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Action/Discussion Item: Second reading for district recommended revisions to transportation policies.

Applicable Statutes or Regulations: BOE Policy 0.11 Powers and Duties of the Local Board of Education.

Background _and major Policy Implications:  District administration participated in a policy review this
semester. It was determined that the following changes would be more efficient for the transportation department.

Fiscal Budgetary Impact: None
Alternatives: None proposed.
Recommended Action: To review policy changes for first reading

Contact Person: Joe Marson, Transportation Director
606.285.9443

Date: July 17,2019

L
Supefintendent ; Administr;tor

The Floyd County Board of Education does not discriminatc on the basis of race, color, nations! origin, age, religion, marital status, sex, or disability
in employment, educstional programs, or activities as set fordh in Tltle IX & V1, and in Section 504.



TRANSPORTATION 06.13 AP.]
Fuel and Equipment

PURCHASING FUEL AND PARTS

The purchase of fuel, motor oil, transmission fluid, antifreeze, and selected bus pasts shall be
determined by the Board's bidding policy (04.32) and related procedures. The designated vendor
will fumnish, install and maintain, as appropriate, pumps and related equipment for gasoline and
diesel fuel.

PROCEDURES FOR ACQUIRING

Drivers will fuel their buses at the Board's fuel pump(s), as designated. They shall keep a monthly
log of all fuel used and submit this form to the Director of Transportation/Central Office designee
on the last working day of the calendar month.

s : hes " WS ATCE W 1 O S o i
faeiity-es-designated: Drivers are required to check all fluid levels daily and are responsible for
putting oil into their buses. A mechanic upon request of the driver, will fill buses with antifreeze
and transmission fluid.

REPLACEMENT OF PARTS
All replacement of parts will be done by a mechanic.
EMERGENCY PROCEDURES

In case of mechanical trouble, the driver will call (or radio) the bus garage or the Director of
Transportation/Central Office designee for instructions.

OuT-oF-DISTRICT TRIPS

In the event it becomes necessary for the driver to pay cash for a bus charge(s), s/he shall geta
receipt for the payment and turn it in to the Transportation Director/Central Office designee for
approval and reimbursement of expenses. In emergency situations, the Superintendent may
authorize payment prior to Board approval.

RELATED PROCEDURES:

03.125 AP.21
03.125 AP.22
04.31 AP.2
04.32 AP.1

06.13 AP.2
Review/Revised:10/10/2000
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TRANSPORTATION 06.2 AP.11

Accidents

If the school bus is involved in an accident, the following procedures are to be followed by the

Bus Driver:

e N

Set the parking brake,

Tum off ignition and remove the keys.

Remain calm and reassure the pupils.

Use emergency reflectors to “protect the scene,” as appropriate.

Unless the bus is on a railroad track or is in danger of another collision, do not move the
vehicles involved until law officers advise you to do so.

Check for injury to pupils. If there is an injury, proceed as follows:

a) Move the person from danger and give first aid. Caution must be observed if neck
or back injury is indicated,

b) If the injuries appear 1o be serious, call an ambulance.

If there is no radio/telephone readily available, use a passing motorist or send an older
student to make a telephone call for transportation assistance.

Keep all pupils on the bus unless there is a fire/possibility of a fire or the vehicle is in
danger of further collision.

Account for all pupils.

1.

12.

13.

14.

Do not discuss the facts of the accident with anyone excepl the investigating officer and
school officials.

When authorized to do so, continue the transportation of the pupils by: (1) the present bus
or (2) a substitute bus, if the present bus is inoperable.

Fill out an accident report and file it with the Director of Transportation on the day of the
accident. Failure 1o do this constitutes negligence on the part of the driver.

The driver is not to admit that an accident is his/her fault. The driver may say, “I'm sorry
the accident happened, and it will be reported to the insurance company that handles the
Board’s insurance.”
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TRANSPORTATION 06.2 AP.11
{CONTINUED)

Accidents

15. Do not offer to pay any damages to the other party involved. If the bus driver is at fault,
the Board's insurance company will handle any claims.

16.  Never say, “The Board’s insurance company will pay for the damage.” The Board’s
insurance adjuster will make that decision. If the representative of another insurance
company or an attorney representing the other pasty involved visits the driver and requests
a statement either written or verbal, the driver shail refuse. The driver should tell the party
that sthe has filed the accident report with the Director of Transportation and that the party
will have to see the Director or the Board’s insurance agent. (This is very important in
settling claims.)

17.  Besure to get the names, addresses, driver's license numbers, tag numbers, and insurance
information of all persons involved in the accident. It is very important to get the names
and addresses of any witnesses to the accident.

18.  Keep cool. Don’t panic. Don’t exaggerate,

Transportation Department

I. Notify appropriate law enforcement agency, school administrators, and district nurse of the
focation and nature of the accident. In reporting the accident. give the following
information:

8. The exact location of the bus,
b. Ifanother bus is needed to transport students, and/or
c. Ifawrecker is needed.
School Administrator
1. Assigns/Designates who will contact parents and document calls.

Review/Revised:10/10/2000
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TRANSPORTATION

06.31 AP.2
Route Schedule for Transported Students
Bus DRIVER: NAME OF RUN:
Bus #: Run Number: AM PM
STUDENT | Appres | PARENTS # | FIME | B5eHoOb | DRor | seHoor | TeMe # Brep
NAME s NAME | TELEPHONE | #GE | SEX | Grape | AM | AM AM R PM P& PM

Pape 1 of 1

Review/Revised: 10/10/2000




TRANSPORTATION 06344AP2

Bus Driver’s Report of Student Conduct

BUS CONDUCT REPORT | STUOENTSNAME CLASS-CRADE DATE OF [SCIDENT
BESNO TRIF %0 "DRIVER 5 NAME
NOTICE TO PARENTS:
1 The parpose of thistepart is to infiwm you of # disciplnary incident muolving the smdent on the schoo bs
1 Youare arged to both apprecinte the action taken by the driver and to cooperate with the corrective action mitated
todzy,
3. Continmed miseradct could dead to denial of ranspostation privileges
DRIVER'S REPORT
O Viclation of Safery Procedr: O Exceive Misclel O EmngDanking Liveeg
[ Derocrion of Propeny O Yntng D Ende Di-comwenr ' Annoymg
O Fighong Prching Trigpng O Scoxking O Unscceptsble Lnprage
O a (m}
O Clecked Staders'z Folder O Sendet Ragret: lncidert. Cooperative 3 Srucdenst Placed oo Probation
0 Hald Coniferenee with Sadent O Recarrmg Incidents Wil Be Repoxted 11 Srodent Secpended
D Cexssuited Coonsedor O Semddecst Demied Be Privilage o] 0 CreRafarred 0
D) Sexz Previon: Repost Homs —_—
[ Telepboca Parect L
ju]
[n}
Farent's Sguarare Driver’s Sigmarmre Admishirater's Sgnarere . Date

Paent's Copy~ White  Office Copy - Cmary  Trmsspartaton Copy- Pk Driver’s Copy - Goldenred
Review/Revised:10'10.2000

Suggested Changes:

Omit current Conduct report, replace with attached.



B BUS CONDUCT REPORT
Floyd County Schools

g

Siudent’s Nome

Dale of incident AM PM

Bus No. Schoal

Driver's Name

DISCIPLINE VIOLATION

RECOMMENDED OISCIPLINARY OPTIONS

Mark
Vigiation Warming

Applied R

Tday | Jdays Sdeys | 10days Sm%lam pa‘,'&'?;"a'ﬁ'.

OWBus | OYBus | O Bus | ONBus Discc;glhc Expulsicn
[

Imubordinatonfack talk X

X X X

Vandaltsm {residution to be made)

x X

o

Nol staying/rofusing lo s in assgned seat X

»

Prysicaliverbal abuse of persanne)

x
=
b 4

Weapons/drugs/sicohol

Fighting

3| )| x
o] x| x|

Flreworks/open flemes

*

Py lon of probibited Hems

x

Usa of tobacco products/spitting
Profanity/indecentabusive lanquage

210 )|
»

ko

Eslingidrink.nglitiering
Har hanngitivealaning

E At A

M I

Excessive naisel

Threwing Items (in or out f.l-f bus)

=

Delaying bus nischedule

o

Fomgerytisisilying decuments ot 8ig

Sexual behavicrinapproprisie gasiures

Licalcontagious disease

Body pansiobjects oul tha window

Disrupling/impeding driver

Delacingampenng with bus egqupment

Mmoo x

Pushingaripping
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b B Bl Bl Rt B

Chner (speoty)

ACTION TAKEN BY PRINCIPALISCHOOL OFFICIAL

— Warming Issued 5-Day Bus
t - Day Bus Suspension L
3 - Day Bua Suspension

Parent Noliied: [JYes CINo  Time/Onie Notified

Other {specily)

Suspension
idenl Discpl. Code

— Recom for Bus Expulsion

10-Day Bus Suspenzlon

How Notiled: By Phone  DinPerson  [JBy Lelter
ADDITIONAL PRINCIPALISCHOOL OFFICIAL COMMENTS:

Dales of suspensions

Bus service may resume on

Commaents

Date

Dvivar's Signature

Orlver's Commenis
Principal/Schocl Dificial's Signaluse

Data

Student's Signature Cate

Perenl’s Signalure Date

Citi Y42 Porerts Corery. Schosfy Mk Trarspytsuen Dect  Colrend Dvewry

80 Apprpng ALY LY
s P340



