	KENTUCKY MUNICIPAL ENERGY AGENCY

	Policy Relating to Inspection of Public Records

	The Kentucky Municipal Energy Agency ("KYMEA"), is organized and existing under Section 65.210 to 65.300 of the Kentucky Revised Statutes ("KRS"), as amended, known as the "Interlocal Cooperation Act" (the "Act"), to act as a joint agency for the mutual advantage of its members (the "Members").  It is the policy of KYMEA, pursuant to KRS 61.870 to 61.884, to make accessible the public records of KYMEA by onsite inspection, U.S. Mail or electronic transmission to any person on written application to KYMEA.  Application requesting a public record of KYMEA may be made by completing the KYMEA Open Records Request Form, which may be requested from the designated custodian of records for KYMEA, or by written application, signed by the applicant, with the applicant's name printed legibly, describing the records requested.

	Inspection of public records of KYMEA may be made at KYMEA's principal office located at:

		1700 Eastpoint Parkway, Suite 220
		Louisville, Kentucky 40223

	Regular business hours are from 9:00 a.m. to 4:30 p.m., Monday through Friday, each week, except holidays.

	The designated custodian of records for KYMEA is its President and CEO.  Assistance in completing the application form will be provided by a KYMEA employee on request.  Email requests for records should be sent to contact@kymea.org and should include a mailing address.  Please direct all open records requests on the KYMEA Open Records Request Form or a legally compliant written application containing the requestor's name printed legibly, the requestor's signature, and a description of the records to:

		Kentucky Municipal Energy Agency
		1700 Eastpoint Parkway, Suite 220
		Louisville, Kentucky 40223
		Attn:  Director of Administrative Services and Communications

	Applicants for public records shall be notified in writing no later than three (3) working days after receipt of an application of KYMEA's decision.  If all or any portion of the application is denied, KYMEA will identify the specific exception to the open records law authorizing the denial and explain how the exception applies to the record or part of the record withheld.  

	An applicant who resides or has his/her principal place of business in Jefferson County, Kentucky, may be required by KYMEA to inspect the public records described in the written application within the offices of KYMEA during the regular business hours.  An applicant who requests that copies of the records identified in his/her request be mailed, and who resides or has his/her principal place of business outside of Jefferson County, Kentucky, may be required by KYMEA to inspect the public records described in the written application within the offices of KYMA if he/she cannot precisely describe the records and/or the records are not readily available within KYMEA.  Suitable facilities will be made available for review of the records.  At no time shall any applicant remove public records from the offices of KYMEA.

	Copies of written material in the public records of this agency shall be furnished to any person requesting them for a non-commercial purpose as defined in open records law, on payment of a fee of ten (10) cents per page; copies of nonwritten records (photographs, maps, material stored in computer files or libraries, etc.) shall be furnished to any person requesting them for a non-commercial purpose as defined in open records law, on payment of a charge equal to the actual cost of producing copies of such records by the most economical process not likely to damage or alter the record.  All costs are required to be paid in advance of receiving the copies.  Any requestor requesting mailed copies shall also pay the cost of postage for mailing such copies in advance of the receipt of the copies.

	Applicants requesting copies of public records for a commercial purpose (as defined in KRS 61.870(4)(a) and (b) shall provide a certified statement to KYMEA stating the commercial purpose for which the records shall be used, and shall be required to enter into a contract with KYMEA.  The contract shall state the fee required by KYMEA to produce copies to be used for a commercial purpose.
	
	In order to carry out its purpose and the directives of its Members, KYMEA may be required to enter into non-disclosure agreements or may receive information which KYMEA has been requested to keep confidential.  In addition KYMEA may need to preserve the confidentiality of information or proposals when entering into competitive negotiation with one or more persons for services or goods.  

	KYMEA has established a Policy relating to Confidential Information dated December 16, 2015 (the "Confidential Information Policy") to establish rules by which its Directors, its Members and the governing body, employees, officers and consultants of such Members and KYMEA's employees, officers and consultants will review and utilize any and all information, material or discussions which KYMEA has agreed, or is required, to keep confidential (the "Confidential Information").  If KYMEA, and/or any Representative or Member Representative (as defined in the Confidential Information Policy) receives an open records request or other demand for Confidential Information, then KYMEA or the Representative or Member Representative shall notify the Provider (as defined in the Confidential Information Policy) of such Confidential Information, as soon as possible, to allow the Provider the opportunity to protect any Confidential Information from disclosure.  A copy of KYMEA's Confidential Information Policy may be obtained from KYMEA's Director of Administrative Services and Communication at the address set forth above.
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