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Salaries

Salary Schedule Developed and Approved

The Board shall approve a single salary schedule, a separate salary schedule or index system for extra services and supervision, and a salary schedule for substitute teachers during or before the June Board meeting.

The single salary schedule shall meet state requirements for Ranks I, II, III, IV, V, and Doctorate, provide employment for the school term as set by the Board in keeping with statutory requirements and contain experience categories. Specifically, a doctorate must come from a university that meets the same accreditation guidelines as required by the Education Professional Standards Board (EPSB).
Extra services compensation shall be based on expanded duties and responsibilities, time demands and expertise and shall be paid only upon documentation of services rendered.

The substitute salary schedule shall be a per diem schedule based on rank but may be lower than the rate of pay for regular full‑time teachers. Checks shall be issued on paydates designated in the salary schedule.

Salary for Personnel Who Resign

Certified personnel who resign during the school year or at the end of the school year will be paid in full on the regular payday of the month following the resignation. Final payment will be calculated as follows: Annual salary divided by the number of days of employment times number of days taught minus salary previously received, equals balance due at time of resignation. Staff may be paid only for those holidays occurring prior to resignation.

Extended Employment

Extended employment is defined as the number of days certified personnel are contracted to work in addition to the minimum school term. . Extended employment will be approved only for those activities which are necessary to improve the educational programs in the school district. The length of employees’ regular work day shall be established by the Board and reflected in the job description for each position. Saturday and Sunday will be placed on the calendar as workdays only with approval of the Superintendent.

Payroll Distribution

Payroll checks are to be issued on the 25th of each calendar month except in November and December. Checks for the month of November are issued on Wednesday prior to the Thanksgiving holiday. Checks for the month of December are issued on the day that school is dismissed for the Christmas holidays. Summer payroll checks will be issued on the 25th of June and the 25th of July.

Principals or designated school personnel may pick up payroll checks after 3:00 on the afternoon before payroll distribution. In the event that checks are not ready because of printing difficulties, Principals will be notified before 3:00 PM.

No individual’s check may be picked up at the District Office before the designated payday.

A list of designated school personnel who may pick up the checks is to be on file at the District Office. The person picking p the checks is to sign for them at the time of pick-up.
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(Continued)

Salaries

Reimbursements (Accounts Payable)

Personnel checks issued with accounts payable (reimbursements) will be ready within three (3) days after the Board meeting. Personnel may inquire about a reimbursement check after 3:00 PM the day following the Board meeting.

All reimbursements requests (travel and standard invoices) must include signatures of the employee and the employee’s supervisor.

Extended Calendar Work Plan

An individual calendar and extended work plan shall be prepared by the employee who has been employed by the Board for a period exceeding the minimum school term. The plan shall be approved by the Principal (if applicable) and submitted to the Superintendent.

Amendment to Extended Calendar Work Plan

Amendments to the extended employment calendar and/or the work plan for teachers must be approved by the building Principal. Changes for all other personnel must be approved by the Superintendent.
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