
EXPLANATION: AN AFFIDAVIT IS REQUIRED FOR USE OF PERSONAL LEAVE OR FOR USE OF SICK 

LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE STAFF PERSON’S IMMEDIATE FAMILY. 

EITHER AN AFFIDAVIT OR A CERTIFICATE OF A PHYSICIAN IS TO BE SUBMITTED IF THE STAFF 

MEMBER WAS ABSENT DUE TO PERSONAL ILLNESS OR FOR THE PURPOSE OF ATTENDING TO AN 

IMMEDIATE FAMILY MEMBER WHO WAS ILL. 

FINANCIAL IMPLICATIONS: COST OF NOTARY COMMISSION 

 

PERSONNEL 03.223 AP.2 

Leave Request Form and Affidavit 

See Procedure 03.123 AP.2/Leave Request Form and Affidavit form. 

      

      

 


