Event Contract - Tentative

C/V(c %&/’5

EVENTS AND CATERING

Event Planner -Carly Ems

(859) 4427776

Cllent/Organizatlon ' Event Date : Booking Contact Booklng Emall - Evant #
Conner High School ) ! 11/2/2019 (Sat) } Jamle Flubbard : E30362
Addrass | Booking Cell Booking Tal Pin Guests
3310 Couger Path, Hebron, K'Y 41048 () - 240
Parly Name Theme . Event Planner Room
Senlor Dinner Dance Schoof Carly Bms Gardens Arbor Event

o Venue
Banguet Room . Start End Date Desctiptlon
Arbor Room - 700 pm 11:00 pm 11/2/2019-8at  Tables=24

Chairs=240 -

Setup Nofes
2018 Sef up notes

CORPORATE EVENT SET-UP NOTES
Room Set-up Style: Rounds of 10,
BUFFET ON DANCE FLOOR. REMOVE AFTER DINNER

Contaot: Candy Colling and Jamie Hubbard
Set-Up @ 5:30

Guests arrlval time: 7:00 doors to remain locked until 7:00

Presentation Start Time: Crowning of King and Queen 9:30pm - 9; 45p1n
Bar Setvice during Presentation: N/A.
Clear Tables during Prosentation: Yes
0
Reoglstration table: Yes - 4 chairs
Head Table: No
Reserved Tables: Yes 2 for chaperones - 1 niear DY and 1 in the back of the room
Assigned Seating: No
Tables Numbered: No

Tip jar at the bar: No -
Centerpleces: Gold Lamps - w/ napkin undernesth
Napkin Color/Fold: Gray fiat fold

Tablecloth Color/Length: Black lap length
Chalr Covers/Colot; No

Bakery: No
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Florist: 5 bouguets
Set-Up @ 6:00 pm
Will the florist decorate centerpices; no

Eniertainment: DJ Beth Mitchell 502-395-1015
Set-Up @

Photographer; Life Touch,
Set-Up @ N/A will arrlve at 7:00pm

Balloons Delivered from Balloons across the River - 10 Dalloon bunches
Phono # Tront - 859-781-5666, Only open from 9am - Ipm
Setup time; TBD

Follow-up call to - Jamie

E30382 - Conner High School

e ~ Food/Service tems
FoodfSarvice tems Plice

Gity

Totat

2018 menu ~ confirm for 2019
Room Charge for 2020 $1,000.00
Minimum Spending ifin the Arbor room $4,000

BUFFET ON DANCE FLOOR REMOVHE AFTER DINNER

Served on china except for cups

Dinner Buffet @ 7:15PM  Capiain Call

(thera will be 225 students and 15 chaperonos)

‘Top Round. of Beef slived and setved In a Rich Brown Gravy $14.95
Parmesan Breast of Chicken served with Marinara Sauce $16.95

Gluten Free meal for Sarah Franxman

Ttalian Mostaccloli

Roasted Garlle Mashed Potatoes (additonal side) $1.00
Country Styls Seasoned Green Beans

Hoeuse Salad - get on buffet NO onfon

Diuner Roils and Butter

House Dessert - Place at each table after everyone Is through buffet

Coffse, Tea and Soft Drinks 7:00pm - 11:00am
Plastic cups

Leftovers: Pack up and send with Jamie and Candy

240
240

240

$1,000.00

$3,588.00
$4,068.00

$240.00

Pollcy Statement

DEPOSIT AND CANCELLATIONS
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E30362 - Conner Hiah School

© A $1000 deposit Js requited to hold this date, A $1000 deposit will be received with payment from 2018 event,

Al depostis ave non-refundabie.

MIN(MUM SPENDING REQUIREMENT
All events are subject to Minimum Spending Requirements, The MSR for this event is $4000. MSR. can be met with food, beverage,

staffing chatges and ala carte items. MSR. cannot be met with squipment rentals, service charges of taxes.

FINAL ARRANGEMENTS ’
An REvent Planner will eontact you at least two weeks prior to your event to sohedule a time to finalize the defalls of your event.

A guarantood humber of guests, final menu and final room layout are roquired on 10/19/19 Ifa changs is made to the event afler this
date, thero will be a charge of $50 for each change made, .

If the numbet of guests excesds the guaranteed number given, the host will be charged 150% for the additional guests. McHale's
Hospitality Group will be prepared to handle an additlonal 5% over the guaranteed number of guests given with a maximum of 10

- guests.
Please note wallk-ins will not be allowed unless it is arranged in advancs with the Event Planner.

McHale's reserves the right to begin and end bar service 15 minutes early If more than 10% of guests artlve 30 minutes prior to the
scheduled start time. You may inquire about an earlier start time with coffee, tea and soft drinks for a nominal fee,

LVENT SET-UPF/DECORATIONS

All items brought into the facillty must mest the approval of McHale's Hospitality Group, The use of confeiti, glitter and open flames
is prohibited. McHale's does not allow decorations that will leave permanent damage to the room. An additional fee may be charged if
permanent damage does ocour. Food can only be brought into the facilities with prior approval from management,

No children ate pesmitted during seb-up for Habikity reasons, MoHale's will allow the host to use needod supplies, but asks that they
are refurned, :

If your event requires excessive set-up time, an additional charge for staff may be necessaty, All ftems wrapped in plastic or in boxes
must be unwrapped and ready to be set on tables, These items include but are not limited to favors, cameras, votlves, and candles.

Your Bvent Planner will contact all outside vendors to arvange for set-up and break-down times, Please feel free to have fhom call us
at any time with questlons ebout our facilities.

LIQUOR/SMOXKING POLICY )
Dus to all McHale's Facilities being licoused facilities, Kentucky State Law forbids alcoholic beverages o be brought into the

facilities, Kontucky Stato Law forbids guests under 21 years of age to consume aleoholic boverages, Guests who ave known to be
intoxleated will not be served alcoholic beverages.

.A11 MecHale's facilities are non-smoking facilitios,
PAYMENT TERMS

This event will be direct billed

Check payments can be mailed to the following

1622 Dixie Hwy
Park Hills, KY 41011

Cotporate -
All chatges are subject to e 6% Sales Tax. If your organization is tax exempt, please forward your tax exempt certiticats o us.
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E30362 - Conner High School

McHale's Hospitality Group does not accept American Express.

’

Subtotal $8,896.00 S T
fServicaCharge $1,579.20 : . Q
Tax $0.00 Paid | ‘
TowlValo  §1047520Bdwce SW47s20l o o

Thank you for selecting McHale's Events and Catering for your event. Pleaso roeview the Contract as welj as the Policy Statement,
Plense malce any necessary changes. If no changes are necessary, please sign the Contract and refuin within seven days of the date of
the Contract. A deposit for your event with McHale's Catering LLC is requirsd the day the Contract is drawn up. Ploase keep a copy
of the contract for your records. By signing the Contract, the host agrees that all of the Information in the Contract is true and

correct. If yophave any questions, blease feel fiee to call the Sales Representativo at any tithe,

Client: . : . Date: - [

R

Sales Rep: Date:
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