EXPLANATION: HB 22 AMENDS KRS 160,190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND
INCLUDES VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCLSS
THESE FORMS ARE TO BE USED TO PROVIDE NOTICE THAT A VACANCY EXISTS, A SAMPLE
NEWSPAPER ADVERTISEMENT, THAT A VACANCY HAS BEEN FILLED, AND THAT A MEMBER 18
APPOINTED.

FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT AND NOTICES

POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.2

Board Vacancy Forms
FORM TO PROVIDE NOTICE THAT A VACANCY EXISTS:

Date:

To Whom it Mav Concern:

A vacancy exists on the Board of Education, as of g
in the seat [Division # {for countv school svstems) or the District at large (for independent
school svstems)] formerly held by . The unexpired term for this scat is
set to end on . The Board will proceed to appoint an individual to

fill this seat for the unexpired term pursuant to KRS 160.190 and Board Policy 01.3.
Sincerely,

Superintendent/Board Sccretary

cc: Secretary of State, State Capitol. 700 Capital Ave., Room #1352, Frankfort, KY 40601
County Clerk

Commissioner of Education, Kentucky Department of Education, 300 Sower Blvd.,
Frankfort, KY 40601

Director of Board Team Development. KSBA. 260 Democrat Dr.. Frankfort, KY 40601
REFERENCE:

10AG 81-316




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP2

(CONTINUED)
Board Vacancy Forms
SAMPLE NEWSPAPER ADVERTISEMENT ANNOUNCING A BOARD VACANCY
NOTICE OF VACANT BOARD OF EDUCATION SEAT
The Board of Education (“Board”) is seeking applications for appointment to

fill a vacancy on the Board representing seat [Division # {for countv school systems) or the

District at large {for independent school svstenis)]. This appointment will be effective until the

November regular election (use if the next November regular election is scheduled more
than one [1] year prior to end of the remaining term) or the end of the term in (use if the

next November regular election is scheduled one [1] vear or less prior to end of remaining termy}.

Responsibilities _include: setting policy to govern the District; hiring/evaluating the

Superintendent; and levving taxes and adopting the District budget. Board members must:

¢ Be at least 24 vears old and a Kentucky citizen for the last three vears:

¢ Be a registered voter in the particular District of the vacancy;

e Have completed the 12th grade or have a GED certificate;

e Meet all other legal gualifications (KRS 160.180); and

» Complete required annual in-service training.

Applications are  available at or onling at

Mail applications to: Superintendent. ATTN: Board Vacancy,

: . KY




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP2
(CONTINUED}

Board Vacancv Forms
FORM TO PROVIDE NOTICE THAT VACANCY HAS BEEN FILLED BY THE BOARD:

Date:

To Whom it May Concern:

Pursuant to KRS 160.190, and Board Policy 01.3, the Board of Education. by
vote of the Board on . has appointed to fill the
vacancy created on in the seat [Division # {for countv schoo!

svstems) or_the District at large (for independent school svstems)] formerly held by

r

The appointment is effective _immediately. s address s

The term for this appointment will end on

Sincerely,

Superintendent/Board Secretary

cC: Secretary of State, State Capitol. 700 Capital Ave.. Room #152. Frankfort. KY 40601
Countv Clerk

Commissioner of Education, Kentucky Department of Education, 300 Sower Blvd.,
Frankfort, KY 40601

Dircctor of Board Team Development, KSBA. 260 Democrat Dr.. Frankfort, KY 40601




POWERS AND DUTIES OF BOARD OF EDLICATION 01.3 AP.2
{CONTINUED)

Board Vacancy Forms
FORM LETTER TO NEWLY APPOINTED MEMBER. ON DISTRICT LETTERHEAD:

Date:
Mr./Ms.
I Y-

Dear Mr./Ms.
Pursuant to KRS 160.190, and Board Policy 01.3, the Board of Education, by
vote of the Board on ._has appointed vou to fill the vacancy created on

in the seat [Division # {for county school svstems) or the District
at large (for independent school svstems) formerly held by . The

appointment 15 effective immediately. Upon being duly sworn in. you may assume the duties of
the office.

The term of this appointment is set to end . Pursuant to KRS
160.190, this seat will bc open to clection in the November general clection. The

County Clerk should be consulted for election and candidacy filing information
regarding this seat.

All new local Board of Education members must receive a minimum of twelve (12) hours of in-
service traiming annually, per KRS 160.180 and 702 KAR 1:115, on a calendar vear basis. These
hours shall include certain mandated topics of ethics, finance. and Superintendent evaluation. as
well as on various other topics such as Board member roles and responsibilities, and the Board’s
role in_student achievement. Additionally. per 701 KAR 8:020, local Board members are
required to complete twelve {12} hours of in-service training annually in their capacity as charter
school authorizers. This requirecment is scparate from. and in addition to, the training required by
KRS 160.180, but certain hours mav count towards both requirements. Depending on the date of
appointment, special provisions may apply.

The Kentucky School Boards Association (KSBA) provides local Board member in-service
training, and maintains the legal records relating to required Board member training completion.
KSBA makes efforts to offer training courses that will meet legal requirements for both general
training and charter authorizer training. KSBA will contact you soon to begin scheduling training
for the current calendar vear. You may contact KSBA by calling 1-800-372-2962.

Sincerely,

Superintendent/Board Secretary

cc: Secretary of State, State Capitol. 700 Capital Ave., Room #152, Frankfort, KY 40601
County Clerk

Commussioner of Education, Kentucky Department of Education, 300 Sower Blvd.,
Frankfort, KY 40601

Director of Board Team Development. KSBA, 260 Democrat Dr.. Frankfort. K'Y 40601




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP2
{CONTINUED}

Board Vacancy Forms

RELATED PROCEDURE:




EXPLANATION: HB 22 AMENDS KRS 160,190 TO CHANGE THE PROCESS FOR FILLING A BOARD
VACANCY FROM A PERSON APPOINTED BY THE COMMISSIONER TO A PERSON APPROVED BY A
MAJORITY VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, TIMELINE, AND
INCLUDES VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS.
FINANCIAL IMPLICATIONS: COST OF ADVERTISEMENT

POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.21

Application for Board Vacancy

Name of School District:
[Division # {for countv school svstems) or the District at large {for independent school
systents))
Name; Birthdate:
Last First Ml
Address:
Street or Box # State Zip Code
Telephone:
Business Home Cell
Email Address:

1. Have vou becn a citizen of Kentucky for a minimum of at least the last three (3} years? O Yes O No

2. Are vou registered to vole in the Division {in the case of a county school District) or District {in the

case of an independent school District) yvou wish to serve? O Yes O No

3. Are you an officer of, or employed by, any city, county, consolidated local government. or other

municipality? B Yes J No

If ves, please identify.

4. Does the city or county Board where vou reside presently employ you? O Yes O No
Do vou have any relatives employed by the District? O Yes O No

If ves. please indicate their relationship to you:
O Brother [ Sister O Husband O Wife [ Son [ Daughter {0 Father O Mother
O Other

6. Have vou ever been a member of any local Board of Education in Kentucky? O Yes O No

If so, which District and when 7

7. Do you currently hold any elective federal, state. county. or city office? OYes ONo

If ves. please identify.

8. Do you own or are vou a stockholder in a business involved in sales or other contracts with the Board

or with individual schools of the District? I Yes O No

If ves. please identify.

9. Do you work for a company that provides any goods or services to the District or with the individual
schools of the District? Do vou receive any commissions or other benefits as a result of any contracts

or business with the District? O Yes O No

If ves. please describe.




POWERS AND DUTIES OF BOARD OF EDLUCATION 01.3 AP.21

(CONTINUED)

10.

14.

15.

l6.

Application for Board Vacancy

Have vou cver been fined or convicted for violation of any law? Are vou now facing any charges for
any viclation of law? OYes ONo

If ves. please describe.

Do vou serve on any county. city, or joint agency government boards? O Yes O No

If yes, please describe.

. Do vou currently hold a Ieadership position with any organization that provides financial support or

raises funds in the name of the District, a school in the District. or students of the District?
OYes ONo

. Have vou completed at least the twelfth (125) grade or been issued a High School Equivalency

Diploma? OYes [OINo
Please circle the highest level of formal education you have completed:

GRADE SCHOOL HIGH SCHOOL COLLEGE GRADUATE SCHOOL

12345678 9 10 11 12 1234 1234

Note: Application must include a transcript evidencing completion of the twelfth {122) grade, or. if
appropriate, the results of a twelfth (122) grade eguivalency examination. A diploma is not acceptable.

High School Attended Address Dates Attended/Graduated

College/University Attended Address Dates Attended/Degree

(Graduate Schools Attended Address Dates Attended/Degree

List schools or school related activities in which vou are currently involved or with which vou have
had previous involvement:

Work Experience {Please provide employment history and attach current resume.)
a.
Current Employer Address
Date of Emplovment Duties
b.
Previous Emplover Address
Date of Employment Duties
c.
Previous Emplover Address

Date of Employment Duties




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.2]
{CONTINUED}

Application for Board Vacancy

1 7. Please describe why you are interested in serving on the local Board of Education:

18. Please describe the benefits that you believe strong public schools bring to a community:

19,



POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP.21
{CONTINUED})

Application for Board Vacancy

19. Plcase describe one (1) goal or objective that you think the [ocal Board of Education should seck 1o

complete in the next four (4) vears:

Note: Board members must complete annual in-service training as required by law.

Signature: Date:




POWERS AND DUTIES OF BOARD OF EDUCATION 01.3 AP21
{CONTINUED)

Application for Board Vacancy
COUNTY CLERK'S CERTIFICATION

RESIDENCE AND VOTER REGISTRATION FOR SCHOOL BOARD APPOINTMENT

COUNTY CLERK: Please complete this form as it applies to the legal residence status of the
applicant for school board appointment.

who resides at

Name Address
is_a resident and registered voter in School District
[Division # (for countv school systems) or the District at large (for independent school
systems).]
Certified by:
County Clerk’s Office Date:

NOTE: This form must be completed by the County Clerk and returned to Central Office along
with the other four (4) pages of the application.

Related Procedure:
01.3 AP.2




EXPLANATION: SB 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS
REQUESTS VIA EMAIL. ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING
RECORDS FOR COMMERCIAL PURPOSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY OF
SUCH.

FINANCIAL IMPLICATIONS: TIME ADDRESSING OPEN RECORDS REQUESTS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.6 AP2

Board Records Request Procedures

Public records of the Hardin County Board of Education are housed in the Central Office at 65
W. A. Jenkins Road in Elizabethtown, Kentucky. Records are available for public review during
regular office hours.

Copics of said rccords may be obtained by completing a Records Request Form. Records
requests for materials that are readily available shall be filled within seventy-two (72} hours of
receipt of written request. Copies of records shall cost ten cents ($.10) per page and postage may
be charged if the requester does not pick up the copics.

Applicants requesting copies of public records for a commercial purpose (KRS 61.874) shall

provide a certified statement to the District stating the commercial purpose for which the records
shall be used and shall be required to enter into a contract with the District. The contract shall

state the fee required by the District to produce copies to be used for a commercial purpose.

NOTE: Except when individuals designated by the Superintendent are reviewing records, an
authorized school employee shall provide appropriate supervision while records are being
inspected.
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EXPLANATION: SB! CREATES A NEW SECTION OF KRS 158 REQUIRING A SCHOOL SAFETY
COORDINATOR TRAINING PROGRAM, REQUIRED TRAINING FOR PRINCIPALS TO COMPLETE
SCHOOL SECURITY RISK ASSESSMENT, REQUIRED TRAINING FOR SCHOQOL RESOURCE OFFICERS,
AMENDS KRS 156.095 SUICIDE PREVENTION TRAINING AND ADDS REQUIRED TRAINING FOR HOW
TO RESPOND TO AN ACTIVE SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH
JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS.

FINANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.29 AP.23
CLASSIFIED EMPLOYEES

District Training Requirements

See existing Procedure 03.19% AP.23.



EXPLANATION: SCHOOLS ARE REQUIRED TO CONDUCT BUILDING LOCKDOWNS. THIS POINTER IS

USED TO DOCUMENT SUCH IN 05.41 AP.2,
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES SO5.411 AP
Building Lockdowns

DRILLS
Lockdown drills are to_be conducted according to Policy 05.411 and documented under

Procedure 05.41 AP.2.




EXPLANATION: REVISIONS TO 704 KAR 3:365 REQUIRES A COMPLAINT PROCESS FOR ANY
PROGRAMS UNDER THE ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) OF 1965 AS
AMENDED BY THE EVERY STUDENT SUCCEEDS ACT (ESSA).

FINANCIAL IMPLICATIONS: POSSIBLE EXPENSE ATTRIBUTABLE TO RESPONDING TO ADDITIONAL
COMPLAINTS

CURRICULUM AND INSTRUCTION 08.13451 AP.1

Title I Procedures

[n recognition that the parent is the child’s first and most important teacher, and that the parent’s
continued involvement is essential for the success of the child, the Hardin County Board of
Education is committed to building a strong parent-school partnership. To support the parent-
school partnership, the following regulations were designed with meaningful consultation from
the parents and school staffs of participating Title [ students per regulatory guidelines from The
Every Student Succeeds Act of 2015,

The Hardin County Board of Education’s Title [ Program operates one type of program, School-
wide Programs (SWP). In a School-wide Program, eligible schools must have a free/reduced
lunch count of 40% or higher. Title I staff persons work with the total school in a School-wide
Program in an effort to raisc state assessment test scores for the entire school.

SCHOOL-WIDE PROGRANMIS

I. At the beginning of the school year, the parents of students in each School-wide Program
School will be notified that their child may receive additional academic services during
the school year as warranted. This notification will include the methods of Program
implementation and service delivery and a copy of the parent involvement policy. The
process for notification will ensure the full participation of parents who lack literacy
skills or whose native language is not English.

IL. Following the notification of parents, the Title 1 staff will provide information to parents
during a school-wide meeting in which the parents of all students will be invited. The
contents of this annual meeting will consist of information pertaining to the variety of
allowable costs and activitics and the ways the Title I program can be coordinated with
activities funded under the Adult Education Act. The content of this meeting will explain
the program and activities provided with Title [ funds and consult with parents
concerning the manner in which the school and parents can work together to achieve the
program’s objectives. This meeting will also serve as part of the comprehensive range of
opportunities for parents to become informed, in a timely way, about how the program
will be designed, operated, and evaluated, allowing opportunities for parental
participation, so that parents and educators can work together to achieve the program’s
objectives. This meeting will be school based.

1. Following parental notification, the Title [ staff will contact parents in a timely manner.
The purpose and content of this contact will be:

A. To make parents aware of the importance of parental involvement requirements,
other relevant provisions of the program and to express an interest in ongoing
input from the parents concerning the manner in which the school and parents can
work better together to achieve the program’s objectives;



CURRICULUM AND INSTRUCTION 08.13451 AP.]

(CONTINUED)
Title I Procedures
SCHOOL-WIDE PROGRAMS (CONTINUED)
B. To provide accessibility for parents to teachers, Title I staft and other educational

Iv.

VIL.

personnel. The work schedules and the best methods to contact these educators
will be shared;

C. To welcome parents to observe the Title I Program activities;

D. To establish a time to conduct a parent-teacher conference to discuss the student’s
progress, placement, and methods the parents can usc to complement the child’s
instruction;

E. To discuss ways the teacher and other Title I staff can best provide information,

programs, and activities in a language and form the parents can understand; and

Appropriate training will be provided to all Title I staff to increase the effectiveness of
the staff in working with the parents and the building of a partnership between home and
school. This training will be in the form of either/or a combination of workshops,
professional development and conferences.

In order to increase the effectiveness of parents in working with their children in the
home to attain the goal of the Title 1 School-wide Program (increased student
performance on the state assessment), to understand the Title [ Program requirements and
to participate in building a partnership between home and school, support will be given
through training and services. Parents will be consulted as to the type and design of the
training and services nceded.

The Title I Program staff will coordinate parent involvement activities with the Adult
Education Act where possible during the period following the annual assessment.

At the end of each school year, the Title | staff will conduct a Comprehensive Needs
Assessment involving school staffs and parents to asscss and discuss the effectiveness of
the parent involvement program and to discuss how the next year’s program will be
designed, operated, and evaluated.



CURRICULUM AND INSTRUCTION 08.13451 AP.I
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Federal Programs/Title I Violation Complaint Procedure

The Every Student Succeeds Act requires the adoption of a written procedure for the receipt and
resolution of complaints alleging violations of Title I, Part A_and the Elementary and Secondary

Education Act (ESEA) as amended by ESSA in the administration of the Federal pPrograms.

1} The complaint must be in writing and addressed to the District Federal Programs/Title |
Coordinator. The complaint must contain the following:

» The name of the complainant and the contact information;

o The nature of the complaint (the specific violation of the administration of the Title 1,
Part A or Federal pProgram).

2) The Federal Programs/Title I Coordinator must maintain a complaint log. The log must
include the following:

¢ The name of the complainant;

o The receipt date of the complaint;

e The log-in number assigned to the complaint for tracking purposes;

e The name of the staff to whom the complaint will be referred (if applicable);
o The date of the response to the complaint.

3) The Federal Programs/Title I Coordinator must respond to the complaint within thirty (30)
working days upon receipt of the complaint.

4) The Federal Programs/Title I Coordinator must maintain a copy of the complaint, log, and
response on file in the District office.

5) After the complainant has reccived a response from the Federal Programs/Title 1
Coordinator, the complainant has thirty (30) days to appeal the local decision. This appeal
must be filed in writing with the Kentucky Department of Education in compliance with 704
KAR 3:365.



EXPLANATIONS: THE STUDENT SAFETY AND RESILIENCY ACT OF 2019 (SB 1) CREATES A NEW
SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE WRITTEN NOTICE TO ALL
STUDENTS, PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10) DAYS OF THE FIRST
INSTRUCTIONAL DAY OF EACH SCHOOL YEAR OF THE PROVISION OF KRS 508.078 AND
POTENTIAL PENALTIES UNDER KRS 532.060 AND KRS 534.030 UPON CONVICTION.

FINANCIAL IMPLICATIONS: COST OF PROVIDING NOTICE

STUDENTS 09.425 AP.22

Assault and Threats of Violence - Notice of Penalties and Provisions

New Section of KRS 158 requires written notice to all students, parents and guardians of

students within ten (10) days of the first instructional day of the school of the provisions of KRS
508.078 (making it a crime to make the described threats against school-affiliated persons and
persons lawfully on school property or against school operations). In compliance with this

requirement. the text of KRS 508.078 is set forth below. Please be advised that there are serious
penaltics for this sccond degrec terroristic threatening offense.  Potential penalties upon

conviction of this Class D felony include a term of imprisonment of not less than one {1} vear

nor more than five {5) vears and a fine of not less than one thousand ($1.000) and not greater
than ten thousand ($10.000% as provided in KRS 532.060 and KRS 532.030. respectively, In

addition. a court in a juvenile case dealing with charges based on bomb threats or other criminal

threats that disrupt school operations mav order the child or his parent(s) to make restitution {pav
expenses) caused by the threat to parties such as the District or first responders (KRS 635.060).

KRS 508.078 (TERRORISTIC THREATENING, SECOND DEGREE)

l. A person is guilty of terroristic threatening in the second degree when. other than as

provided in KRS 508.075. he or she intentionally:

a) With respect to a school function, threatens to commit any act likely to result in

death or serious physical injury to any student group. teacher, volunteer worker. or

emplovee of a public or private elementary or secondary school, vocational school,

or institution of postsecondary education, or to any other person reasonably expected
to lawfully be on school property or at a school-sanctioned activity. if the threat is

related to their employment by a school, or work or attendance at school, or a school
function. A threat directed at a person or persons or at a school does not need to

identify a specific person or persons or school in order for a violation of this section

to occur;

b) Makes false statements by any means, including by electronic communication. for

the purpose of:
1. Causing cvacuation of a school building, school property. or school sanctioned

activity:
Causing cancellation of school classes or school sanctioned activity: or

[0S ]

3. Creating fear of serious bodily harm among students. parents. or school

personnel:



STUDENTS 09.425 AP.22
{CONTINUED)

Assault and Threats of Violence - Notice of Penalties and Provisions

KRS 508.078 (TERRORISTIC THREATENING, SECOND DEGREE) (CONTINUED)

¢) Makes false statements that he or she has placed a weapon of mass destruction at any
location other than onc specified in KRS 508.075: or

d) Without lawful authority places a counterfeit weapon of mass destruction at any_
location other than one specified in KRS 508.075.

2. A counterfeit weapon of mass destruction is placed with lawful authority if it is placed as
part of an official training exercise by a public servant, as defined in KRS 522.010.

3. A person is not suilty of commission of an offense under this section if he or she,
innocently and believing the information to be true. communicates a threat made by
another person to school personnel. a peace officer. a law enforcement agency. a public
agency involved in emergency response, or a public safety answering point and identifies
the person from whom the threat was communicated. if known.

4. Terroristic threatening in the second degree is a Class D felony.

PRINCIPAL’S SIGNATURE: DATE:




EXPLANATION: SB | CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE
THREAT ASSESSMENT TEAM PROCEDURES TO IDENTIFY AND RESPOND TO STUDENTS
EXHIBITING BEHAVIOR THAT INDICATES A POTENTIAL THREAT TO SCHOOL SAFETY OR
SECURITY.

FINANCIAL IMPLICATIONS: H{IRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09.429 AP.1

Threat Assessment Team Procedures

The following procedures cover threat assessment teams. in conjunction with any District-
selected threat assessment guidelines and forms, to identify and respond to students exhibiting
behavior that indicates a potential threat to school safety or school security.

THREAT ASSESSMENT TEAM PLANNING AND PREPARATION

The following actions arc recommended prior to undertaking a threat assessment:

1. Guidelines and forms to facilitate threat assessments undertaken by a threat assessment
team will be developed or utilized by or with the assistance of the District School Safety
Coordinator (SSC} to assist teams in defining behaviors that will indicate if and when a
threat assessment is advisable.

2. The SSC job functions will include providing input and assisting, teams in assessing
identified. potential threats and determining appropriate responses to the threats. Under
the supervision of the Principal and Superintendent/designee. the District SSC will

recommend, arrange for. or provide training for the team.

3. The Superintendent/designee shall determine if and when a parent or guardian will be
notificd that their student has been identified by a team as cxhibiting behavior that
indicates a potential threat to school safety or school security _and that needs to be

assessed by the team.

4, The team’s activities will include notification. as appropriate considering relevant

circumstances. to a_potential target of behavior deemed to present a substantiated

potential threat.
IDENTIFICATION OF A POTENTIAL THREAT

The threat assessment team. utilizing available data and exercising reasonable discretion to
assess student behavior, shall identify and respond to students exhibiting behavior that indicates
a potential threat to school safety or school security. The process shall not use a profile of
characteristics to identify a threat. and should be calculated to take into consideration behaviors,
statements. or other communications to identify a potential threat to school safety and school
security as follows:

1. Any team member receiving information indicating a potential threat to school safety and
school security shall notify:

The District SSC;
b. The rest of the team: and

¢. The team for any additional schools of the District potentially involved in the

identified threat.

2. The District SSC shall appropriately notify any other District SSC for other school
Districts identified in the threat or during the threat assessment process, as well as the
leader of any non-public school identified in a threat or during the threat assessment

process.




STUDENTS 09.429 AP.1
(CONTINUED)

Threat Assessment Team Procedures

ASSESSMENT OF A POTENTIAL THREAT

Upon identification of a potential threat, the team shall undertake the threat assessment:

1. In accordance with Board policy;

2. Informed by guidelines and applicable forms as described above: and

Giving consideration to applicable circumstances regarding the identified student and the
behaviors giving rise to his/her identification.

POST-ASSESSMENT RESPONSE

The team shall consider all information gathered during the assessment to determine the type of
response that is appropriate to address school safety and school security. and to address the needs
of students identified during assessment of the threat. The team shall document the response it
takes. as well as all communication from the team and other school staff with students identified_
during the threat assessment and their parents or suardians relating to the assessment and any
resulting response.

ONGOING REVIEW OF THREAT ASSESSMENT PROCESS

The District SSC and the Superintendent shall review the work of each threat assessment team of
the District, and make efforts to improve the work of all teams, and adherence to Board policy
goals, and legal requirements.




EXPLANATION: SB 230 PROVIDES THAT A PUBLIC AGENCY MAY ACCEPT OPEN RECORDS
REQUESTS VIA EMAIL. ADDITIONALLY, PER THE OPEN RECORDS ACT, USERS REQUESTING
RECORDS FOR COMMERCIAL PURPOSES ARE EXPECTED TO NOTIFY THE PUBLIC AGENCY OF
SUCH.

FINANCIAL IMPLICATIONS: TIME ADDRESSING OPEN RECORDS REQUESTS

COMMUNITY RELATIONS 10.11 AP.21
Public Records Notice

To be posted at the main entrance of the Central Office and of cach school building, as appropriate,

RULES/REGULATIONS FOR INSPECTION

Pursuant to KRS 61.870 to KRS 61.884, the public is notificd that, as provided herein, the public
records of the Board of Education are open for inspection.

Public records may be inspected Monday through Friday, except holidays, during regular
working hours as posted at the main entrance of the Central Office and of each school building.
Upon request, a designated district cmployee will furnish application forms for the inspection of
the public records and, if required, s/he will be available to provide assistance in completing the
application form._The official custodian may require:

a) Written application, signcd by the applicant and with his/her name printed legibly on the
application. describing the records to be inspected. The written application shall be hand
delivered. matiled, or sent via facsimile to the public agency;

b) Facsimile transmission of the written application; or

¢) Email of the application.

Completed application forms should be submitted to , the
Board’s official custodian of public records, at the following address:

An individual who applies to review public records shall be advised of the availability of the
records requested and shall be notified in writing, not later than three (3) working days after
receipt of an application for inspection, of any reason the records s'he requested are not available
for public inspection.

Copies of written materials in the public records of this district shall be furnished to the person
requesting them on payment of a fee of ten cents (.10) per page. Copies of nonwritten records
{photographs, maps, material stored in computer files or libraries, etc.) shall be furnished to the
person requesting them upon payment of a fee equal to the actual cost of producing copies of the
requested records by the most economical process that is unlikely to damage or alter the records.

Applicants requesting copies of public records for a commercial purpose (KRS 61.874) shall

provide a certified statement to the District stating the commercial purpose for which the records

shall be used, and shall be required to enter into a contract with the District. The contract shall
state the fee required by the District to produce copies to be used for a commercial purpose.




COMMUNITY RELATIONS 10.11 AP.21
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Public Records Notice

Persons who live outside the area and who wish to request copies of public records should
contact the person histed above.

Designated Representative Date



EXPLANATION: SBI CREATES A NEW SECTION OF KRS 158 REQUIRING ALL VISITORS TO REPORT
TO THE FRONT OFFICE OF THE BUILDING, PROVIDE VALID IDENTIFICATION, AND STATE THE
PURPOSE OF THE VISIT; AND BE PROVIDED A VISITOR'S BADGE TO BE VISIBLY DISPLAYED ON A
VISITOR'S OUTER GARMENT.

FINANCIAL IMPLICATIONS: COSTS OF VISITOR BADGES

COMMUNITY RELATIONS 10.5 AP

Observation by Outside Agencies

REPORT TO FRONT OFFICE

As soon as practicable but no [ater than July 1, 2022, all visitors to the school are to report to the

front office of the building. provide valid identification. and state the purpose of the visit. The

school shall provide a visitor's badee to be visibly displayved on a visitor's outer garment.

These procedures are established for the purposcs of obscrvation only.

NOTE: Unless an outside provider has been sought out and contracted for a needed service by
the District, no private therapy or service shall be provided to a student during the school day,
within a Hardin County School.

The following information/documentation is required by the District before a private, outside
therapist/service provider can observe its private client within a Hardin County School.
Information must be sent to the Director of Special Education (special education students) or to
the Director of Health and Family Resource Youth Service Center (FRYSC) Services (regular
education students):

e Background check clearance on file with Hardin County Schools Central Office;
¢ Individual liability insurance certificate or worker's compensation insurance certificate;

e A copy of credentials in the form of certification/license for the purpose of the
obscrvation; and

* A signed rclease (form can be requested from the school) by the parent/guardian noting
that the therapist/outside service provider has been given permission to observe their
child during the school day.

Once this information is received, the therapist/service provider may be allowed to come and
observe the identified student as follows:

¢ At a time/day designated and assigned by the Principal/designee (to cause as little
disruption to the class or school/learning envirenment as possible);

e The therapist is to observe only during these designated times, in an education setting (or
activity such as lunch or social gathering) and only if confidentiality of other
students/parents and disruption of the educational process in these settings can be
adequately addressed by the Principal/designee;

e At any time the school or District needs to cancel an appointment or not allow an outside
agency/therapist/service provider to return to the school setting, the outside agency will
be notified; and

® The outside service providers MUST provide a photo L.D. as well as sign in and out at
the school office any time they are on school property during a school day.



