation conslatent with SACSCOC and KSU policy.

Providing at least 3 hours per week of supervised/proctored assistance fot students
envolled in online dual credit courses and in compliance with secondary instructor
certification requirements,

Adverlising and promoting Dual Credit/Dual Burollment opportunities among
secondary school studoents, parents, and secondary school faculty.

Assists students in applying for the KHEAA DCS program and using assistlve

* materials from KHEAA and KDE to provide therequired 30-minufe success
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counseling sessions for eligible students each year,

Asslsting students and parents with tuition payment for dual credit coursas not
covered by the DCS scholarship.

Provide faculty credentials prior to the start of the term in which the course is offered
according to the timeframe designated by the purticipating postsecondary institute,
Submitting grades to the participating postsecondary instltution’s registear or
designated duat oredit representative accotding to institutional guidelines.

Providing 50% tuition reimbursement to KSU, s per the tuition and fees schedule in
section K, for DCS students who do not succossfully pass thelr dual oredit course,
Asaist students with the online dus! credit enrollment process in a timely manner,
Ensuring that all students log on to Biackboard by the gecond week of the coutse 0
that each student knows that he or she is enrolled for college credit in their petspeotive
KSU course (5).

Entering required student metadata in a shared securs web based platform,
Uploading student secondary school transcripts ahd/or AP/CLEP/ACT/SAT/KYOTR
resulls info a securs web based platform In order to verlfy course prerequisite
requirements,

Submitting grades to the University’s Regisfrat or designated Duai Credit/Dual
Bnrollment representative necording to posted KSU deadfines.




JointResponsibilities

KSU and KHEAA, including all secondary school partners, will be responsible for the
following: Course AlignmentProcess

L. If it is determined that the proposed change will have an adverse effect on the award of
secondary oredit for Dual Credit/dual Bnrollment oourses offered pursuant to this MOA
then;

+  KSU will work with participating schools to identify appropriate content, standards,
and rigorto be compliant with KSU course requirerents, as well as, secondary
graduation requirements,

11, Advertisemnent for Secondary Student Parents

+  KSU and the partner sccondary schools are each responsible to provide advising for
students and parents regarding Dual Credit/Dual Bnrollment courses and the
implications for the students’ futwre collegiats enroliment and financial nid. This
advising includes career counseling and college program advising and promoting
matrioulation to KSU,

I, Ideutification of Students Bligible for Financial Assistance

® KSU and KHEAA ghall collaborate in the development of a process to deterraine
student eligibility for finanoial assistance,

Tuition/Fees

Az a KHRAA Dual Credit and Work Ready Scholarship Program participating
institution, our fees reflact the agreed upon adherence to the ceiling cap (maximum) per
credit hour cost listed in the charis below:

Per hour

Descriptors and course cost informatlon cost Per couras
A. Students receiving dual credit or work ready scholarship
monies: Per KSU's participation in the KHEAA dual ohr =$144
credit scholarship progtam, course cost for all dual 3hx'; §21 4
credit and specified work ready courses will bo as $72 4hr = $288
follows, Shr=$360
B, Students not recelving KHEAA DCS monies:
Per KSU’s response to SB 1; $60 par coutso
ENG 101 and Math 115 course cost P
will be as follows,
2hr = $144
For all other courses, the $72 per credit hour $72 2:5 - gg;;'
will apply Shr=$360
The Kentucky State University Board of Regents approves tuition,
L. Billing

Al{DCR students will pay tuition as detailed in sections G & X, Course tuition will be based on
the type of DCE course and schofarship eligibility:

1. The lnst day for a dual credit or dual enrolled student to register for courses will
be consistent with deadlines for KSU degree-secking students,

2. Students who drop a dual credit or dual enrollment course after the last day to
register are still responsible for course tultion and will receive & “W” as part of
their permanent record, The only exceptions to this provision are KHEAA
scholarship awarded students per Kentucky State University and KHEAA



agreement, which excrapts them from any additional fees beyond oaped tuition,

3. Students enrolled in dual creditand dual enrollment courses will be individually

billed for course tuition, Secondary schools wishing to be invoiced for DCE tuition

must make arrangements with the KSU billing department,

+  Students receiving dual credit or work ready scholarship funds, identifying
KSU as their DCES college preference, will have their course (s) costs
covered by scholarship funds.
¢+ Students not receiving dual credit or work ready scholarship funds are

responsible for paying course luition in accordance with the deadlines sct by
KSU.
M. Transferability

Courses taken for Dual Credit/Dual Bnrollment with KSU will become part of the student's
official college transcript; and thercefore, the earned credits will be accepted by KSU. The
evaluation of courses when transferring to postsecondary institutions other than KSU is the
purviéw ofthe receiving institution.

N. Termination

Either party may tetminate this agreement at any time for cause or may terminate without
causc on 30 days’ writlen notice,

Have Seen and Agree To:

District Secondary school Principal signature

YN

Superintendent signature

Kentucky State University President signature
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FATE UMIVERSITY
HERAL GOUNSE
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