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Healthy at Work guidelines will remain in place and we ask that all staff monitor for 

symptoms and record temperatures before reporting to work.   

 

Please stay home or staff will need to go home for the following symptoms:   

○ Temperature > 100.4;  

○ New Cough;  

○ Chills; 

○ Shortness of Breath/Difficulty Breathing 

○ New Loss of Taste or Smell;  

○ Vomiting/Diarrhea;  

○ New Rash 

• Employees who have symptoms should notify their supervisor and stay home 

• Sick employees should follow CDC recommended steps. Employees should not 

return to work until the criteria to discontinue home isolation are met, in consultation 

with the local health department. 

• Employees who are well but who have a sick family member at home with COVID-

19 should notify their supervisor and follow CDC and health department 

recommended precautions. 

• Use the Decision Tree for COVID-19 Response for Todd County Students and Staff 

as a guide. 

• Specially designed masks and additional PPE will be purchased for those working 

with special needs students as needed.  

• District/School Healthy Hygiene practices will be taught to all students and staff and 

implemented during any district related activities.  Signs will be posted throughout 

all buildings. 

• During any district related event, people in attendance must wear their own 

protective masks or the district will provide them.  

• A checklist of daily and weekly cleaning/sanitizing duties will be implemented. 

• Hand sanitizer stations will be placed in all common areas for each building. 

• Daily cleaning and sanitizing with the appointed staff will occur in each building. 

Staff Expectations:  

• All staff will enter through the front door, take temperature and sign in on the Todd 

County Wellness document before going to their classroom.  

• All staff must wear a mask anytime they are not alone, and work to maintain social 

distance of 6 feet or greater when they are with others. 

• Daily seating charts should be kept and submitted at the end of the day. The 

seating chart must be updated for each new grouping. (Rti, class groupings, 

activity, lunch.)  
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• Teachers will be expected wipe/sanitize doorknobs, desks/tables, hard surfaces 

after each class or subject and at the end of each day. 

• Teachers will sanitize all Chromebook and carts at the end of each week.  Multi-

user devices will be sanitized between users.  

Hand Hygiene and Meeting Etiquette  

• The more people an individual interacts with at a gathering and the longer that 

interaction lasts, the higher the potential risk of becoming infected with COVID-19 

and COVID-19 spreading. 

• Frequent employee handwashing (e.g., before, during, and after eating, passing 

out papers, taking tickets; after touching garbage, etc) with soap and water for at 

least 20 seconds is required of all staff. 

• If soap and water are not readily available, employees can use hand sanitizer 

that contains at least 60% alcohol and rub their hands until dry. 

• Encourage staff to cover the mouth and nose with a tissue when coughing and 

sneezing. Used tissues should be thrown in the trash and hands washed 

immediately with soap and water for at least 20 seconds. 

• Attendees often exchange handshakes, fist bumps, and high-fives at meetings 

and sporting events. Display signs (physical and/or electronic) that discourage 

these actions during the event. 

• Hand wash and sanitize hands and eating area before eating and after eating. 

• For recess and staff meetings, social distance measures should be in place and 

modeled by adults. All adults should wear masks and social distance at least 6 

feet 

• Limit gatherings of teams/group/meetings as much as possible. If meetings can 

be held virtually, please do so. 

• All eating/meeting locations must be sanitized and wiped down after use.   

• Discourage people from sharing items that are difficult to clean, sanitize, or 

disinfect. 

• Limit any sharing of food, tools, equipment, or supplies by staff members. 

Masks 

• The use of masks is required with staff in all settings. Masks are most essential 

in times when physical distancing is difficult (e.g., when moving within a crowd or 

audience). 

• Masks are meant to protect other people in case the wearer is unknowingly 

infected but does not have symptoms. Masks are not meant to be a substitute for 

personal protective equipment such as surgical masks, respirators, or other 

medical personal protective equipment. 
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• Masks are strongly encouraged in settings where individuals might raise their 

voice (e.g., shouting, chanting, singing). 

• For lunch, staff must wear their mask until seated at their area and actively 

eating, and remain socially distanced.   

• When supervising students outside of the classroom, staff must remain masked 

and socially distanced (e.g., class meetings, recess). 

IEPs and Referrals  

● Students’ Individualized Education Program will be followed to ensure access to 

all necessary instructional tools (e.g., assistive technology, manipulatives, etc.).  

All tools/devices will be disinfected before and after student use. 

● Students with disabilities that struggle with transitions may require additional 

requirements to alleviate stress or frustration.  The case manager will need prior 

notification of disruptions to routines and schedules to help prepare students prior 

to the disruption. 

● Admissions and Release Committee (ARC) meetings will take place in person in 

the school whenever possible, following CDC guidelines.  Alternative means (i.e., 

Google Meet, Microsoft Teams, phone, etc.) will be provided, as necessary, to 

ensure timeline compliance. 

● Initial evaluations and reevaluations will continue, following legal timelines. CDC 

guidelines, to the greatest extent possible, will be followed during this process. 

● Special education referrals must meet the District’s RtI procedures.  All referrals 

must be documented with sufficient intervention data before a referral will be 

accepted by the District. Referrals must be discussed with the school psychologist 

prior to the initial ARC referral meeting to ensure all data is properly documented 

to avoid conflicts with timelines. 

 


