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Action/Discussion Item: First reading for KSBA Policy Update #42 and Procedure Update #23

Applicable Statutes or Regulations: BOE Policy 0.11 Powers and Duties of the Local Board of Education.

Background and major Policy Implications: As part of the policy service to districts, KSBA provides an annual
update for policy and procedure to districts. All policies and procedures will be reviewed with appropriate board
staff and the attorney.

Fiscal Budgetary Impact: As noted on individual polices.
Alternatives: None proposed.
Recommended Action: To review policy changes for first reading

Contact Person: Angela Duncan, Executive Officer of Operations
606.886.4525

Date: June 17,2019

A . Lirng an\e
Supfrintendent dministrator

The Floyd County Board of Education does not discriminaic on the basis of race, color, national origin, age, religion, marital status, sex, or disability
in employment, educational programs, or activities as sct forth in Title IX & V1, and in Scction 504,
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May 31, 2019

Dear Superintendent/Policy Contact:

We are enclosing your district's customized 2019 policy update (#42) and if applicable procedure update (#23)
and the related checklists. Proposed changes reflect new legal requirements, as well as “best practice”
recommendations from KSBA.

Please note the following:

« KRS 160.340 requires that board policies be kept up to date by filing annual amendments thereto
by August 15.

« At the top of each draft is the legal and/or recommended rationale for the proposed change. In the body
of each draft, new language is underlined. Language with strike-through is recommended for deletion.

Please mark any indicated changes in edit mode or contact your district's KSBA consultant with the
changes highlighted in some manner. Also, if you have been working with your consultant on a draft to revise
any of the update areas, please contact him/her if you want to substitute that draft for the one enclosed with this
update.

SPECIAL NOTE: This update amends Policy 08.113, your district's GRADUATION REQUIREMENTS.
The state has adopted new minimum graduation requirements. Local boards may adopt their own
requirements that may go farther than the state minimum, and many have done so previously. We
advise you to carefully review your current requirements in Policy 08.113, and compare them to the
proposed changes in this update which reflect the new state minimum. As with all policies, please
contact your policy consultant with any changes your board seeks to make to Policy 08.113 as proposed
in the update, to either retain any existing local requirements, or to adopt new ones, that go beyond the
state minimum.

The update checklist is the only document we need returned to us, unless there are drafts to be modified.
Please complete the checklist and return to the KSBA Policy Service by September 1 so that final copies can
be returned to you for use during the upcoming school year.

As we do each year, we request that your District review the introductory pages in your hard copy manual for
changes to be made to any vision/mission statement and/or District goals found there.

If you have questions or comments about the updating process or need your consultant to prepare additional
drafts, please call us immediately at 1-800-372-2962. If this will be your first experience with a policy update, we
strongly recommend you contact your District’s assigned Policy Consultant for help.

Please be aware that because your District's policies belong to your Board of Education, the choice of language
to be adopted rests solely with the Board. The KSBA Policy Service appreciates the opportunity to serve your
District and stands ready to assist the Board with this important task.

Please note the approved changes go into effect as of the date of Board approval, unless otherwise noted in
your Board meeting minutes.

Sincerely,
Your Policy Staff

Enclosures

260 Democrat Dr., Frankfort, KY 40601 + www.ksba.org
1-800-372-2962 < FAX: (502) 695-5451



KSBA Policy Service
2019 Policy Update (#42) Checklist

513002009

District:  Floyd County Schools

To enable KSBA to track and store your District's policies in our policy database, please indicate below what
action you have taken on the new/revised policies enclosed for your review. We will forward printed or
reproducible copies of the policies when we receive this form and update your online manual if you belong to that
service.
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*Please attach a copy of the modified policy. DO NOT RETYPE A DRAFT - simply indicate the district-initiated changes
by writing in colored ink. circling. highlighting. cte.

Board Chair's Signature Date

Superintendent's Signature Date

Please return this completed ferm to KSBA at your carliest opportunity.
Plesse contact your KSBA Consultant IF you need KSBA to completely reprint all policy pages or to order
additional new manuals, instead of just getting copies of the updated policies,

3 Fird



LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY.
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION
LAW.

FINANCIAL IMPLICATIONS: POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1
Legal Status of the Board

BUSINESS POWERS

1. The school district is under the management and control of the Board of Education
consisting of five (5) members.

2. The Board is a body politic and corporate with perpetual succession.
3. The Board shall be known as the “Board of Education of Floyd County, Kentucky.”

4. The Board may suc and be sued; make contracts; expend funds necessery for Jinbility
insurance premiums and for the defense of any civil action brought against an
individual Board member in his official or individual capacity, or both, on account of
an act made in the scope and course of his performance of legal dutics as a Board
member; purchase, receive, hold, and sell property; issue its bonds to build and
construct improvements; and do all things necessary to accomplish the purposes for
which it is created.!

NOTICE OF NONDISCRIMINATION

As required by federal-law, the District does not discriminate on the basis of race, color, national
origin, sex, genetic information, disability, erage, or limitations related to pregnancy, childhirth,
ar related medical conditions in its programs and activities and provides equal access to its
facilities 10 the Boy Scouts and other designated youth groups.

Notice of the name, work address and telephone number of the Title IX Coordinator and the
Section 504 Coordinator for the District shall be provided to employees, applicants for
employment, students, parents/guardians, and other beneficiaries such as participants in activities
offered to the public.

WERSITE ACCESSIBILITY

The District is commitied to ensuring accessibility of its website for students, employees,
visitors, and members of the community with disabilities. All pages on the District’s website
shall conform to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.0 developed
by the World Wide Web Consortium (W3C) Web Accessibility Initiative (WAI), or updated
equivalents of these guidelines.

Under District developed adminisirative procedures, students, parents, and members of the
public may present a complaint regarding a violation of the Americans with Disabilities Act
(ADA), Section 504 related to the accessibility of any official District web presence which is
developed by, maintained by, or offered through the District or third party vendors and open
50UrCes.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1

(CONTINUED)
Legal Status of the Board
REFERENCES:
IKRS 160.160
KRS 160.370

KRS Chapter 344

Americans with Disabilities Act

Section 504 of the Rehabilitation Act of 1973

Title VI of the Civil Rights Act of 1964

42 U.5.C. 200e, Civil Rights Act of 1964, Title V1

20 U.S.C. 1681, Education Amendments of 1972, Title IX
Genetic Information Nondiscrimination Act of 2008

20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act)
Web Content Accessibility Guidelines

RELATED POLICIES:

03.113; 03.212; 03.162; 03.262
05.3; 09.13; 09.3211; 09.42811
10.5



LEGAL: REVISIONS TO 701 KAR 5:140 REMOVE THE CATEGORY “PERSISTENTLY LOW-ACHIEVING”
AND REPLACE IT WITH A SCHOOL IDENTIFIED FOR “COMPREHENSIVE SUPPORT AND
IMPROVEMENT™ AS IT PERTAINS TO THE DISTRICT'S PLAN OF [NNOVATION. IN ADDITION, IN
ORDER TO QUALIFY AS A DISTRICT OF INNOVATION, THE SUBMITTED PLAN MUST CALL FOR AN
EXEMPTFION FROM REGULATION OR STATUTE.

FINANCIAL [MPLICATIONS NONE ANTICIPATED

LEGAL. HB 46 AMENDS KRS 158.195 TO REQUIRE LOCAL BOARDS TO REQUIRE EACH
ELEMENTARY AND SECONDARY SCHOQOL TO DISPLAY THE NATIONAL MOTTQ “IN GOD WE
TRUST” IN A PROMINENT LOCATION IN THE SCHOOL BEGINNING WiTH THE 2019-2020 SCHOOL
YEAR. IT ALSO STATES THE DISPLAY MAY BE, BUT IS NOT LIMITED TO, A PLAQUE OR STUDENT
ARTWORK. PROMINENT LOCATION IS DEFINED AS THE SCHOOL'S ENTRYWAY, CAFETERIA, OR
COMMON AREA WHERE STUDENTS ARE LIKELY TO SEEIT

FINANCIAL IMPLICATIONS: POTENTIAL COST OF THE DISPLAY/ANY INSTALLATION

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
General Powers and Duties of the Board

ESTABLISHMENT OF SCHOOLS

The Board has peneral control and management of the public schools in its district. The Board
may establish schools and provide for courses and other services it deems necessary for the
promotion of education and the general health and welfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education.!

CIARTER SCHOOLS

KRS 160.1590 provides for charter school authorization, application, evaluation of applications
and contracts with a chaner school Board of’ Directors. Pursuant to this statute and Kentucky
Board of Education regulations, the Board may serve as an authorizer for charter schools in the
District.

REQUEST FOR WAIVERS AND EXEMPTIONS

The Board may authorize the Superintendent to request, on behalf of the District, a waiver of
state regulations and/or reporting requirements established by a Kentucky Revised Statute
requiring paperwork to be submitted to the Kentucky Board of Education or the Department of
Education as permitted by statute.

When approved as a dDistrict of ilnnovation by the Kentucky Board of Educatien, the District is
tomay be granted waivers and exemptions from selected Kentucky Administrative Regulations,
Kentucky Revised Statutes, and, for a school of innovation, may be granted waivers ol certgain
Board policies. A school may decide whether it voluntarily chooses to be designated as a school
of innovation and, thus, be included in the District’s application and plan. However, the Board
may require a school identified for comprehensive support and improvemenias-persistently-fow-
sehteving under KRS 160.346 1o participate in the District’s plan of innovation."!

ScuooL Funps AND PROPERTY

The Board has control and management of all school funds and public school property and may
use its funds and property to promote public education.’

ADMINISTRATION

The Board shall exercise generally all powers prescribed by law in the administration of the
public school system, appoint the Superintendent of schools, create and abolish positions,
establish job classifications, and fix the compensation of cmployees.!



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
(CONTINUED)

General Powers and Duties of the Board

MANAGEMENT

The Board may set goals for the District and shall make and adopt and may amend or repeal
policies for its meetings and proceedings for the management of the schools and school property
of the district, for the transaction of its business, and for the qualifications and duties of
employees and the conduct of pupils.

SUBPOENA

The Board may, in any investigation ot proceeding before it, concerning a matter that may be a
proper subject of inquiry by it, summon witnesses by subpoenz, enforce their attendance, and
require that they testify under properly administered oath.?

INSURANCE

The Board may sel aside funds to provide for linbility and indemnity insurance against the
negligence of the drivers or operators of school buses, other motor vehicles, and mobile
cquipment owned or opetated by the Board.? The Board may expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an individual Board
member in an official or individual capacity, or both, on account of on act made in the scope and
course of the performance of legal duties as o Board member.* The Board shall make available
linbility insurance coverage for the protection of all members of school councils from liability
arising in the course of pursuing their duties as members of the councils.®

As long as they pay the full cost of premiums required, Board members may choose to
participate in any group life insurance'? or any group medical or dental insurance provided by
the District for employees.'?

FREE SUPPLIES

The Board may furnish necessary school supplics free of charge to indigent children in its school
district, or to such other children as it deems advisable, under such rules and regulations as it
may adopt.

The Superintendent shall recommend and the Board shall approve a process to waive fees for
students who qualify for free and reduced-priced lunches. All students who qualify shall be
informed in writing of the fec waiver provisions. Mandatory waiver of fees for qualifying
students shall be nccomplished in compliance with applicable statutory and regulatory
requirements.®

REPORTS

The Board shall, on forms prepared by the Commissioner of Education and approved by the
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reporis
on all phases of its school service. It may prepare and publish for the information of the public a
report on the progress of its schools.®

LEVY OF TAX RATES

As puart of the budgetary process, the Board shall levy tax rates in compliance with statutory and
regulntory requirements.”



POWERS AND DUTIES OF THE BOARD OF EDUCATION 0111
(CONTINUED)

POWER TO BORROW FUNDS

The Board may borow money on the credit of the Board and issuc ncgotiable notes in
anticipetion of revenues from school tuxes and state revenue for the fiscal yeor in which the
money is borrowed, and may pledge the anticipated revenues for the payment of principal and
interest on the loan.?

CONTRACT WITH CONSULTANTS

The Board may contract for consulting services to provide specialized advice or assistance to the
school system conceming educational, management, or administrative matters.?

Any proposed contracts with consultants shall be submitted to the Board for approval and shall
be accompanied by figures showing the estimated cost of the consulting project to the District.
Where appropriate, the Board may require bids for consulting services to be sought.

Consultants who serve the District shall exercise no authority over District employees, but will
act only as advisor in accordance with their contract.

APPLICATIONS FOR GRANTS

Schools, employees, and school-related groups who are applying for grants on behalf of the
District or District schools shall send & copy of the completed application to the
Superiniendent/designee, who shall present the application to the Board with a recommendation
for approval or disapproval. Except as provided by law, such applications shall not be submitted
until the Board gives its approval.

NATIONAL MOTTO

The Board shall require each clementary and secondary school to display the national matto, “ne

God We Trust,” in g prominent location which means a school enirvway, galblena, or common
arca where stugdents are likely 1o sec it, Per KRS 158,195, (he display miy take the lorm of, but is
not limited Lo, a ptague or student artwork,
REFERENCES:

KRS 160.290

KRS 160.300

*KRS 160.310

KRS 160.160

*KRS 160.330

SKRS 160.340

KRS 160.470

SKRS 160.540

KRS 160.345

"KRS 160.280

KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140

2KRS 18A.205; KRS 18A.210
KRS 116.200; KRS 156.072; KRS 156.160; KRS 158.193
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160.1599; KRS 161.158; KRS 162,010; KRS 416.560
0AG 91-10; OAG 91-122; 0AG 95-10; 702 KAR 3:220
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
(CONTINUED)

General Powers and Duties of the Board

RELATED POLICIES:

01.41;01.5;01.7
03.124; 03.224; 04.92



LEGAL HB 22 AMENDS KRS 160 §90 TO CHANGE THE PROCESS FOR FILLING A BOARD VACANCY
FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A MAJORITY
VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, AND INCLUDES TIMELINES,
VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS

FINANCIAL SMPLICATIONS. COST OF ADVERTISEMENT, STAFF TIME FOR PROCESSING, AND
POSSIBLE ADDITIONAL MEETINGS

POWERS AND DUTIES OF THE BOARD OF EDUCATION ]
Board VacancyFilling-Unexpired-Terms

APPOINTMENT

Any vacancy on the Board shall be filled by the-Commissionesai-Edueationy mojority vote of
the remaining members of the Board within ninety-sixty (9060) days afier the vacancy occurs,
The-remberso-chosen-shat-mest-the-eligibilirequirements-as-established-by KRS-160-180
nominations-and-any-persan-may-ominste-himselihersel-or-anatherfor-the offiee;Within thirty
{301 days of the vacancy, the Board shall, for two {2} weeks, solicit applications by nsting
natice on the District’s website ond place an advertisement fir (wo {2) weeks in the newspaper of
thg Yarpest general circulation in the eounty 10 solicil applications,

An_applicant shall file o letter of intent with the Board affirming that she meels the_legal
qualifications for the office as_estublished by KRS 160.180, In addition, the applicant shall
submil a transeript as cvidence of completion of the twellih {i21h] gradic or resulis of a pwelfih
i121h} grade cquivalency exam.

JIhe Boord shall selecy from the applicants who complete this process, Discussions that may leed
10 the appofntment of an individual to fill the vacancy may take place in_closed session. Such
discussions may include individual interviews and consideration of individual applicams.' Final
action to fill the vacancy shall be taken in ppen session.

As the exceutive agent of the Board, the Superiptendent sholl provide writlen_notice (o e

following panics when a vacancy oCours or is expecied to occur and also when a vacangy _has
been filled or his not been filled within the sixty (60} day limetine:

¢ Kenlucky Secretary of State;

o Couniy Clerk;

o Commissioner of Education; and

¢ Kentucky Schowl Boards Association, -

1£ the Fogrd fails 10 make te appointment within the subject sisty {60) day limeling, then the

Commissioner of Education shall Gl the vacancy within sixty (60] davs of the Board’s failure to
appoint. The member, meeting the legal requirements to fill the vacancy, shall hold pffice until
hisher successor is elected and has gualified.

ELECTION

Any vacancy hoving an unexpired term of one (1} year or more pn August 1 shall be filled for
the unexpired term by an election to be held ot the next regular Mevember—clection afler the
vacancy occurs. The elected member shall succeed the member chosen by the fioard or the
Commissioner of Education 1o fili the vacancy.'
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.3
(CONTINUED)

Board VacancyEilling-Unexpired Ferms

ELECTION (CONTIMNUED)
I£ oo candidate files a petition of nomination to fill this unexpired term, then a new vacancy shall
exist on November | and that vacancy shall be filled by the Board as prescribed by law,
1f no candidate files a petition of nomination for a new term pursuant to KRS 118.315 and KRS-
118.363, then a vacancy shall exist on Jamuary | and thal vacancy shall be filled by the Board as
REFERENCES:
VKRS 61.810; The Courier Joumnal and Lovisville Times Company and Beith N0,
University of Louisville Board of Trustees, et al, 396 5, W, 2d 374 { 1979]
HKRS 160.190

KRS 118.315; KRS 118.365; KRS 160,180
0AG 81-316

RELATED P'OLACY:
o

i
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LEGAL: HB 227 AMENDS KRS 160280 INCREASING, AS OF JULY 1, 2019, THE PER DIEM AMOUNT
AND INCREASING THE “CAPS” ON THE PER DIEM AND IN-DISTRICT EXPENSES A BOARD MEMBER
MAY RECEIVE. AS BEFORE, STATUTE REQUIRES THE BOARD TO AUTHORIZE THE PER DIEM.
BOARD MEMBERS INDIVIDUALLY MAY ELECT TO WAIVE THE PER DIEM. CONTACT YOUR POLICY
CONSULTANT FOR A SAMPLE WAIVER FORM 01.821 AP.2.

FINANCIAL IMPLICATIONS: INCREASED PER DIEMS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.821
Board Member Expense Reimbursement

PER DIEM

Board members shall receive n per diem of pne-hundred-fiflvseventy-five dollars ($]3055)
peefor eacl duv a regular or special Board meeting js attended or for each day a training session
required by lnw is attended-as-required-bytaw, not to exceed $6,00053-6060 per calendar year per
member.

IN-DISTRICT EXPENSES

Mecmbers shall be reimbursed for actual and necessury expenses incurred within the District
while attending to Board business, not to exceed $6,00053.004 per calendar year per member,

Actual mileage shall be reimbursed at the sume rate as that for employees of the District.

Meals incurred inside the District shall not be reimbursed, except for banquets that members
attend representing the District.

DEDUCTIONS

At the request of a Board member, deductions from per diem and expense reimbursement may be
made for, but not be limited to, membership dues that provide a reasonable business benefit,
health insurance purchases, scholarship funds, and contributions to a political action committee.

OuT-OF-DISTRICT TRAVEL

Members of the Board shall be reimbursed for actual and necessary expenditures incurred
outside the District. Board members shall obtain Board approval prior to incurring out-of-district
expenses. Reimbursement shall be at the same rates and allowable time frames as that for
employees of the District and be documented by receipts, Advancements for anticipated
expenses shall not be made.

Expenses for personal entertainment shall not be reimbursed.

Expenses not in compliance with this policy shall not be reimbursed or paid by the Board.
CREDIT CARDS

Board members shall not be issued District credit cards.

SrOUSE'Ss TRAVEL

All travel expenses of spouses shall be paid by the Board member at the time the expense is
incurred. There shall be no reimbursement of such expenditures.

REFERENCES:

KRS 160.280; KRS 161.158
OAG 76-329; OAG 80-395; OAG 85-53; OAG 92-136

RELATED POLICIES:
01.4; 03.125; 03.225




LEGAL: SB } DEFINES SCHOOL RESOURCE OFFICERS (SROS) AND MANDATES THAT SUCH
OFFICERS MUST COMPLETE FORTY {40} HOURS OF ANNUAL IN-SERVICE TRAINING. THI5 POLICY
1S FOR DISTRICTS THAT CONTRACT WITH A LLAW ENFORCEMENT AGENCY TO PROVIDE SROS.
FINANCIAL IMPLICATIONS: COST OF SALARY, BENEFITS AND INSURANCE. DAILY
COMPENSATION WHILE SRO ATTENDS TRAINING

ADMINISTRATION 0231
School Resource Officers (SROs)

DEFINITION
"School resource officer” or "SRO” means an officer who has specialized iraining 1o work with
youth at a school sitg and is:
(a) 1. A swom law enforcement officer; or
2. A special low enforcement officer appointed pursuant tn KRS 61.902: and
(b} Emploved:

1. Through g contract between a local law enforcement apency and a school district;
2. Th @ contract as secondary emplovment for an officer, as defined jn KRS 16.010,

between the Department of Kentucky State Police and a schopl district; or
3, Dircetly by a local Board of Edycation,! _ [ Formatted: Superscript

TRAINING REQUIREMENTS =+~ - { Formatted: sideheading

Effective January |, 2020, all School Resource Officers (SROs) shall successfully complete fory
Lmﬁmmwm aammga;mm_huh_qhm

Law Enforcement Council for SROs. Any SO who fails o successfilly complete iraining
s_‘m_mwnhm \he specified time periods, including approved exignsions, shall los his/her
SRO cortification and shall no longer work in a school,

SUPERINTENDENT TO REPORT

No later than November 1 of each vear, the Superiniendent shall report o the Center for Schoal [ Formatted: ksba normal, Font: Not Bold ]
Wmmmmmﬂmm_i&ﬂ_mm District, The repor shall include the source of | Formatted: polioytet ]
funding and method of emplovment for cach position.
References:
JERS 158441 ( Formatted: Superscript )]
KRS 61,902
New Scetion of KRS 441 - ‘[Fomumd: Space After: 6 pt ]
{ Formatted: ksba nomal ]

REILATED POLICY:
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LEGAL: SB 15 AMENDS KRS 160380 TO CLARIFY THAT A NEWLY ELECTED SCHOOL COUNCIL
PARENT MEMBER WHO IS TO PROVIDE A LETTER (CA/N CHECK) FROM THE CABINET FOR HEALTH
AND FAMILY SERVICES MAY SERVE PENDING RECEIPT OF A CLEAR CHECK.

FINANCIAL IMPLICATIONS POSSIBLE COST OF REPRINTING SBDM ELECTION FORMS

ADMINISTRATION 02.421
Election of School Council Members {(SBDM)

ELECTION OF TEACHER MEMBERS

Teachers assigned to a school shall orgenize the election to select teacher council members.
Teachers may request the Principal to provide administrative assistance in preparing for the
election.

Teachers may nominate themselves or another teacher. A written baliot containing the names of
all qualified teachers nominated shall be prepared and kept on file with other council records.
The teachers attending the meeting shall choose a chairperson lo chair the meeting to elect
teacher members to the council. Balloting will continve until three (3) teachers are clected.
Teacher members must be employees of the District and currently assigned o the school where
they are clected as council member. For the purpose of clecting teacher council members, a
Principal or Assistant Principal, may not vote or serve as a teacher council member. Election
shall be by majority vote of all teachers assigned to the school.

ltinerant teachers may vote at all schools to which they are assigned and may serve on the
council of any of those schools.

Teachers elected to a council shall not be involuntarily transferred during their term of office.
ELECTION OF PARENT MEMBERS

Parents of students assigned to a school shall organize the election to select parent council
members. They may request the Principal to provide administrative assistance required to
conduct the election.

The president of the parent-ieacher organization shall organize and oversee the election of parent
council members. 1f the school does not have a parent-teacher organization, then parenis shall set
the date and time for parents to elect parent council members and shafl provide notice of the
election to parents.

A parent council member shall be a parent, stepparent, or foster parent of a student to be enrolled
in the school during the parent's term of council service. Parent shall also mean a person who has
legal custody of a student pursuant to a court order and with whom the student resides. A parent
council member shall not be an employee or the relative of an employee of the school in which
that parent serves, nor shall the parent representative be an employee or a relative of an
employee in the District administrative offices. A parent representative shell not be a local Board
member or Board member's spouse. Relative shall mean father, mother, brother, sister, husband,
wife, son, and daughter.



ADMINISTRATION 02.421
(CONTINUED)

Election of School Council Members (SBDM)

ELECTION OF PARENT MEMBERS (CONTINUED)

A parent council member shall submit 10 a state and national fingerprint-supported criminal
history background as required by KRS 160.380. In addition, the parent council member shall
provide a clear CA/MN checkletter—from-the-Eabinet-for-Healih-and Family Serdeesstatingthat
Hie&-ﬂw—im41ﬂmHHl~tﬁhmmmd—eMd—ﬁhHH%&kwﬁwd--[-ln-f-pl—ui—mnun. +F
veriGeptioro e oo g leet or-aluse shit] 'sul'n:rL'tl-%ﬁ*FEﬂt—eﬂﬁﬁ-eH—meﬁm:—H}—remiWﬁ{
under-kS-160:347. A parent member may serve prior to the receipt of the criminal history
background check and CA/M checkrepert, but shall be removed from the council on receipt by
the District of a report documenting a record of ahusc or neglect. or a sex crime or criminal
offense against a victim who is a minor as defined in KRS 17.500 or os a violent ofTender as
defined in KRS 17.165 and no further proccdurcs shall be rcquired
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If the council formed under the eleetions described above does not have a minority member, and
the school has eight percent (8%) or greater enroliment of minority students, the Principal shall
be responsible for carrying out the following:

1. The Principal shall organize a special election no sooner than ten (10) and no later than
twenty (20) calendar days following the elections described above to elect a minority
parent 1o the council by balloi. The Principal shall notify all parents of the date, time,
and location of the election. The notice shall call for nominations of minority parents
for the ballot. The election shall be conducted using the same procedures as the
clection of the two (2) other parent members of the council.

2. The Principal shall call a meeting of all teachers in the building within seven (7) duys
following the initial election of parent and teacher council members. The teachers shall
select onc (1) minerity teacher (o serve as a teacher member on the council.

If there are no minority teachers who are members of the faculty, an additional teacher member shall
be elected by a majority of all teachers. Procedures for election of the teacher representative shall
be the same as the procedures for election of the other three (3) teacher members of the council.

TERMS

Terms of school council members shall be for one (1) year and shall begin on July 1| and end on
June 30 of the following year. A school council, once elected, may adopt a policy setting
different terms of office for parent and teacher members subsequently elected. Term limitations
shall not apply for a minority teacher member who is the enly minority on faculty. Annual
elections for the following year's terms should be held no later than the preceding May, but the
specific date shall be set by the council.



ADMINISTRATION 02.421
(CONTINUED)

Election of School Council Members (SBDM)

CouncIL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS
When o new school is opened or schools are consolidated, these guidelines shail be followed:

= If a school is scheduled for closing, there is no need to hold council elections for the
upcoming school year,

¢ Council members of a school being consolidated with another school may not carry over
a term of office to the newly consolidated school’s councit but may stand for election if
otherwise qualified.

e Following the opening of a new or consolidated school, elections shall be held to form a
couneil,

CONFLICT OF INTEREST

Council members shall not have a conflict of interest pursuant to KRS Chapter 45A, except the
salory paid to District employees.

REMOVAL OF COUNCIL MEMBERS

On recommendation of the Commissioner of Education and pursuant to statutory requirements,
the Board may remove a council member for cause by a vote of four-fifths (4/5) of the Board’s
membership.

VACANCIES

Council vacancies shall be filled at a special called election and shall follow the puidelines set
forth in this policy.

REFERENCES:

KRS 17.165; KRS 17.500; KRS 156.132
KRS 160.345; KRS 160.347; KRS 160.380
OAG 91-148; OAG 91-192; OAG 91-206
OAG 92-88; OAG 93-49; OAG 94-41



LEGAL: REVISIONS TO 701 KAR 5:140 AFFECT THE PROCESS FOR A SCHOOL TO BE INCLUDED IN
THE DISTRICT OF INNOVATION APPLICATION
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.4241

School Council Policies (SBDM)

ADOPTION OF POLICY

The school council shall adopt policy to be implemented by the Principal in each of the
following areas of responsibility:

1.

2.
3.

Determination of curriculum including needs assessment and curriculum development;

Such policies shall determine the writing program for the school, consistent with KRS
158.6453, to be submitted to the Kentucky Department of Education for review and
comment.

Assignment of gll instructional and non-instructional stafT time;
Assignment of students 1o classes and programs within the school;

Placement of students from the household of an active duty service member or
civilian military employee transferring into the District before or during the school
yeer shall be based initially on enrollment in coutses offered at the sending school
and/or educational assessments conducted at that school. Course placement includes,
but is not limited to, Honors, International Baccalaureate, Advanced Placement,
Cambridge Advanced Intermational, vocational, technical, and career pathways
courses. [nitial placement does not preclude the District/schoo! from performing
subsequent evaluations to ensure appropriate placement and continued enrollment of
students in the course(s).

Each secondary school-based decision making council shall establish a policy on the
recruitment and assignment of students to Advanced Placement (AP}, International
Baccalaureate {IB), Cambridge Advanced international, dual enrollment, and dual
credit courses that recognizes that all students have the right to participate in a
rigorous and academically challenging curriculum.
Determination of the schedule of the school day and week, subject to the beginning
and ending times of the school day and school calendar, and transporiation
requirements established by the Board;
Determination of the use of school space during the school day related to improving
classroom teaching and learning;
Planning and resolution of issues regarding instructional practices;
Selection and implementation of discipline and classroom management techniques as a
part of a comprehensive school safety plan, including responsibilities of the student,
parent, teacher, counselor, and Principal/designee;
As reflected in the District Code of Acceptable Behavior and Discipline, loss of
physical activity periods shall not be used as a disciplinary consequence.
Selection of extracurricular programs and determination of policies relating to student
participation based on academic qualifications and attendance requirements, program
evaluation, and supervision;
The school shall Facilitate the opportunity for transitioning militery children's inclusion
in extracurricular activities to the extent they are otherwisc qualified, regardless of
application deadlines.



ADMINISTRATION 02.4241
(CONTINUED)

School Council Policies (SBDM)

ADOFTION OF POLICY (CONTINUED)

9. Adoption of a school emergency plan and implementation of safety practices required
by KRS 158.162;

10. Procedures, consistent with local Board policy, for determining alignment with state
standards, technology utilization, and program appraisal;

11. Commitment to a parent involvement process that provides for:
a. Establishing an open, parent-friendly environment;
b. Increasing parental participation;

c. Improving two-way communication between school end home, including what
their child will be expected to learn; and
d. Developing parental outreach programs.

12. Procedures to assist the council with consultation in the selection of personnel by the
Principal, including, but not limited to, meetings, timelines, interviews, review of
written applications, and review of references. Procedures shall address sitvations in
which members of the council are not available for consultation.

13. Schools with K-5 orpanization, or any configuration thereof, shall develep and

implement, in compliance with requirements of federal and state low and board policy,
a wellness policy that includes moderate to vigorous physical activity cach day,
encourages healthy choices among students, and incorporates an assessment ool to
determine each child's level of physical activity on an annual basis. The policy may
permit physical activity to be considered part of the instructional day, not to exceed
thirty (30) minutes per day, or one hundred and fifty (150) minutes per week, (In the
absence of a council, the Principal of the schoal shall develop and implement the
required wellness policy.)
The Superintendent/designee shall provide assistance in identifying strategies and
options to promote daily moderate to vigorous physical activity for students, which
may include those that increase strength and flexibility, speed heart rate and breathing
and stress activities such as stretching, welking, running, jumping rope, dancing, and
compelitive endeavors that involve all students.

As an alternative to adopting separate policies, school councils may adopt Board policy or

standards established by the Board as council policy in the above arcas, or they may delegate

responsibility for developing a policy to the Principal.

OTHER POLICIES

Councils may adopt policies for areas other than those listed above to provide an environment
that cnhances student achievement and to help the school meet goals established by law and by
the Board, provided the policies adopted are consistent with Board policies in those areas.



ADMINISTRATION 024241
(CONTINLED)

School Council Policies (SBDM)

REVIEW OF POLICIES

Before final adoption of a council policy, it shall be reviewed by the Superintendent who may
request that the proposed policy be reviewed by the Board Attomey. Any concerns shall be
shared with the council within ten {10) working days of the Superiniendent's and/or designee’s
reccipt of the draft policy. If there are concerns, the Superintendent shall provide a copy of the
council policy to the Board for review, along with any concerns s/he and the Board Atiorney
may have noted, such as possible conflicts with state and federal laws or contractual obligations,
liability and/or health and safety questions, and budgetary issues.

The review process is not intended to interfere with a council's authority to adopt and implement
legally and operationally permissible policies. Therefore, it is the Board's intent that information
resulting from the review process be shared with the council in a timely manner.

COMPLIANCE WITH BoArD POLICY

In the development and application of school policies as permitied by statute, schools operating
under SBDM shall comply with those policies that fall within the authority of the Board,
including but not limited to those prohibiting discrimination based on age, race, sex, color,
religion, national origin, political affiliation, or disability.

WAIVER OF STATE REGULATIONS

School councils who decide to request a waiver of state regulations and/er reporting
requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to
the Kentucky Board of Education or the Depariment of Education shall submit the supporting
information to the Superintendent as reguired by law. The Superintendent shall then forward the
request to the Kentucky Board of Education.

SCHOOLS OF INNOVATION

In a designated sSchool of ilnnovation participating in a dDistrict of ilnnovation application and
plan, the council may request a waiver from KRS 160.345 or specific provisions within that
statute by conducting a vote as set out in KRS 160.107.

The school council shall vote and be responsible for conducting a vote to determine if the school
shall be an applicant as a sSchool of ilnnovation in the District’s application for dDistrict of
iinnovation status and to approve the school’s plan of innovation before it is submitted to the
District. The vote shall be taken by secret ballot among eligible employees as defined in KRS
160.107. At lenst seventy percent (70%) of those casting votes in the affimative shall be
required before the school requests to be included in the District’s plan and to approve the
school’s plan of innovation,

REFERENCES:

KRS 156.072; KRS 156.160; KRS 156.730; KRS 156.735

KRS 158.197; KRS 158.645; KRS 158.6451; KRS 158.6453

KRS 158.162; KRS 160.345; KRS 160.348

KRS 156.108; KRS 160.107; 701 KAR 5:140

OAG 93-55; 0AG 94-29; 702 KAR 7:140; 704 KAR 3:510

Board of Educ. of Boone County v. Bushee, Ky., 889 8.W. 2d 809 (1994)
U. S. Dept. of Agriculture's Dietary Guidelines for Americans



ADMINISTRATION 02.4241
(CONTINUED)

School Council Policies (SBDM)
RELATED POLICIES:

01.1%; 02.422; 02.4231; 03.112; 08.1
09.126 (re requirements/exceptions for students from military families)



LEGAL. SB 15 AMENDS KRS 160 380 TO CLARIFY EMPLOYMENT RECORDS CHECK REQUIREMENTS
SB 15 ALSO REMOVES THE EXCEPFTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS
AN EMPLOYEE OF THE DISTRICT AS OF JULY 13, 1990.

FINANCIAL IMPLICATIONS: COST OF REPRINTING APPLICATIONS

PERSONNEL 03.11
- CERTIFIED PERSONNEL -

Hiring
SUPERINTENDENT'S RESPONSIBILITIES

All appointments, promoations, and transfers of certified personnel for positions authorized by the
Board shall be made by the Superiniendent who, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes and, ifa
school-based position is to be filled, shall be submitted with o centified statement reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

When a vacancy occurs, the Superintendent shall notify the Commissioner of Education fificen
(15) days before the position is to be filled,

When a vacancy nceds o be filled in less than fifleen (15) days to prevent disruption of
necessary instructional or support services of the school District, the Superintendent may seek a
waiver of the fifleen (15)-day advance notice requirement from the Commissioner of Education.
If the waiver is approved, the appointment shall not be made until the person selected by the
Superintendent hos been approved by the Commissioner of Education.

EFFECTIVE DATE

Personnel actions shall not be effective until the employee receives writien notice of such action
from the Superiniendent. Centified employees may be appointed by the Superintendent for any
school year at any time after February 1 next preceding the beginning of the school year.

QUALIFICATIONS

The Superintendent shall employ only individuals who are certified for the positions they will
hold and who possess qualifications established by law, regulation and Board policy, except in
the case where no individual applics who is properly certified andfor who meets established
qualifications set by Board policy.

A “qualified applicant” is an individual who:
1. Holds proper certification for the position sought;

2. Has no actions pending or sanctions spplied against his/her administrative and/or
teaching certificate;

3. Is not currently under contractual agreement with another boerd of education and said
agreement cannot be terminated without violating KRS 161.780(1); and

4. Has not been formally placed at another school within this District no later than thirty
(30) days before the first student attendance day of the school year unless released from
placement by the Superintendent pursuant to Policy 03.1311 (Transfer).



PERSONNEL 03.11
(CONTINUED)

Hiring
CRIMINAL BACKGROUND CiECK AND TESTING
Hiring of centified personnel who have previously retired under TRS shall be in compliance with
applicable Jegal requirements.?

All teachers shall meet applicable certification or licensure requirements as defined by state and
federal regulation.”

Applicants, employees, and student teachers assigned within the District shall undergo records
checks and testing as required by applicable statutes and regulations.!

Each application or renewal form provided to applicants for a certified position shall
conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAMVE—A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE APPLICANT HASEMPEOYEES CHARFO-HIRE-BASED-ON
NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH
A BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES-A5 A CONDIHON-OF
EMPLOY RN

Initinl_Egmployment shall be contingent on receipt of records documenting that the individual
does not have a conviction for a felony sex crime or as o violent offender as defined in KRS
17.165 or other conviction determined by the Superintendent to bear a reasonable relationship to
the ability of the individual to perform the job. Employment shall also be contingent an receipt
of a letier from the Cabinet provided by the individual dopumenting that the individual does nol

Probationary employment shall terminate on receipt ol a criminal history background check
documenting a conviction for a felony sex crime or as a violent offender.

Employment-shall-aho be-contingent-on-recetpt-of-a- better-from the Cabinet provided by the-indtviduat-documenting- thet-the-mdovdunbdoes not
[ - 1 4 {emed Falarlod sl o B thar= £ bt 4ot
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Link to DPP-156 Central Registry Check and more information on the required CA/N
checkEabinet-Letter:

bitep rgnigats 5p chis kv gochaper 3001 Pages 308 I Reay
Criminal records checks on persons employed in Head Start programs shall be conducted in
conformity with 45 C.F.R, § 1302.90,

REPORT TO SUPERINTENDENT
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An employee shall report to the Superintendent if the employee has been found by the Cabinet
for Health and Family Services to have abused or neglected a child, and if the employee has
waived the right to appeal such a substantiated finding or the finding has been upheld upon
appeal.

JoB REGISTER

The Superintendent or the Superintendent’s designee shall maintain in the Central Office a job
register listing all curvent job openings in the District. The register shell describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours.



PERSONNEL 03.11
(CONTINUED)

Hiring
VACANCIES POSTED
Under procedures developed by the Superintendent, a listing of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer

interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.

When a vacancy for a teaching position occurs in the District, the Superintendent shall conduct a
search to locate minority candidates to be considered for the position.

REVIEW OF APPLICATIONS

The District Position Screening Commiittee shall review and screen all applications for District
positions, (“District positions™ are positions that serve two (2) or more schools or that provide
services to the District at large.) This Committee shall represent five (5) groups of employees,
consisting of one (1) building Principal, who shall serve as chair, one (1) member of the local
teachers’ organization, one (1) bus driver, one (1) member of the Central Office certified staff,
and one (1) member of the Central Office classified staff. Selection of a representative of the
local teachers® organization shall be made to minimize distuption to student learning. A majority
of Committee members present shall be deemed as sufTicient to conduct business. The Screening
Committee shall rank applicants using the adopted point system. The Committee shall then
recommend the highest ranking applicants to the Superintendent for interviews.

The Superintendent shall waive the District Position Screening Committee if five (5) or fewer
qualified applications have been reccived for a position. The Superintendent shall appoint
mcmbers of an Interview Committee. The Interview Committee, which may include the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
building Principal. All applicant interviews shall be arranged through the Office of Human
Resources.

Applications for candidates not employed shall be retained for three (3) years.

To be considered an applicant for a position, the person must have the following information on
file in the District Office of Human Resources:

1. Completed application form;

2. Copy of valid Kentucky teaching certificate or Intern Statement of Eligibility, if
required;

3. Official transcript of all college work and/or a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letiers of recommendation on the required form.
RELEASE OF APPLICATIONS

Only completc applications shall be released to schools or to the District Position Screening
Committee. The Office of Human Resources shall accept all applications for positions but shafl
releese applications to school councils and interview committees beginning with applications
submitted by individuals who are certified in ierms of subject matter and grade range and who are
currently employed by the District. If no hiring selection results from the initial release of
applications, the District shall forward all remaining applications to the council or interview
committee. A school council may receive all available applications with the initial release if such
a request is made to the Superintendent.



PERSONNEL 03.11
{(CONTINUED)
Hiring
BEST-QUALIFIED APPLICANT

Floyd County Schools is committed to hiring the best-qualified applicant for a certified vacancy
as outlined in KRS 161.100 end 16 KAR 2:120. if a recommendation or selection is made to
employ an applicant who is not the best qualified, then documentation shall be provided and
shall support why the better quolified applicant{s} werc not recommended or selected. The
documentation shall be based on references, evaluations, attendance palterns, communications
regarding past performance according to previous supervisors, and noles from persenal
interviews.

RELATIONSIIPS

The Superintendent shall not employ a relative of a member of the Board-unbess-the-relativevwas
intially-emplayed-by-the-District-priorto-the-tenure ol the-Board-member-and-tive-member-vwas
sugrbacoy e Bord -proioe- to-durby—H—Hasd,
A relative may be employed os a substitute for a certified or classified employee if the relative is
not:

1. A regular full-time or part-time employee of the District;

2. Accruing continuing contract status or any other right to continuous employment;

3. Receiving fringe benefits other than those provided other substitutes; or

4. Receiving preference in employment or assignment over other substitutes.'
A relative of the Superintendent shall not be employed except as provided by KRS 160.380.
CONTRACT
Except for noncontracted substitute teachers, all certificd personnel shall enter into writien
contracts with the District.
JoB DESCRIPTION
All employees shell receive a copy of their job description and responsibilitics.
EMPLOYEES SEEKING A JOB CHANGE

Other than the routine trensmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause 1o belicve, that such school employee, contractor, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926.



PERSONNEL 03n

(CONTINUED)
Hiring
REFERENCES:

KRS 160.380

KRS 161.605; 702 KAR 1:150

1P, L. 114-95, (Every Student Succeeds Act of 2015)

20 US.C. § 7926, 42 U.S.C. § 9843a(g)

I R-200.55-200-50: 45 CF.R. § 130290

KRS 17.160: KRS 17.165

KRS 156.106; KRS 160.345; KRS 160.390

KRS 161.042; KRS 161.611; KRS 161.750

KRS 335B.020; KRS 405.435

16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130

0AG 18-017; OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206

OAG 92-1; 0AG 92-59; DAG 92-78; OAG 92-131; OAG 97-6

Records Retention Schedule, Public School District

RELATED POLICIES:
01.11; 02.4244; 03.1311; 03.132



LEGAL. 5B 18 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TQ STATE EMPLOYMENT DISCRIMINATION
LAW.

FINANCIAL IMPLICATIONS: POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS

PERSONNEL 03.113
- CERTIFIED PERSONNEL -

Equal Employment Opportunity
NONDISCRIMINATION
The Superintendent shall adhere to a policy of equal employment opportunity in all personnel
matters. No person shall be subjected to discrimination in regard o employment, retention,
promotion, demotion, transfer or dismissal becavse of race, color, religion, sex, genctic
information, national or ethnic origin, political eaffiliation, age, er-disabling condition, ot
limitations related o pregnancy, childbirth, or related medical conditions.,!
INDIVIDUALS WITH DISABILITIES
No qualified person with a disability, as defined by law, shall, on the basis of the disability, be
subject to discrimination in employment.?
District employment practices shall be in accordance with the Board-approved procedures
addressing requirements of the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973.
No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring,
promotion, or continued employment, unless the absence of HIV infection is a bona fide
occupational qualification for the job in question as defined in KRS 207.1335.

REASONABLE ACCOMMODATION

Employees who have a long-term or permanent disability may request the District supervisor to
provide reasonable accommodations necessary for them to perform the essential duties of the
position. Medical information obtained as part of an employee request shall be confidential ?

If assistive technology is deemed necessary for an employee, every effort will be made to obtain
that technology in a timely fashion.

The District shall gngrge in g timelv, pood faith and interpctive process 1o determine reasonghle
accommodaiions for_on_employee’s limitmtions pelated to pregnancy, childbirth, or relaed

ADVISING EMPLOYEES
The Superintendent shall inform all school employees of the provisions of this policy.'
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PERSONNEL 03.113
{CONTINUED)
Equal Employment Opportunity
REFERENCES:

KRS 161.164; KRS Chapter 344; 42 10.5.C, 2000e, Civil Rights A of 1964, Title VII

19 U.S.C.A. 794

329 U.5.C. section 1630.14
KRS 207.135

34 C.FR. 1043 -104.14

2S00 e Righir-Aet-al 1964 Fithe WHARRS-Chapter 344

42 C.F.R. 2000e-2; 42 C.F.R. 2000(k)

Americans with Disabilities Act

Kentucky Education Technology System (KETS}

Section 504 of the Rehabilitation Act of 1973

Title I1X of the Education Amendments of 1972

Genetic Information Nondiscrimination Act of 2008

RELATED POLICIES:
03.133;:05.11




LEGAL: SB 8 AMENDS KRS 161,770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.123
- CERTIFIED PERSONNEL -
Leaves and Absences

Authorization of leave and time taken off from one’s job shall be in accordance with specific
leave policy. Absence from work that is not based on appropriate leave for which the employee
is qualified may lead to disciplinary consequences, up to and inciuding termination of
employment.

NOTIFICATION

In all cases of absence, teachers shafl notify the Principal before the opening of school or the
night before, if possible, and the Principal shall call substitute teachers from the official
substitute list approved by the Superintendent.

Employees on leave covered by the refated policies listed below shall notify the Superintendent
in writing by March 30 of the year the leave terminates of the date of their intent to return to the
school system. Employees who fail 1o notify the Superintendent of their return by March 30
cannot be guaranteed employment for the following school year. 1f an employee on leave has not
contacted the Superintendent by March 30, the Superintendent is authorized to fill the position
for the following school year. Where an employee in the final year of leave fails to contact the
Superintendent by March 30, to either request an extension of leave or to provide a date of
return, the Superintendent may determine whether personnel action is required.

LEAVE FOLLOWING ASSAULT

The District shall provide leave with pay for employees assaulted while performing their
assigned duties when the assault resulls in injuries that qualify the employee for workers’
compensation benefits. The period of leave shall not exceed one (1) calendar year following the
assault. During that period, the employec shall not experience loss of income or benefits,
including sick leave, under terms and conditions set forth in KRS 161.155.

PPLACEMENT UPON RETURN
Employees laking any long term leave will be entitled on return to a comparable position for
which they are qualified. Placement in the same position or the same school cannot be
guaranteed.

FMLA

Eligible employces may apply for leave under the provisions of the Family and Medical Leave
Act of 1993.

REQUEST FOR MEDICAL [NFORMATION

Per KRS 161.770, the Board may only request medigal information necessary Lo decide whether
1o grant a jeave of absence; shall_pol request or retain unnecessary medical information; and shall
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PERSONNEL 03.123
{CONTINUED)

Leaves and Absences

REFERENCES:

KRS 161.155; KRS 161.770; OAG 01-9
Family and Medical Leave Act of 1993

RELATED POLICIES:
03.1232, 03.12322, 03.1233, 03.1234, 03,1235, 03.124



LEGAL: SB 8 AMENDS KRS 161.770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.1233
- CERTIFIED PERSONNEL -

Maternity Leave

PAID SICK LEAVE

Childbirth and recovery thercfrom, which prevent the employee from performing assigned
duties, shall entitle the employee to sick leave benefits as provided in Board Policy 03.1232,

An illness of the newbom shall entitle the employee 1o sick leave benefits as provided in Board
Policy 03.1232.

An employee may usc up to thirty (30) days of sick leave immediately following the birth or
adoption of a child or children. Additional sick leave days may be used when the need is verified
by a physician’s statement.

Unpatd MATERNITY LEAVE (KRS 161.770)

On written request, the parent of a newbom or the employee who adopts a child or children shall
be granted unpaid leave of absence not to exceed the remainder of the school year in which the
birth or placement occurred. Thereafter, leave may be extended in increments of no more than
one (1) year.

Employees on maternity leave shall notify the Superintendent in writing of their intent to return
to the school system on or before the dote prescribed in Policy 03.123. Employees who fail 1o
notify the Superintendent of their return by the date prescribed in Policy 03.123 cannot be
guaranteed employment for the following school year.

Employees taking a matemity leave will be entitled on return to a comparable position for which
they are qualified. Placement in the same position or the same school cannot be guaranteed.

FMLA

In compliance with the Family and Medical Leave Act of 1993, eligible employees are entitled to
up to twelve (12) workweeks of unpaid leave to care for the employee's child afier birth or
placement of a child with the employee for adoption or foster care. Leave lo care for an
employee’s healthy newbom baby or minor child who is adopted or accepted for foster care must
be taken within twelve { 12) months of the birth or placement of the child.

REQUEST FOR MEDICAL INFORMATION

REFERENCES:

KRS 161.155; KRS 161.770
OAG 80-151; OAG 84-43; OAG 86-66
Family and Medical Leave Act of 1993
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PERSONNEL 03.1233
(CONTINUED)

Maternity Leave

RELATED POLICIES:
03.123; 03.1232; 03.12322



LEGAL SB 8 AMENDS KRS 161.770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION [N THEIR COMPLIANCE WITH THE AMERICANS WITH INSABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.1234
- CERTIFIED PERSONNEL -
Extended Disability Leave

This policy shall be applied in u manner consistent with policy 03.113 and the Americans with
Disabilitics Act (ADA), when those provisions arc applicable.

UNPAID LEAVE

Unpeid disability leave shall be granted by the Board, upon written request, for the remainder of
the school year. Thereafier, leave may be extended by the Board in increments of no more than
one (1) year.

FMLA

In compliance with the Family and Medical Leave Act of 1993, medical leave shall be granted in
sccordance with Board Policy 03.12322.

NOTIFICATION OF RETURN

Employces on extended disability leave shall notify the Superintendent in writing of their intent
1o return to the school system on or before the date prescribed in Policy 03,123. Employees who
fail to notify the Superintendent of their return by the date prescribed in Policy 03.123 cannot be
gusranteed employment for the following school year.

VERIFICATION

The Superintendent may require the employee to secure a licensed physician's verification of
disability.

REQUEST FOR MEDICAL INFORMATION

Per KRS 161,770, the Board may valv request medical information necessary to decide whether
ta grant g leave of ahsence: shall not request or retain upnecessary medical information; and shall
not diselose any medical information received, except as permitted by state and lederal law,

PLACEMENT UPON RETURN

Employees taking disability leave will be entitled on return to a comparable position for which
they are qualified. Placement in the same position or the same school cannot be guaranteed,

INVOLUNTARY DISABILITY LEAVE

When, in the opinion of the Board, there is evidence that a teacher or the Superintendent is no
longer able to perform satisfactorily the assigned duties, the Board may require the employee to
provide evidence of ability to perform the essential functions of the position in the form of an
examination and report by a physician of the Board's choosing. The Board shall bear the cost of
this examination.
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PERSONNEL 03.1234
(CONTINUED)

Extended Disability Leave

INVOLUNTARY DISABILITY LEAVE (CONTINUED)

The Board may suspend the employee temporarily pending the physician's examination and may
gront an involuntary leave of absence and renewals thereof following the physician's
examination.

The employee shall have the right to a hearing on such involuntary leave and its renewal or
extension in accordance with the provisions for hearing and appeal in KRS 161.790.!

RETIREMENT Di1saBILITY
Retirement disability shall be handled in accordance with KRS 161.662.2
REFERENCES:

IKRS 161.790; OAG 65-560, KRS 161.770

KRS 161.662, OAG 80-151

OAG 84-43

Consolidated Omnibus Budget Reconciliation Act
Family & Medical Leave Act of 1993

Americans with Disabilities Act

RELATED POLICIES:

03.111
03.113
03.123
03.12322
03.173



LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT. ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, ANI} THE PUBLIC. IN ADDITION, THE PCLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS i5 PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019.

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL 03.1327
- CERTIFIED PERSONNEL -

Use of Tobacco, Alternative Nicotine, or Vapor Products

LSk 0F TOBACCO, ALTERNATIVE NICOTINE, OR VAPGR PROBUC TS PROIBITED

The use of any 1ohacce product, aligrnative nicoting produci, or vapor product as defined in KRS
438,305 is prohibited for all persons and a1 all times on or in a1l propenty, including any vehicle,
wwwm for use by the Bogrd and while atending or
participating in_gnv_school-related student irip or student aclivity and is in the presence of a
student or students,”

Adequate notice shall be provided to students, parents and guardians, school empioyecs, and the
peneral public,

MWMM@WM is_owned, operated,
leased, or contracted for use bv the Moard, clearly stating that_the use of all such products is
prohibited at all times and by all persons on or in the property,

Schonol emplovees shall enforce the policy. A person in violation of this policy shall be subject 1o
discipline or penallics as set forth by the Board,

SOk FREEIEHDINGSARIIEES
The-use-ol-ar—tobuecoproducin-ai-Board-vwaed-buildmgs-and-vehielesisstriet-prohibited:
Fhe-tse-ol- any-tobacco-product-on-abl-olher-Board -owned property—is-prohibited-except-during
evels—perlormanves-aetivitics-and—meetings—eheduled-slter—schoul-hours-and-to-which—the
publie-iscithertvied-orotherwiseentithed-brdav-to-attend-

Flie-tisie-od-tehaeeo—produets—when-pesmitted-en-Board-property—shall-beonb—in-outside vrens
designated -byv-the-school-Principalidesignee—sehool- council.- or- Superintendent/designee—as
appropriate— 1 vhacco-produet - use—areas—tncludimg—but-not- imited - to- such-nrens -st-owmside
athletie-eompleses—shoulktbe-designated-in-oltion-{ron-publevten-and-pi-lens 23 {owe niy-
five }-feet-but-not- move-than 00 leet awm—Iront-enindexil-areas- lo-minimize-health issoes for
students-emplos ees-und-visitors: Receptacles-for-used tohacco-products-shall be-provided-in- the
desizpated-arews

Outside-athletic-complexes-shal-have-sdusignated-tobaeeo-use aren-within-the-comples—so-thut
rendntission—issues—donol-detraci—rom-the-administration—oi—the—event-or—eause—additional
admission-charges-Tor-visitors—the- policy-and the-location-of the-designated-lobaceo-product use
areats-nast-he-anmounced-a-the startolalbpublicevents-performanees—activitiesand-neetings
aneh at-hal times-or-atbreaks,-as-upplicable-bv-ihe school Prinvipat/designes-or-Superintendent
designee:

[ Formatted: ksba normal, Superscript




PERSONNEL 03.1327

(CONTINUED)
Use of Tobacco, Alternative Nicotine, or Vapor Products

REFERENCES:

JIHew Section of KRS 438 Formatted: Superscript
_KRS 160.290; KRS 160.340

KRS 438.050; KRS 438.305

OAG B1-295

OAG 91-137

P L. 114-95, (Every Student Succeeds Act of 2015)

RELATED POLICIESY:
03.2327, 05.34; 06.221: 09.4232; 10.5




LEGAL: SB I8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.

FINANCIAL IMPLICATIONS POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.133
- CERTIFIED PERSONNEL -
Duties

All employees are expected to use sound judgment in the performance of their duties and to toke
reasonable measures to protect the health, safety, and well-being of others, as well as District
property.

JoB DESCRIPTION

Prior to the authorization of any personnel position in the District budget, the Superintendent,
collaborating with other District authorities with personnel assignment responsibilitics, shall
develop, for Board approval, a job description which establishes all essentinl functions of the
position. The description shall encompass supervision responsibilities, completion of records and
reports, and achievement of professional goals identified to enhance student achicvement and
help the school and/or District meet goals established by statute and/or Board policy. Certified
personnel shall also be held responsible for cooperation with students, professional associates,
parents, staff, and community groups.

INVESTIGATICNS

All employees shall cooperate Tully with all investigations conducted by the District as
authorized by policy or law. Failure 1o compty may be considered insubordination.

ACCOMMODATION

Reasonable accommodation shall be provided each qualifying employee with o disability ot
limitations related 10 pregnancy, childbinh, or related medical conditions_to comply with the
requirements of law and regulation.’

REFERENCES:
1Americans With Disabilities Act (ADA)_ kRS Chapter 344
P. L. 101-336

Rehabilitation Act of 1973; P. L. 93-112 Sec. 504
KRS 158.645; KRS 158.6451
16 KAR 1:020 (Code of Ethics); OAG 91-10; OAG 92-1

RELATED POLICY:
03.113
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LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS: POTENTIAL COST [N PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.162
- CERTIFIED PERSONNEL -
Harassment/Discrimination

DEFINITION

Harassment/Discrimination of employees is unlawful behavior based on the race, color, national
origin, age, religion, sex, genetic information or disability of an employee involving intimidation
by threats of or actual physical violence; the creation, by whatever meens, of a climate of
hostility or intimidation, or the use of language, conduct, or symbeols in such manner as to be
commonly understood to convey hatred or prejudice. Discrimination based upon race, color,
nationnl origin, age, religion, sex, penetic information or disability can consist of harassment
which creates a hostile environment. Examples of harassment/hestile environment include
offensive conduct such as racial or ethnic slurs, racial or gender based “jokes”, derogatory
comments or other verbal or physical conduct based upon an individual’s race, color, descent,
national or ethnic origin, age, religion, sex or disability. Prohibited discrimination also includes
any distinction, exclusion, restriction or preference based on race, color, descent, national or
cthnic origin, age, religion, sex, genetic information,—er disability,_or limitations related to
pregnancy, childbirth, or related medicsl conditions of an employee which has the purpose or
effect of nullifying or impairing the recognition, enjoyment or exercise on an equal footing of
employment opportunities, human rights and fundamental freedom.

PROHIBITION

Harassment/Discrimination of all types is prohibited at all times on school property and ofi’
school grounds during school-sponsored activities. This prohibition also applies to visitors to the
school who may come into contact with employees and students. (Acts of
harassment/discrimination based on sex may be committed by persons of the same or the
opposite sex.)

The Superintendent shall provide for a prompt and equitable resolution of complaints concerning,
harassment/discrimination.

DISCIPLINARY ACTION

Employees who engage in harassment/discrimination of another employee or a student on the
basis of any of the areas mentioncd above shall be subject to disciplinary action including, but
not limited to, termination of employment.

Failure by employees to report, notify, and/or initinste an investigation of alleged
harassment/discrimination as required by this policy or to take corrective action shall be cause
for disciplinary action up to and including termination of employment.

GUIDELINES

Employees who believe they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, as soon as reasonably practicable, report it. Reporis
of harassment/discrimination shall be made directly to the Superintendent or to the District
Harassment/Discrimination Coordinator. Reports of harassment/discrimination invelving the
Superintendent shall be made to the Chairperson of the Board of Education,




PERSONNEL 03.162
{CONTINUED)

Harassment/Discrimination

GUIDELINES (CONTINUED)

Employees who believe they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, as soon as reasonably practicable, report it. Reports
of harassment/discrimination shall be made directly to the Superintendent or to the District
Harassment/Discrimination Coordinator. Reports of harassment/ discrimination involving the
Superintendent shall be made to the Chairperson of the Board of Education.

Employees who have observed incidents of harassment/discrimination involving students shall
report it as soon as reasonably practicable to the building Principal, the Superiniendent, or the
District  Harassment/Discrimination Coordinator. Complaints of harassment/discrimination,
whether verbal or written, shall lead to a documented investigation and a written report.

All reports made to the Principal or Harassment/Discrimination Coordinator shall be
communicated by them to the Supetintendent, or where applicable to the Board Chairperson, in
writing within one (1) working day of receipt. The term “REPORT™ as used in this policy
includes reports of harassment/discrimination which are made cither oraily or in writing.

In applicable cases, employees must report harassment/discrimination to appropriate law
enforcement authorities in accordance with law.!

The Superintendent or the Chairperson of the Board, as the case may be, shall provide for the

following:

1. Investigation of allegations of harassment/discrimination to commence as soon as
circumstances aflow, but not later than three (3) working days of receipt of the report,
whether it be oral or in writing. The investigation shall be performed by the
Harassment/Discrimination Coordinator or another formally trained investigator acting under
his direct supervision. The investigation of allegations involving the Superintendent shall be
conducted by a formally trained investigator or attorney not employed by the School District.
Investigations shall include the right of the complainant to present witnesses, documents and
other evidence in support of the complaint. A written report of all findings of the
investigation shall be completed within thirty (30) calendar days, unless additional time is
necessary due to the matter being investigated by a law enforcement or governmental agency.

The Superintendent/designee may take interim measures to protect complainants during the
investigation.

2. A process to identify and implement, within five (5) working days of the submission of the
written investigative report, methods to correct and prevent reoccurrence of the
harassment/discrimination, including disciplinary action where approprinte. I corrective
action is not required, an explanation shall be included in the report.



PERSONNEL 03.162

{CONTINUED)
Harassment/Discrimination

GUIDELINES (CONTINUED)

3. A process to be developed and implemented to communicate requirements of this policy to
all staff, which may include, but not be limited 1o, the following:
* writlen nolice provided in publications such as handbooks, staff memorands, and/or
pamphlets;
o postings in the same location as are documenis that must be posted according to
state/federal law; and/or
¢ such other measures as determined by the Superintendent/designee.
Method(s) used shall provide a summary of this policy, along with information
concerning how individuals can access the District’s complete policy.
4. Annual training explaining prohibited behaviors and the necessity for prompt reporting of
alleged harassment/discrimination; and
5. Development of alternate methods of filing complaints for individuals with disabilities and
others who may need accommedation.,
PromisiTED CONDUCT

Depending on the circumstances and facts of the situstion, and within the definition of
harassment/discrimination contained in this policy, examples ol conduct and/or actions that
could be considered a violation of this policy include, but are not limited to:

Any nicknames, slurs, stories, jokes, written materials or pictures that are lewd, vulgar, or
profune and relate o any of the protected categories listed in the definition of
harassment/discrimination contained in Lhis policy;

Unwanted touching, sexual advences, requests for sexual favors, and spreading sexual
rumors;

3. Instances involving sexual violence;

4, Causing an employee to believe that he or she must submil to unwelcome sexual conduct in

order to maintain employment or that a personnel decision will be based on whether or not
the employee submits to unwelcome sexual conduct;

5. Implied or overt threats of physical violence or acts of aggression or assault based on any of
the protecled calegories;

6. Seeking Lo involve individuals with disabilities in antisocial, dangerous or criminal activity
where they, because of disability, arc unable to comprehend fully or consent to the activity;
and

7. Destroying or damaging an individual's property based on any of the protected categorics.

CONFIDENTIALITY

District employees involved in the investigation of complaints shall respect, as much as possible,
the privacy and anonymity of all parties involved.



PERSONNEL 03.162
{CoNTINLED)

Harassment/Discrimination

WRITTEN REPORT

Upon the completion of the investigation, the investigator(s) shall submit a preliminary written
report, including the names and addresses of those interviewed and a summary of the
information obinined, to the Superintendent who shall prepare o final written report containing
the facts obtained as a result of the investigation and histher conclusions as to whether
harassment/discrimination has occurred as well as specific remedies designed to correct the
situation and prevent ils reoccurrence, including but not limited to, disciplinary action where
approprigte. In cases involving District employees, there shall be no appeal from the
Superintendent’s finding, conclusions and remedies, including any disciplinary action taken. In
the event that the Superintendent’s alleged conduct was the subject of the investigation, the

Board shall consider the preliminary written report in executive session and prepare and adopt by
majority vote a final writlen report containing the facts obtained as a result of the investigation
and its conclusions as to whether harassment/discrimination occurred as well as specific
remedies designed to correct the situation and prevent its reoccurrence, including but not limited
to, disciplinary action where appropriate. The findings and conclusions of Board, as well as the
remedies contained in the final report, shall be final.

NOTIFICATION

Upon completion, the writlen report shall be furnished to the interested partics, including the
complainant, by personal delivery or by registered or certified mail, return receipt requested.

RETALIATION PROHIBITED

No one shall retaliste against an employee or student because s/he submits a grievance, assists or
participates in an investigation, proceeding, or hearing regarding the charge of
harassment/discrimination of an individual or because s/he has opposed language or conduct that
violates this policy.

Upon the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

OTHER CLAIMS

When a complaint is received that does not appear to be covered by this policy, administrators
shall review other policies that may govern the allepations, including but not limited to, 03.113,
03.1325 and/or 09.422.

REFERENCES:

KRS 158.156; KRS Chapter 344: 42 USC 2000¢, Civil Rights Act of 1964, Title VI

~2-USC2000e-Civil-Rights-Aet o964 Fide VH- KRS Chapter-344

29 C.F.R. 1604.11, Equal Employment Opportunity Commission (EEOC) Regulations
Implementing Title VII

20 U.5.C. 1681, Education Amendments of 1972, Title IX

34 CFR. 106.1-106.71, US. Department of Education Office for Civil Rights
Regulations Implementing Title 1X; Genetic Information Nondiscrimination Act of 2008

Age Discrimination Act, 42 U.S.C. 6101-6107; 34 C.F.R. 110.25




PERSONNEL

Harassment/Discrimination

RELATED POLICIES:
03.113;: 03.1325;:03.16;; 09.2211;: 09.422;; 0942811

03.162
(CONTINUED)



LEGAL: 5B 1 AMENDS KRS 156 095 TO REQUIRE TRAINING FOR HOW TO RESPOND TO AN ACTIVE
SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH STUDENTS

FINANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.19
- CERTIFIED PERSONNEL -
Professional Development

PROGRAM TO BE PROVIDED

The Board shall provide a high quality, personalized, and evidence based professional
development (PD) program that meets the goals established in KRS 158.6451, the Every Student
Succeeds Act (ESSA), and in the local needs assessment. At the direction of the Superintendent
or designee and in conjunction with each school, the PD coordinator shall facilitate the
development and implementation of this program for all certified employees. Programs may also
include classified staff and parent members of school councils and committees.

The PD program for the District and each school shall be incorporated into the Comprehensive
School/District Improvement Plan. Prior to the implementation of the program, the school PD
plan shall be made public, and the District PD plan shall be posted to the District web site.

The program shall be based on a Board-approved PD plan for the District, which is designed;

1. to help achieve student capacities established by KRS 158.645 and goals estoblished by
KRS 158.6451;

2. tosupport the District's mission, goals and assessed needs; and

3. to increase teachers' understanding of curriculum content and methods of instruction
appropriate for each content area based on individual school plans.

The PD plan shall reflect individual needs of schools and be aligned with the Comprehensive
School/District Improvement Plan, ESSA requirements, and teacher growth plans.

ACTIVE SHOOTER SITUATIONS H

By November 1, anpually, 3 minimum of one (13 hour of training on how 10 respond o an active
shootgr situation_shall be required for all District emplovees with_job duties requiring direct
comtact with siudents. The training shall be provided either in person, by live sircaming, or via a
video recording prepared by the Kentucky Depariment of Education in gollpboration with the
Kentugky Law Enforcement Council and the Center for School Salety and may be included in
the four (4) davs of professional development under KRS 158.070. When a staff member subject
io the training reguiremenis of this suhsection is initially hired afigr the training has heen

SCHOOL RESPONSIBILITIES

Each school shall plan professional development with the PD coordinator and, when appropriate,
with other schools to maximize training opportunities. In addition, each school's PD plan shall be
submitted to the Board for review and comment.
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PERSONNEL 03.19
(CoNTINLED)

Professional Development

DOCUMENTATION

The school/District PD plan shall include the method for evaluating impact on student learning
and using evaiuation results to improve professional learning.

Documentation of completed professional development, including a written evaluation, shall be
required. Unless an employee is granted leave under an appropriste Board policy, failure to
complete and document the required hours of professional development by April 15 of each year
shall result in a reduction in salary and may be reflected in the employee's evaluation.

REFERENCES:

KRS 156.095; KRS 156.553

KRS 158.070; KRS 158.645; KRS 158.6451; KRS 160.345
704 KAR 3:035; 704 KAR 3:325

P. L. 114-95 {(Every Student Succeeds Act of 2015)

RELATED POLICIES:
03.1911; 09.22



LEGAL: SB 15 AMENDS KRS 160 380 TO CLARIFY EMPLOYMENT RECORDS CHECK REQUIREMENTS.
SB 15 ALSO REMOVES THE EXCEPTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS
AN EMPLOYEE OF THE DISTRICT AS OF JULY 13, 1990,

FINANCIAL [MPLICATIONS: COST OF REPRINTING APPLICATIONS

PERSONNEL 03.21

= CLASSIFIED PERSONNEL -

Y

Hiring

SUPERINTENDENT'S RESPONSIBILITIES

All appointments, promotions, and transfers of classified personnel for positions authorized by
the Board shall be made by the Superintendent who, at the first meeting following the actions,
shall notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position is to be filled, shall be submitted with a certified statement reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

EFFECTIVE DATE

Personnel actions shall not be efiective until the employee receives written notice of such action
from the Superintendent.

HIRING OF RETIRED PERSONS

The Superintendent may rehire at full pay classified personnel (62 years of age or older) who
have retired from the District and are receiving Social Security and County retirement benefits.

CRIMINAL BACKGROUND CHECK AND TESTING

Applicants and employees shall undergo records checks and testing as required by applicable
statutes and repulations.' &2

Each aopplication or renewal form provided to applicants for a classified position shall
conspicuously state the following:

*FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAME—A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE APPLICANT HASEMPLOVEEIS-CLEAR TO-HIKE BASED-ON
NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH
A BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES-A&-—CoONBHHONDE
4tk e add e LY

Initial Eemployment shall be contingent on receipt of records documenting that the individual
does not have a conviction for a felony sex crime or as a violent offender as defined in KRS
17.165 or other conviction determined by the Superintendent to bear o reasonable relationship to
the nblluy of the mdlwdual to perforrn lhe _]Ob r mnlm el qhal] air.o be mminh:nl on rLcdpl

I]E:g:_ a substantiated I'ndmj, of child ahuse or peglect in records rnuml.:mc d by the Cabinet,

Probationary employment shall terminate on reccipt of a criminal history background check
documenting a conviction for a felony sex crime or as a violent offender.

Employment-shab-also be-eontingent-onreesiptuFadetterfrom-the -Cabinet-provided-by-the

individua-documentingthatheimdividual-doesnot-have-esubstantisted findinrg-ofehid-ubuse

er-pealiotin reconds maintained Dy the Cabires
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PERSONNEL 03.21
(CONTINUED)

Hiring
CRIMINAL BACKGROUND CHECK AND TESTING

Link to DPP-156 Central Regisiry Check and more information on the required CAMN
checkCabinet Letter:
a1 . oo = = g ad sreChecks aanx
Criminal records checks on persons employed in Head Start programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.

REFORT TO SUPERINTENDENT
An employee shall report to the Superintendent if the employee has been found by the Cabinet
for Health and Family Services to have abused or neglecied a child, and if the employee has
witived the right to appeal such a substantinted finding or the finding has been upheld upon
oppeal.
EDUCATIONAL REQUIREMENTS
No persen shall be initially hired unless s/he holds at least a high school diploma or high school
certificate of completion or High School Equivalency Diploma or unless s’he shows progress, as
defined by Administrative Regulations of the State Board for Adult, and Technical Education,
toward obtaining a High School Equivalency Diploma. Employees shall hold the qualifications
for the position as established by the Commissioner of Education.?
All paraprofessionals shall satisfy educational requirements specified by federal law.*
JOB REGISTER
The Superintendent or the Superintendent’s designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be aitached to the
register. The job register shall be open to public inspection during Central Office business hours.
VACANCIES POSTED
Under procedures developed by the Superintendent, a listing of afl District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer
interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.
REVIEW OF APPLICATIONS
Applications for candidates not employed shall be retained for three (3) years.
The Superintendent shall release all applications to the District Program Director. The Director
will select no fewer than five (5) qualified applicants lo interview. The Interview Committee,
which may include the Superintendent, shall be composed of at least three (3) members, one (1)
of whom shali be a building Principal. All applicant interviews shall be arranged through the
Office of Human Resources.
To be considered an applicant for & position, the person must have the following inforrnation on
file in the Office of Human Resources:

t. Completed application form;

2. Current license, if required, by position;

3. Official transcript of all college work and/or a copy of the person’s high school

diploma or High School Equivalency Diploma; and
4. ‘Three (3) letters of recommendation on the required form.




PERSONNEL 03.21
(CONTINUED)

Hiring
HIRING RELATIONSHIPS
The Superintendent shall not employ a relative of a member of the Board-ustess-therelative-was
initinlby-empleyed-by-the Distriet-prior-to-the-tenure-ofthe Board-memberand-the-member-was

A relative may be employed as a substitute for a certified or classified employee if the relative is
not:
A regular full-time or part-time employee of the District;
Accruing continuing contract status or any other right to continuous employment;
Receiving fringe benefits other than those provided other substitutes; or

4. Receiving preference in employment or assignment over other substitutes.!
EMERGENCY HIRING
During emergency situations, job openings may be filled without listing in the job register or
posting in District buildings.
JoB DESCRIPTION
All employees shall reccive a copy of their job description and responsibilities.
CONTRACT
All regular fuli-time and part-time employees shall receive a contract.
REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT FOR SUBSTITUTE CLASSIFIED
EMPLOYEES
Substitute classified employees shall be notified in writing by April 30 of each year as to whether
they have reasonable assurance of continued employment for the following year.
EMPLOYEES SEEKING A JOB CHANGE
Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contraclor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged in sexual misconduct regarding & minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926.
REFERENCES:!

'KRS 160.380
1702 KAR 5:080, KRS 160,345, KRS 160.390
JKRS 161.011
4P, L. 11495, (Every Student Succeeds Act of 2015)
20 U.S.C. § 7926; 42 L1.5.C. § 9843a(p)

34 C.F.R. 200.58-200-59; 45 C.F.R. § 1302.90

KRS 17.160, KRS 17.165; KRS 156.070; KRS 335B.020, KRS 405.435
0QAG 18-017; OAG 91-10, OAG 91-149, OAG 91-206
0AG 92-1, 0AG 92-59, OAG 92-78, OAG 92-131

13 KAR 3:030; 702 KAR 3:320

Kentucky Local District Classification Plan

Records Retention Schedule, Public School District

o e



PERSONNEL 03.21
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Hiring
RELATED POLICIES;
01.11; 02.4244; 03.232; 03.27, 03.5; 06.221



LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION

}Lf'imﬂcm. IMPLICATIONS POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS
PERSONNEL 03.212
- CLASSIFIED PERSONNEL -

Equal Employment Opportunity
NONDISCRIMINATION

The Superintendent shall adhere to a policy of cqual employment opportunity in all personnel
matters. No person shall be subjected to discrimination in regard to employment, retention,
promotion, demotion, transfer or dismissal because of race, color, religion, sex, genetic
information, national or ethnic origin, political affiliation, age, er—disabling condition, or
limitations refated (o pregnancy, childbinh, or related medical cenditions.!

INDIVIDUALS WITH DISABILITIES

No qualified person with a disability, as defined by law, shall, on the basis of the disability, be
subject to discrimination in employment.?

District employment practices shall be in accordance with the Board-approved procedures
addressing requirements of the Americans with Disabilities Aet and Section 504 of the
Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring,
promotion, or continued employment, unless the absence of HIV infection is a bona fide
occupation qualification for the job in question as defined in KRS 207.135.

REASONABLE ACCOMMODATION

Employees who have a long-term or permanent disability may request the District supervisor to
provide reasonzble accommodations necessary for them to perform the essentizl duties of the
position. I assistive technology is deemed necessary for an employee, every effort will be made
to obtain that technology in a timely fashion. Medical information obtained as past of an
employee request shall be confidential.®

The District nhall enpage in 3 1|n1s:i'- o I’nnh and interaclive process (o determine reasonable
] i i reloted (o pregnancy, childbirth, or relpted
mcdtca[ conditions. Reasonable accommodallon shall be provided as required by law.

ADVISING EMPLOYEES
The Superintendent shall inform akl school employees of the provisions of this policy.!

 Formatted: Defautt Paragraph Font



PERSONNEL 03.212
(CONTINUED)

Equal Employment Opportunity
REFERENCES:

'KRS 161.164; KRS Chapier 344; 42 11.5.C. 2000¢, Civil Rights At of 1964, Title VII
220 U.S.C.A. 794

129 U.8.C. section 1630.14

KRS 207.135

34 C.FR. 104.3-104.14

33 e e e b R bt et of 1004, Vil el bk e S H
Ameticans with Disabilities Act

Kentucky Education Technology System (KETS)

Section 504 of the Rehabilitation Act of 1973

Title 1X of the Education Amendments of 1972

Genetic Information Nondiscrimination Act of 2008

RELATED POLICIES:
03.233;; 05.11




LEGAL: HB 11 REQUIRES ALl LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE

PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO

POLICIES. NOTE THAT DISTRICTS HA\.’E ‘THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27,2019,
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL 03,2327
- CLASSIFIED PERSONNEL -
Use of Tobaceo. Alternative Nicotine, or Vapor Products

USE oF ToBaccO, AL NE 4
The use of any iohacen product, al enalive picolir iWuLnrvaMﬁm.m
438.303 is prohibited for all persons and at all times on ot in ail property, including any vehiclg,
that_is o smwwwmmmmm ile_jitending o
bebeinating-in any schoolreluied Student trip o student geivity and is i the presene oF
studen{ or students,!
meIMMﬂMnls_%!Mi_ma.._whmwm.cmmm
general publie,

leased, or contracted for use by ‘M_C_lﬂﬂx_ﬂgjjﬂﬂ that the use of all such products j=
MEMI_MMMIWW.Mcm

School gmployees s qmnﬁm!miwm.iu!iﬂmkmf this policy shall be subject (o
discipline or penalties as set forth by the Bogrd.

SO FREE BN G5 B ep b

ﬂmisﬂpﬁﬂimehaemmduel—émm-l%eard owiied-huitdings-and-vehicles-s steieth-profubited:
Hhe-use-of-anvtobacco product-on-sh-other-Board-owned property—ts-prohibited-exeept during
Mllﬁrﬂeﬂanlﬂﬂkfﬁﬂteﬂﬁﬁeﬁ-mk?ﬂﬁeﬂﬂg&ﬂ%l&é—ﬁﬂﬂ—ﬁd%h#—hm!rﬁ-—ﬁlld—ﬂb—whieh—{ht.'
puhh-e—isreilher—inﬂiedm»ﬂmvr'iﬁeﬁmitkekhy-luw-m-uilﬂu}-

Hie-tse-vf-tobaceo-products—whien Prertitted-on H.mr—:!—mmeﬁy«_;ha{I-he—w#y—i*Hmhide—ﬂreuﬁ
designoted-by—the scheol Principulddesienve. school council— or Superintendent/designee—gs
approprigte—f obaceo-product-use-arens intehide.but-are-m fimiled-to—such #reus-al- Outsie
et tﬂﬂﬂ}leﬁen.—shou{d—b&deslgmle&i!m»kﬂiﬁn—!'ﬁ »m-pwblk}«a—ie«v—und—ﬁ!—iwﬁl—zi—ﬂwemy—
fiveddoer-but not-more-than -1 0 {vet-tvay-{rom-eniryexit-areas- 1o minimize-health fssnes-tor
students-employees and-visitors, ReceptuclesHur-used tobseen productsshall be-provided in-the
desienated-wrens

Butside-atldetie-vompleses-shal-huve g desiznuted-obasvousepren withii-the-comples—so-that
Feﬂdﬂﬁﬁﬁkm—iﬁﬁu&ﬁ—dtwml—de{meHMHH—GM‘—H&IHPHH%{:'{...".: of-the—event—or—causo-additional
admission-charges-lorvisitors Fhe-poliey-and-the-loemtion o the-designaled tobaeco-produet wse
&renf#}-mm&—he—mmmweé-m-#r&s!nﬂ—ﬂf'—nll—;mhli&em}!ﬁ.—fmrﬁmnmweﬁ.—ﬂelivitieﬁ-mn!—mec!iﬂgﬁ
ab-ot-hadl times-or-at-breaks. gy applicable byv-the-sch Principalidesignes-or-Superintendent
designee

@mﬂaﬂ: ksba normal, Superscript




PERSONNEL 03.2327
{CONTINUED)
Use of Tobacco, Alternative Nicotine, or Vapor Products

REFERENCES:

aNew Scciion of KRS 438 Formaitted: Superscript
KRS 160.290; KRS 160,340
KRS 438.050; k5 438,305
0AG 81-295; 0AG 91-137
HITEAR-S OB0432
P. L. 114-95, (Every Student Succeeds Act off 2015)
RELATED POLICIES¥Y:

013.1327: 05.31: 06,221; 09.4232; 16,5




LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY.
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.233
- CLASSIFIED PERSONNEL -
Duties

All employees are expected to use sound judgment in the performance of their duties and take
reasonable measures to protect the health, safety, and well-being of others, as well as District
property.

JoB DESCRIPTION

Prior to the authorization of any personnel position in the District budget, the Superintendent,
collaborating with other District authorities with personnel assignment responsibilities, shall
develop, for Board approval, job descriptions which establish all essential functions of each
position. The description shall encompass job responsibilities, completion of records and reports,
and achievement of goals identified to enhance student achievement and help the school and/or
District meet goals established by statute and/or Board policy.

INVESTIGATIONS

All cmployees shall cooperate fully with all investigations conducted by the District as
authorized by policy or law. Failure to comply may be considered insubordination.

ACCOMMODATION

Reasonable accommodation shall be provided each qualifying employee with a disability or
limitations related 1o pregnancy, childbinh, or relamed medical conditions 10 comply with the
requirements of law and regulation.*

REFERENCES:

'Americans With Disabilities Act (ADA); Rehabilitation Act of 1973 KRS Chapter 344
P. L. 93-12 Sec. 504; P, L. 101-336

KRS 158.645; KRS 158.6451

0AG91-10

RELATER POLICY:
03.212

Formatted: Font: Bold



LEGAL: 5B 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS

FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.262
- CLASSIFIED PERSONNEL -
Harassment/Discrimination

DEFINITION

Harassment/Discrimination of employees is unlawful behavior based on the race, color, national
origin, age, religion, sex, genetic information, a~disability,_or limitations relaied to preppancy,
childbirth, or related medica) conditions of an employee involving intimidation by threats of or
actual physical violence; the creation, by whatever means, of a climate of hostility or
intimidation, or the use of language, conduct, or symbols in such manner as te be commonly
understood to convey hatred or prejudice. Discrimination based upon race, color, national origin,
age, religion, sex, penetic information, esdisability, or limitations related (o pregnancy,
childbirth, or reloted medical conditions can consist of harnssment which creales o hostile
enviconment. Examples of harassment/hostile environment include offensive conduct such as
racial or cthnic slurs, racial or gender based “jokes”, derogatory comments or other verbal or
physical conduct based upon an individual’s race, color, descent, national or ethnic origin, age,
religion, sex, genetic information or disability. Prohibited discrimination also includes any
distinction, exclusion, restriction or preference based on race, color, descent, national or ethnic
origin, age, religion, sex, genetic information, sdisability, or limilations relaied to pregnancy,
childbirth, or related medical conditions of an employee which has the purpese or effect of
nullifying or impairing the recognition, enjoyment or exercise on an equal footing of
employment opportunities, human rights and fundamental freedom.

PROHIBITION

Harassment/Discrimination of all types is prohibited at all times on school property and off
school grounds during school-sponsored activities. This prohibition alse applies to visitors to the
school who may come into contact with employees and students. (Acts of
harassment/discrimination based on sex may be commilted by persons of the same or the
opposile sex.)

The Superintendent shall provide for a prompt and equitable resolution of complaints concemning
harassment/discrimination.

DISCIPLINARY ACTION

Employees who cngage in harassment/discrimination of another employee or a student on the
basis of any of the areas mentioned above shall be subject to disciplinary action including, but
not limited to, termination of employment.

Failure by employees to report, notify, and/or initiate an investigation of alleged
harassment/discrimination as required by this policy or to ake comrective action shall be cause
for disciplinary action up to and including termination of employment.



PERSONNEL 03.262
(CONTINLED)

Harassment/Discrimination

GUIDELINES

Employees who believe they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, as soon as reasonably practicable, report it. Reports
of harassment/discrimination shall be made directly 1o the Superintendent or to the District
Harassment/Discrimination Coordinator. Reports of harassment/discrimination involving the
Superintendent shall be made to the Chairperson of the Board of Education.

Employees who have observed incidents of harassment/discrimination involving swudents shall
report it as soon as reasonably practicable to the building Principal, the Superintendent, or the
District Harassment/Discrimination Coordinator.

In applicable cases, employees must report harassment/discrimination to appropriate law
enforcement authorities in accordance with law.!

Complaints of harassment/discrimination, whether verbal or written, shall lead to a documented
investigation and a written report. All reports made (o the Principal or
Harassment/Discrimination Coordinator shall be communicated by them to the Superintendent,
or where applicable to the Board Chairperson, in writing within one (1) working day of receipt.
The term “REPORT" as used in this policy includes reports of harassment/discrimination which
are made either orally or in writing.

The Superiniendent or the Chairperson of the Board, as the case may be, shall provide for the
following:

1. Investigation of allegations of harassment/discrimination to commence as soon as
circumstances allow, but not later than three (3) working days of receipt of the report,
whether it be oral or in writing. The investigation shall be performed by the
Harassment/Discrimination Coordinator or another formally trained investigator acting under
his direct supervision. The investigation of allegations involving the Superintendent shall be
conducted by a formally trained investigator or atiorney not employed by the School District.
Investigations shall include the right of the complainant to present witnesses, documents and
other evidence in support of the complaint, regardless of the manner in which the complaint
is communicated to a District administrator, A written report of all findings of the
investigation shall be completed within thirty (30} calendor days, unless additional time is
necessary due to the malter being investigated by a law enforcement or governmental agency.

The Superintendent/designee may take interim measures to protect complainants during the
investigation.

2. A process to identify and implement, within five (5) working days of the submission of the
wrilten investigative report, mecthods (¢ correct and prevent reoccurrence of ihe
horassment/disctimination, including disciplinary action where appropriate. If corrective
action is not required, an explanation shall be included in the report.



PERSONNEL 03.262

(CONTINUED)
Harassment/Discrimination

GUIDELINES (CONTINUED)

3. A process to be developed and implemented to communicate requirements of this policy to
all staff, which may include, but not be limited to, the following:

written notice provided in publications such as handbooks, staff memoranda, and/or
pamphlels;

postings in the same location as are documents that must be posted according to
state/federal law; and/or

such other measures as determined by the Superintendent/designee.

Method(s) used shall provide a summary of this policy, along with information concerning
how individuals can access the District's complete policy.

4. Annual training explaining prohibited behaviors and the necessity for prompt reporting of
glleged harassment/discrimination; and

5. Development of alicrnate methods of filing complaints for individuals with disabilitics and
others who may need accormmodation.

PromsITEp CONDUCT

Depending on the circumstances and facts of the situation, and within the definition of
harassment/discrimination contained in this policy, examples of conduct and/or actions that
could be considered a violation of this policy include, but are not limited to:

Any nicknames, slurs, stories, jokes, written materials or pictures that are lewd, vulgar,
or profane and relate to any of the protected categories listed in the definition of
harassment/discrimination contained in this policy;

2. Unwanted touching, sexual advances, requests for sexual favors and spreading sexual
rumors;

3. Instances involving sexual violence;

4. Causing an employee to believe that he or she must submit to unwelcome scxual
conduct in order to maintain employment or ihat a personnel decision will be based on
whether or not the employee submits to unwelcome sexual conduct;

5. Implied or overt threats of physical violence or acts of aggression or assault based on
any of the protected categories;

6. Seeking to involve individuals with disabilities in antisocial, dangerous or criminal
aclivity where they, because of disability, are unable to comprehend fully or consent to
the activity; and

7. Destroying or damaging an individual's property based on any of the protected
calegories.

CONFIDENTIALITY

District employecs involved in the investigation of complaints shall respect, as much as possible,
the privacy and anonymity of all parties involved.



PERSONNEL 03.262
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Harassment/Discrimination

WRITTEN REPORT

Upon the completion of the investigation, the investipator(s} shall submit a preliminary written
report, including the names and addresses of those interviewed and a summary of the
information obtained, to the Superintendent who shall prepare a final written report containing
the facts obtained as a result of the investigation and hisfher conclusions as to whether
harassment/discrimination has occurred as well as specific remedies designed to correct the
situation and prevent its reoccurrence, including but not timited to, disciplinary action where
appropriate. In cases involving District employees, there shall be no appeal from the
Superintendent’s finding, conclusions and remedies, including any disciplinary action taken. In
the event that the Superiniendent’s alleged conduct was the subject of the investigation, the
Board shall consider the preliminary written report in executive session and prepare and adopt by
majority vote o final written report containing the facts obtained as ¢ result of the investigation
and its conclusions as to whether harassment/discrimination occurred as well as specific
remedics designed to correct the situation and prevent its reoccurrence, including but not limited
to, disciplinary action where appropriate. The findings and conclusions of Board, as well as the
remedies contained in the final report, shall be final.

NOTIFICATION

Upon completion, the written report shall be fumnished to the interested parties, including the
complainant, by personal delivery or by registered or certified mail, return receipt requested.

RETALIATION PROHIBITED

No one shall retaliate against an employee or student because s/he submits a grievance, assists or
participates in an investigation, proceeding, or hearing regarding the charge of
harassment/discrimination of an individual or because s/he has opposed language or conduct that
violales this policy.

Upon the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

OTHER CLAIMS

When a complaint is received that does not appear to be covered by this policy, administrators
shall review other policies that may govem the allegations, including but not limited to, 03.212,
03.2325 and/or 09.422,

REFERENCES:
KRS 158.156; KRS Chapier 344; 42 USC 2000¢, Civil Rights Act of 1964, Title VII
Al 4 b el - e b A e S
20 C.F.R. 1604.11, Equal Employment Opportunity Commission (EEOC) Regulations

Implementing Title V1
20 U.5.C. 1681, Education Amendments of 1972, Title IX
34 C.F.R. 106.1-106.71, U. S. Department of Education Office for Civil Rights
Regulations Implementing Title 1X
Genetic Information Nondiscrimination Act of 2008
Age Discrimination Act, 42 U.S.C. 6101-6107; 34 C.F.R. 110.25
PERSONNEL 03.262
(CONTINUED)



Harassment/Discrimination

RELATED POLACIES:
03.212;: 03.2325;: 03.26;: 09.2211:. 09.422;. 09.42811



LEGAL SB | AMENDS KRS 156.095 TO REQUIRE TRAINING FOR HOW TO RESPOND TO AN ACTIVE
SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH STUDENTS

FINANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.29
- CLASSIFIED PERSONNEL -
Stalf Development

The Superintendent shall develop and implement a program for continuing training for selected
classified personnel.

ACTIVE SHOOTER SITUATIONS e Formatted: siieheading

By November 1, annually, a minimum of one { 1) hour of training on how to respond to an aclive

shooter_situation shall be required for all District employees with job duties requiring direct

contact with students. The trgining shall be provided either in person, by live sireaming, or via g

video recording prepared by the Kentucky Depariment of Fducation in collaboration with the

Kentucky Law Enforcement Coungil gnd the Center for School Safely and may be included in

the four (4} davs of profiessiopal development pnder KRS 158070, When a stalf member subicel Formatted: ksba normal, Not Highlight
to_the_training_requirements ol this subscction js_jnitially hired afler the training has been

provided for the schoal venr, the District shall provide materials on hpw to respond to an active

shooler siluation,

REFERENCES:

KRS 156,095, KRS 158070 Formatbed: ksba normal
P. L. 114-95, (Every Student Succeeds Act of 2015)
34 C.F.R. 200.58




LEGAL: SB 15 AMENDS KRS 160 380 TO STATE THAT A SUPERINTENDENT MAY REQUIRE A STATE
AND NATIONAL BACKGROUND CHECK AND CLEAR CA/N CHECK
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.6
Volunteers

DEFINITION

Volunteers are persons who do not receive compensation for assisting in school or district
programs. Volunteers are encouraged to use their time and effort to support school and district
programs. The district shall develop procedures that encourage volunteers to assist in school
and/or district programs and to fucilitate effective communication with persons who volunteer.

RECRUITMENT
Recruitment goals shall include but not be limited to:
1. Establishing an open, community-friendly environment
2. Creating an awareness of the need for community participation
3. Improving communication between the school and the community
4

. Developing orientation materials to be provided to all volunteers who have contact with
students on a regularly scheduled or continuing basis

Persons interested in participating in the volunteer program should contact the
principal/designee.

SUPERVISION

All volunteers shall provide assistance only under the direction and supervision of a2 member of
the profcssional administrative and/or teaching staff.'! Volunteers who assist in the district on a
scheduled and/or continuing basis shall be provided with the same liability insurance as a district
employee and shall be provided with a writien task description detailing responsibilities and
expectations as well us specific qualifications that may be required.

RECORDS CHECK

The District shall conduct, at District expense, a state criminal records check, good for one year,
on all volunteers who have contact with studenis on a regularly scheduled and/or continuing
basis, or who have supervisory responsibility for children on a school site or on school-
sponsored trips.

Pursuant to KRS 160.380, the Superintendent/designee also may require volunteers to submit to
a state and national criminal {fingerprint) history background check and 1o provide a clepr CA/N
checkleterfrintthe-Cabinet-for-Healkh-and-Fammilv Hefﬂeeﬁ-&lﬂhﬂg—lh&t—ﬂtere—ﬂre—n&-ﬁndmgs-ﬂf
stibstantigted—ehild—abuse—eor—noglest—en—reeard.  With  prior  approval of the
Superintendent/designee, the background checks will be conducted at District expense.

Otherwise, except as stated previously, the volunteer must pay for the background checks.



PERSONNEL 03.6
{(CONTINUED)

Volunteers

RECORDS CHECK (CONTINLUED)

No volunteer shall be utilized to supervise students, or deemed to have the authority to supervise
students, unless the volunteer has been designated to supervise students by the Principal and
approved by the Superintendent/designee, and the volunteer has undergone the required records
check.-Fhe-Superisiendent-may-sler-require-such-a-volunteerte-provide-aletier-from-the Cabinet
fer-Heakhh ani-bamity Servives st s thist-there s ae- tndieeeolsobstantiabedch i dabeer

Link to DPP-156 Central Registry Check and more information on the required CA/N

WORK-BASED SITE SUPERVISORS

Work-based leaming site supervisors are considered volunteers. Pursuant to KRS 160.380 and
KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in a work-
based leaming experience, the site supervisor shall have undergone a state criminal background
check either as required by their employer at time of employment or within the past twelve (12)
months, whichever is the more recent.

BASIS FOR DISQUALIFICATION

Applicants with the lollowing convictions shall not be authorized to volunteer:
1. All sex-related offense convictions

All offense convictions against minors

All felony ofTense convictions against persons or property

All drug-related offense convictions

All deadly weapon-related offense convictions

All misdemeanors, other than routine trafTic violations, within three (3) years from date
of check

All volunteers must have undergone the criminal records check and an Ethics and Confidentiality
Orientation before they begin to serve. The Principal and/or schoo! council shall determine the
need for the volunteer/ volunteers. The volunteers may be placed according to the determined
need.

G B e G [

ORIENTATION

The Superintendent/designee shall develop orientation materials to be provided to all volunteers
who have contact with students on a regularly scheduled or continuing basis. These materials
shall include, but not be limited to, pertinent policies and safety and emerpency procedures.

ACCOUNTABILITY

Schools shall keep a record of cach volunteer’s assignment, the hours he/she has volunteered,
and the effectiveness of the services provided.



PERSONNEL

Yoluntcers

REFERENCES!

KRS 161.148
KRS 160.380
KRS 161.044

RELATED POLICIES:

03.5
08.113; 08.1131

03.6
{CONTINUED)



LEGAL HB 26 AMENDS KRS 45A.385 INCREASING THE AGGREGATE CONTRACT AMOUNT
MAXIMUM FOR SMALL PURCHASE TO $30,000.

FINANCIAL IMPLICATIONS: LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES

LEGAL SB 15 AMENDS KRS 160.380 TO ELIMINATE THE DEFINITION OF “CONTRACTOR"™ AND THE
SCOPE OF REQUIRED VENDOR/CONTRACTOR BACKGROUND CHECKS TO ADULTS ACCESSING
SCHOOL GROUNDS UNDER A WRITTEN AGREEMENT TO PROVIDE DIRECT STUDENT SERVICES AS
PART OF A SCHOOL-SPONSORED PROGRAM ACTIVITY

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32
Purehasine/Model Pr e Code Purchasing

AUTHORITY

BiddingPurchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 -
KRS 45A.460." All contracts or purchases shall be awarded by competitive sealed bidding or
competitive nepotiation, both of which may include the use of a reverse auction, except as
otherwise provided by law.?

All purchases of Kentucky Education Technology System (KETS) components shall adhere 1o
KETS architectural standards and procedures.

The District may purchase supplies and/or equipment outside price contract of the federal
government (GSA), the State Division of Purchases, a cooperative agency bid approved by the
Board, or a District bid if:

1. The supplies and/or equipment meet the specifications of contracts awarded by the
Division of Purchases, a federal agency (GSA), a cooperative agency, or a District bid;

2. The supplies and/or equipment are available for purchase at a lower price;
3. The purchase does not exceed $2,500" " *; and

4. The District’s finence or purchasing officer has certified compliance with the first and
second requirements.

Prior to purchese of education technology components defined in the master technology plan, the
Department ol Education must certify that the items to be purchased meet or excecd the
specifications of components of the originel equipment of manufacturers currently holding
Kentucky price contracts.*

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may participate in the selection, award, or
administration of a contract supported by a Federal award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her pariner, or an organization which employs
or is about to employ any of the parties indicated herein, has & financial or other interest in or a
tangible personal benefit from a firm considered for a contract.”

The officers, employees, and agents of the District may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts. In determining
whether an activity constitutes an impermissible scceptance of a gratuity or item of monetary
value, the definition of “gratuity” (covering anything of more than fifty dollars [$50] value) st
forth in KRS 45A.445 shall apply. Violation of these standards may result in disciplinary action
including, but not limited, to suspension, dismissal, or removal.



FISCAL MANAGEMENT 04.32
{CONTINUED)

ETHICAL STANDARDS

To avoid conflicts that may arise during he decision-making process for procurement of services
and products for the District, employees shail adhere to the ethical standards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service purchases may be utilized only as permitted by applicable federal law.’

EXEMPTIONS

Federal regulatory requirements do not provide a bidding exception for purchase of perishables
using school nutrition service funds. Such purchases must follow applicable federal regulntions.”

PRICE REDUCTIONS

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with
whom a price agreement has been made if the supplies and/or equipment meet all terms and
conditions specified in the price agreement except for price and if the price reduction is offered
to afl participanis in the price agreement. Price reductions may be accepted even if the reduced
price requires the putchase of a specified quantity of units different from the quantity stated in
the original price agreement.

SMALL PURCHASES

District small purchase procedures may be used for any contract in which the aggregate amount
docs not exceed $30,000 00520.000.00.8

The following employees are authorized 1o approve small purchases up to $1,500: Director of
Transportation, Director of Buildings and Grounds, and Principals (schoot activity funds only).

BACKGROUND CHECKS-FOH-COMTFRAETORS

The Superintendent shall require an_wdult who is permitied aecess to_schonl grounds on a
regularly scheduled and_continuing basis purswant o p writien agreement for the purpose of
providing serviees direetly to a student or students as part of a_schopl-sponsored program or
activitylivt-a-codedeei i wehoraresscheabprarasdurine selwol- b wlien sledents-ar
present lo submit, at no expense to the District, to a national and state criminal history
background check by the Kentucky State Police and the Federal Bureau of Investigation and 1o
provide 1 glear CAMN checka-letterfrom-the-Cabinet-for-Healih-and-Family Servicesstatingthat
thereapesn-{indinps—aisubstuntisted-ehild-ahuse—or—negleet-aa—reeerd in keeping with KRS
160.380.

The-Superimtendent-may—reguirethe-u-comraetor-who-does-aot-havecontaet-with-shadentso
submits 4 aoespense o the-Bistrict: o 6 notionab-and-state—ceminab-history backaroumd cheek
Tryp e beeniveky-SeatePolieead-the-Foderb-Forso b diveesbigutbon wid i provhbe-golebieirem
the-Cabinetfor-Heath-and-FamibeServives-siating-that-thereare-po-indingselsubstantisted
emldﬂbuse-m—negleei—oﬂ-reeerd——'lihese-pr(wsmnﬁ-ﬁlmll—beeome—puﬂvaillhe-etmrae!ual-obhgauun
erftieprtreter-resh e FePeeted - athe bl Speei feations, ars iFlhe contriet s tesubiest

to-bidrequiremients-in-the-pegetiations-with-the-contraetor:
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FISCAL MANAGEMENT 04.32
(CONTINUED)
Purchasing/Maodel Procurement Code Purchasing

BACKGROUND CHECKSFOR-C0NFHAGTONRS (CONTINUED)

Link to DPP-156 Central Registry Check and more information on the required CA/N

bty Mmiasnasls s chis ky o chagler M phsaso

“L onbrweler—shal - reler b aduh—%ﬂ—ﬁ—mﬂmlied—aee%&%lmﬂl-gmuﬂds-ﬁuﬁuam
SHFFSRE-RFProspeste—comtrsehm-ugreement wilh-the seloals schook-bomrd—rehesdistrieter
subwserka{THinled entivy; wb-4ines -wdiet stoden e prosert He-temmeemrcir e hades an
employeeafa-tontractor”

REFERENCES:

'KRS 45A.343

KRS 45A.070515; KRS 160.290; KRS 45A.380

KRS 160.303; 200 KAR 5:400; KRS 45A.494

KRS 156.076

*KRS 45A.385

SKRS 160.330

72 C.F.R. 200318

ERRS 4543060

0AG 79-501; OAG 82-170; OAG 82-407

RRS45A543: KRS 45A.352; KRSA5A345: KRS 454 200 KRS 45A.365; KRS 45A.370
KRS 45A.420; KRS 45A.445; KRS 45A.455; KRS 45A.460; KRS 45A.620
KRS 65.027; KRS 160.151; KRS 164A.575; KRS 176.080

Kentucky Educational Technology Systems (KETS)

RELATED POLICIES:
05.6;06.4;07.13

Formatted: ksba normal, Superscript



LEGAL: HB 69 AMENDS KRS 66.480 AND THE REQUIREMENTS FOR INVESTMENTS INCLUDING A
PHYSICAL PRESENCE IN KENTUCKY FOR [NSTITUTIONS ISSUING CERTIFICATES OF DEPOSIT,
CHANGES “NATIONALLY RECOGNIZED" TO COMPETENT, AN{D ADDS NEW [NVESTMENT
CATEGORIES/OPTIONS IT ALSO AMENDS PERCENTAGE LIMITS FOR CERTAIN INVESTMENT

CATEGORIES/OPTIONS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.6
Investments

EXCESS FUNDS

Funds that are temporarily in excess of operating needs shall be invested by the Finance Officer.
Such funds shall be invested in one (1) or more of the following:

1. Obligations of the United States and of its agencies and instrumentalities, including
obligations subject to repurchase agreements, provided that delivery of these
obligations subject to repurchase agreements is taken either directly or through an
authorized custodian;:

2. Obligations and contracts for future delivery or purchase of obligations backed by the
full faith and credit of the Uniled States or a United States povernment agency;:

3. Obligations of any corporation of the United States government;:

4. Centificales of deposit issued by or other interest-bearing accounts of any bank or
savings and loan institution_having 2 physical presence in kentucky which are insured
by the Federal Deposit Insurance Corporetion or similar entity or which are
collateralized, to the extent uninsured, including surety bonds, by any obligations
permitted by KRS 41.240(4);-

5. Uncollaterialized certifications of deposit issued by any bank or savings and loan
institution_having a physical presence in Kentucky rated in one (1) of the three (3)
highest categories by a ratienally-recognizedgompelen] rating agency;-

6. Bankers' acceptances for banks rated in one (1) of the three (3) highest categories by a
s izedcompelent rating agency;:

7. Commercial paper rated in the highest category by a nutienaly-reeegnizedcompeient
reting agency::

8. Bonds or certificates of indebtedness of this state and of its agencies and
instrumentalities;:

9, Securities issued by a state or local government or any instrumentality of agency

thereof, in the Uniled States, and rated in one (1) of the three (3) highest categories by
a nationally-recopnizedcompetent rating agency;
10. _Shares of mutual funds_and exchange traded funds, as permitted by law;:!

-

1. Individual gquity securities il the funds being invested are manzged by a professional
investment manager regulated by a federal regulatory apency. The individual equity
securitics shall be ingluded within the Standard & Poor's S04 Index, and # single seclor

shall nol gxceed twenty Mve pereent {25%) of the equity ailocation; and




FISCAL MANAGEMENT 4.6
(CONTINUEDY)

Investments

EXCESS FUNDS {CONTINUED)
-H-i’ Indwm;hul hlgh-qu"]l{:. gnrpn[a{c hm'ldi _ihat are manul..Ld by o pruii.win il

created and existing pnder the lows of 'J'IL Limited St Ju.'\. hﬂw.. a ﬁlan:iurd TI'ln.!hJ"Ih of no

mare ihan ten (100 vears; and are pted in the three (3) highest rating categorics by at

least two (2) competent credit rding agencies
The Board shall not purchase any investment on a margin basis or through the use of any similar
leveraging technique. In addition, the amount of money the District invests at any time in one (1)
or more of the categories/options 5, 6, 7, 11. and 129 listed above shall not exceed twenty
percent (20%) of the total amount of money invested. The amount of money (e Districl invests
in_catepories/opions 10, 11, and 12 above shall not, aggrepately, exceed fonv percent (40 of
the fotal money ir'.vcstg:d.

invisted by thi_;_ i)lst.rl-l.,! shall be lnw_siLti in any one “ } issier u.ulce-ﬂ.

1. Th{ ssuer is the United "?t'm,s governmentor a0 ageney or instrumentality of the Uniled
) 1 entity which has its ohligation ranteil by gither the Linited
Stales povernment _or_an entitv, agency, of instrumentality of the United States
government;

2. The money is invested in a cenificate of deposit or other interest-bearing accounts as
horized by law:

3. The money is_invested in bonds or certificates or indebledness of this stale and jis

apencics and instrumentalities as authorized by law: or

4. The money is invested |

instrumentatity or pgency thereol, in the United Stales as guthorized by law,

GUIDELINES
The primary objectives of investment activitics, in priority order, shall be:

I. Legality - All investments shall be made in accordance with applicable legal
requirements,

2. Safety - The Finance Officer shall consider safety of principal, along with reduction of
credit and intcrest rate risk, in making investment decisions.

3. Liguidity - Investments shall remain sufficiently liquid to meet reasonably anticipated
operating requirements. To promote this objective, the Finance Officer shall develop a
fiscal year anticipated cash flow projection schedule.

4. Yield - The Finance Officer shall select investments or recommend investments with
the objective of attaining the maximum rate of return.

Prior to investment, the Finance Officer shall ascertain the current rate of interest payable for the
investment at all financial institutions approved by the Board.

- Formatted: Numbered + Level: 1 + Numbering Style: 1, 2,
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FISCALL. MANAGEMENT 04.6
(CONTINUED)

Investments

GUIDELINES (CONTINUED)

At the next regular Board mecting following the investment, the Board shall be informed as to
the amount invested, type of investment, date of investment, rale of interest, length of
investment, and current market value of the funds invested. The Finance Officer also shall
provide a monthly report to the Board of the total amount invested at the end of the previous
month, the maturity date of those investments and the rate of interest being earned.

The Finance Officer shall prepare for Board review an annual review of the District’s investment
program, which shall summarize the information that has been presented monthly.

REFERENCES:

'KRS 66.480
KRS 160.570
KRS 41.240
KRS 160.431
702 KAR 3:090

RELATED POLICIES;

04.2
04.21



LEGAL: LEGAL: IN CONJUNCTION WITH THE AUTHORIZATION FOR THE BOARD TO ACCEPT
DONATIONS FOR SCHOOL PURPOSES IN CONFORMITY WITH KRS 160.580, SB1 PROVIDES FOR
RESTRICTED GIFTS AND DONATIONS TO THE BOARD TO BE USED IN FURTHERANCE OF LAWFUL
SCHOOL SAFETY, SECURITY, AND STUDENT HEALTH PURPOSES TO THE EXTENT ALLOWED BY
APPLICABLE FEDERAL TAX LAWS

FINANCIAL IMPLICATIONS: ADDITIONAL FUNDING FOR SCHOOL SECURITY AND SAFETY

LEGAL THE BOARD MAY ESTABLISH A POLICY ALLOWING SCHOOLS TO MAINTAIN DONATIONS
AND HAS DISCRETION DETERMINING DONATION VALUE TO BE RETAINED AT SCHOOL LEVEL.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 21 AMENDS KRS 156496 TO PERMIT DISTRICTS TQO ACCEPT MONETARY DONATIONS
FOR FAMILY RESOURCE AND YOUTH SERVICE CENTERS. SUCH DONATIONS MAY BE GIVEN FOR
THE OPERATION AND MAINTENANCE OF THE CENTER AND SHALL BE USED FOR THAT PURPOSE
ONLY.

FINANCIAL IMPLICATIONS NO COST TO DISTRICT, DONATIONS BENEFIT THE CENTERS

FISCAL. MANAGEMENT 04.61
Gifis and DonationsGrants

The Board may directly gecept gifis or donations that arc restricted by the grantor to be used in
furtherance ol lawlul school salety, securily, and student health purposes io the extent allowed
by applicable laws and shall use any accepled gifl or donation for the purpose for which it was
granted.!

With the Pringipal™s approval, selwols may receive any pilts of real or personal propeny for the
benelit ol the school or Tor the students of the school that is valued less than 51000 and hold and
usc it as requested. Donations vilued at more than S1000 must be approyed by the Boaed

A listing of all donavons shall be submitted o the Board at swar-cnd.
FamiLy RESOURCE AND YOU T SERVICE CENTERS N

Jhe District may_accept_monetary donations for_the operation_and _maintenance of Family

pperation pintenance of FRY SCs shall be wsed for that purpose onlv 2

REFERENCES:

KRS 160.580
KRS 156.496
KRS 158441
_Accounting Procedures for Kentucky School Activity Funds (Redbook)
RELATED POLICY:

04.312
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LEGAL; HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR [N ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT iN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR [N ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS [S PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019.

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

SCHOOL FACILITIES 05.31
Rental Application and Contract

CONDITIONS OF RENTAL
All rental of school facilities is subject to the following conditions:

I. An official application shall be made to the Superintendent or the Superintendent’s
designee.
2. Rentals will be made only to responsible and organized groups, and responsible officers

of that group must sign the application and the contract.
3 Conditions of that contract shall include:

a. Acceptance of responsibility by officials of the renting organization for any
damage or loss resulting from the rental;

b. Apreement that renting organizations, and officers thereof, shall assume all
liability for any personal injuries incurred during their use of the facilities and
shall hold the Board harmless from any such claims against it;

c. Agreement to observe all fire and safety regulations;

d. Agreement that the use of anv_tobacco products, alicmative nicotine product, or
vapor product shall not oceur an or in all propery, withi Heli
tThe use of alcoholic beverages is prohibited in school buildings or on school
grounds;

e No immoral or illegal activity shall be allowed on the premises;

f. Agreement that no high-risk activities such as wrestling, donkey basketball, etc.,
shall be held as fundraisers in Board-owned buildings and/or property.

g ‘The presence of a school employee at all times. The hourly wage of the employee
may be included in the coniract along with the socigl security and retirement
payments required by law. Il the employee is employed beyond the normal
40-hour week that he works for the Board, overtime wages must be paid.

h. The presence of a food-service employee when kitchen facilities are used. The
hourly wage of the employee must be included in the contract along with social
security and retirement payments required by law.

i. Agreement that no alierations to the buildings or grounds be made without prior
wrilten approval,

i Agrecment that the renting party shall not sublease or reassign any portion of the
building or item of equipment covered by the rental contract;

k. Agreement that school equipment shall not be a part of the rental contract unless

specifically enumerated; and
l. Agreement to leave the facilities in as good a condition as before used.



SCHOOL FACILITIES

Rental Application and Contract
REFERENCES!

KRS 162.055; KRS 438.050._ kRS 438,305 Mew Section of KRS 438
OAG 81-295
P. L. 114-95, (Every Student Succeeds Act of 2015)

RELATED POLIC>TES:
03.1537:03.2327: 05.3; 06.221: 09.4232: 10.3; 10.5

05.31
{(CONTINUED)



LEGAL  SB1 CREATES A NEW SECTION OF KRS 158 THAT REQUIRES THE SUPERINTENDENT TO
APPOINT A DISTRICT-LEVEL SCHOOL ADMINISTRATOR TO SERVE AS THE DISTRICT'S SCHOOL
SAFETY COORDINATOR AND PRIMARY POINT OF CONTACT FOR PUBLIC SCHOOL SAFETY AND
SECURITY FUNCTIONS.

REQUIRES THE SUPERINTENDENT TO SEND VERIFICATION TO THE STATE SCHOOL SECURITY
MARSHAL AND KDE THAT ALL SCHOOLS WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL
SECURITY RISK ASSESSMENT FOR THE PREVIOUS YEAR.

REQUIRES THE SUPERINTENDENT TO REPORT TC THE CENTER FOR SCHOOL SAFETY THE
NUMBER AND PLACEMENT OF SCHOOL RESOURCE OFFICERS (SROS) IN THE DISTRICT

AMENDS KRS 158.162 TO DEVELOP AND ADHERE TO PRACTICES TO CONTROL ACCESS TO THE
SCHOOL. NO LATER THAN JULY 1, 2022

FINANCIAL IMPLICATIONS: ADDITIONAL STAFF AS FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.4
Safety

BOARD TO ADOPT PLAN

The Board shall adopt a plan for immediate and long-term strategies to address school safety and
discipline, which shall be reviewed annually and revised, as needed. This plan shall utilize
information gathered from the District assessment of school safety and student discipline
required by law and shall include the Board's code of acceptable behavior and discipline and o
description of instructional placement options for threatening or violent students. The commitiee
that develops the plan for Board consideration shall include at least one (1) representative from
each school in the District, as well as representatives from the community as required by law.

The plan shall identify measures to be taken in prolecting students, staff, visitors, and property.
Areas addressed by the plan shall include, but not be limited to, the foliowing:

1. Employment practices and employee management;
2. School facility design, maintenance, and usage;

3. Safety and security procedures, orientation and training in use and management of
equipment and facilities;

Supervision of students;
Compliance with slate and federal safety requirements;

Quarterly reports to the Board concerning implementation of the plan and its effects on
District students, personnel, and operations.

7. Emergency/crisis intervention;
8. Community involvement.

IMSTRICT SCHOOL SAFETY COORDINATOR . Formatted: ksba normat
The Superintendent shall appoint u District-fevel school adminisirator 1o serve as the Distriet’s Formatted: sideheading
School Safety Coordinator (S5} and primary poinl of contact for public schuol safely and Formatted: ksba siormal, Font: Not Al caps
security functions) The S5C shall; Formatied: ksba normal, Superscript
1, Complele the school safety coordinator training program developed by the Cemter for Formatted: ksba normal

School Safety within six {61 months of his or her date of appointment;




SCHOOL FACILITIES 054
(CONTINUED)

Safety
DISTRICT SCHOOL SAFETY COORMBATOR [CONTINUED)

2. Designate a school safety and security threat assessment team at each school in the | Formatted: ksba normal

fﬂwlmmm siudenls
exhibiting behavior that indicates a potential threat 10 school safety or security. Members
of a threat assessment leam may mclmlg school admi qumlqrs , school counselors, school
tesource officers, school-hase

rs, feschers lhier
school personnel;
3. Provide iraining to school Principals on procedures for completion of the school secyrity

4. Review all schpol securify risk assessments completed within the District and prescribe ! Formatted: ksba normal

recomimendations as needed in consultation with the state school security marshal;
5. Advise the Supcrintendent by July 1, 2021, and annually thereafier of completion of

i »,

. Formulste recommended policies and procedurcs, which shall be excluded from (he " Formatted: ksba normal
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coordinalion with appropriate public safely agencies, 1o review policies and procedures
and provide recommendations related 1o school saficly and security,

8. The SSC, and any school empleyees participating in the activities of a School Safety and { Pormattest: ksba normal
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SCHOOL FACILITIES 05.4
{(CONTINUED)

Safety

ScHoOoL EMERGENCY PLANNING

The school council or, if none exists, the Principal shall adopt an emergency plan for the school
that shall include procedures to be followed in cases of fire, severe weather, earthquake or o
building lockdown as defined in KRS 158.164. A copy of the emergency plan, including a
dingram of the facilities shall be given to first responders, including local fire, police, and
emergency medical personnel.

Following the end of each school year, the school council, or if none exists, the Principal, and
first responders shall review the emergency plan and revise it as needed.

The school emergency plan shall address siafT responsibilities for safely evacuating students
needing special assistance during safety drills and actual emergency situations, including
students with disabilities and those with 504 plans, The Principal shall discuss the emergency
plan with all school staff prior to the first instructional day annually and shall document the date
and time.

Whenever possible, first responders shall be invited to observe emergency response drills,
In addition, the school council or, if none exists, the Principal shall:

I. Establish and post primary and secondary evacuation routes in each room by any
doorway used for cvacuation;

2. identify the best available severe weather sale zones, in consultation with local and
siate safety officials and informed by guiding principles set forth by the National
Weather Service and the Federal Emergency Management Agency, and post the
location of the safe zones in each room;

3. Develop school procedures to follow during an earthquake; and

4. Develop and adhere to practices to control access to the school. As soon as praclicghle
but no later than July [, 2022, practices shall include but not be limited 1o:

s Controlling oulside aceess to exterior doors during the school day;

o Controlling the main entrance of the school with electronically locking doors, 1
camera, and an intercom sysiem;,

¢ Controlling access 1o individual classrooms;

e Requiring glassroom doors 1o be eguipped with hardware that allows ihe door to be
locked from the outside but opened lrom the inside;

+  Requiring classroom doors to remain closed and locked during instructional time;

*  Reguiring classroom doors with windows to be equipped with material to guickly
cowver the window during a building lockdown;
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SCHOOL FACILITIES 05.4
{CONTINUED)

Safety

SCHO01L EMERGENCY PLANNING (CONTINUED)

icdenti feation, and state the pumpaose of the visit, and

o Providing a visitor's hadpe to be visibly displaved on a visilor's ouler garment,

No later than November 1 of each school year, the Superintendent shall send verification to the
Kentucky Department of Education that all schools are in compliance with school emergency
planning requirements.

PRECAUTIONS
Precautions will be taken for the safety of the students, employees, and visitors.
REPORTING HAZARDS

Each employee observing a potential safety or security hazard shall report such hazard in writing
to his/her immediate supervisor who shall cause the situation to be remedied or reported to the
proper authority for remedy.

COMMUNICATION SYSTEM

The Board shall establish a process for a two-way communication system for employees to
notify the Principal, supervisor or other administrator of an existing emergency. The process may
include, but is not limited to, use of intercoms, telcphones, and two-way radios.

REFERENCES:
MWew Section KRS 158
KRS 6187010 KRS 61 884
KRS 158.148; KRS 158.162; KRS 158.164; KRS 158.445

KRS 160.290; KRS 160.445
KRS 311.667; KRS 411.148

RELATED POLICIES:

02.31;03.14; 03.24; 05.2; 05.21; 05.41; 05.411; 05.42; 05.45; 05,47, (5.5
(19.214: 09.22; 09.221; 09.4 (entire section),_|{.5
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LEGAL: HB 328 AMENDS KRS 527.070 TO SPECIFY THAT THE CURRENT EXCEPTION FOR ADULTS
WITH A FIREARM LAWFULLY STORED IN A LOCKED VERICLE ON SCHOOL PROPERTY DOES NOT
APPLY TO STUDENTS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.48
Weapons

This policy applies to students, staff members, and visitors to the school.
WEAPONS PROHIBITED

Except where expressly and specificetly permiticd by Kentucky Revised Statute, the carrying,
bringing, using, or possessing any weapon or dangerous instrument in any school building, on
school grounds, in any school vehicle or at any school-sponsored activity is prohibited.

Violation of this policy by staff members shall constitute reason for disciplinary action, including
possible termination.

Violation of this policy by students shall require that the Principal immediately make a repor to
the Superintendent, who shall determine if charges for expulsion from the District schools should
be filed under Policy 09.435. In addition, when they have reasonable belief that a violation has
taken place, principals shall immediately report to law enforcement officials when an act has
occurred on school property or at a school-sponsored function that involves student possession of
a firearm in violation of the law or assault involving the use of a weapon.

Violations by visitors shall be reported 10 a law enforcement agency.
Exceptions:

® An ¢xception may be made for students participating in an suthorized curricular or
extrucurricular activity or team involving the use of firearms and to those persons listed
in KRS 527.070.

s Law enforcement officials, including peace officers and police as provided in KRS
527.070 and KRS 527.020, are authorized to bring weapons onto school property in
performance of their duties.

FEDERAL REQUIREMENTS REGARDING STUDENTS

The penalty for students possessing a firearm at school or bringing o firearm or other deadly
weapon, destructive device, or booby trap device to school or onto the school campus/property
under jurisdiction of the District shall be expulsion for a minimum of twelve (12} months under
Policy 09.435. However, the Board may modify such expulsions on a case-by-case basis. Any
case-by-case modification of the one (1)-year expulsion requirement, including those made for
students with disabilities to meet the requirements of IDEA and Section 504, shall be in writing
and may be based upon a recommendation of the Superintendent/designee.’

Any student who possesses a fircarm at school or brings to school a fircarm or other deadly
weapon, destructive device, or booby trap device shall be referred to the criminal justice or
juvenile delinquency system.

Adthough-students-aresubjecHo-disciplinary-setion-for-vielating-any-restriction-in-this-poliey-the
prverbei - 2 prtl-espasion-peaa iy -mandated-by-the-Federst -Gur-bree-SelheelsSet-doesaet
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SCHOOL FACILITIES 05.48
{CONTINUED)

Weapons

STATE POSTING REQUIREMENTS

The Superintendent shall post the foflowing notice in prominent locations in the schools,
including, but not limited to, sports arenas, gymnasiums, stadiums, and cafeterias. The notice
shall be at least six (6) inches high and fourteen (14) inches wide and shall state:

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS
A FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A
TEN THOUSAND DOLLAR ($10,000) FINE.!

The above criminal penalty shall not apply to those persons listed in KRS 527.070 (3).
STATE REPORTING REQUIREMENTS

Employees of the District shall promptly make a report to the local police department, sheriff, or
Kentucky State Police, by telephone or otherwise, if they know or have reasonable cause to
believe that conduct has occurred which constitutes the carrying, possession, or use of a deadly
weapon on the school premises or within one thousand (1,000) feet of school premises, on a
school bus, or ot a school spensored or sanctioned event.

For state reporting purposes, a deadly weapon shall be defined as:
I. a weapon of mass destruction;

2. any weapon from which a shot, readily capable of producing death or serious physical
injury, may be discharged;

any knife other than an ordinary pocket knife or hunting knife;
billy, nightstick or club;

blackjack or slapjack;

nunchaku karate sticks;

LN ORI R

shuriken or death star; or
8. artificial knuckles mode from metal, plastic, or other similar hard material,

Employees who receive information from a student or other person regarding conduct required to
be reported shall report the conduct in the same manner as stated above.

ENFORCEMENT

In the enforcement of this policy, principals may authorize, if they have reasonable suspicion,
searches in compliance with applicable Board policies,



05.48

SCHOOL FACILITIES
(CONTINUED)

Weapons

REFERENCES:
KRS 527.070; KRS 158.150; 20 U.S.C. §7141 (Gun-Free Schools Act)

18 U.S.C. §921(a)

KRS 158,154

KRS 158.155; KRS 160.290; KRS 160.340; KRS 161.790

KRS 237.106: KRS 237.110; KRS 237.138 to KRS 237.142

KRS 500.080; KRS 508.075; KRS 508.078; KRS 527:020
Individuals with Disabilities Education Improvement Act (IDEA)
Section 504 of the Rehabilitation Act of 1973, as amended

RELATED POLICIES:
09.435; 09.436; 09.4361



LEGAL SB] CREATES A NEW SECTION OF KRS 158 THAT REQUIRES THE SUPERINTENDENT TO
SEND VERIFICATION TO THE STATE SCHOOL SECURITY MARSHAL AND KDE THAT ALL SCHOOLS
WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL SECURITY RISK ASSESSMENT FOR THE
PREVIOUS YEAR.

FINANCIAL IMPLICATIONS: TIME TO CONDUCT RISK ASSESSMENTS AND ADDITIONAL STAFF AS
FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.5
Security

DEVELOPMENT OF PLAN

The Superintendent shall develop und implement a plan ensuring the reasonable security ol District
property.
SCHO0L SECURITY RISK ASSESSMENT

Mo later than July 15, 2021, and each subscquent vear, Superintendent shall send verification 1o+

the state school security marshal and F DE that all schools within the District have completed the
school security risk assessment for the previous year,!

RESPONSIBILITY

The Principal has general oversight of school property under his or her supervision and shall use
good judgment for the reasonable security of such property.

REFERENCES:

"Mew Seetion of KRS 158
KRS 158.162

RELATED PoLICY:
054
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LEGAL: HB t] REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY |, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. [N ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR [N ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS 1S PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

TRANSPORTATION 06.221

Bus Drivers' Use of Tobacco and Other Substances

TOBACCO, ALTERNATIVE NICOTINE, OR VAIOR PRODUCTS

The use of any tobacco product, alemative nicoting product, or vapor product as defined in KRS
438,305 is prohibited for all persons and at all times on or in all property, including any vehicle,

thal is owned, operated, leased, or contracted for use by the Board and while attending or
participating_in_any_school-related student trip or student activity and s in the presence ol o
student or students )

Judequate notice shall be provided 1o studenls, parents and guardians, school employees, and the

encral public

i v ,_nperaicd,
Ieaw.,d,_c_)r ggp_lrnctggi__,{u_[ use by the [log g, Etgﬁ[h stal ;gg ;ha; the use u[' all such products is
profhibited at all times and by all personsg on or in the property.

School employees shall enfirce the policy,
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studemts—emplovess-and visitors: Reeeplocles-for used-tobaeea-produets-shall-be-provided-in-the
desipnated groas.
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TRANSPORTATION 06.221
(CONTINUED)

DEFINITIONS

The following definitions apply for purposes of drug and alcohol testing required by federal and
state law:

"Drugs” refers to controlled substances as prohibited by the Omnibus Act, including but not
limited to, marijuana, cocaine, apiates, amphetamines and phencyclidine (PCP).

"Alcohol” refers to the intoxicating agent in beverage alcohol, ethyl alcohol, or other low
molecular weight alcohols, including but not limited to, methyl and isopropyl. Alcohol use
includes the consumption of any beverage, mixture, or preparation, including any medication
containing alcohol.

USE PROHIBITED

All employees subject to commercial driver's license {CDL) requirements shall be prohibited
from:

L. The use of any drugs, that may affect the employee’s ability to safely drive a school bus
or perform other job responsibilities;

2 The use of alcohol:
a. While on duty;
b. Four (4) hours before driving;

c. Eight (8) hours following an accident; or
d. Consumption resulting in prohibited levels of aleohol in the system.
REQUIRED REPORTS

+ Drivers taking medication either by prescription or without prescription shall report to the
immediate supervisor and shall not drive if that medication may affect the driver's ability to
safely drive a school bus or perform other driver responsibilities.?

® Drivers shall immediately report to the Superiniendent or designee any traffic violation
specified in Kentucky Administration Regulation.2

TESTING

All covered applicants and employees shall be subject to pre-employment testing (controlled
substances only), and reasonable suspicion, random and post-accident testing for drugs and
glcohol. Return-to-duty and follow-up testing shall also be required.

All offers of emplayment with the District shall be made contingent upon testing resulis. An
applicant who tests positive shall not be employed.

Current employees who test positive shall be subject to immediate disciplinary action up to and
including dismissal in accordance with Board policy and administrative procedures. A schoal
bus driver, substitute driver, school bus mechanic or anyone performing safety-sensitive pupil
transportation duties who tests 0.02 percent or higher on the confirmation alcohol test
immediately before, during, or immediately following the performance of these duties shall be
relieved of these duties immediately. (Drivers found under the influence of alcohol or any illegal
drugs while on duty or with remaining driving responsibilities that same day shall be dismissed
from employment in accordance with Kentucky Administrative Regulation and Board policy and
shall not be eligible for reemployment for five [5] years.)



TRANSPORTATION 06.221
(CONTINUED)

Bus Drivers' Use of Tobacco and Other Substances

TESTING (CONTINUED)

Employees who test positive shall be notified of referral services. Additionally, employees shall
be subject to CDL prohibitions and penalties under the Omnibus Act and applicable Federal
Motor Carrier Safety Regulations.

Applicants who refuse drug and alcohol testing shall be terminated immediately from
employment consideration. Current employees who refusc to comply with testing requirements
will be regarded as insubordinate and shal be subject to disciplinary action, up to and including
dismissal.

Refusal to submit to an alcohol or controlled substance test means that the individual
demonstrated noncompliance, including but not limited to the following actions:

« Failed to appear for any test within a reasonable period of lime as determined by the
employer and consistent with applicable Department of Transportation agency
regulation;

« Failed to remain at the testing site until the testing process was completed;
» Failed to provide a sample specimen for any required test;

« Failed to provide a sample in an amount sufficient for testing without an adequate
medical reason for the failure;

» Failed to undergo a medical examination as directed by the Medical Review Officer as
part of the verification process for the previous listed reason;

» Failed or declined to submit to a second test that the employer or collector has directed
the driver to take;

» Failed to cooperate with any of the testing process; and/or
+ Adulieraled or substituted a test result os reported by the Medical Review Officer.

TESTING COSTS

Pre-employment drug testing costs shall be paid for by the District. All current employee drug
and alcohol testing including reasonable suspicion, random and post-accident testing costs shall
be paid for by the District.

MATERIALS TO BE PROVIDED

The Superintendent/designee shall distribute educational materials to explain state and federal
legal requirements for alcohol and controlled substance testing of CDL drivers and the district’s
policies and procedures to implement it and answer questions about the materials. Materials shall
meel conlent requirements of state and federal regulations and shall be distributed to each driver
prior to the start of alcohol and controlled substances testing each year and to each driver
subsequently hired or transferred into a position requiring driving a commercial motor vehicle.
Each employee is required to sign a statement certifying that s/he has received a copy of these
malerials. If the District recognizes an organization to represent bus drivers, the District shall
provide written notice to represcntatives of the organization of the availability of this
information.



TRANSPORTATION

REFERENCES:
JKRS 438.050; KRS 438.305; New Section of 43849-CF-R-—Par-382

2702 KAR 5:080

M9 CF.R, Por 382
LS5 8:080
Omnibus Employee Testing Act of 1991, Public Law 102-143, Title V

RELATED POLICIES:

03.11;03.13251; 03.1327; 03.17
03.21;,03.23251; 03.2327, 03.27

09.4232: 10.5

06.221
(CONTINUED)
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LEGAL: AMENDMENTS TO 704 KAR 3:305 CHANGE GRADUATION REQUIREMENTS FOR STUDENTS
ENTERING 9TH GRADE [N THE 2018-2019, 2019-2020 AN 2020-202] SCHOOL YEARS. LOCAL BOARDS
MAY ADOPT THEIR OWN REQUIREMENTS THAT MAY GO FARTHER THAN THE STATE MINIMUM,
ANY DISTRICT CHANGES OR ADDITIONAL REQUIREMENTS SHOULD BE SENT TO YOUR POLICY
CONSULTANT.

FINANCIAL IMPLICATIONS: REQUIREMENTS FOR MORE OFFERINGS MAY ADVERSELY IMPACT
DISTRICT BUDGETS

CURRICULUM AND INSTRUCTION 08.113
Graduation Requirements

In support of student development goals set out in KRS 158.6451 and the Kentucky Academic
Standardskspetations, students must complete a minimum of twenty-two (22) credits, including
demonstrated performance-based competency in technology, and all other state and local
requirements in order o graduate from high school in the District.

Beginningdulyt-200855tudents wnshmg to receive o regulnr dnploma must pass a civics test
made up of one hundred (100} questions selected from the civics test administered to persons
secking to become naturalized citizens and prepared or approved by the Board. A minimum
score of sixty percent (60%) is required to pass the test and students may take the test as many
times as needed to pass. Students that have passed a similar test within the previous five (5) years
shall be exempt from this civics test. This shall be subject to the requirements and
accommodations of a student’s individualized education program (ILP') or a Section 504 Plan.*

In addition to the eredits—reguiredeonient requirements established by the Kentucky Academic
Standards, and the credits required by the minimem requirements {or high school sradustion in
T04_KAR_1:305, the Board may impose other eredit requirements for graduation from high
school. Students shall complete an ilndividual {l.eaming pPlan (11.P) that focuses on carcer
exploration and related postsecondary education and training needs.

Stedens-thatdo-not-meetthe college readiness benchmurks-for-English-and-ansuage-urts-andior
ma!hemaﬂes—simkake—a—uensmenﬂkeeuﬁe-eﬂntemnmn-be%m-e\mng—lugh-selmel-
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CURRICULUM AND INSTRUCTION

08.113
(CONTINUED)

Graduation Requirements

FOR STUDENTS ENTERING GRADE NINE (9) ON Ok BEFORE THE FirsT Day OF THE 2018-2019

ACADEMIC YEAR
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)
Graduation Reguirements

FOR STURENTS ENTERING GRADE NINE () ON OR AFTER THE FIRST DAY OF THE 2019-202(

ACADEMIC YEAR
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CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements
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CURRICULUM AND INSTRUCTION 08.113
{CONTINUED)

Graduation Requirements

FOR STUDENTS ENTERING GRADE NINE (9) ON OR AFTER THE FIRST DAY OF THE 2020-2021

ACADEMIC YEAR
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CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements

FORr STUDENTS ENTERING GRADE NINE (Y} ON OR AFTER THE FIRST DAY OF THE 2020-2021
ACADEMIC YEAR {CONTINIEDR)
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CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements

PERFORMANCE-BASED CREDITS

In addition to Camegic units, students may earn credit toward high school graduation through the
District’s standards-based, performance-based credit system that complies with requirements of
Kentucky Administrative Regulation. Procedures for the developing and amending the system
shall address the following:

1. Conditions under which high school credit will be granted under the system that allow
students to demonstrate proficiency and earn credit for leaming acquired outside the
normal classroom setting, outside of school, or in prior learning;

Performance-based credit may be earned while the student is still *in school,” but the
instructional setting will look different from a traditional “seat time” environment.

2. Periormance deseriptors and their linkages to State content standards and academic
sliandardsexpeetations;

At the high school level, performance descriptors and evaluvation procedures shall be
established to determine if the content and performance standards have been mel.

3. Assessments and the extent to which state-mandated assessments will be used;
4. An objective grading and reporting process; and

5. Criteria to promote and support school and community learning experiences, such as
internships and cooperative leamning, in support of & student’s |1 Piselividhes-heamingplan.
Such experiences shall be supervised by qualified instructors and aligned with State and
District content and performance standards.

The high scheol student handbook shall include complete details concerning specific graduation
requirements.

In keeping with statutory requirements, the District shall accept for credit toward graduation and
completion of high school course requirements an advanced placement or a high school
equivalent course taken by a student in grades 5, 6, 7, or 8 if that student altains performance
levels expected of high school students in the District as determined by achieving a score of "3"
or higher on a College Board Advanced Placement examination or @ grade of "B" or belter in a
high schaol equivalent.?

SENIOR RECORD REVIEW

By the end of the first semester, each senior's record shall be reviewed to determine eligibility for
graduation. Written notification of ineligibility for graduation shall be provided by the Principal
to both the student and parent.

TRANSITIONAL CLASS REQUIREMENTS

All students that have not met the Council for Post-Secondary Education's college readiness
requirements in math based on the ACT scores during their junior year or by other approved
assessments, will be required to take transitional math courses, as determined by the placement
assessments, during their senior year.



CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements

OTHER PROVISIONS

The Board may grant different diplomas to those students who complete credits above the
minimum number as established by the Kentucky Board of Education. In addition, the Board
may award a diploma to a student posthumously indicating graduation with the class with which
the student was expected to graduate.

The Board, Superintendent, Principal, or teacher may award special recognition to students.

Consistent with the District’s graduation practices for all students, an altemative high school
diploma shall be awarded to students with disabilities in compliance with applicable legal
requircments. In addition, former students may submit to the Superintendent a request that the
District provide them with an altemative high school diploma to replace the certificate of
attainment they received at time of graduation from the District.

A student who is at least scventcen (17) years of age and who is a state agency child, as defined
in KRS 158.135, shall be eligible 1o seek attainment of a High School Equivalency Diploma.

The District shall report individual student data regarding the completion of each graduation
yualifier andd ench grodustion prereguisite o the Kenjucky Department of Education,

The Board may substitute an integrated, applicd, interdisciplinary, occupational, technical, or
nigher-hevel or g reguired course i the gliermative course provides rigorous coplent,
EARLY GRADUATION CERTIFICATE

Students who meet all applicable legal requirements shall be eligible for early graduation in
relation to receipt of a_graduation diploma and an Early Graduation Certificate. Students wishing
to follow an early graduation pathway shall notify the Principal of their intent prior to the
beginning of grade nine (9) or as soon thereafter as the intent is known, but within the first thirty
(30) school days of the academic year in which they wish to graduate. A Letter of Intent to
Apply shall be entered into the student information system by October | of the year the student
declares intent to graduate early.*

Students working toward receipt of an Early Graduation Certificate shall be supported by
development and monitoring of an 1. PindividuaHearning-plan 1o support their elToris,

o graduate early and camn an Early Graduation Certificate, a student shall:

1._Score proficient or higher on the state-required assessments; and )

2. Meet the collepe readiness exam benchmarks established 13 KAR 2:020 for placement in
gredit-bearing courses without the need for remediation,

A stdent who has indicated an intem 1o graduaie enrly mav participate in the student’s stale

pdministration of the collepe readiness exam prior (o the junior vear, il needed. Students who
meet all applicable legal requirements shall be awarded a diploma and an Early Graduation
Certificate.
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CURRICULUM AND INSTRUCTION 08.113
(CONTINUED)

Graduation Requirements

GRADUATION CEREMONIES

Students shall have completed the necessary requirements to earn a diploma before they may
participate in the graduation exercises.

The Superintendent or the Principal, with the written approval of the Superintendent, may deny
any senior the privilege of participating in any or all of the graduation activities if the senior's
conduct is such that it will discredit the graduating class or school.

Graduation exercises at individual secondary schools shall be held no earlier than the evening of
the last day of schoo! in the school term.

TRANSCRIPTS
Each graduating senior is entitled to three (3) free copies of his/her transcript.
DIPLOMAS FOR YETERANS

In keeping with statute and regulation, the Board shall award an authentic high school diploma to
an honorably discharged veteran who did not complete high school prior to being inducted into
the United States Armed Forces during Wortd War 11, the Korean conflict, or the Vietnam War.!

REFERENCES:

KRS 40.010; KRS 158.140; 704 KAR 7:140
KRS 158.622
IKRS 156.160; 20 U.S.C. sec. 1414
KRS 158.142; 704 KAR 3:305

KRS 158.141

KRS 156, 027; KRS 158.135
SREASEAH: KRS 158,1411; KRS 158.143; KRS 158.183; KRS 158.281
KRS 158.302; KRS 158.645; KRS 158.6451

KRS 158.860

13 KAR 2:020; 702 KAR 7:125; 703 KAR 4:060

704 KAR 3:303; 704 KAR 3:306, 704 K AR Chaprer &
OAG 78-348; OAG B2-386

Kentucky Academic Standards
RELATED POLICIES:

08.1131; 08.14; 08.22; 08.222
09.126 (re requirements/exceptions for students from military families)
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LEGAL: SB 1| CREATES A NEW SECTION OF KRS 158 TO INCORPORATE TRAUMA-INFORMED
PRACTICES [N COUNSELING AND MENTAL HEALTH SERVICES AND REQUIRES THE
SUPERINTENDENT TO REPORT ON THE NUMBER AND PLACEMENT OF SCHOOL COUNSELORS IN
THE DISTRICT.

FINANCIAL IMPLICATIONS NONE ANTICIPATED

LEGAL: REVISIONS TO 704 KAR 3035 REQUIRE DHSTRICTS TO INCORPCRATE KENTUCKY
ACADEMIC STANDARDS FOR CAREER STUDIES

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.14

Guidance

Guidance and counseling services shall be provided for students. Counsclors may perfirm
mental health services gogd provide implementation and tmining on irauma-infomed practices as
addressed in law,

SERVICES

Services provided by the guidance program shall consist of educational counseling; career and
personal counseling; testing, and other services requested by students, parents, or stalf.

INDIVIDUAL LEARNING PLANS

In keeping with Kentucky Administrative Regulation, the District shall implement an advising
and guidance process to support development and implementation of an ilndividual 11 carming
pPlan (1L for each sludent that mcludes carcer development and awareness. The [LP sbu :1I
specifically ¢ et vided in the Kentpeky Academic Standards for care
studices.

CONFIDENTIAL MATERIAL

All records and counseling information shall be kept in confidence as provided by applicable
law.}?

SUPERINTENDENT TO REPORT

Mo later than November 1, 2019, and epch subseguent vepr, the Superiniendent shall report 1o (he
Kentucky Degpariment of Educations ibe number and placement ol school counselors in_the
Dijstrict. The report shall include the source of funding for eagh position, as well as a summary of

the job_dutics and work pnderiaken by cach counselor and (he approximate_percent_of lime
devoted to each duty over the coprse of the vear,

REFERENCES:
Mew Section of KRS 158

12KRE 506 (Kentucky Rules of Evidence); KRS 158.154; KRS 158.155; KRS 158.156:
KRS &1.878; KRS 620.030

FR5-6-F78: 703 KAR 4:060; 704 KAR 3:303; 704 KAR 3:305. 704 KAR Chapler §
RELATED POLICIES:
08.113;09.14
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LEGAL: REPEAL OF 703 KAR 5200 REMOVES THE REQUIREMENT FOR END OF COURSE EXAMS
THAT COUNT TOWARDS A STUDENT'S FINAL GRADE IN A COURSE
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.221
Grading

ACHIEVEMENT

Teachers shall maintain detailed, systematic records of the achievement of each student and shall
report every nine (9) weeks to the parent or guardian on the progress of their child. Grade reports
shall be issued to parents and students within five (5) school days afier the end of each grading
period.

Parents/guardians shall be notified any time during the semester when a student is in jeopardy of
failing a course or grade. The Principal shall be responsible for monitoring teacher and counselor
implementation of screening and  noftification  guidelines  developed by the
Superintendent/desipnee.

A student's grade shall not be lowered as a disciplinary action.

GRADING SCALES
The following scale will be used to indicate the cffort and progress of the pupil:
Letter Grade | Numerical Range Explanation
A 95-100 Outstanding progress, exceptionzl effort
A- 90-94
B+ 87-89 Good progress, strong effort
B §3-86
B- 80-82
C+ 77-79 Satisfactory progress, average effort
C 73-76
C- 70-72
D+ 67-69 Some progress, not encugh effort
D 63-66
D- 60-62
F 0-59 Unsatisfactory progress, unsatisfactory effort
! Incomplete Needs to complete necessary work

In art, music, and physical education classes for grades one (1) through cight (8), the letter “S"
will be used to indicate satisfactory achievement and the letter "N" will indicate that the pupil
needs improvement in the subject.

Each primary teacher shall provide parents with a comprehensive report that is based on samples
of their child's work and that includes a descriptive, narrative evaluation of all aspects of the
child’s progress.

Crrtmbes-cared o end-nltourse enais-reguired - -Dipleschoek-oourses desigamed-Toe-hentucky

AdministrationRegulation—shell-countaswenty-percent-205o)-of—a—student-s-final prade—in-a
eOurse:




CURRICULUM AND INSTRUCTION 08.221
(CoNTINUED)

Grading

INCOMPLETE GRADES

An incomplete shall be given when part of the work of the course is not completed due to
extended illness or to other circumstances beyond the control of the student at the time grades are
due. Makeup work must be completed by the end of the subsequent grading period. The letter
grade "I" shall not be recorded as a final semester grade.

REFERENCES:
KRS 158.140; KRS 158.645; KRS 158.6451; KRS 158.860
KRS 160.345; KRS 161.200

RELATED POLICIES:

02.441
08.113
08.22
08.222
08.5



LEGAL: HB 399 CREATES A NEW SECTION OF KRS CHAPTER 159 TO ALLOW CHILDREN OF
MILITARY FAMILIES WHO ARE TRANSFERRING TO KENTUCKY ON OFFICIAL MILITARY ORDERS
TO PRE-ENROLL IN A SCHOOL DISTRICT WITH OFFICIAL DOCUMENTATION

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.126

Students of Military Families

The following are key provisions that apply to students from military familics that are based on

the compact agreed upon by states belonging to the Interstate Commission on Educational

Opportunity for Military Children:

ENROLLMENT

A child of a military family may pre-cnroll or participate in pre-admission in the District if the

within the state while on active military duly pursuant 1o an official military order, The District
shall accept wn application for cnrollment and course registration by glecironic means for_the

District within top ( 190) days alter the arrival date provided on olTicis] documentation, The parenl
or puardian may use, a5 prool of residence, the pddress of;
1A iemporary gn-post billeting Facility; g

2, A purchased or leased home or apariment; or

3. Any federal government housing or off-post military housing, including off-post military

housing that may ke provided through o public-private venlure,

Lintil actugl attendance or enrollment in the Distrct, the child of a military family shall pol; s
Count for the purposes of average daily atiendunce; i

A
2. Be charged feition pursuant (o KRS 158.120; or

3. Beincluded in the stale assessment and sysiem, |,

Students from a household of an active duty service member who are moving into the District
shall be enrolled and appropriately placed as quickly as possible based on information provided
in the student’s unofficial records pending validation by the official record that the District shall
request from the sending school.

Special power of attorney, relative to the puardianship of a child of a military family and
executed under applicable law shall be sufficient for the purposes of enrollment and all other
actions requiring pareninl participation and consent. A transitioning child of a military family
who is placed in the care of a non-custodial parent or other person standing in loco parentis and
living in a jurisdiction other than that of the custodial parent may continue to attend the school in
which s/he was enrolled while residing with the custodial parent.

TuITION

Tuition shall not be charged for @ transitioning child of a military family who is placed in the
care of a non-custedial parent or other petson standing in loco parentis and living in the
Jurisdiction other than that of the custodial parent.
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STUDENTS 09.126
{CONTINUED)

Students of Military Families

IMMUNIZATION REQUIREMENTS

Students from military families shall have thirty (30) days from the date of enrcliment to obtain
required immunizations or additional time as may be determined by the Interstate Commission
Compact rules.

PLACEMENT

Kindergarten and {irst grade students from a household of an active duty service member moving
into the District from an accredited school in another stalc shall be allowed to continue
placement at their current grade level, regardless of age.

Decisions about placement of students from military families in educational programs shall be
based on current educational assessments conducted at the sending school or
participation/placement in like programs in the sending state. Such programs include, but are not
limited to the following programs:

1. Gifled and talented; and
2. English as a second language (ESL).

This shall not preclude the District/school from performing subsequent evaluations to ensure
appropriate placement of a student.

SPECIAL EDUCATION SERVICES

The District shall initially provide comparable services to a student with disabilities based on his
or her current Individualized Education Program (IEP).

The District shall make reasonable accommodations and modifications to address the needs of
incoming students with disabilitics, subject to an existing Section 504 (Title I1) Plan®, 1o provide
the student wilh equal access to education. This does not preclude the school in the receiving
state from performing subsequent evaluations Lo ensure appropriate placement of the student.

* In Kentucky, a student Title 11 Plan is the same as a Section 504 Plan.
DEPLOYMENT-RELATED ABSENCES

Students whose parent or legal guardian is an active member of the uniformed services, as
defined by this compact, and has been called (o active duty for, is on leave from, or immediately
rctumed from deployment to a combat zone or combat support posting, shall be granted
additional excused absences at the discretion of the Superiniendent to visit with their parent or
legal guardian relative to such leave or deployment.

EXTRACURRICULAR PARTICIPATION

The District shall facilitate the opportunily for transitioning children of military families to
participate in extracurricular activitics to the extent they are otherwise qualified, regardless of
application deadlines.



STUDENTS 09.126
{CONTINUED)

Students of Military Families

GRADUATION REQUIREMENTS

The District shall waive specific courses required for graduation if similar course work has been
satisfactorily completed in another school district or shall provide reasenable justification for
denial. Should a waiver nol be granted to a student who would qualify to graduate from the
sending school, the District shall provide altermative means of acquiring required coursework so
that graduation may occur on time. Otherwise, the District shall ensure receipt of a diploma from
the sending school district i the student completed graduation requirements of that district.

Exit exam scores from sending schools shall be accepted in accordance with the Interstate
Commission Compact.

CHILDREN OF CIVILIAN MILITARY EMPLOYEES

Children of civilian military employees shall be afforded the same rights as children of military
families under KRS 156.730 if the parents are required to move to perform their job
responsibilities resulling in the students having to change schools.

REFERENCES:

"New Chapier of KRS 159

KRS 156.730; KRS 156,735, KRS _158.020

Individuals with Disabilities Education Improvement Act of 2004
Section 504 of the Rehabilitation Act; District 504 procedures
Americans with Disabilities Act

RELATED POLICIES:

02.4241; 08.113; 08.131; 08.132; 08.13452; 08.222
09.12; 09.121; 09.123; 09.124; 09.211; 09.3; 09.313
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LEGAL: SBI AMENDS KRS 156 095 REQUIRING SUICIDE PREVENTION TRAINING TO INCLUDE THE
RECOGNITION OF SIGNS AND SYMPTOMS OF POSSIBLE MENTAL [LLNESS FOR ALL SCHOOL
DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS IN
GRADES SIX {6) THROUGH TWELVE (12) AND MODIFIES SUICIDE TRAINING REQUIREMENTS
FINANCIAL IMPLICATIONS: COST OF TRAINING

STUDENTS 09.22
Student Health and Safety

PrIORITY
Student health, welfare and safety shall receive priority consideration by the Board.

Rules and regulations on health and safety promulgated by the Kentucky Board of Education
under Kentucky statute and by local and state boards of health relating to student safety and
sanitary conditions shall be implemented in each school.

HEALTH SERVICES TO BE PROVIDED

In keeping with applicable fegal requirements, only licensed medical professionals or school
employees who have been appropriately trained and authorized to do so shall provide health
services to students,

Employees to whom health service responsibilitics have been delegated must be approved in
writing by the delegating physician or nurse. The approval form shall state the employee
consents to perform the health service when the employee does not have the administration of
health services in his/her contract or job description as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform the health
service. The approval form shall be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year.!

If the delegation involves administration of medication, the District will maintain proof that the
employee has completed the required training provided by the Kentucky Department of
Education (KDE) or as allowed under KRS 158.838.

Employees to whom health service responsibilities have been delegated shall notify their
immediate supervisor by April 15 of each year if’ they are not willing to perform the service(s)
during the next school year.

SAFETY PROCEDURES
All pupils shall receive annual instruction in school bus safety.

The Superintendent shall develop procedures designed to promote the safety of all students. Said
procedures shall specify specific responsibilities for line positions having responsibility for
student supervision.

SUICIDE PREVENTION

All gmplovees with job duties reguiring direet contact with students in prades siv (61 throygh
twelve (12 ymiddie-andrigh-sehool-teschersprineipuls—and-guidanee-counseloss shall complete a
minimum one (1) hour of high-quality suicide prevention training, including the recogpition of
signs and svmploms of possible mental illness. Such training shall be in-person, by live
streaming, or via video recording and may be included in the four (4) days of professional
development required by statute. The District shall provide suicide prevention materizls for
review by any employee subject to training hired during a year in which the in-person, live
streaming, or video recording training is not required.’
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STUDENTS 09.22
{CONTINUED}

Student Health and Safety

SuICIDE PREVENTION (CONTINUED)

prevention awareness information to students in grades six (6) theopsh twelve (2 iiddle-selosd
grades-antd-above, as provided by the Cabinet for Health and Family Services or a commercially
developed suicide prevention training program.?

SEIZURE DISORDER MATERIALS

All principals, guidance counselors, and teachers shall completc at least one (1) hour of self-
study review of seizure disorder materials no later than July 1, 2019, At least one (1) hour of
self-study review of seizure disorder materials shall also be required for all principals, guidance
counselors, and teachers hired after July 1, 2019,7

REFERENCES:

'KRS 156.501; KRS 156.502; 702 KAR 1:160
KRS 156.095

3KRS 158.070

KRS 156.160

KRS 158.836; KRS 158.838

702 KAR 5:030

RELATED POLICY:
09,2241

Formatted: ksba normal



LEGAL: REVISIONS TO 702 KAR 1160 INCLUDE MEDICATIONS TO BE ADMINISTERED PURSUANT
TO A STUDENT'S SEIZURE ACTION PLAN.
FiNANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.224
Emergency Medical Treatment

FIRST A1D TO BE PROVIDED

First aid shall be provided to all pupils in case of an accident or sudden illness until the services
of a health care professional become available.

FIrRST-Alb ROOM

A first-aid area with appropriate equipment, supplies and provisiens for the child to recline shall
be designated in each school. At least two (2) adult employees in each school, at least one (1) of
whom shall be present at the school at all times during school hours, shall have completed and
been certified in @ standard first aid course that includes CPR for infants and children.

The District shall have employees trained in accordance with the law to administer or help
administer emergency medications.

When cnrolled students, for whom documentation under KRS 158.838, including seizune action,
plans, has been provided to the school, are present during school hours or as participants in
school-related activities, a school employee who has been appropriately trained to administer ot
assist with the self-administration of glucagon, insulin, seizure rescue medications, or medication

& student's seizure aetion plan, shall be present.
INFORMATION NEEDED

A number at which parents can be reached and the name of the family physician shall be
maintained at each school for all its pupils.' Parents will be notified in the event of an accident.

EMERGENCY CARE PROCEDURES

Schools shall have emergency care procedures comporting with regulation' and may utilize the
Kentucky Department of Education’s Health Services Reference Guide (HSRG) as ¢ resource.

When an emergency arises and the student’s parent/guardian or designec cannot be reached in &
timely manner, the school will take action necessary to maintain the student’s health, such as
calling emergency medical personnel or taking the student to a health care fucility. In such
instances, school personnel shall notify health professiongls of any medications that they are
aware the student is taking.

REFERENCES:

1702 KAR 1:160

KRS 156.160; KRS 156.502

KRS 158.836; KRS 158.838

Kentucky Department of Education Health Services Reference Guide (HSRG)

RELATED POLICIES:
09.21; 09.22; 09.2241
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LEGAL: HB 1] REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODLUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TC OPT OUT OF THESE PROVISIONS WITHIN
THREE (3} YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

STUDENTS 09.4232
Tobacco, Aliernative Nicotine, or Vapor Producis

Students shall not be permitled to use or possess any tobacco product, allemative nicotine
product, or vapor product as defined in KRS 438.305,-lichiers—and-mutheson-properi—emwaed
er-eperated-by-thepn or in_all Board_property at all times, insideBoard-swhned-ingluding any
vehicles, owned, operated, lepsed, or contracted for use by the Board and while anending or
participaling in any en-theswavto-end-from-sehoal-and-during-school-spensered-related student
trips and-or studeni aetivitiesaclivily,

Adequate notice shall be provided (o students, parents and_guardians, school emplovees, and the
general public,

Signage shall be posied on or in_all_property, including anv vehicle that is gwned, operated,
leased, or contracied for use by the Board, clearly stating that the use of all such prdlucts is
prohibited at all times and by 2}l persons on or in the property.,

School employees shall enforee the policy, Students who violate these standards shall be subject

to pennfties sel forth in the local code of acceptable behavior and discipline. For purposes of this
policy, the term parent also includes the person serving as guardian.

Consequences for students engaging in the prohibited behavior shall be provided in the Student
Code of Conduct handbook.

REFERENCES:

KRS 160.290; KRS 160.340; KRS 161.180
KRS 438.050; KRS 438.305; KRS 438.350. Mew Section of KRS 438
OAG 81-295; 0AG 91-137
P. L. 1114-95, {Every Student Succeeds Act of 2015)
Storbidity—and—Mortah—Weokde—Repori—Center—For—Disense-Control-ond —Provention:
bebrpar- 23 A Mo R

RECATED POLICIES:

03.1327:03.2327; 05.31; 06,221; 10,3




LEGAL: 5B1 CREATES A NEW SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE
WRITTEN NOTICE TO ALL STUDENTS, PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10)
DAYS OF THE FIRST INSTRUCTIONAL DAY OF EACH SCHOOL YEAR OF THE PROVISION OF KRS
508 078 AND POTENTIAL PENALTIES UNDER KRS 532060 AND KRS 534030 UPON CONVICTION
FINANCIAL IMPLICATIONS: COST OF PROVIDING NOTICE

STUDENTS 09.425
Assault and Threats of Violence

PuriLS

Any pupil who threatens, assaults, batters or abuses another pupil shall be subject to appropriate
disciplinary action, including suspension or expulsion.!

SCHOOL PERSONNEL

Any pupil who threatens, assaults, batters or physically or verbally abuses a teacher or other
school personnel shall be subject 1o approprinte disciplinary action’ up to and including expulsion
from school and/or legal action.

Stwdents may alse be subject (o prosecution or juvenile justice interventions for assault, threats,
or other abusive conduct,

within ten { 10) dovs of the first instructional dav of each school vear of the provision of KRS
508,078 and potential penalies ynder KRS 532,060 and KRS, 534,030.2
REMOVAL OF STUDENTS

School administrators, teachers, or other school personnel may immediately remove or cause Lo
be removed threatening or violent students from a classroom setting or from the District's
transportation system pending any further disciplinary action that may occur. Threatening or
violent behavior shall include, but not be limited to:

1. Verbal or written statements or gestures by students indicating intent to harm
themselves, others or property.

2. Physical attack by students so as to intentionally inflict harm to themselves, others or
property.
Removal of students from a bus shall be made in compliance with 702 KAR 5:080.

Each school shall designate the site(s) to which employees may remove students from a
classroom setting and the employee(s) who will supervise the student at the site.

When teachers or other personnel remove a student, they shall complete and submit a form to
document the removal and the causes as soon as practicable. The Principal shall review the
removal as soon as possible to determine if further disciplinary action is warranted or if the
student is to be returned to the classroom.

A written report of violent acts is to be submitted to the Superintendent or designee.
REPORT TO LAW ENFORCEMENT AGENCY

When they have reasonable belief that a violation has taken place, principals shall immediately
report to law enforcement officials when an act has occurred on school property or at a school-
sponsored function that involves assault resulting in serious physical injury, a sexual offense,
kidnapping or each instance of assault involving the use of a weapon.

Formatted: ksba normal
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STUDENTS 09.425
{CONTINUED)

Assault and Threats of Violence

DOMESTIC/DATING VIOLENCE REPORTING AND EDUCATION

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the
report with the victim prior to contacting a law enforcement officer.

School personnel shall report to a law enforcement officer when s/he has a belief that the death
of a victim with whom s/he has had a professional interaction is related to domestic violence and
abuse or dating violence and abuse.

These reporting requirements covering domestic violence and abuse or dating violence and abuse
do not relieve school personnel of the duty to report any known or suspected abuse, neglect, or
dependency of a child pursuant to KRS 620.030. This separate reporting requircment covers
abuse, neglect or dependency of a child committed or caused by a parent, guardian, other person
exercising control or supervision, or a person in a position of authority or specinl trust.

If individual school personnet has reasonable cause to believe that a victim with whom s/he has
had a professional interaction has experienced domestic violence and abuse or dating violence
and abuse, sthe shall provide educational materials to the victim relating to such form(s) of abuse
and including information on access to regional domestic violence programs or rape crisis
centers and how lo access protective orders. These materials shall be made available to school
personniel in print form or on the web by the primary domestic viclence, shelter, and advocacy
service provider designated by the Cabinet for Health and Family Services to serve the school
District’s area.

NOTIFICATIONS

As soon as the Superintendent/designee confirms that a serious threat has been confirmed,
designated personnel shall attempt to notify staff members and/or students who have been
threatened and parents of students who are the subject of a threat. Such notification shall observe
and comply with confidentiality requirements of applicable law including, but not limited 1o,
state and federal Family Educational Rights and Privacy Act (FERPA) laws.

Any District employee assigned 1o work directly on a continuing basis with, a student who has a
documented history of physical abuse of a school employee or of carrying a concealed weapon on
school property or &t a schoel function, shall be netified in writing of the student’s history by the
Principal or designee prior to the assignment.

The Board does recognize in rare and limited cases, legitimate acts of self defense do occur and
in those instances, the student who is acting to defend his or her person from an unprovoked
attack should not be automatically considered in violation of this Policy.



STUDENTS 09.425

(CONTINUED)
Assault and Threats of Violence
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LEGAL; 5B 1 CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE A
THREAT ASSESSMENT POLICY COVERING THE DESIGNATION OF A THREAT ASSESSMENT TEAM
THAT IS TO IDENTIFY AND RESPOND TO STUDENTS EXHIBITING BEHAVIOR THAT INDICATES A
POTENTIAL THREAT TO SCHOOL SAFETY OR SECURITY.

FINANCIAL IMPLICATIONS: HIRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09.429

Threat Assessments
DEFINITIONS
~5choo] safety” shall mean a program_of prevention that prolects stugdenls and stll ffome . | Formateed: ksba nommat )
substance abuse, violgnge, bullving, lhg!], thie hnle or_usg of jllepal substances. exposure to { Formatted: Justified, Space After: 6 pt )
weapons and threals on school grounds, and injury from severe wemther, fire, and natural
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school buildings ;Eggmms. and other school facilities and praperties, { Formatted: ksba nomal, Font color: Auto ]
o C55M eam” pnd “team” shall mean a school salery and securily threst nssessmen

team cstablished pursuani to this policy and o new seclion of KRS 158,

ESTABLISHMENT AND MEMBERSHIP OF TEAMS

A school safety and sceurily threat assessment team shall be established m each school of the { Formatted: ksba nomal, Font: 12 pt

-

Disirict. The members of the feam gt cach school shall ke designated by the District School
Safety Coordinator, and shall consist of two (2) or more school siafl members, School staff
members that muy be designated as o member of the tepm at any given school may include:
school_adminisicators;: school counselors; school resource officers: school-based mental health
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may serve more than one {1 school of the [isiricl,
PURPOSE OF TEAM - - { Formatted: sideneading 1
I p C ; ) students exhibiting behavior that | Formatted: ksba nommal, Font: 12 pt ]
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compenents of a comprehensive school safety and school seeurity plan include efforts to:, . | Pormatted: ksba normal )
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‘| Formatted: ksba normal ]
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3._Maintain a threat assessment team; " { Formatted: ksba nomal ]
6. _Reinforce glear poficies and procedures; { Formatted: ksba nomal )
7,_Provide resources to appropriately respond Lo students; *{ Formatted: ksta nomal %
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STUDENTS 09.429
(CONTINUED)

Threat Assessments

GENERAL COMPONENTS OF SCHOOL SAFETY AND SCHOOL SECURITY PLANNING (CONTINUED)

B, Promate information-sharing between the sghool District and appropriate community - | Pormatted: ksba nomal
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9, Linison with law enforcement;, and _ | Formatted: ksba normal
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The District School Safety Coordinator, members of threat usssessment teamns, and other { Formatted: sideheading

appropriaie Disirict administrators and stalT, shall give appropriate consideration to the following { Formatted: ksba normal
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;nmn@mﬂvg plan for schools to:

Identily students or situations of concern; - | Formatted: ksba normal ]
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c._Assess the student or situation risk, in context based on the totality of the information | Formatted; ksba normal )
available: and ~ - -| Formatted: ksba normal )

d. Identily and implement or recommend appropriate response stralegies to addee | Formatted: ksba normal )
concern. - Formatted: ksba normal )
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STUDENTS 09.429
{CONTINUED)

Threat Assessments

THREAT ASSESSMENT TEAM MONITORING

The District School Safety Coondinaler and the Superintendent/designes shall monitor the work
of the threal assessment team in each school of the Disiricl,

ACCESS TO STUDENT RECORDS Y

Ihreal asqcim mm mhm _mcludmg_nq__mu.mhm \\ho are _not_school District

; : ; of the Family Egucational
nghls und Privacy Act {FERPAL and_ss _such_may access Sl}.!.!&!ﬂ records 1o the extent
necessary in connection with the work of the team, in accordance with FERPA and Board Policy
09.14,

INTERACTION OF TEAM ACTIVITIES WiITH Sci00L DISCIPLINARY ACTION AND/OR AW+
ENFORCEMENT

Threal assessment team activities and anv responses undertaken or recommended by 3 team, do
nol_negate or override applicable disciplinary procedures or ﬂiﬂn under Board policy or the
Code of hccgﬁaﬂc j];_]mvpr qm_l Dncuﬂmc or |C'Eﬂ] n.punm; reguirements, including those
coveri al ; depend sg; or_domestic and dating

2
vialence,

IvimunaTy FrOM Civie or CRIMINAL LIABILITY

A school Disirict, School Safeiy Coordinal :
acuwlu:‘; gf’a_s;lm sal;g mﬂ g-gum; threat asﬁc;-.amu leam enjoy imapunity from ch_and
ipn_in. the threat assessment process as provided in

Mew sgction qf_l.ﬁ&l
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LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY §, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT [N ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, L.LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OFTION TO OPT OUT OF THESE PROVISIONS WITHIN
THREE (3) YEARS OF JUNE 27, 2019

FINANCIAL IMPLICATIONS: COST OF SIGNAGE

COMMUNITY RELATIONS 10.5
Visitors to the Schools

The Board encourages parents, professional educators, and others who have Jegitimate
educational interests pertaining to the District’s public school program to visit the schools. To
ensure that school personnel are awarc of visitors' presence, visits to classrooms shall be
scheduled in advance unless authorized by the Principal/designee and all visitors must report
immediately to the Principal's office upon entering the school and identify themselves as well as
declare their purposes for visiting.
To provide a safe and secure leaming environment, visitors shalf abide by the following:
1. ALL VISITORS must eater through designated doors identified by the schools.
2. Visitors shall immediately report to the Main OfTice.
3. Visitors shall sign in and state the purpose of the visit and receive a visitor’s pass on
approval from the Principal. (ALL VISITORS MUST WEAR A VISITOR’S PASS IN
A VISIBLE AREA.)

4. Visits to classroom must be scheduled in advance unless authorized by the
Principal/designee.

5. Students are not permitted to bring guesis er visitors to school without permission from
the Principal.

6. Visits should be related to the need(s) of the child.
REGISTRANTS

No registrant, as defined in KRS 17.500, nor any person residing outside of Kentucky who
would be required to register under KRS 17.510 if the person resided in Kentucky, shall be on
the clearly defined grounds of a District school, except with the advance written permission of
the Principal or the Board that has been given after full disclosure of the person's siatus under
KRS 17.510 as a registrant or sex offender from another state and all registrant information as
required in KRS 17.500.

A registrant is defined as:

1. Any person eighteen (18) years of age or older at the time of the offense or any
youthful offender, as defined in KRS 600.020, who has committed:

a. A sex crime; or

b. A criminal offense against a victim who is a minor; or
2. Any person required 1o register under KRS 17.510; or
3. Any sexually violent predator; or



COMMUNITY RELATIONS 10.5
(CONTINUED)

Visitors to the Schools

REGISTRANTS (CONTINUED)

4. Any person whose sexual offense has been diverted pursuant to KRS 533.250, until the
diversionary period is successfully completed.

A rcgistrant, who is the parent/legal guardian, or the person designated by the parent/legal
guardian to have access to a student, must request and reccive prior permission from the
Principal to come onto school grounds. The Principel shall determine whether the requesting
registrant is permitted to come onto school grounds for the following reasons:

1. To pick up or drop off their child each day.
2. To pick up the child who is injured or ill.

3. To confer with school stafT concerning academic, disciplinary or placement issues
involving the student, including matters required by federal or state law.

4. To attend a school activity, including athletic practices and competition, in which the
student is a participant.

5. To vote when the school has been designated as a polling place.

Depending on the facts of the particular request, the Principal’s response oplions may include,
but are not be limited to the following:

e Requiring the registrant to provide additional information needed;
e Specilying check-in and check-out requirements;

e Requiring the registrant 1o be directly supervised by an individual designated by the
Principal while on school grounds;

e Restricting the registrant to a designated Jocation on school grounds;
¢ Limiting the time the registrant will be permitted to be on school grounds; and
e Denying the request to come onto school grounds.

The Principal shall notify the Superintendent/designee of each request from a registrant and the
response made to the registrant, If questions arise about a request, the Principal shall consult with
the Superintendent concerning requests from registrants, and the Superintendent may seek
further advice from the Board Attorney.

For all other reasons and for all individuals making a request other than parent/legal
guardian/designee, the Principal shall consuft with the Superintendent as the executive agent of
the Board before making a final determination.

OTHER RESTRICTIONS

Guests or visitors of students are not allowed at school without permission from the Principal. In
addition, no salespersons or peddlers shall come onto school property without prior approval of
the Superintendent/designee.

Visitors shall not enter classrooms unless they have the prior consent of the Principal/designee.



COMMUNITY RELATIONS 10.5
(CONTINUED)

Visitors to the Schools

CoNDUCT/PROHIBITION ON RECORDING

All visitors to the schools shall conduct themselves so as not to interfere with the daily operation
of the school program.

Due to privacy concerns, and except for emergency situations, personally owned recording
devices are not to be used to create video or sudio recordings or lo take pictures except with prior
permission from the Principal/designee and the affected individual(s).

An exception may be made for events considered to be in the public arena (e.g. sporting events,
academic competitions, or performances to which the general public is admitted) where the
activity does not materially disrupt the event, prevent others from observing the event, or
otherwise violate legal rights. School social events for students, activities sponsored by student
clubs, and activities during the school day that are not open to the public are not considered to be
in the public arena.

Such devices include, but are not limited to, personal cell phones and tablets.
ATTIRE

Visitors shall observe the community standards of acceptable dress and, before entering the
schools, wear attire that neither disrupts the educational process nor poses a health or safety
threat to themselves or the students/stafT.

Lsk 0y TOBACCO, M ERN VIV E NCOTivE, 01V vror PRODUCTS PROHIBITED

The wse of amy 1obacco product, allemative nicotine produdt, or vapor produet, as defined in
KRS 438.303. 15 prohibited for all persons and st all times on or in all propernty. including nny
sehiele, that is omned, operited. leased, or contracted for use by the Boacd and while atending
or_participating in_any_school-related student teip or studentactivity and in the presence ot a
student or students

Adeguate notice shall be provided 1o siudents, parents and cuardians, school emplovees, and the
aeneral public,

Signage shadl be posted on or in all property . including any vehicke that is owned, operated,
leased, or gontragted for use by the Board, ¢learh stating that the use of all swuch produts s
prohibited at all tmes and by all persons on or in the property

which may be imposed by iw<, are subjeel e verbal warnings o reltrain_{rom use ol the subject

product, Helysal 1o pefrain_from such nse or repeated instances ol prohibited use alter prier
correspomting civ il ard crimimal penalties.”

Theuse of any-tobaceo-product-in-all- Board-owned buildings and vehicles tsstrictbv-prohibiied
Hietse-ob-aiv-tobaceo-produet-on-al-other-Bosrd-owned-properi—is-profubited-exeept-during
eres—perionnanees—aetviteand-mestipgssehediled-afior—schoo-hours—ando—which-the
publie-is either-inviled-orotherwise-entitled y-lave o atiend



COMMUNITY RELATIONS 10.5
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Visitors to the Schools

L5103 TOBACCO, A LIERN AL E N0 1IN, OR Y AP0k PRODUCTS PROHIBITED (CONTINUED)

Hiee-vHobaeco-producti—whenpermiitied-on-Board-propertv—shal-be-onh—h-otiside-areas
desianpted—br—the—schoolPrinetpabdesignee—sehool—eonncil—or—Superitiendent/desisnee—as
appropriste-Tobacco-produce-use-erens—including—but—not-hmiled 1o—such-areasm-owside
stiletie-complesessshoukd-be-desianeted dn-isolation-lrem-publie-view-ond -ai-deast-25-(twent-
Hive)Heet-but-not-more-thm— Hi-eet v lron-entprexiaregsto-mnimire—health-issues-for
studenis-enloyees and-visitors- Receptaeles for-used-lobacco produets-shath-be-provided-in-the
destapated-arens

Oiside-athletie-complexes shall- have-a-designated-tobieco use-area-within-the comples—so-that
readmisston—ssies—do—notdetrmofrom—the—administratiop—ot- the—event-or-cause—ndditional
admission-charges for-visitors: The-poliey-and the-location ol the designated-tobacco-product-use
srcutsHnustbesnnounestnithestart-obalpublic-eventz- performances—aetivitiesand-mectings
andnt-hatHimes-omat-breshs—as-upplicable-brthe—ehool-Prineipalidesisneeor-Superitendent
designes

ACCOMMODATION

Visitors with disabilitics shall be accommodated as required by law. Individuals requesting
accommodation shall contact the District ADA/504 Coordinator for assistance and guidance.
Accommodations may include, but are not limited to, the following considerations:

e  Effective communication ¢ Use of power driven mobility devices

+  Event ticket sales accommodation s Use of service animals

o  Companion seating at events

The District shall notify the public of any requirements and/or deadline for requesting such
accommodation.

WEBSITE ACCESSIBILITY

The District is committed to ensuring accessibility of its website for students, parents, and
members of the community with disabilitics. All pages on the District’s website will conform to
the W3C WAI's Web Content Accessibility Guidelines (WCAG) 2.0, Level AA conformance, or
updated equivalents.

WEBSITE ACCESSIBILITY

Under District developed administrative procedures, students, parents, and members of the
public may present a complaint regarding a violation of the Americans with Disabilities Act
{ADA), Section 504 related to the accessibility of any official District web presence which is
developed by, maintained by, or offered through the District or third party vendots and open
sources.
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Visitors to the Schools
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KSBA Procedure Service
2019 Procedure Update (#23) Checklist

5/30/2019

District:  Floyd County Schools

To cnable KSBA to track and store your District’s administrative procedures in our procedure database, please
indicate below what decision you have made on the proposed new/revised procedures enclosed for your review.
We will forward printed or reproducible copies of the procedures when we receive this form and update your
online manual if you belong to that service.

Adopt as Adopt with  Date of District/  Keep Current Delete

SUns L L Written Modification®*  Board Review Procedure Procedure

01.3 AP.2

01.3 AP.21

01.6 AP.2

03.11 AP.21

03.11 AP.25

03.123 AP.2

03.162 AP.2

03.19 AP.23

03.21 AP.21

03.21 AP.25

03.223 AP.2

03.29 AP.23

054 AP.21

05411 AP.I

05.5AP.1

06.34 AP.2

07.11 AP.1

07.13 AP.1

08.13451 AP.1

09.224 AP.1

09.33 AP.2}

09.425 AP.22

09.429 AP.1

10.11 AP.21

10.5 AP.1




*Please attach a copy of the modified policy. DO NOT RETYPE A DRAFT - simply indicate the district-initiated changes
by writing in colored ink, circling, highlighting, ete.

Superintendent's Signature Date

Please return this completed form to KSBA at your earliest opportunity.
Please contact your KSBA Consultant IF you need KSBA to completely reprint all policy pages or to order
additional new manuals, instead of just getting copics of the updated policies.
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EXPLANATION HB 22 AMENDS KRS 160 190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND INCLUDES
VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS. THESE FORMS
ARE TO BE USED TO PROVIDE NOTICE THAT A VACANCY EXISTS, A SAMPLE NEWSPAPER
ADVERTISEMENT, THAT A VACANCY HAS BEEN FILLED, AND THAT A MEMBER (S APPOINTED.
FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT AND NOTICES

POWERS AND DUTIES OF BOARD OF EDUCATION  01L3AP2

Board Vacancy Forms
Fory 17O PROVIDE NOTICE THAT A VACANCY EXNISTS:

Date:

To Whom it May Concern:

A vacancy exists on the Board of Education, as of )
in the seat [Division # {for counny schoof systems) or the District @ larpe (for independyp
schond systemsi] formerly held by . The unexpired term [or this seat is
set {o end on . The Board will procesd to appoint an individual 1o Gl

Sincerely,

Superiniendent/Board Sceretary

£C: Secergiory of Stute, State Cuapitol, 704 Capital Ave., Room #1352, Franklon, kY 40601
Connty Clerk
_Commissiongr of Fducation, Kenfucky Department of Fducation, 300 Sower Blvd.,
Frank W 40601
Director of Board Team Development, KSEA, 260 Democrat D, Frankiort, kY 40601

REFERENCE:

'OAG B1-316 *

Page 1 of 3

{ Fornnttul Centered, Space After: 12 ot

Formatted: Superscript

Formatted: Space After: 12 pt
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POWERS AND DUTIES OF BOARD OF EDUCATION 01.3AP2
{ConTINuUED)

Board Vacancy Forms

SAMELE NEWSPAPER ADVERTISEMENT ANNOUNCING A BOARD VACANCY . | Formatted: sideheading, Centered, Space After: 12pt
NOTICE OF VACANT BOARD OF EDUCATION SFAT, 2 | Formatted: Font color: Red = =)
The Board of I'ducal:qn_{_ Bom‘d’l is seeking wlj]ymw]‘; for gm!o;_nimcni o \Formatted: font color: Red — =
n# i Formatted: sieheading et
ML&U@&MWMW’ systems)], 'ﬂ"a WM_MLJ unlll lht {_Formatted: Justifed, Space After: Gt
Movember regular election {usc if the next Movember regular election is scheduled more
than one [1] year prior to end of the remaining term) or the end of the term in _______ {use if the
next Movember regular election is scheduled onc [1] vear or less prior o end of remaining terim).
E&Mﬁ!husﬁ_mmc_im_mhq_m_mvm the QJ_H._L_INJEV’i!'W““E the
_upmnlcndcnl and levying taxes and h { b
Be at least 24 vears old and a Kentucky citizen for the last three vears: « - - - Formatted: List Paragraph, Justified, Space After: 6 pt,
 Bulleted + Level: 1 + Aligned at: 0.25" + In E"
= Bearegistered voter in the particular District of the vacancy;
o v i 2 ve a GED centificate;
o Mueet all ther Jegal qualifications (KRS 160.180); « - = Formatted: Spaca Ater: 6 pt, AGd space between ]
+Meetall other hegal qualifications (KRS 160-130): and paragraphs of the same style, Bulieted + Level: 1 + Aligned
o Complete required annual in-service Lraining, <2 025 +Indentat: 05 _.-
. A : : | Formatted: List Paregraph, Justified, Space After: 6pt, |
Applications _are  available  al or _ooling 4l Bylieted + Level: 1+ Aligned at: 0.25° + Indent at: 0.5"
. Mail ﬂlicminrgvln: Superimtendent, ATIN: Board Yacancy " Formatted: Justified, Space Before: 6 pt, After: 6 pt
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POWERS AND DUTIES OF BOARD OF EDUCATION 013AP2
{CONTINULI)

Board Vacancv Forms

"ORM T0 PROVIDE NOTICE T11; AS BEEN FILLE E 3 i o
Date:

To Whom it May Concern;
Pursuant 10 KRS 160.190, and Board Policy (.3, the Board of Education, by
yole of the Board on . hns sppointed 1o_fill the
VICANCY Cre Ml in the seat | Division # {for counn school
sustems) or the District ot large (for independent school systems)] formerly held by
] pintment _is _effective i ianely ‘s address _js

5 hi intme:

Superinlendent/Board Secretary

e Secrgtary of State, State Capitol, 700 Capital Ave,, Room #1352, Frankfor, kY 40601
Countv Clerk

—_Commissioner of Educatipn, Kentucky Department of Educatiog, 30 Spwer Blvd,

Frankfor, KY 40601
Director of Board Team Development, KSRA, 260 Democrat Dr.. Frapkfor, KY 40601

Page 3 of 3

| Formatted: Centered, Space After: 12 pt



POWERS AND DUTIES OF BOARD OF EDUCATIO 3

e I
o 7 Formatted: Centered, Space After: 12pt

Date
Mr./Ms
LKY
Dear Mr.J/Ms :
Pursuant 10 KRS 160190, and Board Policy 01.3, the Board of Fiducation, by- - | Pormatied: Space Aier: 4.0t
vote of the Board on » has_appointed vou 1o Gl the vacancy crested on
in the sear I!L\.l‘:lm # Ufar county school systems) or the Distric

at large (for independent school systems) formerly held by The appoiniment
is effective immediately. Upon being duly sworn in, vou may assume the duties of the office.

his intment_is_sel_lo gnd . Pursuani_1o_KES
160,190, this sest will be open to clection in the Movember general election. The

County Clerk should be consulied for election and candidacy filing information
regording this scat.

z‘.i.!.lm,\ j_q;g],ﬂmuig[ Eﬂm_mgmb_mml receive i mmlmum of twelve (12} hours of in-+ - - | Formatted: Reference, Lot

prvice irsini T02 K alendar vear basis, These
hours shall include ccrtam mandal{:d topics of ethics, finance, and Superintendent evaluation, as

“ﬂi'i on vn.rw ﬂhﬂMﬁMMMM@MMM&

w ve (12 in-service lmtmn annuall in lhc:r ca| cll!. as _charter schwl
authorizers, This requirement s mhmﬂmﬁﬂunnwm by KRS

160.1 certain_hours towards hoth S of

= - Formatted: Space After; 4 pt

W the legal records rclatlng 1o_required Board member training compiction.

KSBA makes efforts to offer training courses thal will meet legal requirements for both general
training and chaner authorizer training. KSBA will contact vou soon 10 begin scheduling training
for the current calendar vear, You mav coniact KSBA by calling ]-RU0-373-2962,

Superintendent/Board Secreian
ge . Secretary of S%Ihﬁm Capitol, 700 Capital Ave., Room # 152, Frankfor, kY 40601

Commissioner of Education, Kentucky Deparniment of Education, 300 Sower Blvd.,
lﬂ!ﬂ%ﬁi iﬂﬁﬂl
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MYWERS AND DUTIES OF BOARDOF EDUCATION 01.3AP2
{CONTINUED)

Board Vacancy Forms
RELATED PROCEDURE; . Formatted: sideheading, Space After: 0 pt

013 AP
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EXPLANATION: HB 22 AMENDS KRS 160,190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND INCLUDES
VACANCY ADVERTISEMENT CONIHTIONS AS WELL AS AN APPLICATION PROCESS.

FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT

POWERS AND DUTIES OF BOARD OF EDUCATION
Application for Board Vacancy

1.3 AP21

Name of School District;

| [Diviston # {for county sehool systems) or the District ot large {for independent school -~ - Formatted: Nommal, Justified, Space After: 6 pt, Tab slnps:]
systens)] 279", Lef + Not at 379"
Name; Birthdate: - - 1 Formatted: Space After: 0 pt ]
Last Firss MI
Address: k- - - { Formatted: Space After: 0 pt ]
{ Street or Box # Siale Zip Code
Telephone: - - = - Formatted: Space After: O pt )
Business Home Cell
. | Formatted: Space After: & pt ]
Email Adidress:
| Formatted: Font: 11 pt ]
| Formatted: Font: 11 pt ]
{ Formatted: Font: 11 pt ]

g -:{mmd.mnm sehoel Disiret) you wish 1o sorve?
3 Are you on oflicer of, or employed by, any cay, county, consolidated local government, or other

~BYes Do

Formatted: Indent: Left: 0", Numbered + Level: § +
Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left

+ Aligned at: 0.25" + Indent at: 0.57, Font Alignment: Auto

muanigipality? OYgs O3 No
If yes, please identify
_ Do vou bove uny relatives emploved by the Disinet? DO ¥es  OLNo

fye, x indicale elations 0
D Other

6. _Have you ever been o memier of any logy! Board of Cducation in Kentucky? £1Yes T MNo
If 50, which Distriet and when 4

1.__Dao you currently hold any elective federnl, state, county, or city office] OYes O No
If yes, please idenuly
Do v 11 € cgS Nvolvel C5 OF ofner cis watk
g with individual schools of the Dist rlct’ 0O Yes O No

I{ yes, please idenuify,

Do vou_work for i} cnmpnnv that prnudcq any nmds or services to the [)mncl or with the individual

{ Formatted: Indent: Left: 0.25", No butiets or numbering |

< | Formatted: Font: 11 pt

{ Formatied: Font: 11 pt

| Formatted: Font: 11 pt

{ Formatted: Font: 11 pt

| Formatted: Font: 11 pt

{ Formatted: Font: 11 pt

\ [Fonnlned: Font: 11 pt

{ Formatted: Font: 11 pt

[ Formatted: Font: 11 pt

= { Formatted: Font: 11 pt

. { Formatted: Font; 11 pt

{ Formatted: Font: 11 pt

| Formatted: Font: 11 pt

{ Formatted: Indent: Left: 0.25", No bullets or numbering

[ Formatted: Indent: Hanging: 0.25", Font Alignment: Auto

[ Formatted: Font: 11 pt

| Formatted: Font: 11 pt

ﬂr.luuncimllu_t District?
1f yus, please describe

Page 6 of 3

[ Formatted: Font: 11 pt

| Formatted: Font: 11 pt

{ Formatted: Font: 11 pt

{ Formateed: Font: 11 pt

LA A AR A A A _A_A_A A A A A R A A A AR A




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 A"21
o ACONTINUED)

Application for Board Vacancy

10, Have you ever been fined or convicted for violation of any faw? Are you pow facing any charges for

any violntion of lpw? OYes O No
If yes, please describe,
: OYes [ClNo
13, Have you_completed at_least the_twelfih (127)_grade or been issued o High Schoo! Equivalency
Diploma? _ _ _ e DO¥es [DOlNo

High School Attended Address _ Dates AvendediGradyated  «
fUniversity Atende Address Dates Atiended/Megree y
Graduale Schools Auended Address Dale engded/De;

had previous involvement:

Work Experience (I'le oy W% § ch cu (o

a .
Current Employer Address -
Dare of Employment — [Dubies

b
Previous Employer Address
Date of Employment Duties

[
Previoas Emplover _Address
Date of Employment Duties
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POWERS AND DUTIES OF BOARD OF EDUCATION 01.3A2)
[CONTINUER)

Application for Board Vacancy

17_Plegse desenbe why you are interested in sepving on the Jocal Board of Education.

= [ Formatted: Space After: 12 pt

18 Plepse describe the benefits that you believe strong public schools bring to a community,
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POWERS AND DUTIES OF BOARD OF EDLUICATION ) D3 AR
Fa LCONTINUED)

Application for Board Vacancy

1% Please describe one (1) goal o objective that you think the local Baged of Fducation showld seek tos [ Formatted: Indent: Left: -0.06", Hanging: 0.31", Space
complete in the next four (4) years. | After; 6 pt, Numbered + Level: 1 + Numbering Style: 1, 2,

3, ... + Start at: 19 + Alignment: Left + Aligned at: 0.25" +
| indent at: 0.5", Font Alignment: Auto

Note: Board members must complete annual in-service training as required by law.

Signature. Date,
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POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AI*21
. - __(ConTiNuED)

CouNTy CLERKR'S CERTIFICATION -
RESIDENCE AND VOTER REGISTRATION FOR SCHOOL BOARD APPOINTMENT A

Application for Board Vacaney - -

Fnrmanu‘l Space After: Opt
- -, Formatted: Centered, SpaoeAl’ter:_S pt
| Formatted: Space Afer: 12pt

COUNTY CLERK: Please complele this form as it applies 1o the legal residence status of thes - - - Formatted: Justifed, Space After: 12 pt

licant for school boar oiniment
who resides ut .-
i e oo o Aildicss 2
iz a resident and registered voler in School Disirict [Divisions
K Ufor county schood sustems) or the District at large Ufar independent sclool systems),]
Centified by: .
County Clerk’s Office Date:

NOTE: This form must be completed by the County Clerk and returned to Central Oifice along
with the other four (4) pages of the application,

- - Formatted: Space Ater; 0 pt

- Formatted: Space After: 12pt

Formatted: Font: 11 pt
e -
Formatted: Space After: 12 pt, Tab stops: 0.637 Left +
_Notat 3.79°

Formatted: Space After; 12 pt

=

Related Procedure: =~ - = { Formatted: sideheading, Tab stops: Not at 4.56"

(.3 AP2
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EXPLANATION: 5B 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS REQUESTS
VIA EMAIL, ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING RECORDS FOR
COMMERCIAL PURPOSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY OF SUCH

FINANCIAL IMPLICATIONS TIME ADDRESSING OPEN RECORDS REQUESTS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.6 AP.2
Request to Examine and/or Copy District Records

NOTE: When a document is submitted that provides information requested by this form, there is
no need to require the applicant to complete this form.

PUBLIC ACCESS

Records of the Board, except those specifically exempted by statute, are open to public inspection

at the Office of the Superintendent. Persons desiring to examine records that are not exempt from

public disclosure may do so during regular working hours. Regular working hours shall be posted

at the main entrance of the Central Office and of each school building, as appropriate.

Records exempted lrom public access include:

1. Records of a personal nature where public disclosure is an invasion of personal privacy.

2. Records or information confidentially disclosed Lo the Board whose disclosure would permit
an unfair advantage to competitors.

3. Records or negotiation of real estale transactions until such time as property has been acquired.

4. Test questions and scoring keys before an exam, examinations that are to be reused, and tests
that are copyrighted,

5. Preliminary drafts and recommendations.

6. Student records that are prohibited from release by the Family Educational Righis and Privacy
Act and/or the Kentucky Family Education Rights and Privacy Act.

7. Any record, the disclosure of which would have a reasonable likelihood of threatening the public
safety.

8. Emergency plan and diagram of a school.

Records Requested From:

Records Custodian:

District Name:

District Address:

Records Requested By:

Name (MUST BE PRINTED):

Address:

Phone #: Date:

Are you the parent/guardian of a child enrolled in one of the District’s schools? O Yes O No
If Yes: Child’s Name School

Specify in detail the record(s) requested. (Atlach another page if necessary.)

Signature of Person Reguesting Record(s) Month/Day/Year
PMease attach requests made by letter, email, or FAX to this form,

Page 11 of 3




POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.6 AP.2
{CONTINUED)

Request to Examine and/or Copy District Records

Any fees associated with the cost of copying shall be collected at the time copies are made. Fees
shall not exceed actual copying costs, Copying cost per page shall not exceed 10 cents and postage
may be charged if the requestor does not pick up the copics.

Applicants reguesting copics of public records for a_commergial purpose (KBS 61,874) shall
provide a cenlilicd stalement 1o the Districl stating the commercial purpase for which the records
shall be wsed and shall be required 1o enter imto 2 comraet with the [isirict, The contract shall state
the fee reguired by the District 1o produsce copies Lo be used for a comimercial purpose.

NOTE: Except when individuals designated by the Superintendent are reviewing records, an
authorized school cmployee shall provide approprinte supervision while records are being
inspecled.

For Office Use Only
Records Request received by Date
Records Request referred to (if applicable) Date
Records Request complied with by Date

Page 12 of 3
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EXPLANATION SB |8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE L.AW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.11 AP.2]
Floyd County Schools Posting Request Form

Human Resource Only HR 001
Date Received Date:

Date Posted:
Date Closed:
Hold
TITLE OF POSITION: LOCATION:

CERTIFIED: (Posted for 15 days or until filled)

CLASSIFIED: (Pasted for 5 days or until filled)

PLEASE LIST POSITION CONTROL # FOR POSITION BEING POSTED;

IS THIS A NEWLY CREATED POSITION? YES NO
IF YES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD APPROVAL:

THE POSITION BEING POSTED IS DUE T0: CHECK ALL THAT APPLY

D RESIGNATION D NEW POSITION D LEAVE D OTHER

RETIREMENT |:| TRANSFER D DISMISSAL
ENTER THE NAME OF THE INDIVIDUAL WIIO PREVIOUSLY HELD THIS POSITION:

NEW LOCATION (IF KNOWN) OF THIS EMPLOYEE:

LIST THE FUNDING SOURCE FOR THIS POSITION:

PERSON REQUESTING POSTING/DATE:

HUMAN RESOURCES APPROVAL/DATE:

The Flopd County Board of Education does not discriminate on the basis of race, color, rational vrigin, age, refigion, sex,

genetic information, limitativs due o peeprascy, ghildhirth, or related medical canditiuns,_or disability in emplayment,

educational programs, or activities,

Page 13 of 3
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EXPLANATION: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATICONS

PERSONNEL 0311 APR2S
S 2 FLOYD COUNTY SCHOOLS

Certified Personnel

Recommendation/Selection for Employment

*No hiring by the Superintendent or completion of the hiring process by the Supenintendent will occur without receipt
af this form by the Human Resources Office,

Date
I select/recommend
Name of Applicant Social Secunty Number
Complete Address of Applicant
be employed as a for the school year,
Position and PC#
The applicant will replace and is (check one ol the

options below)

D Certified :l Certified D Certified D Not Certified
{subject & grade range) (sequires emergency (requires probationary (requires

centification in or MAT certification)emesgency
subject & grade range centification
EDUCATIONAL EMPLOYMENT EXPERIENCE
Last Position Location Date(s)

INTERVIEW PROCESS: Floyd County Schools is committed 1o hiring the best qualified applicant for a vacancy
as outlined in KRS 161.100 and 704 KAR 2:120. If a recommendation or selection is made to employ an applicant
that is not the besi qualified, then documentation must be attached 1o this form and must support why the better
qualificd applicant(s) were not recommended or selecied. The documentation must be based on references,
evaluations, attendance patterns, communications regarding pasi performance nccording to previous supervisors, and
notes from personal inerviews.

1 hereby certify in making this recommendation that I have complied with existing federcl, state, and Iocal statures,
regulations, and policies relating to the employment of personnel, including those which prohibit discrimination
on the basis of race, color, nationa! origin, age, religion, sex, genetic Informaton, fimitations due to pregnancy,
childbirth, or related medical conditions, or disabiliy.

Signature Date

If the recommendation comes from the Committee, either the Committee Chair or all members may sign. For school-
based selections, the signature of the Principal is required.

Proceed with hiring or completion of the hiring ction.

I_SWurc_ol'STpcnmﬁl | Date
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PERSONNEL

Recommendation/Selection for Employment

03.11 AP.25
{CONTINUED)

CERTIFIED APPLICANTS SCREENED BUT NOT INTERVIEWED

It

Applicant(s)

Comments
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PERSONNEL

Recommendation/Selection for Employment

03.11 AP.25
(CONTINUED)

CERTIFIED APPLICANTS INTERVIEWED BUT NOT RECOMMENDED**

k-2

Applicant(s)

Comments

ele(ala|n|a|wn|=

—
®

—
{3

—
ol

L
b

i
b

il
=

-
ol

—
)

=
o)

20.

** Attach additional sheets if necessary.
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EXPLANATION: AN AFFIDAVIT 18 REQUIRED FOR USE OF PERSONAL LEAVE, EMERGENCY LEAVE,
OR FOR USE OF SICK LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE EMPLOYEE'S
IMMEDIATE FAMILY. EITHER AN AFFIDAVIT OR A CERTIFICATE OF A PHYSICIAN 1S REQUIRED IF
THE EMPLOYEE WAS ABSENT DUE TO PERSONAL ILLNESS OR FOR THE PURPOSE OF ATTENDING
TO AN IMMEDIATE FAMILY MEMBER WHO WAS ILL.

FINANCIAL IMPLICATIONS. COST OF NOTARY COMMISSION

PERSONNEL 03.123AP.2

Leave Request Form and Affidavit

NAVIE: LocAaTION:
ATE Sh E\'IITTI'EL
HHEAFFDAY 15 ESSENFHA - P AT RO - PR P ES - PLEARE FHA BT FHE FORM-WHTH-CARE AND AETERNAT

O PERSONAL LEA VE: GA*HaREQUESTED UNDER THE TERMS OF POLICIES 03,1 231/03.223 1. JSEE NEXT PAGE
EOQUIRED AFFIDAV]
DATE(S) OF PERSONAL LEAVE!

TOTAL DAYS: SUBSTITUTE NEEDED OO

O SICK LEAVE: GRANFEBHEQ!UESTER UNDER TIIE TERMS OF POLICIES 03,1232/03,2232. , (SEE NEXT PAGE FOHi

AV T A, E: IRED
DATE(S) OF SICK LEAVE: TOTAL DAYS: SusStruTE NEEDED OO
CHECK ONE: O EMPLOYEE'S ILLNESS D ILLNESS OF FAMILY MEMBER O3 MOURNING

JS SICK LEAVE BFING USED FOR EMERGENCY LEAVE PURPOSES, PURSUANT TOPER POLICY? O YES O No

O MATERNITY/ADOPTION/CHILDREARING LEAVE: GRANTEOREQUESTED UNDER THE TERMS OF
POLICIES 93.1233/03.2233,
ESTIMATED DATE(S) OF LEAVE TO SUBSTITUTE NEEpED O
O PAID MATERNITY LEAVE{NOT TO EXCEER 30 DAVS) /NUMBER OF SICK LEAVE DAYS
O UNPAID MATERNITY LEAVE
O PAID ABOFTION LEAVE; (NOT TO EXCEED 30 DAYS)/NUMBER OF SICK LEAVE DAYS
[CJ UNPAID CHILDREARING LEAVE

BOJURY LEAVE: GRANFERREQUESTED UNDER THE TERMS OF POLICIES 03,1237/03,.2237.

DATE(S) OF JURY LEAVE: TOTALDAYS: SussTITuTE Neepen O
L1 EMPLOYEE W 1L SIGNS OVER COURT-ISSUED JURY PAY Dok CHECK T DISTRICT,
DL EMPLOYEE w111 REIMBURSES DISTRICT FOR ANV JURY PAY RECEIVED,

O MILITARY/DISASTER SERVICES LEAVE: Gaa*33::REOUESTED UNDER THE TERMS OF POLICIES
03.1238/13.2238.
DATE(S) OF LEAVE: To'n\l. mvs- SUBSTITUTE NEEDED I:l

—— e R S NN U L i e R Tt L

O EMERGENCY LEAVE: GRANTEDREQUESTED UNDER THE TERMS OF POLICIES 03,1236/03,2236, [SEE NEXT
PAGE FOR AF| AV
DATE(S) OF EMERGENC\' LEAVE:
O DISASTERS O OTHER, SPECIFY:
IS SICK LEAVE BEING USED FOR EMERGENCY LEAVE PURPOSES, FLRSI ANT TiiPER POLICY? O] YES [ ND

TOTAL DAYS: SUBSTITUTE NEEDED O

4 Imehv—aﬁ' riv-and-atiest that the-information |-have provided-is-trie-simk: under- provisions-oHaw-and-Board policy;
e-jeave-iidteated—1 understand that if' | have provided information that is not rue, 1 may be
subject to disciplinary action,

Enmplovee shaperintendentsdesignees Sipnature Date

Employee’s Superintendentdesipnes's Signature_ipproving Leave as Requested Date
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03.123 AP.2
{CONTINUED)

PERSONNEL

Leave Reguest Form and Affidavit

Aperseval ulideyii is required fo W gese o personal keave, the use of smeryeney lave, ond the use of sich e fors
ummmmimmumiw_ﬂ e cmproves s unmedials oy * Evher a personal aifidavil or o enificas
of 8 ghyigun tnﬂﬂmﬂﬂmmmﬂhtuaﬁmklmhhﬂ;mﬂmmmm
1o histher own personal diness of fir the pyrpose of ptiendipg k> an i e, who was i) 16 g0,

N B H x i T v I e

wlio is il doss not subinil @ supponing phasician's cemileate. sTie must subnat § supporing
Beguimements for yse of sick eave following child binb and adoptign are siated i Poligies 03123303 1233

LEAVE AFFIDAVIT e

(KRS 16].152, KRS 161.154. KRS 161.155} =
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as follows:

L am am:'s!im this memﬂkm_&umw“mwmmmmy

A > facls s ted below are true ct; and
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03.1231/03.2231, This leave is personal in nature, Dﬁﬂ&L._ 5k

O - Cmerpency leave in_compliance with and subj itigns_sel_forth in Poligy
03,1236/03,.2236

— Bl Bercavement D Disagters  QCoust egol [ Other, spegify 2

Affiant’s Signatire Date .

Adfiant’s Mame {Print or Ty *

Subscribed and swom 1o before me this day of s 2§

Motary Public: ; County, Kentucky
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EXPLANATION. SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS,
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.162 AP.2
Harassment/Discrimination Reporting Form

This form provides the opportunity for an employee to report violation(s) of Board Policy 03.162
or 03.262 and to secure an equitable and prompt resolution. This procedure shall be implemented
in compliance with Board policy and shall be used te document all cornplaints, whether addresscd
informally or formally.

Employee’s Name
Last Name First Name Middle Initial
Employee’s Address
Ciy State Zip Code
Employee’s Home Phone Number Daytime Phone #
Work Site

CONFIDENTIALITY

Information regarding an investigation of alleged harassment/discrimination shall be kept
confidential to the extent possible. Individuals involved in the investigation shall not discuss
information regarding the complaint outside of the investigation process.
HARASSMENT/DISCRIMINATION COMPLAINT (UUSE ADDITIONAL SIEEETS IF NECESSARY.)
Date(s)/approximate tlime of the alleged incident(s):
Place alleged incident(s) occurred:
What type of harassment or discrimination was involved in the alleged incident?

O sexual DOracial O on the basis of national origin -~ O on the basis of disability

O kimitations due 1o pregnancy, childbirth, or related medical conditions

B other type of harassment/discrimination? If other, specify:
Name of person you believe is guilty of harassment or discrimination:
Position:
If the alleged behavior was direcied toward another person, name that person:
Describe the alleged incident as clearly as possible, including such information as verbal
statements (i.c. slurs, threats, other verbal or physical abuse or prohibited requests), what physical
contact, if any was involved, what force, if any was used.

List any witnesses (o these cvents:
PLEASE ATTACH ANY EXHIBRITS OR OTHER TANGIBLE EVIDENCE (LE., NOTES).

WHAT RESULTS ARE YOU SEEKING BY FILING THIS FORM?

Page 19 of 3



PERSONNEL 03.162 AP.2
(CONTINUED)

Harassment/Discrimination Reporting Form

Lagree thar all information reported here is complete, accurate and true to the best of my knowledge
and affirm that I honestly believe that the person named harassed or discriminated against me or
another person.

Signature of Employee Date

Received by Date

NOTE:

* Employces wishing to iniliate # complaint conceming diserimination in the delivery of benefits
or services in the District’s school nutrition program should go to the link below or mail a
written complaint to the U.S. Department of Agriculwre, Dircctor, Office of Adjudication,
1400 Independence Awvenue, S.W., Washington D.C. 20250-9410, or email,

program.intakeZiusda gov,
http://www.ascr.usda.gov/complaint_filing_cust.btm|
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EXPLANATION: SB (8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.21 AP.21
Floyd County Schools Posting Reguest Form

Human Resource Only
Date Received: HR 001
Date Posted
Date Closed Date:
Held

TITLE OF POSITION: LOCATION:

CERTIFIED: (Paosted for 10 days or until filled)

CLASSIFIED: (Posted for 5 days or until filled)

PLEASE LIST POSITION CONTROL # FOR POSITION BEING POSTED:

IS THIS A NEWLY CREATED POSITION? YES NO
IF YES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD APPROVAL;

L |

TIE POSITION BEING POSTED IS DUE TO: CHECK ALL THAT APPLY
RESIGNATION D NEW POSITION D LEAVE D OTHER

RETIREMENT D TRANSFER l:l DISMISSAL
ENTER THE NAME OF THE INDIVIDUAL WEO PREVIOUSLY HELD THIS POSITION:

I ]

NEW LOCATION (IF KNOWN) OF THIS EMPLOYEE:

LIST THE FUNDING SOURCE FOR THIS POSITION:

REOU t ING/DATE:

HUMAN RESOURCES APPROVAL/DATE:

The Floyd County Board of Education does not discriminate on the basls of race, color, national origin, age,
religion, sex, genetic information, limitntions due fo preprancy, childbinh, or refated medival cpnditions, or
disability in employment, educativnal programs, or activities.
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EXPLANATION: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO
PREGNANCY, CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN
STATE LAW REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATICNS

PERSONNEL 03.21 AP.25

FLOYD COUNTY SCHOOLS

Classified Personnel

Rernmmendatinn /Selertinn for Emnlovment

No hiring by the Superintendent or completion of the hiring process by the Superintendent will
occur without receipt of this form by the Human Resources OfTice.
Date

1 select/recommend

Name of Applicant Social Security Number

Complete Address of Applicant

be employed as a for the school year.
Position and PC#

The applicant will replace

I hereby certlfy in making this recommendation that | have complied with existing federal, state, and local statufes,
regulations, and policies relating to the employment of personnel, including those which prohibit discrimination

on the basis of race, color, national origin, age, religion, sex, genetic information, fimitatjons 12
chitdbinh, or refated medical conditions. or disability.,
Signature Date

If the recommendation comes from the Committce, either the Commitiee Chair or all members
may sign. For school-based selections, the signature of the Principal is required.

Proceed with hiring or completion of the hiring action.

| |

Signature of Superintendent Date

Pagec 8 of 3



PERSONNEL

APPLICANTS INTERVIEWED

03.21 AP.25
(CONTINUED)

It

Applicants

Comments

e I A A R R N
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*“*Attach additional pages il necessary.
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EXPLANATION: AN AFFIDAVIT 15 REQUIRED FOR USE OF PERSONAL LEAVE OR FOR USE OF SICK
LEAVE FOR THE PURPOSE OF MOURNING A MEMBER OF THE STAFF PERSON'S IMMEDIATE FAMILY.
EITHER AN AFFIDAVIT OR A CERTIFICATE OF A PHYSICIAN 1S TO BE SUBMITTED [F THE STAFF
MEMBER WAS ABSENT DUE TQ PERSONAL ILLNESS OR FOR THE PLIRPOSE OF ATTENDING TO AN
IMMEDIATE FAMILY MEMBER WHO WAS ILL,

FINANCIAL IMPLICATIONS: COST OF NOTARY COMMISSION

PERSONNEL 03.223 AP.2
Leave Request Form and Affidavit
See Procedure 03.123 AP.2/Leave Request Form and Affidavit-form. [ Formatted: policytext Char, Font: Bold
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EXPLANATION: SB1 CREATES A NEW SECTION OF KRS 158 REQUIRING A SCHOOL SAFETY
COORDINATOR TRAINING PROGRAM, REQUIRED TRAINING FOR PRINCIPALS TO COMPLETE
SCHOOL SECURITY RISK ASSESSMENT, REQUIRED TRAINING FOR SCHOOL. RESOQURCE OFFICERS,
AMENDS KRS 156.095 SUICIDE PREVENTION TRAINING AND ADDS REQUIRED TRAINING FOR HOW
TO RESFOND TO AN ACTIVE SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH
JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS.

FINANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.29 AP.23
- CLASSIFIED EMPLOYEES -

District Training Requirements
Sec existing Procedure 03.19 AP.23,

Page 11 of 3



EXPLANATION: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED, OPERATED,
LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL CLEARLY STATE
THAT THE USE OF SUCH PRODUCTS 1S PROHIBITED AT ALL TIMES AND BY ALL PERSONS ON OR IN
THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE POLICIES. NOTE THAT
DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN THREE (3} YEARS OF
JUNE 27, 2019

FINANCIAL IMPLICATIONS COST OF SIGNAGE

SCHOOL FACILITIES 054 AP.21
Monthly Facility Safetv Inspection Report

School/Site Date

Inspector

This form is a reminder of general arcas and items to be inspecied. Check each item “acceptable™ or “needs attention.™
All “needs attention™ items shall include location, and the date corrected shall be fioted. This form shall be sent to the
District Maintenance Director. A copy shall be kept by the emplayee making the inspection,

Area Inspected Location(s) Condition

Acceptable | Needs Attention | Date Corrected

Groynds

Condition of steps

Condition of walkways

Condition of parking areas

Handrails on all steps and
amps

Security lights

Holes in lawn

Debris on grounds

Condition of seats/bleachers

General Areas

Condition of floors

Floors dry

Floors not slippery

Floor openings properly
covered

Intake vents clean

Exhaust vents clean

Signs of basement waler
seepage

Signs of roof leakage

Ceiling material secure

Water piping sysiem

Waste piping system

Steam piping system

Page 12 of 3




SCHOOL FACILITIES 05.4 AP.21
(CONTINUED)
Monthly Facility Safety Inspection Report
Area Inspected Location(s) Condition
Acceptable | Needs Attention | Date Corrected

Air piping system
Loading dock
Storage roomy(s)
Waste disposal area(s)
Broken glass

Adequate lighting in all areas

Handrails secure

Stair tread secure

Means of Egress

Exits clearly marked

Exits free of obstructions

Fire doors kept closed

Doors operate freely

Evacuation plan{s) posted

Em P

Writteh procedures

Emergency call list posted

Personnel trained for
emergencies

First aid facilities

First aid personnel

Material Storage

Storage areas kept clean

Materinl properly stacked

Proper lighting

Flammable materials propetly
stored

Maierial properly labeled

Mgg]_!!gsﬂltgglgmgn!

Condition of ladders

Operating instructions posted

Guards in place

Petsonal protective equipment
provided

Condition of hand 1ools

Condition of power tools

Is machinery/equipment clean?

Belts guarded in place

Machinery and equipment
properly anchored

Electrical

All electrical circuits properly
fused

Page 13 of 3




SCHOOL FACILITIES 054 AP.21
(CONTINUED)
Monthly Facility Safety Inspection Report
Area Inspected Location(s) Condition
Acceptable | Needs Attention | Date Corrected

Condition of extension cords

Extension cords not used
extensively

Wiring and fixtures properly
covered

Control panels accessible

Condition of switches and outlets

Fire Protection

Sprinkler valves accessible

Sprinkler valves sealed open

Fire alarm boxes unobstructed

Adequate number and type of fire
extinguishers

Fire extinguishers properly
maintained

Standpipe and hese unobstructed
and in good condition

Automatic systems in kitchen(s)
properly maintained

Emergency lighting system
opemble

Smoking-properly-controtled

Employeces

Lifting properly

Utilizing personal protective
cquipment

Using proper 1ool for the job

Following prescribed job
procedures

A COPY OF THIS CHECKLIST SIIALL BE FORWARDED TO TIHE PRINCIPAL/SITE SUPERVISOR.

Signature of Recipient
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EXPLANATION: SCHOOLS ARE REQUIRED TO CONDUCT BUILDING LOCKDOWNS, THIS POINTER 18
USED TO DOCUMENT SUCH IN 05.41 AP.2.
FINANCIAL [MPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES $05.411 AP.1
Building Lockdowns

Dritis

Lockdown drills are 10 be conducied aceording to Policy 05,41 1 and documented under Procedure

054] AP2
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EXPLANATION SBI REQUIRES SECURITY MEASURES TO BE IMPLEMENTED AS SOON AS
PRACTICABLE BUT NO LATER THAN JULY 1, 2022 THE MAIN ENTRANCE OF EACH SCHOOL TO HAVE
ELECTRONICALLY LOCKING DOORS, A CAMERA, AND AN INTERCOM SY$TEM, CLASSROOM DOORS
TO BE EQUIPPED WITH HARDWARE THAT ALLOWS THE DOOR TO BE LOCKED FROM THE OUTSIDE
BUT OPENED FROM THE INSIDE, AND OTHER SAFETY PROVISIONS

FINANCIAL IMPLICATIONS: COST TO UPGRADE EXISTING FACILITIES

SCHOOL FACILITIES 05.5 AP
Building Security

In order to addressensure reasonable security of District property the following practices (ltems 1-
3) proeedures-shall-be-implemented are required in all schools_and shall be implemented as soon
as practicable byl no later than July 1, 2022):
1. Controlling access to the main entranee of the school with electronically Jocking doors,
g camery, and an intercom svsiem, Onty—theseNo vlher entrances desigrated-by—the
Prineipal shatl be left open to outside access during the school day.
Windows and outside doors will be properly secured after the close of the school day.
All entrances will be locked ot that time.

-

. _Classroom doors are to be equipped with hardware that allows the door to be locked from
Lhe putside but ppened from the inside. Classroom donrs are to remain closed and locked
during instructional time

3. Llassroam doors with windows are 10 he equipped with material 1o quickly cover the
wingdow during a building lpckdown,

2:4.The number of keys or oihier means of access (o outside doors will be limited and issued

only to those persons required to enter the building afier hours on a regular basis.

#:5.0utside security lights will be placed in strategic Jocations.

46 Inside lighting, in corridors, administrative areas, and other strategic locations, will be
turned on when custodians complete their schedule.

5-1.The work schedules of custodians will be arranged to have them work in the building as
late as possible.

6-8.Money shall not be left in classrooms or vending machines overnight.

F:9.Principals will see that bank deposits are made daily and night deposits are utilized when
feasible.

8:10. __The local police and/or sheriff will be requested to place the school buildings on

their security rounds.
ADDITIONAL SECURITY MEASURES

With approval of the Board, the Superintendent may direct the installation of a security system
and/or the employment of security personnel.
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EXPLANATION: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP

OR STUDENT ACTIVITY

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION

06.34 AP.2

Bus Driver’s Report of Student Conduct

BUS CONDUCT REPORT | STUDENT'S NAME CLASS-GRADE DATE OF INCIBENT
BUS NO TRIPNO DRIVER'S NAME
NOTICE TO PARENTS:

1. The purpose of this report is to inform you of a disciplinary incident involving the student on the school bus.
2. You are urged 1o both appreciate the action taken by the driver and 1o cooperate with the corrective action initiated

today.
3. Com);nucd misconduct could lead to denial of transportation privileges,
DRIVER'S REPORT
O violation of Safety Procedures O Excessive Mischief (m} Eating/Drinking/Littering
O Destruction of Propeny O writing O Rude/Discourtzous/Annoying
O3 Fighting/Pushing/Tripping O smolengTobocoo/ Altematye O Unacceptable Language
O Nigoune/Napor Producy O

a

PRELIMINARY ACTION:
O Checked Student’s Folder

0 Held Conference with Student
0 Consulted Counselor

[ Sent Previous Report Home
O Tetephone Parent

o

D

PRESENT ACTION AND RECOMMENDATION(S):

O Siudent Regrets Ingid

O Recurring Incidents Will Be Reported
O Student Denied Bus Privilege until

O Student Placed on Probation
D Student Suspended
O Case Referred to

Coop

Parent's Signature

Parent's Capy -~ White
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Driver’s Signature

Office Copy « Canary ~ Transpontation Copy - Pink

Administrator’s Signature

Date

Driver's Copy - Goldenrod




EXPLANATION KDE SCHOOL NUTRITION ADVISES THAT PER 7 CFR 210 14(F) LOCAL BOARDS OF
EDUCATION ARE TO SET ADULT MEAL PRICES ANNUALLY ACCORIMNG TO THE FNS FORMULA
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SUPPORT SERVICES 07.11 AP.1

Community Eligibility Provision (CEP) Meal Program

Since schools in the District participate in the National School Lunch Program, School Break fast
Program, and/or the Donated Food Program through the Community Eligibility Provision (CEP),
federal and state policies and regulations must be followed.

STUDENTS

To implement required policies and regulations, these procedures will be followed for student
participants:

I. Letters explaining the School Food Service Program shall be sent to all parents ench year at
the opening of school and as needed throughout the year, If applicable, an application form
for free and reduced-price meals will accompany the leter. Applications will be kept on file
for a period of three (3} fiscal yeers and are subject to audit by state and federal officials.

2. Houschold Income Forms (HIF) shall be collected by ¢ designated District ofTicial outside
of federal food service operations. It is recommended by KDE that copies of Houschold
Income Forms (HIF) be kept through the current fiscal year and the three (3) years that
follow or through the completion of any unresolved audit issues, whichever is longer.

3. A master list/roster to track student withdrawals, transfers, and entries shal] be maintained
by the Superintendent or designee.

ADULTS

All school personnel regularly assigned to a school may have access to meals served in the school
food service program. The cost of the meal shall be determined by the Board. Charges for adult
meals shall be as follows:

. Those adults who are assigned to work full or pﬂrt-ume in the school food service program
and whose salaries are paid entirely from food service funds may at the discretion of the
District receive meals ot no cost.

2. _All other District employees whe—de—net—provide—a—serviee~in-the—operation—and-
inisteati - i and all other adults shall pay the full adult

meal price_according 1o the following formula in FNS Instruction 782-53, Rev. 1,

a. ﬁdult mical ﬂrn_r. formula for annrr Sites: The mmlmum adult payment should reflect
:0ls pavi i lus the current
value of Federal caqh and dnnutf..d food assistance (entitlement and bonus) for full price

meals,

ip Adull mend price formula for Non-Pricing Sites: The minimum adult pavment should
N-ﬂth ihe price ml‘tlm free meal rumhum.ml,nt plus the current value of Federal cash
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SUPPORT SERVICES 07.11 AP.1
(CONTINUED)

Community Eligibility Provision (CEP) Meal Program
ADULTS (CONTINUED),

3, ltis ired that_the schoot food service program cost out their meals and ensure that thes
calculated price covers the cost and if pot, the adult price must be higher than the caleulated
cost,

Z:4.The cost ol the adult meal price must be determined annually by the Board according to the
current federal requirements for establishing adult meal pricing.
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EXPLANATION: HB 26 AMENDS KRS 424 260 AND KRS 45A.385 INCREASING THE MAXIMUM FOR

SMALL PURCHASE TO $30,000

FINANCIAL IMPLICATIONS: LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES

SUPPORT SERVICES 07.13 AP.1
Bidding of School Food Service Supplies

LIKE ITEMS IN EXCESS OF $30,000520.000

If the total amount of purchases for like items is 530,000528-668 or more, formal bid procedures
will be utilized. Food, food products, supplies and equipment will be bid semiannually (during the
months of March and September), as needed, and/or through or in accordance with a schedule
determined by the local educational cooperative.

B1D SPECIFICATIONS

1. The bid specifications, including delivery and storage instructions, for all lunchroom/cafeteria
supplies shall be prepared by the School Food Service/School Nutrition Program Director.

2. The request for bid shall be advertised in the local newspaper with the greatest circulation in
the District.

3. Specifications and bid documents shall be mailed to all potential bidders.

4. Bids sholl be opened and tabulated by the School Food Service/School Nutrition Program
Director,

5. The bids shall be submitted to the Board of Education for action.
PERISHABLES

Applicable federnl law does not provide a bidding exception for perishable food items purchased
with school food service funds. Perishables purchased using school food service funds shall be
procured in accordance with 2 C.F.R. 200.320.

EMERGENCY PURCHASES

If it is necessary to make an emergency purchase in order to continue service, the purchase shall
be made and a log of all such purchases shall be maintained and revicwed by the School Food
Service/School Nutrition Program Director.

The log of emergency purchases shall include: Item name, dollar amount, vendor, reason for
emergency.

RECORDS MANAGEMENT

The following records will be maintained for a period of three (3) years plus the current year:
1. Records of alf phone quotes

Logs of all emergency and noncompetitive purchases

All written quotes and bid documents

Comparison of all price quotes and bids with the effective dates shown

“oA N

Price comparison showing bid or quote awarded
6. Log of approval substitutions
RELATED PROCEDURE:
04.32 AP.1
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EXPLANATION: REVISIONS TO 704 KAR 3:365 REQUIRES A COMPLAINT PROCESS FOR ANY
PROGRAMS UNDER THE ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) OF 1965 AS
AMENDED BY THE EVERY STUDENT SUCCEEDS ACT (ESSA).

FINANCIAL IMPLICATIONS: POSSIBLE EXPENSE ATTRIBUTABLE TO RESPONDING TO ADDITIONAL
COMPLAINTS

CURRICULUM AND INSTRUCTION 08.13451 AP.]
Federal Programs/Title I Violation Complaint Procedure

The Every Student Succeeds Act requires the adoption of a writien procedure for the receipt and
resolution of complaints alleging violations of Title I, Part A and the Flementary and Secondary
Lducation Act {ESEA) as amended by [.55A in the administration of the Federal pPrograms,

1) The complaint must be in writing and addressed 1o the District Federal ProgramsTitle |
Coordinator. The complaint must contain the following:

» The name of the complainant and the contact information;

e The nature of the complaint (the specific violation of the administration of the Title I, Part
A or Federal plrogram).

2) The Federal Programs/Title | Coordinator must maintain a complaint log, The log must include
the following:

* The name of the complainant;

¢ The reccipt date of the complaint;

¢ The log-in number assigned to the complaint for tracking purposes;

e The name of the staff to whom the complaint will be referred (if applicable);
e The date of the response to the complaint.

3) The Federal Programs/Title I Coordinator must respond to the complaint within thirty (30)
working days upon receipt of the complaint.

4) The [ederal Programs/Title | Coordinator must maintain a copy of the complaint, log, and
response on file in the District office.

5) Afler the complainant has received a response from the Federal Progrums/Title I Coordinator,
the complainant has thirty (30) days to appeal the local decision. This appeal must be filed in
writing with the Kentucky Department of Education in compliance with 704 KAR 3:365.
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EXPLANATION REVISIONS TO 702 KAR 1:160 INCLUDE MEDICATIONS TO BE ADMINISTERED
PURSUANT TO A STUDENT'S SEIZURE ACTION PLLAN.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.224 AP.1
Emergency Medical Care Procedures

The emergency medical care procedures listed below are to be followed in case of serious accidents
and/or sudden illnesses occurring in the schoals:

EMERGENCY INFORMATION

Emergency care information for each student shall be filed in the Principal's office. This
information is to include:

1. Swdent’s pame, address and date of birth.

2. Parents' names, addresses and home, work and emergency phone numbers.

3. Name and phene number of family physician and permission to contact health care
professionals in case of emergency.

4. Name and phone number “emergency™ contact (person other than parent/guardian) to reach, if
necessary.

5. Unusual medical problems, il any.

MEDICAL EMERGENCY PROCEDURES

The following procedures shall be used in a medical emergency:

L. Administer first aid by a school employee trained in first aid and CPR in accordance with
state regulation.

2 Contact the child’s parent or other authorized person(s) listed on the school emergency
card to:

a) Inform parent or authorized contact that the child is not able to remain at school.
b) Indicate the apparent symptoms; however, do not atiempt to diagnose.

c) Advise the contact that s/he may want to contact a health care practitioner regarding
the child’s condition.

3. Take care of child until parent, health care practitioner or ambulance arrives.

4, Use emergency ambulance service if needed.

5. Administer medication in accordance with District policy and procedure when ordered by
the student’s personal health care practitioner.

6. Keep the student in a first aid arca if s/he appears to be unable to return to the classroom.

7. Do not azllow the studemt to leave school with anyone other than the
parent/guardian/designee afier an accident or when ill,

8. After o child has an accident or becomes il] at school, arrange transportation home with the
parent/guardian/designee.

9. Report all emergency situations to the building administrator.

10.  Treat students with contagious diseases, including A1DS, according to state guidelines.

1. Employees shall follow the District’s Exposure Control Plan when clean-up of body fluids
is required.
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STUDENTS 09.224 AP.1

(CONTINUED})
Emergency Medical Care Procedures

SUPPLIES/PERSONNEL

1.
2.

Each school shall have an approved first aid kit and designated first aid area.

At least two (2) adult employees in each school shall have completed and been certified in a
standard first aid course, including but not limited to, CPR.

- As provided by Policy 09.224, any school that has a student enrolled with diabetes or seizure

disorders,_including seizure action plans, shall have on duty during the school day or during
ony school-related activities in which the student is 2 participant, at least one (1) schoel
employee who is a licensed medical professional, or has been appropriately trained to
administer or assist with the self-administration of glucagon, insulin or seizure rescue
medication or medication prescribed to treat seizure disorder symptoms approved by the FDA
and adminisiered pursuant o a student’s seizure action plan, as prescribed by the student’s
health cere practitioner. The training shall also include recognition of the signs and symptoms
of seizures and the appropriate steps to be taken lo respond (o these symptoms.

The parent or guardian of each student diagnosed with # seizure disorder shall collaborate with
school personnel to implement a seizure action plan, prepared by the student's treating,
physician, which shall be kept on file in the office of the school nurse or schoo! administrator.

Any school personnel or volunteers responsible for the supervision or care of a student
diagnosed with a sefzure disorder shall be given notice of the scizure action plan, the identity
of the school employee or employees trained in the administration of seizure medication, and
how they may be contacted in the event of an emergency.

DOCUMENTATION

A complete record of any emergency care provided shall be made and filed with the student's
health record. The following information shall be recorded:

Time and place accident or illness occurred.

Causative factors, if known.

Type of care provided and name(s) of person(s) who gave emergency treatment.
Condition of the student receiving emergency care,

Verification of actual contacts and attempts to contact parent/guardian,

AU

List of names of persons who witnessed the accident or illness and the treatment
rendered, as appropriste.

RELATED POLICIES:

09.224; 09.224]

RELATED PROCEDURES:

09224 AP.21; 09.224]1 AP.21; 09.2241 AP.22; 09,2241 AP.23
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EXPLANATION: REQUIREMENTS FOR BOOSTER CLUBS AND SCHOOL ACTIVITY FUNDS HAVE BEEN
UPDATED IN THE REVISED ACCOUNTING PROCEDURES FOR KENTUCK Y SCHOOL ACTIVITY FUNDS
(REDBQOK) 1SSUED BY THE KENTUCKY DEPARTMENT OF EDUCATION, WHICH WILL GO INTO
EFFECT AUGUST 2019. SEINCE REQUIRED FORMS ARE INCLUDED [N REDBOOK THOSE SAME FORMS
ARE NOT NECESSARY TO BE INCLUDED IN THE PROCEDURE MANUAL,

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.33 AP.21
Fund-Raising Activities-Proposal

|
{
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EXPLANATIONS: THE STUDENT SAFETY AND RESILIENCY ACT OF 2019 (SB 1) CREATES A NEW
SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE WRITTEN NOTICE TO ALL STUDENTS,
PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10) DAYS OF THE FIRST INSTRUCTIONAL
DAY OF EACH SCHOOL YEAR OF THE PROVISION OF KRS 508 078 AND POTENTIAL PENALTIES
UNDER KRS 532.060 AND KRS 534 030 UPON CONVICTION,

FINANCIAL IMPLICATIONS: COST OF PROVIDING NOTICE

STUDENTS 09.425 AP.22

Assauit and Threats of Violence - Notice of Penalties and Provisions

New Section of KRS 158 requires written potice to all el;ggmq HE.EIIS and gg atdians of siudents+
W|||1|n tqn_u_ﬂ'] da}_"; of the first instructional day of the school of ' the provisions of KRS S08.078
qwmmﬁmmmmm

Jawfully ol inst schoal operations). In compliance with this requirement,
the Jext of KRS S08.07% is set Jorth helow. Please be gdvised that there gre serious penalties for
mmmwmmmmmMMﬁm
lony in rm of impriso tof’ 51 r morg five {5} years
gp_u,j g !me nl'ml Jess J!@_m;h_ngandlﬂm}:_na_mq _greqjm' han ;:_n u@,mnd jjli} i]il!!i

KRS 532,030, re
Mmgmmmgq based on bomb threais or other cnmma] | threats that disrup 1chogf_mm
may order the child or his parent(s) to make restitulion (pay expenses) caused by the threat to
parties such as the Disirict or first responders (KRS 635.060),
KRS 508.078 (TERRORISTIC THREATENING

LA person js guilty of Jerroristic ihreatening jn the segond depree when, other_than pse
pmuﬁdm.k__é!m 75, he or she jntentionally;

al Wi I function, threatens to comm likely ultjn death-

or seripus physical injury to gny student group, teacher, vnEqutgH vorker, or conplover

o!’mb{g;g{pnvg;;ei;mwuidchnd 5ncgl‘mng! school, or institution

of postsecondary 3

AN FAYY
ﬂp.ﬁshnni.nmmuwma ivity, jCthe threay is related to ¢
Employmen school, or work or attendance .ELE‘EE g ,;[rm-q] I'ung]g &
MWW specifig
rerson or persons or school jn gg!cr for a violation pf thl-; section to _qgggg,

Makes [ Is eans, including by electronic communication, for the

purpose ul':

1_Cgumu evacuation of a school building, schonl property, or school sanctioned
ncl;v:gx,

2. Causing cancellation of school classes or schoal sanctioned aetivity; or

3. Creating fear of serious bodily harm among _students, parents, or schools- -

m‘mlﬂl‘!t‘!‘,
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STUDENTS 09.425 AP.22
(CONTINUED)

KRS 508.078 (TERRORISTIC THREATENING, SECOND DEGREFE) (CONTINUED)
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EXPLANATION: 5B 1 CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TCQ HAVE
THREAT ASSESSMENT TEAM PROCEDURES TO IDENTIFY AND RESPOND TO STUDENTS EXHIBITING
BEHAVIOR THAT INDICATES A POTENTIAL THREAT TO SCHOOL SAFETY OR SECURITY,

FINANCIAL IMPLICATIONS: HIRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09.429 AP.1 ey e—

ma H normal

Threat Assessment Team Procedures | Formatted: ksba normal M N

| Formatted: ksba normal
Jhe following procedures cover, threat assessment teams, in conjunction with any District-selecied T !
threat assessment puidelines and forms, 1o identify_and respond 1o siudents exhibiting behavior b . — 5 .
that indicates 2 potential threat 10 school safety or school security, | Jocmmatied: I sorie), Font: B, o rdmies |
i . Formatted: sideheading |
THREAT ASSESSMENT TEAM PLANNING AND PREPARATION - { T ™ T ) )

The f{)"ﬂ\\’mjﬁi‘{w re recommended prior to undeniaking 4 threat assessment;, . | Formatted: ksba nomal, Font: Not Bold o
. Guidekines and forms 1o facilitate thrept assessments underiaken by a threal assessment T atted: kit nomat
team will be developed or utilized by or with the assistance of the Disirict Sshool Safety pormmtind: kiva normal. Flof Smah caps .

Coordinator (SSC) to assist teams in defining behaviors that will indicate i and when a | Formatted: ksba nomal K

threat nssessment is advisable, | Formatted: ksba normal

2. The S5C job functions will include input_and gssisting, teams in assessing | ooreevedisaomal

identified, potential threats wnd delcrmmmgqpprqpnﬂgmuj to the threats, {nder the L Formatted: ksba normal = =g

supervision_of the Principal and Superintendent/designee, the District SSC will i, Formatted: ksba normal

recommend, arrange for, or provide training for the team, | Formatted: ksba normal
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3. The Superintendent! { o guardian will be Ismundismnuml
notified that their student hag been identificd by o leam as exhibiting behavior that indicales r'“'“'""" L —

a potential threat 1o school safety or school security and that needs 1o be assessed by the | Formatted: ksba normal

team. | Formatted: ksba normal
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te_considering_relgvant I .

b5 ngmcnml target of bqhn_vm 1!;;[}5‘51 to present a substantiated polential
threat,

IDENTIFICATION OF A POTENTIAL THREAT =

Jhe threal assessment team, wtilizing available dats and exercising reasonable discretion to assess
student_behgvior, shall identify_and respond 1o students exhibiting hehavior that indicates g
polential_threat to_school safety or school seeurity. The process shall not use a profile of

charpcieristics to identify a lhrc.u, ani qh:m!ﬁ b_q, citleulated to take inlo l:omldmp{mﬂ bchaviors,

ﬂm‘ﬂlﬁ. (s ﬂlljj,‘r gommum

securily as [ollows;

1 ia] threat to school safety and

ny i
schonl security shall podify;
0. _The Districl S5C;

b. The rest of the team; and
. The team for any additional schools ol the District potentially involved in the identified

threat,

s

The District SSC shall appropriately notify anv other District SSC for pilier school Districts.

identified in the threat or during the threas assessment process, as well gs the leader of any
non-public school identified in g threat or during the threat assessment process.
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STUDENTS 09.429 AP.1
(CONTINUED)

Threat Assessment Team Procedures

ASSESSMENT OF A POTENTIAL THREAT,
LUpon jdentification of a potential threat, the ieam shall undertake the threat assessment;,
L._Jn accordance with Board policy;
2._Informed by puidelines and applicable forms as deseribed ghove; and
_LWM Ao gpplicable circumstances regarding the identified student and the

viors giving rise g histher identilicati

POST-ASSESSMENT RESPONSE, .
Lmuh:ﬂ_ngwmc to us,ldrc<5 schoof 5;]_{1;;_3 qmi <ths¢'ﬂ 1;:111]!;. and 1n gddrcq _q_ ;:u.d
of stude h:

takes, as \»gj ﬁ g[ gm'umynlcallw from the | l i
during the threat assessment, and their parents or guandi ;m r‘lalmg to the m-:cqqmcnl and any
resulting response,

ONGOING REVIEW OF THREAT ASSESSMENT PROCESS .

M&M_@: ‘%ug.nntendcnt shall rgva' thx; w-::rrLf_![ cach threat assessment [eam ﬂi
{ Adherence 1o Board policy

goals, and legal requirements.
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EXPLANATION: 5B 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS REQUESTS
VIA EMAIL. ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING RECORDS FOR
COMMERCIAL PURPOSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY OF SUCH

FINANCIAL IMPLICATIONS: TIME ADDRESSING OPEN RECORDS REQUESTS

COMMUNITY RELATIONS 10.11 AP.21
Public Records Notice

To be posted at the main entrance of the Centeal Office and of each school building, as appropriate.

RULES/REGULATIONS FOR INSPECTION

Pursuant to KRS 61.870 to KRS 61.884, the public is notified that, as provided herein, the public
records of the Floyd County Board of Education are open for inspection.

Public records may be inspected Monday through Friday, except holidays, during regular working
hours as posted at the main entrance of the Central Office and of each school building. Upoen
request, a designated district employee will fumnish application forms for the inspection of the
public records and, if required, s/he will be available to provide assistance in cempleting the
application form. The afficial custodian may reguire:
a1 Written applicion, signed by the applicant and with hister name printed legibly on thee
application, describing the records 1o be inspected. The written application shall be hand
delivered, mailed, or sent via facsimile to the public agency;

bl Facsimile transmission of the writien application: or
¢} Email of the application,

Completed application forms should be submitted to the Superintendent, the Board's oficial
custodian of public records, at the following address:

Floyd County Board of Education
106 North Front Avenue
Prestonsburg, KY 41653

An individual who applics to review public records shall be advised of the availability of the
records requested and shall be notified in writing, not later than three (3) working days afler receipt
of an application for inspection, of any reason the records s/he requested are not available for
public inspection.

Copies of written materials in the public records of this district shall be furnished to the person
requesting them on payment of a fee of ten cents (.10) per page. Copies of nonwrilten records
(photographs, maps, matetial stored in computer files or libraries, etc.) shall be furnished to the
person requesting them upon payment of a fec equal to the actual cost of producing copies of the
tequested records by the most economical process that is unlikely to damage or alter the records.

Applicants requesting copies of public records for a commercial_purpose (KRS 61.874] shall

shitl] be used, and shall bg requirgd 1o enler info a contract with the District. The contract shall
state the fee required by the Disirict to produce copies 1o be used for a commercial purpose,
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COMMUNITY RELATIONS 10.11 AP.21
(CONTINUED)

Publi¢c Records Notice

Persons who live outside the area and who wish to request copies of public records should contact
the person listed above,

Designated Representative Date
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EXPLANATION: SBI CREATES A NEW SECTION OF KRS 158 REQUIRING ALl VISITORS TO REPORT
TO THE FRONT OFFICE OF THE BUILDING, PROVIDE VALID [DENTIFICATION, AND STATE THE
PURPOSE OF THE VISIT, AND BE PROVIDED A VISITOR'S BADGE TO BE VISIBLY DISPLAYED ON A
VISITOR'S OUTER GARMENT

FINANCIAL IMPLICATIONS COSTS OF VISITOR BADGES

COMMUNITY RELATIONS 10.5 AP.]
Visitors to the Schools

REPORT TO FRONT OFFICE
As so0n ps procticable byt no loter than Julv 1, 2022, all visitors 10 the school gre (o repod o thes
front office of the building, provide valid identification, and state the purpose of the visit, The

schood shall provide a visitor's badge to be visibly displaved on a visitor's ouler parment,

CLASSROOM VISITATION

Requests for classroom observation by parents, educaiors, or other local citizens with legitimate
educational inicrests pertaining to the District’s public school program shall be made to the
Principal with reasonable notification, The Principal may grant the request if:

1. The teacher involved is notified in advance of the arrangement.

2. The number in the group is small enough to be accommodated in the classroom without
interfering with the class.

3. The frequency of the visits does not interfere with the scheduled instructional program
in the classroom.

LuncH wiTH FAMILY MEMBER

Parenis, guardians, grandparents, or other immediate family members as approved by the
Principal/designee may request to have lunch with their child/grandchild. Otherwise, except for
authorized District personnel, each school shall observe a closed campus at lunch.

SPECIAL INVITATION

A special invitetion for parents and other interested persons to visit the schools may be extended
during appropriate school programs or activities and special occasions.

OBSERVATION BY OUTSIDE AGENCIES
These procedures are established for the purposes of observation only.

NOTE: Unless an outside provider has been sought out and contracted for a needed service by the
District, no private therapy or service shall be provided to a student during the school day, within
a District School.

The following information/documentation is required by the District before a private, outside
therapist/service provider can observe its private client within a District School. Information must
be sent to the Director of Special Education (special education students) or to the Director of Health
and Family Resource Youth Service Center (FRYSC) Services (regular education students):

* Background check clearance on file with District Schools Central Office;

e Individual liability insurance gettificate or worker's compensation insurance certificate;
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COMMUNITY RELATIONS 10.5 AP.1

(CONTINUED)
Visitors to the Schools

OBSERVATION BY OUTSIDE AGENCIES (CONTINUED)

A copy of credentials in the form of certification/license for the purpose of the observation;
and

A signed release (form can be requested from the school) by the parent/guardian noting
that the therapist/outside service provider has been given permission to observe their child
during the school day.

Once this information is received, the therapist/service provider may be allowed to come
and observe the identified student as follows:

At a time/day designated and assigned by the Principal/designee {to cause as litlle
disruption to the class or school/lcaming environment as possible);

The therapist is to observe only during these designated times, in an education setting (or
activity such as lunch or social gathering) and only if confidentiality of other
students/parents and disruption of the educational process in these settings can be
adequately addressed by the Principal/designee;

At any time the school or District needs to cance] an appointment or not allow an ouiside
agency/therapist/service provider to retum to the school setting, the outside agency will be
notified; and

The outside service providers MUST provide o photo 1.D. as well as sign in and out at the
school office any time they are on school property during a school day.
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