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Consider/ Approve the revision of the following job descriptions with updated terms of 
employment to reflect a corresponding salary "G-scale" from the Classified Employees Salary 
Schedule effective 07/01/2020: Building Operations Supervisor, School Nurse -LPN. 

APPLICABLE BOARD POLICY: 
01.11 General Powers and Duties of the Board"; 03.233 "Duties": Job Description 

HISTORY /BACKGROUND: 
Certain positions on the 2020-21 Classified Salary Schedule have been moved from an "alpha
scale" to the "G-scale" of the Classified Employees Salary Schedule. These positions were not able 
to be mapped to the "G-scale" when the "G-scales" were first created because the hourly amounts 
did not closely match the hourly amounts of the G-scales. The positions either now closely match 
a G-scale, or are currently vacant, allowing for the positions to be removed from the alpha-scales 
and placed on the G-scales. This process will continue until all positions are eventually mapped to 
a G-scale. 

FISCAL/BUDGETARY IMPACT: 
No fiscal impact 

RECOMMENDATION: 
It is recommended the following job descriptions be revised to reflect updated terms of employment 
listing the appropriate "S-scale" on the Classified Professional Salary Schedule effective 07/01/2020: 
Building Operations Supervisor, School Nurse - LPN 

CONTACT PERSON: 
Matt Rigg, Executive Director of Human Resources 

Principal District dministrator Superintendent 

Use this form to submit your request to the Superintendent for items to be added to the Board Meeting Agenda. 
Principal --complete, print, sign and send to your Director. Director -if approved, sign and put in the Superintendent's mailbox. 

Kenton County Board of Education 
Board Members: Carl Wicklund, Chairperson Karen L. Collins, Vice Chairperson Carla Egan Shannon Herold Jesica Jehn 

"The Kenton County Board of Education provides Equal Education & Employment Opportunities." 



Kenton County School District 
Job Description: Building Operations Supervisor 

Job Class Number: 7602, 7606, 7614 

TITLE: Building Operations Supervisor 

QUALIFICATIONS: 
1. Must pass health examination required of all school employees and pass the district Job Analysis - JPA 

Testing Protocol for the Job Title "Building Operations Support" 
2. Demonstrates aptitude or competence for assigned responsibilities 
3. High School Diploma or G.E.D. Certification or demonstrated progress towards obtaining a G.E.D. as 

required by Kentucky law 

REPORTS TO: Principal, School Plant Manager, (indirectly, Buildings, Grounds & Maintenance Supervisor) 

SUPERVISES: Building Operations Support employees in that building 

JOB GOAL: To maintain the physical school plant and grounds in a condition of operating excellence so that full 
educational use of them may be made at all times 

PERFORMANCE RESPONSIBILITIES: (The following are in addition to responsibilities as a building custodian.) 
1. Helps in the selection, assignment, scheduling, and training of members of the custodial staff 
2. Plans and oversees all maintenance and repair work, maintaining a high standard of safety, cleanliness, 

and efficiency of all buildings 
3. Monitors the time records of all custodial employees in the school and certifies them for salary 

payments 
4. Maintains an inventory and recommends purchase of suitable supplies, tools, and equipment 
5. Evaluates the performance of the custodial staff on a regular basis 
6. Strives constantly to promote the safety, health, and comfort of the students and employees 
7. Performs other duties as assigned by the supervisor 

TERMS OF EMPLOYMENT: 

• Days per fiscal year: 245 Days 

• Salary Schedule: HCLE (Large Elem), HCME (Med Elem), HCMS (Middle/RR), -HtMtG8 (Middle JR), G8 
(High School), HCHJ (High Sch JR), HCLJ (Elem JR) on Classified Position Index 

EVALUATION: 
Performance of this job will be evaluated annually by the principal and the Director of Building, Grounds and 
Maintenance Supervisor 

APPROVED: 11/25/1998 

REVISED: 7/21/03,6/21/04,5/15/06, 10/19/09,6/1/15,8/3/15 

Building Operations Supervisor 
Page 1of1 



TITLE: School Nurse - LPN 

QUALIFICATIONS: 

Kenton County School District 
Job Description: School Nurse - LPN 

Job Class Number: 7272 

1. Hold current licensure (Licensed Practical Nurse, Licensed Vocation Nurse) in the State of Kentucky or 
show proof of temporary work permit issued by the Kentucky Board of Nursing 

2. Agree to uphold the Nurse Practice Acts of Licensed Practical Nurses as set forth by the Kentucky Board 
of Nursing. This will include maintenance of active nursing license, accumulating continuing education 
hours as required by the Kentucky Board of Nursing 

REPORTS TO: Assistant Superintendent, E::>Eecutive Director Director of Health Services, School Health 
Coordinator, or designee 

SUPERVISES: None 

JOB GOAL: To make sure the special health needs of students are met and to provide and promote a positive 
health orientation for these students 

PERFORMANCE RESPONSIBILITIES: 
1. Dispense medication to students, maintain records of medications given and help maintain secure 

storage thereof. Assist principal and Registered Nurse in securing parental permissions for medications 
2. Provide for medical needs of students as dictated by school based ARC (Admissions and Release 

Committee) . This may involve those activities or treatments permitted to be performed by an LPN either 
directly or under the supervision of a Registered Nurse 

3. Provide first aid to students as needed and assist staff in learning various first aid procedures 
4. Confer with principal, staff and parents and recommend various medical or social work specialists as the 

student's health needs may require 
5. Maintain required medical records, assisting teachers as needed in periodic screenings and checking of 

immunizations, etc 
6. Is specifically not permitted to: 

a. Participate in IV Therapy 
b. Receive an implement physician's orders by telephone. All Physician's Orders have be received 

in writing to the LPN 
7. Perform other duties as assigned by the supervisor 

TERMS OF EMPLOYMENT: 

• ±8§ 187 Days, 7 hours 

• Salary Schedule: YlN GlO 

• FLSA Status: Non-Exempt 

EVALUATION: 
Performance of the position will be evaluated annually by an Assistant Superintendent, E::>wcutive Director 
Director of Health Services, School Health Coordinator, or designee 

APPROVED: 

REVISED: 06/01/2015,08/03/2015,06/14/2018 

School Nurse - LPN 
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Kenton County School District 
Job Description: School Nurse - LPN 

Job Class Number: 7272 

School Nurse - LPN 
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