DISCLOSURE OF FREE AND REDUCED PRICE INFORMATION

Policy

I.
PURPOSE AND SCOPE
The Hardin County Board of Education acknowledges and agrees that children's free and reduced price meal and free milk eligibility information obtained under provisions of the National School Lunch Act (42 USC  1751 et. seq.) or Child Nutrition Act of 1966 (42 USC 1771 et. seq.) and the regulations implementing those Acts is confidential information.  This Agreement is intended to ensure that any information disclosed by the Board to employees of the Board about children eligible for free and reduced price meals or free milk will be used only for purposes specified in this Agreement and that the Board and those employees who have access to this information recognize that there are penalties for unauthorized disclosures of this eligibility information. 

II.
AUTHORITY
Section 9(b)(2)(C)(iii) of the National School Lunch Act (42 USC 1758(b)(2)(C)(iii)) authorizes the limited disclosure of children's free and reduced price meal or free milk eligibility information to specific programs or individuals, without prior parent/guardian consent.  Except that, the parent/guardian must be provided the opportunity to decline to share eligibility information prior to the disclosure for identifying children eligible for benefits under or enrolling children in the State Medicaid Program and the State children's health insurance program.  Additionally, the statute specifies that for any disclosures not authorized by the statute, the consent of children's parents/guardians must be obtained prior to the disclosure. 

The Hardin County Board of Education acknowledges that it is currently authorized to administer the following program(s) and that information requested will only be used by the program(s) indicated:

	Check all that apply
	Program
	Information authorized



	
	Medicaid or the State children’s health insurance program (SCHIP), administered by a State or local agency authorized under titles XIX or XXI of the Social Security Act.

Specify Program:


	All eligibility information, unless parents elect not to have information disclosed.

	
	State health program other than Medicaid/SCHIP, administered by a State agency or local education agency.

Specify Program:


	Eligibility status only; consent not required.

	
	Federal health program other than Medicaid/SCHIP 

Specify Program:


	NO eligibility information, unless parental consent is obtained.

	
	Local health program

Specify Program:


	NO eligibility information, unless parental consent is obtained

	      x
	Child Nutrition Program under the National School Lunch Act or Child Nutrition Act

Specify Program:


	All eligibility information; consent not required.

	     x
	Federal/State or local means tested nutrition program with eligibility standards comparable to the National School Lunch Program

Specify Program:


	Eligibility status only; consent not required.

	     x
	Federal education program
Specify Program:


	Eligibility status only; consent not required.

	     x
	State education program administered by a State agency or local education agency 

Specify Program:


	Eligibility status only; consent not required.

	
	Local education program

Specify Program:


	NO eligibility information, unless parental consent is obtained


Note:  Section 9(b)(2)(C)(iv) specifies that certain programs may receive children's eligibility status only, without parental consent.  Parental consent must be obtained to disclose any additional eligibility information.  Section 9(b)(2)(C)(iv) specifies that for State Medicaid or SCHIP, parents must be notified and given opportunity to elect not to have information disclosed.  Social security numbers may only be disclosed if households are given notice of the disclosure and the uses to be made of their social security numbers as required by Sec. 7 of the Privacy Act. 
III.
RESPONSIBILITIES

The Hardin County Board of Education will:

When required, secure parents/guardians consent prior to any disclosure not authorized by the National School Lunch Act or any regulations under that Act, unless prior consent is secured elsewhere and made available to the Board;  

Disclose eligibility information only to persons directly connected to the administration or enforcement of programs authorized access under the National School Lunch Act or regulations under the Act or to programs or services for which parents/guardians gave consent.

The Hardin County Board of Education will:

Ensure that only persons who are directly connected with the administration or enforcement of the (Fee Waiver Application, ACT, SAT, College Board AP, Title 1, Migrant, NCLB, NAEP, IDEA, Head Start, GT, Special Education, ESS, ESL, FRYSC, KCCT and Pre-school) and whose job responsibilities require use of the eligibility information will have access to children's eligibility information:

Counselors, AP Coordinator, Director of Title 1, Director of Migrant Program, Director of Elementary Education, Director of Secondary Education, Building Principals, Assessment Secretary, Building Assessment Coordinators, District Assessment Coordinators, Director of Special Education, Secretary of Special Education, Director of Early Childhood, Secretary of Early Childhood, Coordinator of GT, Secretary of GT, Director of Special Education, Secretary of Special Education, Director of FRYSC, Coordinator of FRYSC, Superintendent, Associate Superintendent for Curriculum/Instruction, Associate Superintendent for Student Services, Associate Superintendent for Finance, Student Information Data Technician____________
Use children's free and reduced price eligibility information for the following specific purpose(s):

	Program
	Access
	The program needs the free/reduced status information for the following reasons:

	FEDERAL
	
	

	
	Counselor
	Data entry for accountability/Grant/various reports for CO

	Fee Waiver Application
	Counselor
	Students and families ask us to verify they receive F/R lunch services in order to have their college application fee waived.  

	ACT
	Counselor
	If students qualify for F/R lunch services, ACT allows them to waive the exam fee up to two times.  ACT has a form Counselors must complete to verify the student is on F/R lunch. Completing DUKE TIP and other statistical reports

	SAT
	Counselor
	If students qualify for F/R lunch services, SAT or the College Board allows them to waive the exam fee up to two times. SAT has a form Counselors must complete to verify the student is on F/R lunch.

	College Board AP
	AP Coordinator
	Each year, during the AP Exam testing window, the AP Coordinator is expected to note which students are on F/R lunch.  Students do not have to pay the exam fee and the state reimburses the school.  If a student is on F/R lunch, the Coordinator must bubble that in on the student's exam form.  

	Title 1
	Director
	Supplemental Educational Services can only be provided to students on free/reduced lunch. Since students can enroll in these services all year long, access to the free/reduced lunch list must be available for the entire school year.

	Migrant
	Director
	Migrant students qualify for free/reduced lunch status.  We have to verify their enrollment for a state report during the Spring Semester.

	NCLB
	Title 1 Director
	NCLB regulations guide the Title I Program.  One of the sub-populations for NCLB reporting is free/reduced lunch students.  This information must be documented during any state testing window and at the time of test result release in the Fall.

	
	Director of Elementary
	Entry of data for accountability

	
	Director of Secondary
	Data entry for accountability purposes

	
	Building Principals
	Assessment results/achievement gap information, data entry for accountability purposes, Grant purposes and various reports submitted to KDE, need access to work on more complete data analysis and to meet specific educational needs of students who are economically disadvantaged. 

	
	Assessment Secretary
	Provide information for assessment for reporting to KDE, Entry of data for accountability; demographic information

	NAEP
	Building Assessment Coordinator (per school) (BAC)
	Data entry for reporting purposes

	
	District Assessment Coordinator (DAC)
	Data entry for statistical reporting purposes, Entry of data for accountability

	IDEA
	Director of Special Education and Secretary of Special Education
	IEP through IDEA to track individual students that meet threshold.

	Head Start
	Director of Early Childhood and Secretary of Early Childhood
	Information is needed for determination of preschool eligibility and data collection for State reports.

	
	
	

	STATE
	
	

	GT
	Coordinator of GT and Secretary of GT
	Office accountability reports, Entry of data for accountability; DUKE TIP information/fees 

	Special Education
	Director of Special Education and Secretary of Special Education
	IEP through IDEA to track individual students that meet threshold.

	ESS
	Building Assessment Coordinator (per school) (BAC)
	Snacks are provided for schools that qualify.

	ESL
	Building Assessment Coordinator (per school) (BAC)
	Identify students that might need assistance applying for the services.

	FRYSC
	Director/Coordinator
	The Director needs access to the free and reduced count for the December 1 count that determines our FRYSC grant for the next school year. This is the only time I need access to free count information. Hardin County FRYSC Coordinators would use data to refer students and families to community and school services that help reduce barriers to learning and help promote academic success.

	KCCT
	DAC/BAC/Assessment Secretary and Secretary of GT
	Data entry for accountability purposes, Same as DAC, Coordinator of GT, GT Secretary

	Pre-Schoool
	Director of Early Childhood and Secretary of Early Childhood
	Information is needed for determination of preschool eligibility and data collection for State reports.  

	
	
	

	Other
	
	

	
	Superintendent
	

	
	Associate Superintendent for Curriculum/Instruction
	

	
	Associate Superintendent for Student Services
	

	
	Associate Superintendent for Finance
	

	
	Student Information Data Technician
	

	
	
	


Inform all persons that have access to children's free and reduced price meal eligibility information that the information is confidential, that children's eligibility information must only be used for purposes specified above, and the penalties for unauthorized disclosures.

Protect the confidentiality of children's free and reduced price meal or free milk eligibility information as follows: 

The Student Information Data Technician (Rita Wiseman) has set up a group called SES within the user group rights. Only individuals identified above will have access to these tool rights. The Student Information Data Technician will only give rights to these individuals upon receiving a signed copy of this agreement. She will maintain a folder with these signed documents._____

Description of Procedures to Provide Access to Meal Eligibility Information 

Describe the procedures for providing access to students' meal eligibility information so as to limit the number of individuals who have access to the information.

Federal and State programs were identified that would need access to the students’ meal eligibility information. Once these programs were identified, then it was determined “who” within these programs would be working with the data. The Student Information Data Technician will only give rights to these individuals upon receiving a signed copy of this agreement. 
IV.      EFFECTIVE DATES

This agreement shall be effective from July 17, 2009 to June 30, 2010

Policy will be reviewed in March 2010.

V.
PENALTIES
Any person who publishes, divulges, discloses, or makes known in any manner, or to any extent not authorized by Federal law (Section 9(b)(2)(C) of the National School Lunch Act; 42 USC 1758(b)(2)(C)) or a regulation, any information about a child's eligibility for free and reduced price meals or free milk shall be fined not more than a $1,000 or imprisonment of not more than 1 year or both.

VI.
SIGNATURES

The parties acknowledge that children's free and reduced price meal and free milk eligibility information may be used only for the specific purposes stated above; that unauthorized use of free and reduced price meal and free milk information or further disclosure to other persons or programs is prohibited and a violation of Federal law which may result in civil and criminal penalties.

Hardin County Board of Education Representative

Printed Name:_______________________________________________

Title:__________________________________Phone:_______________

Signature:___________________________________________________

Date:_______________________________________________________

Written Agreement 

with person in each of the positions listed above to be granted access.
Before anyone working with the above programs will be given access to children’s free and reduced price meal eligibility information, they must sign below acknowledging they understand the “DISCLOSURE OF FREE AND REDUCED PRICE INFORMATION AGREEMENT” as stated in the above policy. Once signed:

· Individual will be given access to free and reduced eligibility information 

· Determination will be made as to the duration of the access if only needed for a specific timeframe

· Individual will need to review the limitations on the use of the information to make sure he/she is adhering to the policy.

 (See Section III)

· Access cannot be transferred to other staff

I have read and agree with the terms as outlined in the policy above.  I understand that the eligibility information will be used only for the purpose/purposes outlined in the policy. I also understand that I am subject to all penalties as described above if any inappropriate disclosures are made. Any person who publishes, divulges, discloses, or makes known in any manner, or to any extent not authorized by Federal law (Section 9(b)(2)(C) of the National School Lunch Act; 42 USC 1758(b)(2)(C)) or a regulation, any information about a child's eligibility for free and reduced price meals or free milk shall be fined not more than a $1,000 or imprisonment of not more than 1 year or both.

Employee provided access to individual student eligibility information

Printed Name:________________________________________________

Title:__________________________________Phone:________________

Signature:____________________________________________________

Date:________________________________________________________
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