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EXPLANATION: HB 22 AMENDS KRS 160.?90 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONTER TO A PERSON APPROVED BY A

MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND
INCLUDES VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS.
THESE FORMS ARE TO BE USED TO PROVIDE NOTICE THAT A VACANCY EXISTS, A SAMPLE

NEWSPAPER ADVERTISEMENT, THAT A VACANCY HAS BEEN FILLED, AND THAT A MEMBER IS
APPOINTED.

FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT AND NOTICES

POWERS AND DUTIES OF BOARD OF EDUCATION

Board Vacancy Forms
Foum,,,aro,,P goviog ,NOTICE THAT A VACANCY Exi?.

01.3AP.2

4- Formatted: Centered, Space Afker: 12 pt ?l

Date:

??hom it May Concern:

A exists on the qfAk'5 fir of Education as of

,' in ?vision # (for cpumv sciqool.>ystem>...or the QisQjc.t.at.?
? independent school svstems)l fo? The

iren !=p????f?o?rthisseatis?set to end?qn .?0l?e E3oai;d?will procee4
to aHoint an individual to fill this seat for the 4 teri'n pursuant to KRS 160.190 and
BoardPolic 01.3.

?

vacancY

Formatted: Superscript

Superintendent/Board Secretary 4l- ?[???ttiirmatted: Space Af}ey: 12 pt

cc: Secrctary of State, State C?l Ave., Room # 152, Frankfoit, KY 40601
?

Coinmissioner of Education Kentucky De artment of Education 300 Sovvcr Blvi
Frankfort KY 40601

.T. 5.i..i-.g.q tt;i.'....3).IJ j332(i3'ci.. '!..'.Q.i!.!!.!...I)cl Q35.)12.!.!!.!.:.2.!.?xsBAi 260 Democrat Dr., Frankfoit, KY 40601

: o.s?' Formattedi Indent: Lefk: 0?, Hanging:

,REFERENCE:

,,'J?gQ,§,%:4,%§ 4?- ? ( Formatted: Reference, Space Afker: 0 p}
Formatted: No} Superscripd 5ubscript

]
l



POWERS AND DUTIES €EDUCATION 0l.3AP.2

?

Board Vacancy Forms
SAMPLE NEWSPAPER AJ)j"ERT}SF.M,ENT ANNOUNCING A ?30ARD VACANC %' 4- (?atted: sideheading, Centered, Space Afker: 12 pt

BOARD oyEpucarios Sna'r,,NOTICE OF 17ACANT YW
--??--'-'-':'-'Z--'-,-'-?6-o -'- '-'-'- --- - - - ' - - - - -- - -- - -? ' ? - ' - " TheUl)OD'bYN'u%(? 3(,y??d@{pdB(,Bii@11 "Board") is seekin a lications for a ointi'nent to".
fjjl ,,?asraq4Bg gi.?the 131 entir;? iyjsion?# :Ojl,g?Q,? xr:iy=,: qyjj2e.

District at lar?nt school svstems . This a ointment will be effective until the
November regular election (use if the next November regula? scheduled more
?ar prior to end of the rei'nainina temi or the end of the ten'n in (use if the
?ovember regular ele?duled one jl l ye?rior to end of re+'naining ten'n).

Responsibilities include: settin olic to ovei'n the Dist+icta hirin evaluatin the
Su erintendenta and levying taxes and adopting the Disti'ict bud?embers must:

Be at least 24 years old and a Kentucky citizen for the last three years;

Bea ? !?strict of the vacancy:

ve coi'npleted the 12th grade or have a GED certific,?

? ? ?

? annual in-serv?

? available at

. Mail applications to: Su erintendeni
,KY

Formatted: Font coloy: Red

Formattedi Font coloy: Red

Formattedi sideheading

(Formatted: Justified, Space Afker: 6 pt

Formatted: List Paragraph, Justified, Space Afker: 6 pt,
Bulleted + Level: 1 + Aligned at: 0.25? + Indent at: 0.5?

*

*

f Formatted: Space Aftey: 6 pt, Add space between
paragraphs of the same style, Bulleted + Level: 1 * Aligned
at: 0.25? + Indent at: 0.5?

4
? ?.

Formatted: List Palaqlaph, Jus}ified, Space AffeT: 6 pt,
Bulleted + Level: 1 + Aligned at: 0.25? + Indent a}: 0.5? ]

ATTN: Board Vacani Formatted: Justified, Space Before: 6 pt, Mtey: 6 pt
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POWERS AND DUTIES OF BOARD OF EDUCATION Ol.3AP.2

?

Board Vacancy %rms
Foua 'ro Pnoyvns, NOTICE THAT VACANC.X HAS,,IB?!:,:EN Fu.!F.]) BY Tnn BOARD:

Date:

,o0 b ?"&'?,To Whom i?

W: ?'1 BoardofEducation.byPursuant to KRS 160. 190, and Board Policy 01.3,?the
vote of the Board on ?nted to fill the

yacancy created on in the seat jDivision # ror countv SC/700/

istems or the District at ]arc+e (for independent school svstems fon'nerl held ba

4- l??Formattedi Centered, Space Mtet: 12 pt

The appointment is effective imi'nediatel . 's address is

The term for this appointment will end on

?

Superintendent/Board Secretary

cc: Si ?ofState State Capitol, 700 Ca ital Ave. Rooi'n #l52, Frankfoit, KY 40601
?oobP'z%L0 . CountyClerk

Comi?ucation, Kentucky Depai?tion, 300 Sowcr Blvd.,
Ei:a!roit,?KY 40(>Ql,
I)irccltir of I3oard Tcam I)ci cIo imeiiL KSBA, 260 Democ?ratDr.Ft KY 40601



POWERS AND DUTIES OF BOARD OF EDUCATION 3.
?

Board Vacancy ]pprms
'F ouxi.ju'r'rB3aro NEWLY APPOINTED Mgmngu, ON DISTRICT LETTERHEAD: Formatted: Centered, Space Af}er: 12 pt

p?.

Mr./Ms.

,KY

, , ?Si'
Pursuant to KRS 160.190. and Board Policy 01 .?i, the

'Q)Qai{'i-)
Board of Education b * Formatted: space wet: 4 pt

vote of the Board on ?d you to fill t? on

in the seat Division # (for cox?teins) or the Dist+ict
at large (for inde endent SC/?00/ svstems) fo? The

@Bqintm3?nt is effcctive? ii?i'qediately. Upon being duly SWQ!11 it agsu+ne? j?heduties ?of
the off;ce.

The term of this appointment is set to end . Pursuant to KRS

160.190 this seat will be open to election in the November eral election. The

'Sx'Fa?MQ County ? consulted for election and candidacy filing infon'nation
re ardin thisseat.

All new local Board of Education ?st receive a mini?ve (12) hours of in-=
sei'vicetrainingannuall erKRSl60.l80and702?onacalendar?
hours shall include certain mandated to?finance, and Superintendent evaluation, as
?asious other to ics such as Board i'nember rol?sibilities, and ?
role in student achievement. Additionally. per ?8:020, local Board members are
re uired to com lete twelve (12) h?ice training annual5pacity as charter
?ers. This re uirement is se arate fi'oi'n. and in addition to the trainincr re uired b'
KRS 160.180, but certain h?ount towards both r?s. Depending on the date of
?inti'nent,special rovisionsma a li.

TheKentuckySch?sAssociation(K?eslocalBoardi'neinberin-service-i Formatted:spaceAfker:4p}
training, and in?al records relatin to rc uired Board member trainin cot'n letion.
?KSBA i22?akes efforts t?o offer tiainmg courses that w+ll meet legal iequiiernents for both general
training and ?zer training. K?t you soon to be in schedulin trainin'
for the current calendar ycai You i'na)i contact KSBA by callin<l-800-372-42962

?

?Mr./Ms.

?u ma'

'l Formatted: Reference, Leff

]

]

]

Superipte?4eni/poar4 5?e4

?retary of State, State Ca ito1 700 Ca ital Ave. Room #l52 Frankfort KY 40601
??gg,0 CountyClerk

Commissioner of Education Kentuck Di

]Frankfoit, KY 40601
I)iicclni l)I 13(l(11 (l I Lillll I)Ll clnlimcni KSBA 260 Democrat Dr , Fran?kfortKY4060l

ent of Education 300 Sosver Bt



Ol.3AP.2

?

Formatted: sideheading, Space Mtet: 0 pt

POWERS AND DUTIES OF BOARD OF EDUCATION

Bosird Vacar;cy Forms
]RELATED PROCEDURE:

01.3 AP.21



EXPLANAT?ON: HB 22 AMENDS KRS 160.190 TO CHANGE THE PROCESS FOR FILLING A BOARD

VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONTER TO A PERSON APPROVED BY A

MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, nMELINE, AND
INCLUDES VACANCY ADVERTTSEMENT CONDITIONS AS WELL AS AN APPuCATlON PROCESS.

FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT

POWERS AND DUTIES OF BOARD OF EDUCATION

Application for Board Vacancy

01.3 AP.21

:!?!?of School Disti'ict:

(for counly school svstems) or the District at lar e (for indep? i a Formatted: Normal, Justified, Space Affer: 6 pt, Tab s}ops:
2.79?, Lefk + Not at 3.79? ]
Formatted: Space Affei: 0 pt ]

lFormatted: Space Afker: 0 pt

Formatted: Space Af}ey: 0 pt

jDivision #
?

Nai'ne:

Last

?.
Street or Box #

Birthdate:

First MI

?State

Te%epl?ope;
33usiness

Bmail Address:

]4-

CellH!2!I!?U

Formahed: Space Affer: 6 pt

Pormatted: Font: tt pt

Formatted: Font: 11 pt

Formatted: Font: 11 pI

Formatted: Inden}: Leff: 0?, Numbered + Level: 1 +
Num5ering Style: 1, 2, 3, ... + Stan at: 1 + Alignment: Lefk +
Alk)ned at: 0.25? * Indent a}: 0.5?, Font Alignment: Au}o

Formatted: Indent: Lefk: 0.25?, No bullets or numbering

Formattedi Font: 11 pt

Formatted: Font: 11 pt

? Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt
1:.

Formatted: Font: 11 pt

[:l Yes [] No
Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt ?
.Qp. 4-. Formatted: Font: 11 pt

Formatted: Font: 11 pt

re Board

'pq

Formatted: Font: tt pt 1

'jo;matteclf !ndent: Lefk: 0.25?, No bullets or numbering ]
?., . i Formatted: Indent: Hanging: 0.25?, FontAlignment: Auto

Formattedi Font: 11 pt
? District or wi?

?s or other benefits as a result of air conl
,[]?.'{es............ClNo.

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

lFormatted: Font: 11 pt

Formatted: Font: 11 pt

1. ? of Kentucklt for a mininmm of at least the last three (31 yea??rsT€Yes[:INo .i,

Are :,erea, iii the Division (iii the case of a cori+itv SCIIOOI or District (in the< ?
of dent school District) srou uiish to serve' [] Yes € No

Are ou an officer of or e+n li cit co?in r coiiso{idated Iocal overnini ?

fl ?

If yes, please idei'itify.

Does the cit or coun Board where YOLI reside

? airy relatives e3? EjxD?y.

,iy,,yq,;@ii,oi3s,;2,ip,,,tp?yo;i:

j:lB.ro!%r??,[?,Siste?r Q flusl :i!;.

!?,,Q,t;ig,,,

6. Have yo?i ever been a iuei?n!'ie?r of air loca} Board of Education in Ki

If so wliicli District arid when '?

?

?tify.

8. Do ouownorare iolcler iii

g,c,,,gi,!!i,,,iii4,i?yi,auai,,,s,q!2p,q!s,,,qt',,i;3@ ]),i5tr,ipj'),,

! i.yes, ,p,k:ase,,,i,iienii)

9. Do io?iworkforacoi'n air that rovii

As of the District? Do OLI receive

or b?isiiiess with fhe District?

?

4-'

? YOLI? €, Yes.

!;UY!3?

..9

.h+ci

,Sg2 ,,,,,,,,[],,[),aug,%'i !9,!:,, ? ?,?g, '? qt h,e?r.??.Cl,,M q!,;3q.r
]

'[escoulll

iiiess iiivolved in sales or other coiil

,,%,q,>,



PO' RS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.21

?

Appljcgjion for Board Vacancy

10 Have )igu gver been fined or coiwicted fo?r violation o?faiiy law") Are you noss?rfa?? 01 ,to?

? ]............. .N?o.

? please describe.

ll.Do ouserveonaii coun ci or'ointaeni

If es {eascdescribe.

12. Do ou curreiitl r hold a }eadershi osition witlt an r oroanization

,i,n,,,!!iq,,,ii ai'n ,t,o?f ,!!yp,? D i !) m:i g!,,,,,a?sql'i Q Q, !..-i p,, !!x (-...J2.i.!i!Vi(:ta...QL

Formatted: Font: 11 pt
?

l?3rmatt5prFormatted: Font: 11 pt
?

Formatted: Font: 11 pt ]
Formatted: Font: 11 pt .?

Formattech Space Afkey: O pt, Font Alignment: Auto ]

Formatted: Font: 11 pt l

Formatted: Font: It pt

Formatted: Superscript :)
Formatted: Font: 11 pt ]
Formatted: Font: 11 pt

J.ent

?s??
i,!,s,,of,U?=,,Distrii

,, ,q,s,,,,,,,,,,,,,,,g4,;g.

13. Have ou co+ii leted at least the twelfth 12a? or !?...j.,i..jJ!Jscjl00%..,!,.i,d
.1)? €, Yes [1, No

14. Please circ{e the hi? of fon'nal education rou Iiave coi'n li

GRADE SCHOOL HIGH SCHOOL COLLEGE GRADUATE,,SCHQQL

12345678 9 10 11 12 1234

Note: Application must include a transcript evidencing completion of the hvelfth (12,?) grade, or, if Formattedi Font: 10 pt, Superscript

@ppropriate, the results of a hvelfth 02?) gi'ade equivalency examination. A diploma is not acceptable. Formatted: Font: 10 pt, Superscript

Formatted: Space Af}ey: O pt
,Atten,ded/Qra4iiate4 Formatted: Space Afker: 12 pt

)
'1,

..ddress,,Hig%i Sqhiioi 4tkeiri4q.dl

(-.gjh@ge/??%ri.iveyqiiy..Attq;H4q4. ,4d4ress,, ,,DhaU,s,,A!tciy,dli Formatted: Space Affer: 12 pt

Graduate Scho?

15. List schools or schoo{ rel:
:vious involvement:

A?

4ticli 'VOLI

?

c?irreiitly involved or 'Iiicli iio?i I'iaa

16. Work ie+ice (Pli

a.

7

Date of Em lo ment

b.

Py?evio?is Ellll)10:

ide emtiloiiment Iiistory and attach current resume.

Address

.es

,,A,44,r?es,e

*- sStyle: a, b, c, ... + Stark at: 1 + Alignment: Lefk +
i Space Aftey: 0 pt, Numbered + Level: 1 +

0.25? + Ino6nt al: 0.5?, Font Alignment: Aut0
4-, f Formattedi Indent: Leff: 0.5?, Space Affer: 6 pt, No

bullets oy numbering, Tab stops: 4.5?, Lefk + Not at 2.75?

Formatted: Space Affer: 0 p}

Date of Ei'n Io merit

C.

? Adi

es'

I),@te of,,pnn,p.;iiynnea'ii... ,!S



POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.21

CONTINUED'

17, Please? descti?b?

Applica$n for Board Vacancy

are iiiterested iii serviiig on the local Board of Education:

Formatted: Space Afker: 12 pt J

18. P{e?s?e4escr?ibethebenefitx Iieve strong tiublic scl'iools brii commui'ii



POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.21

?

Application for Board Vacancy

j5).???pje?ase 3fescribe?one (1 01

?e iii the next four (4) years:
'01 ??th?in,!<,,,!!ie?,Ioc,q!,,,,I)?oard off,,]E4ii,qat,iqn?,s!'ioiiD i:'fig'.: Indent: Lefk: -0.06?, Hanging: 0.31?, Space

, Numbered + Level: 1 + Numbering Style: 1, 2, 3.
at: 19 + Alignment: Lefl: + Aligned ak: 0.25? +

i.5?, Font Alignment: Auto

01 : Board members must <cimpiqi .nn' in-service trainine its reiiuired by law.

,!Sigr+?r?q,,',,,, [2gt?e:



01.3 AP.21

CONTINUED'

Application for Boar? 4- Formatted: Space Afkey: 0 pt

COUNTY C?!ERK'S Cggariyicgarios 4-- Formattedi Centered, Space Af(ey: 6 pt

IRESII)E,NCE ANI) ,j'oTER, REGISTRATION FOR SCHOOL B,Q,%RD APPOINTMENT Formatted: Space Affer: 12 pt

?LERK: Please complete this foi? the legal residenc?+ l?Formatted: Justified, space Affer: 12 pi
?licant for SCI'!QQ! t;oard appointment.

who resides at

!..

is a resident and registered voter in
jDivision # ?ool svstems) or the D?.
?

Ceitified by:

? 0 0 > F-D (c r) Countv Clerk's Office? D??.

?: This form must be comJ ?lerk and returned to Central Office alon'
withtheotherfour 4 a esofthea lication.

RELATED Paocgnuug:

01.3 AP.2

POWERS AND DUTIES OF BOARD OF EDUCATION

]

Formatted: Space Affer: 0 pt

Formatted: Space Mtey: 12 pt

Formatted: Font: 11 pt

Formatted: Space Afker: 12 pt, Tab stops: 0.63?, Leff +
Ngtgt 3.79?

4-

Address

?:'icta
Hdependent SC/700/

Formattedi Space Afkey: 12 pt4-

' Formattedi sideheading, Tab stops: No}?at4.56?-I--



EXPLANATION: SB 230 PROVIDES THAT A PUBuC AGENCY MAY ACCEPT OPEN RECORDS

REQUESTS VIA EMAIL. ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING
RECORDS FOR COMMERCIAL P[JRPOSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY OF

SUCH.

FINANCIAL IMPLICATIONS: TIME ADDRESSING OPEN RECORDS REQUESTS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.6 AP.2

? to ? ? C5B2y? District Records

[ NOTE: When a document is submitted that provides information requested by this form, there is
no need to require the applicant to complete this form. )
Ptint.ic ACCESS

Records of the Board, except those specifically exempted by statute, are open to public
inspection at the Off'ice of the Superintendent. Request should be made on the prescribed form.
Please allow three (3) business days to produce for review or duplication. Records must be
reviesved in the presence of the Superintendent or designee. Persons desiring to examine rccords
that are not exempt from public disclosure may do so during regu)ar working hours. Regular
working hours shall be posted at the main entrance of the Central Ofrice and of each school
building, as appropriate.

Records exempted from public access include:

1. Records of a personal nature svhere public disclosure is an invasion of personal privacy.
2. Records or information confidentially disclosed to the Board whose disclosure would permit

an unfair advantage to competitors.
3. Records or negotiation of real estate transactions until such time as property has been

acquired.
4. Test questions and scoring keys before an exam, examinations that are to be reused, and

tests that are copyrighted.
Preliminary drafts and recommendations.
Student records that are prohibited from release by the Family Educational Rights and
Privacy Act and/or the Kentucky Family Education Rights and Privacy Act.

7. Any rccord, the disclosure of which would have a reasonable likelihood of threatening the
public safety.

8. Emergency plan and diagram of a school.

Records Requested From:

Re(@rds Custodian:

District Name:

Records Requested By:

Name (MUST BE PRINTED):

Address:

Phone #: Date:

Specify in detail the record(s) requested. Attacli another page, if ncccssary.

s.

6.

District Address:

Signature of Person Requesting Record(s) Month/Day/Year



POWERS AND DUTIES OF THE BOARD OF EDUCATION Ol.6AP.2

(CONTINUED)

? to Examine and/or Copy ? ?

Receipt of above requested materials is hereby acknowledged.

l

Montli/Day/Year/time

Please attach requests made by letter,?email or FAX to this form.

Any fccs associated with the cost of copying shall be collected at the time copies are made. Fees
shall not exceed actual copying costs. Copying cost per page: 10 cents. Postage may be charged
if the requester does not pick up the copies."

dants requesting copies of public records for. a commercial ?.
provide a certified statement to the District statin the commercial purpose for which the records
hall be used and shall be rc uired to enter into a contract with the Distiict. The contract

the fe,e. yequire4j:i?the Qistricj to?produqe cppies !O b<?yBe4?fqr a3ommercial?

Signature Printed Name

Formatted: ksba normal

"The Board may charge an additional fee for making copies of nonexempt public records for
noncommercial or commercial purposes. The fee for noncommercial use would include the costs
of the media and any mechanical processing cost but would not include the cost of staff unless
the requestor asks the Board to produce the record(s) in nonstandard format or to tailor the
format. The fee for commercial use could include: (l) the cost of the media, mechanical
processing, and staff time; (2) cost to creatc, purchase, or otherwise acquire the records; or (3)
both (l) and (2).

NOTE: Except when individuals designated by the Superintendent are reviewing records, an
authorized school employee shall provide appropriate supervision while records are being
inspected.

For Omce Use Only
Records Request received by
Records Request refcrred to (if applicable)
Records Request complied with by

Records request l.?'.l Approved

Date?
Date

Date

: l No( approved (explanation attached)



EXPLANATION: A NEW SECTION OF KRS CHAPTER 158 ENACTED IN THE SCHOOL SAFETY AND

RESILIENCY ACT (SB 1, 2019) PROVIDES THAT LOCAL BOARDS OF EDUCATION UTILIZING A
SCHOOL RESO{JRCE OFFICER (SRO) DIRECTLY EMPLOYED BY THE DISTRICT SHALL ADOPT
POLICIES AND PROCEDURES STATING THE PURPOSE OF THE SRO PROGRAM AND CLEARLY

DEFINING THE ROLES AND EXPECTATIONS OF SROS AND OTHER SCHOOL EMPLOYEES. THE

FOLLOWING PROCEDURE IS DEVELOPED TO BROADLY COMPlY WITH THIS PORTION OF SBI, BUT

IT ?5 NOT INTENDED TO BE EXCLUSIVE OR SET FORTH =ALL ENCOMPASSING= STANDARDS,

RULES, OR THE CHAIN OF COMMAND FOR SROS. DISTRICTS SHOULD CONSULT WITH COUNSEL
AND LAW ENFORCEMENT AUTHORITIES REGARDrNG ALTERNATIVE OR ADDITIONAL POLICY

AND PROCEDURE LANGUAGE, JOB DESCR{P'nONS, AND RULES COVERING SROS TO REFLECT THE
D?STR{CTaS SRO PROGRAM FINANCIAL IMPLICATIONS: COST OF SALARY, BENEFITS AND
INSURANCE; EQUIPMENT, LIABILITY INSURANCE, RECORD KEEPING

ADMINISTRATION 02.31 AP.l

? ? O%;? ?

DBr7slTiON

"School resource officcr" or "SRO" means an ? specialized training to work with
outh at a school site and is:

(3? l.Aswornlaw?ntofficer;or

?lawenforcementofficera ointed ursuanttoKRS61.902;and

(b?)?Ei'nplpyq4;

1. Throu h a contract between a local lawi enforcement agency and a sc?

2. Through a contra?mployi'nent for an officer as defined in KRS 16.010.
?paitment of Kentu? and a school dist+ict; or

? by a local Bo4.

RQ!ES AND Expnc'raarioss

This procedure describes the roles and ex ectations in addition to the t'natters covered in Polic
Q:g..:z,1 o?fS?%?(s??directiy??e+'nployed by tj?e p?isti'ict @s we?ll?as p?tj?@r? :?C!?QO! ?lo?yees 2yyho wor3
wiith SROs as follows.'

* An SRO, as assigned?andcoordinated with the Cent?ralOfficeadministration or Principal,
iS ?gyide?o3l ass?ist with??presentatiops, trainings, pi?4? ins?truction tp student
faculty, administr????ationandschool-related gro?aw enforceme?
dr? educa?tion and piev???entio,n crime prevention ?pnd e+'nergenqy ?preparedn?ess, and laws
intended to pr?y and well-being?ofstudentsstaff, and the co?
SRO is expect?elop appropriat7elationships to promote crime

ention ood citizenshi and health behaviors intended to preve?
disciplinary or lassr enforcement interventions.

Jperscript1 1



ADMINISTRATION 02.31AP.l

(CONTINUED)

? ? Officers (SROs)

ROLES AND EXPECTATIONS (cox'rmugn)

An SRO will no?e for enforcei'nent or administration of discipline of
students b other school staff, the Superintendent, school adi'ninistration, or the Board,
?sponsible for disci line of school cs'n loyees. Other scho?
likewise not responsible for law enforcement functions or ? and are not
vested with criminal law enforcement authoritv.

* In furtherance of the promotion of school safet and security, and consist?
09.14 and correspondin rocedures/notices under the Family Edu?cationalRi
Privacy Act ("FERPA" an SRO ma access personalldi'i'nation ("PII")
?dcnt rccords in which s/he has a legitimate educational i?
?ficial." An SRO is ex ccted to obsersrc rohibitions on the redisclosure of P
!O uihiqh??s/hejB3imitte43agcess unle?ss a; FERPA exception applies,

?ected to assist other ?needed in order to deten'nine whether
?ct implicates a criminal re oitin standard under KRS 158.154; KRS 158.155, or
KRS 158.156. After receivin assistance frot'n an SRO re ardin the conduct at issue, the

?RO may jointly contact outside law enforcement whcrc it i?
that such a report is required.'

In the event an SRO is involved in an interview of a student or others, an SRO or other

law enforcement office?d to determine wi?retion whether
iSdiranda wamin s are required and for administerin such wamin s.2

* An SRO is expect? provide input as rduperintendent,
Principal, the District School Safety Coordi?hool staff on school safety
issues and re uirements includin but not limited to, physical securit measures
? planning, drills a4ol safety plans, secui'it r risk assessmi
and threat assessment plannin and im lementatioi

* An SRO is expected to sei've as a liaison to outside law enforcement first i???dersthe
court system and other state and local ag?ation with and under the
directionofthePi'inci alorSu erintendent/desi ee.

An SRO is expected to solicit support and develop understandin of the SRO ro at'n as
?erintendent/desi?O is expected to be available for

conferences with students arents and facult r members in furtherance of the u+ oses of

the SRO program.



ADMINISTRATION 02.31 AP.1

(CONTINUED)

? ? ? ?

ROLES AND EXPECTATIONS (cos'ristinn)

?. to become familiar with comi'nunity a encies and school-based
resources which offer assistance to youth and the?h as mental health and
dyy,, intervention and counseling services in order to make or assist with ref?
resources when necessary.

geferences:,

!,KRS !,,5,8,.154;-?KRS-!,58,,,l?55;,,,KRs !5,8,,,,S5,G,
?. Commonwealth, Ky. 386 S.W.?

*
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EXPLANATIONI SB 18 AMENDS I(RS CHAPTER 344 BY ADDING L[MITATIONS RELATED TO

PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLICATIONS: POTENnAL COST IN PROVID[NG NOTICE OR ACCOMMODATIONS

PERSONNEL 03. 11 AP.25

Recommendation for Employment
TO: Director of Staff and S}udeiit Services

FROM: LOCATION: .DATE:
Name of Applicant:

Is this applicant currently ei'nployed by WCPS? [] Yes € No If yes, what position?
WAS THE POSITION POSTED FOR 30 DAYS BEFORE MAKING AN EMPLOYMENT OFFER? € Ycs € NO

If "No", check appropriate box: € CRITICAL SHORTAGE AREA € PREVENT SERVICE DISRUPTION

Position (Administrative/Teaching):

Check one: [] Full-time € Pait-time € Temporary
Will this person be issued a contract or work on a li+'nited contract only basis?
Tenths of time (if not full-time): ? Is this a new positiorf! € Yes € No
If no, name of employee vacating this position:
Date of resignation froi'n vacating employee:
F+RST DATE 'ro Bbcm WORKI Refcrcnces Cliecked: € Yes € No

PLEASE DESCR(BE ANY VAR(ANCES TO THE TYPJCAL WORK SCHEDULE FOR THIS POS{TION:

POSITION (Suppz.pwghr.<z.):

PERCENTAGE OF POSITION (EXAMPLE 100%):
YEARS OF IN-DISTRICT phm EXPERIENCE IN SUPPLEMENTAL POSIT(ON:

Is THIS A NEW POSITION? € Yes [] No

If no, nai'ne of employee vacating this position:
Date of resignation frot'n vacating employee:
FIRST DATE 'ro Bvarx WORKI Refcrences Cliecked: € Yes [] No

IS THIS PERSON RETIRED FROM EITHER KTRS OR KRS? (PLEASE (?RCLE ONE OR MORE IF APPROPRIATE.)

IF RETIRED, HAS CENTRAL OFFICE AND KTRS/KRS BEEN CONTACTED TO DETERMINE EL?G?BIL?TY?

€Yes€No

SOURCE '%i

l ESS
iTiilel
iTitleli
i Title III
l LEP

RTA

SOURCE

S?. IV/Siaffing Allocation
?KERAPrescliool
4
IDEA B

mat choa AddyOn
4
?c

CXher (indicate or(31obj/pro/?'

l ll

l l

e

l l

l

l

Superintenden} Da}e

The Board of Education does not discriminate on the basis of race, color, national origin, age, religion, sex,
i genetic -fnformat)on-, j;itations -d?my, childb-irth, or related medical cond;io'ns,-ot;?dis;?b.i.ji.ty.ip.?? Formatted: Font: 10 pt, Bold

employment, educational programs, or activities.
)



PERSONNEL Leave Request Forms and Affidavit 03.123 AP.2

Today"s DateNAME:

€ IEAVE WITHOUT PAY: DATE(S) OF LEAVE:

0 JURY LEAVE: DATE(S) OF JURY LEAVE: / FULL DAY HALF DAY g AM € PM

g EMPLOYEE WILL REIMBURSE D?STRICT FOR ANY JURY PAY RECEIVED AND ATTACH CERT?FICATE OF SERVICE FROM COURT

sc(2utsrto UNDER THE TERMS OF POLIC?ES 03.1237/03.2237.

0 MILITARY/DISASTER SERVICES LEAVE: DATE(S) OF LEAVE:

€ EMPLOYEE WILL ATTACH CERT?FICATE OF MILITARY SERVICE

REQLIESTED LINDER THE TERMS OF POLICIES 03.1238/03.2238.

[3 PROFESSIONAI IEAVE: ACCOUNT CODE FOR PAYMENT: (ORG) (OBJECT) (PROJECT)

DATE(S) OF PROFESSIONAL LEAVE: / FULL DAY HALF DAY g AM [] PM

g SUBSTITUTE NEEDED, IF CHECKED INCLUDE NAME OF SUB

LOCATION:

/ FULL DAY HALF DAY g AM g PM

FULL DAY HALF DAY g AM [] PM/

I understand that if I have provided information that is not true, I may be subject to disciplinary action.

Employee's Signature

NOTARYNOTREQUIRED FORABOVELEAVES.

Date q5( %t> S{ s.k(
'I e s* (? C?&')

Leave Request Forms and Affidavit

LEAVE AFF?DAVIT (KRS 161.152, KRS 161.154, KRS 161.155)

Comes the affiant, , after being duly

sworn, and states as follows: I am submitting this request for the use

of Ieave for the following purpose(s) (check applicable boxes); that

the facts supporting the request for Ieave as indicated are true and

correct; and that to the best of my knowledge, information, and

belief, I am qualified for the leave requested pursuant to applicable

state statute and Board policy.

PERSONNEI

NAME:

LOCATION: Today's Date

g PERSONAL LEAVE:

DATE(S) OF PERSONAL LEAVE:

FULL DAY HALF DAY g AM [1 PM

REQUESTED UNDER THE TERMS OF poiicits 03.1231/03.2231. (covpu:'rt FOR REQUIRED AFFIDAVIT)

@ SICK LEAVE:

DATE(S) OF SICK LEAVE:

FULL DAY HALF DAY g AM g PM

CHECK ONE:

[] EMPLOYEE'S ILLNESS g ILLNESS OF FAMILY MEMBER' g MOURNING

15 SICK LEAVE BEING USED FOR EMERGENCY LEAVE PURPOSES, PURSUANT TO

POLICY? g YES g NO

REQUESTED UNDER THE TERMS OF POLIC?ES 03.1232/03.2232. ICOMPLETE FOR REQulRED AFFl[?lAVlT)

g EMERGENCY LEAVE:

DATE(S) OF EMERGENCY LEAVE:

FULL DAY HALF DAY g AM g PM

[] BEREAVEMENT 0 DISASTERS € COURT/LEGAL

0 oTHER, SPECIFY:

REQUESTED UNDER THE TERMS OF POL?CIES 03.1236/03.2236. ICOMPLETE FOR REQUIRED AFFIDAV?T)

rl el 11)leTITI ITC AlCCrlCrl klklljlC l"lt: el ID

Affiant's Signature (sign in presence of Notary) Date

Affiant"s Name (Print or Type)

Subscribed and sworn to before me this

,20-

day of

Notary Public:

County, Kentucky

My Commission Expires:

?Immediate family member shall mean the employee's spouse, children
(including stepchildren and foster children), grandchildren, daughters-in-Iaw and
ersrie-!vs-Iwur krts*krsrc'wnA c!e%esre vsasran%e er'itxi*ca'c rysvah*e nrqvsAvsvran*e *mA



EXPLANATION: AN AFFIDAVIT IS REQUIRED FOR USE OF PERSONAL LEAVE, EMERGENCY LEAVE,
OR FOR USE OF SICK LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE EMPLOYEEaS

IMMEDIATE FAMILY. EITHER AN AFFIDAVIT OR A CERTIF?CATE OF A PHYSIC?AN IS REQUIRED IF
THE EMPLOYEE WAS ABSENT DUE TO PERSONAL ILLNESS OR FOR THE PURPOSE OF ATTENDING

TO AN IMMEDIATE FAMILY MEMBER WHO WAS ILL.

FINANCIAL IMPLICATIONS: COST OF NOTARY COMMISSION

PERSONNEL 03.123AP.2

l? Request Form, aqd Affidavii

Ii11 Naxin:
11 Darr:?sunvrr'run: (
Q pF.RSONAL jE.Ag F.: Rnqpa-srno qpa.B, THE ryuh'is OF POLIC?ES 03.1231/03.2231. (SEE NEXT PAGE FOR "
REQUIRED AFF?DAVIT) S

ff Deleted : THE AFFIDAVIT ts ESSENTIAL FOR paygo?r

PURPOSES. PLEASE FILL OUT TIIE FORM WITH CARE AND RETURN

i'r as iinigc'rbn BY THE Pii+sc+pa+j+ihsiciiny.$
11

IATE S OF PERSONAL uiavg: 7 SUBSTITUTE Nvvi+vo,Cl Formaued: Font: 8 pt

,Cl SICK LEAVE: RF.QUESTED imnbu THE TERAIS OF Pot.icibs 03.1232/03.2232. SEE NEXT PAGE FOI Formatted

AFF?DAV!T THAT MAY BE QQUIRE[)) Formatted

Da'ry(s) OF SICK t.ravy: TOTAL DAYS 5iins'rrrurB Nnntign,q
CHECKONE:lqEMPLOYEE'SILLNESS lq{LLNESSOFFAMlLYMEA4BKR", ,qA40URNlNG.

'i. Formatted

Issicx?cavgngisctisct+pounxingcnscy?naiiypunposys,pimsuaiirr'ro,poi.icy?,€,Ybs ,ClNo. Formatted

Formatted

4 IN'?TE?ITY/ADOPTION/CHILD?ARING LEA?: REQUESTED, UNDER 1? TERMS OF POLICIES " 7a?Formatted
03.1233/03.2233. '

ESTIMATED DATE(s) ov LEAVE . .. .. . . . ...... .. . r6.... ..?. SUBS'?'lTurF. NEEDED,Q
Formatted

,[:lpamxia'rnnxiryi.yavv/simmcgopsicx?yavynays ,[:ltiiiipammh'rgusiryi.gavr:...................?.................?' -'i?Formatted
Q PAID BIRTH OR ADOPTION igavai (1N'OT TO EXCEED 30 DAY!+ ) /?NUMBER OF SICK LEAVE DAYS Formatted

,[:], UNPAID ci-iii-nnghgmc LEAVE ---, ?'lFormatted

pI, JURY LEA 'i'E : REQUESTEI), UNDEFI THE TERMS QP PQuCxcS 03. l? Formatted

DATE(S) OF JURY LEA'VE: TOTAL DAYS: Stins'ri'rti'ryNgniibn,q. Formatted

,q Ehyp5qvgy ;vsu. ,SIGN OyBB,?opBz,jsst7gp JURY PAY, (nrcv,,ro pis'rgic'r,
,!:l Extpt.Oygy WILLIRE?MBURSI!: D?STRICT FOR ANY JuRY PAY R[(AIVED,

Formatted

Formatted

,Cl MILITAR  /DISASTER SERVICES LEAVE: REQUESTED,L+NDER THE TERMS OF POLIC?ES 03.1238/03.2233..
S

Formatted

DATE(s) OF t.bhvg: TOTAL DAYS: Simsar? Formatted

i[:l EMERGENCY LEAVE: ggQUEST ED, UNDt)R.THE. Tgg;j!i ()F jQij(I:jgS 03.1236/03.2236. (SEE NEXT PAGE FOR..
Bnqtnayn AFF?DAVITI

'- " i
??I" .'..-'.:>ffi

DATE(S) OF ENIERGENCY LEAVE: TOTAL DAYS: Siinsriri4'yg NEEDEDQ Formatted

,Clnxughvyunx'r ,C!DISASTERS,CICOURT/LEGAL ,qo'r+-ibg,spnciz:
IS SICK LEAVE BEING USED FOR EMERGF.NCY LF.AVE ?TOiPOL}CY?i€iYES ' ,ClNo

Formatted

Formatted

I ?indersl

Deleted: M

LOCATION: Formatted: Space Afker: 0 pt

... rll
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... T41

?
?

(JTJ7m

1

... }121

13'

L!]

... }151

11

1:

(?
ll

... }211

if I Iiave provided information that is iioi tr?ie, l malt be 11

Einploliee's,Sigimture

Sxrperiiiteiydent/tlesignee's, Signmure Ayroving Letive ns Retprested,

ptrte

Date

Formattedi Font: 10 pt

Formatted



PERSONNEL 03.123 AP.2

(CONTINUED)

Leave Request Form, and Affidavit 4

1...
Deleted: SlcKLEAVE'll
Please check one: . Sick L.eave . [] Full Day . € Vy Dayffl
Name:

-!
Daie(s) of Absence:

?
Nn{ure of Illness:

T
l do solemnly swear jhaj on the above mentioned date(s), I was
iuiable {o perFotm my school duties and apply foy Excused Sick
Leave iii compliance wi(h jhe ptovisions of Seciion 161 . 155 KRS.j

.Signed: T

. Employee$
Subsciibed and sworn {o befoye me this day of
 ,200 .T
NoiaryPublic: Coumy,
Kemucky$
My Commitsion Expires: %
Co+ifivmed by: ? , Altending
Physician'j



PERSONNEL 03.123 AP.2

(CONTINUED)

Leave Request Form, and Affidavit Deleted: H

1-
Deleted: THE appmavi'r IS ESSENTLAL FOR PAYROLL PURPOSES.

11 PLEASE FILL OUT THE FORM WITH CARE AND RETt+RN IT AS

n+RECTED ny THE Pg+xcipiii}iiysicriu.q 11
€ Pertonal Lenve € Emergency Leave € Proress;onal
Leave . O Jiiry Diiiy'li
€ Leave Wi}horii Payji
Name:

T

Dateis) ofAbsence:
Half Day$
. € A.M. . € P.M.'ll
Na(ureorAbtence.

T
Is this a pay deducted day? . € Yes . € NOT
Signed:
. Employee$

Name of subs}ituje:

If ProFessional, Budget {o be paid from:
-ffi

(Oig. ? Object Piojec! ?'L[

. [] Full Day €

-T

-!



PERSONNEL 03.l23AP.2

(CONTINUED)

Leave Request Form, and Affidavit Deleted: =

Y.
Deleted: TEMPORARY LEAVE Wi'ruour PAY REQUEST'll
(10 WORK DAYS OR Lnss)'}

s
Daje'j

Deay Woodfoid Coumy Board of Educa{ion:ffl
I am +equestiiig a(n)

T

9,,> J='-cc '+-,
(educa}ioiial, piofexsional, illnets, ma}etnity, adop{ion of
child, disabilily, offiei)$

leave s(ar}iiig and ending
(noi to exceed 10 working dayt). I

undeyskand iha( my leave will be wi}hout pay foy any porjion of }he
leave riot coveted by sick dayi, peysonal dayi, sick bank donation,
e{c.ffl
If applicable. a copy of my moti yecent doc?s siarement or
expla+ia}ion oF leave covenng {lie }imetrame lisjed above is aijached. ffl
I undeis{and thaj if I wish }o extend this leave jhai I must notiFy rhe
Boayd of Educajioii ? piiot to the ending dare of this leave
and, fur{he[mole, I undeiijand thai a beginiii+ig dale and etiding dfl{e
must always be included in rlie tequesi.ffl

-T
Employee Signa{uie . Dajeffi

.€

Recommended . € No} Recommended'[
Building Pyincipal oy Adminis!ya!or Stgna}ure$

.€
Recommended . € Not Recommended$
Supeiinjeiideiij Signajute



PERSONNEL 03.123 AP.2

(CONTINUED)

q]? Request Form, and Affidavit

the, rise of sick }eao?avit is req?iired for the ruse of personal !! i7 Formatted: Font: 10 pt.?ve",,,
' a -?:-

'e.

a member of the em Io ree's immediate family. I" E)jor the purpose of mi or gj'?" :'j/'q
?Jiysician supporting lhe need for sick !eave is re uired for lhe rise of sick leave, if the employee svas ., ;3

;, Formatted policytext SpaceBefore Opt Af}ey Opt

l

, Elordey Top (Noborder) Bonom (NobordeQ Lefk (No
border) Right (No border) j

absent drie to {iis/her osvn ersonal or for the p?ii-pose of altending to gjiuiui .faii'ii.g y..;'nei'nber" 3vl2o??yas
iial illness or to at}eiid to air immed+a(e,!3pse,.,>i,ik, ,t+i,s/i2er,.p,:U! .q422p.;gyqp,zho

,,i;3(,3p?en20 ijQ4!l;'lS? .e a

offii fi: if sick folli child birth arid adootion are stated. iii F.olii

Q3?.l23A!Q-3.2,213.

][gavn AFFiDAvlT
(KRS 161.152, KRS 161.154, KRS 161.155)

Formatted: Centered, Space Mtey: 0 pt

Formatted: Centered, Space Afker: 12 pt

,?Come's the affiant, ,?after being duly swdH: l?Formatted: ksba normal ]
states as follows: Formatted: Justified, Indent: First line: 0.5?, Space Aftey: 6

I am ubmittin this re uest for the use of leave for the fo%li ?eck applicablem
bo7es):, g iegues?tfor leay< as irBdi?cated j2el?pw are t?p7Hct; and ? ?
that to the best of my knowled e infoi'rnation and belief, I at'n qualified f?

pt

Formatted: Space Mtey: 6 p}

Formatted

t to a licable state statute and Board policy,

§eave based on personal illness Daje s : ..-?

€, ,- Sick leave to atte$'nediate family member" who was ill ml ,, . -{'jor;atted

Jck leave to mourn the death of an immediate fai'nily member" Date(s):

€ - Personal leave in compliance with and subject 4
3.l2?31/03?.2231?. Thj5?le?a?ve?is? ersonal in nature. ??Date(s?);

set forth in Polic 4. ?aa?)n1;r1,??-*?-..'--- -'-'-'e?
4? ? Formatted: Justified, Space Mer: 6 pt

€ - Einergency leave in com liance with and subject to conditions set forth in Polica
Formatted: Indent: Leff: 0?, Hanging: 0.31?, Space Affer:
6pt

?03.!2364Q,-',4236

,?

... (261

p,Couit /Legal
??'S

4?..

Formattedi Indent: Left: 0?, Hanging: 0.31?, Tab stops:
1.38?, Lefk + 1.44?, Lefk + 2.25?, Lefk

Formatted J
4?l ?. Formatted: Font: t2 pt ]

Formatted: Space Affer: 0 pI Tab s}ops: 1.5?, Lefk + Not
at 3.94? ]
Formatted: Font: 1.! pt ]
Formatted: Fon}: 12 pt, Not Bold, Not Italic

2

Cour3;.y,?Kentucky

Formatted: Space Afker: 12 pI Tab stops: 0.5?, Lefk *
4.5?, Lefk + Not at O.94? + 5?

Formatted: Tab stops: Not a} 0.94? + 5? ]
Formatted: ksba normal )
Formatted: Space Affer: 12 pt, Tab stops: Not at O.94? +
4.06? ]
Formatted: Space Mtey: 6 pI Tab stops: Not at O.94? +
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:=er

Affiant's Signature Date

,Affiant's Nai'ne (Print or Type)

?nd sworn to before me this

Notary %blic:

M Commission Expires:

"Iinmi family member shall mean the emplo?iee's cliildreii (iiiclridiii: .dreii and fo:

Jandcliildreii, in-Iai ? Is

its. and spouse's :fe e?,%pcatioii or res.i4c.ii.qc...of.sai4...ne.!g!.ive...aii4..ai'i3i pjl'ier
?lative sv!io resides iii the em Io ee's Iiome.

d;?



EXPLANATION: SB? CRF.ATES A NEW SECTION OF KRS {58 REQUIRING A SCHOOL SAFETY
COORDINATOR TRA?NING PROGRAM, REQUIRED TRAINING FOR PRINCIPALS TO COMPLETE
SCHOOL SECURITY RISK ASSESSMENT, REQUIRED TRA[NING FOR SCHOOL RESO{JRCE OFFICERS,
AMENDS KRS 156.095 SUICIDE PREVENTION TRAINING AND ADDS REQUIRED TRAINING FOR HOW
TO RESPOND TO AN ACTIVE SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH

JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS.
FINANCIAL IMPL[CATlONSI COST OF TRAIN{NG
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EXPLANAT[ON: SB 18 AMENDS KRS CHAPTER 344 BY ADDmG LIMITATIONS RELATED TO

PREGNANCY, CH?LDBIRTH, OR RELATED MEDICAL CONDITI(NS TO CATEGORIES INCLUDED n4
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLICAT[ONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

03.21 AP.25PERSONNEL

- CLASSIFIED PERSONNEL -

Recommendation for Employment

Ct.assipign/Phmpgopgssioxht./Vo?tixarbba

TO: Dircctor of Staff arid Student Scrvices

FROM: LOCATION:

Name of Applicant:

Is tl'iis applicant currently employed by WCPS? € Yes € No If yes, what position?

NEW POSITION:

Check one: € Full-tii'ne € Pait-tiiiie € Temporary/timeslieet only [] Coach € Volunteer

Hours per day: Days per year: Percentage of Position (COACHES ONLY)

Is THIS A NEW POSITION? € Yes €No Years of Experience

If no, name of employee vacating this position:

Date of resignation from vacating employee:

FIRST DATE 'ro BEGIN WORKI REFERENCES CHECKEDI € Yes

PLEASE DESCRIBE ANY VARIANCES TO THE TYP[CAL WORK SCHEDULE FOR THIS post'r+ox:

DATE:

€No

?S THIS PERSON RETIRED FROM EITHER KTRS OR KRS? (PLEASE CIRCLE ONE OR MORE IF
APPROPRIATE.)

IF RET[RED, HAS CENTRAL OFFICE AND KTRS/KRS BEEN CONTACTED TO DETERMINE
ELIGIB?L?TY? 0 Yes € NO

Total Number of Appltcan{s: Minorities Interviewed:

l SOURCE SOURCE

mA

IDEA B

Section V/Staffiiig Alloca(ion iAduli Ed (Iiidicaie)
iRTA
iHealth Services

mIDEA Preschool

lonal Child Add-On iKERA Prescliool
l KECSAC

iProf Dev iTi}Iel
iFood Service iTitlell
iTransporta(ion i Title III
l ESS l LEP
lQper (indicate org/obj/pro/)

l

l

l
l

l
l

l
l

l
l

l
l

l
l

11/
Al

r
T

l

r

l
l

l
1
l

l

1

l

l

l

Superin(endem Daie

The Board of Education does not discriminate on the basis of race, color, national origin, age, religion, sex,
genetic information, % cy, chiklbirth, or related medical eonditions or. disability in ? . Jont: 10 pI Bold
employment, educational programs, or activities.



EXPLANATION: AN AFFIDAVIT IS REQUIRED FOR USE OF PERSONAL LEAVE OR FOR USE OF SICK
LEAVE FOR THE P[JRPOSE OF MOURNING A MEMBER OF THE STAFF PERSONaS IMMED[ATE
FAMILY. EITHER AN AFFIDAVIT OR A CERTIFJCATE OF A PHYSICIAN 15 TO BE SUBMITTED IF THE

STAFF MEMBER WAS ABSENT DUE TO PERSONAL ILLNESS OR FOR THE PURPOSE OF ATTENDrNG

TO AN IMMEDIATE FAMILY MEMBER WHO WAS ILL.

FINANCIAL IMPLICATIONS: COST OF NOTARY COMMISSION

PERSONNEL 03.223 AP.2

Leave Request Form and Affidavit

See Procedure 03.123 AP.2/Leave ,Request Form and Affidavit, Formatted: ksba normal, Font: Bold

Deleted: fomi



EXPLANATION: SBI CREATES A NEW SECTION OF KRS {58 REQUIRING A SCHOOL SAFETY
COORD?NATOR TRAINING PROGRAM, REQUIRED TRArNrNG FOR PR?NCIPALS TO COMPLETE
SCHOOL SECURITY RISK ASSESSMENT, REQUIRED TRAiNrNG FOR SCHOOL RESO{?JRCE OFFICERS,
AMENDS KRS 156.095 SUICIDE PREVENTION TRAINING AND ADDS REQUIRED TRAINING FOR HOW
TO RF.SPOND TO AN ACTIVE SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH

JOB DUTIES REQUIRING DIRECT CONTACT WITH ST[JDENTS.
FINANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.29 AP.23

- CLASSIF{ED Eypi.oynbs -

? T raining Requirements

See existing Procedure 03. 19 AP.23.



EXPLANATION: SCHOOLS ARE REQUIRED TO CONDUCT BUILDING LOCKDOWNS. THIS POINTER IS
USED TO DOCUMENT SUCH IN 05.4? AP.2.

FINANC[AL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES

? Lockdowns

DRILLS

Lockdown drills are to be conducted according to Polic 05.411 and documented under
Procedure 05.41 AP.2.

$05.411 AP.l



EXPLANAT[ON: SB? REQUIRES SECUTuTY MEASURES TO BE IMPLEMENTED AS SOON AS
PRACTICABLE BUT NO LATER THAN uJLY 1, 2022. THE MAIN ENTRANCE OF EACH SCHOOL TO
HAVE ELECTRONICALLY LOCKING DOORS, A CAMERA, AND AN INTERCOM SYSTEM, CLASSROOM
DOORS TO BE EQUIPPED WITH HARDWARE THAT ALLOWS THE DOOR TO BE LOCKED FROM THE
OUTSIDE BUT OPENED FROM THE INSIDE, AND OTHER SAFETY PROVISIONS.
FINANCIAL IMPLICATIONS: COST TO UPGRADE EXIST{NG FACIL?TJES

SCHOOL FACILITIES 05.5 AP.1

??

Inorderto?reasonab)esecur+tyofDistrictpiopertythefollowingtacttces?temsl-3v [5iletedensure
,arerequlredl.n..al.l?s.cDools,,andshallbellTlplem...00naspracflcm..??terthanJuly.? [Deleted:ptocedutesshallbeimplememed

lFormatted: ksba normalp:

1. Controlling acces?trance of the school with electronically locking doors, Formatted: ksba normal

? system. No other entrances Y shall be left open to outside ? l Deleted: o+ily
access during the school day. ' l Deleted: }hose

Windows and outside doors will be properly secured after the close of the school day. Deleted: designated by the %ncipal

All but the main entrance, will be locked at that time.

2 ,Classroom doors are to be equipped ivith haid?waie that allows the doo?l??ocked rormattea ksb?anormal
from the outside b?m the insid?oors are to re?

=al rime,

?3.Classroom doors with windows are to be e ui ed with material to uickl r cover the
window during a building lockdown.

4. The number of keys ?ans of access to outside doors will be limited and
issued only to those persons required to enter the building after hours on a regu)ar
basis.

s. Outside security lights will be placed in strategic 1ocations.

6. Inside lighting, in coi'ridors, administrative areas, and other strategic locations, will be
turned on when custodians complete their schedule.

7. The work schedules of custodians will be art-ranged to have them work in the building
as late as possible.

8. Money shall not be left in classrooms or vending machines overnight.

9. Principals will see that bank deposits are made in accordance with the Red Book when
feasible.

10. The local police and/or sheriff will be requested to place the school buildings on their
security rounds.

ADDITIONAL SECURITY MEASURES

With approval of the Board, the Superintendent may direct the installation of a security system
and/or the employi'nent of security personnel.

Formatted: ksba normal

l
l

3



EXPLANAT[ON: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT
AND IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY.

FINANCIAL IMPLICATIONS: NONE ANT?CIPATED

TRANSPORTATION 06.34 AP.2

Bus Conduct Report
W@@df@rd County Sch00ls

330 Pisgah Pike
Versailles, KY 40383

l

Student's Name

Driver's Name

BEHAVIOR VIOLATION

ll4B(l( Qiolaiion

4 Physical Abuse of peysonnel l
4 Weapont/Drugs/Alcohol l
fh-ii6peii piamestpiyeuroyks l

hSexual Beliav;oy

Tobacco/ liiam:i?:va
.>.1!l:!:'.:!!.!.i'V apotl Pnoducb

l

r
Wuse'or perionnei l

l-Py?ofanipy l

Vandal (+et(i}ujioii ro be made)

Refused jo sir iii usigned seat l
4 Refusal to follow inmuc}ioni
€i:pp-:ngrrhiowing
Wiiging out window l

Eating/Dvinkiiig/Lmenng

Wischief/isnnoying l
un assigned sear lff rin sea!

Possession of Prohibijea-Items l
'Othev(Specify) l

Strident Warned

DRIVER'S COMMENTS:

Warning
and/or

Remedial

Training

Date of Incident

Bus No. .School
DISCIPLINARY OPTIONS

3 Dayt s Days 10 Dnys Off Handled llnder
Off Biit Off But Bus S{udenl

Ditcipline Code

3Days i 5Days i lODnys0ffl HandledUnderl Rererred
For Bus

DitciplineCode i Expiilsion

l l

l r r r r

l l l l l

l l l l r

-- l - -I--

l

X $ )
X X )

l

+
l

l
l

?x r

l
l

X X X X l
PRELIMINARY ACTION TAKEN BY DRIVER

Student Assigned Seat

X

X

x

x

X

X

x

X

X

X

Otlier

r l

l l

l l

r I

l l

l l

e

l l

ll

x

X

x

x

x

x

X'

$
r l

l l

l l

r l

l l

x

x

', Deletedi Use of
rDeleted;Ni;oTine' a'

PRESENT ACTION TAKEN BY PRINCIPAL

Studenj Warned/Remedial Training Conference wi(Ii S(?ident's Paren(s

Studeni suspended from riding all buses starring for days. The dace ilie studen( can re(urn riding bus will be

PRINCIPAL'S COMMENTS:

Driveras Srgnarure Princrpal as Signalure

J)arB I)ale



EXPLANATION: KDE SCHOOL NUTRITION ADVISES THAT PER 7 CFR 210.14(F) LOCAL BOARDS OF
EDUCATION ARE TO SET ADULT MEAL PRICES ANNUALLY ACCORDING TO THE FNS FORMULA.

FINANCIAL IMPLICATIONS: NONE AN'nCIPATED

SUPPORT SERVICES 07.llAP.l

Free and Reduced-Price ?

Since schools in the District participate in the Natioiial School Lunch Program, School Breakfast
Program, and/or the Donated Food Program, federal and state policies and regulations must be
followed.

Dg+=+xtartox

For purposes of this administrative procedure, "authorized school official" means school
personnel as designated in the National School Lunch program application and agreement with
the Kentucky Department of Education who are authorized by applicable law and regulation to
process information or act in connection with the matter described.

STUDENTS

To implement required policies and regulations, these procedures will be followed for student
participants:

1. Free and reduced-price meals will be granted on the basis of need as determined by state
and federal guidelines.

2. Letters explaining the School Food Service Program shall be sent to all parents each year
at the opening of school and as needed throughout the year. If applicable, an application
form for free and reduced-price meals will accompany the letter. Applications will be kept
on file through the current fiscal year and the three (3) years that follow or through the
completion of any unreso1ved audit issues, whichever is 1onger.

3. If school personnel have knowledge of a student who is in need of free or reduced-price
meals but does not have the parents' cooperation to submit an application, an application
shall be submitted in the student's name by an authorized school official.

The parents shall be notified that the child has bccn certified eligible to rcceivc
free/reduced price i'neals.

4. After reviewing the application for free and reduced-price meals, the eligibility of each
student shall be determined by an authorized school official.

s. Written notification of approval or denial of the application shall be provided to the
parents.

6. If the parent or guardian is dissatisfied with the above decision regarding free and
reduced-price meals, an appeal may be made to an authorized school official.

7. A master list/roster to track student withdrawals, transfers, and entries shall be maintained
by the Superintendent or designee.



SUPPORT SERVICES 07.llAP.l

(CONTINUED)

? and Reduced-Price ?

ADULTS

Al) school personnel regularly assigned to a school may have :access to meals served in the
School Food Service Program. The cost of the meal shall be determined by the Board. Charges
for adult meals shall be as follows:

1. Thgse gdults whg gre assi ed to work full or art-time in the School Food Service?

?'n and whose salaries are aid entirel from food sci'vice funds ma at the
discretion of the District receive meals at no cot

2. All other District ei'nployees and all other adults shall ay the full adult t'neal pricc
according to the followin formula in FNS Instniction 782-s Rev. 1.

dult meal rice foi'i'nula for Pricin Sites The mimmum adult atment shoulda

-?hai)ged',io students paying the s.c.hool?:s??desi i?a.ted.$ll.? ?rj?ce?? ?ju.s?the?
-.ce-;Wtitl'e+'nent 'and-);onu6-for ?'cui'rent value of Federal cash and donated ft

fuli price meals.

Adult meal rice formula for Non-Pricin Sites: The minimum adult payt'nent should
reflect the price of???the fi3e? i'i;al ieu'nbursement, p?lus the cunent valu?e??of?Fi

and donated food assistance entitlement and bonus'

cost out their meals and ensure that the

the adult rice must be sr her than the

a.

b.

?red that the school food service3?6
calculated rice covers the cost and if nol

?.

4. The cost of the adult meal rice must be detei'mined annuall a b the Board accordin to
the cui'rent federal re uirements for establishin adult meal ricin .

V.
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EXPLANATION: HB 26 AMENDS KRS 424.260 AND KRS 45A.385 INCREASING THE MAXIMUM FOR

SMALL PURCHASE TO $30,000.
FINANCIAL IMPLICATIONS: LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES

SUPPORT SERVICES

Bidding of School Food Service Supplies

07.13 AP.l

l IaKE ITEMS IN EXCESS OF ? 4Deleted: $20,000

Iftlietotalamountofpurchasesforlikeitemsis%ormore,fo4'i'nalbidprocedureswill?be.. ?nt:12pt
utilized. Food, food products, supplies, and equipment will be bid as follows: leleted: s;!o,ooo

iy the 1 ' a r' , ? o??-
vcn"ru-?-1'>rbt?cyq?+lo4 ? kJThrough or in accordance with a schedule determined by the ]?

??) y(;)C,.
erlvcr'tsm.4 e,oci4;)erg>IBio SPECTF+CATlONS

1. The bid specifications, including delivery and storage instructions, for all
lunchroom/cafeteria supplies sliaH be prepared by the School Food Service/School tr,vGc)
Nutrition Program Director.

2. The request for bid sha11 be advertised in the local newspaper with the greatest
circulation in the District.

3. Specifications and bid documents shall be mailed to all potential bidders.

4. Bids shall be opened and tabulated by the CKECD(L '!Q (
The bids shall be submitted to the CKEC, for action.KEC :

A
ap L L e C-PERISHABLES

Applicable federal law does not provide a bidding exception for perishable food items purchased
with school food service funds. Perishables purchased using school food service funds shall be
procured in accordance with 2 C.F.R. 200.320.

EMERGENCY PURCHASES

If it is necessary to make an cmcrgcncy purchase in order to continue service, the purchase shall
be made and a log of all such purchases shall be maintained and reviewed by the SchooI Food
Service/School Nutrition Program Director.

The log of emergency purchases shall include: item name, dollar amount, vendor, and reason for
ei'nergency.

RECORDS MANAGEMENT

The following records will be maintained for a period of three (3) years plus the current ycar:

1. CKEC,Bid DocumentsCKEC?Bid Documents , (L? y Q (?
2. Logs of all emergency and noncompetitive purchases

3. Comparison of a11 price quotes and bids with the cffective dates shown

4. Price comparison showing bid or quote awarded

s. Log of approval substitutions

]



SUPPORT SERVICES 07.l3AP.l

(CONTINUED)

? of ? ]? ? ?

BID DEVIATION Fogy

COMPANY ITEM PURCHASED FROM:

ITEM PURCHASED:-

PRICE OF ITEM PURCHASED:

REASON FOR ITEM PURCHASED OFF BID:

SCHOOL:

MANAGER:

RELATED PROCEDURE:

04.32 AP.1



EXPLANATION: REVISIONS TO 704 )CAR 3:365 REQUIRES A COMPLAINT PROCESS FOR ANY
PROGRAMS UNDER THE ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) OF 1965 AS
AMENDED BY THE EVERY STUDENT SUCCEEDS ACT (ESSA).
FINANCIAL IMPLICAT[ONS: POSSIBLE EXPENSE ATTRIBUTABLE TO RESPONDING TO ADDITIONAL
COMPLAINTS

l

CURRICULUM AND INSTRUCTION 08.13451 AP.1

Federal Progra?rns/Title I Violation Complaint Procedure

The Every Student Succeeds Act requires the adoption of a written procedure for the receipt and
resolution of complaints alleging violations of Title I, Pait A and tj3?3j?rneHi.ayy ?B
Education Act (?nended by ESSA in the administration of,drograms.

1) The complaint must be in writing and addressed to the District Federal Programs/Title I
Coordinator. The complaint must contain the following:

* The name of the complainant and the contact infori'nation;

* The nature of the complaint (the specific violation of the administration of the Title I,
PartAgFedHral,P?rogram). . ????????.............. ?

2) The Federal Pro rams/Title I Coordinator must maintain a complaint log. The log must
include the following:

The name of the complainant;

The receipt date of the complaint;

The log-in number assigned to the complaint for tracking purposes;

The name of the staff to whom the comp)aint will be rcferred (if applicable);

* The date of the response to the complaint.

i 3) The p?? pypgairiB%Title I Coordinator must respond to the complaint within thirty (30)
working days upon receipt of the complaint.

i 4) The Federal Programs/Title I Coordinator must maintain a copy of the complaint, 1og, and
response on file in the District office.

i 5) After the complainant has received a response from the Federal Pro rams/Title I
Coordinator, the complainant has thirty (30) days to appeal the local decision. This appeal
must be filed in writing with the Kentucky Department of Education in compliance with 704
KAR 3:365.

l

*

*

*
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EXPLANATION: REVISIONS TO 702 KAR l:i60 INCLUDE MEDICATIONS TO BE ADM?NISTERED

PURSUANT TO A ST{JDENTaS SEIZURE ACTION PLAN

FINANCIAL IMPLICATIONSI NONE ANTICIPATED

paaprll/20/18,R?bvis?
STUDENTS 09.224 AP.l

Formatted: Centered

Emergeiicy ? Cy?5? Procedures

The emcrgcncy medical care procedures listed below are to be followed in case of serious
accidents and/or sudden illnesses occurring in the schools:

EMERGENCY Ir'ipOuyh'ri0x

Emergency c:are information for each student shall be filed in the school's office. This
information is to include:

1. Student's name, address and date of birth.

2. Parents' names, addresses and home, work and emergency phone nu+'nbers.

3. Name and phone number of family physician and permission to contact health care
professionals in case of emergency.

4. Name and phone number "emergency" contact (person other than parent/guardian) to reach,
if necessary.

s. Unusual medical problems, if any.

MEDICAL EMERGENCY PROCEDURES

The following procedures shall be used in a medical emergency:

1. AdministerfirstaidbyaschoolemployeetrainedinfirstaidandCPRinaccordancewith
state regulation.

Contact the child's parent or other authorized person(s) listed on the school emergency
card to:

a) Infomi parent or authorized contact that the child is not able to remain at school.

b) Indicate the apparent symptot'r+s; hosrvever, do not attempt to diagnose.

c) Advise the contact that s/he may want to contact a health care practitioner
regarding the child's condition.

Take care of child until parent, health care practitioner or ambulance arrives.

Use emergency ambulance service if needed.

Administer medication in accordance with District policy and procedure when ordered by
the student's personal health care practitioner.

Keep the student in a first aid :area if s/he appears to be unable to retui'n to the classrooi'n.

Do not allow the student to Ieave school with anyone other than the
parent/guardian/designee after an accident or when ill.

After a child has an accident or becomes i11 at school, arrange transportation ho+'ne with
the parent/guardian/designee.

Report all emergency situations to the building administrator and Superintendent.

Treat students with contagious diseases, including AIDS, according to state guidelines.

Employees shall follow the District's Exposure ControI Plan when clean-up of body
fluids is required.

12. In case parents cannot be notified, an employee will accoi'npany injured person to
m(:digal facility.

2.

3.

4.

s.

6.

7.

8.

9.

ro.

11.



l STUDENTS 09.224 AP. 1

(CONTINUED)

Emergency ? Cy3? Procedures

l
l

SUPPLIES/PERSONNEL

1. Each school shall have an approved first aid kit and designated first aid area.

2. At least two (2) adult employees in each school shall have completed and bccn certified in a
standard first aid course, including but not limited to, CPR.

3. As provided by Policy 09.224, any school that has a student enrolled with diabetes or seizure
disorders,????including seizure action plans. shall have on duty during the school day or during
any school-related activities in which the student is a participant, at least one (l) school
employee who is a licensed medical professional, or has been appropriately trained to
administer or assist with the self-administration of glucagon, insulin or seizure rescue
medication or medication prescribed to treat seizure disorder symptoms approved by the
FDA and administered pursuant to a student's seizure action lan as prescribed by the
student's health care practitioner. The training shall also include recognition of the signs and
symptoms of seizures and the appropriate steps to be taken to respond to these symptoms.

4. The parent or guardian of each student diagnosed with a seizure disorder shall collaborate
with school personnel to implement a seizure action plan, prepared by the student's treating
physician, which shall be kept on file in the off:ice of the school nurse or school
administrator.

s. Any school personnel or volunteers responsible for the supervision or care of a student
diagnosed with a seizure disorder shall be given notice of the seizure action plan, the identity
of the school employee or employees trained in the administration of seizure medication, and
how they may be contacted in the event of an emergency.

6 ,?h school may kee stock e me hiine Schools that elect to kee stock e me ht+ne shall
maintain epi7 a minimum of two (2) locations in the school, incl?
? school off'icc and the school cafeteria for administration to students ysrho may
have a life-threatenin aller ic reaction but have no wi'itten individual health lan in Iace.

Doctiybrv'rh'rios

A complete record of any cmcrgency care provided shall be made and filed with the student's
health record. The fo11owing information shall be recorded:

1. Timeandplaceaccidentorillnessoccurred.

2. Causative factors, if known.

3. Type of care provided and name(s) of person(s) who gave emergency treatment.

4. Condition of the student receiving emergency care.

s. Verification of actual contacts and attempts to contact parent/guardian.

6. List of names of persons who witnessed the accident or iHness and the treatment rendered,
as appropriate.

RELATED POL?CIES:

Formatted: ksba normal, Font: No} Bold, Font color: Auto
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EXPLANATION: REQUIREMENTS FOR BOOSTER CLUBS AND SCHOOL ACTMTY FUNDS HAVE
BEEN UPDATED IN THE REVISED ACCO[JNTING PROCEDURES FOR KENTUCKY SCHOOL ACTIVITY

F[JNDS (REDBOOK) ISSUED BY THE KENTUCKY DEPARTMENT OF EDUCATION, WHICH WILL GO
INTO EFFECT AUGUST 2019. Sl'NCE REQUIRED FORMS ARE rNCLUDED IN REDBOOK THOSE SAME
FORMS ARE NOT NECESSARY TO BE rNCLUDED IN THE PROCED{?JRE MANUAL.

FINANCIAL lMPL.lCATlONS: NONE ANTICIPATED

STUDENTS 09.33 AP.21

? Deleted: All tequests for fund-taising activities may be submilted
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STUDENTS 09.33 AP.21

Request Form for School Fund-Raisers & Crowdfunding

All requests for fund-raising activities may be submitted to the Board at any time during the school year.
Requests will be submitted on this form along with a current financial report. At the conclusion of the fund-
raising activity, a copy of the original request shall be re-submitted within thirty (30) days. The final
submission should include the actual sales, expenditures, profits, and use of the funds for the activity. Please
note that this form must be TYPED, except for signatures, and have a budget attached.

School: Date:

Beneficiary Sport/Club/Organization:

Fund-Raiser Requested:

Website (if applicable):

Is this a Service Project per Board Policy 09.33? € Yes € NO

Product to be Sold or items to be requested for donation:

Number of Students Participating:

Expected Beginning Date: (Beginning date cannot be prior to the Board Meeting.)

Expected Ending Date:

PROJECTED ACTUAL

l.GrossSales: $ $

2.Expenses/CostofGoodsSold: $ $
3.TotalProfit: $ $

4. Please attach a copy of your organization's budget for this academic year.

s. Please specify below how the funds raised by this event are to be spent.

ITEMS TO BE PURCHASED FROM PROFIT PROJECTED ACTUAL

$ $

$ $

$ $

6.Sponsor'sSignature: Date:

7. As Principal, I € recommend € do not recommend this project.

[1 Form is typed € Budget report is attached € Dates are not prior to Board Meeting.

Principal's rationale for not recommending this request:

Principal's Signature: Date

8. As Superintendent, I € recommend € do not recotnmend this project.

Superintendent's rationale for not recommending this request:

Superintendent's Signature: Date

A copy of this form was sent to the County Clerk as a notice for subscription sales.

Date sent: Signature of Superintendent:

Board Approval Date:

Review/Revised: 7/ 15/20 19

Page 1 of 1



EXPLANATIONS: THE STUDENT SAFETY AND RESILIENCY ACT OF 2019 (SB l) CREATES A NEW
SECTION OF KRS 158 RF.QUIRING THE PR?NCIPAL TO PROVIDE WRITTEN NOTICE TO ALL
STUDENTS, PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10) DAYS OF THE FIRST
INSTRUCTIONAL DAY OF EACH SCHOOL YEAR OF THE PROVISION OF KRS 508.078 AND

POTENTIAL PENALTIES UNDER KRS 532.060 AND KRS 534.030 UPON CONVICTION.

FINANCIAL IMPLICATIONS: COST OF PROV{DING NOTICE

STUDENTS 09.425AP.22

Assault and Threats of ? z ? of ? ? Provisions
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09.425 AP.22

(CONTINUED)

Assault and Threats of Violence -. ]? of Penalties and Provisions
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EXPLANATION: SB l CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE
THREAT ASSESSMENT TEAM PROCEDtJRES TO IDENTIFY AND RESPOND TO STUDENTS
EXHIBITING BEHAVIOR THAT INDICATES A POTENTIAL THREAT TO SCHOOL SAFETY OR

SECURITY.
FINANCIAL IMPLICATIONS: HIRING ANj) TRAINING OF TEAM MEMBERS

STUDENTS ]09.429 AP.]

? Assessment Team Procedures l

l

1

)
1

i

)
]

?
l

]

)
]

]

)
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STUDENTS 09.429 AP.1

(CONTINUED)

T?!!!!U! Assessment ? Procedures
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EXPLANATION: SB 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS

REQtJESTS VIA EMAIL. ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUEST?PJG
RECORDS FOR C(MMERCIAL PURPOSES ARE EXPECTED TO NOTIFY THE PUBLlC AGENCY OF

SUCH.

FINANC{AL IMPLICATI(NS: TIME ADDRESSING OPEN RECORDS REQUESTS

COMMUNITY RELATIONS 10.11 AP.21

Public Records Notice

? To be posted at the main entrance of the Central Oftice and of each school building, as appropriate. )

RULES/REGULATIONS FOR Imsrgcnox

Pursuant to KRS 61.870 to KRS 61.884, the public is notified that, as provided herein, the public
records of the Woodford County Board of Education are open for inspection.

Public records may be inspected Monday through Friday, except holidays, during regular
working hours as posted at the main entrance of the Central Office and of each school building.
Upon request, a designated district employee will furnish application forms for the inspection of
the public records and, if required, s/he will be available to provide assistance in completing the
application form. The official cus.todjan mps

5application, signed by the applicant?a?nd.p.ith.his/her n:
application desci'ibin the records to be ills ected. The, written
delivered mailed or sent via facsimile to the public agency;

b) Facsii'nile transmission of the written a licatiorr or

Email of the a lication.

Completed application forms should be submitted to the Superintendent's Office, the Board's
official custodian of public records, at the fo11owing address:

330 Pisgah Pike

Versailles, KY 40383

Aii individual who applies to reviesv public records shall be advised of the availability of the
records requested and shall be notified in writing, not 1ater than thi'ee (3) working days affer
receipt of an application for inspection, of any reason the records s/he requested are not available
for public inspection.

Copies of written materials in the public records of this district sha)) be furnished to the person
requesting them on payment of a fee of ten cents (.10) per page. Copies of nonwritten records
(pliotographs, maps, material stored in computer files or libraries, etc.) shall be furnished to the
person requesting them upon payment of a fee equal to the actual cost of producing copies of the
requested records by the most economical process that is unlilcely to damage or alter the rccords.

4.i.c.a.nts.re uestin copies of public records fo?.??rcial pui'pose (K.R.S.61.874 shall ,
?vide a certified statement to the District the comi'nercial ui ose for which the records

shall be used and shall be required to enter into ?with the Dist+'ict. The contract shall
the fee re uired b the District to produce co ies to be used for a co+'nt'nercial

C'

.e ited le ibl r on the<

?j'cj4iqj'sha%l?be-namd-.?'
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COMMUNITY RELATIONS 10.11 AP.21

(CONTINUED)

Public Records Notice

Persons who rive outside the area and who wish to request copies of public records should
contact the person 1isted above.

Designated Representative Date



EXPLANATION: SB? CREATES A NEW SECTION OF KRS 158 REQU[RING ALL VISITORS TO REPORT
TO THE FRONT OFFICE OF THE BUILDING, PROVIDE VALID IDENTIFICATION, AND STATE THE
P[JRPOSE OF THE VISIT, AND BE PROV{DED A VISITOR'S BADGE TO BE VISIBLY DISPLAYED ON A
VISITOR'S OUTER GARMENT

FINANCIAL IMPLICATIONS: COSTS OF VISITOR BADGES

COMMUNITY RELATIONS l0.5AP.l

Visitors to the Schools

REPORT 'ro FRONT OFFICE

,Assoonaspracticablebut?nJulyl,2022.?theschoolar?m lFormatted:Normal,Justified,spaceAffer:6pt
front office of the buildin rovide valid iden?tificationand state the put ose of the visit. The
school shall rovide a visitor's badge to be visibl dis layed on a visitor's outer gatment.

Ct.asspoov Visi'rh'riorq

Requests for classroom observation by parents, educators, or other local citizens with legitimate
educational interests pertaining to the District's public school program shall be made to the
Principal with reasonable notification. The Principa1 may grant the request itl

1. The teacher involved is notified in advance of the arrangement.

2. Tlie number in the group is small enough to be accommodated in the classroom
without interfering with the class.

3. The frequency of the visits does not interfere with the scheduled instmctional program
in the classroom.

4. All visitors must register on the visitor entry/exit log upon entering and exiting the
school.

LUNCH WITH FAMILY MEMBERS

Parents, guardians, grandparents, other ii'nmediate family members, or others as approved by the
Principa1/designee may request to have lunch with their child/grandchild. Otherwise, except for
authorized District personnel, each school shall observe a closed campus at lunch.

SPECIAL INVITAT?ON

A special invitation for parents and other interested persons to visit the schools may be extended
during appropriate school programs or activities and special occasions.

OBSERVATION BY OUTSIDE AGENCIES

These procedures are established for the purposes of observation only.

NOTE: Unless an outside provider has been sought out and contracted for a needed service by
the District, no private therapy or scrvice shall be provided to a student during the school day,
within a District School.

The following information/documentation is required by the District before a private, outside
therapist/service provider can observe its private client within a District School. Inforrnation
must be sent to the Director of Special Education (special education students) or to the Director
of Health and Family Resource Youth Service Center (FRYSC) Se+'vices (regular education
students):

Background check clearance on file with District Schools Centra1 0fricc;

Individual liability insurance certificate or worker's compensation insurance certificate;*



COMMUNITY RELATIONS 10.5 AP.l

(CONTINUED)

? to the Schools

OBSERVATION BY OUTSIDE AGENCIES (CONTINUED)

A copy of credentials in the form of ceitification/license for the purpose of the
observation; and

A signed release (form can be requested from the school) by the parent/guardian noting
that the therapist/outside service provider has been given permission to obscrvc their
child during the school day.

Once this information is received, the therapist/service provider may be allowed to come and
observe the identified student as follows:

*

@

*

@

*

At a time/day designated and assigned by the Principal/designee (to cause as little
disruption to the class or schoo1/1earning environment as possib1e);

The therapist is to observe only during these designated times, in an education setting (or
activity such as lunch or social gathering) and only if confidentiality of other
students/parents and disruption of the educational process in these settings can be
adequately addressed by the Principal/designee;

At any time the school or District needs to cancel an appointment or not allow an outside
agency/therapist/service provider to return to the school setting, the outside agency will
be notified; and

The outside service providers MUST provide a photo I.D. as well as sign in and out at the
school office any time they are on school property during a school day.
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SUPPORT SERVICES
C (4

07.1 AP.21

Notice of Meal Charges

To consistently implement the No Charge Policy set forth in Boarl policy 07. 1, the following
guidelines shall be followed throughout the District: il

1. The procedures used to implement the No Chapge Policy, shall be sent to
parents/guardians through school and teacher newsleq&rs.

out the

par,ents

2. Reminder notifications shall be sent throughout t,Me school year by such means as
school bulletins, newsletters, etc., notifying par.e'
encouragim. oarents to nlace money into their chi{d

of the No Charge Policy and
encouraging parents to place money into their chim' s lunch account on a regular basis.

3. The cafeteria manager shall continue to verbally notify the students at WCMS and
WCHS and will send account notice letters each week for teachers to send home to

parents/guardians of elementary students. Notification through the One-Call System
will be used as much as possible. These notices shall be sent home the same day the
teacher receives them.

4. The cafeteria manager shall compose an ?Alternate Lunch? list of students having less
money in their meal account than the cost of a meal and send it to the office by 8:30
a.m. daily. The list shall not include the names of students on free lunch, who never eat
school lunch, or who pay by the day.

s. The school secretary shall call the parent/guardian of each student whose name appears
on the ?Alternate Lunch? list.

6. The school secretary shall send a copy of the ?Alternate Lunch? list to each classroom
teacher who will check with students to see if they ha*e money for lunch that day. If
the student has brought money for lunch, the teacher will remove their name from the
"Alternate Lunch" list.

The classroom teacher shall present the list to the lunchroom worker at the beginning
of the serving line.

8. Students on the list shall be served an ?Alternate Lunch? as they go through the line.

9. Students who appear on the ?Alternate Lunch? list a second, third, fourth, etc. day,
shall be placed at the bottom of the call list and shall be called last.

7.

Review/Revised:1 1/19/2007

Page 1 of 1



SUPPORT SERVICES 07.11 AP.21

? Program U!!.!.!!!! ? Letters

FREE AND REDUCED PRICE MEAL PROGRAM

Forms, household letters, and other documents relating to the Free/Reduced-Price meal program
may be found at the following link: :/;a??'o' Cs"'Ql2'-('4hihttp ://ed ucation.ky. 2ov/federal/ S CN/Pa%e?s/F orms?/o2 0 Scho ol%2 0Lunch%2 0Program s.aspx

Hard copies of applications and other free-reduced price materials shall be made available at
each school. Documents include, but are not limited to; Free and Reduced Meal Application and
Instmctions; Free and Reduced Policy Statement; letters to households for notification of diject
certification, approval/denial, and availability of the program; and media releases.

COMMUNITY ELIGIBILITY PROVISION (CEP) MEAL PROGRAM

Household Income Forms and other documents relating to the Community Eligibility Provision
meal program may be found at the following link:

htt ://education.k . ov/districts/SHS/Pa es/Community-Eligibility-Provision-(CEP).aspx
Review/Revised:7/21/2014
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STUDENTS 08.1132 AP.21

Hardship Application

* Graduation date requested:

State below the reason(s) for requesting graduation assistance due to hardship. Be very specific in your
application, including your plans for the future and how such graduation assistance will help you achieve
your goals. Attach additional page(s), if necessary.

..9-

I@n adCdoitmiopnlettoedthAeCabTove statement, attach the requ.ir,e,dl}d.?o,cL:ml e,nttatli)on,,spl e,c,ifiL,:d, !:, C. Le, '>. ?- (l,,,.,l'?,, ?,,* CompletedACT. .-.cal}(}ck? (s,.?2:ys(,,(4
l ?pleied Fin4.of?xa?.-=,,
* For military enlistment, attach a letter from an Arrned Services recruiter indicating your intent of

enlistment.

* For family hardship, a letter of need must accompany this application, and documentation must be
provided at the conference with the Principal.

* For medical emergency, attach a letter from a licensed physician.

Signature of Applicant Date

Signature of Parent/Guardian Date

Review/Revised:7/20/2015

Page 1 of 1

To apply for graduation assistance due to a hardship, the student must complete the following application, attach all
required documentation, and submit to the Principal. A conference with the Principal; parent(s)/guardian(s), if
appropriate; and the student is required to determine eligibility for graduation assistance for reasons of hardship.
Submission of this application does not guarantee the student that graduation assistance due to hardship will be
granted.

Student's Name

LastName FirstName Middlelnitial

Student's Address

Ciffl State ZipCode
Student's Age  Date of Birth  Student's Phone Nunnber

District High School presently attending

Parent/Guardian Name Parent/Guardian's Phone Number

I do do not recommend this student for graduation assistance due to hardship.

SignatureofPrincipal Date

I do do not recommend this student for graduation assistance due to hardship.

SignatureofSuperintendent Date



STUDENTS 09.313 AP.2

Student Drug Testing

STUDENT/GUARDIAN CONSENT TO PERFORM URINALYSIS FOR DRUG TESTING

THIS CONSENT FORM SHALL REMAIN IN EFFECT FOR A PERIOD OF TWELVE (12) MONTHS FROM
THE DATE IT IS EXECUTED. ANY REVOCATION OF THIS CONSENT FORM SHALL DISQUALIFY THE
STUDENT FROM PARTICIPATING IN EXTRACURRICULAR ACTIVITIES OR DRIVING TO AND FROM

SCHOOL FOR A PERIOD OF TWELVE (12) MONTHS.

THE UISTDERSIGNED STUDENT PARTICIPANT AND, FOR STUDENTS UNDER EIGHTEEN (18), THE
STUDENT'S PARENT OR LEGAL GUARDIAN HEREBY ACKNOWLEDGE THAT THEY HAVE ACCESS
TO READ AND UNDERSTAND THE FOREGOING POLICY AND AGREE TO BE BOtJND BY THE TERMS
AND CONDITIONS CONTAINED IN THE POLICY.

THE UNDERSIGNED UNDERSTAND THAT THIS CONSENT IS EFFECTIVE FOR ALL TEAMS/SPORTS,
COMPETITIVE EXTRACURRICULAR ACTIVITIES, , AND/OR ON-CAMPUS
PARKING PRIVILEGES IN WHICH THE STUDENT MAY PARTICIPATE DURING THE CURRENT

SCHOOL YEAR.

THE UNDERSIGNED HEREBY PERMIT THE LAB SELECTED BY THE WOODFORD COUNTY BOARD OF
EDUCATION TO PERFORM DRUG TESTING OF THE STUDENT'S URINE AND TO RELEASE THE
RESULTS TO THE SUPERINTENDENT'S DESIGNEE AND THE PRINCIPAL OF EITHER WOODFORD

COUNTY HIGH SCHOOL, l WOODFORD COUNTY MIDDLE SCHOOL, OR SAFE HARBOR ACADEMY
AND PERMIT THE PRINCIPAL OF EITHER WOODFORD COUNTY HIGH SCHOOL OR WOODFORD
COUNTY MIDDLE SCHOOL TO RELEASE ALL DRUG TESTING RESULTS TO THE COACHES OR
ORGANIZATIONAL ADVISORS ON TEAMS IN WHICH THE STUDENT IS INVOLVED, OR TO OTHERS

AS DEEMED APPROPRIATE, AND TO THE STUDENT'S PARENTS AND LEGAL GUARDIANS.

ANY REFUSAL BY A STUDENT PARTICIPANT TO BE TESTED SHALL BE TREATED AS A VIOLATION,

AND THE APPROPRIATE SANCTION WILL BE ASSESSED. (SEE "SANCTIONS.")

PRINT STUDENT'S NAME PRINT PARENT (OR GUARDIAN) NAME

STUDENT SIGNATURE PARENT (OR GUARDIAN) SIGNATURE

DATE SIGNED DATE SIGNED

T)6TG (InunPT+Th4 ATTGTh

€ I AM 18 YEARS OF AGE AND GIVE PERMISSION FOR MY TEST RESULTS TO BE SHARED
WITH MY PARENTS/LEGAL GUARDIANS.

FOR OFFICE STAFF ONLY

DATE FORM RECEIVED

PRINT NAME SIGNATURE

Page 1 of 2



STUDENTS 09.313 AP.2

(CONTINUED)

Student Drug Testing

VOLUNTARY PARTICIPANT CONSENT TO PERFORM URINALYSIS FOR DRUG TESTING

THE STUDENT DOES NOT PRESENTLY EXERCISE THE PRIVILEGE OF PARTICIPATING IN
EXTRACURRICULAR ACTIVITIES OR DRIVING TO SCHOOL, HOWEVER THE STUDENT AND, FOR
STUDENTS UNDER EIGHTEEN (18), HIS/HER PARENT(S) OR GUARDIAN DESIRE FOR THE STUDENT
TO PARTICIPATE IN THE RANDOM DRUG AND ALCOHOL TESTING PROGRAM OF THE WOODFORD

COUNTY SCHOOL DISTRICT. THE STUDENT AND HIS/HER PARENT(S) OR GUARDIANS
ACKNOWLEDGE THAT THEY HAVE READ AND UNDERSTAND THE DISTRICT'S , ,
"!ThT'9 nTT==JET" ('(1)TTP(?ITTED STTHSTA)T('F?' STUDENT DRUG TESTING POLICY AND STUDENT
RANDOM DRUG TESTING PROCEDURES.

THE UNDERSIGNED STtJDENT AND THE STtJDENT'S PARENT OR LEGAL GUARDIAN HEREBY
ACKNOWLEDGE THAT THEY HAVE ACCESS TO READ AND UNDERSTAND THE FOREGOING POLICY
AND AGREE TO BE BOUND BY THE TERMS AND CONDITIONS CONTAINED IN THE POLICY.

THE tJNDERSJGNED tJNDERSTAND THAT THEIR PARTICIPATION IS COMPLETELY VOLUNTARY.

THE UNDERSIGNED HEREBY PERMIT THE LAB SELECTED BY THE WOODFORD COUNTY BOARD OF
EDUCATION TO PERFORM DRUG TESTING OF THE PARTICIPANT'S URINE AND TO RELEASE THE
RESULTS TO THE SUPERINTENDENT'S DESIGNEE AND TO THE PRINCIPAL OF EITHER WOODFORD
COtJNTY HIGH SCHOOL OR WOODFORD COUNTY MIDDLE SCHOOL AND PERMIT THE PRINCIPAL
OF EITHER WOODFORD COUNTY HIGH SCHOOL OR WOODFORD COUNTY MIDDLE SCHOOL TO
RELEASE ALL DRUG TESTING RESULTS TO THE STUDENT'S PARENTS AND LEGAL GUARDIANS.

ANY REFUSAL SHALL BE TREATED AS A VIOLATION AND WILL BE REPORTED TO THE STUDENT'S

PARENTS, BUT NO DISCIPLINE MAY OCCUR THROUGH THIS POLICY.

PRINT STUDENT NAME PRINT PARENT (OR GUARDIAN) NAME

STUDENT SIGNATURE PARENT (OR GUARDIAN) SIGNATURE

DATE SIGNED:

Review/Revised: 8/20/20 18
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DRAFT ALL NEW LANGUAGE 7/ 15/ 19

PERSON?SJEL 03.15 AP.1

Personnel Records Procedures

SECURITY OF RECORDS

All persomiel files shall be confidential and considered privileged, so far as allowed by law.

A personnel file shall be available for examination at any time to the Superintendent or
supervisory personnel s/he designates and/or to the employee or personally authorized
representative during regular business hours.

A personnel file shall not be made available to others except upon the submission of a notarized
statement signed by the employee or a signed Open Records request. Unless an Open Records
request has been filed with the Superintendent's office, individual Board members have no
authority to review personnel files, even when the Board is in session.
COPIES

One ( 1 ) copy of a personnel record may be provided to an employee at no cost and the date of
providing the free copy noted. Copies of the personnel file, excluding references, are to be made
per written request. The personnel file will be copied and will be provided within five (5)
business days.
REVIEW OF RECORDS

The employee's immediate supervisor, the employee's potential immediate supervisor (retum
from leaves of absence and transfers), the employee and other authorized staff may review the
official personnel file.
MAINTENANCE OF RECORDS

The official personnel file shall be handled and maintained in an orderly and confidential
manner. The logical and sequential order of the items placed in the file shall be observed. All
written entries or documents shall be legible and shall be considered a part of the legal
permanent records.
OFFICIAL FILE CONTENTS

Personnel files shall contain the following information:

1. Notice of name, address, telephone number changes;

2. Physical examination from, tuberculin risk assessment or INH form;

3, Kentucky Teaching Certificate;

4. Transcripts of college credits:

s. Contracts of employment

6, Signed rob description;

7. Electronic application, including references, security checks and, if applicable, copy of
official Driving Record;

8. Miscellaneous documents, including tax shelter annuity contracts, wage garnishments,
awards, correspondence frorn/to employee;

9. Evaluations (contractual recommendation);

10. Fingerprinting records:

11. Salary change notice.

Page l of l



SCHOOL FACILITIES 05.5 AP.2

Monthly Facility Security Inspection Report

School/Site .Date

Inspector
This form is a reminder of general areas and items to be inspected. Check each item "acceptable" or "needs attention."
All "needs attention" items shall include location and the date corrected shall be noted. This form shall be sent to the

District Maintenance Supervisor and Superintendent. A copy shall be kept by the employee completing the inspection.

I

I

l

l

l

I

l

l

l
l
r
I

11

I
l
l

l

l
l
i
i

Page l of 2

Area Inspected Location(s)
Acceptable Needs Attention Date Corrected

I

Perimeter gates operable
Dumpsters are located away
from buildings
Access to roof is limited

Directional signs on curbs and
streets

Landscaping arranged to prevent
blind spots
Walkways are not obstructed
Exterior lighting in operation
Condition of perimeter fencing

a aa ! a

I:>

Doors to high risk areas are
locked

Door hinges have nonremovable
pins
Door frames made of pry-proof
metal

5

Windows have latches

Miscellaneous openings secured
(roof, , crawl space)

) i
Fire alarms and smoke detectors

operational
Traffic Control

5 5

Parking areas are clearly
identified

5 aa



SCHOOL FACILITIES 05.5 AP.2

(CONTINUED)

Monthly Facility Security Inspection Report

I

I

l

I
l

l
f

l
l

r
A COPY OF THIS CHECKLIST SHALL BE FORWARDED TO THE PRINCIPAL/SITE SUPERVISOR BY

THE ?OTH OF EVERY MONTH.

11

l

l
l
l
l

Signature of Recipieid Date

Review/Revised:5/1 9/03

Page 2 of 2

l Area Inspected
I Acceptable Needs Attention Date Corrected

l-
5

a

Exterior lights liave break-
resistant lenses or mesli

covers

Access points are well
illuminated

Loading and unloading zones
are well illuminated

Liglits are mounted in a way
to reduce sliadow areas

l

a5 aaaa

Back up or supplementaiy
ligliting in case of power
failure

Liglits inspected and replaced
regularly
Securi Measures

Security system operational

Proper identification and
inventoiy program
Locks and/or latches in good
condition

Anchor pads or locking
devices on portable
equipment
Alarrn system operational and
in good repair '

a 5

Incident repoiting procedure
After hours

checks


