
WebEx Instructions for 
Board meetings

(New Instructions: everyone should read)
April 23, 2020
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Step One

Click Here first 
(on screen 

instructions will 
appear for audio 

options)

PLEASE READ
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Step Two

Sign in with your 
email address
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Step Three

a) To ensure good audio 
connections throughout 
the meeting we are 
asking everyone to call 
in using this step.

b) Please mute the speaker 
on your computer. 

c) If this screen does not
appear you can click the
audio option on the
menu above.
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Step Four

a) Keep your microphone 
on mute unless you need 
to speak during the call.

b) Be sure that your video       
is also turned on
throughout the meeting.

If you have any trouble connecting, please send an email to mhixon@kymea.org
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