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THE KENTON COUNTY BOARD OF 
EDUCATION 

1055 EATON DRIVE, FORT WRIGHT, KENTUCKY 
41017 

TELEPHONE: (859) 344-8888 /FAX: (859) 344-1531 
WEBSITE: www.kenton.kyschools.us 

Dr. Henry Webb, Superintendent of Schools 

DATE: 
06/22/2020 

AGENDA ITEM (ACTION ITEM): 

KCSD ISSUE PAPER 

Consider/Approve the abolishment of the positions of "Coordinator of Health Services" and 
"Director of Facilities" effective 07 /01/2020. 

APPLICABLE BOARD POLICY: 
01.11 General Powers and Duties of the Board"; 03.233 "Duties": Job Description 

HISTORY/BACKGROUND: 
The Board approved revisions to the 2020-21 Central Office organization chart at the June 1, 2020 
regular board meeting. As part of the organization chart revisions, the positions of Executive 
Director of Operations and Director of Health Services were created. The creation of these two 
positions coupled with the candidates selected into these positions eliminated the need for the 
positions of Coordinator of Health Services and Director of Facilities. 

FISCAL/BUDGETARY IMPACT: 
No fiscal impact. 

RECOMMENDATION: 
It is recommended the Board approve the abolishment of the positions of "Coordinator of Health 
Services" and "Director of Facilities" effective 07 /01/2020. 

CONTACT PERSON: 
Matt Rigg, Executive Director of Human Resources 

Principal 

Use this form to submit your request to the Superintendent for items to be added to the Board Meeting Agenda. 
Principal -complete, print, sign and send to your Director. Director -if approved, sign and put in the Superintendent's mailbox. 

Kenton County Board of Education 
Board Members: Carl Wicklund, Chairperson Karen L. Collins, Vice Chairperson Carla Egan Shannon Herold Jesica Jehn 

"The Kenton County Board of Education provides Equal Education & Employment Opportunities." 



Code: El 1.264 

TITLE: Coordinator of School Health Services 

QUALIFICATIONS: 
1. Holds current license (Registered Nurse) in the State of Kentucky or 

shows proof of temporary Work permit issued by the Kentucky Board 
of Nursing. 

2. Agrees to uphold the Nurse Practice Act for Registered Nurses as set 
forth by the Kentucky Board of Nursing. This will include 
maintenance of active license and accumulation of continuing education 
hours as required. 

3. Baccalaureate in Nursing preferred. 
4. Such other qualifications and/ or experience as ill~ Board of Education 

may deem appropriate and advisable. 

REPORTS TO: 

JOB GOAL: 

PERFORMANCE 

1. 

care. 
P:t:ovide or and monitors state required medication 

;a an KHSAA required trainings. 
Moru or records for AED and other health equipment. 
Monitors field trip request for appropriate medical compliance. 

2. Coordinates regular and timely maintenance of student health records. 
3. ~ccepts, when possible, referrals relating to students from appropriate 

school personnel and provides recommendations regarding 
management of these problems. 



EVAL 

Code: El 1.264 

4. Contacts students' homes when deemed necessary. 
5. Works collaboratively with the Family resource/Youth Service Center and 

other school staff. 
6. Prepares and submits reports as may be required/requested by the Board 

of Education, the Superintendent or state pertaining to school health 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 
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TITLE: Director of Facilities 

QUALIFICATIONS: 

Kenton County School District 
Job Description: Director of Facilities 

Job Class Number: TBD 

1. Bachelor's Degree in Business, Procurement Management, Operations Management or related field 
2. Minimum of five (5) years working in business, procurement and operations management 
3. Possesses excellent communication and leadership skills 

REPORTS TO: Chief Operations Officer, Executive Director, or designee 

SUPERVISES: Facilities department staff 

PERFORMANCE RESPONSIBILITIES: 
1. Develop a strategy for purchasing District telephone., i 

2. 

3. 

4. 

5. 
6. 

7. 

8. 

9. 

ocuments in accordance with State guidelines for all new and renovation 

10. Organizes and implements orientation and training programs for the various segments of the custodial 
and maintenance staff 

11. Assists in the recruitment, employment, assignment, transfer, promotion, demotion, or dismissal of 
custodial and maintenance personnel 

12. Prepares and administers the budget for maintenance and custodial services 
13. Prepare bidding specifications for independent inspection of the District's boilers, elevators, fire 

suppression systems, fire and security systems, asbestos management plans, and playground/bleachers 

Director of Facilities 
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Kenton County School District 
Job Description: Director of Facilities 

Job Class Number: TBD 

14. Negotiate all appropriate contracts for proper execution in accordance with State guidelines 
15. Assist District personnel with the development of a preventive maintenance program and 

comprehensive cleaning system for all facilities. Assure the successful implementation and monitoring of 
these initiatives. Constantly evaluate industry methods and equipment to maintain current practice for 
effective and efficient management of District facilities 

16. Evaluate all current and future District facility systems for energy efficiency and maintenance. Make 
recommendations for improvements in order to save resources 

17. Develop a strategy for purchasing all facility furniture and equipment o a replacement cycle. Evaluate 
product quality and warranty specifications. Prepare bidding specificatio s for all District purchases 

18. Uses effective interpersonal communication skills to communicate with all E> 's Fict stakeholders 
19. Keeps current with all educational developments and practice r lated to assignm nt 
20. Attends and/or presides over all required meetings and other meetihgs as t e su ervisor designates 
21. Performs other responsibilities as assigned by the supe Visor 

TERMS OF EMPLOYMENT: 

• Days per fiscal year: 230 
• Salary Schedule: S20 on Classified Professiona 
• Fair Labor Standards Act (FLSA) Status: Exempt 

EVALUATION: 
Performance of the position will be evaluated ann 
designee 

APPROVED: 01/18/2000 
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