WRITING PROGRAM GUIDELINES

NELSON COUNTY SCHOOLS

July, 2009




NELSON COUNTY

SCHOOLS

WRITING

PROGRAM
GUIDELINES

A most complete compilation of guidelines for developing proficient writers among students in Kentucky schools can be found in the Writing Development Handbook, published by the Kentucky Department of Education in 2006.

Access to the Writing Development Handbook and Writing Portfolio Scoring Handbook can be achieved online through the KDE and Nelson County Schools websites.

The guidelines contained in this document have been developed in an effort to meet the requirements of 703 KAR 5:010 (pages three through eight of the Writing Development Handbook).

Working Folders

Students at all grade levels must have working folders. (Section 1 of 703 KAR 5:010 Writing Portfolio Procedures).

703 KAR 5:010 Writing Portfolio Procedures

Section 2: School and District Writing Programs

(1) A School shall provide writing instruction and authentic writing opportunities at all grade levels and shall develop a procedure to collect working folders that include writing pieces at non-accountability levels for possible inclusion in the accountability portfolio.

This writing shall align to all portfolio categories and the content areas being studied. A school shall not wait until the accountability year to instruct the types of writing appropriate for inclusion in the writing portfolio.

(2) A writing piece in the working folder may be revised or edited by the student for inclusion in the accountability portfolio or it may be used as a finished product and included in the accountability portfolio.

(3) A writing piece in a working folder shall comply with the Program of Studies, 704 KAR 3:303.

(4) A district shall assist schools in managing working folders by enabling transition from one school level to the next (elementary school to middle school to high school). When a student transfers to another school or district, the working folder shall be sent to the receiving school along with the student’s transcript.

Analytical scoring shall be used to score student work samples and portfolios.

What is a working folder?

A working folder is a collection of a student’s work in which the student and others (e.g., principals, teachers) can see evidence of growth in writing over time. Since a working folder is a place students keep samples of their work as they move from grade to grade, each working folder is a collection over time, one that shows evidence of alignment of a school’s writing program to the Program of Studies and evidence of a student’s growth as a writer over multiple grades. At the primary levels, the working folder will align with Kentucky Marker Papers and pieces will be scored used the Kentucky Marker Paper continuum. It is important that the working folder follow a student from one grade level to the next and that the contents of the folder are used to diagnose writing performance levels and to facilitate planning that reflects instructional need.
The working folder should include a variety of dated samples that address a variety of writing tasks and allow students and teachers to use past writing experiences as teaching tools for current and projected instruction. Most often this folder contains multiple drafts of a piece of writing. On a regular basis, the student should review and reflect on what has been placed in the folder in order to make decisions about what to keep for further development. The pieces in the working folder may become the basis for the generation of possible portfolio entries. Students might also select to write new pieces to be included in the assessment portfolio. Not all entries in a working folder are

full process pieces.

Students in grades 4, 7 and 12 should turn to this collection of pieces produced year after year as they put together their accountability year writing portfolios. After several grade levels pass, it may be that the students simply look to the working folder for a place to pull ideas rather than samples. The working folder is a strong source for literacy reflection for student writers.
Students should be encouraged to look at their work over time. Likewise, teachers should allow appropriate time to reflect regularly on their growth in writing over time. Teachers should always strive to help students write at the appropriate developmental levels.
Must working folders be cumulative?

Yes, working folders should be cumulative in the sense that they are continually updated from year to year. This is not the same “Cumulative Folder” kept by school administrators showing many kinds of information about the student. Working folders may be selectively purged at the end of grades 4 and 7 (or at appropriate transitions between elementary and middle school or middle school and high school) but should retain a small collection of “best” pieces to show growth.

Students should select pieces for inclusion in the working folders that they feel demonstrate their growth in writing over time (though they may confer with teachers and others about the selection process). Some schools may choose to have one working folder follow students K-12 with multiple drafts of many pieces and samples of writing across all categories. However, schools might also choose to have a working folder with various samples of student pieces and have another classroom writing folder for current work. This way, the school would have evidence of the student’s growth over time in the working folder, but the current classroom writing folder might help students manage their current writing more effectively. In this case, students should have access to their working folders and their current classroom working folders across all of the grades.

What should be added to the working folder in each grade? 
The Program of Studies states that students in all grade levels will write for “a variety of authentic purposes and audiences” to include samples in all categories (reflective, personal, literary and transactive) across those grade levels.

It is important that, each year, students have multiple publishing opportunities to meet this Program of Studies requirement and include them in the working folders. At selected times, a school district may determine a student should purge the folder and include his or her best work to pass on to the next level of the student’s schooling.

This folder may contain various types of writing including writing samples for  publication—drafts and pieces that were taken through the final stages in the writing process.
PROGRAM OF STUDIES – DESCRIPTIONS OF WRITING GENRE
REFLECTIVE WRITING

Students will analyze and communicate reflectively about literacy goals.

Program of Studies

In Reflective Writing, students will

• evaluate personal progress toward meeting goals in literacy skills

• develop the connection between literacy skills (listening, speaking, reading, writing) and understanding of content knowledge

• describe their own literacy skills, strategies, processes or areas of growth

• analyze own decisions about literacy goals

• evaluate own strengths and areas for growth

• support claims about self

Core Content for Assessment 4.1

PERSONAL EXPRESSIVE WRITING

In Personal Expressive writing, students will

• analyze and communicate the significance of a relationship, one’s own experiences and/or the experiences of others.

Program of Studies

LITERARY WRITING

In literary writing, students will

• analyze and communicate through authentic literary forms to make meaning of the human condition (e.g., short stories, poetry, plays/scripts).

Program of Studies
TRANSACTIVE WRITING

In transactive writing, students will

• analyze and communicate through authentic transactive purposes for writing

(e.g., explaining, persuading, informing, analyzing).

Program of Studies

(Please refer to the Writing Development Handbook for more information about each of these writing genre.)
Working Folders: Primary and Elementary School

Given the Program of Students expectation, students will be writing across the various categories during each grade level. It all primary levels, the Kentucky Marker Papers will be used as a foundation for instruction and for gauging student progress. During Grade 4, students will have many samples of reflective, personal, literary and transactive pieces from which to choose to revise and edit for the Grade 4 Portfolio Assessment portfolio. Students may also create new pieces during the fourth grade year for inclusion in the portfolio.

After the assessment year or before students move to the next level of their education, students would purge the working folder selectively to include the best samples that show progress in writing.

It is difficult to place actual numbers on the required samples as this will depend upon the curriculum map: What content is taught at each grade level? What units of study develop from the content (subjects/courses)? What opportunities are available for students to engage in the different types and categories of writing? The important point is that schools, administrators and teachers understand that all types and categories of writing should be going on across all of the content areas and grade levels. The number of samples each student has in the writing folder may vary given the circumstances, and the requirements of the Program of Studies should not be treated as a checklist.  However, for assessment purposes, the portfolios will include at least the minimums listed.
Through primary and elementary school, students should have multiple opportunities to write for

many purposes and audiences across the various categories of writing: reflective, personal,

literary, transactive. This cumulative folder should contain evidence of some pieces that are

publishable and some pieces that are still “draft.” There should be evidence of the history of many pieces (dated, multiple drafts showing evidence of conferencing and revision). Evidence of the writing process is clear and shows a student’s growth over time during these grade levels. A

possible configuration after the selection of a student’s best examples to show growth in writing could look something like this:

Primary and Elementary

Reflective

Multiple samples—early grades

Personal

Multiple samples of various genres—early grades

Literary

Multiple samples of various genres—early grades

Transactive

Multiple samples of various genres—early grades
In addition to descriptions and requirements specified by the Kentucky Department of Education, students in the Nelson County Schools will meet the expectations described in the following pages.
PRESCHOOL

The focus at the pre-school level will be on the writing process and necessary developmentally appropriate writing skills.

1. Self-portrait drawn by students.

2. Attempt at printing first name.

3. Attempt at printing other letters and numbers.

P1 (KINDERGARTEN)
The WORKING FOLDER for each Kindergarten student will include evidence of instruction and work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE)
2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

· Each student will choose one piece from either the Personal Expressive OR Literary genre.  This piece will be developed to the “publishable” stage.
· Evidence of On-demand writing may take the form of whole-class instruction.

· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· Students will date the work contained in the WORKING FOLDERS.
· All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.
· Student work samples will be evaluated using the Kentucky Marker Papers and the continuum will be marked and accompany the portfolio to the next grade.
P2 (FIRST GRADE)

The WORKING FOLDER for each P2 student will include evidence of instruction and work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

· Each student will choose one piece from either of the Personal Expressive OR the Literary genre.  This piece will be developed to the “publishable” stage.
· Evidence of On-demand writing may take the form of whole-class instruction.

· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· Students will date the work contained in the WORKING FOLDERS.

· All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.
· Student work samples will be evaluated using the Kentucky Marker Papers and the continuum will be marked and accompany the portfolio to the next grade.
P3 (SECOND GRADE)

The WORKING FOLDER for each P3 student will include evidence of instruction and work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

· Each student will choose two pieces to be developed to the “publishable” stage.  The student may choose the pieces from any two of the three genre, PERSONAL EXPRESSIVE, LITERARY, OR TRANSACTIVE.

· Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.
· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· Students will date the work contained in the WORKING FOLDERS.

· All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.

· Student work samples will be evaluated using the Kentucky Marker Papers and the continuum will be marked and accompany the portfolio to the next grade.
P4 (THIRD GRADE)

The WORKING FOLDER for each P3 student will include evidence of instruction and work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

“PUBLISHABLE” pieces generated by P4 students will include:

Student choice of:
· ONE piece from either the PERSONAL EXPRESSIVE or LITERARY genre,

· ONE piece from the TRANSACTIVE genre, and

· ONE piece from the REFLECTIVE genre.

· At least ONE completed On-Demand task. Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.
· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· Students will date the work contained in the WORKING FOLDERS.

· All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.
· Student work samples will be evaluated using the Kentucky Marker Papers and the continuum will be marked and accompany the portfolio to the next grade.
Assessment of student work samples and/or working portfolios will be conducted annually in primary grades to determine effectiveness of school/district writing instruction and the results will be used to guide decisions about instruction and program development annually.
Working Folders: Intermediate and Middle School

A student should continue writing in the next grade levels, most likely grades 4, 5, 6, 7 and 8, with various opportunities to publish. They should complete pieces in all categories across those grades and content areas. The courses and units of study that students participate in will determine the number and kinds of pieces that students will have in their working folders. After the Grade 4 or 7 assessment, or before students move on to the next level of their education, students could purge the work completed during those grades and select the best pieces from each grade level that show

their writing growth.

While pieces written in earlier grades may provide ideas for students, students should select pieces that show the maturity of their writing ability for revision and inclusion in the Grade 4 or 7 Portfolio Assessment.

After the selection, this work would then be left in the working folder (or added to it if the school has decided to use a classroom folder in addition to the working folder). A sample working folder at this stage may look something like this:

Through the intermediate and middle grades, students should continue to have multiple opportunities to write for many purposes and audiences across the various categories of writing: reflective, personal, literary, transactive. This working folder should contain evidence of the best work from the primary and elementary years. The folder should contain some pieces that are publishable and some pieces that are still “draft.” There should be evidence of the history of many pieces (dated, multiple drafts showing evidence of conferencing and revision). Evidence of the writing process is clear and shows a student’s growth over time during these grade levels. A possible configuration after the selection of a student’s best examples to show growth in writing could look something like this:

Intermediate and Middle Grades

Best work selected from primary and elementary grades

Reflective

Multiple samples—intermediate and middle grades

Personal

Multiple samples of various genres— intermediate and middle grades

Literary

Multiple samples of various genres— intermediate and middle grades

Transactive

Multiple samples of various genres— intermediate and middle grades
In addition to descriptions and requirements specified by the Kentucky Department of Education, students in the Nelson County Schools will meet the expectations described in the following pages.

FOURTH GRADE

In addition to the requirements for the ACCOUNTABILITY PORTFOLIO (see guidelines below), each fourth grade student in Nelson County schools will complete a WORKING FOLDER.  
The WORKING FOLDER for each fourth grade student will include evidence of instruction and work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

The WORKING FOLDER will also include at least ONE completed On-Demand task. Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.

· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· All students’ WORKING FOLDERS and copies of pieces from the ACCOUNTABILITY PORTFOLIO will be passed on to teachers at the next grade level.

· Students will date the work contained in the WORKING FOLDERS.

· “PUBLISHABLE” pieces generated by fourth grade students will include those compiled in the ACCOUNTABILITY PORTFOLIO (see guidelines below)

(from the Writing Development Handbook(
Kentucky Writing Portfolio Assessment

Contents of the Grade 4 Portfolio

The Grade 4 writing portfolio must include a total of three (3) writing entries. Any of the entries may come from study/content areas. No content area piece is required, though, often elementary writing entries develop from interdisciplinary course work.

The Grade 4 Writing Portfolio must contain the following:

Table of Contents

Includes the title, category of each portfolio entry, and the page number(s) in the portfolio. No content area is required.

Student Signature Sheet

Includes the signature of the student stating the student’s ownership over the contents of the portfolio (required), acknowledgment of any Individual Education Plan (IEP)/504 Plan or ELL adaptations (with teacher signature), and a student signature giving permission to use the portfolio for training purposes (optional).

Reflective Writing—Student must include one (1) piece.

One piece should be included that focuses on the writer’s growth through literacy development.

Personal Expressive Writing/Literary Writing—Student must include one (1) piece in either of these categories in the form of

􀂉 Personal Narrative − focuses on one event in the life of the writer

􀂉 Memoir − focuses on the relationship of the writer with a particular person, place,

animal, or thing, supported by memories of specific experiences

􀂉 Short Story, Poem, or Script

Transactive Writing—Student must include one (1) piece from this category.

Transactive writing is produced “to get something done” in the real world (e.g., to provide ideas and information for a variety of purposes, to persuade readers to support a point of view). Transactive pieces are written for a variety of authentic audiences and purposes in real-world forms.

See Chapter 11 (Writing Development Handbook), Categories and Forms in the Writing Portfolio, for appropriate forms to include in this category. Configuration of a complete grade 4 writing portfolio

Categories of Writing Portfolio Design

Reflective Writing 



1

Personal Expressive Writing/Literary Writing 

1

Transactive Writing 



1


Total pieces for portfolio 



3
(SEE TABLE OF CONTENTS SAMPLE, PAGE 174 OF WRITING DEVELOPMENT HANDBOOK)
FIFTH GRADE
The WORKING FOLDER for each fifth grade student will include multiple samples of work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

Pieces included in the WORKING FOLDER will include evidence of grammar, mechanics, editing, and revision skills instruction.

Students will choose pieces that will be developed to a “PUBLISHABLE” stage. The “PUBLISHABLE” portfolio will include:


A completed TABLE OF CONTENTS (see Seventh grade Table of Contents template, page 175 of Writing Development Handbook).

Student choice of:

ONE piece from either the PERSONAL EXPRESSIVE or LITERARY genre,

ONE piece from the TRANSACTIVE genre, and

ONE piece from the REFLECTIVE genre.


At least ONE completed On-Demand task. Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.

All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

Students will date the work contained in the WORKING FOLDERS.

Students will have the option of choosing and revising work from previous years’ working folders and/or fourth grade accountability portfolio.

All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.
Assessment of student writing portfolios will be conducted annually in intermediate grades to determine effectiveness of school/district writing instruction and the results will be used to guide decisions about instruction and program development annually.
SIXTH GRADE

The WORKING FOLDER for each sixth grade student will include multiple samples of work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND

Pieces included in the WORKING FOLDER will include evidence of grammar, mechanics, editing, and revision skills instruction.

Students will choose pieces that will be developed to a “PUBLISHABLE” stage. These pieces will include:


A completed TABLE OF CONTENTS (see Seventh grade Table of Contents template, page 175 of Writing Development Handbook).

Student choice of:

ONE piece from either the PERSONAL EXPRESSIVE or LITERARY genre,

ONE piece from the TRANSACTIVE genre, and

ONE piece from the REFLECTIVE genre.


At least ONE completed On-Demand task. Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.

All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

Students will have the option of choosing and revising work from previous years’ working folders and/or fourth grade accountability portfolio.

Students will date the work contained in the WORKING FOLDERS.

All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.

SEVENTH GRADE

In addition to the requirements for the ACCOUNTABILITY PORTFOLIO (see guidelines below), each seventh grade student in Nelson County schools will complete a WORKING FOLDER.  

The WORKING FOLDER for each seventh grade student will include multiple samples of work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND (Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.)
· Pieces included in the WORKING FOLDER will include evidence of grammar, mechanics, editing, and revision skills instruction.

· All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

· Students will have the option of choosing and revising work from previous years’ working folders.

· Students will date the work contained in the WORKING FOLDERS.

· All students’ WORKING FOLDERS and copies of pieces in the ACCOUNTABILITY PORTFOLIOS will be passed on to teachers at the next grade level.

· “PUBLISHABLE” pieces generated by seventh grade students will include those compiled in the ACCOUNTABILITY PORTFOLIO (see guidelines below).
(from the Writing Development Handbook:)

Kentucky Writing Portfolio Assessment

Contents of the Grade 7 Portfolio

The Grade 7 writing portfolio must include a total of three (3) writing entries. Any of the entries may come from study/content areas, but a minimum of one (1) piece of writing must come from another study/content area other than English/language arts.

The Grade 7 Writing Portfolio must contain the following:

Table of Contents

Includes the title and category of each portfolio entry, the study/content area for which the piece was written, and the page number(s) in the portfolio.

Student Signature Sheet

Includes the signature of the student stating the student’s ownership over the contents of the portfolio (required), acknowledgment of any Individual Education Plan (IEP)/504 Plan or ELL adaptations (with teacher signature), and a student signature giving permission to use the portfolio for training purposes (optional).

Reflective Writing—Student must include one (1) piece.

One piece should be included that focuses on the writer’s growth through literacy development.

Personal Expressive Writing/Literary Writing—Student must include one (1) piece in either

of these categories in the form of

􀂉 Personal Narrative − focuses on one event in the life of the writer

􀂉 Memoir − focuses on the relationship of the writer with a particular person, place,

animal, or thing, supported by memories of specific experiences

􀂉 Personal Essay—focuses on an idea central in the writer’s life

􀂉 Short Story, Poem, or Script

Transactive Writing—Student must include one (1) piece from this category.

Transactive writing is produced “to get something done” in the real world (e.g., to provide ideas and information for a variety of purposes, to persuade readers to support a point of view).

Transactive pieces are written for a variety of authentic audiences and purposes in real-world forms.

See Chapter 11, Categories and Forms in the Writing Portfolio, for appropriate forms to include in each category.

Configuration of a complete grade 7 writing portfolio

Categories of Writing Portfolio Design

Reflective Writing




 
1

Personal ExpressiveWriting/Literary Writing 


1
Transactive Writing 





1

Total pieces for portfolio 




3
 EIGHTH GRADE
Each eighth grade student in Nelson County schools will complete a WORKING FOLDER.  The WORKING FOLDER for each eighth grade student will include multiple samples of work generated in each of the following genre:

1. PERSONAL EXPRESSIVE (PERSONAL NARRATIVE OR MEMOIR)

2. LITERARY

3. TRANSACTIVE

4. REFLECTIVE

5. ON-DEMAND (Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.)

Pieces included in the WORKING FOLDER will include evidence of grammar, mechanics, editing, and revision skills instruction.

All WORKING FOLDERS will include evidence of feedback from teacher and/or peers.

Students will have the option of choosing and revising work from previous years’ working folders and/or the seventh grade Accountability portfolio.

Students will choose pieces that will be developed to a “PUBLISHABLE” stage. These pieces will include:


A completed TABLE OF CONTENTS (see Seventh grade Table of Contents template, page 175 of Writing Development Handbook).

Student choice of:

ONE piece from either the PERSONAL EXPRESSIVE or LITERARY genre,

ONE piece from the TRANSACTIVE genre, and

ONE piece from the REFLECTIVE genre.


At least ONE completed On-Demand task. Evidence of On-demand writing will include copies of the prompt, pre-writing, and “final” draft to the prompt.

Students will date the work contained in the WORKING FOLDERS.

All students’ WORKING FOLDERS and PUBLISHABLE pieces will be passed on to teachers at the next grade level.
Assessment of student work samples and/or working portfolios will be conducted annually in middle school grades to determine effectiveness of school/district writing instruction and the results will be used to guide decisions about instruction and program development annually.

Nelson County High School—4-Year Writing Plan

	
	Freshman
	Sophomore
	Junior
	Senior
	

	Characteristics of Effective Writing


	In each piece, teachers will teach the qualities of effective writing as identified in the Kentucky Analytic Scoring Guide:

     Purpose/Audience: focus, tone, voice, form purpose                                      
Sentences: variety, construction

     Idea Development: elaboration, support, reflection, development                  
Language: diction, conciseness, grammar

    Organization: unity, coherence, order, transitions, closure                             
 Correctness: usage, mechanics, spelling, documentation

	Personal Expressive and Reflective


	Personal Narrative


	Memoir

	Personal Essay
AND

Reflective Essay


	Narrative, Memoir, OR Personal/ College Application Essay

AND

Reflective Essay
	Portfolio Requirements

Grade 9-10: Completed 3-Piece Summative Portfolio scored Apprentice or higher ( 1 Personal, 1 Literary, 1 Transactive)

Grade  11: Completed 4-piece Summative Portfolio scored Apprentice or higher:

· Reflective

· Personal or Literary

· MLA Documented Jr. Research Paper

· 2nd Transactive

Grade 12: Completed 4-piece Summative Portfolio scored Apprentice or higher:

· Reflective

· Personal or Literary

· MLA Documented Transactive

· 2nd Transactive

	Literary
	Poem
	Short Story OR poem
	
	
	

	Transactive
	Persuasive Speech and/or Letter
	Career Exploration I-search Paper

AND

MLA Documented Editorial w/2-3 sources

*No easy-bib; Use MLA Handbook & Purdue OWL website
	Documented Research Paper  (5 pgs., 5 sources w/Works Cited and parenthetical documentation)

*No easy-bib; Use MLA Handbook & Purdue Owl website
	MLA Documented Essay w/ 2 or 3 sources (Argumentative or Analytical) 

AND

2nd transactive paper of teacher’s choice
	

	Documentation, Organization, Usage, & Correctness
	Sentence structure – complete sentences:

Paragraph structure – unity

Use MLA  Citation – (Books) for Reading Response
	Dialogue

Verb tenses and shifts

Sentence structure – combining for variety

Use MLA Citation – for Reading Responses: add Periodicals  & Internet for Transactive Works Cited 

Outlining for organiz.
	Syntax

Subject/verb agreement, 

Use of first and second person, 

Use MLA Citation for Reading Responses; Add Other Source Types(interviews, etc.) for Works Cited
	sentence structure, paragraph development, word choice, transitions, passive/active voice


	

	 Common Assessment
	Formative: MC/

Open Response (Persuasive AND Literary)
	Formative:  MC/

Open Response Items (Practical Workplace AND Literary)
	Formative On-Demand Writing March 30 & EOY: Open Response Items (Informative AND Literary)
	Summative:

On-Demand Writing

August 31
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