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Introduction

The world around us has become increasingly complex and volatile. As a school system

it is necessary to develop a systematic plan to deal with crisis as it happens. When crises

are handled in a positive manner, the long-term effects will create a unified,

compassionate, and supportive school environment.

The Nelson County Schools Emergency Procedure Guide is just that, a guide. It is

designed to provide a framework of reference for addressing the issues that arise during a

crisis. Because not every recommendation will apply in every event, the superintendent,

building principal, or other employee in charge of any given situation shall have the

discretion to deviate from the framework expressed herein if in their judgment a change

should be made. If a deviation is necessary from the framework as is set forth herein,

then the official making the change shall submit written reasons for that change

immediately after the emergency situation has been resolved.

No school can be certain that it is free from threat. An emergency plan is vital in

reducing injury, maintaining psychological well being and preventing the loss of life.

Communication Procedures

During the onset of an emergency situation, the Superintendent of Schools will need to be notified in order to activate the Central Office Crisis Team. In the event that the Superintendent is not available, the following chain of command will be implemented:

                     Name                                          Position                                Phone and Ext.

_________________________ 1. Supervisor of Instruction – Secondary   ____________

_________________________ 2. Supervisor of Instruction – Elementary ____________

_________________________ 3. Director of Administrative Services      ____________

_________________________ 4. Director of Human Resources                ____________

_________________________ 5. Director of Transportation                      ____________

                                                            & Custodial Services

Fire, Gas Leak, or Explosion

Action Plan

Note: Avoid altering any electrical items or systems. DO NOT turn lights on

or off. DO NOT change thermostats, etc. Do not use radio transmitters

(walkie-talkies), or cell phones.

1. Person aware of fire, gas leak or explosion sounds the fire alarm located within the building.

2. Principal/designee implements evacuation procedure. See Evacuation

3. Procedures section of this handbook.

4. Principal/designee notifies fire department and utility company.

5. Maintenance, custodial staff or other principal designee shuts off utilities.

6. Principal/designee notifies the Superintendent.

7. Superintendent activates the District Crisis Team, as needed.

8. Qualified staff renders first aid, as needed.

9. Principal/designee arranges for transportation of students, as needed.

10. Fire department officials inspect building before staff/students return.

*** 
Preassigned staff checks all rooms, including restrooms, to see that no one

remains in the building.

*** 
Preassigned staff report to their stations to prevent unauthorized return of

students to classrooms.

*** 
Principal directs further action as required. Students and staff must not return to

the school until the fire department officials have declared the area to be safe.

Severe Weather

Responsibility: The Superintendent and building Principal or other designated persons

shall be in charge of all plans for severe weather conditions such as winter storm or flood.

If severe weather occurs prior to school hours, the Superintendent of Schools will

determine if school will open for the day. Notification will be made through

radio/television stations, internet, and phone (one-call and snowline).

If a storm develops during the day, the primary means of warning of severe weather will

be by the Weather Alert Warning Radio. The Superintendent will initiate the

'alternative transportation plan and notify Principals. The news media will be

informed by the school administration of the procedures being followed. It is the

responsibility of the Superintendent or designee to determine if additional emergency

transportation is needed.

Action Plan

1. At the first indication of severe weather, or at the notification of the Superintendent, the Principal/designee alerts staff members and assigns a staff person to monitor the Weather Alert Warning Radio.

2. The alternative transportation plan will be initiated as needed. Unless dictated to the contrary, the afternoon bus schedule shall be followed.

3. Non-transported pupils will be dismissed when weather conditions are safe.

Alternative Transportation Plan: At the first indication that snow will become

unusually heavy or that flood conditions warrant, the students will be sent home, if in the

judgment of the Superintendent there is sufficient time.

See Loss of Communication section of this handbook.

Upon determination of the Superintendent or designee that students are to remain in

the school setting during severe weather conditions, the Superintendent will document

that the action plan was followed and weather conditions would not have warranted "safe" transport at that time.

Earthquake

In the event of an earthquake, staff members should take charge immediately and give

instructions in firm calm voices, in order to prevent panic.

In classrooms or offices, MOVE AWAY from windows, shelves, suspended or heavy

objects and furniture that may fall. OPEN DOOR to minimize jamming. TAKE

COVER under a table, desk, counter, or other heavy furniture.

If shelter is not available, move to an inside wall or comer, turn away from windows,

kneel alongside wall, bend head close to knees, cover side of head with elbows, and clasp

hands firmly behind neck.

If notebooks or jackets are handy, hold these over head for added protection from flying

glass and ceiling debris.

In hall s, stairways, or other areas where no cover is available, move to an inside wall or

comer, turn away from windows, kneel alongside wall, bend head close to knees, cover

side of head with elbows, and clasp hands firmly behind neck. In the library,

immediately move away from windows and bookshelves and take appropriate cover. In

laboratories, all burners should be extinguished (if possible) before taking cover. Stay

clear of hazardous chemicals that may spill.

If in a vehicle (bus, car, or van), stop as quickly as safety permits and stay inside. Avoid

stopping near or under buildings, trees, overpasses, and utility wires.

After the quake is over, evacuate the building and move students and staff to a safe

outdoor area until the building has been declared safe by an emergency agency.

If outside, move to an open space away from buildings and overhead power lines. Lie

down or crouch low to the ground. Constantly be aware of dangers that may require

relocation.

Action Plan

1. Staff directs students to "sheltered" areas within the classrooms/building where they can take cover until the earthquake ends.

2. Principal or designee issues all clear.

3. Staff evacuates students from building according to Evacuation Procedure.

4. Each teacher accounts for students assigned to his/her class and reports missing persons to the principal or designee.

5. Staff assumes preassigned responsibility as designated in their individual school plan.
Tornado

Tornado Watch

At the discretion of the Principal, all activities in the gyms, auditoriums, and playgrounds

will cease. Staff members will supervise students assigned to those areas within the

school building.

All other learning activities will be continued throughout the day, unless a warning is

issued.

During a watch, the students will be dismissed from school at their regular designated

time and buses will follow their customary afternoon schedules, unless a decision is made

by the Superintendent to dismiss early.

Tornado Warning

In the event of a tornado warning, staff members should take charge immediately and

give instructions in firm calm voices, in order to prevent panic.

The opening or closing of windows is not recommended, due to the limited amount of

time available once a tornado warning has been issued.

School buses will not operate if a tornado warning has been issued for our area until the

drivers have been advised that it is safe to do so. Unless otherwise directed, buses will

follow their regular afternoon schedules.

Action Plan

1. Principal or designee activates tornado warning signal.

2. Staff directs students to their preassigned areas until principal or designee issues all clear.

3. Principal or designee implements evacuation procedure if structural damage occurs.
Civil Disturbance

The problem of civil disturbance should be approached with the idea of prevention as well as of control. In this potentially violent circumstance, the crisis may be avoided by early recognition of the problem and by taking concerted action toward its prevention. If, however, the disturbance develops into a condition which may be potentially dangerous to either persons or property, a plan of action must be activated.

Action Plan

1. Principal or designee notifies law enforcement authorities and/or School Resource Officer.

2. Principal or designee notifies Superintendent.

3. Superintendent activates District Crisis Team, as needed.

4. Principal or designee alerts staff to preassigned areas.

5. Principal or designee advises demonstrators that their activity is unauthorized and/or unlawful and they should desist and disperse immediately.

6. Principal or designee informs demonstrators of appropriate authorities with whom to address their concerns.

*** A camera should be made available to photograph demonstrators for later  identification.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

*** If a student is arrested, the Principal must inform the Superintendent.

Vandalism

Action Plan

1. Person who discovers the vandalism notifies the Principal.

2. Principal notifies the police and/or School Resource Officer.

3. Principal notifies the Superintendent.

4. Person discovering the vandalism files an incident report within 24 hours.

5. Principal notifies appropriate maintenance personnel after clearance from law enforcement.

*** If the Principal is not available, the person discovering the vandalism implements action plan and notifies the Superintendent.

*** If a student is arrested, the Principal must inform the Superintendent.

Loss of Communication

Action Plan

1. Principal or designee contacts the local fire or police department to establish communication with Central Office.

2. Superintendent activates the District Crisis Team, as needed.

3. Superintendent informs the community of the current situation via local radio and television.
Hazardous Accident

Warning of a hazardous accident is usually received from the fire or police departments or from emergency preparedness officials. An overturned tanker, a broken fuel line, or an accident in a commercial establishment that uses chemicals are all potential hazards if the accident occurs near a school.

Action Plan

1. Principal /designee confers with emergency preparedness officials to determine the need for an evacuation.

2. Upon determination that an evacuation is necessary, principal/designee implements evacuation procedures. See Evacuation Procedures section of this handbook.

3. Principal/designee notifies Superintendent.

4. Superintendent activates the District Crisis Team, as needed.

*** The principal will direct further action as required. Students and staff must not return  to the school until an emergency agency has declared the area to be safe.

*** Do not make comments to the PRESS. Refer all press/media to the Central  Office.

Bomb Threat

Action Plan

Note: Use another phone to call 911. Do not hang up the phone or put the

caller on hold. Avoid altering any electrical items or systems. (DO NOT

turn lights off or on. Do not use radio transmitters [walkie-talkies] or

cell phones). Avoid opening and closing doors.

1. Person receiving the call uses the Bomb Threat - School Report below as a guide. When caller hangs up, DO NOT HANG UP THE PHONE! Immediately complete the BOMB THREAT SCHOOL REPORT FORM to give to the authorities.

BOMB THREAT SCHOOL REPORT

(Completed by person receiving the call)

• Exact language/wording used by the caller

• ASK:

What time is it set for?

Where is it?

What does it look like?

What is your name?

• ADDITIONAL INFORMATION:

Gender: 

Male 

Female 
Describe _

Age: 

Adult 

Child 

Describe _

Speech:

Normal 
Excited 
Describe _

Speech: 

Slow 

Fast 

Describe _

• Did the caller's voice have an accent or distinguishing feature?

Describe _

• Did you recognize the caller's voice? Describe _

• Background noises:

music 
traffic 

machine 
voices/talking

airplanes 
typing 

children 
TV/Radio

• DO NOT HANG UP THE PHONE! (Use another phone to call 911) PERSON RECEIVING THE CALL IMMEDIATELY NOTIFIES AUTHORITIES AND GIVES THE ABOVE INFORMATION, THEN NOTIFIES THE PERSON IN CHARGE WHO ALERTS THE SUPERINTENDENT'S OFFICE.

2. Principal /designee implements evacuation procedures and requests that all cell phones be turned off. Do not transmit with radios. See Evacuation Procedures section of this handbook.

3. Principal/designee alerts police and fire department.
4. Principal/designee alerts Superintendent, who activates District Crisis Team, as needed.

5. Each teacher accounts for students assigned to his/her class and reports missing persons to the principal/designee.

*** DO NOT TOUCH anything that appears to be a bomb. The police department will take charge.

*** Check absentee list for possible clues to who might have phoned in the bomb scare.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

*** If a student is arrested, the Principal must inform the Superintendent.

Intruder

Visitors shall sign-in at the office to acknowledge their visit and to receive permission to be in the building. Visitors shall be issued Visitor Identification Tags. In the event of an unwanted intruder, it is important that staff use firm calm voices while directing students to remain quiet and seated until the "all clear" is given.

Action Plan

1. Staff directs an unidentified visitor to the school office to sign in and secure an identification tag. Staff notifies office that unidentified visitor is on the way.

2. Principal/designee utilizes code word(s) to notify school staff if intruder is determined to be a threat.

3. When (Code Word) is stated over the intercom (intruder inside the building):

a. Staff directs students near doorway into the room as they close and lock the door.

b. Designated staff checks preassigned areas for students.

c. Staff directs students who are outside not to return to the building until the "all clear" is given. Report to the predetermined area as directed in your school plan.

4. When (Code Word) is stated over the intercom (intruder outside the building):

a. Staff directs students near doorway into the room as they close and lock the door.

b. Designated staff checks preassigned areas for students.

c. Staff directs students who are outside to quickly and quietly return to the building and enter the first available room. If unable to enter the building safely, go to the predetermined area as directed in your school plan. Notify the office of your location as soon as possible.

5. Preassigned staff notifies persons in areas inaccessible by intercom.

6. Principal/designee calls 911 and/or the School Resource Officer.

7. Principal/designee calls Superintendent.

8. Superintendent activates District Crisis Team, as needed.

*** While in the room, students and staff should be away from the door and sitting on the floor next to the most isolated wall. Window shades should be pulled down and the window in the door should be covered, if possible. If the isolated wall is not determined to be the safest area, staff may use discretion when determining the safest location for their students.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

School Bus Accident

Bus driver determines if activation of emergency procedure is warranted.

Action Plan

1. Driver notifies bus garage and Director of Transportation (DOT) / designee using the appropriate code numbers as prescribed in their training.

2. DOT/designee or bus garage notifies appropriate emergency personnel.

3. DOT/designee notifies Superintendent.

4. Superintendent/designee notifies the principal(s) of the affected schools.

5. Superintendent activates District Crisis Team, as needed.

6. DOT/designee goes to the scene with master bus roster. Additional personnel will be dispatched, as needed.

7. DOT/designee arranges alternative transportation, as needed.

*** Counseling will be made available, as needed, at the discretion of the principals involved.

*** Driver is required to state only the necessary facts of the accident to police/sheriff/emergency services and district personnel, making no other statements to anyone at the accident scene (i.e. press, insurance investigators, parents, bystanders).

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Runaway Student

Action Plan 
1. Person aware of the runaway notifies the school principal.

2. Principal or designee notifies law enforcement, School Resource Officer (if applicable), and parent /legal guardian. •

3. Principal /designee notifies Superintendent.

4. Superintendent activates District Crisis Team, as needed.

5. Staff gathers information and/or names of eye witnesses.

6. Staff makes student picture and personal data available to law enforcement officials.

7. Staff obtains physical description and description of clothing worn by student.

8. Principal notifies school staff of the incident, as appropriate.

* If runaway student is a foster child, social services and the foster parent will be notified.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Student Displaying Severely Escalating Behaviors

Action Plan

1. Person initially witnessing escalation of behavior begins verbal and non-verbal de-escalation interventions.

2. If the student has not de-escalated, personnel who relates effectively with student and/or SCM personnel is summoned. Staff notifies the principal/designee and School Resource Officer, if applicable.

3. Staff takes immediate action to maintain safety in the environment. SCM trained personnel will utilize appropriate physical interventions if the student is putting the safety of self or others at risk.

4. In extreme cases, attending school personnel notifies police for assistance. In this case principal/designee notifies Superintendent.

5. Superintendent activates District Crisis Team, as needed.

6. After a de-escalation period and student is rational, attending SCM personnel will complete an after-action report to district specifications and distribute it appropriately.

7. Attending SCM personnel notifies student' s parent/guardian of use of the physical intervention and supplies them with a copy of the after-action report.

*** Staff not trained in SCM as well as trained personnel who use SCM techniques inappropriately may bear greater liability risks in the event of physical confrontation with a student.

*** With the exception of#3, schools without SCM trained personnel should substitute "principal/designee" for "Safe Crisis Management personnel".

*** Uphold the student's rights and confidentiality throughout the incident.

*** If the student is arrested, the Principal must notify the Superintendent.

Serious Illness/Injury On Campus

Action Plan

1. Person aware of illness or injury contacts the School Nurse and/or certified CPR-First Aid person in the building and school principal/designee.

Name and Room Number 

Name and Room Number 

2. When illness or injury appears to require immediate medical attention,  Principal/designee contacts 911. Unless it is necessary to prevent further injury, do not move injured person.

3. Principal/designee notifies victim 's parent/guardian or designated emergency contact.

4. Principal/designee notifies Superintendent.

5. Superintendent activates District Crisis Team, as needed. 
6. When illness or injury does not appear to require immediate medical attention, the school principal and/or parent may decide to select one of the following two alternatives:

a. Parent - The parent responds to the school and transports his/her child in his/her vehicle.

b. Rescue Services - Principal/designee summons Nelson Co. EMS by calling 911.

*** Principal/designee documents action taken after the incident.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Serious Illness/Injury Off Campus

Action Plan

(When injury appears to require immediate medical attention)

1. Supervising adult contacts emergency services or, if necessary, transports victim to the nearest hospital for treatment. If there is any doubt as to the seriousness of the injury, you are expected to seek immediate medical attention.

2. Supervising adult contacts school principal/designee.

3. Principal / designee notifies victim's parent/guardian or designated emergency contact.

4. Principal notifies Superintendent.

5. Superintendent activates District Crisis Team, as needed.

Action Plan

(When injury does not appear to require immediate medical attention.)

1. Supervising adult notifies principal/designee.

2. During School Hours - Supervising adult confers with school based certified CPR-first aid person to determine immediate course of action. After School Hours - Supervising adult may confer with parent and/or local medical services.

3. Principal/designee notifies victim's parent/guardian or designated emergency contact.

4. Principal notifies Superintendent.

5. Superintendent activates District Crisis Team, as needed.

*** Principal/designee documents action taken after the incident.

*** Teachers are to take copies of trip participants' permission for medical

treatment forms in order to expedite emergency treatment when

deemed necessary.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Death Within the School Community

At School

Action Plan

1. Principal/designee contacts:

a. EMS and Law Enforcement/School Resource Officer, if applicable (911)

b. Parent / Legal Guardian

c. Superintendent

2. Superintendent activates District Crisis Team which initiates Crisis Plan. (See Crisis Plan section of this handbook.)

3. Staff secures the area.

4. Principal/designee determines any necessary changes in schedule.

5. Custodial staff waits for clearance from law enforcement before taking action.

Outside School

Action Plan

1. Principal / designee notifies Superintendent, after verification of death.

2. Superintendent activates District Crisis Team which initiates Crisis Plan. (See Crisis Plan section of this handbook.)

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Suggestions For Dealing With A Death in the School Community

· The Principal/designee or Family Resource Center Director obtains as much information as possible from the family, and permission to share information with students.

· After obtaining permission, the principal /designee sends a note home to parents of students acknowledging the death, explaining funeral arrangements, and resources available.

· The principal/designee or concerned individuals contacts the school guidance counselor or Family Resource Center to obtain resource materials for students, families, and staff.

· The deceased's desk should not be removed or cleared for several days.

· The principal/designee or teacher tells the deceased's class before telling the rest of the school (if possible).

· All staff should tell the truth, allow for expression of feelings, and affirm all those expressions. Allow time for the students to talk about the deceased, draw pictures etc.

· All staff should discuss what the students will see and hear if they attend the funeral or funeral home.

· Staff is advised that it is important not to romanticize death. Any student memorial should take place no sooner than six weeks following the death to allow time for the grieving process. Exceptions to this policy need to be approved by the principal. 

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Alleged Attempted Suicide At School

Action Plan

1. Principal/designee contacts:

a. EMS and Law Enforcement! School Resource Officer, if applicable (911)

b. Parent /Legal Guardian, or designated emergency contact

c. Superintendent

2. Superintendent activates District Crisis Team, which initiates Crisis Plan. (See Crisis Plan section of this handbook.)

3. Staff secures the area. 

4. Principal/designee determines any necessary changes in schedule.

5. Custodial staff waits for clearance from law enforcement before taking action.

*** Do not make comments to the PRESS. Refer all press/media to the

Central Office.

*** See Postvention Suggestions for Responding to an Alleged Suicide.

*** Principals, teachers, and staff should not make any PUBLIC statements or refer to any incident as a suicide attempt. Any questions asked by students should be answered as honestly and completely as possible; but school system employees should not refer to any incident as a suicide attempt.
Alleged Suicide

At School

Action Plan

1. Principal/designee contacts
b. EMS and Law Enforcement/School Resource Officer, if applicable (911)

c. Parent/Legal Guardian

d. Superintendent

2. Superintendent activates District Crisis Team, which initiates Crisis Plan. (See Crisis Plan section of this handbook.)

3. Staff secures the area.

4. Principal/designee determines any necessary changes in schedule.

5. Custodial staff waits for clearance from law enforcement before taking action.

Outside School

Action Plan

1. Principal/designee notifies Superintendent, after verification of the death.

2. Superintendent activates District Crisis Team, which initiates Crisis Plan. (See Crisis Plan section of this handbook.)

*** Do not make any comments to the PRESS. Refer all press/media to

the Central Office.

*** See Postvention Suggestions for Responding to an Alleged Suicide.

Postvention Suggestions for Responding to an Alleged Suicide

· The Principal/designee contacts all building staff as soon as possible to tell them

· there has been an alleged suicide. (The staff needs time to deal with their own feelings first so they are better able to help students the next day.)

· Principal holds staff meeting prior to notification of students to develop an outline of the day's schedule, with a brief statement about the death and any information concerning funeral arrangements. All staff should be included in this meeting.

· Staff refers those students at high risk and in need of increased intervention to guidance counselors.

· Staff is advised that it is important not to romanticize suicide. Student reactions to suicide are different than reactions to natural or accidental death. Any student memorial should take place no sooner than six weeks following the death to allow time for the grieving process. Exceptions to this policy need to be approved by the principal.

· Staff attempts to get back to normal class schedule and remove the personal effects of the deceased student as soon as possible. Remember dealing with an alleged suicide is different than dealing with natural or accidental death.

· Principal /designee sends a note home with every student in the class or classes involved, in some cases the entire school, acknowledging the death (without referring to the term suicide), and resources available to the student and families. Do not release the deceased's name or circumstances surrounding the death.

*** Do not make any comments to the PRESS. Refer all press/media to the Central Office.

Abduction

Action Plan

1. Person aware of the abduction notifies the school principal.

2. Principal/designee notifies law enforcement/School Resource Officer, if applicable, and parent/legal guardian.*

3. Principal/designee requests all personnel involved remain silent until conferring with law enforcement authorities.

4. Principal/designee notifies Superintendent.

5. Superintendent activates the District Crisis Team, as needed.

6. Staff gathers information and/or names of eye witnesses.

7. Staff makes student picture(s) and personal data available to law enforcement officials.

8. Staff obtains physical description and description of clothing worn by student.

9. Principal notifies entire school staff of the incident.

* If the abducted student is a foster child, social services and the foster parent will be notified.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

Hostage Situation

Action Plan

1. Person aware of the hostage situation notifies school principal /designee and School Resource Officer, applicable, providing specific details including a description of the hostage and intruder.

2. Principal/designee utilizes code word to notify school staff.

3. When (Code Word) is stated over the intercom (intruder inside the building):

a. Staff directs students near doorway into the room as they close and lock the door.

b. Designated staff checks preassigned areas for students.

c. Staff directs students who are outside not to return to the building until the "all clear" is given. Report to the predetermined area as directed in your school plan.

4. When (Code Word) is stated over the intercom (intruder outside the building):

a. Staff directs students near doorway into the room as they close and lock the door.

b. Designated staff checks preassigned areas for students.

c. Staff directs students who are outside to quickly and quietly return to the building and enter the first available room. If unable to enter the building safely, go to the predetermined area as directed in your school plan. Notify the office of your location as soon as possible.

5. Principal/designee notifies 911, providing specific detail s concerning the situation. The caller remains on the line until instructed to disconnect by the emergency operator.

6. Preassigned staff notifies persons in areas inaccessible by intercom.

7. Principal/designee directs student movement from exposed areas, if the hostage situation is contained in a section of the building.

8. Principal/designee directs available staff members to warn all approaching visitors of danger. This should only be done if it can be accomplished safely.

9. Principal/designee notifies Superintendent.

10. Superintendent activates District Crisis Team, as needed.
*** While in the room, students and staff should be away from the door and sitting on the floor next to the most isolated wall. Window shades should be pulled down and the window in the door should be covered, if possible. If the isolated wall is not determined to be the safest area, staff may use discretion when determining the safest location for their students.

*** Do not make comments to the PRESS. Refer all press/media to the Central Office.

*** If a student is arrested the Principal must inform the Superintendent.

Crisis Plan

Action Plan

1. Upon notification of a crisis, the Superintendent will assemble the necessary members of the District Crisis Team. Superintendent contacts the State Response Team, as needed.

2. District Crisis Team convenes immediately at the emergency site, if necessary, or prior to the start of the next school day to collaborate with school administration and staff regarding the plan of action.

3. Principal/designee holds a faculty meeting to brief staff concerning the event in question and plan of action, as necessary.

4. Staff implements action plan.

Possible Strategies

a. Principal/designee informs their school community of the crisis.

b. Principal/designee assembles students most affected by the crisis telling the truth about the incident, allowing for expressions of feelings and affirming those expressions.

c. Principal/designee provides the opportunity for small group and individual assistance throughout the next several days to help students and staff cope with their feelings.

d. Staff provides for follow-up assistance as needed.
Evacuation Procedure

Action Plan

1. Principal/designee directs staff and students to evacuate the building with emergency file containing class roster, emergency sign out sheet and Emergency Procedure Guide. Do not turn lights off or on, use cell phones, or radio transmitters (walkie-talkies).

2. Once outside the building, staff from non-classroom settings with students returns those students to their assigned teacher, if possible.

3. Each teacher accounts for students assigned to his/her class and reports missing persons to the principal/designee.

4. Parents removing students from school premises must sign the emergency sign-out sheet provided by the child's assigned teacher.

5. Teachers must send emergency sign-out sheets to the office upon returning to the school building.

6. Predetermined procedures for students not under the direct supervision of teachers (halls, lunchroom, etc.) are to be developed by each school. A color-coded exit diagram shall be posted by the door in each classroom and prominent areas throughout the school. Alternative exits should be designated if usual exits are blocked.
Alternative School Locations When Transportation is Needed

in the Event of A Schoolwide Evacuation

School



 First Option 


Second Option
Bloomfield Middle 

Nelson County High 

Old KY Home Middle

(349-7010)


(349-7040)

Bloomfield Elementary 
Bloomfield Middle 

Cox's Creek Elementary

(349-7201)  


(349-7050)

Boston School 

Foster Heights Elem.

(349-7030)

Cox's Creek Elem. 

Foster Heights Elem.

(349-7030)

Foster Hts. Elementary 




Old KY Home Middle

(349-7040)

New Haven School 

St. Catherine Elem

(549-3680)

Horizons Academy 

Old KY Home Middle 
Nelson County High School

(349-7040) 


(349-7010)

Old KY Home Middle 
Nelson County High 

Foster Heights Elementary
(349-7010)


 (349-7030)

Nelson County High 

(9-10) Old KY Home Mid 
Cox's Creek Elementary

(349-7040) 


(349-7050)

(11) Foster Hts. Elem.

(349-7030)

(12)

Nelson Co. Voc. School (and) Nelson County High 

Bloomfield Middle

Nelson Co. Alt. Classroom 
(349-7010)


(349-7201)
Important Phone Numbers

Fire Department 
911 (Non Emergency 348-3211)

Sheriff 
911 (Non Emergency 348-3211)

Police 
911 (Non Emergency 348-3211)

State Police
1-800-222-5555

Ambulance 
911 (Non Emergency 348-3211)

Flaget Hospital 
350-5000

Nelson County Emergency Management 
911 (Non Emergency 348-3211)

Health Department 
348-3222

Poison Control Center 
1-800-722-5725

To Report Toxic Chemical and Oil Spill
1-800-424-8802

Salt River RECC 
348-3931

Kentucky Utilities 
1-606-336-7966

Bardstown Lights and Water 
348-5947

Louisville Gas and Electric 
348-9243

1-800-331-7370

Nelson County Board of Education 
349-7000

Bloomfield Middle School 
349-7201

Bloomfield Elementary School 
349-7211

Boston Elementary School 
350-2200

Cox's Creek Elementary School 
349-7050

Foster Heights Elementary School 
349-7030

Nelson County High School 
349-7010

New Haven School 
349-7232

Horizons Academy
349-7045

Old Kentucky Home Middle School 
349-7040

Nelson County FRYSC 
349-7006

NESTT FRYSC 
349-7204

New Haven/Boston FRYSC 
349-7230

Nelson County High School 
349-7010

Office of the Director of Transportation 
349-0951

Nelson County School Bus Garage 
349-7019

Nelson County Vocational School 
348-9096

Crisis Stabilization Unit
1-270-360-0419

Rape Crisis Center
1-270-769-1304

Social Services
348-9048

To Report Child Abuse
1-888-403-5090
