Newton, Robin - BOE, Executive Assistant to the Sueerintendent

From: Garrott, Paula - HCH, Account Clerk |

Sent: Thursday, January 9, 2020 9:35 AM

To: Newton, Robin - BOE, Executive Assistant to the Superintendent

Subject: HCHS All State Choir Students traveling to KMEA All State in Louisville Feb. 5-8, 2020
Attachments: Scan0339.pdf

Good Morning Robin,

Please find attached an overnight trip request for HCHS All State Choir Students traveling to Louisville for KMEA All State
Music Festival. She attached a sample itinerary schedule from last year as this year’s hasn’t been finalized.

Thank you for your help,

Pawla Gavrvott

Account Clerk

Online Payment Coordinator

HCHS

Ph:270-831-8897 ExXt. 21150
Paula.Garvott@henderson.kyschools.us




Henderson County Sehools Transportation Department g £

5675 Airline Road Mailing Address: T ’j§ 2
Henderson, Ky 42420 ATTN: Transportation ‘Fg‘%""’"“'"'m”"
Phone: (270) 831-5120 1805 Second St. %b%\_'

Fax: (270) 831-5122 Henderson, Ky 42420 !

Overnight and Out of District School Bus Trip Guidelines

During avernight school bus trips and out of district bus trips, all adults have to understand the
ceriousness of their responsibilities and the legal liabilities in supervision. The adults must have
knowledge of where students are at all times and must be in close proximity to the students.

e Al KHSAA guidelines and board policies should be adhered to.

« All sponsors and head coaches should ride on the bus with the team/students.
s Student:Adult ratios should be followed: Elementary 10:1 secondary 15:1

s Sponsors and coaches chall be trained annually to administer medication

Checklist:

"/'Spuu:.or/(.?oach Name: !\}_\‘( C\ﬂ\g vl ?(,‘W{ ) _Cell Number: 2—7 0~ 7)6 q"‘ ](.OQ 7

\/ Date of Departure: /Z_i_s [_2._0 __Time of Departure: _lO‘JU _P_I___{_\\

_L/Date of Return: 1| 2’0 Expected Time of Return: 5 PN P AL

'/Adequate Supervision (rﬁeets ratio criteria)

**please List Names of Chaperones™*

,“\_/Obtain parent/guardian permission forms
¥ Athletic teams/clubs do not need to get a separate permission form for every trip. One at the

heginning of the season/year from each student is sufficient®*
~__Notify school cafeteria manager of any lunch needs

_\/__ Eollow all Transportation Department guidelines for bus trips

“*all requests must be in the trip system at least five days prior to the date of departure**

\/Understancl any student’s medication needs and/or medical conditions

s#Coaches must carry all player’s physicals on any away and overnight trips**

\/Attach a trip list of students to the principal/designee and a rider’s list to the bus driver
r*Rider's list must contain all rider’s names and an emergency contact name and number**

‘\Aach and itinerary
~ Other specificneeds: - ) _
il & ., \—--—:f —
B\_(ﬂﬁl&h._(wu_ . —

Signature of Person submitting form Signaturgof Principal/Designee

This forn must be submitted 10 days prior to the date of the trip to the principal or designee, '

Equal Education and Employment Institution



1/8/2020 Mail - Eaves, Heather - HCH, Choir - Qultook

All-State Choir

Eaves, Heather - HCH, Choir <heather.eaves@henderson.kyschools.us>
Wed 1/8/2020 7:24 AM

To: Grasty, Connie - HCH, School Nurse <connie.grasty@henderson kyschools.us>; Hazelwood, Mary - HCH, Clerical Assistant Il
<mary.hazelwood@henderson.kyschools.us>

Ms. Grasty and Ms. Hazelwood,

These students will be going with me to all-state choir from February 5th-7th:

Kaylee Norman
Carrie Hayes
Emily Hayes

Noah Hamblin
Bryson Whitesides

We will leave that Wednesday morning and not return until Saturday.

Thank you,
Heather Eaves

ht!ps:ﬂouﬂook_Dﬂice.comn'r‘naih'senﬁlemslid!AAQkADUxN?ISMDMLTNkMrnUtNDcZOCDSNjFlLWIONDUyYTZmNzI2ZgAQAKijKBGthIqBoO%Z BXYu... 11
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