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Action/Discussion Item: Second reading for KSBA Policy Update #42 and Procedure Update #23

Applicable Statutes or Regulations: BOE Policy 0.11 Powers and Duties of the Local Board of Education.

Background and major Policy Implications: As part of the policy service to districts, KSBA provides an annual
update for policy and procedure to districts. All policies and procedures will be reviewed with appropriate board
staff and the attorney.

Fiscal Budgetary Impact: As noted on individual polices.
Alternatives: None proposed.
Recommended Action: To approve policy changes for second reading

Contact Person: Angela Duncan, Executive Officer of Operations
606.886.4525

Date: August 14, 2019

N
Supefiptendent Administrator

The Floyd County Board of Education does not discriminaic on the basis of race, color, national erigin, age, religion, marital status, scx, or disability
in employment, educational programs, or activitics as set forth in Title IX & VI, and in Scction 504.



gcmg{“ \.A
BOARDS U
ASSOCUANON

Ronnie Holmes, "A brighter future through better public schools™ Kerri Schelling,
President Executive Director

May 31, 2019

Dear Superintendent/Policy Contact:

We are enclosing your district's customized 2019 policy update (#42) and if applicable procedure update (#23)
and the related checklists. Proposed changes reflect new legal requirements, as well as “best practice’
recommendations from KSBA.

Please note the following:

» KRS 160.340 requires that board policies be kept up to date by filing annual amendments thereto
by August 15.

e At the top of each draft is the legal and/or recommended rationale for the proposed change. In the body
of each draft, new language is underlined. Language with strike-threugh is recommended for deletion.
Please mark any indicated changes in edit mode or contact your district's KSBA consultant with the
changes highlighted in some manner. Also, if you have been working with your consultant on a draft to revise
any of the update areas, please contact him/her if you want to substitute that draft for the one enclosed with this
update.

SPECIAL NOTE: This update amends Policy 08.113, your district's GRADUATION REQUIREMENTS.
The state has adopted new minimum graduation requirements. Local boards may adopt their ewn
requirements that may go farther than the state minimum, and many have done so previously. We
advise you to carefully review your current requirements in Policy 08.113, and compare them to the
propased changes in this updale which reflect the new state minimum. As with all policies, please
contact your policy consultant with any changes your board seeks to make to Policy 08.113 as proposed
in the update, to either retain any existing local requirements, or to adopt new ones, that go beyond the
state minimum.

The update checklist is the only document we need returned to us, unless there are drafts to be modified.
Please complete the checklist and return o the KSBA Policy Service by September 1 so that final copies can
be returned to you for use during the upcoming school year.

As we do each year, we request that your District review the introductory pages in your hard copy manual for
changes to be made to any vision/mission statement and/or District goals found there.

If you have questions or comments about the updating process or need your consultant to prepare additional
drafts, please call us immediately at 1-800-372-2962. If this will be your first experience with a policy update, we
strongly recommend you contact your District's assigned Policy Consultant for help.

Please be aware that because your District's policies belong to your Board of Education, the choice of language
to be adopted rests solely with the Board. The KSBA Policy Service appreciates the opportunity to serve your
District and stands ready to assist the Board with this important task.

Please note the approved changes go into effect as of the date of Board approval, unless otherwise noted in
your Board meeting minutes.

Sincerely,
Your Pgolicy Staff

Enclosures

260 Democrat Dr., Frankfort, KY 40601 < www.ksba.org
1-800-372-2962 < FAX: (502) 695-5451



KSBA Policy Service
2019 Policy Update (#42) Checklist

52009

District:  Floyd County Schools

To enable KSBA 1o track and store your District’s policies in our policy database, please indicate below what
action you have taken on the new/revised policies enclosed for your review. We will forward printed or
reproducible copies of the policies when we receive this form and update your online manual if you belong to thot
service.

Policy Number Adoptas  Adopt with Adoption  Order Number Keep Current Rescind Policy
Written  Modification*® Date Policy

ol

011

0.3

01.821

02.31

02421

02,4244

03,11

03.113

03.123

03.4235

031234

03.1527

03.133

03.162

03.19

1 rod4



Policy Number Adoptas  Adopt with Adoption  Order Number Keep Current  Rescind Policy
Writen  Medification® Date Policy

03.262

03.29

43.6

04.32

04.6

04.61

05.31

054

05,48

05.5

06.221

0B.113

08.14

08.221

09.126

.22

09.224

09.4232

09,425

09.429

10.5

Fod

-



*Please uttuch o copy ol the modilied policy. DO NOT RETYPE A DRAFT - simply indicate the district-initialed changes
by writing in colored ink. circling. highlighting. cte,

Board Chair's Signature Dute

Superiniendent’s Signatune Date

Pletse retuen this completed form 10 KSBA at your carliest opportunity.
Please contcl your KSBA Consultant IF you need KSBA to completely reprint all palicy pages or to order
additiunal new manuals, instead of just petting coples of the updated policies.
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LEGAL SB [8 AMENDS KRS CHAFTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTIl, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION
LAW

FINANCIAL IMPLICATIONS POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS

POWERS AND DUTIES OF THE BOARD OF EDUCATION LIN
Legal Status of the Board
BUSINESS POWERS

1. The school district is under the management and conlrol of the Board of Educotion
consisting of five (5) members.

The Board is o body politic and corporate with perpetuel succession.
The Board shall be known as the “Board of Education of Floyd County, Kentucky.”

The Board may suc and be sued; make contracts; expend funds necessary for linbility
insurance premivms end for the defense of any civil oction brought against an
individun] Board member in his ofTicial or individual capacity, or both, on nccount of
an act mede in the scope and course of his performance of legal dutics as o Board
member, purchase, rceeive, hold, and scll propenty; issuc its bonds 10 build and
construct improvements; and do oll things necessary (0 accamplish the purposes for
which it is created.!

NGTICE OF NONDISCRIMINATION

As required by federad-law, the District does not discriminete on the basis of race, color, nationa!
origin, sex, genclic information, disability, eage, or limitatinns related to preprency, chilibint,
or_related medical eondiljons in its programs amd activities and provides cqual access 1o ils
facilitics 1o the Boy Scouts and other designated youth groups,

Notice of the neme, work address and telephone number of the Title [X Coondinator and the
Section 504 Coordinator for the District shall be provided to cmployees, applicants for
cmployment, students, porents/gunrdians, and other beneliciaries such as participants in activitics
offered (o the public.

VWEBSITE ACCESSIBILITY

The Districl is commitied to ensuring accessibility of its website for students, employees,
visitors, and members of the community with disabilities. All pages on the BDistrict’s website
shail conform to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.0 developed
by the World Wide Web Consortium {W3C) Web Accessibility Initiative {WAI), or updated
cquivalents of these guidelines,

Under District developed administrative procedures, students, parents, and members of the
public may present o complaint regarding a violation of the Americans with Disabilitics Act
(ADA), Section 504 related to the accessibility of any ofTicial District web presence which is
developed by, maintgined by, or offered through the District or third party vendors and open
sourees,

Pl L]
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POWLRS AND DUTIES OF THE BOARD OF EDUCATION 011

{CONTINUED)
Lepal Stgtus of the Board
REFERENCES:
'KRS 160.160
KRS 160370
KRS Chapier 344

Americans with Disabilitics Act

Section 504 of the Rehabilitation Act of 1973

Title VI ol the Civil Rights Act of 1964

42 U.5.C. 200e, Civil Righis Act of 1964, Title VII

20 U S.C. 1681, Education Amendments of 1972, Title IX
Genetic Information Nondiscrimination Act of 2008

20 U.S.C. § 7905 (Boy Scouts of America Eque) Access Act)
Web Content Accessibility Guidelines

RELATED POLICIES:

03.113; 03.212; 03.162; 03.262
05.3; 09.13; 09.3211; 09.42811
10.5



LEGAL- REVISIONS TO 701 KAR 5 140 REMOVE THE CATEGORY “PERSISTENTLY LOW-ACHIEVING"
AND REPLACE IT WITH A SCHOOL IDENTIFIED FOR “COMPREHENSIVE SUPPORT AND
IMPROVEMENT™ AS IT PERTAINS TO THE DISTRICT'S PLAN OF INNOVATION. (N ADDITION, IN
ORDER TO QUALIFY AS A DISTRICT OF INNCVATION, THE SUBMITTED PLAN MUST CALL FOR AN
EXEMPTION FROM REGULATION OR STATUTE

FINANCIAL IMPLICATIONS NONE ANTICIPATED

LEGAL HB 46 AMENDS KRS 158195 TO REQUIRE LOCAL BOARDS TO REQUIRE EACH
ELEMENTARY AND SECONDARY SCHOOL TO DISPLAY THE NATIONAL MOTTO “IN GOD WE
TRUST" [N A PROMINENT LOCATION IN THE SCHOOL BEGINNING W{TH THE 2019-2020 SCHOOL
YEAR. IT AL50 STATES THE DISPLAY MAY BE, BUT 15 NOT LIMITED TO, A PLAQUE OR STUDENT
ARTWORK PROMINENT LOCATION 1S DEFINED AS THE SCHOOL'S ENTRYWAY, CAFETERIA, OR
COMMON AREA WHERE STUDENTS ARE LIKELY TO SEEIT

FINANCIAL IMPLICATIONS: POTENTIAL COST OF TIIE DISPLAY/ANY [NSTALLATION

POWERS AND DUTIES OF THE BOARD OF EDUCATION ohit
General Powers and Duties of the Board

ESTABLISHMENT OF SC11O0LS

The Board has generul contral and management of the public schools in its district. The Board
maoy establish schools end provide for courses and other services it deems pecessary for the
promolion of education and the general health and welfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education,!

CUARTER ScHOOLS

KRS 160.1590 provides for charter school authorization, opplication, cvaluation of applications
and contracts with a charter school Board of Dircctors. Pursuant to this sistute ond Kentucky
Board of Education regulnations, the Board may serve as an outhorizer for charter schools in the
District.

REQUEST FOR WAIVERS AND EXEMPTIONS

The Board may authorize the Superintendent 1o request, on behalf of the District, a8 waiver of
siglc regulotions and/or reporting requirements established by o Kentucky Revised Statute
requiring paperwork 1o be submitted 1o the Kentucky Board of Education or the Department of
Educaticn es permitted by statute.

When approved os a dDistrict of ijnnovation by the Kentucky Board of Education, the District is
{omay be granted weivers and exemptions from sclceted Kentucky Administrotive Regulations,
Kentucky Revised Stotutes, and, for a school of innovation, may be pranted waivers of certoin
Board policies. A school may decide whether it voluntarily chooses to be designaled 65 a school
of innovation and, thus, be included in the District’s application and plan, However, the Board
may require a school identified siy ri_and vpmonias-persistentlv-tow-
achieving under KRS 160.346 to participate in the District's plan of innovetion."

ScuooL Funps AND PROPERTY

‘The Board has control and management of all school funds and public school property and may
use ils funds and property te promote public education.!

ADMINISTRATION

The Board shall exercise generally o)l powers presaribed by law in the adminisication of the
public school system, oppoint the Superiniendent of schools, create and abolish positions,
establish job elossifications, and fix the compensation of cmployecs.!




POWERS AND DUTIES OF THE BOARD OF EDUCATION (UNE
(CONTINUED)

Generst Powers and Duties of the Board

MANAGEMENT

The Board may set goals for the District and shall make and adopt and may amend or repeal
policies for its meetings and proceedings for the management of the schools and school properly
of the district, for the transaction of its business, and for the qualifications and dutics of
employees and the conduct of pupils.

SUBPOENA

The Board may, in any investigation or proceeding before it, conceming o matter that mey be a
proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, ond
require that they testily under properly administered oath.?

INSURANCE

The Doard may sei nside funds lo provide for liobility and indemnity insurance sgainst the
ncgligence of the drivers or operators of school buses, ather motor vehicles, and mobile
cquipment owned or operated by the Board.® The Board may expend funds recessary for linbility
insurance premiums and for the defensc of any civil action brought against an individunl Board
member in an officia or individunl capacity, or both, on account of an act made in the scope and
course of the performance of legal duties os a Board member.* The Board shall make available
linbility insurance coverage for the proicction of all members of school councils from linbility
orising in the course of pursuing their dutics as members of the councils.?

As long es they poy the full cost of premiums required, Board members may choose 10
participate in any group life insurance'? or any group medical or dentad insurance provided by
the District for employees.'®

FREE SUPPLIES

The Board may furnish necessary school supplics free of charge to indigent children in its school
district, or to such ather children as it deems advisable, under such rules ond regulations as it
may adopl.

The Supcrintendem shall recommend and the Board shall approve a process to waive fees for
students who qualify for free and reduced-priced lunches. All students who qualify shall be
informed in writing of the fec waiver provisions. Mandatory waiver of fees for qualifying
students shell be accomplished in compliance with applicable stalutory and regulatory
requirements.?

REPORTS

The Board shall, on forms prepared by the Commissioner of Education and approved by the
Kentucky Board of Education, prepare and submit o the Kentucky Board of Education reports
on all phases of ils school service. It may prepare and publish for the information of the public a
report on the progress of its schools.8

Levy OF TAX RATES

As port of the budgelary process, the Board sholl levy tax rates in compliance with stotutory and
regulatory requirements.”



POWLRS AND DUTIES OF THE BOARD OF EDUCATION el.11
(CONTINUEDY

General Powers and Duties of the Board

PowER TO BORROW FUNDS

The Board may bessow moncy on the credit of the Board ond issue ncgotioble noles in
anticipation of revenues from school tnxes and state revenue for the fiscal year in which the
moncy is borrowed, and may pledge the onticipated revenues for the poyment of principal and
inlcrest on the loan.®

ConTRACT WITH CONSULTANTS

The Board may contrict for consulling services (o provide specialized advice or assistonce to the
schoal system conceming cducational, monagement, or administrative matters.*

Any proposed cantracts with consultants sholl be submitied 1o the Board for opprovol and shall
be accompnanied by figures showing the estimated cost of the consulting project to the District.
Where approprioie, the Board may require bids for consulting services 1o be sought.

Consullanis who serve the District shall exercise no autharity aver District employees, but will
act only as advisor in accordance with their contract,

APPLICATIONS FOR GRANTS

Schools, employces, ond school-related groups who ore opplying for gmnts on behall of the
District or District schools shall send & copy of the completed opplication to the
Superiniendent/designee, who shall present the application to the Board with a recommendation
for approval or disapproval. Exczpt as provided by law, such applications shall not be submitied
until the PBoard gives its spproval.

NATIONAL MOTTO

m_mmmmmﬂm mm!t_um 8y, cafyicria, or comman
areg where students ore likety 1o 2 it Por KRS | SB.195, (e di=pliv may takig the (oom pf, hutis |
ool limiled 1o, p plague or student awod,

REFERENCES:

KRS 160.290

KRS 160.300

KRS 160.310

‘KRS 160.160

IKRS 160.330

KRS 160.340

TKRS 160.470

SKRS 160.540

KRS 160.345

KRS 160.280

KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140

2KRS 18A.205; KRS 1RA.210
KRS 116.200; KRS 156.072; KRS 156.160; KRS |58.195
KRS 160.1590; KRS 160.1592; KIS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160,1599; KRS 161.158; KRS 162.010; KRS 416.560
OAG 91-10; OAG 91-122; OAG 95-10; 702 KAR 3:220

Fnuuuuubamul
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 8l.11
{CONTINUED)

General Powers and Duties of the Board

RELATED POLICIES:

01.41: 01.5;01.7
03.124; 03.224; 04.92



LEGAL HB 21 AMENDS KRS 160 190 TO CHANGE THE PROCESS FOR FILLING A BOARD VACANCY
FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A MAJORITY
VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, AND [NCLUDES TIMELINES,
VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS

FINANCIAL IMPLICATIONS COST OF ADVERTISEMENT, STAFF TIME FOR PROCESSING, AND
POSSIBLE ADDITIONAL MEETINGS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 013
Board VacancyFilling-Unevpired-Terms

APPOINTMENT

Any vncancy on the Board shall be filled by the-Commissiones-al-duentiong majorjty vole of
walhm ninety-sixty_(8660) days afier the vocancy occurs,
igraility irsEas-a-estohlished

by-KRS- 160180

_lml
gunlifications for the office gs esipblished by KRS 160,180, In pddlition, the ppoficant slhall
*ulm:a!.mnm.u gvidence of complegion of the pwelfih {12ih) gradg or resulis of’ g twelith

T -
MMMWM, ﬂﬁm -nu!
hishyr suggssor is clected and has qualificd,

ELECTION

Any vacaney having an unexpired term of one (1) year or more pn Augest | shall be filled for
the unexpired term by an election to be held ot the next regular Mevember—glection afler the
vacency accurs. The elected member shall succced the member choscn by the Hogrd or the
Lommissioner of Education io fili the vecancy.!
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 013
{CONTINUED)

Board Vacancy Filling-Unespired Terms

ELECTION {CONTINUED)
![nnmﬁm:.ﬂsa.nmmtmmm;n m‘menmu

MWMMWJMMM KRS-
1183465, thin p vacancy shall exist on Jangary 1 and thal vacaney shall be filled by the Board g5
preseribed by law

REFERENCES:
'KRS 6LEL0: The Coyrigr Joyrnal ood {opisville Times Company pnd Keith Rumion v,
University of Logiss ille Roord of Trystees, gt al, 596 5 W, 3d 374 (1979
KRS 160.190
e e i
0AG B1-316
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LEGAL. HB 227 AMENDS KRS 160.280 INCREASING, AS OF JULY [, 2019, THE PER DIEM AMOUNT
AND INCREASING THE “CAPS™ ON THE PER DIEM AND IN-DISTRICT EXPENSES A BOARD MEMEER
MAY RECEIVE AS BEFORE, STATUTE REQUIRES THE BOARD TO AUTHORIZE THE PER DIEM
BOARD MEMBERS INDIVIDUALLY MAY ELECT TO WAIVE THE PER DIEM CONTACT YOUR POLICY
CONSULTANT FOR A SAMPLE WAIVER FORM 01 821 AP 2

FINANCIAL IMPLICATIONS INCREASED PER DIEMS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01821
Board Member Expense Reimbursement

Pen DiEM

Board members shall receive a per diem of amg-hundnd-fifivseveniy-five dollars (su_nu)
perfor cach dav g reguler or special Board meeting s autended or for each dav g training session
mgmj_m_jg\_\_linnmdcdwmd-bﬂm. not to exceed $6,001$3:008 per calendar year per

member.
IN-D1STRICT EXPENSES

Mcmbers sholl be reimbursed for actual and necessary expenses incurred within the District
while attending o Board business, not to exceed $6,000%3:004 per calendar year per member.

Actual mileage shall be reimbursed at the same rale ns that for employces of the District.

Meals Incurrcd inside the District shall not be reimbursed, except for banquets that members
attend representing the Districl.

DEDUCTIONS

At the request of 8 Board member, deductions from per dicm ond cxpense reimbursement may be
made for, but not be limited to, membership dues that provide o reasonsble business benefit,
health insuranee purchases, scholarship funds, and contributions 10 a political action committee.

OuUT-OF-DISTRICT TRAVEL

Members of the Board shall be reimbursed for actual and necessary expenditures incurred
outside the District. Board members shall obtain Board approval priot to incurring out-of-district
expenses, Reimbursement sholl be at the some rates and allowsble time frames as that for
employees of the District and be documented by receipis. Advancements for anticipated
expenses shalt not be made.

Expenses lor personal entertainment sholl not be reimbursed,

Expenses not in compliance with this policy shall not be reimbursed or paid by the Board.
CREDIT CARDS

Board members shall not be issucd District credit cards.

SproUSE'Ss TRAVEL

All ravel expenses of spouses shall be poid by the Board member st the time the expense is
incurred. There sholl be no reimbursement of such expenditures,

REFERENCES:

KRS 160.280; KRS 161.158
0AG 76-329; OAG B0-395; OAG 85-53; OAG 92.136

RELATED POLICIES:
01.4; 03.125; 03.225



LEGAL 5B 3 DIFINES SCHOOL RESOURCE OFFICERS (SROS) AND MANDATES THAT SUCH
OFFICERS MUST COMPLETE FORTY (40) HOURS OF ANNUAL IN.SERVICE TRAINING THIS POLICY
1S FOR DASTRICTS THAT CONTRACT WITH A LAW ENFORCEMENT AGENCY TO PROVIDE SROS
FINANCIAL IMPLICATIONS COST OF SALARY., BENCFITS AND INSURANCE. DAILY
COMPENSATION WHILE SRO ATTENDS TRAINING

ADMINISTRATION 0231
Schog] Resource Qfficers (SROs)

DEEmITION
“School resource afficer” or "SRO” means an officer who has specialized irining 1o work with
ot of o sehool sile pnd s

1. A swom law e onl officer;

2_A specint Javy enforcemin) officer pppoimicd pursuany in KRS 6 1.902; ani

L, Through o contragt beveen o loeal law enferesment spency and a scheol distrey
Jmm__unmnnmwmwhﬁ 16010,

rormatiad; siencadig

La_,Enf WMW
wmmmmﬂmnsmmm
SR ecniificoion gou shall oo fonger work in a school,

SUPERINTENDENT T REPORT
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LEGAL 5B 15 AMENDS KRS 160380 TO CLARIFY THAT A NEWLY ELECTED SCHOOL COUNCIL
PARENT MEMBER WHO IS TO PROVIDE A LETTER (CA/N CHECK ) FROM THE CABINET FOR HEALTH
AND FAMILY SERVICES MAY SERVE PENDING RECEIPT OF A CLEAR CHECK

FINANCIAL IMPLICATIONS POSSIBLE COST OF REPRINTING SBOM ELECTION FORMS

ADMINISTRATION 02421
Election gf School Counci] Members (SBDM)

ELECTION OF TEACHER MEMBERS

Teachers assigned 1o a school shall organize the clectien 1o sclect teacher council membess.
Teachers may request the Principal to provide administrative assistance in preparing for the
clection.

Teachers may nominate themscives or another teacher. A written balliot containing the names of
all qualified teachers nominated shall be prepared and kept on file with other council records.
The teachers attending the meeting shall choose a chairpersan 1o chair the meeting to elect
teacher members to the council. Balloting will continue until three (3) teachers are elecled.
Teacher members must be employees of the District and currently assigned 1o the school where
they are elected as council member. For the purpase of electing teacher counci! members, o
Principal or Assistant Principal, moy not vole or serve as a teacher council member. Election
shall be by majority voie of ol teachers assipned (o the school.

Itinerant teachers may votc ot all schools to which they are ussigned and may serve on the
council of any of thase schaols.

Teachers elected to » council shall not be involuntarily transferred during their term of office,
ELECTION OF PARENT MEMBERS

Parents of students ossigned 1o @ school shall orpanize the clection to sefect parent council
members. They moy request the Principal to provide administrative nssistence required 1o
conduct the clection.

The president of (he pareni-icacher erganization shall organize and oversee the election of parent
council members. If the school does not have o parent-leacher organtzation, then parents shall sct
the date and time lor parents 1o clect parcot council members and shall pravide notice of the
¢lection to parents.

A parent council member shall be a parent, sicpparent, or foster parent of a student to be enrolted
in the school during the parent’s term of council service. Parent sholl also mean a person who has
legal custody of o student pursuant to a court order and with whom the student resides, A parenl
council member shall not be en employee or the relative of an employee of the school in which
that parent serves, nor shall the parent representative be an employee or a relative of an
employee in the District administrative offices, A paren represcntative shall not be o Jocal Board
member or Board member's spouse. Relative shall mean father, mother, brother, sisier, husband,
wife, son, and daughter,




ADMINISTRATION 02,421
{CoNTINUED)

Election of School Council Members (SBDM)

ELECTTION OF PARENT MEMBERS (CONTINUED)

A parenl council member shall submit to & state end national fingerprintssupported criminal
history background s required by KRS 160.380. In addition, the parent council member shall
provide o ﬂmmmmmmwmmwmmmm
} o . i L

J 1 : i
uRder-hRE460.4% A parent member may serve prior 1o the receipt of the criminal history
backpround check angd CA/M checkrepen, but shell be removed from the council an reeeipt by
the District of a report documenting a record of phirse or neglect, or @ sex crime or criminal
offense agaiast o victim who is o minor as defined in KRS 17.500 or os a violent offender ng
defined in KRS 17,165 and no further procedures shall be required.

Link 1o DPP-156 Centml Registry Check and more information on the required CAMN
checkCebint-bener:

=gy T e 1)

*

MINORITY REPRESENTATIVES

If the council formed under the clections described obove does not have a minority member, and
the school has cight percent (8%6) ar greater enrallment of minority students, the Principa) shall
be responsible for carrying out the following:

1. The Principal shall organize a speciel election no sooner than ten {10) and no later than
twenty (20) calendar days following the elections described nbove to elect o minority
parent to the council by ballow. The Principal shall notify all parents of the date, time,
and location of the clection. The notice shall call for nominations of minority parenis
for the belloL The election shall be conducted using the same procedures as (he
election of the two (2) other parent members of the council.

The Principal sholl coll 8 meeting of ell 1cachers in the building within seven (7) days
following the initial election of porent and tencher council members. The teachers shall
select one (1) minority teacher (o serve as a teacher member o the council.,

IF there arc no minority leachers who are members of the faculty, an additional teacher member shall
be elected by n majority of all teachers. Pracedures for election of the teacher representative shall
be the same as the procedures for election of the other three (3) teacher members of the council.

TERMS

Terms of school council members sholl be for ane (1) year and shall begin on July | and end on
Junc 30 of the following year. A school council, once elected, may adopt a policy sctling
different terms of office for parent and teacher members subsequently cleeted. Term limitations
shall not spply for o minority tcacher member who is the only minority on fucully. Annual
elections for the following year's terms should be held no later than the preceding May, but the
specific date shall be set by the council.

2




ADMINISTRATION 02.421
(CoNTINUED)

Election of School Council Members (SBDM)

Councel, ELECTIONS FOR NEW Ok CONSOLIDATED SCHOOLS
When o new schoal is opened or schools are consolidated, these guidelines shall be followed:

= II'a school is scheduled for closing, there is no need to hold council elections for the
upcoming school year,

¢ Council members of a school being consolidated with another school may nol carry over
o term of office 1o the newly consolidated school's councit bu may stand for election if
otherwise qualified.

* Following the opening of a new or consolidated scheal, elections shall be held (o form a
council,
CONFLICT OF INTEREST

Council members shall not bave 2 conflict of interest pursuant (o KRS Chapter 45A, except the
salory paid 10 District employees.

REMOVAL OF COUNCIL MEMBERS

On recommendstion of the Commissioner of Education and pursuant to sintulory mquircments,
the Board may remove o council member for cause by a vote of lour-fifths (4/5) of the Board's
membesship,

VACANCIES

Council vacancies shafl be filled st a special called election and shall follew the guidelines sel
fosth in this policy.

REFERENCES:

KRS 17.165; KRS 17.500; KRS 156,132
KRS 160.345; KRS 160.347; KRS 160.380
OAG 21-148; OAG 91-192; 0AG 91-206
OAG 92-88; OAG 93-49; OAG 94-41



LEGAL REVISIONS TO 701 KAR § 140 AFFECT THE PROCESS FOR A SCHOOL TO BE INCLUDED IN
THE DISTRICT OF INNOVATION APRLICATION
FINANCIAL IMPLICATIONS NONE ANTICIPATED

ADMINISTRATION 02.424)

Schog] Council Pglicies {SBDM)

ADOPTION OF POLICY
The school coupeil shell adopt policy to be implemented by the Principal in each of the
following arcas of respensibility:

1. Determination of curriculum including needs assessment and curriculum development;

Such policies shall determine the writing program for the school, consistent with KRS
158,6453, 1o be submitied 10 the Kentucky Department of Education for review and
comient,

1. Assignment ol all instructional and non-instructional staf¥ time;
3. Assignment of students to classes and programs within the school:

4,

Placement of stedents from the houschold of an active duty service member or
civilian military employee transferving inte the District before or during the school
yeer shall be bascd initiatly on enrollment in courses offercd ot the sending schoo!
and/or educationn! essessments conducted al that school. Course placement includes,
but is not limited 1o, Honors, Internationol Baccalaurcate, Advanced Placement,
Cambridge Advanced [memational, vocationnl, technical, and carcer pothways
courses. Initinl placement does not preclude the District/school from performing
subsequent evaluations to ensure approprisic placement and continued enrollment of
students in the course(s).

Etch secondury school-based decision making council shall establish o policy on the
recruitment and assignment of swdents to Advanced Plecement {(AP), Inlermational
Baccoleurzote (IB), Cambridge Advanced Intemational, dual enrollment, and dual
credit courses thal recognizes thet all stdents have the right to participate in o
rigorous and academically challenging curriculum.

Determination of the schedule of the school doy and week, subject (o the bepinning
and cnding times of the school doy and school calendor, and transporiation
requirements established by the Boord;

5. Determinotion of the use of school spoce during the schoal day related to improving

classroom teaching and leamning;

6. Planning and resolution of issues regarding instructional practices;
7. Selection and implementation of discipline ond ciassroom management techniques as o

part of a comprehensive school safety plen, including responsibilities of the student,
parcnt, \eacher, counselor, and Principal/designee;

As reflected in the District Code of Acceptable Behavior and Discipline, loss of
physical activity periods shall not be used as  disciplinary conscquence.

8. Selection of cxtmeurricular programs and deiermination of policics relating to student

participation based on academic qualifications and attendance requirements, program
evaluation, and supervision;

The school shall facilitate the opportunity for transitioning military children's inclusion
in extracurricular activitics to the extent they are otherwisc qualified, regardless of
npplication deadiines.



ADMINISTRATION 02.424]
(ConTINVED)

Schoo! Council Palicics (SBDM)

ADOPTION OF POLICY (CONTINUED}

9. Adoption of a school cmergency plan and implementation of safety practices required
by KRS 158.162;

10. Procedures, consistent with locsl Boord policy, for determining nlignment with state
stanards, technology utilization, and program spproisal;

11, Commitment fo a parent involvement process that provides for
8. Estnblishing an open, parent-fricndly cavironment;

b. [Increasing porental participation;

c. Improving two-wuy communication between school and home, including what
their child will be expected 1o leam; and

d. Developing porentnl outreach programs.

12. Procedures to assist the council with consultation in the selection of persenncl by the
Principal, including, but not limited to, meetings, timelines, interviews, review of
wrilten cpplications, and review of references. Procedures shall address situations in
which members of the council are not available for consultation,

13, Schools with K-5 otpanization, or any configuration thercof, shall develop and
implement, in complinnee with requirements of federal and stale low and board policy,
a wellness policy thot includes moderale to vigorous physical activity each day,
cncourages healthy choices among siudents, and incorporsies an assessment lool to
determine each child's level of physical activity on an annual bosis. The policy may
permit physical activily 1o be considered part of the instructional day, not to exceed
thiny (30) minules per day, or onc hundred and fifly (150) minutes per week. {In the
absence of a council, the Principal of the school shall develop and implement the
required welliess policy.)

The Superintendent/desipnee shall provide assistance in identifying strategics and
options to pramote daily moderate 1o vigorous physical oclivity for students, which
moy include thase that increase strength and fexibility, speed heort rale and breathing
and stress activitics such os stretching, walking, running, jumping rope, dencing, and
compelitive endeavars thal involve all siudents.
As on aliernative to sdopting separate policies, school councils may adopt Board policy or
stondards esiablished by the Board as council policy in the above arcas, or they may delegnie
responsibility for developing a policy to the Principal.
Otner POLICIES

Councils may adopt policics Tor arcas other than those listed ghove 1o provide an environment
that enhances student achicvement and 10 help the school mect goals established by law and by
the Board, provided the policics edopted are consistent with Board policies in those areas.




ADMINISTRATION 02.424)

{CONTINLED)
School Council Policies (SBDM)

Review oF POLICIES

Before final adoplion of o council policy, it shall be reviewed by the Supcrintendent who may
request thal the proposed policy be reviewed by the Board Attomey. Any concems shail be
shared with the council within ten {10} working days of the Superiniendent's and/or designee’s
receipt of the dmifl paticy. If there arc concemns, the Superiniendent shall provide a copy of the
council policy to the Board for review, along wilh any concerns sthe and the Board Allomey
may have noted, such as possible conllicls with state and federal laws or contractual obligations,
linbility and/or health and snfety questions, and budpetary {ssues.

The review process is not intended 1o interfere with a council's authority 1o adopt and implement
legally and operationally permissible policies. Therelore, it is the Board's intent that information
resulting from the review process be shared with the council in a timely manner.

CoMPLIANCE WITIt BoaRD PoLICY

In the development snd epplication of school policies as permilted by statule, schools aperating,
under SBDM shall comply with those policics thet fall within the authority of the Board,
including but not limited to those prohibiling discrimination based on age, race, sex, color,
religion, national erigin, political affiliation, or disabitity.

WAIVER OF STATE REGULATIONS

School councils who decide 1o request o waiver of statc rcgulations and/or reporting
requirements cstablished by a Kentucky Revised Stnlute requiring poperwork 10 be submitted 1o
the Kentucky Boord of Education ot the Department of Education shall submit the supporting
information 1o the Superintendent as required by law, The Superiniendent shall then forward the
request 1o the Kentucky Board of Education.

SCu00LS OF INNDVATION

In a designated s5chool of ilnncvation perticipating in o dDistrict of ijnnovation application and
plon, the council may request o waiver from KRS 160.345 or specific provisions within that
siatute by conducting a vole os set out in KRS 160.107.

The school council shall vole and be responsible for conducting a vote to determine if the school
shall be an spplicani as a sSchool of ilnnovation in the District’s applicotion for JDistrict af
ilnnevation status and to approve the school's plan of innovation before it is submitted to the
District. The voie shall be taken by secret ballot among cligible employees as defined in KRS
160.507. Al least seventy percent (70%8) of those casting votes in the affirmative shall be
required before the school requests to be included in the Disirict’s plan end to approve the
school’s plan ol innovation,

REFERENCES:

KRS 156.072; KRS 156.160; KRS 156.730; KRS 156.735

KRS 158.197; KRS 158.645; KRS 158.6451; KRS 158.6453

KRS 158.162; KRS 160.345; KRS 160.348

KRS 156.108: KRS 160.107; 70} KAR 5:140

0AG 93-55; OAG 94-29; 702 KAR 7:140; 704 KAR 3:510

Board of Educ. of Boone County v. Bushee, Ky., 889 5.W. 2d 809 (1994)
U. S. Dept. of Agriculture’s Dietary Guidelines for Americans




ADMINISTRATION

School Council Policies (SBDM)

RELATED POLICIES:

01.11; 02.422; 02.4231; 03.112; 08.1
09.126 (re requirements/exceptions for students from military familics)

024241
{CONTINLED)



LEGAL SB 15 AMENDS5 KRS 160 380 TO CLARIFY EMPLOYMENT RECORDS CHLECK REQUIREMENTS
SB 15 ALSO REMOVES THE EXCEPTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS
AN EMPLOYCE OF TME DISTRICT AS OF JULY 13. 1990

FINANCIAL IMPLICATIONS COST OF REPRINTING APPLICATIONS

PCRSONNMNEL oL
- CERTIFIED PERSONNEL -
Hiring

SUPERINTENDENT'S RESPONSIBILITIES

All oppointments, promolions, and transfers of cenified personnel for positions authorized by the
Board shall be made by the Superiniendent who, ot the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes and, if o
school-besed position is to be filled, shall be submitted with o certified stolement reflecting the
school's entitlement, current staffing, the reason(s) why the pesition was vacant, and the
financial impact of the cmployment.

When a vacancy occurs, the Superintendent shall notify the Commissioner of Education fifteen
{15) days before the position is to be filled.

When a8 vacancy nceds to be filled in less than filleen {(15) doys lo prevest disruption of
necessary instructional ot support services of the school District, the Superintendent may seck o
waiver of the fifleen (15)-day advance nolice requicement rom the Commissioner off Education.
IT the waiver is approved, the appointment sholl not be mede until the person selected by the
Superintendent has been approved by the Commissioner of Education.

EFFECTIVE DATE

Personne] nclions shoit not be effective until the employee receives written notice of such action
from the Superintendent. Centified employecs may be sppointed by the Supcrintendent for any
school year al any time afler February 1 next preceding the beginning of the school year.

QUALIFICATIONS

The Superintendent shall employ only individuals who are certified for the posilions they will
hold and who pessess qualifications established by law, regulation and Beard policy, except in
the case where no individual spplies who is properly cenified and/or who meets cstoblished
qualifications set by Board policy.
A “qualified applicont™ is an individual who:
1. Holds proper certification for the position sought;
2. Hes no actions pending or sanctions applied ogninst his/her odministrative and/or
teaching certificnte;
3. Is not currently under contraciual agreement with another board of education and said
agreement cannot be lerminated withowt violating KRS 161.780{1); and

4. Hes not been formally placed at another school within this District no later than thirty
(30} days before the first swudent aticndance day of the school year unless released from
plocement by the Superintendent pursuant i Policy 03.1311 (Transfer).



PERSONNEL 03.11
{COxTINUED)

Hiring
CRIMINAL BACKGROUND CHECK AND TESTING

Hiring of cenified personnel who have previously retired under TRS shall be in compliance with
spplicable lepal requirements,?

All teachers shall meet opplicable certification or licensure requirements as defined by stete and
federal reguistion.?

Applicants, employces, and student teachers assigned within the District shell underpo records
checks and testing as required by applicable statutes and segulmions.!

Eoch spplication or renewal form provided to opplicants for e certified position shall
conspicuously stote the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAME-A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE APPLICANT HASEMPEOYEEAS-CLEARTO-HIRE-BASED-ON
NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH
A BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES-ASA—EOMNDIFHON-OF
EMPEOY M,

Initinl Egmployment shall be continpent on receipt of records documenting thot the individual
does not have a conviction for a felony sex crime or as a violent offender as defined in KRS
17.165 or other conviction determined by the Superintendent to bear a reasonable relationship o
the ability of the individual to perform the job. Cmployment shall alss he contineenl on reseip
of a lether rom the Cabingt providey by the individual dogymenting thel thy individunl does nol
have o substgniinied finding of child abuse or aeghect in records moiniaiped by the Cobinet
Probationnry employment shell terminate on receipt of a criminal history bockground check
documenting a conviction for a felony sex crime or as a violent offender.
Ermphorment-shafl-dhau-be-cmimgnt on-soeom of-a ketter-fm the Cabnct proveaded by the-sndradvslhirumenting. tht the-smdreal hoes Wt
e osdatmerkndmrebdiliones e cplmre-rrrtrmomesed bt cres

Link to DPP-156 Central Repistry Check and more information on the vequired CA/N
bteps ety p chfa W g ‘chirter 3070 Pren 100 Regusut fraertor Pubbre forl 4 e b e - epwrad oy bk ey
Criminal records checks on persons employed in Head Start programs shall be conducied in
conformity with 45 C.F.R. § 1302.90.

REPORT TO SUPERINTENDENT

An employee shall reporn o the Superintendent iff the employee has been found by the Cabinel
for Heelth and Family Services to have abused or neglecied o child, and if the employee has
waived the right to appeal such a substantinied finding or the finding has been upheld upon
oppeal.

Jos REGISTER

The Superintendent or the Superintendent’s designee shall maintain in the Central Office a job
register listing all curreni job openings in the District. The register shall describe the duties and
qualiffcations for cach opening, and District cmployment policies shall be annched to the
register. The job register shall be open to public inspection during Central Office business hours.



PERSONNEL 03.11

{CONTINUED)
Hiring
VACANCIES POSTED

Under procedurcs developed by the Superintendent, a listing of all District job openings shall be
pasted in the Central Office and in each school building on o timely basis and shall refer
inicrested persons 1o the Central Office job register for additional information. Postings of
vacancies may be made with other ngencies, as nppropriatc.

When a vacancy for a teaching pasition occurs in the District, the Superintendent shall conduct a
search to locate minority candidotes to be considered for the position.

REVIEW OF APPLICATIONS

The District Position Screening Committee shall review and screen all spplications for District
positions, {“District positions™ are posilions thol serve two (2) or more schools or that provide
services to the District et large.) This Committce shall represent five (5) groups of employces,
consisting of one (1) building Principal, who shall serve os chair, onc (1) member of the local
icachers’ organization, one (1) bus driver, one (1) member of the Central Office cerlified stafl,
and one (§) member of the Central Office classified staff, Selection of & representntive of the
local teachers® orgenization shall be made to minimize disruption o student leaming. A majority
of Committee members present shall be deemed es sulficient to conduct business. The Sereening
Commitiee shatl rank applicants using the adopted point system. The Commiltee shall then
recornmend the highest ranking epplicants to the Superintendent for interviews.

The Superintendent shall waive the District Position Screening Commiltee if five (5) or fewer
qualified opplications have been reccived for o position. The Superintendent shall appaint
members of an Interview Commitiee, The Interview Commitice, which may include the
Superintendent, shall be composed of al least three (3) members, one (1) ol whom sha!l be a
building Principal. All applicant interviews shall be aranged through the Office of Human
Resources.

Applications for candidaies not cmployed sholl be retained for three (3} years.
To be considered an upplicam For o position, the person must have the following information on
file in the District Office of Human Resources:
§. Completed application form;
2, Copy of valid Kentucky teaching certificatc or Intem Stalement of Eligibility, if
required;
3. Official wanscript of all college work and/or a copy of the person’s high school
diploma or High School Equivalency Diploma; and
4. Three {3) letters of recommendstion on the required form.
RELEASE OF APPLICATIONS

Oaly complete applications shall be released to schools or (o the District Position Screening
Commitiee. The OMMice of Human Resources shall eccept all applications for positions but shall
releese applications to school councils and interview commiliees bepinning with applications
submitied by individuals who arc certificd in lerms of subject matter and grade range and who ore
currently employed by the Districe, I no hiring sclection results from the initinl release of
opplications, the Distriet shall forward all remaining applications to the council or interview
commiitee. A school council may receive ell available opplications with the initial relcase if such
a request is made to the Superintendent.



IPERSONNEL 03.11
{CoNTINUED)

Hir

BEST-QUALIFIED APPLICANT
Floyd County Schools is committed to hiring the best-qualified applicant for a certificd vecancy
s outlined in KRS 165,100 and 16 KAR 2:120. il a recommendation or selection is made 1o
employ an opplicant who is not the best qualified, then documentation shall be provided and
shall suppart why the better qualified npplicant{s} were nol recommended or selected. The
documentation shall be based on reflerences, evaluntions, aliendance patterns, communications
regarding past performance eccording 1o previous supervisors, end noles from personal
interviews.
RELATIONS)HIPS
The Superintendent shali not employ a relotive of 2 member of the Board-unlessHiu-relafivesas
vt Hy—am e Hvae-Brestnat et e inre-sE-the: Board-nenvher-snd-he-member-veas
A relative may be employed os o substitute for a centified or classified employee if the rclotive is
not:

I. A regular full-time or pari-time employcee of the District;

2. Accruing continuing contract stalus or eny other right (o continuous employment;

3. Recriving fringe benefits other than those provided other substitutes; or

4, Rcceiving preference in employment or nssignment over other substitutes.”
A relative of the Superintendent shall not be employed except as provided by KRS 160.380.

CONTRACT

Except for noncontrocted substitute teachers, all centified personnel sheoll enter into written
contracts with the District.

Joa DESCRIPTION

All employees sholl receive a copy of their job deseription and responsibilities.

EMPLOYEES SEEKING A JOB CHANGE

Other than the rouline transmission of sdministrative and personnel files, District employees are
prohibited from assisting n schoal employee, contraclor, or agenl in obtaining a new job if the
individual knows, or has probable cause 1o believe, that such school employee, contracior, or

agent engapged in sexunl misconduct regerding a minor or student in violalion of the law and such
school cmployee, contractor, or agent does not meet the exceplions autlined in 20 U.S.C. § 7926.



PERSONNEL 03.11
(CONTINUED)

Hiring
REFERENCES:

KRS 160380
KRS 161.605; 702 KAR 1:150
3 P, L. 114-95, (Every Student Succeeds Act of 2015)

20 U.S.C. § 7926: 42 U.S.C. § 9843n(g)
H-E-RR-200-88-200-56: 45 C.F.R. § 1302.90

KRS 17.160; KRS 17.165

KRS £56.106; KRS 160.345; KRS 160.390

KRS 161.042; KRS 161.611; KRS 161.750

KRS 335B.020; KRS 405.435

16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130

0AG 18-017; DAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206
OAG 92-1; 0AG 92-59; OAG 92-78; OAG 92-131; OAG 97-6

RELATED POLICIES:
01.11; 02.4244; 03.1311; 03.132



LEGAL 5B I8 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION

lﬁmncm. IMPLICATIONS  POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS
PERSONNEL 03.113
- CERTIFIED PERSONNEL -

Equal Employment Opportunjty
INONDISCRIMINATION

The Superiniendent shall adhere to a policy of equal cmployment opportuaity in al] personnel
matters. No person shalt be subjected 1o discrimination in regard 1o employment, relention,
pramotion, demotion, transfer or dismissal becouse of race, color, religion, sex, genetic
information, nationel or ethnic origin, pelitical affiliation, ege, or—disabling condition,_or
Limitatines rslated to pregroncy, childbinh, or related medicnl gonditions,!

INDIVIDUALS WiTH DISABILITIES

No qualificd person with o disability, as defined by law, shall, on the basis of the disability, be
subject to discriminstion in employment.?

District emplayment pmctices shall be in accordanee with the Board-opproved procedures
oddressing requirements of the Americens with Disabilities Act and Scction 504 of the
Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring,
promolion, or continued employment. unless the absence of HIV infuction is a bong fide
occupationn! qualification for the job in question as defined in KRS 207.135.

REASONABLE ACCOMMODATION

Employces who have a lang-term or permanent disability may request the District supervisor lo
provide rcasonable accommadations necessary for them 10 pesform the essential dulics of the
position. Medical information obtained as part of an employee request shall be confidential }

Il assistive technology is deemed necessary for an employee, every efTort will be made 1o obizin
that technology in a timely Fashion.

‘ : 1 5 ine reasonghle
accommodations for pn_emplovec’s limitalions selated lo pregnancy, childbinth, or_nelaed
medica! conditions, Reasonble accommodation shall be provided s required by law.

ADVISING EMPLOVEES

The Superiniendent shall inform all school employees of e provisions of this policy.!

oV STLLNE I 0 L) 55 o o




PERSONNEL 03.113

{CONTINUED)
Equal Employment Opportunity
REFERENCES:
IKRS i61.164; KRS Chapter 334; 42 11.5.C, 2000¢, Civil Righis Agt of 1964, Title VI
19 US.C.A. 794
329 U.5.C. section 1630.14
KRS 207.135

M4 CFR 1043+ 104,14
42 C.F.R. 2000¢-2; 42 C.F.R. 2000(k)

Americans with Disebilities Act

Kentucky Education Technology System (KETS)

Section 504 of the Rehabilitation Act of 1973

Title I1X of the Education Amendments of 1972

Genetic Information Nondiserimination Act of 2008

RELATED POLICIES:
03,133, 05.11



LEGAL SB B AMENDS KRS 161770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW
FINANCIAL IMPLICATIONS NONE ANTICIPATED

PERSONNEL 03123
« CERTIFIED PERSONNEL -
Leaves and Absences

Authorization of leave and time taken off from one's job shall be in accordance with specific
leave policy. Absence from work that is nol based on appropriate leave for which the :mplnyce
is qualificd may lead to disciplinary consequences, up to and including terminatien of
employment.

NoTificATION

In all cases of nbsence, teachers shall notify the Principal before the opening of school or the

night before, if possible, and the Principal shal) call substitule teachers from the ofTicial
substitue list approved by the Superintendent.

Employees on leave covered by the related pohcn:s listed below sholl notify the Supetintendent
in writing by March 30 of the year the leave terminates of the date of their intenl lo retum lo the
school system. Employces who fail Lo nolify the Superintendent of their return by March 30
cannot be guaranieed employment for the following school year. 1f un employee on leave has not
contacted the Superintendent by March 30, the Superintendent is authorized to fill the position
for the follawing schoal year. Where an employee in the finat year of leave fails to contact the
Superintendent by March 30, to either request an exiension of leave or to provide o datc of
return, the Superintendent may determine whether personnel action is required.

LEAVE FOLLOWING ASSAULT

The District shall provide leave with pay for cmplnyct: assoulted while performing their
assigned dutics when the pssaull results in injuries that qualify the employce for workers'

compensation benefits. The period of leave shall not exceed onc (1) calendar year following the
assaull. During thot period, the employes shall nol cxperience loss of income or benefits,

including sick leave, under terms end conditions sel forth in KRS 161.155.

PLACEMENT UrON RETURN

Employees wking any Jong term leave will be entitled on return to o comparable pasition for
which they are qualified. Placement in the same position or the same school ecannot be
puaranteed.

FMLA

Eligible employces may apply for leave under the provisions of the Family and Medical Leave
Act of 1993,

mﬁuﬂ&mﬁmﬂaﬂmﬁtmﬂmmﬂmmmni&dml lL.
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PERSONNEL 03.123
{CONTINUED)
Leaves and Absences

REFERENCES:

KRS 161.155: KRS 161.770; DAG 01-9
Family and Medical Leave Act of 1993

RELATED POLICIES:
03.1232, 03,12322, 03.1233, 03.1234, 03.1235, 03.124



LEGAL 5B 3 AMENDS KRS 161 770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION (N THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW
FINANCIAL IMPLICATIONS NONE ANTICIPATED

PERSONNEL 03.1233
- CERTIFIED PERSONNEL -
Maternity Leave

PAtD SICK LEAVE

Childbirth and recovery therefrom, which prevent the employee from performing assipned
duties, shall entitle the cmplayes 1o sick leave benefits as provided in Goard Policy 03.1232.

An fliness of the newbom shall entitle the employce to sick leave benefits es provided in Board
Policy 03.1232.

An cmployee may use up to thirty (30) days of sick feave immediatcly following the birth or
adoption of a child or children. Additional sick leave days may be used when the need is verificd
by a physician's statement.

Uneatn MATERNITY LEAVE (KRS 161.770)

On writlen request, the parent of 2 newbom or the employee who adopts a child or children shall
be granted unpaid leave of absence not to exceed the remainder of the school year in which the
birth or placement occurred, Therealter, leave may be exiended in increments of no more than
one (1) year.

Employces on maternity leave shall natify the Superintendent in writing of their intent to retum
10 the school systcm on or before the date prescribed in Policy 03.123. Employees who fail io
notify the Superintendent of their retumn by the dale prescribed in Policy 03.123 cannol be
guaraniced employment for the following school year.

Employces taking 8 matemity leave will be entitled on retum to o comparable position for which
they arc qualificd, Placement in the same posilion or the same schoal cannot be guaranteed,

FMLA

In compliance with the Family and Medical Leave Act of 1993, cligible employces arc entitled to
up to twelve (12) workweeks of unpaid leave to care for the cmployee's child afler birth or
placement of a child with the employee for adoption or foster care. Leave lo care for an
employee's healthy newbom baby or minor child who is adopted or secepted for foster care must
be Laken within twelve (12) months of the birth or placement of the child,

REOUEST FOR MEDICAL |NFORMATION

Per KRS 161,770, thg Board may only request madicl information necessary to degiie whether
\0.prant g keave of absence; shall pot reques or fetpin ynnecessary medical infvrmation; gnd shall
i diselosg any medicg! information recgived, gxgepd as permittey by state and federl faw,
REFERENCES!

KRS 161.155; KRS 161.770
OAG B0-151; OAG B4-13; OAG B6-66
Family and Medical Leave Act of 1993

“Formatted: ksba normal
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PERSONNEL 03.1233
{CONTINUED)

Maiternity Leave

RELATED POLICIES:
03.123; 03.1232; 03.12322



LEGAL 5B § AMENDS KRS 161770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY QTHER FEDERAL LAW
FINANCIAL IMPLICATIONS NONE ANTICiPATED

PERSONNEL 03.1234
- CERTIFIED PERSONNEL -

Extended Disability Leave
This policy sholl be opplied in o manner consistent with policy 03.113 and the Amcricans with
Disabilitics Act (ADA), when Ihose provisions arc epplicable.
UNPAID LEAVE

Unpaid disability leave shall be granted by the Board, upon written request, for the remainder of
the school year. Thercafier, leave may be extended by the Board in increments of no more than

one (1) year.
FMLA

in compliance with the Family and Medicol Leave Act of 1993, medical leave shall be granted in
sccordance with Board Policy 03.12322.

NOTIFICATION OF RETURN

Employces on extended disability leave shall notify the Superintendent in writing of their intent
to seturn to the school system on or before the date prescribed in Policy 03,123. Employees who
fuil to notify the Superintendent of their retum by the dote prescribed in Policy 03.123 cannal be
guaranieed employment for the following school year.

VERIFICATION

The Superintendent may require the employee to secure a licensed physicien's verification of
disability.

REOUEST FOR MEDICAL INFORMATION

AR an ; ical information necwssary 10 degide whether
lgave of gbsence; shall not in unneeessory medical informaticn; oned shall

PLACEMENT UPON RETURN

Employees 1aking disability leave will be entitled on retum lo a comparable pasition for which
they are qualified. Placement in the same position or the same school cennot be guaranteed.

INVOLUNTARY DISABILATY LEAVE

When, in the opinion of the Board, there is evidence that o (eacher or the Superintendent is no
longer eblc to perform satisfactorily the assigned duties, the Board may require the employee Lo
provide evidence of ability to perform the essential functions of the position in the form of on
examination and report by a physician of the Board's choosing. The Board shall bear the cost of
this examination.

Formattnd: st hormad



PERSONNEL 03.1234
{CONTINUED)

Extended Disability Leave

INVOLUNTARY DMSABILITY LEAVE (CONTINUED)

The Board may suspend the employee temporarily pending the physician's examination and may
geant an involuntary leave of ebsence and renewals thereof following the physician’s
cxamination.

The cmployee shall hove the right to o hearing on such involustary Icave and its rencwal or
extension in accordance with the provisions for hearing and appesl in KRS 161.790.!

RETIREMENT DISABILITY
Retirement disability shall be handied in necondance with KRS 161.662.2
REFERENCES:

'KRS 161.790; DAG 65-560, KRS 161.770
KRS 161.662, OAG 80-151
OAG 84-43
Cansolideicd Omnibus Budget Reconciliation Act
Family & Medical Leave Act of 1993
Americans with Disabilitics Act
RELATED POLICIES:

03.111
03.113
03.123
03.12322
03.173



LEGAL HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2420, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USL OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE ¥OR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR I[N ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE DY A LOCAL BOARD SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROIIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR JN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTICN TOQ OFT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL 03.1327
- CERTIFIED PERSONNEL »

Use of Tobacgo, Alternative Nicotine, or Vapor Products

st ent TOua o, AP1TERNATINE NCOMNE OB Y AFOR I'RODEC TS PRoOITTD

ROREFRES RIS GRS

Hi-uee-oFame-tobseespedieall- Board-owhed uildmze-aid-vediclestrsi reibeprotlvited:
Hie-ttse-ol any-tebtcea-product-on-sl -atlrer Boand iwied properts-is-prohibited excepl during
evets—prerfmsivesieiirliotmbiteeings—thedided-mlier—clnni-hotes-und-tovdiich-ie
paflierieithertivied-oroirerwise emitled-bdavw-urattend:

Fhetrre od-htbtvvoproduet—wlien-permited-on-Howrd-propestv-shial-be-only-it-tinside treis
destznoted byt school- Primipnlidesigace—school- couneil. or- Superimtendentidesigires—as
appropristesbubuces product e -iireis - nchrding= i - ot - Hinital - secheurens ot omtside
wthletn-compleses—lunilid-be-desemted-tetedtiondrmrpablic- vies- and - ks =23 - Hwe i -
fived-deet=-hut-not more they 3K feal asu-lront enlresio srens lo-minimiredrenlth fasues e
sludentsemploseeeand visttors: Recepiteles forwsed tobacoo products shedl be provided i the
denig miled-nres:

Qulside-mtletic-comiplevesshal-esadestnmed-tobivertie-nren-svithi-he-comple wso-thit
rendimisrnr—isstes -t - detracr-rom-the—administrtion—o - te—event—ir—caime—addionl
uthitssiot-charges for-visitone={ e plicynnd te-location ol the destgnnted 1bpceo priduet use
tren{=}nt-bemmnmeed-ai-dliestir-e ) Fpublivevents—prerfiomances—totivities and-meeling
nish i hotd Ginkes-or-ue-brenks. ne applivableby=the school Principil/desigies-or-Siperintendent
denigove




PERSONNEL 03.1327

{CONTINUED)
Use of Tobagco, Aliernative Nicoting, or Vapor Products
REFERENCES:
JNgw Section of KRS 43§
(KRS 160.290; KRS 160.340

.KRS 438.050; KRS 438.30%
_LOAG 81-295

O0AG91-137
P.L. 114-85, {Every Student Succeeds Act of 2015)
RELATED POLICIFS¥:

03.2327; 05.31: 06 2215 09.4232; 10.5
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LEGAL 5B I8 AMENDS KRS CHAFTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.133
- CERTIFIED PERSONNEL -
Duties

All employees are expected to use sound judgment in the performance of their dutics and lo take
reasonoble measures te protect the health, safety, and well-being of others, as well as District

property.
JoB DESCRIFTION

Prior (o the authorization of any personnel position in the District budget, the Superintendent,
coliaborating with other District authorities with personnel assignment responsibilities, shall
develop, for Board approval, a job description which cstablishes all esscntinl functions of the
position, The description shall encompass supervision responsibilitics, completion of records and
reports, and achievement of professional goals identificd to cnhance student achievement and
help the school andfor District meet goals established by statuic and/or Board policy. Certified
personnel shall also be held responsible for cooperation with students, professional associates,
parents, stafl, and community groups.

INVESTIGATIONS

All employees shall coopernle fully with all investigntions conducted by the District as
outhorized by policy or law. Failure to comply may be considered insubordination.
ACCOMMODATION

Reasonable accammodation shall be pravided each quoalifying employee with a disebility pr
Mmﬂaﬂmmmm&hﬂdﬂn&.uﬂﬂ.mﬂmﬁmﬂwm comply with the

requirements of law and regulalion.!
REFERENCES:

1Americans With Disabilities Act (ADA)_KRS Chapicr 344
P.L. 101-336

Rehabilitation Act of 1973; P. L. 93-112 Sec., 504

KRS 158.645; KRS 158.6451

16 KAR 1:020 (Code of Ethics); CAG 91-10; 0AG 92-1

RELATED POLICY:
03.113

{hmnuﬂ:lu.bamm&l




LEGAL; S8 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY.
CHILDBIRTI, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.162
= CERTIFIED PERSONNEL -

Harassment/Discrimination

DEFINITION

HarnssmentDiscrimination of employees is unlowful behavior based on the mee, color, national
origin, sge, rcligion, sex, genetic information or disability of an employee involving intimidation
by threats of or actual physical violence; the creation, by whatever menns, of o climate of
hostility or intlimidation, or the use of langusge, conduet, or symbols in such manner os (o be
commanly understood (o convey hatred or prejudice. Discrimination based upon race, calor,
national erigin, age, religion, sex, genetic information or disability can consist of harassment
which crestes a hostile environment. Examples of horassmenthostile enviconment include
offensive conduct such es raciol or cthnic slurs, racial or gender hosed “jokes”, derogatory
comments or other verbal or physical conduct based upon on individual’s mce, color, descent,
national or ethnic origin, age, religion, sex or disability. Prohibited discrimination nlso includes
uny distinction, cxclusfon, restriction or preference bosed on ruce, color, deseent, nationel or
cthnic origin, age, religion, scx, genetic information—er disability,_or limitptions reloled ip
v, childbinh, vr related medics] conditions of an employee which has the purpose or
cifect of mAlifying or impairing the recognition, enjoyment or exercise on an equal footing of
employment opportunities, human rights and fundamental freedom.
PROUIBITION

Harassment/Discrimination of all ypes is prohibited ot oll times on school property and off
school grounds during school-sponsorcd activitics. This prohibition also applies to visitors to the
school who may come into contact with employees and  students. (Acts of
harassment/discrimination besed on sex may be commilied by persons of the same or the
opposile sex.)

The Superintendent shall provide for a prompl and equitable resolution of complaints concerning
harassment/discrimination,

DISCIPLINARY ACTION

Employces who engage in harassmenu/discrimination of another employce or & student on the
basis of any of the areas mentioncd above shell be subject to disciplinary action including, but
ol limited to, lzrmination of employment.

Foilure by cmployees 1o report, notify, andfor initiste on investigntion of alleged
hemssment/discrimination as required by this policy or to take comeclive action shall be cause
for disciplinary ncticn up 1o and including termination of employment.

GUIDELINES

Employees who belicve they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, es soon es reasonably practicable, report it. Repors
of harassment/diseriminolion shall bc made directly to the Superintendent or to the District
Herassment/Discrimination Coordinotor. Reports of harassment/discrimination involving the
Superintendent shall be made to the Chairpersan of the Board of Education.



PERSONNEL 03.162
{CONTINUED)

Harassmert/Discrimination

GUIDELINES {CONTINUED)

Employees who belicve they or uny other employee, student, or visitor is being or has been
subjecied to harassment/discrimination shall, as soon as reasenably practicable, report it. Reports
of harnssment/disceimination shall be made direcly to the Superiniendent of 1o the District
Harassment/Discrimination Coordinator. Repoens of harassment/ discrimination involving the
Superintendent shall be made to the Chairperson of the Board of Education.

Employces who have observed incidents of hamssmenv/discrimination involving students shall
report it as soon as reasonably practicable to the building Principal, the Superinicndent. or the
District HorassmenU/Discrimination Coordinator. Compluints of harassment/discrimination,
whether verbal or writicn, shall lead 10 a documented investigation and a wrillen report.

All reports mede 1o the Principol or Harassmenv/Discrimination Coordinator sholl be
communicaled by them 1o the Superintendent, or where applicable to the Board Chairperson, in
wriling within one (1) working doy of receipl. The (erm “REPORT™ as used in this policy
includes reports of harassment/discrimination which arc made either orally or in writing.

In applicable cases, employees must report harassment/discrimination to appropriate law
enforcement authorities in accordance with law.!

The Superintendent or the Chairperson of the Board, #s the cose may be, shal) provide for the
following:

l. Investigalion of nllegations of harassment/discrimination 1o commence ns soon oS
circumstences allow, but not later than three (3) working doys of receipt of the repart,
whether it be omal or in writing. The investigation shall be performed by the
Harnssment/Discrimination Coordinator or another formally trained investigator acting under
his dircct supervision. The investigntion of allegations involving the Superintendent shall be
conducted by o formally trained investigntor or attorney not employed by the School District,
Investigations shall include the right of the complainant to present witnesses, documents and
other evidence in suppost of the complaint. A wrilten report of all findings of the
investigation shall be completed within thirty (30) calendar days, unless additional time is
necessary due to the matter being investigated by o law enforcement or govemmental agency.
The Superiniendent/designee may Iake interim measures to protect complainants during the
investigation,

2. A process to identify and implement, within five (5) working doys of the submission of the
wrilien investipative report, methods to correct end prevent reeccurrence of the
harnssment/discrimination, including disciplinary action where appropriate. I corrective
action is not required, en explanation shall be included in the repori,



PERSONNEL 03.162

{CONTINUED)
Haorassment/Discriminsation

GUIDELINES (CONTINUED)

3

4,

5.

A process to be developed and implemented to communicate requirements of this palicy (o
all stalT, which may include, but not be limited 10, the lollowing:

* writlen nolice provided in publications such as handbooks, staff memoranda, end/or
pemphlets;

s postings in the same location ns are documents that must be posied eccording to
stue/federal law; and/or

¢ such cther measures as determined by the Superintendent/desipnee.
Method(s) used shall provide a summary of this policy, nlong with information
concerning how individuals can access the District's complete policy.

Annual training explaining prohibiled behaviors and the necessity for prompt reporting of

alleged harassment/discrimination: and

Development of aliernate methods of filing complaints for individuals with disabilitics and

others who may need accommodation.

PrROINBITED CONDUCT

Depending on the circumstances and facts of the situplion, and within the definition of
harassment/discrimination conlained in this policy, examples of conduct and/or actions that
could be considered a violation of this policy include, but are not limited Lo:

L.

Any nicknames, slurs, stoties, jokes, wrillen materiols or pictures that are lewd, vulgar, or
profaine and relate 1w ony of the protecied calegorics listed in the definition of
horassment/discritination contained in this policy:

Unwanted touching, sexusl advances, requests for sexual favors, end spreading sexual
umors;

3. Instances involving sexual violence;
4, Cousing an employee to believe that be or she must submit to unwelcome sexunl conduct in

7.

order Lo maintain employment or that o personnel decision will be based an whether or not
the employee submits to unwelcome sexual conduct;

Implicd or overt threats of physical violence or acts of aggression or assault based on any of
the protecicd calegories;

Sccking to involve individuels with disabilities in antisocial, dangerous or criminal activity
where they, because of disobility, are unable to comprehend fully or consent ta the activity;
and

Destroying or damaging an individual's property based on any of the protecied categories.

CONFIDENTIALITY

District employees involved in the investigation of complaints shall respect, as much as possible,
the privacy ond anonymity of all panties involved.



PERSONNEL (3.162

{CONTINLED)
Harassment/Discrimination

WRITTEN REPORT

Upen the completion of the investigation, the investipator(s) shall submit a preliminary writien
report, including the names and sddresses of those interviewed and a summary of the
information obtoined, (o the Supcnnlcndcm who shall prepere a finel written report containing
the focts chinined as a result of the investigntion and hisher conclusions as to whether
harassment/discrimination has occurred as well s specific remedies designed 1o correct the
situation and prevent ils reoccurrence, including but not limited to, disciplinary action where
appropriste, In coses involving District employees, therc sholl be no uppcal from the
Superintendent’s finding, conclusions and remedies, including any disciplinary action nken, in
the event that the Superintendent’s alleged conduct was the subject of the investipation, the

Board shall consider the preliminary written report in executive session and prepare and adopt by
majority volc a final written report containing the facts obtained as o result of the investigation
and its conclusions as to whether harassment/discrimination occurred as well os specilic
remedies designed to correct the situstion and prevent its reoccurrence, including but not limited
to, disciplinary action where approprinie. The findings and conclusions of Board, as well as the
remedies contained in the final report, shall be fina).

NOTIFICATION

Upon completion, the writien report shall be fumished 1o the interesied partics, including the
complainant, by personal delivery or by regisicred or certified mail, return receipt requested.

RETALIATION PRONIBITED

No onc shall relalinic against an employee or siudent because s/he submils o prievance, assists or
paticipates in  an investigation, proceeding, or hearng regarding the cherge of
haressment/discrimination of an individual or because sfe has opposed language or conduct that
violates this policy.

Upon the resolution of allepations, the Superintendent shall take steps to prolect employees and
students against retaliation.

OtieER CLAIMS

When a complaind is reccived that does not appear 1o be covered by this policy, sdministrators
shall review other policies that may govern the allepations, including but not limited to, 03.113,
03.1325 and/or 09.422.

REFERENCES:

KRS 158.156_KRS Chapie ivil Ri

~12-UEC2000e-Civi I—Righlﬁﬁﬂt-—ﬁf-l-‘)(ﬁ—] itle MHERKRE-Clhapter-344

29 CF.R. 1604.11, Equal Employment Opportunity Commission (EEOC) Regulntions
Implementing Tide Vil

20 U.S.C. 1681, Education Amendments ol 1972, Title 1X

M CFR 106.1-106.71, U.S. Department of Educotion Office for Civil Righis
Regulations Implementing Title IX; Genetic Information Nondiscrimination Act of 2008

Agc Discrimination Act, 42 U.5.C. 6101-6107; 34 C.F.R 11025




PERSONNEL 03.162
{CONTINVED)

Harassment/Discrimination

RELATED POLICIES:
03.113;: 03.1325,: 03.16;: 09.2211,: 09.422;: 09.42811



LEGAL SB | AMENDS KRS 156 095 TO REQUIRE TRAINING FOR HOW TO RESPOND TO AN ACTIVE
SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH STUDENTS

FINANCIAL IMPLICATIONS COST OF TRAINING

PERSONNEL 03.19
- CERTIFIED PERSONNEL -

Professional Development

PROGRAM TO Bt PROVIDED

The Board shall provide o high quality, personalized, and evidence based prolessional
development (D} program that meets the goals established in KRS 158.6451, the Every Student
Succeeds Act (ESSA), and in the local needs assessment. At the dircetion of the Superintendent
or designee ond in conjunction with each school, the PD coordinator shall facilitate the
development and implementation of this program for all certificd employces. Programs may also
include classilicd stalT and parent members of school councils snd commiltees,

The PD progsam lor the District and each school shall be incorporated into the Comprehensive
School/District [mprovement Plan. Peior to the implementation of the program, the scheol PD
plan shall be made public, and the District PD plan shall be posted to the District web sile.

The program shall be based on a Board-approved PD plan for the District, which is designed;

1. tohelp ochieve student copacities estoblished by KRS 158.645 and goals established by
KRS 158.6451;

2. 1o suppost the District's mission, poals ond assessed needs; and

3. to increase teachers’ understanding of curriculum content and methods of instruction
appropriote for eech conlent arca based on individual school plans.

The PD plan shall reflect individual needs of schools and be aligned with the Comprehensive
School/District improvement Plan, ESSA requircments, and teacher growth plans,

ACTIVE SUNDOTER SITUATIONS -
Ry Nm_emm_lm&.jmmm_ﬁmmm - of irpining on hosw 1o respond (o an aclive
for_oll District cmplovees with_job dutigs requiring direct

copinct with studenis, The tmining shail bg provided cither jn person, by live streaming, or viop
MMMMLmu%MMMﬂa_Mh he
mtjmuﬂm_ﬂﬂmimmmﬂlﬂm_mndm kﬂiliﬁ._._u_ﬂ't‘ﬂ When lﬂf_ﬁm‘ﬂ_ﬂ-ﬂ
to_the troining requiremends of this suhsection is initiolly hired afler the treining kas bevn
provided for the school vear, the District shall provide matcrials pn haw o respond 10 0o active
shooter situation,

ScuooL RESPONSIRILITIES

Each school shall plan professional development with the PD coordinstor and, when oppropriate,
with other schools to maximize training opportunities. In addition, each school’s 'D plan shall be
submitted 1o the Board for review end commenl,

Tormatiad: sideheading
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PERSONNEL 03.19
(CONTINLED)

Professional Development

DOCUMENTATION

The school/District PD plan shall include the method for evaluating impact on student leaming
and using evaluation results to imprave professional leaming.

Documentation of compleled professional development, including a wrilten avaluation, shall be
required. Unless an employce is granted leave under an oppropriste Board policy, failurc to
complete and document the required hours of professional development by April 15 of each year
shall result in a reduction in salory and may be reflected in the employee's evaluation,

REFERENCES:

KRS 156.095; KRS 156,553

KRS 158.070; KRS 158.645; KRS 158.6451; KRS 160,345
704 KAR 3:035; 704 KAR 3:325

P. L. 114-95 {Every Student Succeeds Act of 2015)

RELATED POLICIES:
03,1911; 09.22



LEGAL 58 15 AMENDS KRS 160 380 TO CLARIFY EMPLOYMENT RECORDS CHECK REQUIREMENTS.
5B 15 ALSO REMOVES THE EXCEPTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS
AN EMPLOYEE OF THE DISTRICT AS OF JULY 13, 1990

FINANCIAL IMPLICATIONS COST OF REPRINTING APPLICATIONS

PERSONNEL 03.21
= CLASSIFIED PERSONNEL -

Hiring

SUPERINTENDENT'S RESPONSIBILITIES

All appointmicnts, promations, and transfers of classificd personnel for positions authorized by
the Board shall be made by the Superintendent who, at the first mecting following the actions,
shall netify the Board of seme. Such notification shall be recorded in the Board minutes and, il'a
school-based position is 1o be flled, shall be submiticd with a certified statemenl reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

EFFECTIVE DATE

Personnc) octions shall not be effective until the employee receives written notice of such action
from the Superintendent

HIING OF RETIRED PERSONS

The Superintendent may rehire at full pay classified personnel (62 years of age or older) who
have retired from the District and are receiving Social Security and County retirement benefits.

CRIMINAL BACKGROUNB CHECK AND TESTING

Applicants and employees shall underpo records checks and (esting as reguired by spplicable
stoutes and regulations.! &1

Each application or rencwal form provided to applicants for e classified position shall
conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAME-A LETTER,
PROVIDED BY THE INDIVIBUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE APPLICANT HASEMPLOYEEIS-ELEAR FOHIRE-BASED-ON
NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH
A BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES-AS-A-CONDIHON-OF
FMREOARRT”

Initial Ecmployment shall be contingent on receipt of records documenting that the individual
docs nol have a conviction for a felony sex crime or os a violent offender ns defined in KRS
17.165 or other conviction determined by the Superiniendent 1o bear o reasonable relationship 10
the ability of the individusl 10 perform the job. Fmployment shall also be comingenl o receipt
of.p leticr from the Cahinet pmvided hy the individual docymenting that the individual docs not
Rave 3 substantigted finding of child phuse or neglect in recnrds maintaine] by the Cabinet,
Probationary employment shatl terminzte on reccipt of a criminal history bockground check
documenting a conviclion for a felony sex crime or as o vialem ofTender,

Employment-shall-slso-be-conlingent-on-receipt-uf-a-tetter-from-the-Cobined- provided-hy-the
irndividiualc s re-iraividuiog A adistcatiatod-Fading-of child
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PERSONNEL 03.21
{CONTINUED)

Hiring
Crirmnval BACKGROUND CHECK AND TESTING

Link 10 DPP-156 Centra! Registry Check and more information on the required CAMN
checkCabinet-Letier:

bt e ix goryichan e I forC ANChe en (]

Criminal records checks on persons cmployed in Head Start programs shall be conducted in

conformity with 45 C.F.R. § 1302.%0.

REPORT TO SUPERINTENDENT

An employee shall report (o the Superintendent il the employce has been found by the Cabinet

for Health and Family Services to have abused or neglected a child, and if the employec has

waived the right 1o appeal such a substantioted finding or the finding has been upheld upon

oppeal.

EDUCATIONAL REQUIREMENTS

No persan shall be initially hired unless she holds ot Teast a high school diploma or high school

certificate of completion or High School Equivalency Diploma or unless s‘he shows progress, as

defined by Administrative Regulations of the State Board for Adult, and Technical Education,

toward obtaining a High School Equivalency Diploma., Employees shall hold the qualifications

for the position as established by the Commissioner of Education.?

All paraprofessionals sholl satisfy educationat requirements specified by federal law.*

Jos REGISTER

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job

register listing all current job openings in the District. The register shall deseribe the duties and

qualifications for each opening, and District employment policies shall be atiached to the

register, The job register shall be open to public inspection during Central Office business hours.

VACANCIES POSTED

Under procedurcs developed by the Superintendend, a listing of all District job openings shall be

posted in the Central Office and in each school building on a timely basis and shall refer

interested persons to the Central Office job megister for additional information. Postings of

vacancies may be made with other agencies, a5 spproprinte,

REVIEW OF AFPLICATIONS

Applications for condidales not employed shall be retained for three {3} years.

The Superintendent shall relense all spplications 1o the District Program Director. The Direetor

will select no fewer than five (5) qualificd opplicants lo interview. The Interview Commitles,

which may include the Superiniendent, shall be composcd of at least three (3) members, one (1)

of whom shall be s building Principal. All applicant interviews shall be arranged through the

Office of Human Resources.

To be considered on applicont for a position, the persen must have the following information on

file in the OfTice ol Human Resources:

1. Compleicd epplication form;

2. Curvent license, il required, by position;

3. Official transcript of oll college work and/or a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letters of recommendation on the required form.



PERSONNEL 03.21

{CoNvINLED)
Hiring

1IIRING RELATIONSENPS

The Superintendent shall not employ a relative of a member of the Board-unless-the-relative-vas
|mﬂe¥l¥-emploged—by—ihe—ﬂi5lnﬁ mmmhhﬂhammb«-md-ﬂmmba%

A relative may be employed as a subsulul: for a certified or classified employce if the relotive is
not:
1. A regular full-time or part-time cmployee of the District;
2. Accruing conlinuing controct stotus or any other right 1o continuous employment;
3. Receiving fringe benefits other than these provided other substitutes; or
4, Receiving prefercnce in cmployment or ossignment over other substituies.
EMERGENCY HIRING
During cmerpency sitluntions, job openings may be filled without listing in the job repister or
posting in District buildings.
Jon DESCRIPTION
All employees shall receive a copy of their job deseription and responsibilites,
CONTRACT
AH reguler fili-time and pant-time employees shall receive o contract.

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT FOR SuasTiTtre CLASSIFILD
EMPLOYEES

Substitute classificd cmployees shall be notified in writing by April 30 of each year as to whether
they have reasonable assurance of continued employment for the following year,

EMPLOYEES SEEKING A JOB CIIANGE

Other than the routine tronsmission of administrelive and personnel Gles, District employees are
prohibited from essisting o school employee, contractor, or agent in obtaining a new job if the
individunl knows, or has probeble cause to believe, that such school cmployee, contractor, or
agent cngnged in sexual misconduct regarding a minor or student in violation of the law and such
schoal employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926,

REFERENCES:

'KRS 160.380

1702 KAR 5:080, KRS 160.345, KRS 160,390

JKRS 161.011
4P, L. 114.95, (Every Student Succeeds Act of 2015)
20 U.S.C. § 7926; 42 L.S.C. § 9843a(p)

34 C.F.R. 200.58-200-5%; 45 C.F.R. § 1302.90

KRS 17.160, KRS 17.165; KRS 156.070; KRS 335B.020, KRS 405.435
0OAG 1B-017; OAG 91-10, 0AG 93-149, OAG 91-206
0AG 92-1, OAG 92-59, OAG 92-78, OAG 92-131

13 KAR 3:030; 702 KAR 3:320

Kentucky Lucnl District Classification Plan

le i



PERSONNEL 03.21

(CONTINUED)
Hjping

ReLATED PoLICIES:
01.11; 02.4244; 03.232; G1.27; 03.5; 06.221



LEGAL SB 18 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH. OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION

LAW
FINANCIAL IMPLICATIONS POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS
PERSONNEL 03.212
- CLASSIFIED PERSONNEL -

Equal Employment Opportunity

NONDISCRIMINATION

The Superintendent shall adhere 1o 2 policy of cqual cmplnymcnt opportunity in all personncl
matiers. No person shall be subjected to discrimination in regard to employment, retention,
promotion, demolion, transfer or dismissal because of race, colar, religion, sex, genetic
information, netional or cthnic origin, political offiliation, age, er—disabling condition,_pr
limitativns reloted 10 pregmancy, childbinh, or related medieal conditinns.!

INDIVIDUALS WITH DISABILITIES

No qualified person with o disability, es defined by law, shall, on the basis of the disability, be
subject to discrimination in employment.?

District cmployment practices shall be in accordance with the Boand-spproved procedures
oddressing requirements of the Americans with Disabitities Act and Section 504 of the
Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required os a condition of hiring,
pramotion, or continued employment, unless the absence of HIV infection is a bons lide
occupalion qualification for the job in question as defined in KRS 207.135.

REASONABLE ACCOMMODATION

Employees who have a long-lerm or permancnt disebility mey request the District supervisor 1o
provide reasonoble accommodations necessary for them to perform the essentiad dulics of the
position. IT assistive lechnology is desmed necessary for an employee, every effort will be mede
1o obtnin that technology in a timely fashion. Medical information oblained ns part of an
employee request shell be confidential.®

Ihﬂtﬁnujlmllsﬁwmmmmmmmunwm:m mu&ummlt

Reasonnble nccommodnuon shall be pmwdcd as n:qum:d by Inw
ADVISING Emrl.ovszs
The Superiniendent shall inform all schoot employees of the provisions of this policy.!




PERSONNEL 03.212

(CONTINUED)
Equal Employment Opportunity
REFERENCES:
IKRS 161.164; KRS Chapisr 344; 42 LS C. 2000, Civil Rights Ac 0f 1964, Titl VII
129 US.C.A. T
329 1).S.C, sectior 1630.14
KRS 207.135

J4C.FR. 1043-104.14
ighir Are b0 Thde M hRSChapter 3
Americans with Disubilities Act

Kentucky Education Technology System (KETS)

Scction 504 of the Rehabilitation Act of 1973

Title IX of the Education Amendments of 1972

Genetic [Information Nondiscrimination Act of 2008

RELATED POLICIES:
03.233;: 65.11



LEGAL  HB 1) REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODLICT, ALTERNATIVE
NICOTINE PROGUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL

THREE (3) YEARS OF JUNE 27, 2019
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL 03.2327
= CLASSIFIED PERSONNEL -

Use of Tgh Alternativ i Vapor t
Use oF TOB*CCOWMMM PROVIBITED

MWMm“mmiw ' u
mwwwﬂmﬂmmwﬂwd

Swm.-l-mei-'-m-u-nmesﬁwnm-|+.~

-Hie—use-ﬂle_ﬁ-mhucm-pnn}wl—i|H:II-H1mnHM|al-hu|ldhlg:- #nd-reltivles fotriy l-prednfvited-
Hre-use-ol-any-tubueen fronduct on afl-oher- Board-owned Moperiy-te-prohibited eaeep during
e&-nlsmrhmnnmaﬁ:ﬁlkﬁ—mu-‘um|n_tt-+reu4mdnled-ﬂlicf—sulnur&—lnnrr—-—uud—ut——whidHlm
p»h{w—i:‘—eimcr-ilmmlw-ntimwi«eemitlee!-hy-{uw-m-snﬂn}:

et prodiet—dse Frentited-on-Buotd-properieshalHie-on] ttitribsido-trons
designited- byl schog) Principul desizmee school - council.- o Superisendent{desizne
BPPEOprite =~ obucei produ t-tse srens- inchinde, bt =l Bmited Aozt areas-m outstde
-.-ﬁlrlﬁmrph:\c:r.-.sinmkH‘e-dﬁigmﬂml'ilerlmiannmeil~li¢-«-+e\\-und-nl-leu:-‘lo—}§—(memy-
fived=feer-ben B0t e than - 100 joer Ol B2y e it arens - avimise-benhl) isstey-r
shdenta—employees and  inion:, Receptocles-tor-used 1obuyo rretducts sholl be provided in the
derdenmted-uregs

‘%lln’id&-ﬂ!MﬂiL'-1.'1ﬂ!li)le\Mlm“—lluwlﬁiglﬂﬂﬁl‘hﬂnwuHhﬁllﬁtt—*&iillllt—llk-\.'ml!pleHHlml
I‘EHQIllliﬁﬁiim-iﬁéilhf.-’r-dcl—mﬂ-—ddmci—lﬂN!th.‘—ﬂmllil!lﬁ(ﬂitiﬂﬂ—ﬂi-lhﬁ-ﬂ‘wn-\—ﬂf-emlw-ﬂddl!lﬂnai
ucimission charges-for visitons Mie-polic y-und the-lovgtion o he-designated 1lyeyvo predugl use
Hfﬂﬂ(ﬁ}-ﬂﬂhl-[WNMHML‘nHI{-!l!HInfh!Ht"‘ﬂ!lmi\.‘-t‘\—rllli-p:rltmllhlh‘v.‘-i.-imliwr-ilie:v-mh.l-ﬂmlillg'i
ind-o8 il t tinkes or-at breks, as anphicable e the-schonl Principal Uesgiee-or Superintendem
thesignee
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03.2327
(CONTINUED)

Use of Tobacea, Alternstive Nicotine, or Vapor Produscts

REFERENCES:

PERSONNEL

(KRS 160.290; KRS 1640.340
KRS 438.050; KRS 438,305

CAG 81-295; OAG 91-137
FLFAR-S OB

P. L. 114-95, {Every Student Succceds Act of 2015)

RELATED POLICIESY:

QLI32%: 05,31 06.221; 09.4232, 10,5



LEGAL 5B 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY.
CHILDBIRTH, OR RELATED MEDICA]L. CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS POTENTIAL COST IN FROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.233
= CLASSIFIED PERSONNEL -
Duties

All employees arc expected 1o use sound judgment in the performance of their duties and (ke
reasonable meusures to protect the health, sofely, ond well-being of others, as well s District
property.

Jos DESCRIPTION

Prior to the authorizalion of any personncl pasition in the District budget, the Superiniendent,
collaborating with other District suthorities with personne] assignment responsibilities, shall
develop, for Board approval, job descriplions which establish all essential functions of each
position, The description shall encompass job responsibilities, completion of records and reports,
and achicvement of goals identified ta enhance student achicvement and help the schoo! and/or
District meet goals estnblished by statule and/or Beard policy,

INVESTIGATIONS

Al cmployces shall cooperate fully with all investigations conducled by the District as
authorized by policy or law. Failure to comply moy be considered insubordination.

ACCOMMODATION
chsonnble accommodation shall be prowded cach qunl:f)nng cmploycc with o disability pc

ed 1o | lo comply with the
requiremenis of law and rtgulnnon.
REFERENCES:
'Americans With Disubilities Act (ADA); Rehabilitation Act of 1973, KRS Chapter 344

P, L. 93-12 See, 504; P, L. 101-336
KRS 158.645; KRS 158.645)
0AG91-10

RELATED POLICY:
03.212

Formateed: Font: Bold



LEGAL: 5B 18 AMENDS KR5S CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS POTENTIAL COST [N PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03262
- CLASSIFIED PERSONNEL -

Harassment/Discrimination

DEFINITION
Hearnssment/Discriminotion of emplayees s unlawiul behavior based on the race, color, national

origin, ape, religion, scx, genctic information, se-disability, or Emliotions relatod 10 prepnancy,
childhirth, or related medica) condilions of an employee involving intimidation by threats of or
actual physical violence; the creation, by whalever means, of o climale of hostility or
intimidation, or the use of languape, conduct, or symbols in such wanner as (o be communly
understood to convey hatred or prejudice. Discrimination based upon race, eolor, national origin,
age, religion, sex, penetic information, ee~disabilily, _or limitstions relsed 1 prepnancy,
childhinh, or related medical conditions can consist of hamssment ‘which creates @ hostile
environment, Examples of harassment/hostite environment include offensive conduct such as
racial or ethnic slurs, recial or gender based “jokes™, derogatory comments or other verbal or
physical conduct based upon an individual's race, color, descent, national or cthnic origin, age,
religion, sex, genetic information or disability. Prohibited discrimination also includes any
distinction, exclusion, restriction or preferenee based on race, color, descent, national or ethnic
ongin. age, religion, sex, gcnctu: information, ee-disability,_or limitations relaied 1o pregnancy,

of an employee which hes the purpose or effect of
nullifying or impairing the recopnition, enjoyment or cxcrcise on an cquol looting of
employment apportunities, human rights and fundamenta! freedom.

PROWIBITION

Harassment/Discrimination of all lypes is prohibited ot all times on school property and ofT
school grounds during school-sponsored activities. This prohibition also applies to visitors to the
school who may come inlo conloct with employees aond students. {Acts of
harassment/discrimination based on sex may be commilied by persons of the same or the
opposile sex.)

The Superintendent shall provide for a prompt and equitable resolution of complainis concerning
harassment/discimination.

DISCIPLINARY ACTION

Employces who engage in harossment/discrimination of another employee or o student on the
basis of any of the arens mentioned ebove shall be subject to disciplinary ection including, b
not Jimited o, temmination of employment.

Foilwre by employees to report, notily, and/or initiale an investigation of olleged
harassmenv/discrimination as required by this policy or to wke corrective nction shall be cause
for disciplinary action up o and including termination of employment.



PERSONNEL 03.262
{CONTINLED)

Harassment/Discrimination

GUIDELINES

Employees who belicve they or any other employee, student, or visitor is being or has been
subjected 1o haressment/disceimination shall, as soon as reasonably practicable, repont it. Reports
of bamssment/discrimination shall be made directly 1o the Superintendent or to the District
Hornssment/Discrimination Coordinator. Reports of harnssment/discrimination involving the
Superintendent shalt be made 1o the Chairperson of the Board of Education.

Employees who hove observed incidents of horassment/discrimination involving students shall
report it as soan as reasonably practicable to the building Principal, the Superintendent, or the
District Homssment/Discrimination Coordinator.

In applicable cases, employees must report harassment/discrimination 1o sppropriste fow
enforcement authoritics in accordance with law.!

Complaims of hurassment/discrimination, whether verbal or writien, shalf lead to o documenicd
investipation and o written report.  All repons made o the Principal or
Herassmen/Diserimination Coordinator shall be communicated by them to the Superintendent,
or where epplicable 1o the Board Chairperson, in writing within one (1) working day of receipi.
The term “REPORT™ us used in this policy includes reports of harassment/discrimination which
arc made cither orally or in writing.

The Superiniendent or the Chairperson of the Board, as the case may be, shall provide for the
following:

}. Investigotion of allegstions of harussment/discrimination lo commence as soon as
circumstances allow, but not later than three {3) working days of receipt of the report,
whether it be oral or in wriling. The investigation shall be performed by the
Harrssment/Discrimination Coondinator or another formally trained investigator acting under
his dirceet supervision. The investipation of allegations involving the Superiniendent shall be
conducted by & formally trained investigator or attomey nol employed by the School District,
Investigations shatl include the right of the complainant to present witnesses, documents and
ather evidence in support of the complaint, regardless of the menner in which the complaint
is communicated to & District ndministrator. A wrilten report of all findings of the
investigation shal) be completed within thirty (30} calendar days, unless ndditional time is
necessary due (o the malter being investigated by a law enforcement or govemmental agency.
The Superiniendent/designes may take interim measures to proiect complainants during the
investigation,

2. A process lo identify and implement, within five (5) working days of the submission of the
written investipative report, methods to correct and prevent reoccurence of the
herassment/discrimination, including disciplinary action where approprinte, I corrective
uction is not required, an explanation shall be included in the report.



PERSONNEL 03.262
(ConTINUED)

Harassment/Discrimination

GUIDELINES (CONTINUED)
3. A process 1o be developed and implemenied 1o communicaic requirements of this policy to
all stafT, which may include, but not be limited to, the following:
s wtillen notice provided in publications such as handbooks, staff memoranda, and/or
pamphlets;
e postings in the same location as arc documents that must be posted according to
state/federal law; and/or
» such other measures as determined by the Superiniendent/designee.
Method(s) used shall provide a summary of this policy, olong with information concerning
how individuals can access the District’s complete policy.
4. Annus! training explaining prohibited behaviors and the necessity for prompt reporting of
elleged harassment/discrimination; and
5. Devclapment of alternate methods of filing complaints for individuals with disabilitics and
others who may need accommodation.

PrROIUBITED CONDUCT

Depending on the circumstances and facts of the situation, and within the definilion of
harnssment/discrimination contained in this policy, examples of conduct and/or aclions that
couild be considered a violation of this palicy include, but are not limited to:

1. Any nicknames, slurs, stories, jokes, written materinls or pictures that arc lewd, vitlgar,
or profanc and relaie (o0 any of the protecied calegories listed in the definilion of
harassment/discrimination contained in this policy;

Unwanted louching, sexun] advances, requests for scxual favors nnd spreading sexual
rumors;

2

3. Insiances involving sexual violence;

4. Cousing an employce 1o believe that he or she must submil to unwelcome sexual
conduct in order to maintain employment or that a personnel decision will be bosed on
whether or not the employee submils to unwelcome sexunl conduct;

5. Implied or overt threats of physical violence or sets of apgression or assoult based on
any of the protected categories;

6. Secking 1o involve individunls with disobilities in antisocial, dangerous or criminal
aclivity where they, because of disability, are unable to comprehend fully or consent lo
the activity; and

7. Destruying or damaging an individual's property based on any of the protecicd
cutegorics,

CONFIDENTIALITY

District employees involved in the investigation of complainis shall respect, as much as passible,
the privacy and anonymity of all parties involved.



PERSONNEL 03262
(CONTINUED)

Harassment/Discrimipation

WRITTEN REPORT

Upon the completion of the investigation, the investipator(s) shall submit o preliminary written
repori, including the names end eddresses of those inlerviewed and o summary of the
information obiaincd, to the Superintendent who shall prepare o find writlen report containing
the {acts obtoined as o result of the investigotion ond his/her conclusions os to whether
harassment/discrimination has occurred as well as specific remedies designed 1o comrect the
situation and prevent its reoccurrence, including but not limited to, disciptinary action where
eppropriate. In cases involving District employees, there shall be no nppeal from the
Superintendent’s finding, conclusions and remedies, including any disciplinary action taken, In
the event that the Superintendent’s alfeged conduct was the subject of the investigation, the
Board shalt consider the preliminary writien report in executive session and prepare and adopt by
majority vole a linal writien report containing the facts obtained as o result of the investigation
and its conclusions as 1o whether harnssmenvdiscrimination occurred as well as specific
remedies designed to corect the situation and prevent its reoccurrence, including but not limited
lo, disciplinary action where appropriate. The findings and conclusions of Board, es well as the
remedies contained in the final report, shall be final.

NoTIFICATION

Upon completion, the wrillen roport shall be fumished to the inleresied partics, including the
complainant, by personal delivery or by registered or certified mail, retum receipt requested.

RETALIATION PROMIBITED

No one shall retaliate against an employee or student because sthe submils a grievance, assists or
participsies in &n  investigation, proceeding, or hearing regarding the charge of
harassmentdiscrimination of an individusl or because s/e has npposed language or conduct that
violales this palicy.

Upon the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

OTHER CLAIMS

When o complaint is received that does not appear (o be covered by this policy, administrators
shall review other policies that may govem the allegations, including but not limited to, 03.212,
03.2325 end/or 09.422.

REFERENCES:
KRS 158.156, KRS Chapier 334; 42 USC 2000c, Civil Rights Act of 1964, Title Y1)

29 CF.R 1604.11, Equal Employment Opportunity Commission (EEOC) Regulations
Implementing Title VII
20 U.5.C. 1681, Education Amendments of 1972, Title IX
34 CFR 106.1-106.71, U. S. Department of Education Office for Civil Rights
Repulstions Implementing Title 1X
Genetic Information Nondiscrimination Act of 2008
Age Discrimination Act, 42 U.S.C, 6101-6107; 34 C.F.R. 110.25
PERSONNEL 03.262
{CONTINUED)



HnrassmenUDiscriminn!ign
RELATED POLsCLES:

03.212;:03.2325;, 03.26,: 09.2211;, 09.422;. 09.42811



LEGAL 5B | AMENDS KRS 156 095 TO REQUIRE TRAINING FOR HOW TG RESPOND TO AN ACTIVE
SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH STUDENTS

FINANCIAL IMPLICATIONS COST OF TRAINING

PERSONNEL 03.29
= CLASSIFIED PERSONNEL -
Staff Development

The Superiniendent shall develop end implement a program for continuing training for sclected
clossificd personnel.

ACTIVE SHNOTER SITUATIONS = - = | Ponmattod: sideheacing

mcL_.ilu mmm_mmmumm !n v ummmwt \Ju
vitko recording prepared by the Kenjucky Deporment pf Fducation in colloborptinn with e
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REFEREM’.‘B:

KRS 156,095 KRS 158.070
P. L. 114-95, (Every Suwdent Succeeds Act of 201 5)
34 C.F.R 20058
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LEGAL 5B 15 AMENDS KRS 160 380 TO STATE THAT A SUPERINTENDENT MAY REQUIRE A STATE
AND NATIONAL BACKGROUND CHECK AND CLEAR CA/N CHECK
FINANCIAL IMPLICATIONS NONE ANTICIPATED

PERSONNEL 03.6
Volunteers

DEFINITION

Voluntcers are persons who do not reccive compensation for essisling in school or distriat
programs. Volunteers are ¢ncouraged Lo use their ime and effert to support school and district
programs, The district shall devclop procedurcs thal encourage volunieers to assist in school
and/or district programs and (o fecilitate effective communication with persons who volunizer,

RECRUITMENT
Recruitment goals shall include but not be limited to;
1. Establishing an open, community-friendly environment
2. Creating an awareness of the need for community participation
3. Improving communication between the school and the community
4

. Developing orientation materials to be provided 1o oll volunteers who have contact with
students on a regularly scheduled or continuing basis

Persons interested in  posticipating in the volunieer program should contact the
principal/designec.

SUPERVISION

All volunteers shall provide assistance only undev the direction and supervision of o member of
the professional administrative and/or teaching siafl,! Volunteers who assist in the district on a
scheduled and/or continuing basis shall be provided with the same liability insurance as n district
empioyce and shafl be provided with o written task description detailing responsibilities and
expectations as well as specific qualifications that may be required.

REcORrDS CHECK

The District sholl conduct, et District expense, a state criminal records check, good for onc year,
on ell voluntcers who have contact with students on o regularly scheduled andfor continuing
basis, or who have supervisory responsibility for children on o schouol site or on school-
sponsored trips.

Pursuant to KRS 160.380, the Superintendent/designee also may require volunicers o submit to
a state and national criminal {fingerprint) history background check and jo provide a clugr CA/M
shockleter fram-the-Cabinet-for-Health-mnl-Femiy Semieessistinghattherepreo-fimdings o
subsiantisted—ehill—abuse—ar—npeplest—en——revend. With  prior  opproval of the
Superintendent/designee, the background checks will be conducted at District expense.
Otherwisc, except as stated previously, the volunicer must pay for the backpround checks.



PERSONNEL 036
(CONTINUED)

Volunteers

RECORDS CHECK {CONTINUED)

No volunieer shall be utilized 1o supervise students, ar deemed to have the authority Lo supervise
students, unless the volunteer has been designated o supervise students by the Principol and
opproved by the Superintendent/designee, and the volunteer has undespane the required records
check. The Supenintendent-may- sl reguine soch-a-colunteer-le-pravide-a-Jetler- from-tie-Cabinet
for- Health-and-Farmily-Servi e thattb findi £ cubvslaiiatod sl
Peghee-om-recend.

Link o DPP-156 Central Registry Check and morc information on the required CAMN

e (e e o g et WO Tpres T
WORK-BASED SITE SUPERVISORS

Work-based learning site supervisors are considered volunteers, Pursuant 1o KRS 160.380 and
KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in o work-
based leamning experience, the site supervisor shall heve undergone a state criminal background
check either as required by their employer ol time of employment oc within the past twelve (12)
maonths, whichever is the more recent.

BASIS FOR DISQUALIFICATION

Applicanis with the following convictions shall not be authorized to volunteer:

. All sex-related offense convictions

All offense convictions egainst minors

All felony ofTense conviclions agninst persons or property

All drug-related offense convictions

Al deadly weapon-related offense conviclions

All misdemeanars, other than routine trafTic violations, within three (3) years from datc
of check

Al volunteers must have undergone the criming! reeords check and an Ethics and Confidentiality
Orientation before they begin 1o serve. The Principal and/or school council shall determine the
need for the volunteer! volunieers. The volumteers may be ploced according to the determined
need,

ORIENTATION

The Superinicndent/designee shall develop oriemation materials to be provided 1o oll volunteers
who have contact with students on a regularty scheduled or continuing basis. These materials
shall include, but not be limiled to, pertinent policies and safety and emerpency precedures.

ACCOUNTABILITY

Schools shall keep a record of cach volunicer's assignment, the hours he/she has volunteered,
and the effectiveness of the services provided.

,\l-

;e



PERSONNEL

REFERENCES:

VKRS 161.148
KRS 160.380
KRS 161.044

RELATED PoLICIES:

035
08.113; C8.1131

03.6
{(CONTINUED)



LEGAL HB 26 AMENDS KRS 45A 385 INCREASING THE AGGREGATE CONTRACT AMOUNT
MAXIMUM FOR SMALL PURCHASE TO $30,000

FINANCIAL IMPLICATIONS LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES

LEGAL SB 15 AMENDS KRS 160380 TO ELIMINATE THE DEFINITION OF "CONTRACTOR™ AND THE
SCOPE OF REQUIRED VENDOR/CONTRACTOR BACKGROUND CHECKS TO ADULTS ACCESSING
SCHOOL GROUNDS UNDER A WRITTEN AGREEMENT TO PROVIDE DIRECT STUDENT SERVICES AS
PART OF A SCHOOL-5PONSORED PROGRAM ACTIVITY

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32

PurphasinaModet Cade Purchasing

AUTIORITY

Bidhling Purchising procedures shall conform to the Model Pracurement Code, KRS 45A.345 -
KRS 45A.460." All contracts or purchases shall be ewarded by competitive sceled bidding or
compelitive negotistion, both of which may include the use of a reverse auction, except as
otherwise provided by law.?

All purchases of Kentucky Education Technology System (KETS) components shall adhere to
KETS architecturnl standards and procedures.

The District may parchase supplics andfor cquipment outside price contract of the federnl
government (GSA), the State Division of Purchascs, a cooperative agency bid approved by the
Board, or a District bid if:

1. The supplics andfor equipment meet the specificotions of contracts ewarded by the
Divisicn of Purchases, a lederal agency (GSA), a cooperative agency, or o District bid;

2. The supplies and/or equipment are available for purchese at o lower price;
3, The purchase does not exceed $2,500° *; and

4. The District”s finence or purchasing offices hos centified complience with the first and
sccond requirements,

Prior to purchase of education technology companents defined in the master technology plan, the
Department of Education must cenify that the Hems 1o be purchased meet or exceed the
specifications of components of the original equipmem of manufacturers currently holding
Kentucky price contracts,*

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may paricipate in the selection, sward, or
adminisiration of a contract supporied by o Federn) award if he or she has a real or apparent
conllict of interest. Such a conllict of interest would arise when the employee, officer, or agent,
any member of his or her immedinte family, his or her partner, or an organjzation which employs
er is about to cmploy any of the partics indicated herein, has a Financial ar ather infercst in or a
tangible personal benefit from & firm considered for a contract.?

The officers, employees, and opents of the District may neither sodicit nor #ccepl gratuities,
favors, or anything of monelary value from contractors or partics 1o subcontracts. In determining
whether en activity conslituies an impermissible acceptance of a gramwity or item of monclary
value, the definition of “graiuity™ (covering anything of more than fifty dollars [$50] veluc) st
forth in KRS 45A.445 shall apply. Violation of thesc standards may result in disciplinary action
including, but not limited, (o suspension, dismissal, or removal,



FISCAL MANAGEMENT 04.32
(CONTINUED)

Ruyehusing/Model Procurement Code Purchasing

ETIICAL STANDARDS

To avoid conllicts that may arise during the decision-moking process for procurement of scrviees
and products for the District, employees shalt adhere to the ethical standards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For oll contracts funded in whole or in pant by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nuirition service purchases may be utilized only as permiited by applicable federnl law.}
EXEMFTIONS

Federel regulatory requirements do not provide a bidding exception for purchese of perishables
using school nutrition service funds. Such purchases must follow applicable federal regulotions.’
PRICE REDUCTIONS

Price reductions mey be accepted on supplies and/or cquipment being offered by the vendor with
whom & price agreement has been made if the supplies and/or equipment meet oll terms and
conditions specified in the price agreement except for price and if the price reduction is offercd
to all participants in the price agreement. Price reductions may be accepted even if the reduced
price requires the purchase of a specified quantity of units difTerent from the quantity siated in
the original price agreement.

SMALL PURCHASES

District smali purchase procedures may be used for nny contract in which the ngpregate amount

does not exceed $30,000 (1520.0060.00.3

The following employees are nuthorized to approve small purchases up to $1,500: Dircctor of

Transporation, Director of Buildings and Grounds, and Principals {schoot activity funds only).

BACKGROUND CHECKS FOR-EONFRAEFIRS

The Superintendent shall require an_gdull who is pormitied access jo_schoal g 5 gn i
Euiarty SChecioy . an i i i i e irEnd _ e of

[If] INREEW LIk [ALITSALT
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gctivilvthet-A-ooninact . -4
presest 1o submi, At no expense to the Districl, lo a national and stale criminal history
background check by the Kentucky State Police and the Federat Bureau of Investigation and to
provide ;1 glear f CA/N chucke-letter-from-the-Cobinei-for-Heahi-and-Family-Sendces-stating-that
theresneni-Tindingoi-substamivied-ehiki-ahuse—oenegleet-na-reennl in keeping with KRS

160.380.2
FreSuperimterslent-mayreehreth—tom i srhidoss - Hovesontae b ith-muderti o
submit=-ot-no-expense-to-the-Distriet—te a-national-and-state-crminal-history-brckground-check

e Coabinet-FoeHealii-nnd-Family-Serve . e H”'_‘ e
child-abuse-or-neglect-anrecard=Tlese-provisions-shal-hecome-part-of-the-coniractual-obligation
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FISCAL MANAGEMENT 04.32
{CONTISLED)

Purchnsing/Model Pracurement Cude Purchinsing

BACKGROUND CHECKS-FOR-CONTRAGTONS (CONTINUED)

Link to DPP-156 Central Registry Check and more information en the required CAMN

oot et sy ghifs Yor e s bt 00 P 0 Y R e oot ool ¢ forC A W O bsamdC eotrad Buesis sy Checks i
sirpntrmetor™chl-refer-bo -sirp-atii-whe-t-permilied-aceess-to-school-grounds-pursuant—o-e

e bmied FEH el et st b e B e e S st i ledegean
employee-ofa-cantracton®
REFERENCES:

IKRS 45A.343

KRS 45A.070345; KRS 160.290; KRS 45A.380

KRS 160.303; 200 KAR 5:400; KRS 45A.494

‘KRS 156.076

KRS 45A.385

SKRS 160.380

T2 CF.R 200318

SRS 450,300
CAG 79-501; OAG B2-170; GAG 82-407
RRS35A343; KRS 45A352; LRSSA IS KRY4SA 300, KRS 45A.365; KRS 45A.370
KRS 45A.420; KRS 45A.445; KRS 45A.455; KRS 45A.460; KRS 15A.620
KRS 65.027; KRS 160.151; KRS 164A.575; KRS 176.080
Kentucky Educational Technology Systems (KETS)

RELATED POLICIES:
05.6; 06.4: 07.13

Formatted: kibs normal, Superscript



LEGAL HB 69 AMENDS KRS 66480 AND THE REQUIREMENTS FOR ENVESTMENTS INCLUDING A
PHYSICAL PRESENCE IN KENTUCKY FOR INSTITUTIONS ISSUING CERTIFICATES OF DEPOSIT,
CHANGES “NATIONALLY RECOGNIZED” TO COMPETENT. AND ADDS NEW [INVESTMENT
CATEGORIES/OPTIONS (T ALSQO AMENDS PERCENTAGE LIMITS FOR CERTAIN INVESTMENT

CATEGORIES/OPTIONS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.6
Investments

Excess FUNDs

Funds that arc temporarily in ¢xcess of operating needs shall be invested by the Finance Officer.
Such funds shall be invested in one (1) or more of the following:

I. Obligations of the United States and of ils agencies and instrumentalities, including
obligations subject o repurchase aprecments, provided that delivery of these
aobligations subject to repurchase ogreements is taken either directly or through an
authorized custodian;:

Obligations and contracls for fulure delivery or purchase of obligations backed by the
full faith and credit of the United States or & United Stales governmenl ngency i

3. Obligations of any corporation of the United States government;;:

4. Certificates of deposit issued by or other inlcrest-bearing accounts of sny bank or

suvings and loan institution_kgxing 3 physical presence in K emucky which are insured
by the Federal Deposit Insurance Corporation or similar entity or which are

collateralized, to the exient uninsured, including surety bonds, by any obligntions
permitied by KRS 41.240(4);:

5, Uncollaterialized certifications of depasit issued by any bank or savings and foan
institution_having o phesical presgnce in Kentucky rated in one (1) of the three (3)
highest catcgorics by a natienally-reeagnisedenmpeicn) mting agency;:

6. Buonkers' acceptances for bonks rated in one (1) of the three (3) highest calepories by a
netionally-recognizedcompeton) raling egency;:

7. Commerciel paper mated in the highest category by o astienaliy-reenpnizalsompeienl
raling apency;:

8. Bonds or certificales of indebtedness of this state and of ils agencies and
instrumenialities;:

9. Securitics issued by a state or local government or any instrumentality of agency
thereof, in the United States, and rted in one (1) of the three (3) highest categoties by
a natienslly-reeognizedgrmpelenl mting agency;:

10._Shares of mutual funds and exchange iraded funds, as permitted by law;:!

Wummuptmmmmwmmm A professional
invistment manager regulaied by 3 federal i p_ingivi iy
mmm.w1hWMMm

shall now exeged pwenty five percent (215%) ol the wquity alincation: and

£}
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FISCAL MANAGEMENT 04.6
{CoNTINUED)

Investmenis

EXCESS FUNDS {(CONTINUED)

HL»MMMMM& mim by J_.nm[-._w

The Board shall not purchase any investment on a margin basis or through the use of any similar
leveraging technique. In addition, the amount of money the District invests al any lime in onc (1}
or more of the categories/options 5, 6, 7, 11, and 119 listed above shall not exceed twenly
percent (20%) of the 1ota) amount of moncy mvulci,lh;,mmw
in cofegoricsoptions 10, 11, and 12 sbove chall nod,

3 gg gov mm! an gm“ 5 mg E mg nm_ghﬂ_p[ !tl!i IJE!H! ngs
meﬂwmmﬁnmm g5
guihorined by law;

] e o
mwwmm.mwm
GUIDELINES
The primery objectives of investment ectivilics, in priority order, shall be:
I. Legality - All investments shell be made in accordance with applicable legal
fequirements,
2. Safery - The Finance Officer shall consider safety of principal, along with reduction off
credil and inferest rate risk, in making investment decisions.

3, Liquidity - Invesimenis shall remain sufTicieatly liquid to meet reasonably anlicipated
operating requirements, To promote this objective, the Finance OfTicer shall develop o
fiscal year anticipaled cash Mow projection schedule,

4. Yield - The Finance Officer shall sclect investments or recommend investments with
the objective of atisining the maximum rate of return.

Prior to investment, the Finance Officer sholl ascenain the cumrent mie of interest payable for the
investment ol oll financinl institutions epproved by the Board.

Indent at: 0.5°
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FISCAL MANAGEMENT 04.6
(CONTINUED)

Investments

GUIDELINES (CONTINUED)

Al the next regular Board mecting following the investment, the Board sholl be informed as 1o
the amount invested, type of investment, date of investment, rale of interest, length of
investment, and current market volue of the funds invesied. The Finance Officer nlso shall
provide a moathly report to the Board of the tolal amount invesied at the ond of the previous
manth, the moturity date of those invesiments and the rale of interest being comed.

The Finance Officer shall prepare for Board review an annual review of the District’s investment
program, which shall summarize the information thot hes heen presented monthly.
REFERENCES?

'KRS 66480

KRS 160.570

KRS 41.240

KRS 160.431
702 KAR 3:090

RELATED POLICIES:

042
04.21



LEGAL LEGAL [N CONJUNCTION WITH THE AUTHORIZATION FOR THE BOARD TO ACCEPT
DONATIONS FOR SCHOOL PURPOSES IN CONFORMITY WITH KRS 160 580, SB1 PROVIDES FOR
RESTRICTED GIFTS AND DONATIONS TO THE BOARD TO BE USED N FURTHERANCE OF LAWFUL
SCHOOL SAFCTY, SECURITY, AND STUDENT HEALTH PURPOSES TO THE EXTENT ALLOWED BY
APPLICABLE FEDERAL TAX LAWS

FINANCIAL IMPLICATIONS ADDITIONAL FUNDING FOR SCHOOL SECURETY AND SAFETY

LEGAL THE BOARD MAY ESTABLISH A POLICY ALLOWING SCHOOLS TO MAINTAIN DONATIONS
AND HAS DISCRETION DETERMINING DONATION VALUE TO BE RETAINED AT SCHOOL LEVEL.
FINANCIAL IMPLICATIONS NONE ANTICIPATED

LEGAL" HB 21 AMENDS KRS 156 495 TO PERMIT DISTRICTS TO ACCEPT MONETARY DONATIONS
FOR FAMILY RESOURCE AND YOUTH SERVICE CENTERS SUCH DONATIONS MAY BE GIVEN FOR
THE OPERATION AND MAINTENANCE OF THE CENTER AND SHALL BE USED FOR THAT PURPOSE
ONLY

FINANCIAL IMPLICATIONS NOQ COST TO DISTRICT, DONATIONS BENEFIT THE CENTERS

FISCAL MANAGEMENT 04.61
Gilts and DonstionsGrants

The Roard moy directly geeept gifls or donations (hat are IT-_*luLd.b&..h'-xfﬂ!lluLlL’Mml in | Formatsad: ita normad
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LEGAL HiB 1) REQUIRES ALL LOCAL BOARDS, ON OR BEFORE IULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR [N ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR N ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3} YEARS OF JUNE 27, 2019.

FINANCIAL IMPLICATIONS COST OF SIGNAGE

SCHOOL FACILITIES 05.31
Rental Application and Contract

CONDITIONS OF RENTAL
All rental of school facilities is subject (o the following conditions:
1. An official application shall be mule to the Superiniendent or the Superintendent’s
designee.
2 Rentals will be made only to responsible end organized groups, and responsible officers
of that group maust sign the application and the contract.
3. Conditions of that contract shall include:
o Acceplance of responsibility by officials of the renting orpanization for any
damage or lass resulting from the rental;
b. Agreement that renling organizations, and officers thereof, shall assume el
liability for any personal injuries incurred during their usc of the facilities and
shall hold the Board harmless from any such claims ogainst it;

c. Agrcement to observe all fire and safely regulations;

d. Agreement thot the use of gny tobacco products, mmm_ammm
vapor peoduct_shall not occur o or in oll property, within-the-buitdi
iThe use of alcoholic bevernges is prohibited in school buildings or on school
grounds;

c. No immoral ot illegal activity shall be allowed on the premises;

f. Agrecment that no high-risk activities such as wrestling, donkey basketball, ctc.,
shall be held as fundraisers in Board-owned buildings and/or property.

g The presence of 8 schoal coployee o1 alk times, The hourly woge of the employee
may be included in the contract along with the social sceurity and retirement
payments required by law. IT the employee is employed beyond the normal
40-hour week that he works for the Board, overtime wages must be paid.

h. The presence of a food-service employee when kitchen facilities are used. The
haurly wope of the employec must be included in the contract along with social
security and retirement payments required by law.

i Agreement that no alierations to the buildings or grounds be made without prior
wrillen approval;

j- Agreement that the renting party shall not sublense or reassign any portion of the
building or item of equipment covercd by the rental contracy;

k. Agreement (hat school equipment shall not be a part of the rental coniract unless
specifically enumerated; and

L. Agreement to leave the facilities in as good a condition as before used,



SCHOOL FACILITIES 05.31

{CoNTINUED)
Rental Application and Contract

REFERENCES:

KRS 162.055; KRS 438.050_ KRS 438.303; New Section of KRS 418
OAG #1-295

P. L. 114-95, (Every Student Succeeds Act ol 2015)
RELATED POLICY)ES:
03,1727: 03.2327: 05.3; 06,221: 09.4232: 10.3; 10.5



LEGAL SB1 CREATES A NEW SECTION OF KRS (58 THAT REQUIRES THE SUPERINTENDENT TO
APPOINT A DISTRICT-LEVEL SCHOOL ADMINISTRATOR TQ SERVE AS THE DISTRICT'S SCHOOL.
SAFETY COORDINATOR AND PRIMARY POINT OF CONTACT FOR FUBLIC SCHOOL SAFETY AND
SECURITY FUNCTIONS.

REQUIRES THE SUPERINTENDENT TO SEND VERIFICATION TO THE STATE SCHOOL SECURITY
MARSHAL AND KDE THAT ALL SCHOOLS WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL
SECURITY RISK ASSESSMENT FOR THE PREVIOUS YEAR

REQUIRES THE SUPERINTENDENT TO REPORT TO THME CENTER FOR SCHOOL SAFETY THE
NUMBER AND PLACEMENT OF SCHOOL RESOURCE OFFICERS (SROS) IN THE DISTRICT

AMENDS KRS 138.162 TO DEVELOP AND ADHERE TO PRACTICES TO CONTROL ACCESS TO THE
SCHOOL. NO LATER THAN JULY 1, 2022

FINANCIAL IMPLICATIONS: ADDITIONAL STAFF AS FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.4
Safety

BOARD TO ADOPT PLAN

The Board shalt edopt a plon for immediaic and long-term stralegies lo address school safety and
discipline, which shall be reviewed annuslly and revised, ns needed, This plan shall utilize
information gatbered from Lhe District assessment of school safety and swdent discipline
required by law and shall include the Board's code of acceptable behavior and discipline ond o
description of instructiondl placement options for threatcning or violem students. The committee
that develops the plan for Board consideration shall include al least one {1} representative from
each school in the District, as well as representatives from the cemmunity as required by law.

The plen shall identily measures to be 1aken in protecting students, stafT, visitors, and property.
Areas oddressed by the plan shall include, but not be limited 1o, the following:

I, Employment proctices rnd employee management;
School facility design, maintenance, and usage,

3. Safety and sccurity procedures, orientotion and training in use and management of
equipment and focilities;

4, Supervision of students;
Compliance with stote and (ederal safety requirements:

Quarterly reports (o the Board concerning implementation of the plan and its efTects on
District students, personnel, and operations.

Emergency/erisis intervention;

8. Community involvement.

EJMW&M&WM the Pistriey’s ~ \.Fermttad: sichesdog
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SCHOOL FACILITIES 054
(CoNTINGED)

Safety
Disrict S SaF i il 4
LMMB_“MMHMWWMME
Wmmmm

4. PReview oll school sccurity risk assetementy enmpleted within she District and_preserbe
reepmmendatives as needed in gonsuliation with the state schogl security morshal;

3. Advise the Supcrintendynd by Tly 1, 2021, ond anoually therenfler ol completion of
dsc et i .

6. Fommulate recommended polighes and procedurgs, which shal] be excluded from. he

Ww

wmwmwugmgw
M&MLML rlan_n_up_md lw KRS 158.162. Tin

Sirgnrin Tf\'Eh‘I‘O RErORT

Mo Inter them Movember | of each veor, the Supcrintendent shall report 1o the Center fur School
Salety the number and placement of School Resource (Ticers (SROs) in the District. The noport
shall inghude thy source pf fungding end methiod of emplovment for vach positinn,
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SCHOOL FACILITIES 054

(CONTINLED)
Safety

ScHooL EMERGENCY PLANNING

The school council or, il none exists, the Principal shall adopt en emergency plan for the school
that sholl include procedures to be followed in cases of fire, severe weother, earthquake or a
building lockdown as defined in KRS 158.164, A copy of the cmergency plan, including o
diagrem of the facilities shall be given to (irst responders, including Joca! fire, police, and
emergency medical personnel,

Following the end of each school year, the school council, or il none exists, the Principal, and
{irst responders shall review the emergency plan and revise it es needed.

The schoal emergency plan shall address siafT responsibilitics for safely evacuating students
necding special assistance during safety drills and acius! emergency situetions, including
students with disabilitics and those with 504 plans. The Principsl shall discuss the emergency
plan with all school staff prior to the first instructional day unnually and shall document the date
and time.

Whenever possible, first responders shall be invited to observe emergency response drills,
In nddition, the school council or, il none exists, the Principal shall:

I. Establish and past primary and sccondary evacuntion routes in each room by any
doorwny used for evacustion;

2. Identify the best available severe weather sufc zones, in consuliotion with local and
state safely ofTicinls and informed by guiding principles set forth by the National
Westher Service and the Federal Emergency Manogement Agency, and post the
lecalion of the safe zones in each room:

3. Develop schoo? procedures (o follow during an earthquake; and

4. Develop and adhere to practices to cantrol access to the school. s soon 05 prgciicobls
bt po later than July: 1, 2022, preclices s : : limiteg 4

= i i yring the school day; .
e [ i 5% b indivi S

lucked fiom the oyiside bt enencd from the inside;

+__Requiring classroom dooes to remain elosed and Mcked during instruetiona! time;
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SCHOOL FACILITIES 054

{CONTINUED)
Salety
Scnoor EMERGENCY PLANNING (CONTINUED)
s Reguiring oll visitors (0 repor 1o the : of the building, provide saligs
dentifGoat | ; O vl ard

=__ Providing g visitor's hedge o be visibly displovid on g visilor's ouler gorment,
No laier than November | of each school year, the Superiniendent shall send verifieation to the
Kentucky Department of Education that all schools are in compliance with school emergency
planning requirements.
PRECAUTIONS
Precautions will be taken for the safety of the students, employees, and visitors.
REPORTING HAZARDS

Ench employee observing o potentinl safety or security hazard shall report such hazord in wriling
to his'her immediale supervisor who shall cause the situation to be remedied or reported to the
proper authority for remedy.

COMMUNICATION SYSTEM

The Board shall estoblish a process for a two-way communication system for employees to

notify the Principal, supervisor or other administrator of an existing emerpency. The process may
Include, but is not limiled 1o, usc of intercoms, telephones, and two-way radias.

REFERENCES:
!Ngw Seglinn KRS S8
Ty -
KRS 158.148; KRS 158.162; KRS 158.164; KRS 158.445
(KRS 160.290; KRS 160,445
KRS 311.667; KRS 411.148

RELATED POLICIES:

02.31:03.14; 03.24; 05.2; 05.21; 05.41: 05.411; 05.42; 05.45; 05.47.05.5
[19.214: 09.22; 09.221; 09.4 (entire section); 0.5
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LEGAL HB 320 AMENDS KRS 527 670 TO SPECIFY THAT THE CURRENT EXCEFTION FOR ADULTS
WITH A FIREARM LAWFULLY STORED IN A LOCKED VEHICLE ON SCHOOL PROPERTY DOES NOT
APPLY TO STUDENTS

FINANCIAL IMPLICATIONS NONE ANTICIPATED

SCHOOL FACILITIES 05.48
Weapons

This policy applies to students, stafT members, ond visitors o the school,
WEAPONS PROWIBITED

Except where expressly and specifically permited by Kenlucky Revised Statute, the carrying,
bringing, using, or passcssing any weapon or dangerous instrument in any school building, on
school grounds, in any school vehicle or at any school-sponsored activity is prohibited.

Viclation of this policy by stalf members shall constitute reason for disciplinary action, including
possible termination,

Violation of this policy by students shall require that the Principal immedintely make o report 10
the Superintendent, who shall determine if charges for expulsion from the District schools should
be filed under Policy 09.435. In addition. when they have reasonsble belief that a violstion has
taken place, principals shall immedintely report 1o law enforcement officials when an act has
occurred an school property or a1 a school-sponsored function that involves student possession of
& fircarm in violation of the law or assault involving the use of o weapon.

Violations by visitors shall be reported 1o a law enforcement agency.
Exceptions:
* An cxceplion may be made for stedens participating in an authorized curricular or

extracurriculer aclivity or team tnvolving the use of firearms and 1o those persons listed
in KRS 527.070.

* Law enforcement officials, including peace officers and policc as provided in KRS
527.070 and KRS 527.020, arc authocized 1o bring weapons anto school property in
performance of their duties,

FEDERAL REQUIREMENTS REGARDING STUDENTS

The penalty for students possessing a fivearm of school or bringing n firearm or ather deadly
weapon, destructive device, or booby trap device (o school or onto the school campus/property
under jurisdiction of the District shall he expulsion for a minimum of twelve {12) months under
Palicy 09.435. However, the Board may modify such expulsions on o case-by-case basis. Any
case-by-case modification of the one (1)-year expulsion regquirement, including those mede for
students with disabilities 1o meet the requirements of IDEA and Section 504, shall be in writing
end may be based upon & recommendation of the Superinicndent/designee. !

Any student who possesses a firearm at school or brings to school a firearm or other deadly
weapon, destructive device, or booby trop device shall be referred to the criminal justice or
Jjuvenile delinquency sysiem,

Mﬂm»gh—sludeni&am—suhjeei-mdiseiplinaq'-eelkm—fm#inlulingﬂny-reslrictiﬂn-in-ﬂﬁs-fmlicy.—!he
nm&mﬁresmfuume&in-;«mwtklﬁmlum&pmm' :
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SCHOOL FACILITIES 05,48
{CONTINUED)

Wespons

STATE POSTING REQUIREMENTS

The Suvperintendent shall post e following notice in prominent locations in the schools,
including, butl not Hmited to, sports arengs, gymnasiums, stadiums, and cafeierins, The notice
she!] be ot least six (6) inches high and founeen (14) inches wide and shall state:

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS
A FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A
TEN THOUSAND DOLLAR ($10,000) FINE."

The above crimina! penalty shall not apply to those persons listed in KRS 527.070 {3).
STATE REPORTING REQUIREMENTS

Employees of the District shall promptly make o report to 1he Jocal police department, sherilT, or
Kentucky Siatc Police, by telephone or otherwise, if they know or have reasanable cause fo
believe that conduct hes occurred which constituies the carrying, possession, or use of a deadly
weapan on the school premises or within one thousand (1,000) feet of school premises, on 4
school bus, or ot a school spensored or sanctioncd event.

For state reporting purposes, a deadly weapon shall be defincd as:
1. aweapon of mass destruction;

2. any weapon from which a shot, readily capable of producing denth or serious physical
injury, may be discharged;

any knifc other than an ordinary pocket knife or hunting knife;

billy, nightstick or club;

blnckjack or slapjack;

nunchaku karate sticks;

shuriken or death star; or

8. anificial knuckles mode from metal, plastic, or ether similar hard material,

Employess who receive information from a student or other person reparding conduct requined 1o
be reparted shall report the conduct in the same manner as stated sbave.

ENFORCEMENT

In the enforcement of this policy, principels moy authorize, if they have reasonable suspicion,
scarches in compliance with applicable Board policies,

SRR Rt



SCHOOL FACILITIES 05.48
(CoNTINUED)

Weapons

REFERENCES:

KRS 527.070; KRS 158.150; 20 U.S.C. §714} (Gun-Frec Schools Act)
18 US.C. §921(n)

KRS 158.154

KRS 158.155; KRS 160.290; KRS 160.340: KRS 161.790

KRS 237.106: KRS 237.110; KRS 237.138 to KRS 237.142

KRS 500.080; KRS 508.075; KRS 508.078: KRS 527:020

Individuals with Disabilities Education Improvement Act (IDEA)
Section 504 of the Rehabifitation Act of 1973, ss amended

RELATED POLICIES:
09.435, 09.436; 09.4361



LEGAL SBI CREATES A NEW SECTION OF KRS 158 THAT REQUIRES ‘THE SUPERINTENDENT TO
SEND VERIFICATION TO THE STATE SCHOOL SECURITY MARSHAL AND KDE THAT ALL 5CHO0LS
WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL SECURITY RISK ASSESSMENT FOR THE

PREVIOUS YEAR.
FINANCIAL IMPLICATIONS TIME TO CONDUCT RISK ASSESSMENTS AND ADDITIONAL STAFF AS
FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.5
Security

DEVELUPMENT OF PLAN
The Supcrintendent shall develop and implement a plan cnsuring the reasonable security of District
property,

ASSESSMENT

M&mmmmummgﬂm sholl seng virifition jo
1he state school seeurity marehal ong K DI It gl schools within the Distrigt have compleiod (he
schol security risk asvessment for he prey igus yeor,!

RESPONSIBILITY

The Principal has general aversight of school property under his or her supervision and shell use
good judgment for the reasonable security of such property,

REFERENCES:

"New Segtion of KRS 15K
KRS 158,162

RELATED PoLICY:
054

Forsatind: Fart: Mot Bold, Not Serall caps



LEGAL HB 1) REQUIRES ALL LOCAL BOARDS. ON OR BEFORE JULY [, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO FRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WIIEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROMIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OFTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27,2019

FINANCIAL IMPLICATIONS COST OF SIGNAGE

TRANSPORTATION 06.22)
Bus Drivers' Use of Tobaceo and Qther Substances

‘ToBaccoO, A],Igg ATIVE NICOTINE, OR VAPOR Paonucrs

\ Vi ﬂ_n-; ﬂcrnu.djn KRS
ummjmh' for il persons and o all times oo or in all proy cluding gny vehicle,
Mmmmmmmﬁm;m_mmmmumﬁimm
mﬂummmmﬂmmLm.mem
sigudent of stodents,!

Adequate nntice sl be provided lo studenls, pacents and guardions, school emplovecs, and the
general public,

- ‘ e et . g ot<e I35 H i e - B . H g : ' - i - 3 "
students-emplovees-and visitars-Reeeplacies-furused-tobaces-produets-shall-be-provided-in-twe
destprated-rreny:
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TRANSPORTATION 06.221
{CoNTINUED)

Bus Drivers' Use of Tobacco and Other Substances

DEFINITIONS
The t;ollnwing definitions apply for purposes of drug and alcohol testing required by federal and
state law:
"Drugs” refers to controlled substances as prohibited by the Omnibus Act, including bu not
limited to, marijuana, cocaine, apiates, smphetsmines and phencycliding (PCP).
"Alcchol” refers to the intoxicaling egent in beverage nlcohol, ethyl alcohiol, or other low
molccular weight alcohols, including but not limited to, methyl and isopropyl. Alcahol use
includes the consumption of sny beverege, mixture, or preparation, including any medication
containing alcohiol.
Use PROIIBITED
All cmployees subjeet to commercial driver’s license (CDL) requircments shall be prohibited
from:
i The use of any drugs, that may affect the emplayee's shility Lo safely drive 2 school bus
or perform ather job responsibilities;
2. The use of aleohol:
o While on duty;
b. Four (4) hours before driving:
e, Eight (B) hours following an accident; or
d. Consumpiion resulting in prohibited levels of slcohol in the system.
REQUIRED REPORTS
o Drivers taking medication cither by prescription or without prescription shall report 10 the
immedintc supervisor and shall not drive if that medication may aflect the driver's ability to
safely drive a school bus or perform other driver responsibilities.?
» Drivers shall immediatcly report to the Superinicndent or designee any traffic viofation
specified in Kentucky Administration Regulation.?

TESTING
All covered applicants and employees shall be subject to pre-employment testing {controlled

substances anly), and reasonable suspicion, random and post-accident testing for drups and
sleohal. Return-to-duty and follow-up testing shall also be required,

All offers of employment with the District shall be made contingent upon testing results. An
applicant who tests positive shall nol be employed.

Current employees who test positive shall be subjeci to immedinte disciplinery action up to and
including dismissal in accordance with Board policy and edministrative procedures. A schaol
bus driver, substitute driver, school bus mechanic or anyone performing safety-sensitive pupil
transportation dutics who lests 0.02 percent or higher on the confimmation alcohol test
immediaiely before, during, or immediately following the performance of thesc duties shall be
rclicved of these dutics immediately. (Drivers found under the influence of aleohol or any ilbegal
drups while on duty or with remaining driving responsibilitics that same day shall be dismissed
from employment in occordance with Kentueky Administrative Regulotion and Board policy and
shall nol be eligible for reemployment for five [5] years.)



TRANSPORTATION 06.221
{CONTINUED)

TESTING (CONTINUER)

Employees who test positive shalt be notificd of refermal services. Additionally, employees sholl
be subject to CDL prohibitions and penalties under the Omnibus Act and applicable Federal
Motor Carricr Safety Regulations,

Applicants who refuse drug and alcohol testing shall be terminoted immedintely from
employment consideration. Current employees who refuse (o comply with testing requirements
will be regarded as insubordinate and shall be subject 10 disciplinary action, up 1o and including
dismissal.

Refusal 10 submit to an nlcohol or controlled substance lest means that the individual
demonstreled noncompliance, including but not Hemiled to the following actions:

« Fuiled to appear for any Lest within o reasonable period of time as determined by the
employer and consistcnt with applicable Depatment of Transportation apgency
regulation;

» Failed 10 remain at the testing site until the testing process was completed;
» Failed 1o provide a sample specimen for any required test;

« Failed to provide a sample in an amount suficient for testing without an edequate
medical reason for the feilurc;

»  Faoiled 1o undergo a medical examination as dirceted by the Medical Review Officer as
part of the verification process for the previous listed reason;

» Failcd or declined o submit 10 a second test that the employer or collector has directed
the driver to take;

+ Failed to cooperale with any of the iesting process; and/or
+  Adulternied or substiluicd o test result as reported by the Medical Review Officer.

TESTING COSTS

Pre-employment drug testing costs shall be paid for by the District. All current employee drug
and alcohol testing including reasonable suspicion, randem and post-accident testing costs shall
be peid for by the Districl.

MATERIALS TO BE PROVIDED

The Superintendent/desipnee shall distribule educalional materials 1o cxplain siate and federal
legal requirements for alcohol and controlled substance testing of CDL drivers and the district’s
policics and procedures to implement it and answer questions aboul Lhe materials. Materials shall
meel content requirements of sinte and federal regulations and shall be distributed to each driver
prior to the siart of alcohol and controlled substances iesting each yeer and to ecach driver
subsequently hired or iransferred into a position requiring driving n commercinl motor vehicle.
Eoch employee is requircd 1o Sign a stalement centifving thal s/he hos received a copy of these
materinls. [F the District recognizes an ergonization to represent bus drivers, the District shall
provide wrillen nolice 1o representatives of the orgonization of the availability of this
information, ¥



TRANSPORTATION 06.221
{CONTINUED)

Bus Drivers’ Use of Tobacco and Other Substances
REFERENCES:

JKRS 438.050; KRS 438.305; New Sction of 43848-C-F-R-Flar-382
2702 KAR 5:080

149 CF.R, Part 382
HHE-138.050

Omnibus Employee Testing Act of 1991, Public Law 102-143, Title V
RELATED POLICIES:

03.11; 03.13251; 03.1327, 03.07
03.2); 03.23251; 03.2337, 03.27
09.423%; 10,5




LEGAL AMENDMENTS TO 704 KAR 3 305 CHANGE GRADUATION REQUIREMENTS FOR STUDENTS
ENTERING 9TH GRADE IN THE 2018-2019, 2019-2020 AND 2020-202] 5CHOOL YEARS LOCAL BOARDS
MAY ADOPT THEIR OWN REQUHREMENTS THAT MAY GO FARTHER THAN THE STATE MINIMUM
ANY DISTRICT CHANGES OR ADDITIONAL REQUIREMENTS SHOULD BE SENT TD YOUR POLICY
CONSULTANT.

FINANCIAL IMPLICATIONS REQUIREMENTS FOR MORE OFFERINGS MAY ADVERSELY IMPACT
DISTRICT BUDGETS

CURRICULUM AND INSTRUCTION 08.113
Graduation Requirements

In support of sludent devclopment goals set out in KRS [58.6451 and the Kentucky Academic
StandardsEspeetalions, students must complete a minimum of twenty-two (22) credits, including
demonstrated performance-based competency in technology, and all other stale and local
requirements in order lo graduate from high school in the District.

i #rs5ludents wishing to receive a regular diploma must pass a civics test
made up of onc hundred (100) questions selected from the civics test administered 10 persons
secking to become noturalized citizens and preparcd or approved by the Board. A minimum
score of sixty percent (60%) is requined to pass the test and stodents may ke the test os many
times as needed to pass, Studems that have passed a simitar lest within the previous five (5) years
shall be exempt from this civics test. This shall be subjecl to the requircments and
sccommodations of a student’s individualized education program (ILP) or a Section 504 Plan.?

In addition to the eredits-requinedconien] reguircmenis esinblishe by the Kentucky Acodemic
Stadards, and the credits required by the minimum requirements (o igh school eraduation ip
TH KAR J:308, the Board may impose other eredit requirements for gradustion from high
school, Students shell complete an ilndividual I],caming pllan (1LP) thet focuses on carcer
exploration and relnted postsecondary education and training needs.

mathematies-shati-Hake-a-trensitional-course-or-intervention-hefre-exiting-hiph-schoek
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CURRICULUM AND INSTRUCTION

08113
{CONTINUED)

Graduyation Requirements
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Graduation Requirements
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CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements

PERFORMANCE-BASED CREDITS

tn oddition to Camegic units, students may carn credit toward high sehool gradustion through the
District’s standards-based, performance-based credit system that complics with requirements of
Kentucky Administrative Regulation. Procedures for the developing and amending the system
shall address the following:

I. Conditiens under which high school ercdit will be granied under the system that allow
students 1o demonstrate proficiency snd cam credit for lcaming scquired outside the
normal classroom setting, outside of school, ar in prior keaming;

Performance-based credit may be earned while the student is still “in school,” but the
instructions] setting will look different from a traditional “sent time™ environment.

2. Performance descriptors and their linkages to Sisle content standards and academic
standandsespeeiations;
Al the high school level, performance descriplors and evaluntion procedures shall be
established to detersnine il the content and performance standords have been met.

3. Assessments and the extent to which state-mandated assessments will be nsed;

4. An objective grading and reporting process; and

5. Criterin to promote and support school and community leaming experiences, such ns
intemships and cooperative leaming, in support of & student's 11 Pisdi
Such cxperiences shall be supervised by qualified instructors and aligned with State and
District content 2nd performance standards,

The high school student handbook shall include complete details concerning specific graduation
requirements.

In keeping with statutory requirements, the District shall aceept for credit toward gmduntion and
complction of high school course requirements an advanced placement or o high schoo)
equivalent course taken by o student in grades 5, 6, 7, or & if that student altsins performance
levels expected of high school students in the District as determined by achieving a score of *3"
or higher on a College Board Advanced Plocement examinaticn or a grade of *B* or better in o
high school equivalent.?

SENIOR RECORD REviEw
By the end of the first semestcr, ench senior's recond shall be reviewed to determine eligibility for

graduation. Writien netification of incligibility for graduation shall be provided by the Principal
(o both the student end parent.

TRANSITIONAL CLASS REQUIREMENTS

All students that have not met the Council for Post-Secondary Education's college readiness
requirements in math based on the ACT scores during their junior year or by other approved
nssessments, will be required to take transitional math courses, as determined by the plocement
asscssments, during their senjor vear.



CURRICULUM AND INSTRUCTION 0B.113
[CONTINLED)

Graduation Reguirements

OTHER PROVISIONS

The Board may grant differeat diplomns 1o those students who complete credits obove the
minimum number as established by the Kentucky Board of Education. In addition, the Boord
may award a diploma to 2 student posthumously indicating groduation with the elass with which
the student was expecied to graduale,

The Board, Superintendent, Principal, or tcacher may award specinl recognition to students.
Consistent with the District’s grodustion practices for all students, on altemative high school
dlploma shall be awarded 10 students with disabililies in compliance with applicable legal
sequirements. In addition, fermer students may submit to the Superiniendent a request that the
District provide them with an altemative high school diploma to replace the certificate of
ottainment they received at time of graduation from the District

A student who is at least scventcen (17) years ol uge and who is a state agency child, as defined
in KRS 158.135, shall be cllg:blc 1o seck atininment of 8 Hcgh School Equwnlcncy Diploma.

mnmmﬂmmmm hmlns_i..._smmam_nf_f dummu
Jmmm_m.nm mwmhm mmma

i plagr b EMirse reguired coury b Ly

EARLY GRADUATION CERTIFICATE

Students who meet all applicable legal requirements shall be eligible for early graduation: in
relation to receipt of a_gmdyation dintome and gn Early Geaduation Certificate, Students wishing
1o follow mn enrly gmdunuon pathway shall notify the l‘nnclpnl of their intent prior to the
beginning of grade nine (9} or as soon thereailer as the intent is known, but within the first thirty
(30) school days ol the academic year in which they wish to gradunie. A Letter of Inienl to
Apply shall be entered into the student information system by October 1 of the year the student
declares intent 1o graduate early.*

Swdents working toward receipt of an Early Geaduation Certificate shall be supported by
development and monitoring of an 1L PindividuaHeamingplan (o support their elTons,

Jo graduate cady sad cam ga Farly Gradvation Cenificate, o student shall;
L._Sevre proficient or higher on the staje-peguired assessmentss pnd

2. _Meel the enllege reodiness exom benchmorks established |3 KAR 2:020 for placement in
mdﬁmmmmt wilkiout the newd for remediation,

mccl nll nppllenhlel:gnlroqmruncnl.i shnll benwnrdcd ndlplnmu and an Iy Graduation
Certificate.
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CURRICULUM AND INSTRUCTION 08.113
{CONTINLED)

Graduation Requirements
GRADUVATION CEREMONLES

Students shall have completed the necessary requirements 1o cam a diplome before they may
participate in the graduation exercises.

The Superintendent or the Principal, with the written approval of the Superiniendent, may deny
any senior the privilege of participating in any or all of the groduation activitics if the scnior’s
conduct is such thal it will discredit the graduating closs or school.

Graduntion excreises at individusl secondary schools shall be held no carlier than the evening of
the Jast day of schoo! in the school term.

TRANSCRIFIS
Each graduating senior is entitled o three (3) free copies of histher transcript.
DIPLOMAS FOR VETERANS

In keeping with statuse and regulation, the Board shall award an authentic high school diploma to
an honorably discharged veteran who did not complete high school prior to being inducied into
the United States Anned Forces during World Wer 11, the Korean conflict, or the Vietam Wer.!

REFERENCES:

KRS 40.010; KRS 158.140; 704 KAR 7:140
IKRS 158.622
JKRS 156,160; 20 U.5.C. sec, 1414
KRS 158.142; 704 KAR 3:305
i SKRS 158,141 Formattar: policytst G, Hot Supersoipy Subsoiot
KRS 156,027; KRS 158.135
| S:REI58-4-4 KRS 158.0411; KRS 158.143; KRS 158.183; KRS 158,281
KRS 158.302; KRS 158.645; KRS 158.6451
KRS 158,860
13 KAR 2:020; 702 KAR 7:125; 703 KAR 4:060
| 704 KAR 3:303; 704 KAR 3:306, 704 KAR Chapter Formattnd; kst nomma!
OAG 78-348; OAG 82-386

RELATED POLICIES:

08.1131; 08.14; 08.22; 08.222
09.126 (re requirements/cxceptions for students from military families)



LEGAL SB | CREATES A NEW SECTION OF KRS 158 TO INCORPORATE TRAUMA-INFORMED
PRACTICES IN COUNSELING AND MENTAL HEALTH SERVICES AND REQUIRES THE
SUFERINTENDENT TO REPORT ON THE NUMBER AND PLACEMENT OF SCHOOL COUNSELORS IN
THE DISTRICT

FINANCIAL IMPLICATIONS NONE ANTICIPATED

LEGAL REVISIONS TO 704 KAR 3035 REQUIRE DISTRICTS TO INCORPORATE KENTUCKY
ACADEMIC STANDARDS FOR CAREER STUDIES

FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.14
Guidance
Guidance and counseling services shall be provided for swdents. Counsclos may perfoon
ices o iske imps tien gl irmining on irsume-informed procticss as

SERVICES

Services provided by the guidance program shell consist of educational counseling; career and
personal counseling; testing. and other services requested by students, parents, or sinfT.

INDIVIDUAL LEARNING PLANS

In keeping with Kentucky Adminisirative Regulution, the Distriet shall implement an sidvising
and guidance process to support development and implementation of an ifndividuol 1L carming
Plan {I.7) for eoch student that includes carcer development and awareness. Thee 1L shall
pociGcally o 15,0 ided in the Kentpcky Acpiomic Standards fir concer
studies,

CONFIDENTIAL MATERIAL

All records and counseling information shall be kept in confidence os provided by applicable
low.12

SUPERINTENDENT TO REPORT
he

Eentucky !mum of Educations ]I\c m ymber_ang nm L o[ schop] gounse
Ristrict, The report shall inc uds e soures o funding fof ¢ach position, as well a5 o summany of

incl
jpb_dutics prd woprk un

REFERENCES:

"Mew Scction of KRS |58
HKRE 506 (Kentucky Rules of Evidence); KRS §58.154; KRS 158.155; KRS 158.156:

KRS 61.478; KRS 620.030
KRS-&1-878: 703 KAR 4:060; 704 KAR 3:303; 704 KAR 3:305, 704 KAR Chapter &
RELATED POLICIES:

08.113;09.14

}
selors jn the
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LEGAL: REPEAL OF 703 KAR 5200 REMOVES THE REQUIREMENT FOR END OF COURSE EXAMS
THAT COUNT TOWARDS A STUDENT'S FINAL GRADE IN A COURSE
FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 0B8.221
Grading

ACHIEVEMENT

Teachers shall maintain detailed, systematic reconds of the achievement of coch student and shall
report every nine (9) weeks to the parent or puardian on the progress of their chifd, Grade reports
shall be issued to parents and students within five {5) school days afler the end of each proding
period.

Puarenis/guardians shall be notified any time during the semester when 2 student is in jeoparly of
failing a course or grade, The Principal shall be responsible for monitoring teacher and counselor
implemeniation o screening  and  notification guidelines  developed by  the
Superintendent/designee.

A student's grade shall net be lowered as ¢ disciplinary oction.

CGRADING SCALES
The following scale will be uscd 10 indicate the cflort and progress of the pupil:
Letter Grade || Numerical Range Explansation
A 95-100 Cutstanding progress, exceptional effort
A- 50-94
B+ 87-89 Good progress, strong elTort
B 83-86
B- 80-82
c+ 77-719 Satisfactory progress, average clfort
c 73-76
C- 70-72
D+ 67-69 Some progress, not cnough effort
D 63-66
D- 60-62
F 0-59 Unsatisfactory progress, unsatisfaciocy clfort
! Incomplete Needs to complete necessary work

In art, music, and physical education classes for prades one (1) through cight (B), the letter "S"
will be used to indicate satisfactory achievement and the letier *“N™ will indicate that the pupil
needs improvement in the subject.

Each primary teacher shall provide parcols with @ comprehensive report that is based on samples
of their chitd’s work and thet includes a descriptive, narrative evaluation of ofl aspects of the
child’s progress.

Girod ; of . iretd-fortieh-seleal omdhesi Fha-Fomiucly
Adminisiration-Regulation-shall-count-as-1wenty-pereent-20%-of-a-siudent>s-final-grode—in-u
LT




CURRICULUM AND INSTRUCTION 08.221
{CoNTINUED)

Grading

INCOMPLETE GRADES

An incomplete shall be given when part of the work of the coursc is not completed due to
exicnded illness or fo other circumstances beyond the control of the student a1 the lime grades are
due. Makeup work must be completed by the end of the subsequent grading period. The letter
grade "1 shall nol be recorded os a final semester grode.

REFERENCES:
KRS 158.140; KRS 158.645; KRS 158.6451: KRS 158.860
KRS 160.345; KRS 161.200
ARSI

ReELATED POLICIES:

02.441
08.113
aR.22
08.222
08.5



LEGAL HB 399 CREATES A NEW SECTION OF KRS CHAPTER 159 TO ALLOW CHILDREN QF
MILITARY FAMILIES WHO ARE TRANSFERRING TO KENTUCKY ON OFFICIAL MILITARY ORDERS
TO PRE-ENROLL IN A SCHOOL DISTRICT WITH OFFICIAL DOCUMENTATION

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.126

Students of Military Families

The following are key provisiens that apply to students from military familics thet are bascd on
the compoct agreed upon by states belonging Lo the Interstoie Commission on Educational
Opportunity for Mititary Children:

ENROLLMENT

A child of a milivary family may pre-coro igi gt i the
parent or guardion of the child is yransfimgd 1o of i< pending transfur 10 o mililsn: insasion
within the statg while on active military duty pursuant 10 on officiol militre order, The District
shall pecepd un spplication_for cmliment apd course registration by clecironic menns for the
child, including enrofiment in A specific school or program wiihin the District,

The pereel or guardion of g child of o militery_fomily_shall provids prof of rusidence 1o the
Disrigt within ten 110} days afler the arrival dote provided on official documentagion, The parem

L _ERTE

2, A purchased or Jepsisd home or omaniment; or
3. Anx federal pos

sing or off-post militery housing, including of-pos, militan

Students from a houschold of an active duty service member who are moving into the District
shall be cnrolled and appropriatcly pinced os quickly as possible based on infermotion provided
in the student’s unofficial records pending vatidation by the official record that the District shall
request from the sending school.

Special power of attorncy, relative to the guardionship of a child of o military Tamily and
executed under applicable law shall be sullicient for the purposes of enrollment and ofl other
uktions requiring parcnial participation and consent. A transitioning child of o military family
who is placed in the care ol u non-custodial perent or other person standing in Joco parentis and
living in a jurisdiction other then that of the custodial parent may continue to atiend the school in
which s/he was enrolled while residing with the custodial parent,

TwTioN

Tuition shall not be charged for w transitioning child of a military family who is pleced in the
care of 4 non-custodial parent or other person standing in loco parentis end lving in the
Jurisdiction other than that of the custodial parent.

il ol o mititery family shall poj; *

- (rommd:luhnmml
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STUDENTS 09.126
{CONTINUED)

Students of Military Families

IMMUNIZATION REQUIREMENTS

Students from military familics shall have thirty (30) doys from the date of enrollment o obtain
required immunizations or additional time as may be delermined by the Intersiate Commission
Compact rules.

PLACEMENT
Kindergarten end first grade students from a houschold of an active duty service member moving
into the District from an accredited schoel in another staie shall be allowed 1o continue
placement at their current grade level, regardless of age.
Decisions about placement of students from military familics in educations! programs shatl be
based on current educationnl assessments conducted at  the sending school or
purticipation/plocement in fike programs in the sending state, Such programs include, but arc not
limited to the following progrums:

I. Gifted and talented; and

2. Enpfish as o second language (ESL).

This shall not preclude the Disirict/school from perferming subsequent evaluations 1o ensure
eppropriate placement of a student.

SPECIAL EDUCATION SERVICES

The District shall initiaily provide comparable services to a student with disabilitics based on his
or her current Individualized Education Program {IEP),

The District shall make reasonable accommodations and modifications 1o oddress the needs of
incoming students with disabilitics, subject 1o an existing Section 504 (Title 11) Plan®, 10 provide
the student with cqual access to education. This does not preclude the school in the receiving
sloe from performing subsequent evaluations 1o ensure approprigic placement of the student.

* In Kentucky, a student Title 11 Plan is the same ag a Secticn 504 Plan,
DEPLOVMENT-RELATED ABSENCES

Studeats whose parent or fegal guardinn is an active member of the uniformed services, as
defined by this compact, and has been called 1o sctive duty for, is on leave from, or immediately
retumed from deployment to a combet zone or combat supporl posting, shall be granted
odditionel excuscd absences ot the discretion of the Superintendent to visit with their parent or
legal guardian relative to such leave or deployment,

EXTRACURRICULAR PARTICIPATION

The District shall facilitate the opportunity for transitioning children of military familics 1o
porticipate in extracurricular activities to the cxient they are othenwise qualified, regandless of
opplication deadlines.




STUDENTS 09.126
(CONTINUED)

Students of Mjlitary Families

GRADUATION REQUIREMENTS

The District shall waive specific courses required for graduation if similar course work has been
satisfoctorily completed in another schoal district or shall provide reasonahle Justification for
deninl. Should n waiver nal be granted to a student who would qualify to graduate from the
sending school, the District shall pravide alternative means of acquiring required courscwork so
that graduation may occur on time. Otherwise, the District shall ensure receipt of a diploma from
the sending school distriet il the student completed graduation requirements of that district,

Exit exam scores from sending schools shall be accepled in accordance with the Interstate
Commission Compact.

CILOREN OF CIVILIAN MILITARY EMPLOYEES

Children of civilian military employecs shall be afforded the same rights as children of militory

familics under KRS 156.730 il' the parcnts are required to move o perform their job
responsibitities resulling in the students having to change schools,

REFERENCES:
"New Chapter of KRS 159

KRS 156.730; KRS 156,735, KRS 158,020
Individunls with Disabilities Education Improvement Act of 2004
Section 504 of the Rehabilitetion Act; District 504 procedures
_Americans with Disabilitics Act

RELATED POLICIES:
02.4241; 08.113; 08.131; 08.132; 08.13452; 08,222
09.12; 09.121; 09.123; 09.124; 09.211: 09.3; 09.313

Forynathed: kshs nonmal



LEGAL 5Bl AMENDS KRS 156 095 REQUIRING SUICIDE PREVENTION TRAINING TO INCLUDE THE
RECOGNITION OF SIGNS AND SYMPTOMS OF POSSIBLE MENTAL (LLNESS FOR ALL SCHOOL
DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS IN
GRADES SIX (6) THROUGH TWELVE (12) AND MODIFIES SUICIDE TRAINING REQUIREMENTS
FINANCIAL IMPLICATIONS COST OF TRAINING

STUDENTS .22
Student Heslth and Safety

PrIORITY
Student health, welfare and safety shall receive priority consideration by the Board.

Rules and rcgulations on health and safety promulgated by the Kentucky Board of Education
under Kentucky stewute and by focal end state boards of health relating to student safety ond
sanitary conditions shall be implemented in each school.

HEeALTI SERVICES TO BE PROVIDED

In kecping with applicable kegal requircments, only licensed medical professionals or school
employees who have been nppropriately imined and outhorized to de so shall provide health
services 10 students,

Employees to wham health service responsibilitics have been delegated must be approved in
writing by the delegating physician or nurse. The opproval form shall siaic the employee
consents to perform the health service when the employee dows not bave the administration of
health services in hister coniract or job description ns a job responsibility, possesses sufficient
training and skills, and has demonstroled competency to safely and effectively perform the heaith
service. The oppraval form shall be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year.!

If the delcgation involves administration of medication, the District will maintain proof that the
cmployee has completed the required Imining provided by the Kentucky Department of
Education (KDE) or ps allowed under KRS 158.838.

Employees 1o whom health service responsibilitics have been delegaied shall notify their
immediate supervisor by April 15 of each year if they are nol willing 1o perform the service(s)
during the next school year.

SAFETY PROCEDURES
All pupils shall receive annual instruction in school bus safety.

Tie Superintendent shall develop procedores designed to promote the safety of all students, Said
procedurcs shell specify specific responsibilitics for line positions having responsibility fer
student supervision.

SUICtDE PREVENTION

Al wees with & . = . . < v (6
twelve (] imidileund-high-selvokteechers—prineipals-and-guidanee-eounselars shall complete o
minimum one (1) hour of high-quality suicide prevention waining, fncludi ition o

i 5 o sf ; i . Such troining shall be in-person, by live
streaming. or vin video recording and may be included in the foor (4) days of profissional
development required by sintuie. The District shall provide suicide prevention materials for
review by any employee subject to training hired during a year in which the in-person, live
streaming, or video recording lraining is not required.?




STUDENTS 09.22
(CONTINUED)

Student Health and Safety

SulCIDE PREVENTION (CONTINUED)

By Sepiember 15 of each sehont-year, gach public schopledministrsters shall provide suicide
prevention owareness information to students in i o {12 bt

grades-and-sbove, as provided by the Cabinet for Health and Family Services or a commercially
developed suicide prevention troining progrm.?

SE12uRE DISORDER MATERIALS

All principals, guidance counselors, and teachers shall complete at Jeast one (1) hour of sell-
study review of scizure disorder materials no Jater than July 1, 2019, At least one (1} hour of
selFstudy review of seizure disorder materials shall also be required for af) principals, guidance
counsclors, and teachers hired iter July 1, 2019,

REFERENCES!

KRS 156.501; KRS 156.502; 702 KAR 1:160
KRS 156.095

JKRS 158.070

KRS 156,160

KRS 158.836; KRS 158.038

702 KAR 5:030

RELATED POLICY:
09.2241

Formatted: ksba normal



LEGAL. REVISIONS TO 702 KAR 1 160 INCLUDE MEDICATIONS TO BE ADMINISTERED PURSUANT
TO A STUDENT'S SEIZURE ACTION PLAN
FiNANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09,224
Emergency Medical Tregtment

FIRST AID TO 8E PROVIDED

First aid shall be provided (o e}l pupils in case of an aceident or sudden iliness until the services
of » health care professional become availahle.

FIRST-A1D ROOM

A [irst-gid arca with appropriate equipment, supplies and provisions for the child 1o recline shall
be designaled in cach school. At feast two (2) ndult employees in each school, at lzast one (1) of
whom shall be present at the schaol ot all times during school hours, shall have completed and
been certified in a standard first aid course that includes CPR for infants and children.

The District shall have employees trained in nccordance with the law to administer or help
administer cmergency medications.

When enrolled students, for whom documentation under KRS 158.838,_including s¢izung action,
plans, has been provided to the school, are present during school hours or as paricipants in
school-tlalcd octivities, o school employee who has been uppropriately trained to edminister or
assist with the self-administration of glucagon, insulin, seizure rescue medications, or medication
prescribed to treat seizure disorder symploms approved by the FDA and administered pursiant o
a_student's scizurg getinn plgn, shall be present,

INFORMATION NEEDED

A number a1 which parents can be reached and the name of the family physician shell be
maintained et each school for all its pupils.' Parents will be notified in the event of an nccident.
EMERGENCY CARE PROCEDURES

Schoals shall have emergency care procedures componing with regulation! and may ulitize the
Kentucky Department of Education’s Health Services Reference Guide (HSRG) as o resource,

When en emergency arises and the student's parent/puardion or designee cannot be reached in a
timely manner, the school will take nction necessary to maintain the siudent's health, such es
calling emergency medical personnel or teking the student 10 5 health care Racility. In such
instances, school personnel shall notify health professionals of any medications that they arc
aware the siudent is (aking.

REFERENCES:

1702 KAR 1:160

KRS 156.160; KRS 156.502

KRS 158.836; KRS 158.838

Kentucky Department of Education Health Services Reference Guide (HSRG)

RELATED POLICIES:
09.21; 09.22; 09.2241

Formatted: Font: Bold
Formattosd: Font: Bold



LEGAL HB Il REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPFT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPMOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS'GUARDIANS, EMPLOYEES, AND THE PUBLIC IN ARDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD SUCH SIGNAGE SIIALL
CLEARLY STATE THAT TUE USE OF SUCH PRODUCTS IS FROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OFT OUT OF THESE PROVISIONS WITHIN
THREE (3} YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

STUDENTS 09.4232

Tobscco, Alternative Nicotine, or Vapor Products

Students shall not be permilled to use or possess any tobacco product, altemative nicotine
product, or vapor product s defined in KRS 438.305,4sehier—sd-nu Imwm
Mg of in oll Bosrd_propertv pt gll times, inside-Board-ewned-including any
vehicles, owned, pperated, lcased, or conmcted Mmmmmq-u ﬂl‘
mmmwﬁommm related siudent

Lrips MMRimmm

Z ¥ Psperrl

mmmﬂum_;mhsmdmls who violate these standards sholl be subject
1o penalties set forth in the local code of acceptable behavior and discipline. For purposes of this
policy, the erm parcat atso includes the person serving as guardian.

Consequences for students engaging in the prohibited behovior shall be provided in the Siudent
Code of Conduci handbook.

REFERENCES:

KRS 160.290; KRS 160.340; KRS 161.180
KRS 438.050; KRS 438.305; KRS 438.350; Mew Seclipn o[ KRS 438
0AG 81-295; 0AG 91-137
P, L. 1114-95, {(Every Student Succeeds Act of 2015)
Marhiclity—and bt vk lvebepor—Cenler— i~ Visemse-{ontrel—aml-Frovention.
[2E T TRTA RS T Y T LT e
BReparen ol rs:

A3.1327, 03,2377 05,31 06,221 10,3




LEGAL® 5B1 CREATES A NEW SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE
WRITTEN NOTICE TO ALL STUDENTS, PARENTS, AND GLUARDIANS OF STUDENTS WITHIN TEN (10)
DAYS OF THE FIRST INSTRUCTIONAL DAY OF EACH SCHOOL YEAR OF THE PROVISION OF KRS
308 078 AND POTENTIAL PENALTIES UNDER KRS 532 060 AND KRS 534 030 UPON CONVICTION
FINANCIAL IMPLICATIONS COST OF PROVIDING NOTICE

STUDENTS 09.425
Assault and Threats of Viplepce

Purus

Any pupil who threalens, assaults, batiers or abuses another pupil shall be subject 1o spproprisic
disciplinery action, including suspension or expulsion.!

SCHOOL PERSONNEL

Any pupil who threaicns, assaults, balters or physically or verbally abuses a teacher or other

school personnel shal! be subject to appropriaie disciplinary action' up to and including expulsion
from school and/or fegal action.

Students may sl be spbiect 1o proseoution or juvenile jnstiee imerventions for agsaull, threals,
i

Jhe Principal sholl provide wri ieg 1o gl stwdents, porents, pnd guantians of students
within tcn (10) doys of the first instructional day of eoch schoa] vear of the prosision of KRS
308,078 god pedepiinl pepaltics ynder KRS 532060 gnd KRS 5340307
REMOVAL OF STUDENTS

School administrators, teachers, ar other schoal personnel may immediately remove or cause to
be removed threatening or violent swdents from a classroom setting or from the District's
transportation system pending any further disciplinary action that may occur. Threatening or
violent behavior shall include, but not be limited vo:
l. Verbel or written siatemenis or pestures by students indicating inlent 1o harm
themselves, others or property.

2. Physical attack by students so es to intentionelly inflict harm to themselves, others or
property.
Removal of siudents from a bus shall be made in compliance with 702 KAR 5:080,

Ench school shall designate the siie{s) 1o which employces moy remove studenis from a
clessroom sciting and the employce{s) who will supervise the student at the site.

When teachers or other personnel remove a student, they shall complete and submil a form to
documcnt the removal and the causes as soon as practicable. The Principal shall review the
removal as soon as possible (o determing if further disciplinary oction is warranted or if the
student is to be retumed to the classroom,

A writien report of violent acts is to be submitted lo the Superintendent or designee.
REPORT TO LAW ENFORCEMENT AGENCY

When they have reasonable belief thet o violation has taken place, principals shall immediately
report to law enlorcement officials when an act has accurred en scheol propenty or at a school-
spansored function that involves assault resulting In serious physical injury, a sexual ofTense,
kidnupping or each instance of assault involving the usc of'o weapon.
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STUDENTS 09.425
{CONTINLED)

Assault and Threats of Violence

DOMESTIC/DATING YVIOLENCE REPORTING AND EDUCATION

Upon the request of a viclim, school personnel shall report an oct of domestic violenee and abuse
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the
report with the vietim prior 1o contacting u law enforcement oifiesr,

School personnel shall report to a law enforcement oficer when s/he has e belief that the death
of a victim with whom s/he has hed a professional interaction is reloled 10 domestie violence and
ohuse or dating violence and abuse,

These reporting requirements covering domestic violence and abuse or dating violence and abuse
do not relieve schoal personac! of the duty te seport any known or suspected abuse, neglect, or
dependency of a child pursuant to KRS 620.030, This separsie reporting requirement covers
sbuse, neglect or dependency of a child committed or caused by a parent, guardian, other person
excreising control or supervision, or a person in a position of authority or specinl trust,

If individual school personnet hes reasonnble cause to believe that a victim with whom s/he has
had a profcssional interaction has experienced domestic viofence and abuse or dating vielence
and abuse, she sheft provide educational materials to the victim relating to such form(s) of abuse
and including informetion an secess to regional domestic violence programs or rape crisis
ceniers and how to aceess prolective orders. These malerials shall be made available to school
personnel in print form or on the web by the primary domestic violence, shelter, and advocacy
service provider designated by the Cabinct for Health and Family Services to serve the school
District’s area,

NOTIFICATIONS

As soot ns the Superiniendent/designee confirms that a serious threat has been confirmed,
designated personncl shall atiempt to notify siaff members andfor students who have been
threatened and parents of students who are the subject of o theent. Such notification shall chserve
and comply with confidentiality requirements of applicable law including, but not limited 10,
state and federnl Family Educational Rights and Privacy Act {FERPA) laws.

Any District employee assigned to work directly on a continuing basis with, a student who has a
documented history of physical sbuse of a school employce or of carrying a concesled weapon on
school property or a1 a school function, shall be notified in writing of the student's history by the
Principal or designee prior Lo the assignment.

The Board does recognize in rare and limited cascs, legitimate octs of self defense do occur and
in those instances, the student who is acting 1o defend his or her person from an unprovoked
aitack should nol be aulomatically considered in violation of this Policy.



STUDENTS 09.425
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Assault and Threats of Violence
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LEGAL: 58 | CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE A
THREAT ASSESSMENT POLICY COVERING THE DESIGNATION OF A THREAT ASSESSMENT TEAM
THAT (S TO IDENTIFY AND RESPOND TO STUDENTS EXHIBITING BEHAVIOR THAT INDICATES A
POTENTIAL THREAT TO SCHOOL SAFETY OR SECURITY

FINANCIAL IMPLICATIONS HIRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09.429
Threat Assessments
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STUDENTS 09.429
(CONTINUED)

Threat Assessments

GENERAL COMPDNESTS OF SCHOOL SAFETY AND SCHOM. SECURITY PLANSING (CONTINL KDY
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LEGAL NB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY §, 2020, TO ADOIT ARD
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT. ALTERNATIVE
NICOTINE FRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR iN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH FRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES NOTE THAT DISTRICTS HAVE THE OPTION TO OFT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS COST OF SIGNAGE

COMMUNITY RELATIONS 10.5
Visitors to the Schools

‘The Board encourapes parents, professional cducators, and others who have legitimate
cducational interests pertaining to the District’s public schoel program to visit the schools. To
cnsure that school personnel are aware of visilors' presence, visits to classrooms shall be
scheduled in sdvance unless authorized by the Principal/designee and all visitors must reporn
immediatcly Lo the Principal's office upon entering the schoo) and identify themselves as well as
detlare their purposes for visiling.
To provide a safe and secure leaming environment, visitors sholl abide by the following:
1. ALL VISITORS must enter through designated doors identified by the schools.
2. Visilors shall immediately repost to the Main OfTice.
3. Visitors shall sign in and state the purposc of the visit and rcceive a visitor's pass on
opproval from the Principal. (ALL VISITORS MUST WEAR A VISITOR'S PASS IN
A VISIBLE AREA.)
4. Visits to classroom must be scheduled in advance unless authorized by the
Principal/designee.
5. Students are not permitted Lo bring guesis or visitors Lo school without permission from
the Principal,
6. Visits should be related to the need(s) of the child.
REGISTRANTS

No registrant, as defined in KRS 17.500, nor any person residing cutside of Kentucky who
would be required lo register under KRS 17.510 if the person resided in Kentucky, shall be on
the clcarly defincd grounds of a District school, excepl with the advence wrilten permission of’
the Principal or the Board that has been given afler full disclosure of the person's status uader
KRS 17.510 as o registrant or sex offender from another stete and all registrant information as
required in KRS 17.500,

A registrant is defincd as;

1. Any person eightcen (1B} years of age or elder at the time of the offense or any
youthful offender, as defined in KRS 600.020, who has commitied:

a. A sex crime; or

b, A criminal offense against o victim who is o minor; or
2, Any person required to register under KRS 17.510; or
3. Any scxuvally violent predotor; or



COMMUNITY RELATIONS 10.5
(CONTINUED)

Visitors to the Scheols

REGISTRANTS (CONTINUER)

4. Any person whaose sexual offense has been diverted pursuant 1o KRS 533.250, until the
diversionzry period is successfully completed.

A rcgistrant, who is the parentlegal guandion, or the person designated by the parent/tegal
guardian o have access to o student, must request and reccive prior permission from the
Principal o come onto schoo! grounds. The Principel shall determine whether the requesting
registront is permitied to come onlo school grounds for the following reasons:

1. To pick up or drop ofT their child coch day.
2, Ta pick up the child who is injured or ill.

3. To confer with school stefl conceming academic, disciplinary or placement issues
involving the student, including matters required by federal or siate law.

4. To anend a school activity, including athletic practices and competition, in which the
student is o participant.

5. To volc when the school has been designaled as o polling place.

Depending on the facts of the partiewlnr request, the Principal’s response options may include,
but are not be limited 1o the following:

« Requiring the registran to provide additional information needed;

e Specilying check-in and check-out requircments;

e Requiring the registrant 1o be directly supervised by an individual designated by the
Principal while on school grounds;

s Restricting the registrant to a designoted Jocation on school grounds;

« Limiting the time the registrant will be permitted to be on school grounds; and

¢ Denying the request (o come onle school grounds.

The Principal shall notify the Superintendent/designee of cach request from & registrant and the
response mode 1o the registrant. If questions arisc about a request, the Principal sholl consult with
the Superintendent conceming requests [rom repistrants, and the Superintendent moy seck
further advice from the Board Atomey.

For all other reasons and for all individuals meking a request other than pareni/legol
guardian/designee, the Principal shall consult with the Superintendent as the excculive agent of
the Board hefare making n final determination.

OTHER RESTRICTIONS

Guests or visitors of students are not allowed ot school without permission from the Principal. In
addition, no solespersons or peddlers shall come onto school property withowl prior epproval of
the Superintendent/designee.

Visitors shall not enter classrooms unless they have the prior consent of the Principal/designee,



COMMUNITY RELATIONS 10.5
(CONTINUED)

Visitars to the Schools

CoNDUCT/PROINIBITION ON RECORDING

Al visiters to the schools shall conduct themselves so as not to interfere with the dally operation
of the school program.

Due lo privacy concems, and except for emergency situations, personally owned recording
devices are not to be used to create video or audio recordings or to toke pictures except with prior
permission from Lhe Principal/designee and the affected individual(s).

An exceplion may be made for events considered 1o be in the public arena {e.g. sporting cvents,
academic competitions, or performances 1o which the peneral public is admitted) where the
activity does not materielly disrupt the event, prevent others from obscrving the cvent, or
otherwise violate legal rights. School sociel cvents for studenis, activities sponsored by siudent
clubs, and activities during the school day that are not open to the public are oot considered to be
in the public arcna.

Such devices include, but are not limited to, personel cell phones and tablets.
ATTIRE

Visitors shall observe the community standerds of acceptable dress and, befare entering the
schools, wear aftire that neither disrupts the educntional process nor poses a health or safety
threat 10 themselves or the students/staiT.
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COMMUNITY RELATIONS 105
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Visitors to the Schools
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ACCOMMODATION

Visitors with disnbilitics shall be accommodated 8s required by low. Individuals requesling
accommodation shall contact the District ADA/504 Coordinator for assistance ond puidance,
Accommaodations moy inclede, but are not limited to, the following considerations:

o  Effective communicotion o Use of power driven mobility devices

s Event ticket sales sccommaodation s Use of service animals

s  Companion seating at events
The District shall notify the public of any requirements and/or deadline for requesting such
accommodetion.
WEBSITE ACCESSIBILITY
The District is committed to ensuring aceessibility of its website for students, parents, and
members ol the community with disabilitics. All pages on the District’s website will conform to
the W3C WAI's Web Content Accessibility Guidelines (WCAG) 2.0, Level AA conformance, or
updaied equivalents.
WEBSITE ACCESSIBILITY

Under District developed administrative procedures, students, parents, and members of the
public may present a complaint regarding a violalion of the Americans with Disabilities Act
(ADA), Section 504 celated to the accessibility of any official District web presence which is
developed by, maintained by, or offered through the District or third party vendors end open
sources.
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Visitors to the Schools
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KSBA Procedure Service
2019 Procedure Update (#23) Checklist

51302019

District:  Floyd County Schools

To enable KSBA to track and store your District's administrative procedures in our procedure database, please
indicale below what decision you have made on the proposed new/revised procedures enclosed for yout revicw.
We will forward printed or reproducible copics of the procedutes when we receive this form and updaie your
online manual if you belong to that service.
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*Please attach a copy of the modified policy. DO NOT RETYPE A DRAFT - simply indicate the district-initisted changes
by writing in colored ink. circling, lighlighting, cte.

Superintendent’s Signature Date

Please return this completed form 10 KSBA at your earliest opportunily.
Please contact your KSBA Consultant IF you necd KSBA 1o completely reprint all policy pages or to order
additional new manuals, instead of just getting copics of the updated policies.



EXPLANATION HB 12 AMENDS KRS 160 190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND INCLUDES
YACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS. THESE FORMS
ARE TO BE USED TO PROVIDE NOTICE THAT A VACANCY EXISTS, A SAMPLE NEWSPAPER
ADVERTISEMENT, THAT A VACANCY 1{AS BEEN FILLED, AND THAT A MEMBER IS APPOINTED.,
FINANCIAL IMPLICATIONS COST OF ADVERTISEMENT AND NOTICES

POWERS AND DUTIES OF ROARD OF CRUCATION 03ap2
Ba Vacgncy Forms
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Board Vacancy Forms
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Board Vacancy Forms
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Board Vacancy Forms
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Board Vacancy Forms
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EXPLANATION 1B 22 AMENDS KRS 160 190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPQINTED BY THE COMMISSIONER TO A PERSON AFFROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND INCLUDES
VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS

FINANCIAL IMPLICATIONS COST OF ADVERTISEMENT

POWERS AND DATIES OF ROARD OF ERUCATION HLIAP2]
Application for Board Vacancy
- i
[Division 8 (for counry school sysiems) ge the District ot Jarge for indepemdent schnol b - - Formatint: Norna, Med, Space AMer 6 pL. Tab ops:
safparc)] = = o : — 179, Left + Notat 1.79" s ]
Nome: Binhdate: be- [-Fomumd’Spn&!hr opt - N
Last it Ml
| Address: F- - - | Formatted: Space Atars 0pt -
Strvc) or Bay # Stnie Zip Code
slepho b - - | Pormatted: Space After: Opt _
Business —Home Cell : s —_—
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f‘ Formatted: Font: 11 gt |
N . . 7 Y X | Formatted: Fort: 11 pt ]
§ Koy fagered s dind e . | Formatted: Font: 11 ¢ |
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cass of an sndeperdent schood Distract) vow s sh 1n sepve? 0Yex. [QNe oo gl ifecainerr il

3. Are_you gn officer of, or cmployed by, any city, coynty, consolilgied local governmyent, or other

municipalin? OYes  DiNo
i Doyeubaanyifpcsomphved by e Qioet”  OYer  [ANe
Iyes, please indjenpic their relatinnship 1o yoy

I{ Sisler Wil g ] r ' :
D Other
6._ifave you ever heen n member of px inca) Roard of Cdweption inKentucky? £ Yes O Na
I so, which Dustric| ond when ? .
1_Do you curronily hold ap elective fedeml. state, county, or city ellice? 0 Yes  C1Ng J
I ves, plepsy idenuify, _
9.__Doyou work forp .mu,:mm'_mm nravides any pooads or services te the Disinct or with the indjvidyn

o lusinessvith ibe Distrer?.
M yys, please describe
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POWIRS AND DUTIES OF ROARD OF I DUCATION

D13APZY
AL ONTINM L)

Application for Board Vucaney

O _Hgve you evy convicted fiof v inktip aw? Are you pow. ficing any charges for

any vielation of law? 0Yes O Ne

Ifses. plegse deseril

. ) . 5 i \ . L]
ICyes, plense describe,
OYs [CINe

L3._Have_yon_completed_ ot lensi. she twelfth (12°) grads or been_issued u_High_School Fquiyalency

Dhppeng? BYes ONp

XY ; X q
GRADE SCHOGL,  HIGH SCLIOOL, COLILLGE GRADUATE SCHLIOOL,
123356 7K 90|l 2 1234 L2343

Pates AtendediGraduated -

Daics Atpied/Degree -

hod peevipus invelvemeny

Work Experi me =
B .
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Dase of Employment Dutcs
b
Brevious Employer Address
Datg of Employment Duties
[ -
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Ratcof Cmplovment Dunes
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POWLRS AND THITIES OF BOARD OF FDUCATION 0 3APRIL
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AppHeation lo ard Vacanc
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POWERS AND DUTIES OF BOARD OF FRUCATION oraIARTY
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Application for Board Vacancy
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EXPLANATION 5B 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS REQUESTS
VIA EMAIL ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING RECORDS FOR
COMMERCIAL PURPQSES ARE EXPECTED TO NOTIFY T1# PUBLIC AGENCY OF SUCH

FINANCIAL IMPLICATIONS TIME ADDRESSING OPEN RECORDS REQUESTS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 0l.6 AP.2
Request to j or Copy District Records

NOTE: When a document is submitied that provides information requesied by this foam, there is
no need lo require the applicant to completc this form.

PUBLIC ACCESS

Records of the Board, except those specifically exempied by statute, are open 1o public inspection

at the Office of the Superintendent. Persons desiring to examine records that are not excmpt [rom

public disclosur: may do so during regulur working hours. Regular working hours shall be posted

at the main entrance of the Central Office and of each school building, as appropriate.

Records exempled from public sccess include:

1. Records of a personsl nature where public disclosure is an invasion of personad privacy.

2. Records or information confidentially disclosed to the Board whose disclosure would permit
an unfiir sdvaniage to competitors.

3. Records or ncgotintion of real estale transactions until such time as property has been acquired.

4. Test questions and scoring keys before an exam, examinations that are to be reused, and lests
that arc copyrighted,

5, Preliminary drafls and recommendations.

6. Student records that are prohibited from releasc by the Family Educational Rights and Privacy
Act and/or the Kentucky Family Education Rights and Privacy Act,

7. Any record, the disclosure of which would have a reasoneble likelihood of threatening the public
safely.

8. Emergency plan ond disgram of & schoal,

ecords Requested Fram:

Records Custodian:

District Name:

District Address:

Records Requested By:

Name (MUST BE PRINTED):

Address:

Phone #: Duote:

Arc you the parent/guardian of o child enrolled in one of the District’s schools? O Yes O No

I Yes: Child's Name School
Specify in detsil the record(s) requested. (Attach another pege if necessary.)

Signature of Person Reguesting Record(s) o Montk/Day/Year
Please attack requests made by letter, emuil, or FAX to this form.

Page 11 ol 3



POWERS AND DUTIES OF THE BOARD OF EDUCATION DI6AP2

(CONTINLED)
Request to Examine and/or Copy District Records

Any fees associnted with the cost of copying shall be collected at the time copies are made, Fees
shall not cxceed actunl copying costs. Copying cost per page shall not exceed 10 cents and postage
may be charged if' the requestor does not pick up the copics.

[usaricl lo produce copics 1o be psed fir 2

NOTE: Excepl when individuals designaled by the Superinienden! are reviewing records, on
authorized school cmployce shall provide spproprinie supervision while records om: being
inspecied.

For OfMfice Use Only
Records Request received by Date
Reconis Request referred to (il applicable) Date
Recards Request complicd with by Date

Page 120l 3




EXPLANATION SB 18 AMENDS KRS CHAPTER 343 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES {(NCLUDED [N
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMOGDATIONS

PERSONNEL 03.11 AP.2)
Floyd County Schools Pgsting Request Form

Human Ressurce Only HR 001
Date Received Date:

Date Posted
Daie Closed:
Haold

TITLE OF POSITION: —I LOCATION:

CERTIFIED: (Pasted for 15 days or until fliled)

CLASSIFIED: (Posted for Sdays or wniit Mted)

PLEASE LIST POSITION CONTROL ¥ FOR POSITION BEING £OSTED:

IS TIHS A NEWLY CREATED POSITION? l:l YEs I NO

IF VES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD APPROVAL:

THE POSITION BEING POSTED IS DUE TO: CHECK ALL TIHAT APPLY

D RESIGNATION D NEW POSITION D LEAVE D OTHER

RETIREMENT D TRANSFER D DISMISSAL
ENTER TIE NAME OF THE INDIVIDYAL WIIO PREVIOUSLY HELD THIS POSITION:

I |

NEW LOCATION (IF KNOWN) OF TH1S EMPLOYEE:

LIST THE FUNDING SOURCE FOR TINS POSITION:

l |

P N I G/DATE:

HUMAN RESCGURCES APPROVAL/DATE:

The Floyd County Board of Education doer net discriminate an the bavis of race, color, national oeigin, sge, religion, tex,
Renetlc inforraation, Gmitetions dug tm fuiad Rluumdiglons, ov disebility in ewplaymen, Formatted: Fom: 9 pt, Bold, Jatke
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EXPLANATION SB 18 AMENDS KRS CHAPFTER )34 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS POTENTIAL COST IN FROVIDING NOTICE OR ACCOMMODATIONS

— 0311 APIS
FLOYD COUNTY SCHOOLS

Certified Personnel

Recommendation/Selection for Employment

*Neo hiring by the Superintenden or complction of the hiring process by the Supennicrdent will occur withow receipt
afthis farm by the Human Resources Office,
Dote

_ ]
| select/recommend L —’ ‘_S_m_ﬂ_ﬁj
Name of Applicant ocial Secunity Nismber

L _

Complete Address of Appiican

be employed as a for the | ' schoal year,
OSTION

The opplicant will replace L 1 and is (check one of the
options below)
Certified Certified Certificd Not Certified
{subject & grade mnge) (tequires emerpency (requices probationary (requires
cenification in or MAT certification) emergency
subject & grade range certification
EDUCATIONAL EMPLOYMENT EXTERIENCE
Last Pasition Location Date(s)

INTERVIEW PROCESS: Floyd Coumy Schools is committed 1o hiring ihe best qualified applicant for o vacancy

as oullined in KRS 161160 and 704 KAR 2120, Ifa recommendation or sclection is made 1o cmploy an applicant

that is not the best qualified, then documenmiation must be artacked 1o this form and must support why the better

qualified applicant{s) were not recommended or sclected. The documesation musy be haszd on refercnces,

evaluations, srtendance pancrns, communications regarding past performance acconding (o provious supervisors, ad

notes from persomal imerviews.

1 heredy certlfy In making this recommendation that | have compled with existing federal, state, ard local statutes,

regulations, and polictes reiating i the employment of personne, including those whick prokibit discrimination T P

on the basis of race, color, national erigin, age, rellpion, sex, genctic Informanion, imitatlpns | Foematted: Font: 10 pt, Aokt Iniic
or disabillsy. =R e '
Signature Dae

I the recommendation comes from the Commitice, either the Committes Chair ot all members may sign. For school.
based seleetions, the signature of the Principal i required.
Eroceed with hiring or completion of the hiring oction.

meﬁr JL T il
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PERSONNEL

Recommendation/Selection for Employment
CERTIFIED APPLICANTS SCREENED BUT NOT INTERVIEWED

03.E1 AP.2S
{CONTINUED)

#

Applicant(s)

Comments

2

3

12,

13.

14,

15,

16.

17,

18.

19,

20.

Page 15073



PERSONNEL

Recommendation/Selection for Employment

CERTIFIED APPLICANTS INTERVIEWED BUT NOT RECOMMENDED**

03.11 AP.25
(CoxTINUED)

Applicant(s)

Camments

| oma
H h

**Alach additional sheets if necessary.

Pege 16 0o 3




EXPLANATION AN AFFIDAVIT !5 REQUIRED FOR USE OF PERSONAL LEAVE, EMERGENCY LEAVE,
OR FOR USE OF SICK LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE EMPLOYEE'S
IMMEDIATE FAMILY EITHER AN AFFIDAVIT OR A CERTIFICATE OF A PHYSICIAN IS REQUIRED IF
THE EMPLOYEE WAS ABSENT DUE TO PERSONAL ILLNESS OR FOR THE PURPQSE OF ATTENDING
TO AN IMMEDIATE FAMILY MEMBER WHO WAS ILL.

FINANCIAL IMPLICATIONS COST OF NOTARY COMMISSION

PERSONNEL 03.123AP.2
Leave Request Form and Affidgvi(
NAVIF: —Locanion;

%Hmm&mmmmmmmwmmw«e ANB-AFTH

A5 BHRECFED- =T PR EIRA L S HGNE Ry

O PERSONALLEAVE: GRANYEDRFOLEETF B UNDER TIE TERMS OF POLICIES 83, 1234/M3.223 1. {sE [ SEXTEALE
4 A

DATE(S) OF PERSONAL LEAVE:
O SICK LEAVE: GaAsTERREQ EXTFR UNDER TIHE TERMS OF POLICIES 00, 1232/03.2232, , (SELSENT FAGE PO
Y0

v
DATE(S) OF SICK LEAVE: TaTAL DAYS:, SursTIMUTE NEEDED O
CHECK ONE: O EMPLOVEE'S ILLNESS Tl [LLNESS OF FAMILY MEMBER CI MOURNING
JS SICK LEAVE BEING USED FOR EMERGENCY LEAVE PURPOSES, M RSCANT TGPER POLICYT O YES DN

TOTALDAYS: _____ SussTiTuTe Neeoxo O

D MATERNITY/ADOFTION/CHILDREARING LEAVE: GRANTEBREOLESTID UNDER TIE TERMS OF
POLICIES 03,1233/03.2213,
ESTIMATED DATE(S) OF LEAVE 0 SUBSTITUTE Neepep O
D FAID MATERNITY LEAVE(MIT T FXCTEI 30 DAVE) NUMBER OF SICK LEAVE DAYS
£ UNPAID MATERNITY LEAVE
O PAID ABGFTION LEAVE: (NOT TO EXCEED 30 DAYSL/NUMBER OF SICK LEAVE DAYS
1 UNPALD CHILDREARING LEAVE

D JURY LEAVE: GasmaroREQUESTED UNDER THE TERMS OF POLICIES 0, 1237/03.2237,
DATE(S) OF JURY LEAVE: TOTAL DAYS: SvesTrruTe Neepep O
JLEMPLOVEE 1), S+GNs OvEr COURT-ISSUED JUrY LAYDEFY CHECK JT DSTAN T,
L EMPLOVEE Wii | REIMBURSES DISTRICT Fon ANy J1 /) P4y RECEINFO,

L] MILITARY/DISASTER SERVICES LEAVE: GRANROKEQUESTEDR INDER THE TERMS OF POLICIES
03.40/83.2238,
DATE(S) OF LEAVE:

TaTAL Days: SUBSTITUTE NEEDED 1D

O EMERGENCY LEAVE: GAANTEDRI £51F UNDER THE TERMS OF PoLscies 13.1236/03,2236, ISEF NEXT
‘.

DATE(S) OF EMERGENCY LEAVE: TOTAL DAYS: SUBSTITUTE Neensp O
O DISASTERS O OTHER, SPECIFY:

JS 310 LEAVE BEING USED FUR EMERAGENCY LEAVE FURPOSES, FLESEAST fiyren rOLICY? ELVES LN

(Formatted: sooce er: 05t
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PERSONNEL 03.123 AP.2

(CONTINLED)

m_w

LEAVE AFFIAVIT
KRS 52, KRS 161184, KRS 1 58 .

R Jafter being dulv swom, aml siatey

fue pne) correct; anid

Mlulu.hm mmmmmmmmw

1:]_ 5], l, m hased un personol illmess Daeis);
01.- Sick beave 10 atend 0 3n fmmediatg family member® who was il Datg(s);
lﬁ-:memmmdmjmmmr-
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EXPLANATION 5B I8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED N
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.162AP.2
arassment/Discriminatipn Reporting Form

This form provides the opportunity for an cmployee to report violation(s) of Board Policy 03.162
or 03.262 and to sccure an equitable and prompt resolution. This procedure shall be implemented
in compliance with Board policy and sholl be used to document all complaints, whether addressed
informally or formally.

Employee's Name
Last Name First Name Middle Inirial
Employee's Address
City State Zip Code
Employee's Home Phone Number Daytime Mhooe ¥
Work Site
CONFIDENTIALITY

Information regarding an investigation of alleped horassment/discrimination shall be kept
confidentiel Lo the exient possible. Individunls invalved in the investigolion shall not discuss
information regarding the complaint outside of the investigation process.
HARASSMENT/DISCRIMINATION COMPLAINT (USE ADDITIONAL SIEETS IF NECESSARY.)
Date(sVapproximaie time of the alleged incident(s):
Place alleged incident{s) occurred:
Whal type of hasassment or discrimination was involved in the slleped incidem?

O sexual Oracial O on the basis of national oripin -~ CJ on the basis of disability

D limitations due to pregnancy, childbirth, or related medic it}

O other type of hasassment/discrimination? If other, specify:
Name of person you believe is gitilty of harnssment or discriminstion:
Position:
IT'the alleged behavior was dirccicd toward enother person, name that person;

Describe the alleped incident as clearly as possible, including such information as verbal
statements (i.c. slurs, threats, other verbal or physical abuse or prohibiled requests), what physical
contact, il any was involved, what lorce, if any was used.

List any witnesses 1o these events:
PLEASE AYTACH ANY EXNIBITS OOR OTHER TANGIBLE EVIDENCE {(LE, NJJTES)-

WHAT RESULTS ARE YOU SEEKING BY FILING THIS FORM?

Page 19 of 3



PERSONNEL 03.162AP.2
(CovmivveD)

Harassmen crimin Reporting Form

I ogree that all information reported here is complete, accurate and true 1o the best of 1 my knowledge
and affirm that | honessly believe that the person named harassed or discriminated against me or
another persan,

Signature of Employee Date

Received by Date

NOTE:

« Employees wishing to initinte o complaint conceming discrimination in the delivery ol benefits
or services in the District’s school nutrition program should go to the link below or mail &
written complaint to the U.S, Department of Agriculiure, Director, Office of Adjudication,
1400  Independence  Avenue, S.W., Woshington D.C. 20250-9410, or email,
pogram, intake @usin pov,

tp:ifwway, a v/ i ing_cus

Page 20 0f 3
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EXPLANATION SB |8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS. POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 0321 AP.2I
Floyd County Schools Posting Request Form

Humso Resource Only

Daoie Received. HR 001

Date Posied

Date Closed, Date:
Hold

TITLE OF I’OSITION:L —| LOCATION: L T

CERTIFIED; (Posted for 10 days ar ustll Alled)

CLASSIFIED; (Pasted for 5 days or antil filed)

PLEASE LIST POSITION CONTROL # FOR POSITION BEING POSTED:

IS THIS A NEWLY CREATED POSITION? YES NO
IF YES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD AFFROVAL:

L _

THE POSITION BEING POSTED IS DUE TO: CHECK. ALL THAT APPLY
RESIGNATION D NEW POSITION LEAVE D OTItER

RETIREMENT D TRANSFER D DISMISSAL
ENTER THE NAME OF THE INDIVIDUAL WO PREVIOUSLY 1IELD THIS POSITION:

I _

NEW LOCATION {IF KNOWN) OF TIIS EMPLOYEE:

LIST THE FUNDING SOURCE FOR T1IS POSITION:

l i

] TE:
I |

fTUMAN RESOURCES APPROVALIDATE:

The Floyd County Board of Education does not discriminate on the basix of race, coloe, natlonal origin, age,

refigion, sex, penctic information, jimiiagionr dis frEngacy, il o relgied » gty
disability in emplayment, educarional prograns, or activities.

i rwnmd:ﬁlpmn.mh.n:k

Page 7of 3



EXPLANATION SB |8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TQ CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 0321 AP.25

FLOYD COUNTY SCHOQLS

Classified Personnel

Rernmmendetinn /Selertinn fnr Emnlnvment

No hiring by the Superintendent or completion of the hiring process by the Superiniendent will
occur without receipt of this form by the Human Resaurces Office,

Date
I select/recommend
Name of Applicant Socivl Security Number
Complcie Address of Applicant
be employed g5 a L | for thcl I school year.
Paosiliop and PCH
The applicant will eplace | |

§ hereby cenlfy Im making this reconumendarion that { have complied with existing federal, state, and local stonutes,
regulations, and policies relating to ihe employmens of personnel, Inciuding those which prokibis discrimination
on the hasiv of race, color, natlonal origin, age, religion, sex, genetlc information, Ilimbrationy due to preevanct,
chllgbireh or relgted medical conditions, or disobility.

| [L_ |
Signature Date

If the recommendation comes from the Commilice, cither the Committee Chair or all members
may sign. For school-based selections, the signature of the Principal is required.

Praceed with hiring or completion of the hiring actian.

| I

Signature of Superintendent Date

Pagc 8ol 3
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PERSONNEL

APPLICANTS INTERVIEWED

0321 AP25
(CONTINUED)

Applicants

Commenits

4.

15

16,

17,

19

20.

“*Attach additionn? pages It neceszary,

Poge 90l 3




EXPLANATION AN AFFIDAVIT IS REQUIRED FOR USE OF PERSONAL LEAVE OR FOR USE OF SICK
LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE STAFF PERSON'S IMMEDIATE FAMILY
EITHER AN AFFIDAVIT OR A CERTIFICATE OF A PIYSICIAN 1S TO BE SUBMITTED IF THE STAFF
MEMBER WAS ABSENT DUE TO PERSONAL [LLNESS OR FOR THE PURPOSE OF ATTENDING TO AN
IMMEDIATE FAMILY MEMBER WHO WAS ILL

FINANCIAL IMPLICATIONS  COST QF NOTARY COMMISSION

PERSONNEL 03.223AP.2
Leave Request Form and AMidavil
See Procedure 03.123 AP.2/Leave Request Form and Affidavil-form, Formatted: polictee Char, Font: Bokt

Page 100f 3



EXPLANATION: SB) CREATES A NEW SECTION OF KRS 158 REQUIRING A SCHOOL SAFETY
COORDINATOR TRAINING PROGRAM, REQUIRED TRAINING FOR PRINCIPALS TO COMPLETE
SCHOOL SECURITY RISK ASSESSMENT, REQUIRED TRAINING FOR SCHOOL RESOURCE OFFICERS,
AMENDS KRS 156.095 SUICIDE PREVENTION TRAINING AND ADDS REQUIRED TRAINING FOR HOW
TO RESPOND TO AN ACTIVE SHOOTER SITUATION FOR ALl $SCHOOL DISTRICT EMPLOYEES WITH
108 DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS

FINANCIAL IMPLICATIONS COST OF TRAINING

PERSONNEL 03.29A9.23
~ CLASSIFIED EMPLOYEES -

District Training Requircments
See existing Procedure 03,19 AP.23.

Page 11 of 3



EXPLANATION HB8 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED, OPERATED,
LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL CLEARLY STATE
THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL PERSONS ON OR IN
THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE POLICIES. NOTE THAT
DISTRICTS HAVE THE OFTION TO OFT OUT OF THESE PROVISIONS WITHIN THREE (3) YEARS OF

JUNE 27, 2019

FINANCIAL IMPLICATIONS COST OF SIGNAGE

SCHOOL FACILITIES 054 AP21
Monthly Facility Safetv Inspection Report

Schoal/Site Date

Inspector

This form is 4 remindes of general arcas and ilems 10 be inspected Check eachilem "seceptable™ or “needs atrention
All “needs anention” items shall include Jocation, and the date comected shall be noted. This form shall be sent to the
District Maintenance Director A copy shall be kept by the employee making the inspestion.

Area Inspected Location(s) Condition

Acceptable | Needs Atiention | Date Corrected

Condilion of sieps

Condition of walkways

Condition of parking arces

Hondrails on al! steps and
mmps

Secunity lights

Holes in lawn

Dcbris on grounds

Condition of seats/hleachers

Genceal Aveny

Condition of floors

Floors dry

Floors not shippery

Floor openings properly
covered

Intake vents clean

Exhaust vents clean

Signs of bascment woler
secpoge

Signs of roof leakoge

Ceiling moterial secure

Water piping sysicm

Waste piping sysiem

Steam piping system

Page 12 of 3




SCHOOL FACILITIES 054 AP.1
{CONTINLED)

Manthly Facility Safety Inspection Report

Ares Inspected Location(s) Condition

Acceplable | Needs Atiention | Date Corrected

Air piptng system

Loading dock

Stornge room(s)

Waste disposal ares(s)

Broken glass

Adequaic lighting in oll areas

Handrmils secure

Stair tread secure

Exils clearly marked

Exits (ree of obstructions

Fire doors kept closed

Doors operate frecly

Evocuntion plan{s) posted

Weitien wocedures

Emergency call list posted

Personnel inined for

| EMETRenC
First aid facilities

First aid personnel

Slorage areas kept clean

Motenal properly stacked

Proper lighting

Flummable matenals propecly
stored

Matenial properly labeled

Condition of Indders

Operating instructions posted

Gugrds in ploce

Personal projective cquipment
provided

Condition ol hand tools

Condition of power tools

Is machinery/equipment clean?

Bells guarded in place

Machinery and equipment
ly enchored

All elecineal circuits properly
fused

Papge 130l 3



SCHOOL FACILITIES 054 AP.21
(CoNTINUED)

Monthly Facility Safety Inspeciion Report

Area Inspecied Location(s) Comditian
Accepisble | Needs Attention | Date Correcied

Condstion of exiension conds

Extension conds not used
extensively

"Wiring and fixtures properiy

covered

Canirol panels sccessible

Condition of switches and outlets

Eirg Prodection

Sprinkler valves accessible

Sprinkler valves scaled open
Fire alarm boxes unobstructed

Adequaie number end type of fire
extinguishers

Fire extinguishers properly
maintained

Stendpipe and hose unohstructed
and in good condilion

Automaiic systems in kitchen(s)
properly maintained

Emergency lighting sysiem
opermble
Simuding-properly-controbled
| Lmneves

Lifting properly

Lhilizing personal protective
equipment

Using proper 1ool for the job

Foellowing prescribed job
proccdueres

A COPY OF TIUS CIIECKLIST SIALL BE FORWARDED TO THE PRINCIPAL/SITE SUPERVISOR,

Signature of Recipient Daie

Page 140f3




EXPLANATION SCHOOLS ARE REQUIRED TO CONDUCT BUILDING LOCKDOWNS THIS POINTER IS
USED TO DOCUMENT SUCH IN 05 4] AP2.
FINANCIAL IMPLICATIONS NONE ANTICIPATED

SCHOOL FACILITIES $05.401 AP.1
Building Lockdowns

!!EIIJ.S

Lackdown drills ars o he conducted acponding 1o Policy 05,41 ) ang documenies] pnder Procesure

!ﬁ.-l] AP2

Page 150f3



EXPLANATION 5Bl REQUIRES SECURITY MEASURES TO BE IMPLEMENTED AS SOON AS
FRACTICABLE BUT NO LATER THAN JULY |, 2032 THE MAIN ENTRANCE OF EACH SCHOOL TO HAVE
ELECTRONICALLY LOCKING DOORS, A CAMERA, AND AN INTERCOM SYSTEM, CLASSROOM DODRS
TO BE EQUIPPED WITH HARDWARE THAT ALLOWS THE DOOR TO BE LOCKED FROM THE QUTSIDE
BUT OPENED FROM THE INSIDE, AND OTHER SAFETY PROVISIONS

FINANCIAL IMPLICATIONS: COST TO UPGRADE EXISTING FACILITIES

SCHOOL FACILITIES 05.5 AP.1

Building Security

In order to gddressensure reasonshle scourity of District propeny the following pactices (ltems |-
3) proeedures-shall-be-implemented pre required in oll schools g shall be implomented as soon
s pragticablc bt o {ater than Joly 1, 2022):

I Contmlling access ip the main entrance of the school with electranically locking doors,
Oniy-theseNn other enirances dusigpated-ha—the
Peineipal sholl be Icht open to outside access during the school day.

Windows and outside doors will be properly secured efier the close of the school dny.
All entrances will be locked at thal time,

ihe puiside but opencd from the insive, Classmom doors are to remain closed and Ingked
] fanal i

3. Llessoom doors with windows are (0 be equipped with material (o quickly cover the
windaw durio o building lgckd

=4, The number of keys or other means of pegeys (o outside doors will be limited and issued
only 1o those persons required (o cnter the building after hours on o regular basis.

3:3,Outside security lights will be placed in strategic locations.

+£.Inside lighting, in corridors, administrative arcas, and other strategic tocations, will be
tumed on when custodians complete their schedute,

%71, The work schedules of custodians will be arranged to hove them work in the building as
late as possible.

(8. Money shall not be JeR in classrooms or vending machines ovemight.

#3.Principals will see that bank deposits are made daily and night depasits are utilized when
feasible.

&10.__The local police and/or sherifT will be requested to place the school buildings on
their security rounds.

ADDITIONAL SECURITY MEASURES

With opproval of the Board, the Superinendent may direct the installation of a scourity sysiem
andfor the employment of security personnel.

Poge 16 0f 3
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EXPLANATION HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TDBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY

FINANCIAL IMPLICATIONS. NONE ANTICIPATED

TRANSPORTATION 06.34AP.2

Bus Driver's Report of Student Conduct

BUS CONDUCT REPORT | STURENTSNAME CLASS-GRADE DATE OF ENCIDENT
BUS NG TRIPND DRIVER'S NAME
OTICE TO *

I, The purpose of this repoet is bo inform you of n disciplinary incident involving the student on the school bes.

2. You we wged 10 both apprecinic the action laken by the driver and 1o coapertc with the corrective action initinled
today.

3. Continucd miscanduct could lead to denial of transponation privileges.

DRIVER'S REPORT
O vidiation of Safcty Proces: O acessive Mischicr O Esting/Drinking/Linering
D Dessruetion of Property € wrinng O RudeMiscouncous/Annoying
L1 Fighning/Pushing Fripping EI SmeknaTubacen Altermaive O unaceepuble Lesguage
Hicoune/Varor Procug
] o [m]
PRELIMINARY ACTION: PRESENT ACTION AND RECOMMENDA TION(SE:
0 Checked Student’s Folder O Student Regrers Incadent. Coop e D Snudent Ploced on Protation
€ Held Conferones with Student O Recumng Incidents Will Be Reponed. 0 Studeny Suspended
2 Conrsulicd Counselor O Student Derved Hus Provilege winil 0 Case Refered 10
O Sent Previcws Report Home
O Telephone Parem o
o
n}
Parent™s S-ignllnu Driver's Sigantyre Administrator's Signature Daie

Parcnt’s Copy - White  Office Copy - Canary  Transporuation Copy - Pink Dnver's Copy - Goldenmd
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EXPLANATION KDE SCHQOL NUTRITION ADVISES THAT PER 7 CFR 210 14{F) LOCAL BOARDS OF
EDUCATION ARE TO SET ADULT MEAL PRICES ANNUALLY ACCORDING TO THE FNS FORMULA
FINANCIAL IMPLICATIONS NONE ANTICIFATED

SUPPORT SERVICES 07.11 AP.1
Community Eligibiljity Provision (CEP) Mesl Program

Since schools in the District participate in the Mational School Lunch Program, School Breakfust
Program, and/er the Doneted Food Program through the Community Eligibility Provision (CEP),
federal and staic policies and regulations must be followed.

STUDENTS

To implement required policies and regulntions, these procedures will be followed for student
participants;

L. Letters explaining the Schoot Food Service Program shall be sent to all parents each year at
the opening of school and s necded throughout the year, IT applicable, an application form
for free und reduced-pricc meals will eccompany the letier, Applications will be kept on file
for a period of three (3) fiscal years and are subject to audil by state and federal officials.

Houschold Income Forms (HIF) shall be collected by & designated District official outside
of federal food service operations. It is recommended by KDE that copies of Houschold
Income Farms (HIF) be kept through the current fiscal year and the (hree (3) ycars that
follow or through the completion of any unresolved audit issues, whichever i longer.

3. A master listroster to track student withdrawals, transfers, and entries shall be maintained
by the Superintendent or designee,
Apurrs
All school persennel regularly essigned to a school may have neeess to meals served in the school

food scrvice program. The cost of the meal shall be determined by the Board. Charges for adult
meals shail be as follows:

l. Those adults who arc assigned to work full or part-time in the school food service program
and whase salarics are paid entircly from food service funds may at_the disgretion uf thy
Distrigt receive meals ot no cost.

[
.

2. _All other Distriet employces who—do—not—provide—a—servies—in-the—operation—and-
histratd i and all other adults shall pay the full adult
meal price i ollow )y i S i 2.5, Rov

mwcmwmmmﬂmmﬂmzmu“« il
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EXPLANATION FIB 26 AMENDS KRS 424 260 AND KRS 45A.385 INCREASING THE MAXIMUM FOR
SMALL PURCHASE TO $30,000
FINANCIAL IMPLICATIONS. LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES

SUPPORT SERVICES 0713 AP.)
Bidding of School Food Service Supplies
LikE ITEMS ¥ EXCESS OF §30,000520,800

IT the total amount of purchnses for like items is $30.000%20-660 or more, formal bid procedures
will be utilized. Food, food products, supplics and equipment will be bid semiannually (during the
months of March and Sepiember), as needed, and/or through ar in accordance with a schedule
dctermined by the local educational coaperative.

B1D SPECIFICATIONS

1. The bid specifications, including delivery and starage instructions, for al) lunchroom/calcicria
supplies shall be prepared by the Schoo! Food Service/School Nutrition Program Director,

2. The request for bid shall be advertised in the local newspaper wilh the greatest circulation in
the District,
3. Specifications and bid documents shall be mailed to oll potential bidders.

4. Bids shall be openced end tabulated by the School Food Service/School Nutrition Program
Director.

5. The bids shall be submitted to the Board of Education for action,
PERISHABLES

Applicable federal law does not provide a bidding exception for perishable food items purchased
with school food service funds. Perishables purchased using school food service funds shall be
procured in accordance with 2 C.F.R. 200.320.

EMERGENCY PURCIASES

If it is necessary to make an emerpency purchase in order to continue service, the purchose shall
be made and a log of all such purcheses shell be maintained und reviewed by the School Food
Service/School Nutrition Program Direcior.

The log of emergency purchases shall include: ltem name, dollar amount, vendor, reason for

emergency.

RECORDS MANAGEMENT

The following records will be maintoined for a period of thres (3) years plus the current year;
I. Records of alf phose quotes

Logs of all emergency and noncompetitive purchascs

All wrilten quotes and bid documents

Comparison of all price quotes and bids with the effective dates shawn

Price comparison shawing bid or quote awarded
6. Log of approvol substitutions

RELATED PRGCEDURE:

0432 AP.1

bl
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EXPLANATION REVISIONS TO 704 KAR 1365 REQUIRES A COMPLAINT PROCESS FOR ANY
PROGRAMS UNDER THE ELEMENTARY ANO SECONDARY EDRUCATION ACT {ESEA} OF 1965 AS
AMENDED BY THE EVERY STUDENT SUCCEEDS ACT (ES5A)

FINANCIAL IMPLICATIONS POSSIBLE EXPENSE ATTRIBUTABLE TO RESPONDING TO ADDITIONAL
COMPLAINTS

CURRICULUM AND INSTRUCTION 08.13451 AP.|
Eederal Programs/Title 1 Violation Complsint Procedure

The Every Siudent Suceeeds Act requires the adoption of o writien procedure for the receipt and
resolution of compluints alleging violations of Title [, Part A ond the Clemeniary and Secondany
Lducatina Act {IESEA) g5 pmended by FSSA in the administration of gy Federal pPrograms.

1) The complaint must be in writing and addressed to the District Eederal ProgramaTitle |
Coordinator. The complaint must contain the {ollowing:

® The name of the compiainant and the contact information;

e The noture of the complaint {the specific violation of the administration of the Title I, Part
A or Federyl plrogram).
1) The Eederal Progroms/Title | Coordinator musl maintain a complaint log. The log must include
the following:

» The name of the complainant;

¢ The reccipt date of the complaint;

¢ The logsin number ussigned to the comploint for racking purposes;

= The name of the stafT (o whom the complaint will be referred (if opplicable);
¢  The date of the response to the complaint.

3) 'The Tederal PropmmalTite | Coordinator must respond (o the complaint within thiny (30)
working doys upon receipt of the complaint.

4) The ['ederml Proprms Title 1 Coordinator must maintain a copy of the complaint, log, and
response on file in the District ofTice.

3) Afier the complainant has received a response from the Federsl ProgrnmeTitle 1 Coordinator,
the complainant has thirty (30) days (o oppeal the local decision. This appeal must be filed in
writing with the Kentucky Department of Education in complionce with 704 KAR 3:365.
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EXPLANATION REVISIONS TO 702 KAR 1 160 INCLUDE MEDICATIONS TO BE ADMINISTERED
PURSUANT TO A STUDENT'S SE{ZLIRE ACTION PLAN
FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.224 AP.]
Emergency Medica) Care Procedures

The emergency medical care procedures listed below are to be followed in casc of serious accidents

and/or sudden iflnesses occurring in the schools:

EMERGENCY INFORMATION

Emergency carc information for ench student shall be filed in the Principal's office. This

information is 1o include;

). Swdent's name, address and datc of binh,

2. Parents' names, addresses and home, work and emergency phone numbers.

3. Nome and phone number of family physicion and permission to contact heelth care
professionals in cose of emergency.

4. Numec ond phone number “emergency” conlact {person other than parent/guardian) to reach, il
necessory.

5. Unusual medical problems, i any,

MEDICAL EMERGENCY PROCEDURES

The lallowing procedures shall be used in a medical cmergency:

l. Administer first aid by o school employee trained in first oid and CPR in accordance with
state regulotion,

2. Contact the child's parent or other nuthorized person(s) listed on the schonl emergency
card to;
a) Inform parent or authorized conlact that the child is not able to remain at school.
b) Indicate the apparent symptoms; however, do not attempt (o diagnose,
c) Advise the contact that ste moy want (o contact a health care practitioner regarding

the child’s condilion.
3 Take care of child until parent, health care praclitioncr or ambulance arrives,
4 Use emergency ambulance service il needed,

s, Administer medication in accordance with District policy and procedure when ordered by
the student's personal health care practitioner.

6. Keep the student in o first aid area if she appears (o be unable 1o return 1o the classroom.

7. Do not cllow the student to leave school with anyone other than the
parcni/guardian/designee afler on accident or when jll.

8. Aller a child has an accident or becomes ill at school, armange ransportation home with the
parent/guardian/designee,

9. Report all emergency situations to the building administrator,

I0.  Trest students with contagious discases, including AIDS, oceording to state guidelines.

1. Employces shall follow the District's Exposure Control Plan when clean-up of body fluids
is required.
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STUDENTS 09224 AP.)

{CONTINLED)
Emergency Medical Care Procedures

SuerLIES/PERSONNEL

l.
2.

3.

Each school shall have an approved first oid kit and designated first aid area,

Al [east two (2) sdult employees in each schoal shall have completed and been centificd in o
standard first aid course, including but not limited to, CPR.

As provided by Policy 09,224, any school thot has a student enrolled with disbetes or seizure
disorders, j i j shall have on duty during the school day or during
any school-reloted activities in which the student is a participant, at least one (1) school
employce who is n licensed medical professional, or hes been approprialely trained to
adminisier or assist with the sclf-administration of Btucagon, insulin or seizure rescue
medication or medicotion prescribed 1o trent seizure disorder symploms opproved by the FDA
on i [ y i as preseribed by the siudent’s
health care practitioner, The training shall also include recopnition of the signs and symptoms
of seizures and the spproprinte steps to be token to respond to these symploms.

The parent or guardion of each student diagnosed with a seizure disorder shall collaborate with
school personnel (o implement 2 seizure setion plan, prepared by the student’s treating
physicien, which shall be kept on file in the office of the school nusse or school administrator.

Any school personnel or volunteers responsible for the supervision or care of a studeni
disgnosed wilh a scizure disorder shall be given notice of the seizure action plan, the identity
of the school emplayee or employees trained in the sdministration of scizure medication, and
how they may be contacted in the event of an emergency.

DOCUMENTATION

A complete record of any cmergency care provided shall be made and filed with the student's
health record. The following information shall be recorded:

Time and place accident or illness occurred.

Causative fictors, il known.

Type of care provided and nome(s) of person(s) who pave emergency treatment,
Condition of the student receiving emergency care.

Verification of actual contsets and attempis 1o contact parent/guardian,

List of names of persons who witnessed the accident or illness and the teatment
rendered, as appropriate,

LR o

RELATED PoOLICIES:

09.224; 092241

RELATED PROCEDURES:

09.224 AP.21; 09.2241 AP.21;09.2241 AP.22; 09.2241 AP.23
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EXPLANATION REQUIREMENTS FOR BOOSTER CLUBS AND SCHOOL ACTIVITY FUNDS HAVE BEEN
UPDATED IN THE REVISED ACCOUNTING PROCEDURES FOR KENTUCKY SCHOOL ACTIVITY FUNDS
{REDBOOK) ISSUED BY THE KENTUCKY DEPARTMENT OF EDUCATION, WHICH WILL GO INTOD
EFFECT AUGUST 2019 SINCE REQLIRED FORMS ARE INCLUDED [N REDBOOK, THOSE SAME FORMS
ARE NOT NECESSARY TO BE INCLUDED IN THE PROCEDURE MANUAL

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.33 AP.2I
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EXPLANATIONS THE STUDENT SAFETY AND RESILIENCY ACT OF 2019 (5B 1) CREATES A NEW
SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE WRITTEN NOTICE TO ALL STUDENTS,
PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10) DAYS OF THE FIRST INSTRUCTIONAL
DAY OF EACH SCIIOOL YEAR OF THE PROVISION OF KRS 508 078 AND POTENTIAL PENALTIES
UNDER KRS 532060 AND KRS 534 030 UPON CONVICTION

FINANCIAL IMPLICATIONS COST OF PROVIDING NOTICE
STUBENTS 09.425 AP.22

Assaylt snd Threats of Viglence - Notice of Penslties and Provisions

o o 81
4 e other criminal thregls that disrupt sct ol oner ions
moy_order the to makc restitution (pov ¢xpenses) cpused by the threat 1o
nactics such gs ihe Disirict or et respondees (KRS 6.35.060),
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STUDENTS
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EXPLANATION SB | CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE
THREAT ASSESSMENT TEAM PROCEDURES TO IDENTIFY AND RESPOND TO STUDENTS EXHIBITING
BEHAVIOR THAT INDICATES A POTENTIAL THREAT TO SCHOOL SAFETY OR SECURITY

FINANCIAL IMPLICATIONS HIRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09429 AP.1 e
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STUDENTS 09.429 AP.1
{CONTINUED)

Threat Assessment Team Procedures
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EXPLANATION SH 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS REQUESTS
VIA EMAIL. ADDITIONALLY, PER THE GPEN RECORDS ACT, , USERS REQUESTING RECORDS FOR
COMMERCIAL PURPQSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY DF SUCH

FINANCIAL IMPLICATIONS: TIME ADDRESSING OPEN RECORDS REQUESTS

COMMUNITY RELATIONS 10.11 AP.21
Public Records Notice

Ta be posted at the main entraace of the Central Office and of eack school bulldiag, 81 approprinte.

RULES/REGULATIONS FOR [NSPECTION

Pursuant 1o KRS 61.870 to KRS 61.884, the public is notified that, os provided herein, the public
records of the Floyd County Board of Education arc open for inspection.

Public records may be inspected Monday through Friday, excepl holidays, during regular working
hours as pasted at the main entrance of the Central Office and of each school building. Upon
request, o designated district employee will fumish opplication forms for the inspection of the
public records end, if required, s/he will be available 1o provide assistance in completing the
application form. jal evrsiodi; : i

Completed opplication forms should be submitted to the Superintendent, the Board's ofTicial
custodian of public reconds, vl the following address:

Floyd County Board of Education
106 North Front Avenue
Prestonsburg, KY 41653

An individust who applies 1o review public records shall be wdvised of the availability of the
records requesicd and shall be nofified in writing, not loter than three (3) working days afler receipt
of an application for inspection, of any reason the records sthe requested are not avoilable for
public inspection.

Copies of written malerials in the public records of this districl shall be fumnisted 1o the persen
requesting them on payment of a fee of ten cents (,10) per page. Copies of nonwrilicn records
(photographs, maps, malerial stored in computer files or libraries, etc.) sholl be furnished 1o the
persoh requesting them upon payment of a fee equal 1o the actual cost of producing copies of the
requesied records by the most cconomical process that is uniikely to damage or alter the records.

Applicants requesting copies of public recorls for & commereigl pupose (KRS 61.874) sholl
I

provide o eenlified simcment isirict gigting the commergial purpess for which the reconls
shal be wsed, and shall be required to enler joto & contract with the Disicict, The coniract shall
4 i the Disiricy o produce copies 10 bg wsed for 1 commercial purpose,
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COMMUNITY RELATIONS 10.11 AP21
(CONTINUED)

Public Records Notice

Persons who live autside the aren and who wish 1o request cupics of public records should contact
the person listed nbove.

Designated Representative Date
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EXPLANATION 5H| CREATES A NEW SECTION OF KRS 158 REQUIRING ALL VISITORS TO REPORT
TG THE FRONT OFFICE OF THE BUILDING. PROVIDE VALID IDENTIFICATION, AND STATE THE
PURPOSE OF THE VISIT, AND BE PROVIDED A VISITOR'S BADGE TO BE VISIBLY DISPLAYED ON A
VISITOR'S OUTER GARMENT

FINANCIAL IMPLICATIONS COSTS OF VISITOR BADGES

COMMUNITY RELATIONS 10.5 AP.1

ReroRT 10 FRONT DEFICE

As soon as practicable but o tutcr than Julv §. 2022, il visiiors 19 the school gre (0 repont 1o the
school shall peavide o visitor's badge to be visiMy displaved o a visitor's outer garmeny,
CLASSROGM VISITATION

Requests for classroom obscrvation by parents, educators, or other loca) cilizens with legitimate
cducational interests petaining to the District’s public schoo! program shall be made 1o the
Principal with reasonable notification. The Principal moy grant the request if:

1. The teacher involved is notificd in advance of the asrangement.

2. The number in the group is small enough to be sccommodated in the clossroom without
interfering with the cluss,

3. The frequency of the visits does not interfere with the scheduled instructionn) progratm
in the classroom.

LUNCH WiTit FAMILY MEMBER

Farcnis, gusrdians, grandparents, or other immediate family members as approved by the
Principalidesignec may request to have lunch with their child/grandehild. Otherwise, excepl for
authorized District persannel, each school shall observe a closed campus ot lunch,

SPECIAL INVITATION

A special invitsdion for parents and other interested persons to visit the schools may be extended
during oppropriate school programs or activilics nnd specinl oceasions,

OBSERVATION BY OUTSIDE AGENCIES
These procedures are established for the purposes of observation only.

NOTE: Unless en outside provider has been sought out and cantracted for a needed service by the
District, no private therapy or service shall be provided to a student during the school day, within
a District School,

The following information/documentation is required by the District before o privale, outside
therapist/service provider can obscrve its private clicnt within a District School, [nformuation must
be sent ta the Director of Special Education (special education students) or lo the Director of Health
and Family Resource Youth Service Center (FRYSC) Servives {regular education students);

» Background check clearance on file with District Schools Central Cffice;
+ Individual linbility insurance certificale or worker’s compensation insurance certificate;
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COMMUNITY RELATIONS 10.5AP.

{CONTINLED)
Visitors to the Schools

QBSERVATION 8Y QOUTSIDE AGENCIES {CONTINUED)

A copy of credentinls in the form of certification/Ticense for the purpose of the observation;
and

A signed release (form can be requested from the school) by the parcnt/guardian noting
that the therspist/owtside service provider has been given pcrmission to observe their child
during the school day.

Once this information is rcecived, the therpist/service provider moy be allowed 1o come
and observe the identified student as follows:

Al a time/dny designated and assigned by the Principal/designee {lo cause as litile
disnuption 1o the cless or school/lcaming environment as possible);

The theropist is to observe only during these designaled times, in an education setting (or
activity such s Junch or socinl gathering) and only if confidentiolity of other
students/parents and disruption of the cducationsl process in these setlings can be
edequaiely oddressed by the Principal/designee;

At any time the school or District needs to cancel on appointment or not allow an cutside
sgency/iherapist/service provider to retum ta the school setting, the outside agency will be
notified; and

The outside scrvice providers MUST provide o photo 1.D. as well s sign in and ow ot the
school office any time they are on school property during o school day.
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| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Pagu 25: {10] Formatted

. Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:45:00 PM |

ksba normal

{Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

|_Page 25: [10) Formatted

Kinman, Katrina ~ KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal



25; [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal
| Page 25: [10) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:43:00 FM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
L Pege 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
Page 25: [10] Formatind Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
L Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
LPage 25: [10] Formatted Kininan, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10) Formattad __Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: {10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
'age 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
[ Page 25: [10) Formatted Kinman, Katrina - KSBA 3/7/2019 1:43:00 PM |
ksba normal
( Pape 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page25:[10] Formatted = Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:43:00 PM |
ksba normal

| Pape 25: {10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

25: [10] Formatted : KGinman, Katrina - KSBA 3/7/2019 1:44:00 PM

ksba normal

| Page 25: [10] Formatted Kinman, Katrinn - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 25: [10) Formatted ~_ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formatted » Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal

Kinman, Katrina - KSBA

ksba normal

25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM

ksba normal

| Page 2S: [10) Formatied : Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Paga 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: (10] Formatted : Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



[ Page 25: [10) Formatted

Kinman, Katyina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

! PaE 25; {10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 25: [10) Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

LPage 25: [10) Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[Page3s:fio) Formatied

Kinman, Katrina - KSBA

3/7/2029 1:44:00 PM |

ksba normal

3/7/2019 1:43:00 PM |

[Poga 25 [10] Formmtind

ksba normal

— ¥inmar, Watrina < KSEA

] E 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:43:00 PM |

ksba normal

{Paga 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM_|

ksba normal

LPage 25: [10) Formatted

__Kinman, Katrinz - KSBA

3/7/2019 1:44:00PM |

ksba normal

| Page 25: [10] Formattad

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

f E 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

(o S ™

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PN |

ksba normal

(Page 25: [10) Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| m’ age 25: [10] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

IE ZS:IIOIForm" atted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[ gﬂ" ge 25: [10] Formatted

_ Kinman, Katring - KSBA

3/7/2019 1:44:00 PM |

ksba normal

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

|_Page 25: [10] Formatted
ksba normal

Page 25: [10] Formatted

3/7/2019 1:44:00 PM |

ksba normal

I Page 25: [10) Formatted matte

3/7/2019 1:44:00 PM |

ksba normal
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| Page 25: [10] Formatiad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Paga 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM ]
ksba normal

Page 25: [10]) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Pape 25: [10]) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

|_Pege 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normsl

| Page 25: [10) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 25: [10]) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

® 25: [10] Formatted Kinman, Katrina - KS8A 3/7/2019 1:44:00 PM |
ksba normal

[ Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10] Formatted __Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 25: [10) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

""" 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Pege 25: [10] Formatted _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

25: [10) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

LPage 25: [10] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

__Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 25: [10] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



| Page 25: [10) Formatiad Kinman, Katrina - KS8A 3/7/2019 1:44:00 PM_|
ksba normal

| Page 25: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:49:00 PM |
ksba normal

| Page 25: [11] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normai

| Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 26: [12] Formatted. Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 26; [22] Formatted _Kinman, Katrina - KSBA 3/7/2019 1:45:00 PM |
ksba normal

[ Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|iPage 26: [132] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
Page 26: [12] Formatted . Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

{Page 26: {12) Formatted _Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

L Pege 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [12] Formatted. _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_]
ksba normal

Mu} Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 26: [12) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



& 26 Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal
| Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Paga 26: [12) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
_Page 26: [12] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [12] Formatied Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Puge 26: [12] Formattad Kinman, Katrina - KSBA 3/7/2015 1:44:00 PM |
ksba normal
|_Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
L_Page 26: [13) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
L Pape 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00PM |
ksba normal
| Page 26: [13] Formatted. Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Paga 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:43:00 PM |
ksba normal
| Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
L_Page 26: [13] Formatted _Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Page 26: [13) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_]
ksba normal
|_Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
[ Page 26: [13] Formattsd Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



[ Page 26: [13] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [13] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [13] Formatted _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Paga 26: [13] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 26: {14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |}
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

{ Pape 26: [14) Formatted __ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

ge 26: [14] Formatted’ ‘Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 261 [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

[_Page 26: [14] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PN}
ksba normal

[ Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|

ksba normal



| Page 26: [24) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

 Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

 Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Paga 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[ Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

{_Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [14) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

[Page 26: [14) Formatted Kinmar, Katring - KSBA 3/7/2019 1:44:00 PM |
ksba normal

|_Page 26: [14] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

L Pape 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

[ Page 26: [14) Formatted :Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [14] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal

| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal

| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PN |

ksba normal



[ Page 26: [15) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
[ Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
[ Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15] Formatted Xinman, Katrina - KSBA 3/7/2019 1:45:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
L Page 26: [15) Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
26: [15] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
[ Pape 28: [15] Formatted _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|.Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
{_Page 26: [15] Formatted __Kinman, Katrina - KSBA 3/7/2019 1:44:00 #M |
ksba normal
|_Page 26: [15) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Paga 26: [25] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
iPaga 26: [15] Formattad Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



[ Page 26: {15) Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |
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ksba normal

| Page 26: [15] Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

28: Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

ge 25: Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[ Page 26: [15) Formatind

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 26: [18] Formatted

; Kinman, Katrina - KSBA

3/7/2018 1:44:00 PM |

ksba normal

| Page 26: [15) Formatead

Kinman, Katrina - KSBA

3/7/2019 1:43:00 PM |

ksba normal

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

E!’.E"’ [15] Formatted

ksba normal

[Foge 28735 Formatind

Knman, Katrina ~ KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 26: [15) Formatbed

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

| Page 26: [15) Formatted

‘Kinman, Katrina - KSBA

3/7/2019 1:43:00 PM |

ksba normal

26; Formatted

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

26: [15] Formatied
[25)

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[Page 26: 115 Fon

Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[Paga 26: (5] Formatin

- e
Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal

[Foge 2 8 Pt

. Kinman, Katrina - KSBA

3/7/2019 1:44:00 PM |

ksba normal



| Page 26: [15] Formatted Kinman, Kstrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
L P2ge 26: [15) Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Page 26: [15) Formattad Kinman, Katrina - KSBA 3/7/2029 1:44:00 PM_|
ksba normal
26; Formatted Kinman, Katrina - XSBA 3/7/2019 1:44:00 PM |
ksba normal
L Paga 26: {15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
Mﬁ-ﬂﬂ Formattad Kinman, Katrina - KSBA 3/7/2019 1:43:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
| Page 26: [15] Formatted ~ Kinman, Katrina - KS8A 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
[Page 26: [15] Formatted _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
26: Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Page 26: [15] Formattsd Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
[ Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2015 1:44:00 PM |
ksba normal
| Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
|_Page 26: [15] Formatted ‘Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |
ksba normal
| Paga 26: [15) Formatted _ Kinman, Katrina - KSBA 3/7/2019 1:44:00 M |
ksba normal
[ Page 26 [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM |

ksba normal



[ Page 26: [15] Formatted Kinman, Katrina - KSBA 3/7/2019 1:44:00 PM_|
ksba normal
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