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JOB DESCRIPTION

MIGRANT ADVOCATE ASSISTANT

Assist the Advocate/Recruiter in identifying and serving eligible migrant students and
their families residing in the Todd and Muhienberg County Public School Districts.

REPORTS TO: MIGRANT ADVOCATE/RECRUITER

DUTIES AND RESPONSIBILITES:

Work under the supervision of a Migrant Advocate/Recruiter; assist school
principals, teachers, secretaries and nurses in maintaining related records.
Communicate between home and school, continually striving to maintain positive
communication.

Assist Migrant Advocate with the recruitment of parents for membership in the
Parent Advisory Council and with related activities.

Provide or facilitate supportive services to migrant children or to their families as
necessary, enable migrant children to receive a sound education.

Document, maintain, and keep a daily log to include mileage and time of all
activities such as home visits, assisting with PAC meetings, transportation of
parents/guardians, or other activities.

Perform other duties as assigned by the Director of Pupil Personnel as it relates
to the Migrant Program.

Performs other duties as assigned.

Maintain regular attendance.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

Basic eligibility guidelines and goals of the Migrant Education Program.
Correct oral and writien usage of English and Spanish.

Oral and written communication skills.

Public speaking techniques. '

Laws, rules and regulations related to assigned activities.

Applicable sections of the Kentucky Administrative Regulations and other
applicable laws.

interpersonal skills using tact, patience and courtesy.

ABILITY TO:

Read, write, translate and interpret English and Spanish.

Prepare and deliver oral presentations.

Establish and maintain cooperative and effective working relationships with
others.




Work independently with little direction.

Complete tasks in a timely and accurate manner.

Plan and organize work.

Maintain routine records and prepare reports.

Work confidentially with discretion.

Maintain current knowledge of program rules, regulations, requirements and
restrictions.

PHYSICAL DEMANDS:

Work is performed while standing, sitting and/or walking.

Requires the ability to communicate effectively using speech, vision and hearing.
Requires the use of hands for simple grasping and fine manipulations.

Requires bending, squatting, crawling, climbing, reaching.

Requires the ability to lift, carry, push or pull medium weights, up to 50 pounds

EDUCATION AND EXPERIENCE:

« High school diploma or G.E.D. Certificate; two years of college preferred; one year
experience working with multi-cultural clientele; bilingual in English and Spanish
fanguages.

LICENSES AND OTHER REQUIREMENTS:

¢ Valid Kentucky Driver's License




