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Extra Duty Amount Paid from Description # Positions

Record Reviews

$250 per 
designated 
leader for 
each record 
review turn 
in date

IDEA

Teachers will be designated to assist the district in completing a compliance review of 
students’ due process records.  A compliance review is required for data collection and 
reporting for the Annual Performance Report (APR).  It is also used by district personnel 
for program evaluation purposes. The Division of Learning Services encourages the 
adoption of a district‐wide standardized organization/structure for student due process 
records and progress monitoring collection.

12

Federal Reporting 
and IC clean up

$500 IDEA
Record Keeping for Child Count, Case Managers Reports, Active Students, Special 
Education Status, Eligibility Determination, Fall El Extract

1

End of Year 
Federal Reporting

$400 IDEA Indicator 13 Reporting for HS and WC 1

IC Training and 
End of Year 

Federal Reporting
$400 IDEA

Preparation and presentation of the Beginning of Year Training and End of Year Training. 
Record Keeping for Exit Report.

1

Student Support 
Teams

$1,000 IDEA
Student Support Team data will be collected weekly and communicated to teachers. 
Students and individual goals will be set based on the area(s) the student needs support 
in.  Attendance, Behavior and Grades will be monitored weekly.  Documentation will be 
kept and presented to District Staff Members quarterly.

Up to 2

Special Education 
Department Head

$1,000 IDEA
Duties will include: assigning special education case loads, assigning progress monitoring 
responsibilities, testing schedules, scheduling classes, Yoyo report

Up to 2
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Preschool 
Coordinator

$300 per 
month 

(maximum 
$3000 per 

year)

Preschool 
Funds

Duties will include:  assigning caseloads, First Step Transitions ( all scheduling, transition, 
referral and placement), attend DEIC meeings, complete December 1 and March 1 
childcount, conduct follow up meetings with parents to discuss scores and options, 
complete Program Approval, attend Admin ELLN meetings, complete KDE trainings, KEDS, 
complete Preschool Performance Report                                                               Oversee: 
enrollment process, preschool tab in IC, scheduling meetings and updating preschool 
paperwork 

1

Teacher Leader 
Mentor Stipend

$500 per 
year

Chinese 
Funds

The District must provide mentors for first year teachers.  The State cut funding for these 
stipends and it will now be provided through a portion of the revenue produced with the 
Chinese Partnership.

Up to 20

EzEd Med Data 
Entry

$100 per 
month IDEA

Duties will include:  Data entry in EzEd Med for Medicaid Reimbursement for 
related services Up to 2

Community 
Work Transition 

Program
$500 per 

year IDEA

Duties will include:  Data entry and paperwork throughout the year, submission of 
invoices, seeking employment opportunities within the county, follow up with 
employers and students during the summer months

Up to 3


