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Attachment 1 

Certification Regarding Lobbying

o Federal appropriated funds have been paid or will be paid, by or on behalf of the Subrecipient, to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement .

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
intending to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the Subrecipient shall complete and submit Standard Form -LLL, "Disclosure Form to Report Lobbying," to the .

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by

. Any person who fails to file the required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

Debarment, Suspension, and Other Responsibility Matters
that

neither nor its principals are presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from participation in this transaction by any federal department or agency

.

Audit and Access to Records

ULRF_19-0972A-01



ULRF_19-0972A-01

in the attached Federal Award.
05/14/20 U411A160004 84.411

Education Innovation and Research

Geneva Stark, Ph.D.

Administrative

No additional requirements

Subrecipient Grants

Subrecipient

National Writing Project: US Department of Education



This section left intentionally blank.

This section left intentionally blank

Not Applicable

This section left intentionally blank

All terms and conditions specified in the Prime Notice of award flow down to the subawardee.

General Delay / Force Majeure: No Party will be liable to the other for any failure or delay in the performance of its obligations to
the extent such failure or delay is caused by fire, flood, earthquakes, other elements of nature, acts of war, terrorism, riots, civil
disorders, rebellions or revolutions, epidemics, quarantines, delays in visas, changes in laws and governmental policies, or other
conditions beyond its reasonable control following execution of this subaward. If the performance by either Party of any of its
obligations under this subaward (including making a payment) shall be prevented by any such circumstances, then such Party
shall communicate the situation to the other as soon as possible, and the Parties shall endeavor to limit the impact to the project.
The Parties agree to mitigate risks to the project and personnel, and to amend project period of performance and milestones if
possible. Nothing herein shall limit the rights of either Party to terminate this subaward as indicated in Article 9 of the first page of
this subaward.







Attachment 4 

to the ’s . Such report shall also include a detailed

Subrecipient agree to :

Monthly technical/progress reports will be submitted to the ’s
the end of the month.

updated ther upport for key personnel, certification of appropriate education in the conduct of human subject
research of any new key personnel, and annual IRB or IACUC approval, if applicable.

A Final technical/progress report will be submitted to the ’s

Technical/progress reports on the project as may be required by ’s

ULRF_19-0972A-01

Principal Investigator 30

Principal Investigator

60

Principal Investigator

Principal Investigator 60

Principal Investigator

Carryover is restricted for this subaward by the: Federal Awarding Agency

Submit carryover requests to the Administrative Contact .

Carryover instructions and requirements are as
stated by the Federal Awarding Agency

guidance or as shown below.

Authorized Official

Administrative Contact

Yes
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AGREEMENT 

between the 

NATIONAL WRITING PROJECT 

and the 

UNIVERSITY OF LOUISVILLE RESEARCH FOUNDATION, INC. 

THIS AGREEMENT (92-KY03-2020i3C3WP) (the “Agreement”) is made this 1 t  day of , 2020 by and 
between the National Writing Project ("NWP") and the University of Louisville Research Foundation, Inc. in 
behalf of the Louisville Writing Project ("Subrecipient") (each a “Party” or collectively the “Parties”). 

The Parties hereto agree as follows: 

ARTICLE I. STATEMENT OF WORK 

Subrecipient shall be responsible for implementing its proposal as previously submitted for the 2020-2021 i3 Scale-
Up C3WP Late Start Professional Development Grant.  

ARTICLE II. PERIOD OF PERFORMANCE 

The period of performance of this Agreement shall be from June 1, 2020 through June 30, 2021. All obligations 
incurred under this Agreement must be liquidated within ninety (90) days after the end of the period of performance. 
Reasonable and necessary pre-award costs are allowable up to sixty (60) days prior to the start of the period of 
performance.  

ARTICLE III. FUNDING, EXPENDITURES PLAN AND PAYMENT 

A. Funding Amount

The following funding amount applies to each named late-start partner district:

Ohio County School District: $143,000
Washington County School District: $86,000
McLean County Public Schools: $88,000
McCreary County School District: $108,000

The grand total award of funds under this Agreement is $425,000.

B. Funding Source

This Agreement is funded by a grant to NWP from the U.S. Department of Education, under PR/Award
Number U411A160004, effective, January 1, 2017, Project Title: Scaling Up the National Writing Project’s
College-Ready Writers Program: Expanding Access, Reach, and Leadership for Ongoing Improvement. This
grant of federal funds falls under Catalog of Federal Domestic Assistance (CFDA) Number 84.411A, from
the Investing in Innovation (i3) Fund (Non-ARRA Funds).

C. Expenditure Plan

Subrecipient shall expend NWP grant funds in accordance with the budget attached hereto and incorporated
herein as Exhibit A. Deviations not to exceed 10% of the total budget are permitted without prior approval.
You must contact NWP to discuss any major changes to the plan of work as originally proposed in your grant
application. Revisions can be sent to i3@nwp.org.



Agreement # 92-KY03-2020i3C3WP 
KY Louisville Writing Project_92-KY03-2019i3C3WP 

2 

Per 34 CFR EDGAR, as amended on December 19, 2014, §75.562: Indirect cost rates for educational training 
projects, the maximum allowable indirect cost rate is limited to the ED Training Grant Rate of 8% of 
Modified Total Direct Cost Base (or your negotiated rate, if lower than 8%). A modified total direct cost base 
consists of total direct costs minus participant stipends and tuition/fees.  

Grant funds may not be allocated to direct administrative costs in excess of 10% of total funding. 
Expenditures for foreign travel, entertainment, or alcohol are unallowable. 

This grant must be kept separate in your accounting system from other grants awarded by NWP. 

D. Payment 

NWP shall provide payment in the amount of $425,000 to Subrecipient upon receipt of a fully executed copy 
of this Agreement emailed to bhboyle@nwp.org. 

E. Cost-Sharing 

This grant does not require cost-share. 

ARTICLE IV. FINANCIAL ACCOUNTING, RECORDS AND REPORTS 

A. General Accounting 

Subrecipient shall maintain accounts, records, and other evidence pertaining to costs incurred.  The system 
of accounting employed by Subrecipient shall be in accordance with generally accepted accounting principles 
and shall be applied in a consistent manner so that the project expenditures can be clearly identified. 

B. Financial Records 

NWP may inspect and audit Subrecipient's financial accounts and records at any time during reasonable 
business hours and with such frequency as may be deemed necessary.  Financial records must be kept on file 
for a minimum of three years from the date of submission of the final expenditure report. The required 
retention period may be extended by written notification from NWP.   

C. Financial Reporting 

Subrecipient shall submit to NWP a financial report of grant funds expenditures in the format of Exhibit C 
within 90 days of the end of the period of performance. Future awards of funds, if applicable, may be delayed 
pending receipt of a report for a previously completed project year. The latest version of Exhibit C can be 
downloaded here: http://archive.nwp.org/cs/public/print/doc/nwpsites/exhibit_c.html.  

D. Final Budget Revision 

Subrecipient shall submit to NWP a final revision of the budget attached as Exhibit A in NWP’s online budget 
system: http://archive.nwp.org/cs/public/print/doc/nwpsites/budget_system.html. The budget shall be due at 
the same time as the financial report deadline in Article IV, section C.  

E. Federal Expenditure Regulations 

In regard to federal funds expenditures, Subrecipient shall comply with the parts of the Education Department 
General Administrative Regulations (EDGAR), as applicable, OMB Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards (2 CFR Part 200), as applicable, and specific 
program regulations that govern the award and administration of this Agreement as described in Exhibit B. 

ARTICLE V. NARRATIVE AND DATA REPORTS 
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Subrecipient shall submit reports by the specified annual or project deadline. No future funds, if applicable, can be 
awarded until each previous year's reporting is received. Timely submission of each of the reporting elements listed 
below is essential so that NWP can fulfill its reporting obligations to the U.S. Department of Education. i3 funding 
requires data about participation, participants’ school assignments, impact on classroom practice, and impact on 
student writing. NWP will send reminders of each of these reporting requirements:  

By September 15, 2020, submit participant and facilitator information for upper elementary and secondary
PD in each late start district. This information will include contact information, grade level, and subject
area of each participating teacher.

Submit detailed Professional Learning Tracking (PLT) forms that report the number of hours of
participation at the individual level and provide detailed information about the content and processes used
in professional development. These will be submitted by September 15, 2020; January 15, 2021; April 1,
2021; and July 15, 2021.

Participating teachers in the professional development submit analyses of student writing from C3WP
instructional resources using the web-based Using Sources Tool at least twice (preferably more) during the
2020–21 school year.

Submit a final narrative report on all years of C3WP participation, due June 30, 2021

ARTICLE VI. SUBRECIPIENT'S PROJECT DIRECTOR 

Subrecipient's project director for conduct of the work contemplated herein is ________________________. 
Subrecipient shall notify NWP promptly of any changes in project director.  

ARTICLE VII. PROJECT PERSONNEL 

National Writing Project: 

1. Program Matters: Dr. Elyse Eidman-Aadahl 
Executive Director 
National Writing Project 
2120 University Avenue 
Berkeley, CA 94704  
510.679.2424 

2. Contractual/Fiscal Matters: Barbara A.H. Boyle 
Director of Grants and Contracts 
National Writing Project 
2120 University Avenue 
Berkeley, CA 94704 
510.679.2424 x640 
bhboyle@nwp.org  

University of Louisville Research Foundation, Inc.: 

1. Program Matters: __ ___________________ 
__ ________________ 
__ ___ 
___ _________ 
_________________________________ 
_________________________________ 

2. Fiscal Matters: _____________

___
___ 
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_ ______ 
__ _ _______ 

3. Contractual Matters: _________________________________ 
_________________________________ 
__ _____ 
_ ______ 
_ _ _____ 
_ _______________
__ ______________ 

ARTICLE VIII. CONFLICT OF INTEREST 

A. Subrecipient shall not knowingly hire or contract with an officer, employee or director of NWP, members of 
the immediate families of the foregoing, or any organization that is subject to 35% or more control by any of 
the foregoing individuals to perform any service covered by this contract without the written permission of 
NWP. 

B. Any question which may arise during the performance of this Agreement regarding a possible conflict of 
interest shall be disclosed to NWP and addressed in accordance with Subrecipient’s conflict of interest policy. 

ARTICLE IX. LIABILITY 

Subrecipient is, and will be acting as, an independent contractor in the performance of this work, and shall be solely 
responsible where found liable arising out of any act or omission of its employees or agents in connection with the 
performance of this work, however caused. 

ARTICLE X. COMPLIANCE WITH TERMS OF THE AGREEMENT 

If Subrecipient materially fails to comply with the terms and conditions of this Agreement, including programmatic 
requirements and any statutes, rules, or regulations applicable to this Agreement, NWP may disallow all or part of the 
cost of the activity or action not in compliance, wholly or partly suspend or terminate this Agreement, withhold further 
awards for the project or program, or exercise any other rights or remedies available at law or equity, as appropriate 
for the circumstance. 

ARTICLE XI. HEADINGS 

Section headings are included for convenience of reference only and shall not constitute a part of the Agreement for 
any other purpose or be given any substantive effect. 

ARTICLE XII. ENTIRE AGREEMENT, AMENDMENTS AND AUTHORITY 

This Agreement shall constitute the entire agreement between the Parties with regard to the subject matter hereof.   All 
amendments, modifications, or extensions to this Agreement shall be by mutual consent of both Parties and shall be 
in writing. Each Party represents and certifies that it has full power and authority to enter into and perform its 
obligations under this Agreement. 

ARTICLE XIII. ASSIGNMENT 

Neither Party may assign this Agreement or any rights or obligations hereunder, by operation of law or otherwise, 
without prior written consent of the other Party, which shall not be unreasonably withheld. 

ARTICLE XIV. SEVERABILITY 
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Should any term or provision of this Agreement be held to be invalid, illegal, or unenforceable in any jurisdiction, 
such term or provision shall be deemed omitted, and this Agreement, with such term or provision omitted, shall remain 
in full force and effect without rendering invalid, illegal, or unenforceable the remaining terms or provisions of this 
Agreement in any other jurisdiction.   

ARTICLE XV. TERMINATION

Either Party may terminate this Agreement with or without cause upon thirty (30) days written notice to the other 
Party.  Non-cancelable obligations and allowable costs incurred for the purposes indicated in the approved budget as 
of the date of termination may be covered, up to the funding amount of this Agreement. Subrecipient shall take all 
necessary measures to mitigate costs. Subrecipient shall submit a final financial report in the format of Exhibit C and 
return any unexpended funds to NWP within ninety (90) days. 

ARTICLE XVI. APPLICABLE LAW 

This Agreement shall be governed by, and construed in accordance with, the laws of the State of ______________. 

ARTICLE XVII. RESEARCH ACTIVITIES INVOLVING HUMAN SUBJECTS

Under no circumstances shall Subrecipient or any of its Subrecipients or consultants conduct or allow to be conducted 
any covered research activity (as defined at 34 C.F.R. § 97.102) involving human subjects under this Agreement 
without the express written consent of NWP. 

ARTICLE XVIII. TRAFFICKING IN PERSONS 

By accepting this Agreement, Subrecipient agrees to comply with the requirements of 2 CFR Part 175 – Award Term 
for Trafficking in Persons, as amended below. Paragraphs a.2.ii.B and b.2.ii of 2 CFR 175.15(b) are amended to read 
as follows: 

a.2.ii.B.     Imputed to you or the subrecipient using the standards and due process for imputing the conduct 
of an individual to an organization that are provided in 34 CFR Part 85. 

b.2.ii. Imputed to the subrecipient using the standards and due process for imputing the conduct of an 
individual to an organization that are provided in 34 CFR Part 85. 

NWP may terminate this Agreement without liability for any violation of these provisions by the Subrecipient, its 
employees, or its authorized subrecipients. 

ARTICLE XIX. ACORN 

By accepting this Agreement, Subrecipient agrees to notify NWP and provide a reasonable period of time for NWP 
and the Government to respond, before Subrecipient can agree to provide any portion of this Agreement award to the 
Association of Community Organizations for Reform Now (ACORN) or its subsidiaries.  This condition takes into 
account the Consolidated Appropriations Act, 2018 (P. Law No. 115-141), and pending litigation on related matters. 
Any questions about this condition shall be directed to NWP. 

ARTICLE XX. PROHIBITION OF TEXT MESSAGING AND E-MAILING WHILE DRIVING 
DURING OFFICIAL FEDERAL GRANT BUSINESS 

Subrecipient and their grant personnel are prohibited from text messaging while driving a government owned 
vehicle, or while driving their own privately owned vehicle during official grant business, or from using government 
or NWP supplied electronic equipment to text message or email when driving. 

Subrecipient must comply with these conditions under Executive Order 13513, “Federal Leadership on Reducing 
Text Messaging While Driving,” October 1, 2009. 

ARTICLE XXI. EQUAL OPPORTUNITY AND NONDISCRIMINATION 
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In connection with its performance of this Agreement, Subrecipient shall comply with Executive Order 11246 
(“Equal Employment Opportunity”) as amended by Executive Order 11375, and as supplemented in Department of 
Labor regulations (41 C.F.R. Part 60). Subrecipient also agrees to comply with all federal statutes relating to 
nondiscrimination as shown in Exhibit D. 

ARTICLE XXII. CLEAN AIR AND WATER POLLUTION CONTROL 

For Agreements with a value equal to or exceeding $100,000, Subrecipient will comply with all applicable 
standards, orders, or regulations issued pursuant to the Clean Air Act and the Federal Water Pollution Control Act as 
shown in Exhibit D. 

ARTICLE XXIII. DEBARMENT 

Subrecipient will comply with all Federal statutes relating to Debarment, Suspension and Other Responsibility 
Matters, per 2 CFR part 180, subpart C, as adopted at 2 CFR part 3485.12. Additionally, Subrecipient must include a 
similar term or condition in lower-tier covered transactions.  

ARTICLE XXIV. LOBBYING 

Subrecipient will comply with all federal statutes and provide any required certifications relating to Lobbying as 
shown in Exhibits E and F, as applicable.  

ARTICLE XXV. PUBLICATION AND ACKNOWLEDGMENT 

Subrecipient may publish the results of contract activity provided that such publications (printed, visual, or 
electronic) contain acknowledgment of support from NWP and the U.S. Department of Education in accordance 
with Exhibit G and the following conditions:  

A. Acknowledgment must include in an appropriate place a statement that findings, conclusions, etc., do not 
necessarily represent the view of NWP or the U.S. Department of Education. At least two copies of all such 
publications must be furnished to NWP. 

B. Any tangible result of contract activity (productions, displays, exhibits, etc.) should bear an announcement 
of NWP and U.S. Department of Education support. 

ARTICLE XXVI. GRANTEE INFORMATION 

Subrecipient will comply with The Federal Funding Accountability and Transparency Act (FFATA) by providing 
the data requested in the Annual Grantee Information Form attached hereto and incorporated herein as Exhibit H. In 
addition, no entity may receive a subaward from NWP unless the entity has provided its DUNS number to NWP on 
Exhibit H.  
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed by their duly authorized 
representatives as of the day and year first above written. 

("SUBRECIPIENT"): UNIVERSITY OF 
LOUISVILLE RESEARCH 
FOUNDATION, INC. 

By:   ___________________________________ 

Name: ___________________________________ 

Title: ___________________________________ 

(“NWP”): NATIONAL WRITING PROJECT 

By: 

__________________________________ 

Barbara A.H. Boyle 
Director of Grants and Contracts 
National Writing Project 

Attachments 
Exhibit A—Budget 
Exhibit B—Audit Requirements 
Exhibit C—Grant Financial Report Form 
Exhibit D—Assurances 
Exhibit E—SF-LLL Disclosure of Lobbying Activities 
Exhibit F—Certification Regarding Lobbying 
Exhibit G—Special Conditions for Disclosing Federal Funding in Public Announcements 
Exhibit H—Annual Grantee Information Form 
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An Overview of Single Audit Requirements of States,
Local Governments, and Non-Profit Organizations 

To meet audit requirements of U.S. Office of Management and Budget (OMB) Uniform Guidance: Cost 
Principles, Audit, and Administrative Requirements for Federal Awards (Uniform Guidance), grantees 
must submit all documents required by Uniform Guidance 2 CFR 200.512, including Form SF-SAC: Data 
Collection Form, to: 

Federal Audit Clearinghouse 
1201 East 10th Street 

Jeffersonville, Indiana 47132 
(301) 763-1551 (voice) 

(800) 253-0696 (toll free) 
(301) 457-1540 (fax) 

Below is a summary of the single audit requirements:

(1)  Single Audit. A non-Federal entity that expends $750,000 or more during the non-Federal entity’s 
fiscal year in Federal Awards must have a single audit conducted in accordance with 2 CFR 
200.514, “Scope of Audit,” except when it elects to have a program specific audit conducted. 

(2) Program-specific audit election. When an auditee expends Federal awards under only one Federal 
program (excluding R&D), and the Federal program’s statutes, regulations, or the terms and 
conditions of the Federal award do not require a financial statement audit of the auditee, the 
auditee may elect to have a program-specific audit conducted. A program-specific audit may not 
be elected for R&D unless all of the Federal awards expended were received from the same 
Federal agency, or the same Federal agency and the same pass- through entity, and that Federal 
agency, or pass-through entity in the case of a subrecipient, approves in advance a program-
specific audit. 

(3)  Exemption when Federal awards expended are less than $750,000. A non-Federal entity that 
expends less than $750,000 during the non-Federal entity’s fiscal year in Federal awards is exempt 
from Federal audit requirements for that year, except as noted in 2 CFR 200.503, but records must 
be available for review or audit by appropriate officials of the Federal agency, pass-through entity, 
and General Accounting Office (GAO).  
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(4) Federally Funded Research and Development Centers (FFRDC). Management of an auditee that 
owns or operates a FFRDC may elect to treat the FFRDC as a separate entity. 

(5) Report Submission. The audit must be completed, and the data collection form and reporting 
package must be submitted within the earlier of 30 calendar days after the receipt of the auditor’s 
report(s), or nine months after the end of the audit period. If the due date falls on a Saturday, 
Sunday, or Federal holiday, the reporting package is due the next business day. Unless restricted 
by Federal statutes or regulations, the auditee must make copies available for public inspection. 
Auditees and auditors must ensure that their respective parts of the reporting package do not 
include protected personally identifiable information. (2 CFR 200.512)  

Grantees are strongly urged to obtain the “OMB Compliance Supplement” and to contact their cognizant 
agency for single audit technical assistance.

The designated cognizant agency for single audit purposes is “the Federal awarding agency that provides 
the predominant amount of direct funding to the recipient.” Grantees should obtain a copy of the OMB 
Compliance supplement. This supplement will be instructive to both grantees and their auditors. Appendix 
III of the supplement provides a list of Federal Agency Contacts for Single Audits, including addresses, 
phone numbers, fax numbers, and e-mail addresses for technical assistance.

If the U.S. Department of Education is the cognizant agency, grantees should contact the Non-Federal 
Audit Team in the Department’s Office of Inspector General, at the address, phone, or fax number 
provided in page 3 of this attachment.  

Grantees can obtain information on single audits from:

The OMB Publications Service, (202) 395-7332.  (To obtain OMB Compliance Supplement, and Form 
SF-SAC:  Data Collection Form)

The OMB web site.  The Internet address is www.omb.gov.  Look under OMB “Information for 
Agencies”, then in OMB Circulars. (To obtain OMB Compliance Supplement, and Form SF-SAC:  Data 
Collection Form)

The Federal Audit Clearinghouse, 1-888-222-9907.  (To obtain Form SF-SAC:  Data Collection Form), or

The American Institute of Certified Public Accountants (AICPA).  AICPA has illustrative OMB Single 
Audit report examples that might be of interest to accountants, auditors, or financial staff.  The examples 
can be obtained by their fax hotline: (201) 938-3797, request document number 311; or from their Internet 
page.  The Internet address is www.aicpa.org. 



NWP Contract – Exhibit B  (Page 3 of 3)

12/2014 

Attachment C 
    Page 3 of 3 

If the U.S. Department of Education is the cognizant agency for the grantee organization, the following 
chart shows, according to the location of the grantee entity, which location of the Office of Inspector 
General to contact for single audit-related questions.  For programmatic questions, grantees should contact 
the Education Program Contact shown on the Department's Grant Award Notification. 

U.S. Department of Education Non-Federal Audit Teams

Director, Non-Federal Audits 
Office of Inspector General
U.S. Department of Education 
Wanamaker Building
100 Penn Square East., Suite 502 
Philadelphia, PA  19107 
Voice:  (215) 656-6900 
FAX:  (215) 656-6397 

NATIONAL OFFICE CONTACT and audits in 
Connecticut, Delaware, District of Columbia, Maine, 
Maryland, Massachusetts, New Hampshire, New Jersey, 
New York,  Pennsylvania, Rhode Island, Vermont, Virginia, 
West Virginia, Puerto Rico, and the Virgin Islands. 

Non-Federal Audit Team
Office of Inspector General
U.S. Department of Education 
1999 Bryan St., Suite 2630 
Dallas, TX 75201-6817 
Voice:  (214) 880-3031 
FAX:  (214) 880-2492 

For audits in Alabama, Arkansas, Florida, Georgia, 
Kentucky, Louisiana, Mississippi, New Mexico, North 
Carolina, Oklahoma, South Carolina, Tennessee and Texas.

Non-Federal Audit Team
Office of Inspector General
U.S. Department of Education 
8930 Ward Parkway, Suite 2401 
Kansas City, MO  64114-3302 
Voice:  (816) 268-0502 
FAX:  (816) 823-1398 

For audits in Alaska, Arizona, California, Colorado, Hawaii, 
Idaho, Illinois, Indiana, Iowa, Kansas, Michigan, Minnesota, 
Missouri, Montana, Nebraska, Nevada, North Dakota, Ohio, 
Oregon, South Dakota, Utah, Washington, Wisconsin, 
Wyoming and the Pacific Islands. 



Exhibit C

Name of Writing Project Site:

University:

Name of Grant: 

Agreement #:

Grant Performance Period: From:    Through:    

Type of Report: Interim  OR         Final

Instructions:

NWP 
Cumulative 

Grants 
Awarded

Actual NWP 
Cumulative 

Grants 
Expenses

Latest Year 
Matching 

Funds 
Expenses 

Cumulative 
Matching 

Funds 
Expenses 

Salaries & Benefits
Supplies
Participant Stipends & Tuition
Non-Participant Stipends
Travel
Other
Indirect Costs (if allowed)

Waived Indirects as Match
(if allowed)

Subtotals:     0.00 0.00 0.00 0.00 0.00 0.00

Refunded to NWP:     0.00 0.00

TOTALS:     0.00 0.00 0.00 0.00 0.00 0.00

Underspent/(Over-spent): 0.00 0.00

Project Director:
signature date     

Financial Officer:
signature date     

Preparer's Contact Info:
name e-mail phone

Exhibit C template revised 2/17/20 BHB

The Excel file containing this form is available at:  http://archive.nwp.org/cs/public/print/doc/nwpsites/exhibit_c.html

We certify that the foregoing information is true and correct and that all expenditures are incurred solely 

Complete the columns in this section only if applicable for this grant. NWP Grant 
Awarded for 
Most Recent 
Performance 

Period

Actual NWP 
Grant Expenses 
for Most Recent 

Performance 
Period

Budget Category

for the purposes of the above-referenced grant, in accordance with the agreed conditions of the award.

National Writing Project
Grant Financial Report

Deadline/Submission: A grant financial report is due for each grant awarded within 90 days of the end-date of the grant. Both the Writing Project Director and the University Financial
Officer must sign the report. Email a scanned copy of the signed report(s) to support@nwp.org. Originals are not required to be mailed.
Grant-Specific Guidance: The university grant financial reporting contact on file will receive a reminder e-mail with reporting instructions for each grant awarded approximately 60
days before the report is due. Email support@nwp.org to request a copy of the instructions or to update NWP with your  financial reporting contact information. 
Grant awarded: First-column numbers should match the approved budget for this grant. The first column should show the total NWP funds awarded for the performance period for this
particular grant. 
Grant expenses: Show actual expenses for the grant performance period. Amounts underspent or overspent will show on the last line. It is important that the data you provide here
match up with your own institution’s accounting records. Amounts underspent as of the end of a grant must be refunded to NWP promptly.   
Cumulative data: For single year grants, you may leave cumulative columns blank. For grants with multi-year funding, include data back to the start of this grant in the cumulative
columns.
Match: If a match is contractually required, certify at least the minimum match required in the matching expenses columns. Expenses paid from federal funds may not be used as part of
a match to federal grants. 
Indirect costs: Indirect costs may only be charged to NWP grant funds if allowed in the contract. Waived university indirect costs may serve as a portion of university match only if
allowed in the contract. Report allowable indirect costs on the lines provided, as applicable. Do not charge or report indirect costs in excess of the contractually allowed amount. Refer to
the contract for grant-specific indirect allowances.
Questions: Email NWP Grants & Contracts at support@nwp.org with any questions. 

 Amendment # (if applicable) :
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Approved by OMB
0348-0046

Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See reverse for public burden disclosure)

1. Type of Federal Action:
a. contract

____    b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action:
a. bid/offer/application

_____    b. initial award
c. post-award

3. Report Type:
a. initial filing

_____   b. material change

For material change only:
Year _______ quarter _______
Date of last report___________

4. Name and Address of Reporting Entity:
____ Prime        _____ Subawardee

Tier______, if  Known:

Congressional District, if known:  

5. If Reporting Entity in No. 4 is Subawardee, Enter
Name and Address of Prime:

Congressional District, if known:  
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: __________________

7. Federal Action Number, if known: 9. Award Amount, if known:

$
10.  a. Name and Address of Lobbying Registrant

(if individual, last name, first name, MI):
b. Individuals Performing Services (including address if
different from No. 10a)

(last name, first name, MI):

11. Information requested through this form is authorized by
title 31 U.S.C. section 1352.  This disclosure of lobbying 
activities is a material representation of fact upon which 
reliance was placed by the tier above when this transaction 
was made or entered into. This disclosure is required 
pursuant to 31 U.S.C. 1352. This information will be reported
to the Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure.

Signature: __________________________________

Print Name: _____

Title: _____

Telephone No.: ____________ Date: _______

Federal Use Only Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 
1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with a covered Federal action.  Complete all items that apply for both 
the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and 
Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if
known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or
subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and
zip code of the prime Federal recipient.  Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level
below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract,
grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Included
prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act
of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).
Enter Last Name, First Name, and Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays 
a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public reporting 
burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  
Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this 
burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this commitment providing for the United States 
to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure of Lobbying Activities,” in accordance with its instructions. Submission of this statement is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. 
Any person who fails to file the required statement shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure.
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GRANT ATTACHMENT 11

SPECIAL CONDITIONS FOR DISCLOSING
FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS

When issuing statements, press releases, requests for proposals, bid 
solicitations and other documents describing projects or programs funded 
in whole or in part with Federal money, U.S. Department of Education 
grantees shall clearly state: 

1) the percentage of the total costs of the program or project which 
will be financed with Federal money;

2) the dollar amount of Federal funds for the project or program; 
and

3) percentage and dollar amount of the total costs of the project or 
program that will be financed by non-governmental sources.

Recipients must comply with these conditions under Division H, Title V, 
Section 505 of Public Law 113-76, Consolidated Appropriations Act, 
2014.

12/2014



                 Legal entity registered to the DUNS number below 

                 Address line 1 

                                          Address line 2 

                 Address line 3 

                   City State ZIP Code (incl. +4) 

                   Address line 1 

                   Address line 2 

                   Address line 3 

                   City State ZIP Code (incl. +4) 

                                                                              Example TIN:  12-3456789

                                                                                 Example DUNS: 12-345-6789

 Example IRC: 501(c)(3), 170(c)(1), etc.

If the answer to # 1 is Yes, please answer #2.  Otherwise, please skip to signature. 

If the answer to #2 is No, please provide the names, position titles, and compensation 
amounts per the entity’s last completed fiscal year, on a separate page. 




