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LEGAL: SB {8 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION
LAW.

FINANCIAL IMPLICATIONS: POTENTIAL COST OF PROV[DING NOTICE AND ACCOMMODATIONS

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1

Ly;Th ? of the ?
CORPORATE POWERS

1. The school district is under the managei'nent and control of the Board of Education
consisting of five (5) members.

The Board is a body politic and corporate with perpetual succession.

The Board shall be known as the "Board of Education of Woodford County,"
Kentucky.

The Board may sue and be sued; make contracts; expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an
individual Board member in his official or individual capacity, or both, on account of
an act made in the scope and course of his performance of legal duties as a Board
member; purchase, receive, hold, and sell propeity; issue its bonds to build and
construct ii'nprovements; and do all things nccessary to accomplish the pu+'poses for
which it is created. '

STUDENT BOARD REPRESENTATIVE

2.

3.

4.

In order to ensure appropriate information and participation from students in the system, one (l)
Student Board Representative shall be elected annually from the high school to sit as a nonL
voting member of the Board of Education. The Student Board Representative shal) be entitled to
attend and participate in Board meetings held in open session and may express opinions and
advise the Board on all issues which come before it.

Ei.i(amia'ry

Student Board Representatives must be juniors/seniors in good standing in the District. Student
Board Representatives will be elected from the high school student body. Students may not be
directly related to a Board Member or to a District/building administrator staff including
counselors. They must have and maintain an overal) grade point :average of 2.5 or higher both
before the time of their election and during their term on the Board. They may not have airy
unexcused absences during the year in which the election is held and must have maiiitained an
exemp)ary discipline record during their academic career.

ELECTION OF STUDENT BOARD Rbpucsgrv'rh'rivbs

The election of the student Board Representative will occur during the month of May of each
school ye:ar prior to the last day of school. Nomination forms will be available from the
Guidance Office and returned to the Guidance Ofrice at a time determined by the Student
Council in each school. The Student Co?incil will coordinate and establish the procedures for the
election of the representative by i'najority vote.

Students who wish to run for election must be nominated by three (3) teachers and three (3)
students currently in their school (signatures required) and must submit a brief essay as to why
they want to be the Student Board Representative.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1

(CONTINUED)

]? Status of the Board

ELECTION OF STUDENT BOARD REPRESENTATIVES (CONTINUED)

The Guidance Counselors in each school will validate the eligibility of each nominee and submit
them to the Principa1 for final approval prior to subi'nission to the Student Counci1 as Nominees.

Students in grades 9, 10, and 11 will be eligible to vote for the election of a Student
Representative to the Board of Education.

TERM

Students will serve a onc (1) ye:ar term beginning August 1 until Juiie 30. Students may be
elected for a second tei'm.

Lmbxpiggn TERMS

If a Student Board Representative vacancy on the Board shall occur, it will be filled by the
Superintendent. The member so chosen shall hold office until the term expires.

STUDENT BOARD REPRESENTAT+VE cumgt.isgs

it The Student Board Representative will be non-voting representatives on the Board of
Education. Their involvement is solely for the purpose of providing input from a student
viewpoint. The Student Board Representative will not be peri'r+itted to participate in
Closed Sessions and must adhere to the same standards of confidentiality and
responsibility as Board Members.

* The Student Board Representative is required to attend the monthly planning meeting.

* The Student Board Representative must understand that Board activities hold priority
over most other engagements that i'night conflict.

The Student Board Representative will not receive a per diem.*

IRREGULAR ATTENDANCE

Any Student Board Representative failing to attend two (2) meetings, unless excused by the
Board for a rcason satisfactory to it, sha11 be removed fi'om the Board of Education.

REMOVAL

A Student Board Representative may be removed by majority vote of the Members of the Board
for failure to perfori'n the duties of the office or for irregular attendance or for misconduct.

NOTICE OF NOND?SCRIM?NAT?ON

As required by ,Iaw, the District does riot discrimin4t.e?on.t.h.e basis of ra.c.e,col.o.r, national o.rig4n,
sex, genetic mforlllatlon dlsablllt:)/, age l)I Illill{ 111(II?S tcl itc<I 10 pli..-'11 IIIL Lllll(lblllll 01 Rl+ll(cl
;;3pcl.ip;.il?ct)i.i41iiioiis in its programs and activities and provides equal access to its facilities to the
Boy Scouts and other designated youth gro?ips.

Notice of the nai'ne, work address and te)ephoiie number of the Title IX Coordinator and the
Section 504 Coordinator for the District shall be provided to cmployees, applicants for
employment, st?idents, parents/guardians, and other beneficiaries such as participants in activities
offered to the pub)ic.
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1

(CONTINUED)

Legal Status of the Board

WEBSITE ACCESStBtLlTY

The District is committed to ensuring accessibility of its website for students, employees,
visitors, and members of the community with disabilities. All pages on the District's website
shall confomi to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.O developed
by the World Wide Web Consoitium (W3C) Web Accessibility Initiative (WAI), or updated
equivalents of these guidelines.

Under District developed adi'ninistrative procedures, students, parents, and members of the
public may present a comp)aint regarding a violation of the Americans with Disabilities Act
(ADA), Section 504 related to the accessibility of any official District web presence which is
developed by, maintained by, or offered through the District or third party vendors and open
sources.

l

REFERENCES:

IKRS 160.160

KRS 160.370

KRS C?hapter 344
Ainericans with Disabilities Act

Section 504 of the Rehabilitation Act of 1973

Title VI of the Civil Rights Act of 1964
42 U.S.C. 200e, Civil Rights Act of 1964, Title V??
20 U.S.C. 1681, Education Amendments of 1972, Tit1e IX
Genetic Information Nondiscrimination Act of 2008

20 U.S.C. (i7905 (Boy Scouts of Amcrica Equal Access Act)
Web Content Accessibility Guidelines

RELATED Poricigs:

03.113; 03.212; 03.162; 03.262
05.3; 09.13; 09.3211; 09.42811
10.5



LEGAL: REVISIONS TO 701 KAR 5:l40 REMOVE THE CATEGORY =PERSISTENTLY LOW-ACHIEVING=
AND REPLACE IT WITH A SCHOOL IDENTIFIED FOR =COMPREHENSIVE SUPPORT AND

IMPROVEMENT= AS IT PERTAINS TO THE DJSTRJCTaS PLAN OF INNOVATION. IN ADDITION, rN
ORDER TO QUALIFY AS A DISTRICT OF INNOVATION, THE S{JBMITTED PLAN MUST CALL FOR AN
EXEMPTION FROM REG{?]LATION OR STATUTE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 46 AMENDS KRS 158.195 TO REQUIRE LOCAL BOARDS TO REQUIRE EACH
ELEMENTARY AND SECONDARY SCHOOL TO DISPLAY THE NATIONAL MOTTO =IN GOD WE
TRUST= IN A PROMINENT LOCATTON IN THE SCHOOL BEGINNING WITH THE 2019-2020 SCHOOL

YEAR. ?T ALSO STATES THE DISPLAY MAY BE, BUT IS NOT LIMITED TO, A PLAQUE OR STUDENT
ARTWORK PROMINENT LOCATION IS DEFINED AS THE SCHOOLaS ENTRYWAY, CAFETERIA, OR
COMMON AREA WHERE STUDENTS ARE LIKELY TO SEE IT.

F1NANC[AL IMPLICAT[ONS: POTENTIAL COST OF THE DISPLAY/ANY INSTALLAT{ON

POWERS AND DUTIES OF THE BOARD OF EDUCATION

? Powers and Duties of the Board

01.11

ESTABLISHMENT OF SCHOOLS

The Board has general control and management of the public schools in its district. The Board
may establish schools and provide for courses and other services it deems necessary for the
promotion of education and the general health and svelfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education. '

CHARTER SCHOOLS

KRS 160.1590 provides for charter school authorization, application, evaluation of applications
and contracts with a charter schooI Board of Directors. Pursuant to this statute and Kentucky
Board of Education regulations, the Board may serve as an authorizer for charter schools in the
District.

REQUEST FOR WAIVER AND EXEMPTIONS

The Board may authorize the Superintendent to request, on behalf of the District, a waivcr of
state regulations and/or reporting requirements established by a Kentucky Revised Statute
requiring papei'work to be submitted to the Kentucky Board of Education or the Department of
Education as permitted by statute.

When approved as a ,p.istrict ofJnnovatioii by the Kentucky Board of Education, the District !L!!;!
be granted waivers and exemptions from sclccted Kentucky Administrative Regu)ations, '

i Kenrucky Revised Statutes, and,a for a school of innovation, mao be oranted waisiers of certain
Board policies. A school may decide whether it voluntarily chooses to be designated as a school
of innovation and, thus, be included in the District's application arid plan. However, the Board

i mayrequireaschoolidentifiedforcoinrehensivesuao'itandimroveinent,underKRSl60.343 Deleted:aspeisisjenjlylow-athieving
to participate in the District's plan of innovation. "
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SCHOOL Furqns AND PROPERTY

The Board has control and managei'nent of all school funds and p?iblic school property and may
use its funds and property to proi'note public educatioii.'

ADMIN?STRATION

The Board shall exercise generaHy all powers prescribed by 1aw in the administration of the
public school system, appoint the Superintendent of schools, create and abolish positions,
establish job classifications, and fix the compensation of ei'nployees.'



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11

(CONTINUED)

? ? and Duties of the Board

MANAGEMENT

The Board may set goals for the District and shall make and adopt, and may amend or repeal
policies for its meetings and proceedings for the management of the schools and schoo) property
of the district, for the transaction of its business and for the qualifications and duties of
employees and the conduct of pupils.

SUBPOENA

The Board may, in any investigation or proceeding before it, concerning a matter that may be a
proper subject of inquiry by it, sui'nmoii witnesses by subpoena, enforce their attendance, and
require that they testify under properly administered oath.=

INSURANCE

The Board may set aside funds to provide for liability and indemnity insurance against the
negligence of the drivers or operators of school buses, other moto; vehicles, arid mobile
equipment owned or operated by the Board.3 The Board may expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an individuaI Board
member in an of'ficia1 or individual capacity, or both, on account of an act made in the scope and
course of the performance of legal duties as a Board member." The Board shall make available
liability insurance coverage for the protection of all members of school councils from liabi]ity
arising in the course of pursuing their duties as members of the councils.9

As long as they pay frill cost of premiums required, Board members may choose to participate iii
any group life insurance?' or any group medical or dental insurance provided by the District for
employees. 'o

FREE SUPPLIES

The Board may furnish necessary school supplies free of charge to indigent children in its school
district, or to such other children as it deems advisable, under such rules and regulations as it
may adopt.

The Superintendent shall recommend and the Board shall approve a process to waive fces for
students who qualify for frcc and reduced priced )unches. All students who qualify shal) be
infon'ned in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying
students shall be accomplished in compliance with applicable statutory and regulatory
requirements.5

REPORTS

The Board shall, on forms prepared by the Commissioner of Education and approved by the
Kentucky Board of Educatioii, prepare and submit to the Kentucky Board of Education reports
on all phases of its school service. It may prepare and publish for the information of the public a
report on the progress of its scliools."

LEVY OF TAX RATES

As part of the budgetary process, the Board shall 1evy tax rates in compliance with statutory and
regulatory requirei'nents.'



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11

(CONTINUED)

? ? ? Duties of the Board

POWER 'ro BORROW MONEY

The Board may borrow money on the credit of the Board and issue negotiable notes in
anticipation of revenues from school taxes and state revenue for the fiscal year in which the
money is borrowed, and may pledge the anticipated revenues for the payment of priiicipal and
interest on the loan.8

APPLICATIONS FOR GRANTS

Schools, employees, and school-related groups who are applyiiig for grants on behalf of the
District or District schools shall send a copy of the completed application to the
Superintendent/designee, who shall present the application to the Board with a recommendation
for approval or disapproval. Except as provided by law, such app)ications shall not be submitted
until the Board gives its approval.

N.x'riox.xi. :s'lo'r'ro
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REFERENCES:

IKRS 160.290

2KRS 160.300

3KRS 160.310

nKRS 160.160
5KRS 160.330
"KRS 160.340

yKRS 160.470
8KRS 160.540

?KRS 160.345
IOKRS 160.280

"KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:l40
12KRS 18A.205; KRS 18A.210

KRS 116.200; KRS 156.072; KRS 156.160, l,R', l ffi8 l 9;
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160.1599; KRS 161.158; KRS 162.010; KRS 416.560
OAG 91-10; OAG 91-122; OAG 95-10
702 KAR 3:220; 702 KAR 4:l60

RELATED POL?CIES:

01.41; 01.5; 01.7
03.124; 03.224; 04.92



LEGAL: HB 22 AMENDS KRS {60. 190 TO CHANGE THE PROCESS FOR FILLING A BOARD VACANCY
FROM A PERSON APPOrNTED BY THE COMMISSIONER TO A PERSON APPROVED BY A MAJORITY
VOTE OF THE REMAINING MEMBERS OF THE LOCAL BOARD, AND INCLUDES T?MELINES,
VACANCY ADVERTISEMENT CONDITIONS AS WELL AS AN APPLICATION PROCESS.

FINANCIAL IMPL{CAnONS: COST OF ADVERTISEMENT, STAFF TIME FOR PROCESSING, AND
POSSIBLE ADDITIONAL MEETINGS

I

POWERS AND DUTIES OF THE BOARD OF EDUCATION

,Board gacancy,

Apponv'rybn'r

01.3
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2
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.3

(CONTINUED)
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LEGAL: HB 227 AMENDS KRS 160.280 INCREASING, AS OF JULY 1, 2019, THE PER DIEM AMO[JNT
AND INCREASING THE =CAPS= ON THE PER DIEM AND IN-DISTRICT EXPENSES A BOARD MEMBER
MAY RECEIVE. AS BEFORE, STATUTE REQUIRES THE BOARD TO AUTHORIZE THE PER DIEM.
BOARD MEMBERS INDIVIDUALLY MAY ELECT TO WAIVE THE PER DIEM. CONTACT YOUR POLICY
CONSULTANT FOR A SAMPLE WAIVER FORM 01.821 AP.2.

FINANCIAL IMPLICATIONS: INCREASED PER DIEMS

POWERS AND DUTIES OF THE BOARD 01.821

? ? ? Reimbursement

l

PER DIEM

Board members shall rcceive a per diem of one-hundred-fift dollars ($?L!!!) % a0
regular or special Board meeting ? or for e:ach day a training sess:on?requ7-red-'by' :Mssr 'iffi'
attended, ..not. ?to.. <'x.cee4. ,.?s(i,,.ooo. pq.r..cal.en.d.ar.. year. pear .m.ernber, . . .. . . it . . it . . it . . it . . it ??? .. .
EXPENSES

Members shall be reimbursed for actual and neccssary expenses incurred within the District
while attending to Board business, not to exceed s per..c.a.lendar year per..mem.b.er.
Actual mileage shall be reimbursed at the same rate as that for employees of the District.

Actual monies spent for food while on overnight, out-of-district trips. All meals must be
substantiated by a receipt. Maximum allowable food expenditure per day shall be
an exception is approved by the Superintendent or the Board.

??unless

'-$'to .o0
Reimbursement for food and the amount of the reimbursement that must be reported as taxable
income for a Board member shall be detertnined in coi'npliance with Internal Revenue Sersrice
requirements. Therefore, Board mei'nber meals will be reimbursed by the District only if the
Board member is requested to stay overnight, or the meal is part of a confercnce or workshop
registration fee.

Expenses for personal entertainment shall not be reimbursed.

Expenses not in compliance with this policy shall not be reimbursed or paid by the Board.
DEDUCTIONS

At the request of a Board member, deductions from per diem and expense reimbursement may be
made for, but not be lit'nited to, membership dues that provide a reasonable business benefit,
health insurance purchases, scholarship funds, and contributions to a politicai action coi'nmittee.
CREDIT CARDS

Board members are not to be issued credit cards.

SPOUSE'S TRAVEL

All travel expenses of sporises shall be paid by the Board member at the time the expertise is
incui'red. There shall be no reimbursement of such expenditures.
REFERENCES:
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KRS 160.280; KRS 161.158
OAG 76-329; OAG 80-395; OAG 85-53; OAG 92-136

RELATED POLIC?ES:

01.4; 03.125; 03.225



LEGAL: A NEW SECTION OF KRS CHAPTER 158 ENACTED IN THE SCHOOL SAFETY AND

RESILIENCY ACT (SB 1, 2019) PROV[DES THAT LOCAL BOARDS OF EDUCATION UTILIZING A
SCHOOL RESOURCE OFFICER (SRO) DIRECTLY EMPLOYED BY THE DISTRICT SHALL ADOPT
POL?CIES AND PROCEDURES STATING THE PURPOSE OF THE SRO PROGRAM AND CLEARLY

DEFI'NING THE ROLES AND EXPECTATIONS OF SROS AND OTHER SCHOOL EMPLOYEES. THE

FOLLOWING POLJCY ?5 DEVELOPED TO BROADLY COMPLY WITH THIS PORTION OF SBI, BUT IT IS
NOT INTENDED TO BE EXCLUSIVE OR SET FORTH =ALL ENCOMPASSING= STANDARDS, RULES, OR
THE CHAIN OF COMMAND FOR SROS. DISTRICTS SHOULD CONSULT WITH COUNSEL AND LAW

ENFORCEMENT AUTHORITIES REGARDING ALTERNATIVE OR ADDITIONAL POLICY AND

PROCED[JRE LANGUAGE, JOB DESCRIPTIONS, AND RULES COVERING SROS TO REFLECT THE
D{STR{CTaS SRO PROGRAM. ADDITIONALLY, SCHOOL RESOURCE OFFICERS (SROS) MUST
COMPLETE FORTY (40) HOURS OF ANNUAL IN-SERVICE TR?AINING.
FINANCIAL IMPLICATIONS: COST OF SALARY, BENEFITS AND INSURANCE; DAILY
COMPENSATION WHILE SRO ATTENDS TRAINING; EQUIPMENT, LIABILITY INSURANCE, RECORD
KEEPnNG

ADMINISTRATION 02.31

? ? ? (jjj)?

DEFINITION

?School resource officer" or "SRO" means an officer who has specialized training to work with
outh at a school site and is:

(a) 1. A swoi'n law enforc?

?nforcement off:'iccr appointed pursuant to K?

(b) E+nployed:

??ugh a contract between a local law enforcement school

2. Through a contract as secondai em lo ment for an officer, as defined in ?.
between the Departi'nent of Kentuck State Police and a school disti'ict: or

3. Directl r b a local Board of Education.!

?

%pe purpoi5.q??g.j..ihe!SpQ.. i?s? to:3yomote and joB?te'y??nt in ?scho?ols at
school-sponsored events, ? ?aysr enforce+'nent presence on
schoo4 property a?ndatsch?ool-sp???onsored csre;n%s; en5anpe educational relatii2g tq
?tive behaviors: and provide a liaison to coi'nmunit and law enforcement agencies. The

of the ?prograi'n is not to enforce or a4i'nmistei +'natteis of school discipline and student
?haretheresponsibilit ofotherDistrictorschool ersonnel.

g

+?

'. " Fo;matted':?'j:;ba?'no'rmaj:?'!iupei's?il'pt?

{" Fo ;m citted' ; " ' ;ldleh;a d: ;ffi? l
(?Fo;maitted;?ksba?'noyma:' )



ADMINISTRATION 02.31

'?

School Resource Officers (SROs)

!ROLF)!5 ,xno,Expuc'raarions

* An SRO will have such trainin certificatii ion as is required by
?KRS Chapters 15,,?61andl58. Per KRS 158.(NEW an SRO who fails to

ccessfiill r and timel complete SRO trainin re uirements shall lose his/her SRO
certification and s?nger work in a? is also expccted to obtain
?n the use of ph sical restraint and seclusion as re uired of all school personnel

i4diiipnal tr3? applica???ble ti;i "coyej?:J?sc5ppj ?personnel dpsjgi?aie?dtq
d to dangerous behavior.

* An SRO is vested with law enforcement aurisdiction and ty as described in KRS
?RS 61.930 and other applicable law, in? limited to,
?investi ding to possible ?ses and to healt?
to 5iq4prit3,,gy schoo,$,,,p,erso,riri,el,,

* As autho+'ized under the Family E?ducationalRights and Privacy Act "FER?PA" SROs
are designated as the District's "law enforce+'nent unit" possessing the l?
authority and exerc?d secui'ity functions described in state law and
????referenced above. Records crea????tedandi'naintained by an SRO for a law enforcement
purpose do not constitute education records under 7. istrict staff other than law
?sonnel are not res onsible for the creation of law enforces'nent records
and are expected to obsei've resti'ictions on ac?cess to suc???h records An?SRO is expected to
?vide guidance and in? officials and staff on such restrictions.

NATURE OF EMPLQYWENT

Effective Januar?yjj 2020,??all School Resou?ice Of?ficeis 4SROs) shall successfull3?icompl?ete for
(Q) hours of annual in-?g that has been certified or reco nized by the Kentucky
Law Enforcei'nent Co?. Any SRO who fai?fully complete training
requirements within the s ecified time criods, includin a roved extensions shall lose his/her
SRO certification and ?nBer wiork in a school.

SUPERINTENDENT TO REPQRT

No later than Nove+'nber l of each ear, the Superint?
Safety the nui'nber a? of SROs in the Disti'ict. The
funding and i'netho%t for each position.

,4n SRO who is directlv 7e District is a§yee. An, SRO is thereforea; .,
? covcred by Disti'ict cl?yee policies, includi?t limited to, policies ' ? ,
regarding t? conditions of e+'npl? benefits: ei'nplovee disci line' and
reductions in dver, as applied to an SRO such eneral D,istrict cla5 .
policies may be subjec?s of his/her contdstrict', his/her job description;
and his/her authoi'it to cas? out certain law enforcement funct!6ns?'as?p;6'n!tted by law, '
including, but not limited t?ovisions pei'+'nitting Jd use weapons.5,

TRA INING RE?. ....?? . ? . .. .. . ..? .

i+t to the Center for School<

shall include the source of
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ADMINISTRATION 02.31

(CONTINUED>

School Resource Officers (SR(s)

,Rnpnnnscys:

$,R,S,, 15 '3.:.?i.. !.
3,?.
:20 t' S ( 12321=)(,i)(-+)(n', 34 C I R 0 99 is
=KRS 161.011

54i?,i35,, <i..!?..:..c2Q.2...:.:.:....B R S 61 .,93 Q,??aKRS527.020; KRS 527.070
New Section of KRS 158

RELATED POLICIES:
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LEGAL: SB 15 AMENDS KRS 160.380 TO CLARIFY THAT A NEWLY ELECTED SCHOOL COUNCIL

PARENT MEMBER WHO ?5 TO PROVIDE A LETTER (CA/N CHECK) FROM THE CABINET FOR HEALTH
AND FAMILY SERVICES MAY SERVE PENDING RECEIPT OF A CLEAR CHECK.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF REPRINTING SBDM ELECTION FORMS

ADMINISTRATION 02.421

Election of ? Council Members

ELECTION OF TEACHER MEMBERS

Teachers may nominate themselves or another teacher. A written ballot containing the names of all
teachers who are assigned to the building and who are nominated shall be prepared and kept on file
with other council records. The teachers attending the meeting shall choose a chairperson to chair the
meeting to elect teacher members to the council. Balloting will continue until three (3) teachers are
elected. Teacher members i'nust be employees of the District and currently assigned to the school where
they are elected as council members. For the purpose of electing teacher co?incil members, a Principal
or Assistant Principal may not vote or serve as a teacher council member. The electioi'i of each
teacher to the council shall be by majority vote of all teachers assigned to the school.

Itinerant teachers may vote at all schools to which they are assigned and may serve on the co?incil of
any of those schools.

Teachers elected to a council shall not be involuntarily transferred during their term of office.

ELECTION OF PARENT MEMBERS

l

Parents of students assigned to a school shall organize the election to select parent council members.
They may request the Principal to provide administrative assistance required to conduct the election.

The president of the parent-teacher organization shall organize and oversee the election of parent
co?incil members. If the school does not have a parent-teacher organization, then parents shall set the
date and time for parents to elect parent council members and shall provide notice of the election to
parents.

A parei'it council member shall be a parent, stepparent, or foster parent of a strident to be enrolled in
the school duriiig the parent's term of council service. Parent shall also mean a person who has legal
custody of a student pursuant to a court order arid with whom the student resides. A parent council
member shall not be an employee or the relative of an employee of the school iii which that parent
serves, nor shall the parent representative be an employee or a relative of an employee in the District
administrative ofnces. A parent representative shall not be a local Board ineinber or Board inember's
spo?ise. Re)ative shall mean father, mother, brother, sister, husband, wife, son, and daughter.

A parent council member shall submit to a state and national fingerprint-supported criminal
history background as required by KRS 160.380. In addition, the parent council member shall
provide a clear CA/N check, A parent? m.e.mber..?rnay?s.e.rv.e?pyip.r..to. tj'ie receipt of the ci'iminal ?
history background check J but shall be removed froi'n the council on receipt by
the District of a report documenting a record of abuse or neglect, or a sex crime or criminal ' .,
offense against a victim who is a minor as defined in KRS 17.500 or as a violent offender as
defined in KRS 17.165 and no further procedures shall be required.

Link to DPP-156 CentraI Registry Clieck and more infor+'nation on the required % p Cabinei Leney

? l Deleted: lener fn:im the Cabinet for Healih and Family Services
stating thai there aye no findmgt of substantiated child abuse ot
iiegleci on yecoyd. Receip} of no!ice ot veiifica{ion of a finding of
neglect ot abuse shall subject the payeni council membet to temoval
undet KRS 160.347.

' l?ed : yepor{

hi(p : //manual s . sp. chfs. ky . gov/chap}er3 0/33i OI3? A icforCANC hecksandCentralRe gi s}ryC hecks . aspx



ADMINISTRATION 02.421

(CONTINUED)

Election of ? Council Members

MINORITY REPRESENTATION

If the council formed under the elections described above does not have a minority member, and
the school has eight percent (8%) or greater enrollment of minority students, the Principal shall
be responsible for carrying out the following:

1. The Principal shall organize a special election no sooner than ten (10) and no later than
twenty (20) calendar days following the elections described above to elect a minority
parent to the council by ballot. The Principal shall notify all parents of the date, time, and
location of the election. The notice shall call for nominations of minority parents for the
ballot. The election shall be conducted using the same procedures as the election of the
two (2) other parent members of the council.

2. The Principal shall call a meeting of all teachers in the building within seven (7) days
following the initial election of parent and teacher council members. The teachers shall
select one (I ) minority teacher to scrvc as a teacher member on the council.

3. If there are no minority teachers who are members of the faculty, an additional teacher
member shall be elected by a majority of all teachers. Procedures for election of the
teacher representative shall be the same as the procedures for election of the other three
(3) teacher members of the council.

TERMS

Terrns of school council members shall be for one (1) year and shall begin on July l and end on
June 30 of the following year. A school council, once elected, may adopt a policy setting
different terms of of'f:ice for parent and teacher members subsequently elected. Term )imitations
shall not apply for a minority tcacher member who is the only minority on faculty. Annual
elections for the following year's terms shall be held on a date set by the council.
COUNCIL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS

When a new school is opened or schools are consolidated, these guidelines shall be followed:

If a school is scheduled for closing, there is no need to hold council elections for the
upcoming school year.

Council members of a school being consolidated with another school may not carry over
a term of of'f'ice to the newly consolidated school's co?mcil, but may stand for election if
otherwise qualified.

Following the opening of a new or consolidated school, elections shall be held to fori'n a
council.

Coxpucr OF INTEREST

Counci1 members shall riot have a conflict of interest pursuant to KRS Chapter 45A, except the
salary paid to District employees.
REMOVAL OF COUNCIL MEMBERS

On recommendation of the Commissioner of Educatioii and pursuant to statutory requirements,
the Board may remove a council member for cause by a vote of four-fifths (4/5) of the Boar%s
membership,

*

*

*



ADM?NISTRATJON 02.421

(CONTINUED)

?Election of School Council Members

VACANCIES

Council vacancies shall be filled at a special called election arid shall follow the guidelines set
forth in this po)icy.

REFERENCES:

KRS 17.165; KRS 17.500; KRS 156.132
KRS 160.345; KRS 160.347; KRS 160.380
OAG 91-148; OAG 91-192; OAG 91-206
OAG 92-88; OAG 93-49; OAG 94-4]



LEGAL: REVISIONS TO 701 KAR 5:l40 AFFECT THE PROCESS FOR A SCHOOL TO BE INCLUDED IN

THE D?STRICT OF INNOVATI(N APPLICATION.

FINANC?AL IMPL?CAT?ONSI NONE ANTICIPATED

ADMINISTRATION 02.4241

? Council Policies (SBDM)

ADOPTION OF POLICY

The school council shall adopt policy to be implemented by the Principal in e:ach of the
following areas of responsibility:

1. Determination of curriculum including needs assessment and curriculum development;
Such policies shall determine the writing program for the school, consistent with KRS
158.6453, to be submitted to the Kentucky Department of Education for review and
comment.

Assigninent of all instructional and non-instmctional staff time;

Assignment of students to classes and programs within the school;

Placement of students fi'om the household of an active duty scrvice member or
civilian military employee transferring into the District tiefore or during the school
year shall be based initially on enrollment in courses offered at the sending school
and/or educational assessments conducted at that school. Course placement includes,
but is not limited to, Honors, Advanced P1acement, Cambridge Advanced
Intemational vocational, technical, and carcer pathways courses. Initial placement
does not preclude the District/school from performing subsequent evaluations to
ensure appropriate placement and continued enrollment of students in the course(s).

Each secondary school-based decision making council shall establish a policy on the
recmitment and assignment of students to Advanced Placemeiit (AP), Cambridge
Advanced Intemational, dual enrollment, and dual credit courses that recognizes that
all students have the right to participate in a rigorous and academically challenging
curriculum.

Determination of the schedule of the school day and week, subject to the beginning and
ending times of the school day and school calendar and transportation requirei'nents
established by the Board;

Determination of the use of school space during the school day related to improving
classroom teaching arid leaming;

Plaiiniiig and resolution of issues regarding instructional practices;

Selection and implementation of discipline and classroom managei'nent techniques as a
part of a comprehensive school safety plan, including responsibilities of the student,
parent, teacher, counselor and Principal;

As reflected in the District Code of Acceptable Behavior and Discipline, loss of physica)
activity periods shall not be used as a disciplinary consequence.

Selection of extracui'ricular programs and determination of policies relating to student
participation based on academic qualifications and attendance requirements, program
evaluation and supervision;

The school shall facilitate the opportunity for transitioning military children's inclusion in
extracurricular activities to the extent they are otherwise qualified, regardless of
application deadlines.

2.

3.

*

*

4.

s.

6.

7.

8.



ADMINISTRATION 02.4241

(CONTINUED)

? Council Policies (SBDM)

ADOPTION OF POLICY (CONTINUED)

Adoption of a school emergency plan and implementation of safety practices required by
KRS 158.162;

Procedures, consistent with local Board policy, for determining alignment with state
standards, technology utilization, and program appraisal;

11. Commitment to a parent involvement process that provides for:

Establishing an open, parent-friendly environment;
Increasing parental paiticipation;

Improving two-way communication between school and home, iiicluding what their
child will be expected to leam; and

d. Developing parental outreach programs.

Procedures to assist the council with consultation iii the selection of personnel by the
Principal, including but not limited to meetings, timelines, interviews, revievv of written
applications, and review of refercnccs. Procedures shall address situations in which
members of the council are not available for consultation.

Schools with K-s organization, or any configuration thereof, shall develop and
implement, in compliance with requirements of federal and state law and board policy, a
wellness policy that includes moderate to vigorous physical activity each day, encourages
healthy choices among students, and incorporates an assessment tool to determine each
child's level of physical activity on an annual basis. The policy may permit physical
activity to be considered part of the instmctional day, not to exceed thirty (30) miiiutes
per day, or one hundred and fifty (150) minutes per week. (In the absence of a council,
the Principal of the school shall develop and implement the required wellness policy.)

The Superintendent/designee shall provide assistance in identifying strategies and options
to promote daily moderate to vigorous physical activity for students, which may include
those that increase strength and flexibility, speed heart rate and breathing and stress
activities such as stretching, wa)king, running, jumping rope, dancing, and competitive
endeavors that involve all students.

9.

10.

a.

b.

c.

12.

13.

As an a1temative to adopting separate policies, school councils i'nay adopt Board policy or
standards established by the Board as council policy in the above areas, or they may delegate
responsibility for developing a policy to the Principal.

OTHER POLICIES

Councils may adopt policies for areas other than those )isted above to provide an environment
that enhances student achievement and to help the school meet goals established by Iaw and by
the Board, provided the policies adopted are consistent with Board policies in those areas.



ADMINISTRATION 02.4241

(CONTINUED)

? ? Policies (SBDM)

REVIEW OF POLIC?ES

Before final adoption of a council policy, it may be reviesved by the Superintendent who i'nay
request that the proposed policy be reviewed by the Board Attorney. Any concerns shall be
shared with the council within ten (10) working days of the Superintendent's receipt of the draft
policy. If there are concerns, the Superintendent shall provide a copy of the council policy to the
Board for reviesv, along with any concerns s/he and the Board Attomey may have noted, such as
possible conflicts with state arid federal laws or contractual obligations, liability and/or health
and safety questions, and budgetary issues.

The review process is not intended to interfere with a council's authority to adopt and implement
legally and operationally permissible policies. Ttierefore, it is the Board's intent that information
resu)ting from the review process be shared with the council in a timely manner.

Coypuaxcb WITH BOARD POLICY

In the development, adoption, and application of school policies as permitted by statute, schools
operating under SBDM shall comply with those policies that faH within the authority of the
Board, including but not limited to those prohibiting discrimination based on age, race, sex,
color, religion, national origin, political affiliation, or disability.

WAIVER OF STATE REGULATIONS

School councils who decide to request a waiver of state regulations and/or reporting
requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to
the Kentucky Board of Education or the Depaitment of Education shall submit the supporting
information to the Superintendent as required by law. The Superintendent shall then forward the
request to the Kentucky Board of Education.

SCHOOLS OF INNOVAT[ON

i In a designated ,§chool of Jnnovation part?3cipat3ng in p ,Djstrict of Jnnovation application and
plan, the council may request a waiver from KRS 160.345 or specific provisions withiii that ?'
statute by conducting a vote as set out in KRS 160. 107.

The school council shall ? be responsible for conducting a vote to determine if the school
shall be an applicant as a ,5choo?l. ?of?Jpn.ov4t?i.on?i.n. tj7e .p.istr.4c.t.'s ?ap.p1ica.t?ion??forJ?iHtyict.?p.f:?, .
Jnnovation status and to approve the school s plan of mnovation before it is submitted to the
District The vote shall be taken by secret ballot among eligible employees as defined in KRS
160.107. At least scventy percent (70%) of those casting votes in the affiri'native sha11 be
required before the school requests to be included in the District's plan and to approve tl'ie
school's plan of innovation.
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REFERENCES:

KRS 156.072; KRS 156.160; KRS 156.730; KRS 156.735
KRS 158.197; KRS 158.645; KRS 158.6451; KRS 158.6453
KRS 158.162

KRS 160.345; KRS 160.348
KRS 156.108; KRS 160.107; 701 KAR 5:l40
OAG 93-55; OAG 94-29; 702 KAR 7:140; 704 KAR 3:510
Board of Educ. of Boone Counlv v. Bushee, Ky., 889 s.w. 2d 809 (1994)
U. S. Dept. of Agriculture's Dietary Guidelines for Arnericans



ADMINISTRATION 02.4241

(CONTINUED)

? Council Policies (SBDM)

RELATED POLIC?ES:

01.1 l; 02.422; 02.4231
03.112;08.1
09. 126 (re requirements/exceptions for students from military families)



LEGAL: SB ! s AMENDS KRS ! 60.380 TO CLARIFY EMPLOYMENT RECORDS CHECK RF.QUIREMENTS
SB 15 ALSO REMOVES THE EXCEPTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS

AN EMPLOYEE OF THE DISTRICT AS OF JULY 13, 1990.
FINANCIAL IMPLICATIONS: COST OF REPR{NTING APPLICATIONS

PERSONNEL 03.11

- CERTIFIED PERSONNEL -

?

All appointments, promotions, and transfers of certified personnel for positions authorized by the
Board shall be made by the Superintendent who, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes.

When a vacancy occurs, the Superintendent shall notify the Commissioiier of Education fifteen
(15) days before the position is to be filled.

When a vacancy needs to be filled in less than fifteen (15) days to prevent disruption of
necessary instructional orsupport services of the school District, the Superintendent may seek a
waiver of the fifteen (I 5)-day advance notice requirement from the Commissioner of Education.
If the waiver is approved, the appointment sha11 not be made until the person selected by the
Superintendent has been approved by the Commissioner of Education.

EFFECTIVE DATE

SUPERINTENDENT'S Rcspossinita'rxbs

Personnel actions shall not be effective until notified by the Superintendent. Certif'icd employees
may be appointed by the Superintendent for any school year at any time after February l
preceding the beginning of the school year.

QUALIFICATIONS

The Superintendent shall employ only individuals who are certified for the positions they will
hold and who possess qualifications established by law, regulation and Board policy, except in
the case where no individual applies who is properly certified and/or who meets established
qualifications set by Board policy.

Hiring of certified personnel who have previously retired under TRS shall be in compliance with
applicable legal requirements.2

4l1 teachers shall meet applicable certification or 1icensure requirements as defined by state and
federal regulation.3

CRIMINAL BACKGROUND CHECK AND TESTING

Applicaiits, employees, and student teachers assigned withiii the District shall undergo records
chccks and testing as required by applicable statutes and regulations. '

Each application or renewal form provided to applicants for a certified position shall
conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
i s'r.xrbcgnvm.i,xpuisroayn.xcxcgounncnbcx,xnn,hbbanp.g.,pBo.viobp.sy.? .-?

THE INDIVIDUAL, FROM THE CAB[NET FOR HEALTH AND FAMILY SERVICES
STATING THE APPLICANT HAS, NO FINDINGS OF SUBSTANTIATED CHILD ABUSE
OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND

NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY

SERVICES,"

l Deleted: EMPLOYEE IS CLEAR TO HIRE BASED ON

l Deleted: AS A CONDITION OF EMPLOYMENT



PERSONNEL 03.11

(CONTINUED)

?

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED)
i In+hal ,employment shall be contmgent on receipt of records documenting that the indiv+dual

does not have a conviction for a felony sex crime or as a violent offender as defined in KRS
17. 165 or other conviction determined by the Superintendent to bear a reasonable relationship to
the ability of the individual to perform the job. ?all also be con?
of?????aleiter from the ?t piovid???edby the 2ndividual documentin?g?ihat the in4ividual does not
have a substantiated finding of childct in records maintained b the Cabini

Link to DPP-156 Central Registry Check and more information on the required C.0I?? che?c3. ? ??%

.ve

trip ://manual s. sp. ch fs. ky. gov/chap{er3 0/33 /Pages/3 013 Reques(from(hePubl icforCANChecksmid C entral Regis(ryChecks . aspx

Criminal records checks on persons employed in Head Start progra+'ns shall be conducted in
conformity with 45 C.F.R. § 1302.90.

REPORT 'ro SUPERINTENDENT

Deleted: E

Deleted: Employment shall also be conii+igeni on teceipi of a leiiet ?
ftom the C abinet provided by the individual documen}ing that the
individual does iioi have a iubitantiated fiiiding of child abuse oy
neglect in tecotds maiiitaiiied by the Cabinet$

Deletedi Cabinei Leney

An employee shall report to the Superintendent if the employee has becn found by the Cabinet
for Health and Family Services to have abused or neglected a child, and if the employee has
waived the right to appeal such a substantiated finding or the finding has been upheld upon
appeal.

JOB REGISTER

The Superintendent or the Superintendent's designee shall maintain in the Central Of'hce a job
register 1isting all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register sha11 be open to public inspection during Central Office business hours.
HIRING OF Rg'rtigxisc RETIRED PERSONNEL

Appointments of employees previously retired under the Teachers' Retirei'nent Systcm (TRS)
shall be made by the Superintendent who, at the first meeting fo11owing the actions, shall notify
the Board of same. Such appointments sha11 follow the hiring provisions outlined in this policy
and administrative procedures.
VACANCIES POSTED

Under procedures developed by the Superintendent, a 1isting of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall rcfcr
interested persons to the Central Office job register for additional iiifoi'i'nation. Postings of
vacancies may be made with other agencies, as appropriate.
Mtsoarry RECRUITMENT

When vacancies occur, minority applicant packets will be available for principals to consider.
Principa1s and school councils will be encouraged to interview minority candidates that have the
qualifications to be considered for the position.



PERSONNEL 03.11

(CONTINUED)

l

?

REVIEW OF APPLICATIONS

Under procedures developed by the Superintendent, each application shall be reviesved.
Applications for candidates not employed shall be retained for three (3) years.

RELATIONSH[PS

The Superintendent shall not emp)oy a relative of a member of the Board?
A relative may be employed as a substitute for a certif5ed or classified employee if the relative is
not:

1. A regular full-time or part-time employee of the District;

2. Accruing continuing contract status or any other right to continuous employi'neiit;
3. Receiving fringe benefits other than those provided other substitutes; or
4. Receiving preference in employment or assignment over other substitutes.'

A relative of the Superintendent shall not be employed except as provided by KRS 160.380.
CONTRACT

Noncontracted substitute teachers shall not enter into annual written contracts with the District.

JOB DESCRIPTION

All employees shall receive a copy of their job description and responsibilities.
INTENT

Under procedures developed by the Superintendent, employees may be requested to indicate
their availability for employment for the next school year.

REASONABLE ASSURANCE OF Cornnmivo F.xpi.ovyvxx

Each year all full-tii'ne and part-time certified emp)oyees shall be notified in writing by the last
day of school if they have reasonable assurance of continued employment for the following
school ye:ar.

Eyp+.oygbs Sggxixc A JOB CHANGE

Other than the routine transmission of administrative arid personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged iii sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined iii 20 U.S.C. § 7926.

i'#:,:iunless the +elative was ini}ially employed by the Dimici
{enuye of }he Boaid membey and }he membey was iea(ed

pyioiioluly 13, 1990



PERSONNEL 03.11

(CONTINUED)

?

l

REFERENCES:

'KRS ]60.380

zKRS 161.605; 702 KAR l:l50
3P. L. 114-95, (Every Student Succeeds Act of 2015)
20 U.S.C. § 7926; 42 U.S.C. F§ 9843a(g)

,45-q,F.,R,§..l.30:...90....
KRS 17.160; KRS 17.165; KRS ] 56.106; KRS 160.345; KRS 160.390
KRS 161.042; KRS 161.611; KRS 161.750
KRS 335B.020; KRS 405.435
16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130
OAG l 8-017; OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206
OAG 92-l; OAG 92-59; OAG 92-78; OAG 92-131 ; OAG 97-6
Records Retention Schedule, Public School District

Deleted: 34 C F R 200 55-200 56, )

RELATED POLICIES:

01.1 l; 02.4244; 03.132



LEGAL: SB 18 AMENDS KR!i CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNAJNCY,
CHILDB[RTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT D?SCR?MINAT?ON
LAW.

FINANCIAL IMPLICATIONS: POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS

PERSONNEL 03.113

- CERTIFIED PERSONNEL -

Equal Employment Opportunity

l

NONDISCRIMINATION

The Superintendent shall adhere to a policy of equal employment opportunity in all personnel
matters. No person shall be subjected to discrimination in regard to employment, retention,
promotion, demotion, transfer or dismissal because of race, color, religion, sex, genetic
information, national or ethnic origin, political affiliation, age, disabling condition.? oi' liiiiii;riioii:i
iclitul +o JTLgllilll(l Jiilcilriilli ol iJatcd mcdic+il condiiioiis '

INDIVIDUALS Wt'rn D?SAB?LITIES

No qualified person with a disability, as defined by law, shall, on the basis of the disability, be
subject to discrimination in emp1oyment."

District employment practices shall be in accordance with the Board-approved procedures
addressing requirements of the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring,
promotion, or continued emp)oyment, un)ess the absence of HIV infection is a bona fide
occupational qualification for the job in question as defined in KRS 207.135.

REASONABLE ACCOMMODATION

Employees who have a long-term or permanent disability may request the District supervisor to
provide reasonable accommodations necessary for them to perform the essential duties of the
position, including assistive technology. Medical infoi'mation obtained as part of an employee
request sha11 be confidential.3

The District shall engage in a timely. good faith and interactive process to deten'nine reasonable

,accommodations for an employee's limitations related to re nanc childbirth or related
m?edicai cqpditions,Reasonable accoi'nmodation shal) be provided as required by law.

Aovisixc EMPLOYEES

Tlie Superintendent sha1) inform aH school employees of the provisions of this policy. '
REFERENCES:

( [)eleted: :OT

l
l

'KRS 161.164. I.RS Chi
229 U.S.C.A. 794

329 U.S.C. section 1630.14

KRS 207.135

34 C.F.R. 104.3 - 104.14

,A.mericans .wj.th .D.i.s4j?i.l iti.e.s. Act.
Kentucky Education Teclinology System (KETS)
Section 504 of the Rehabilitation Act of 1973

Title IX of the Education Amendments of 1972

Genetic Infoi'i'nation Nondiscrimination Act of 2008

?ter 34.-,': 42 l{.S.C. 2000C. C'iyil Rialiis .rSci nl' 19('i-!. '!'itlc 'l"ll

Deleted: 42 u.s.c 200e, Civil Rights Act of 1964, Tirle V}I;
KRS Chap!ey 344 'li

PERSONNEL 03.113



(CONTINUED)

!A!!U! Employment Opportunity

l

RELATED POLIC?ES:

03.133,05.11> Y-l - 11 Deleted: ,



LEGAL: SB 8 AMENDS KRS i6i.770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCATION IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL

- Cgg'ripigti PERSONNEL -

03.123

Leaves and Absences

APPROVAL

Authorization of leave and tii'ne taken off from one's job shall be in accordance with specific
leave policy. Absence from work that is not based on appropriate leave for which the employee
is qualified may lead to disciplinary conseqriences, up to and including termination of
employment.

TEMPORARY LEAVE WITHOUT PAY

The Superintendent may grant an employee's request for temporary leave without pay for a
period not to exceed ten (10) working days, provided the leave is for educational or professional
purposes, or for illness, maternity, adoption of a child or children, or other disability. Such
request must be submitted at least ten (10) working days prior to the date the leave begins.
Noripicariox

Employees on leave covered by the related policies listed below shall notify the Superintendent
in writing by April l of the year the leave te+'rninates of the date of their intent to return to the
school system. Employees who fail to notify the Superintendent of their return by April l cannot
be guaranteed employment for the following school year. If an employee on leave has not
contacted the Superintendent by April 1, the Superintendent is authorized to fill the position for
the following school year. Where an employee in the final year of leave fails to contact the
Superintendent by April 1, to either request an extension of leave or to provide a date of return,
the Superintendent may determine whether personnel action is required.

LEAVE FOLLOWING ASSAULT

The District shall provide leave with pay for employees assau)ted whi]e performing their
assigned duties when the assault results in injuries that qualify the cmployee for workers'
compensation benefits. The period of leave shall not cxcccd one (l ) calendar year following the
assault. During that period, the ei'nployee shall not experience loss of income or benefits,
including sick leave, under terms and conditions set forth in KRS 161 . 155.

PLACEMENT UPON RETURN

Employees taking any long term leave will be entit)ed on retui'n to a comparable posrtion for
which they are qualified. Placement in the same position or the same school cannot be
guaranteed.

FMLA

Eligible employees may apply for leave under the provisions of the Family and Medical Leave
Act of 1993.

Ri.ot? i:s i vox< S 11: lm ',sx. I 's t? oi<'yi.x i'ios

l'ci RIIS 161 770 I?IL 13o 11(l m is unIt icqt3sl iiicciictil iiiloimtiliiiii 11(lL'i'icll'i lo dccidc I?IILI?ILI
lo giaiiL r lcasc o5ii;isciicc -1111111 IloL rccliicsl l)I icL iiii ciiiiicccsstii3 mcdical Illlollll(llloll (111(I sliiiil
Ill?)l i?lisclosc ans' mccliciil iiil'oi'mii(ioii i'ecciy cd. cycciil as iici'inillcd lit' slatc ;111(l I'cclcral I;iii,.
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PERSONNEL 03.123

(CONTINUED)

Leaves and Absences

REFERENCES:

KRS 161.155; KRS 161.770
OAG 01-9; Family and Medical Lcave Act of 1993

RELATED POL[CIES:

03.1232, 03. 12322, 03.1233, 03.1234, 03. 1235, 03.124, 03. 17



LEGAL: SB 8 AMENDS KRS 161.770 BY STATING SPECIFTC REQUIREMENTS FOR BOARDS OF
EDUCATI(N IN THEIR COMPLI,"NCE WITH THE AMERICANS WITH DISABILITIES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.1233

- CERTIFIED PERSONNEL -

Maternity Leave

PAID SICK LEAVE

Childbiith and recovery therefrom, which prevent the employee from perfortning assigned
duties, shall entitle the employee to sick leave benefits as provided in Board Policy 03. 1232.

An illness of the newborn shall entitle the employee to sick leave benefits as provided in Board
Policy 03.1232.

An employee may use up to thirty (30) days of sick Ieave following the birth or adoption of a
child or children. Additioiial sick leave days may be used when the need is verified by a
physiciaii's state+nent.

UNPAID MATERNITY LEAVE (KRS 161.770)

On written request, the parent of a newborn or the employee who adopts a child or children shall
be granted unpaid leave of absence not to cxceed the remainder of the school year in which the
birth or placement occui'red. Thereafter, leave may be extended in increments of no more than
one (1 ) year.

Employees on maternity leave shall notify the Superintendent in writing of their intent to return
to the school system on or before the date prescribed in Policy 03.123. Employees who fai) to
notify the Superiiitendent of their return by the date prescribed in Po1icy 03.123 cannot be
guaranteed emp)oyment for the fol)owing school year.

Employees taking a +'naternity leave will be entitled on retui'n to a comparable position for which
they are qualified. Placement in the same position or the same school cannot be guaranteed.

FMLA

In compliance with the Family and Medical Leave Act of 1993, eligible ei'nployees are entitled to
up to twelve (12) workweeks for unpaid leavc to care for the employee's child after birth or
p)acement of a child with the ei'nployee for adoption or foster care. Leave to care for an
einployee's healthy newborn baby or minor child who is adopted or accepted for foster care must
be taken within twelve (12) months of the birth or placement of the child.

..%3.lr,Q:.:..%.:5'.%.l%j:() If =% IF. I) lc' ,s i. l N too l( s x,y'r x<.>x

Pci kRS 161 771) Ilic 13u(11(l mas ollll icclricsi mcdiciil iiiloim llloll lkLy%s 111 lo dccidc iilictlici
yn aiaiit 11 ktiyc ol al'ispiicc sllall nut I((ltlL%l (11 icltiiii llllllLLLss 111 mL(Il?!JI Illlollll itinii 111(l sli ill
llol discloiii? dll? mc<Iic il imoiiii iliiiii ll?(Lll l?(l cvcclil is lximit(cd lit st.i+c tiiid lcJci il lass

REFERENCES:
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KRS 161.155; KRS 161.770
OAG 80-151,' OAG 84-43; OAG 86-66
Fami)y and Medical Leave Act of 1993



PERSONNEL 03.1233

(CONTINUED)

Maternity Leave

RELATED POLIC?ES:

03.123

03.1232

03.12322



LEGAL: SB 8 AMENDS KRS 161.770 BY STATING SPECIFIC REQUIREMENTS FOR BOARDS OF
EDUCAnON IN THEIR COMPLIANCE WITH THE AMERICANS WITH DISABILInES ACT, HEALTH
INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, AND ANY OTHER FEDERAL LAW.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.1234

- CERTIFIED PERSONNEL -

Extended Disability L?

This policy shall be applied in a manner consistent with policy 03. 113 and the Americans with
Disabilities Act (ADA), when those provisions are applicable.

UNPAID LEAVE

Unpaid disability leave sha11 be granted by the Board, upon written request, for the rei'nainder of
the school year. Thereafter, leave may be extended by the Board in increments of no more than
one (1) ye:ar.

FMLA

In compliance with the Family and Medica) Leave Act of 1993, medical leave shall be granted in
accordance with Board Policy 03. 12322.

NOTIFICATION OF RETURN

Employees on extended disability leave shall notify the Superintendent in writing of their intent
to retu+'n to the school system on or before the date prescribed in Policy 03.123. Employees who
fail to notify the Superiiitendent of their return by the date prescribed in Policy 03.123 cannot be
guaranteed employment for the fo11owing school year.

VER?F?CATION

Tlie Superintendent may require the employee to sccure a licensed pliysician's verification of
disability.

R !':Q l' i:s'i' i'c.)R il'l E I)IC :'- i. i N F()R.'l {.'x'i' 10-.s

PCI kRS 161 77{1 thL 130(IICI Illtll onll IL(?LI()t m4(IlLdl lll10lll'ltllloll I?L(L?+stll3 10 cl((I(I( ???RII?(l
its gt m( (l Lixc ol ihsciicc sh ill m+l iccmcsl ol ictaiii LlllllLLL'+'iill la I?IL(11( 11 iiiloimJioii 1111(l shall
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PLACEMENT UPON RETURN

Employees taking disability leave will be entitled on return to a coi'nparable position for which
they are qualified. Placement in the same position or the samc school cannot be guaranteed.

Ixvoi.t+x'rhuy DISAB?L?TY LEAVE

When, in the opiiiion of the Board, there is evidence that a te:?cher or the Superintendent is no
longer able to perform satisfactorily the assigned duties, the Board may require the employee to
provide evidence of ability to perform the essential functions of the position iii the form of an
exai'nination and report by a physician of the Board's choosing. The Board shaH bear the cost of
this examiiiation.



PERSONNEL 03.1234

(CONTINUED)

Extended Disability ?Leave

INVOLUNTARY D?SABIL?TY LEAVE (CONTINUED)

The Board may suspend the ei'r+ployee temporarily pending the physician's examination and may
grant an involuntary leave of absence and renewals thereof following the physician's
examination.

The emp)oyee shall have the right to a hearing on such involuntary leave and its renewal or
extension in accordance with the provisions for hearing and appeal in KRS 161.790.'

Rg'rmgygs'r DISABILITY

Retirement disability shall be handled in accordance with KRS 161.662.2

REFERENCES:

'KRS 161.790; OAG 65-560, KRS 161.770
2KRS 161.662, OAG 80-151
OAG 84-43

Consolidated Omnibus Budget Reconciliation Act
Family & MedicaI Leave Act of 1993
Americans with Disabi1ities Act

RELATED POLIC?ES:

03.111

03.113

03.123

03.12322

03.173



LEGAL: HB i l REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
[MPLEMENT POLIC?ES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NJCOnNE PRODUCT, OR VAPOEI PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLI(?ES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS ?5 PROHIBITED AT ALL TIMES AND BY ALL

PERSONS ON OR rN THE PROPERTY. SCHOOL EMPLOXaEES ARE REQUIRED TO ENFORCE THE
POuC{ES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN

THREE (3) YEARS OF JUNE 27, 2019.
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL

- CERTIF?ED PERSONNEL -

03.1327

Use of Tobacco, Alternative Nicotine. or Vapor Products

USE OF TOBACCO, ALTERNATIVE Nico'risB., OR VAPOR PRODUCTS Pgouint'rpo

MY tobacco product alternative mcotine roduct or va or ioduct as defined in KRS
438 3?05is piohibited?forall persons and at all times QD or in allpiopert?ludin? vehicli
that is owned, operated leased or contracted for use b the Board and while attendin or

cipating m aHy scho?ed student trip or 3tudent activity and y 4n th??esence of
student or students.,',

./tdccBta??tc nottcc shall l'l( P!(IS I(IL(l to sttidcms l'iaicii(s arid guaidiims iipliool cmplt+ics (lll(I llic
g?q3yci;;;j?py;j2?jip.,

Sign.igc slicill hc (x+iilcd oIl ol 111 all liinpi?il) inclridiii?g airs v;l-iiJc lliJ pi oisiicd ol'iua(cci
k iscd ol coimactcd I(11 LIs(??l)l Ilic l)t+aici clcciih ?ililllllf' (11(l( llic risc 01 (111 saicli iiiod?icls is
?mliiliilcd at all times art-id ?iH>oiis, oIl or in (hc lii'oliei'{y.

?on of this polic r shall be subaect to ,
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LEGAL: SB {8 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLICATIONS: POTENTIAL COST IN PROV+DrNG NOTICE OR ACCOMMODATIONS

PERSONNEL 03.133

- CERTIFIED PERSONNEL -

Duties

All employees are expected to use sound judgment in the perfon'nance of their duties and to take
reasonable measures to protect the health, safety, and well-being of others, as well as District
property.

JOB Dgscpip'nory

Prior to the authorization of any personnel position in the District budget, the Superintendent,
collaborating with other District authorities with personnel assignment responsibilities, shall
develop, for Board approval, a job description which establishes al! essential functions of the
position. The description shall encompass supervision responsibilities, completion of records and
reports, and achievement of professional goals identified to enhance student achievement and
help the school and/or District meet goals established by statute and/or Board policy. Certified
personnel shall also be held responsible for cooperation with students, professional associates,
parents, staff, and community gro?ips.

INVEST[GATIONS

All employees slial) cooperate fully with all iiivestigations conducted by the District as
authorized by policy or law. Faiiure to comply may be considered insubordination.

ACCOMMODATION

l Reasonable accommodation shall be provided each qualifying employee with a disability .o+l'
Ilmlt,llllms ILI ilcd?lo plcgllclllLl Jlll(IbllQl ol ILLtllL(i mcdictil Loll(lltlollS tO COl'nplya wlth the
requirements of law and regulation.'

l Formatted: ksba normal

REFERENCES:

l 'Americans With Disabilities Act (ADA)', is'RS .C?h:
P. L. 101-336

Rehabilitation Act of ] 973; P. L. 93-112 Sec. 504
KRS 158.645; KRS 158.6451
16 KAR l :020 (Code of Ethics); OAG 91-10; OAG 92-I

iter 344

RELATED POLICY:
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LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING L?M?TATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRJMINATION, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLICATIONS: POTENnAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL 03.162

- Cbu'rip'igo PERSONNEL -

Harassment/Discrimination

DEF?N?TION

l

Harassment/Discrimination of employees is unlawful behavior based on the race, color, national
oi+gin, age, religion, sex, zenetyc infori'nation disabi)ity in liimlii{iuns I(I itcJ lo picizii lllc)
cliil<Iliirlli. t+i' rci:ilci?l mediciil cnimilions of an employee involving intii'nidation by threats of or
actual physical violence; the creation, by whatever means, of a climate of hostility or
intimidation, or the use of language, conduct, or symbols in such manner as to be commonly
understood to convey hatred or prejudice.

I ?'6eleted':?'o+

Pgomm'rios

Harassment/Discrimination is prohibited at all times on schoo) property arid off school grounds
during school-sponsored activities. Tliis prohibition also applies to visitors to the school who
may coi'ne into contact with ei'nployees and students. (Acts of harassment/discrimination based
on sex may be committed by persons of the same or the opposite sex.)

District staff shall provide for a prompt and equitable resolution of complaints concerning
harassment/discrimination.

DISC{PtaNARY ACTION

Et'nployees who engage in harassment/discrimination of another employee or a student on the
basis of any of the areas mentioned above shall be subject to disciplinary action including, but
not limited to, termination of ei'nployment.

GUIDELINES

Employees who believe they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, as soon as reasonably practicable, report it. In each
school building, the Principal is the person responsible for receiving reports of
harassment/discrimination at the building level. Otherwise, reports of harassment/discriminatioii
may be made directly to the Superintendent. If air employee is not assigned to a particular school,
a report of harassment/discrimiiiation may be made to the employee's ii'nmediate supervisor or to
the Superintendent. Additionally, if sexual discrimination or harassment is being alleged, reports
may be made directly to the District Tit1e IX Coordinator. Complaints of
harassment/discrimination, whether verbal or written, shal) lead to a documented investigation
and a written report.

In applicable c:ascs, employees must report liarassment/discrimination to appropriate law
enforcei'nent authorities in accordance with law. '



PERSONNEL 03.162

(CONTINUED)

Harassment/Discrimination

GU}DELmES (CONTINUED)

The Superintendent shall provide for the followiiig:

1. Investigation of allegations of harassment/discrimination to commence as soon as
circumstances allow, but not later than five (5) working days of receipt of the original
complaint, regardless of the manner in which the complaint is communicated to a District
administrator. Investigations shall be completed within thirty (30) calendar days, unless
additional time is necessary due to the matter being investigated by a Iaw enforcement or
governmental agency. Following completion of the investigation, the investigator sha!l
complete a written report of all findings.

The Superintendent/designee i'nay take interim measures to protect complainants during
the investigation.

2. A process to identify and implement, within five (5) working days of the submission of
the written investigative report, methods to correct and prevent reoccurrence of the
harassment/discrimination. If corrective action is not required, an explanation shall be
included in the report.

3. A process to be developed and implemented to communicate requirements of this policy
to all staff, which may include, but not be limited to, the following:

* written notice provided in publications such as handbooks, staff memoranda, and/or
pamphlets;

* postings in the same location as are documents that must be posted according to
state/federal law; and/or

such other measures as detei'mined by the Superintendent/designee.

Method(s) used shall provide a summary of this policy, along with infortnation
concerniiig how individuals can access the District's complete policy.

4. Annua) training explaining prohibited behaviors and the necessity for prompt reporting of
a11eged harassi'nent/discrimination; and

s. Development of alternate methods of filing complaints for individuals with disabilities
and others who may need accommodation. If an alternate method of filing complaints is
needed, the ADA Coordinator shall be contacted.

PROHIBITED CONDUCT

Depending on the circumstances and facts of the situation, and within the definition of
harassment/discrimination contained in this policy, examples of conduct aiid/or actions that
could be considered a violation of this policy include, but are not limited to:

1. Any nicknames, slurs, stories, jokes, written or electronic materials or pictures that are lewd,
vulgar, demeaning or profane and relate to any of the protected categories listed in the
definition of liarassment/discrii'nination contained in this policy;

2. Unwanted touching, sexual advances, requests for sexual favors, and spreading sex?ial
rumors;

3. Instances involving sexual violence;

*



PERSONNEL 03.162

(CONTINUED)

Harassment/Discrimination

Puomni'rbn CONDUCT (CONTINUED)

4. Causing an employee to believe that he or she must submit to unwelcome sexual conduct in
order to maintain employment or that a personnel decision will be based on whether or not
the ei'nployee submits to unwelcome sexual conduct;

s. Implied or overt threats of physical violence or acts of aggression or assault based on any of
the protected categories,'

6. Seeking to involve individuals with disabilities in antisocial, dangerous or criminal activity
svhere they, because of disability, are unable to comprehend fully or consent to the activity;
and

7. Destroying or damaging an individual's property based on any of the protected categories.
(?@spiocx'riai.i'ry

District employees involved in the investigation of complaints shall respect, as much as possible,
t)ie privacy and anonymity of all parties involved.
APPEAL

Upon the completion of the investigation and correction of the conditions leading to the
harassment/discrimination, any pmty may appeal in writing any part of the findings and
corrective actions to the Superintendent.

If a supervisory staff member is an alleged party in the harassment/discrimination complaint,
provision shall be made for addressing the complaint to a higher level of authority.

Failure by employees to report, notify, and/or initiate an investigation of alleged
harassment/discrimination as required by this policy or to take corrective action shall be cause
for disciplinary action.

Rg'riuaa'rios PROH?BITED

No one shall retaliate against an employee or student because s/he submits a grievance, assists or
participates in an investigation, proceeding, or hearing regarding the charge of
harassment/discrimination of an individual or because s/he has opposed language or conduct that
vio)ates this policy.

Upon the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

FALSE COMPLAINTS

Deliberately false or malicious complaints of harassment/discrimination may result in
disciplinary action taken against the complainant.

OTHER CLAIWS

Whcn a complaint is received that docs not appear to be covered by this policy, administrators
sha11 review other policies that may govern the allegations, iiicluding bcit not limited to, 03.113,
03.1325 aiid/or 09.422.
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Harassment/Discrimination

I

REFERENCES:

IKRS 158.1 56; KRS Chapte?r344;- 42 USC 2000e, CiVil URhts Act ofl964, Title VII
,29 C F R 1604 11, Equa) Employment Oppo+tumty Comm+ss+on (EEOC) Regulations

Implementing Title V??
20 U.S.C. 1681, Education Amendi'nents of 1972, Title IX
34 C.F.R. 106.1-106.71, U.S. Department of Education Off:icc for Civil Rights

Regulations Implementing Title IX
Genetic Information Nondiscrimination Act of 2008

Age Discrimination Act, 42 U.S.C. 6101-6107', 34 C.F.R. 110.25

Deleted: 42 USC 2000e, Civil RigMs Act of 1964, Tiile Vl?:
KRS Chaptet 344T
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Deleted: .

Deleted: .

Deleted: .

Deleted: .



LEGAL: SB ! AMENDS KRS 156 095 TO REQUIRE TRAINING FOR HOW TO RESPOND TO AN ACTIVE
SHOOTER S[TUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH STUDENTS.

F[NANCIAL IMPLICATIONS: COST OF TRAINING

PERSONNEL 03.19

- CERTIF?ED PERSONNEL -

Professional Development

Puoc?y TO BE PROVIDED

The Board shall provide a high quality, personalized, and evidence based professional
development (PD) program that meets the goals established in KRS 158.6451, the Every Student
Succeeds Act (ESSA), and in the local needs assessment. At the direction of the Superintendent
or designee and in conjunction with each school, the PD coordinator shall facilitate the
development and implementation of this program for all certified employees. Prograi'ns may also
include classified staff and parent members of school councils and committees.

The PD progra+'n for the District and each school shall be incorporated into the Comprehensive
School/District Improvement Plan. Prior to the implementation of the program, the schooI PD
plan shall be made public, and the District PD plan shall be posted to the District web site.

The program shall be based on a Board-approved PD p)an for the District, which is designed;

1. to help achieve student capacities established by KRS 158.645 and goals established by
KRS 158.6451;

2. to support the District's mission, goals and assessed needs; and

3. to increase teachers' understanding of curriculum content and methods of instruction
appropriate for each content area based on individual school plans.

The PD plan shall reflect individual needs of schools and be aligned with the Coi'nprehensive
School/District Improvement Plan, ESSA requirements, and teacher growth plans.,

ACTivE SHOOTER SITUATIONS

B November l annuallv, a minimum of one (l) hour of trainin on how to res ond to an active
shootei situat+on shall be ieqgyedjor all Distiict employees with ?1ob duttes +equ+r+ng, duect
? students. The training shall be provided either in erson b r live streaming, or via a
video iec??oid+ng?p2epai?ed j;y the Kentucj?y??Department of Education in collaborat+on?with the
?Kentucky Law Enforcement Council and the Center for School Safet r and i'na)i be included in
the four (4) days of professional develo ment under KRS 158.070. When a staff member subject
to the training requirements of this subsection is initiall r hired after the training has been
provided for the school year, the Disti'ict shall rovide materials on how to respond to an active
shooter situation.

SCHOOL RESPONS?B?LIT?ES

t@rmBHea: sideheading
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Each school shall plan professional development with the PD coordinator and, when appropriate,
with other schools to maximize training opportunities. In addition, each schoo1's PD plan shall be
submitted to the Board for reviesv and comment.
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Professional Development

DOCUMENTATION

The school/District PD plan shall inc)ude the method for evaluating impact on student 1eaming
and using evaluation results to improve professional learning.

Documentation of completed professional development, including a written evaluation, shall be
required. Unless an employee is granted leave under an appropriate Board policy, failure to
complete and document the required hours of professional development during the academic
year shall rescilt in a reduction in salary and may be reflected in the emp1oyee's eva)uation.

REFERENCES:

KRS 156.095; KRS 156.553
KRS 158.070; KRS 158.645; KRS 158.6451; KRS 160.345
704 KAR 3:035; 704 KAR 3:325
P. L. 114-95 (Every Student Succeeds Act of 2015)

RELATED POL[CIES:

03.1911; 09.22



LEGAL: SB ! s AMENDS KRS 160.380 TO CLARIFY EMPLOYMENT RECORDS CHECK REQUIREMENTS.
SB 15 ALSO REMOVES THE EXCEPTION ON HIRING A RELATIVE OF A BOARD MEMBER WHO WAS

AN EMPLOYEE OF THE DISTRICT AS OF JULY 13, 1990.
FINANCIAL IMPLICATIONS: COST OF REPRINTING APPLICATIONS

PERSONNEL

- CLASSIFIED PERSONNEL -

03.21

?

All appointments, promotions, and transfers of classified personnel for positions authorized by
the Board shall be made by the Superintendent who, at the first meeting following the actions,
shall notify the Board of same. Such notification shall be recorded in the Board minutes.

SUPERINTENDENT'S RESPONSIBILITIES

EFFECTIVE DATE

Personnel actions shall not be cffective until the employee rcccivcs written notice of such action
from the Superintendent.

(trat.tptcartoss

The Superintendent shall employ on)y individuals who possess qualifications established by )aw,
regulation, and Board policy except in the case where no individual applies who meets
established qualifications.

EDUCATIONAL REQUIREMENTS

No person shall be initially hired unless s/he holds at least a high school diploma or high school
certificate of completion or High School Equiva1ency Diploma. Employees shall hold the
qualifications for the position as established by the Commissioner of Education.3

Existing and new paraprofessionals who provide instructional service or support in programs
supported by Title I funds shall satisfy educational requirements specified by federal law. 4
CR?MINAL BACKGROUND CHECK AND TESTING

I

Applicants and employees shall undergo records checks and testing as required by applicable
statutes and regu)ations.' & 2
Each application or renewal form provided to applicants for a classified position shall
conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
l STATE CRIMINAL HISTORY BACKGROUND CHECK AN6 ,A LETTER, PROVIDED BY

THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES
l STATING THE APPLICANT HAS NO FINDINGS OF SUBSTANTIATED CHILD ABUSE

OR NEGLECT FOUND THROUGH A BACKGROUND CHECK OF CHILD ABUSE AND

NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY

SERVICES,.?'

Jmployment shall be contingent on receipt of records documentiiig that the mdiv+d?ial
does not have a conviction for a felony sex crime or as a violent offender as defined in KRS
17. 165 or other conviction determined by the Superintendent to bear a reasonable relationship to
the ability of the individual to perform the job. Em lo iment shall also be contin ent on recei t
of a letter fi'o+ri the Cabinet provided by the individual documenting that the individual does not
have a substantiated findin of child abuse or ne lect in records i'naintained b the Cabinet.

Deleted: HAVE

Deleted: EMPLOYEE IS CLEAR TO HIRE BASED ON

Deleted: AS A COND{TION OF EMPLOYMENT

Deleted: E

Formatted: Font: Not Bold

Probationary employment shall teniiinate on rcceipt of a criminal history background check
docuiiienting a conviction for a felony sex crime or as a violent offender.
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?

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED)

i J?.mk to DPP 156 Central Registiy Check and more information on the requ+red CA?/N check,
h((p : //manual s. sp. chfs. ky . @ov/chaprer3 0/33 /Pages/3 013 Reques(from(hePubl icforCANChecksandC en(ral Regis(ryChecks . aspx

Criminal records checks on persons ei'nployed in Head Stait programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.
REPORT 'ro SUPERINTENDENT

[m Employmeiit shall also be con}ingenj on yeceipt ofa Ie{{ey
'abine} pyovsded by !lie individual documenting thaj the
does no} have a subs!an{ia!ed findiiig of child abuse of
+ecotdi maintained by the Cabine{."[

Deleted: Cabinet Lenei

An employee shall report to the Superintendent if the employee has been found by the Cabinet
for Health and Family Services to have abused or neglected a child, and if the employee has
waived the right to appeal such a substantiated finding or the finding has been uphe)d upon
appeal.

HIRING OF RETIRED EMPLOYEES

Appointi'nents of employees previously retired under the Kentucky Retirement Syste+'n (KRS)
s)iall be made by the Superintendent who, at the first meeting following the actions, shall notify
the Board of same. Such appointments shall follow the hiring provisions outlined in this policy
and administrative procedures. When the District hires full-time classified employees previously
retired under KRS, those employees shall participate in the District's health insurance program.
Qiihupich'rioss

The Superintendent shall employ only individuals who possess qualifications established by 1aw,
regulation, and Board policy exccpt in the case svhere no individual applies who meets
established qualifications.

EDUCATIONAL REQU+REMENTS

Individuals who are rehired for a classified position after retiring must hold at least a high school
diploma or high school certificate of compietion of High School Equivalency Diploma.

Paraprofessional who are rehired to provide instructional services or support in programs
supported by Title I funds shall satisfy educational requirements specified by federal law (P. L.
107-110 (No Chi1d Left Behind Act of 2001).

Except for cases involving disability retirement, persons who have previously retired froii'i the
District and who subsequently are rehired as a 260-day employee shall be credited with a
i'naximum of twenty (20) leave days at the beginning of the new period of employment, to be
used in any way the emp)oyee decides (sick, vacation, personal, emergency). Persons who have
previously retired from the District and who subsequently are rehired for less than 260 days shall
be credited with a maximum of fifteen (15) leave days at the beginning of the new period of
employment in accordance with the appropriate leave policy. However, for both the 260-day
employee and the less than 260-day employee, no more than one (1) leave day per month shall
be taken until the employee has bcen reemp1oyed for at least six (6) months. Exceptions to this
can be considered by the Superintendent ?ipon receipt of a written request.
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?

l

EDUCATIONAL REQUIREMENTS

Unused leave days shall not accumulate.

JOB REGISTER

The Superiiitendent or the Superintendent's designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District ei'nployment policies shall be attached to the
register. The job register shall be open to public inspection duriiig Centra1 0ffice business hours.
VACANCIES POSTED

Under procedures developed by the Superintendent, a )isting of all District job openings shal) be
posted in the Central Office and in cach school building on a timely basis and shall refer
interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.
REVIEW OF APPLICAT?ONS

Under procedures developed by the Superintendent, each app)icatio+i shall be reviewed and each
applicant so notified. Applications for candidates not employed shall be retained for three (3)
years.

RELATIONSHIPS

The Superinteiident shall not ei'nploy a relative of a member of the Board,
A relative may be employed as a substitute for a certified or classified employee if the relative is [#jenute of the Board member and jhe member was seated

unless fhe yelarive was initially employed by }he Dimici

piioikoluly 13, 1990
]

not:

1. A regular full-time or part-time employee of the District;

2. Accming continuing contract status or any other right to continuous employment;

3. Receiving fringe benefits other than those provided other substitutes; or

4. Receiving preference in employment or assignment over other substitutes. '

A relative of the Superintendent shall not be employed except as provided by KRS 160.380.'
CONTRACT

Al) regular full-time and part-time classified personnel shall enter into annual written contracts
with the District.

EMERGENCY Higixc

During emergency situations, job openings may be filled without listing in the job register or
posting in District buildings.
Joti DESCRIPTION

All employees shall reccivc a copy of their job description and responsibilities.
INTENT

Under procedures developed by the Superintendent, employees may be requested to indicate
their availability for employment for the next school year.
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?

Each year, all full-time and part-time classified employees, including substitutes, shall be
notified in writing by the last day of school if they have reasonable assurance of continued
employment for the following school year.

school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926.
EMPLOYEES SEEKING rs. JOB CHANGE

REASONABLE ASSURANCE OF CONTlNlJF.D EMPLOYMENT

Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school ei'nployee, contractor, or
agent engaged in sexual n'iisconduct regarding a minor or student in violation of the law and
such.

l

REFERENCES:

'KRS 160.380

2702 KAR 5:080

aKRS 161.011

4P. L. 114-95, (Every Student Succeeds Act of 2015)
20 U.S.C. 0 7926; 42 U.S.C. Fg 9843a(g)
34 C.F.R. 200.58; 45 C.F.R. (il302.90
703 KAR 4:050

KRS 17.160; KRS 17.165; KRS 156.070
KRS 160.345; KRS 160.390; KRS 335B.020
OAG 18-017; OAG 91-10; OAG 91-149; OAG 91-206
OAG 92-l ; OAG 92-59; OAG 92-78; OAG 92-131 ; OAG 97-6
Kentucky Local District Classification Plan
702KAR3:320;785KARI:110
Records Retention Schedule. Public School District
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LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING PROTECTIONS COVERING PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO STATE EMPLOYMENT DISCRIMINATION
LAW.

FINANCIAL IMPLICATIONS: POTENTIAL COST OF PROVIDING NOTICE AND ACCOMMODATIONS

PERSONNEL 03.212

- CLASSIFIED PERSONNEL -

? Employment Opportunitv

l

NONDISCRIMINATION

The Superintendent shall adhere to a policy of equal employment opportunity in all personnel
matters. No person shall be subjected to discrimination in regard to employment, retention,
promotion, demotion, transfer or dismissal because of race, color, religion, sex, genetic
information, national or ethnic origin, political affiliation, age, disabling condition. (lr liiiiil;iliiiii?...
relaied lo irregnarici', cliilcil'iirtli. or rclaled medical coiicliticiiis.'

INDIVIDUALS WITH Dis.nit.mbs

No qua)if'ied person with a disability, as defined by law, shall, on the basis of the disabi)ity, be
subject to discrimination in employment.2

District employ+'nent practices shall be in accordance with the Board-approved procedures
addressing requirements of the Ai'nericans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring,
promotion, or continued employment, unless the absence of HIV infection is a bona fide
occupation qualification for the job in question as defined in KRS 207. 135.

REASONABLE ACCOMMODATION

Employees who have a long-tei'm or pei'i'nanent disability may request the District supervisor to
provide reasonable accoi'nmodations necessary for them to perform the essential duties of the
position, including assistive technology. Medical information obtained as part of an employee
request shall be confidential.3
The District shall eny.a2e in a tii'nely, good faith and interactive process to determine reasonable
accomi'nodations for an em lo ee's limitations related to re nanc r childbirth or related

ii2?edic?@3 ????condiii@r;s.?Reasonable accommodation shall be provided as required by 1aw.

ADVISING Eypi.oybgs

The Superintendent shall inform a11 schoo) employees of the provisions of this policy. '
REFERENCES:

l Deleted: oy
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'KRS 161 164 iyRS % ; '4 !2 l" i ( 2ij00c ( is il RigliLs lcl nl x96 l l illc SII
229 U.S.C.A. 794

329 u.s.c. section 1630.14

KRS 207. 135

34 C.F.R. 104.3 - 104.14

wAmericans.wjth.Disabilities. Act
Kentucky Education Teclino)ogy Systei'n (KETS)
Section 504 of the Rehabilitation Act of 1973

Title IX of the Education Ameiidments of 1972

Gcnetic Inforrnation Nondiscrimination Act of 2008

Deleted: 42 u.s.c. 200e, Civil Righis Aci ofl964, Title Wl
KRS chapte+ 344 ffl
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]? Emplovment Opportunity

RELATED POLICIES:
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LEGAL: HB H REQUIRES ALL LOCAi BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POL{CIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STtJDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS [S PROH{BITED AT ALL TIMES AND BY ALL
PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTR[CTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITH?N
THREE (3) YEARS OF JUNE 27, 2019.
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

PERSONNEL 03.2327

- CLASSIF?ED PERSONNEL -

Use of Tobacco, Alternati?ine or Vapor Products

USE Op T oBACCO { Ai- TE RNAT ivE Nico 'r x NE ! OR , Vhpou Puonuc 'r s PROH I B s TED

Theuseofan tobacco roduct alteitiativenicotine roduct. orva orproductasdefi?
438 305 ss pyohibited for all peisor? at all tii'nes on or irH all p??3erty, including any y?ehicle
?thatisowned, operated, le??asedor for use b the Board and while attendin or

ic?ng m any?schooi?ted student trip or student activity and i?ence of a
student or students. %
i%{cqcialc notice shall lic iirm idcd lo s(i.idciits.

gg2g?y.;il?l7?ili?li?c,

Si?giiagc sli,ill lic postcd oIl ol 111 all iimlicil3 iiiclcidiiig airy sctuclc 111(11 l'., msiicd npci itcd
lc,iscd ol (ollll ic+cd Ioi usc liy tlic 13oaid clcaih slaliiia tli if tlic risi? ol all stidi iiit+ckicls is
??mliiliiicdcit all L?imcs iiml by all pci'soiis oIl or iii {hc liro)ici'(v.

i;33'c?nts a?nd g?iiii;dj?ii7is, scll?ool cmlilovccs. iiiid Lhc
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?yees shall enforc?cy. A person in ?f this policy shall be sub'ect to
disci line or enalties as set forth by ilic Board.

REFERENCES:

?Section of KRS 438
-KRS 160.290; KRS 160.340
?KRS 438.050; ?.
OAG 8]-295; OAG 91-137
.P :. L., . 1. .1 47')5., .(Every . !Student . Sqc.ceeds Act.. of .20 j5 )
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LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PREGNANCY,
CHILDBIRTH, OR RELATED MEDICAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING DISCRIMINATION, NOT{CE REQUIREMENT, AND ACCOMMODATIONS.
FINANcIAL IMPLICATIONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL

- CLASSIFIED PERSONNEL -

03.233

Duties

All employees are expected to use sound judgment in the performance of their duties and take
reasonable measures to protect the health, safety, and well-being of others, as wel) as District
property.

JOB DESCRIPTION

Prior to the authorization of any personnel position in the District budget, the Superintendent,
collaborating with other District authorities with personnel assignment responsibilities, shall
develop, for Board approval, job descriptions which establish all essential functions of each
position. The description shall encompass job responsibilities, completion of records and reports,
and achievement of goals identified to enhance student achievement and help the school and/or
District meet goals established by statute and/or Board policy.

INVESTIGATIONS

All employees shall cooperate fully with all investigations conducted by the District as
authorized by policy or law. Failure to comply may be considered insubordination.

ACCOMMODATION

I Reasonable accommodation shall be provided e:ach qualifying employee with a disability !!!'
limiialions IL? i!ul to ('iiccnaiics cliilelliiilli ul iJatcd imclicJ uiiidmtiiis to comply with the
requirements of 1aw and regulation. '

REFERENCES:

l 'Americans With Disabilities Act (ADA); Rehabilitation Act of 1973: K RS ? 34,:
P. L. 93-12 Sec. 504; P. L. 101-336
KRS 158.645; KRS 158.6451
OAG 91-10

i Formatted: policytext Char
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LEGAL: SB 18 AMENDS KRS CHAPTER 344 BY ADDING LIMITATIONS RELATED TO PR)EGNANCY,
CH?LDBIRTH, OR RELATED MED[CAL CONDITIONS TO CATEGORIES INCLUDED IN STATE LAW
REGARDING D{SCR{M[NATlON, NOTICE REQUIREMENT, AND ACCOMMODATIONS.
FINANCIAL IMPLiCAnONS: POTENTIAL COST IN PROVIDING NOTICE OR ACCOMMODATIONS

PERSONNEL

- CLASSIFIED PERSONNEL -

03.262

Harassment/Discrimination

DEFINITION

l

Harassi'nent/Discrimination of employees is ?inlawful behavior based on the racc, color, national
origm, age, religion, sex, genetic information disability l)I 1111111 l{1011?i l(I 11(cl it+ plL!!l! lml
cliiUliirtli. of i'cliitcd mctliciil cuiidiiiciiis of an employee involving intimidation by threats of or
actual physical violence; the creation, by whatever means, of a climate of hostility or
intimidation or the use of language, conduct, or syiiibols in such manner as to be commonly
understood to convey hatred or prejudice.

:?'Deieted'l :lX ?-J

PROHIBITION

Harassment/Discrimination is prohibited at all times on school property and off school grounds
during school-sponsored activities. This prohibition also applies to visitors to the school who
may come into contact with employees and students. (Acts of harassment/discrimination based
on sex may be committed by persons of the same or the opposite sex.)

District staff shall provide for a prompt and equitable resolution of comp)aints concerning
harassment/discrimination.

DISCIPLINARY ACTION

Employees who engage in harassmeiit/discrimination of another employee or a student on the
basis of any of the areas mentioned above sha)) be subject to disciplinary action including but not
limited to termination of employment.

Guttipuro'.s

Emp1oyees who believe they or any other employee, student, or visitor is being or has been
subjected to harassment/discrimination shall, as soon as reasonably practicable, report it In each
school building, the Principal is the person responsible for receiving reports of
harassment/discrimination at the building level. Otherwise, rcports of harassment/discrimination
may be i'nade directly to the Superintendent. If an employee is not assigned to a particular school
a report of harassment/discrimination may be made to the ei'nployee's ii'ni'nediate supervisor or to
the Superintendent. Additionally, if sex?ial discrimination or harassment is being alleged, reports
may be i'nade directly to the District Title IX Coordinator. Complaints of
harassment/discrimination, whether verbal or written, shall Iead to a documented investigation
and a written report.

In applicable cases, employees must reporl Iiarassment/discrimination to appropriate 1aw
enforcement authorities in accordance with law. '
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Harassment/Discrimination

GUIDELINES (CONTINUED)

The Superintendent shall provide for the following:

1. Investigation of allegations of harassment/discrimination to commence as soon as
circumstances allow, but not later than five (5) working days of receipt of the original
complaint, regardless of the manner in which the complaiiit is communicated to a
District administrator. Investigations shall be completed within thirty (30) calendar
days, unless additional time is necessary due to the matter being investigated by a 1aw
enforcement or governmental agency. Following completion of the investigation, the
investigator shall complete a wi'itten report of all findings.

The Superintendent/Designee may take interim measures to protect complainants
during the investigation.

2. A process to identify and implement, within five (5) working days of the submission of
the written investigative report, +'nethods to correct and prevent reoccurrence of the
harassment/discrimination. If corrective action is not required, an explanation shall be
included in the report.

3. A process to be developed and implemented to communicate requirements of this
policy to all staff, which may include, but not be limited to the following:

written notice provided in publications such as handbooks, staff memoranda, and/or
pamphlets:

postings in the same location as are documents that must be posted according to
state/federal law; and/or

such other measures as determined by the Superintendent/designee.

Method(s) used shall provide a summary of this policy, along with information
concerning how individuals can :access the District's complete policy.

4. Annual training explaining prohibited behaviors and the necessity for proi'npt reporting
of alleged harassment/discrimination; and

s. Development of alternate methods of filing complaints for individuals with disabilities
and others who may need accommodation. If an alternate method of filing complaints
is needed, the ADA Coordinator shall be contacted.

PROHIB[TED CONDUCT

Depending on the circumstances and facts of the situation, and within the definition of
liarassment/discrimination contained in this policy, exa+nples of conduct and/or actions that
could be considered a violation of this policy include, but are not limited to:

I. Any nicknames, slurs, stories, jokes, written or electronic materials or pictures that are
1ewd, vulgar, demeaning or profane and relate to airy of the protected cate(,ories listed in
the definition of harassment/discrimination contained in this policy;

2. Unwanted touching, 5expal advBnces, requests for sexual favors and spreading sexual
rumors;

3. Instances involving sexual violence;

*
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Harassment/Discrimination

Puomm'rbn CONDUCT (CONTINUED)

4. Causing an employee to believe that he or she must submit to unwelcome sexual conduct
in order to maintain employment or that a personnel decision will be based on whether or
not the employee submits to unwelcoi'ne sexual conduct;

s. Implied or overt threats of physical violence or acts of aggression or assault based on any
of the protected categories;

6. Seeking to involve individuals with disabilities in antisocial, dangerous or criminal
activity svhcre they, because of disability, are unable to comprehend fiilly or consent to
the activity; and

7. Destroying or damaging an individual's property based on any of the protected categories.

CONFIDENTIALITY

District employees involved in the investigation of complaints shall respect, as much as possible,
the privacy and anonymity of all parties involved.

APPEAL

Upon the completion of the investigation and correction of the conditions leading to the
harassment/discrimination, any party may appeal in writing any part of the findings and
corrective actions to the Superintendent.

If a supervisory staff member is an alleged party in the harassment/discrimination complaint,
provision shall be made for addressing the complaint to a higher level of authority.

Failure by employees to report, notify, and/or initiate an investigation of alleged
harassment/discrimination as required by this policy, or to take corrective action shall be cause
for disciplinary action.

Rg'rhuh'rion PROH?BITED

No one shall retaliate against an employee or student because s/he submits a grievance, assists or
participates in an investigation, proceeding, or hearing regarding the charge of
harassment/discrimination of an individual or because s/he has opposed language or conduct that
violates this policy.

Upon the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

FALSE COMPLAINTS

Deliberately false or malicious coi'nplaints of harassment/discrimination may result in
disciplinary action taken against the complainant.

OTHER CLAIMS

When a complaint is received that does not appear to be covered by this policy, admiiiistrators
shall review other policies that i'nay govern the allegations, includiiig b?it riot limited to, 03.212,
03.2325 and/or 09.422.
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Harassment/Discrimiiiation

REFERENCES:

l 'KRS 158.156: KR!i ?Chaptei' 3-!4: -12 USC 21)l)Oc. Citil Rialns .Acl iii' I 96-!. -I i+lc '11
,29 C F R 1604 11, EquaI Employment Opportunity Commission (EEOC) Regu1ations

Implementing Title V??
20 U.S.C. 1681, Education Amendments of 1972, Title IX
34 C.F.R. 106.1-106.71, U. S. Depart+iient of Education Office for Civil Rights

Regulations I+'nplementing Tit1e IX
Genetic Information Noiidiscriinination Act of 2008

Age Discrimination Act, 42 U.S.C. 6101-6107; 34 C.F.R. 110.25

Deleted: 42 USC 2000e, Civil Rigms Ac! oF1964, Ti{le Vll
KRS Chapiev 344ffl
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LEGAL: SB l AMENDS KRS {56.095 TO REQUIRE TRAINTNG FOR HOW TO RESPOND TO AN ACTIVE
SHOOTER SITUATION FOR ALL SCHOOL DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING
DIRECT CONTACT WITH ST[JDENTS.

FINANCIAL IMPLICAT?ONS' COST OF TRAINING

PERSONNEL

- CLASSIFIED PERSONNEL -

03.29

? Development

The Superintendent shall develop and implement a program for continuing training for selected
classitied personnel in programs supported by Title I funds.

ACTIVE SHOOTER SITTJATIONS

B Nove+'nber l annuall r a i'ninimum of one (l ) hour of trainin on how to respond to an active
???hootersituation shall be required ?mplo)iees with aob duties re uirin direct

:t with students. The trainin shall be rovided either in erson, by live stre?
yideo recording pre ared b r the Kentuck r Depaitme?n in collaboration with the
?nforcement Council a?ter for School Safet and ma be included in
the four 4 da s of rofessional develo i'nent under K?RSl58.070.When a staff m5 .
to the training requirements ?bsection is initially ? training has becn
rovided for the school year, the D?de i'naterials on hoysr to res ond to an active

shooter situation.

REFERENCES:

*- Formatted: sideheading

Formatted: ksba normal, Not Highlight

l 15p!>?.095,;-KR-S,,,,,!,,5,g.Q7Q
P. L. 114-95, (Every Student Succeeds Act of 2015)
34 C.F.R. 200.58
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LEGAL: SB 15 AMENDS KRS 160.380 TO STATE THAT A SUPERINTENDENT MAY REQUIRE A STATE
AND NATIONAL BACKGROUND CHECK AND CLEAR CA/N CHECK.

FINANCIAL IMPLICATI(NS: NONE ANTICIPATED

PERSONNEL 03.6

Volunteers

ID.ptxmos

Volunteers are persons who do not receive compensation for assisting in school or District
programs.

Teacher education students or students enrolled in an educational institution who participates in
observations and educational activities under direct supervision of a local school teacher or
administrator in a public school shall not be considered volunteers.

SUPERVISION

All volunteers shall provide assistance only under the direction and supervision of a member of
the professional administrative and teaching staff. '

l

h}tp://manuals.sp.chfs.k?

RECORDS CHECK

A state criminal rccords check shall be conducted on all volunteers who have contact with

students on a regularly scheduled and/or continuing basis, or who have supervisory responsibility
for children at a school site or on school-sponsored trips.

Pursuant to KRS 160.380, the Superintendent/designee also may require volunteers to submit to
a state and national criminal (fiiigerprint) history background check and to provide a clear CA/N
% With prior approval of the Superintendent/designee, the background checks will be
conducted at District expense. Otherwise, except as stated previously, the volunteer must pay for
the backgro?md checks.

No volunteer shall be utilized to supervise students, or deemed to have the authority to supervise
students, un)ess the volunteer has becn designated to supervise students by the Principal and
approved by the Superintendent/designee, and the volunteer has undergone the required records
chec k,????? ?? ????????? ??........?.-.. ......-----------------------------

Link to DPP-156 Central Registry Check and more information on the required %
?/3 013 R eq ues(from}hePubl icforCANChecksandCi

Deleted: leitet from }he Cabine} for Healih and Family Services
sia{ing rtmt !heye aye no findtngs of subsimitiaied child abuse Of
neglec} on yecoyd

rHi=:'euer fyom the C abinet foy Healih and Family Se+vices

[eCO[d
uneie are no findi+igt of iubstantiated child abuse Or

The Supenn{endem may also iequiie such a volumeer !o ]
Deleted: Cabinet Lehet

OatbxTAT{ON

The Superiiitendent/designee shal) develop orientation materials to be provided to all volunteers
who have contact with students on a regu1ar1y scheduled or continuing basis. These materials
shall include, but not be )ii'nited to, pertinent policies and safety and emergency procedures.

Coyyimi'ry AGENCY VOLUNTEERS

Voluiiteers working in the schools through community agencies (i.e., Big Brothers/Big Sisters)
shaH be subject to the same policies and procedures as other volunteers. In addition, a perrnissioii
fon'n from the parent m?ist be completed each year and kept on file in order for the volunteer to
work with a specific child or children.
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Volunteers
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'KRS 161.148

KRS 160.380; KRS 16].044
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LEGAL HB 26 AMENDS KRS 45A.385 INCREASING THE AGGREGATE CONTRACT AMOUNT
MAXIM[JM FOR SMALL PURCHASE TO $30,000.
FINANCIAL IMPLICAT?ONS: LARGER AMOUNT FOR SMALL PURCHASE PROCEDURES
LEGAL: SB 15 AMENDS KRS 160.380 TO ELIMINATE THE DEFINITION OF -CONTRACTOR)) AND THE
SCOPE OF REQUIRED VENDOR}CONTRACTOR BACKGRO{?JND CHECKS TO ADULTS ACCESSING
SCHOOL GROtJNDS UNDER A WRITTEN AGREEMENT TO PROVIDE DIRECT STUDENT SERVICES AS
PART OF A SCHOOL-SPONSORED PROGRAM ACTIVITY.

FINANCIAL IMPLICAT[ONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32

l Model Procurement .J.. .??..? Pur?ing

AUTHORITY

l

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 - KRS
45A.460.' All contracts or purchases shall be awarded by competitive sealed bidding or
competitive negotiation, both of which may include the use of a reverse auction, except as
otherwise provided by law.=

All purchases of Kentucky Education Technology System (KETS) components shall adhere to
KETS architectural standards and procedures.

The District may purchase supplies and/or equipment outside an established price contract of the
federal government (GSA), the State Division of Purchases, a cooperative agency bid approved
by the Board, or a District bid if:

The supplies and/or equipment meet the specifications of contracts awarded by the
Division of Purchases, a federal agency (GSA), a cooperative agency, or a District bid;

The supplies and/or equipment are available for purchase at a lower price;

3. The purchase does not exceed $2,500 ?- ?; and

The District's finance or purchasing officer has certified compliance with the first and
second requirements.

Prior to purchase of education technology components defined in the master technology plan, the
Department of Education must certify that the items to be purchased meet or cxcecd the
specifications of components of the original equipment of manufacturers currently holding
Kentucky price contracts.4

4.

2.

1.

FEDERAL AWARDS/CONFL[CT OF INTEREST

No employee, of??iccr, or agent of the District may participate in the selection, award, or
administration of a contract supported by a Federa) award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs
or is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract.7

The ofricers, ei'nployees, and agents of the District may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts. In determining
whether an activity constitutes an imperi'nissible acceptance of a gratuity or item of monetary
value, the definition of "gratuity" (covering anything of more than fifty dollars [$50] value) set
forth in KRS 45A.445 shall apply. Vio1ation of these standards may result in disciplinary action
including, but not 1imited, to suspension, dismissal, or removal.
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Model Procurement ?

04.32

(CONTINUED)

ETHICAL STANDARDS

To avoid conflicts that may arise during the decision-making process for procurement of scrsAccs
and products for the District, employees shall adhere to the ethical standards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For a)1 contracts funded in who)e or in part by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service p?irchases may be utilized only as permitted by applicable federal law.3

EXEMPTIONS

Federal regulatory requireirients do not provide a bidding exception for purchase of perishables
using school nutrition service funds. Sucli purchases i'nust follow applicable federal regu1ations.7

PRICE REDUCTIONS

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with
whom a price agreement has been made if the supplies and/or equipment meet all terms and
conditions specified in the price agreement except for price and if the price reduction is offered
to all participants iii the price agreement. Price reductions may be accepted even if the reduced
price requires the purchase of a specified quantity of units different from the quantity stated in
the origina) price agreement.

SMALL PURCHASES

l

District small purchase procedures may be used for any contract in which the aggregate amount
does not exceed ?.i30.lllill,l,)i:':,s ( ?'Deleted':?'$20,'C?00.'00?

DELEGATION OF Ptiucuhsixc AUTHORITY

The Superintendent is hereby designated as the chief purchasing off;cer for the District. The
Superintendent will act as purchasing officer with authority to enter into and adi'ninister contracts
and make written determinations and findings with respect thereto.

A11 products or services which have been advertised for competitive sealed bids shall be
evaluated by the Superintendent or his/her designee. A recommendation concerning the award of
the contract to the lowest bidder or lowest evaluated bidder shall be submitted to the Board at its

next regular or special meeting.

All products or services to be purchased through non-competitive negotiations costing $3,000.00
or more shall be presented to the Superiiitendent for approval.

The Superintendent will identify to the Board the staff member(s) a?ithorized to approve the
issuance of purchase orders for proc?irement of goods and services which are bid.

The Superintendent will identify to the Board the staff mei'nber(s) authorized to approve small
purchases related to their individual and specific areas of responsibility. Small purchase amount
is set at less than $3000.00.
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l Model Procurement : ?

QUALIFYING, SUSPENDING, DEBARRING, AND RE{NSTATING PROSPECTIVE BIDDERS

Any contract the Board shall enter into with a contractor shall require the contractor to reveal any
final determination of a violation by the contractor within the previous five (5) year period
pursuant to KRS Chapters 136, 139, 141, 337, 338, 341, and 342 that apply to the contractor and
shall require the contractor to be in continuous compliance with the those provisions for the
duration of the contract.

The Board or their designee may e)ect to qualify supplies/bidders based on experience with the
product or service, proven ability to perform or supply, availability to service and/or repair,
evaluation and/or testing of the product, and other qualifications appropriate to ensure quality
performance of supplies/equipment.

The Board may elect to suspend or debar a bidder/supplier froi'n providing services if it finds that
a contract agreement has been violated and/or inferior service, supplies, and/or equipment has
been provided as part of a contract.

The Board may elect to reinstate a bidder/supplier :after certain conditions have been met as
outlined by the Board.
MODIFICATION AND TERMINATION OF CONTRACTS

Any vendor/contractor who is determined by the Superintendent to be in breach of any of the
terms and conditions of a contract with the District shall at the discretion of the Board be

declared in default and such contract may be terminated as the result of such default. Written
notice of default shall be delivered to the vendor/contractor identifying the specific contract
violations.

A default in performance by a contractor for which a contract may be terminated sha)1 include,
but shall not necessari)y be limited to the following:

1. Failure to perforn'i the contract according to its terms, conditions, and specifications.

2. Failure to make delivery within the time specified or according to a delivery schedule
fixed by the contract.

3. Late payment or nonpayment of bills for labor, i'naterials, supplies, or equipment
furnished in connection with a contract for construction services as evidenced by
inechanics' hens filed pursuant to the provisions of KRS Chapter 376 or letters of
indebtedness received from creditors by the Superintendent.

4. Late payment or nonpayiiient of bills for labor, material, supplies, or equipment
furnished in connection with a contract that prevents the contractor from complying
with the terms of a contract with the Board.

s. Failure to diligently pursue the work under a contract for services.

The Board shall not be liable for any further payment to a contractor ?inder a contract terminated
for the contractor's defau)t after the date of such default as determined by the Board except for
commodities, supplies, equipment, or services delivered and accepted on or before the date of
default and for which payment had not been made as of the date. The contractor, and/or his/lier
surety, if a perfor+'nance bond has been required under the contract, shall be jointly and severaHy
liable to the Board for a11 loss, cost, or damage sustained as a result of the contractor's default;
provided, however, that a contractor's surety liability shall not exceed the fina) sum specified in
the contractor's bond.
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(CONTINUED)

l

MODIFICATION AND Tgayixa'rios OF CONTRACTS (CONT+NUED)

All changes or modifications to contracts for the purchase of commodities, supplies, equipment,
and scnAces shall be affected by an advice of change order to the contract which shall be
supported by a written determination by the purchasing official documenting the reason and the
basis for the change or modification of the contract. Any change or modification of a contract
which involves a cost increase of 10% of the total contract price or $2500 shall be submitted to
the Board for approval prior to being implemented. A copy of the advice of change in order and
the supporting documentation relative to any change or modification to a contract shall be filed
and maintained in the contract file by the Superintendent.

The Superintendent shall develop procedures to implement this policy.

BACKGROUND Cngcx>............... iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii iiiiiiiii iiiiiiiii iiiiiiiiiiii iiiii . iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii iii iiiiiiiiiiiiiiiiiiiiiiiii?'
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background check by the Kentucky State Police and the Federal Bureau of Investigation and to
provide i : ,c%.e.a.??r.cAffl ?.chec3 ?4n?3eqp?i.ng pith? KRS 16.0,3 8?0.6
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LEGAL: HB 69 AMENDS KRS 66.480 AND THE REQUIREMENTS FOR INVESTMENTS INCLUDING A
PHYSICAL PRESENCE IN KENTUCKY FOR INSTITUTIONS ISSU[NG CERT?FICATES OF DEPOSIT,
CHANGES aaNAT{ONALLY RECOGNIZED= TO COMPETENT, AND ADDS NEW INVESTMENT
CATEGORIES/OPTIONS. IT ALSO AMENDS PERCENTAGE LIMTTS FOR CERTAIN [NVESTMENT

CATEGOFuES/OPTIONS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.6

Investments

EXCESS FUNDS

l
l

l
l

l

Funds that are temporarily in excess of operating needs shall be invested by the Finance Officer.
Such funds shall be invested in one (1) or more of the following:

1. Obligations of the United States and of its agencies and instiui'nentalities, including
obligations subject to repurchase agreements, provided that delivery of these
obligations subject to repurchase agreements is taken either directly or through an
authorized custodian',

2. Obligations and contracts for future delivery or purchase of obligations backed by the
full faith and credit of the United States or a United States government agency:

3. Obligations of any corporation of the United States govemment'

4. Certificates of deposit issued by or other interest-bearing accounts of any bank or
savmgs and loan institut+on Iititiiig r lili } -iical picsuicc iii itcn(uckt which are insured
by the Federal Deposit Insurance Coi'poration or similar entity or which are
collateralized, to the extent uninsured, including surety bonds, by any obligations
pertnitted by KRS 41 .240(4):

s. Uncollaterialized certifications of deposit issued by any bank or savings and loan
institution llllllllg J l'ili3 sl((11 111(sLlli L 111 IlulltlLl!'i rated In one (l) of the three (3)
highest categories by a crinipi,:lci7i rating agency:

6. Bankers' acceptances for banks rated in one (1) of the thrcc (3) highest categories by a
comlictcm rating agency:

7. Commercial paper rated in the highest category by a ?ctcni rating agency,

8. Bonds or certificates of indebtedness of this state and of its agencies and
instrumentalities:

9. Securities issued by a state or 1oca1 government or any instrumentality of agency
thereof, in the Uiiited States, and rated in one (l) of the three (3) highest categories by
a qnmpetqi;i rafing agency:

Ili. Shares of mutual fiinds .i.f.!..!!.i...Q.;..g.!!l!llge .li'.(idcd .l't,i.i.ids, as permitted by )aw.: '
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sccui ilics sli ill lic mcl?idcd iyilliiii lliw 'il 111(lllm & PooI s 500 Imlcs (lml (l smelc sc(101
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Investments

EXCESS FUNDS (CONTINUED)

12. (mliiiaitltiiil liiali-clciiilili corpoi'alc lit+nrls lhiit arc in,u*agcd bs' a pt'or'cssional ins'csimcn(
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tcii (10') Vears: +iiid arc riilcci iii tlic !liree 13') liialics( i'iiliiip catcgoi'ics hs' i+l lc,isl l-svo (2

ctiiruic(cii( crctli! i';iliiia :ieciicies.

The Board shall not purchase any investment on a margin basis or through the use of any similar
leveraging technique. In addition, the amount of money the District invests at any time in one (] )
or more of the categoriesgoptions s, 6, 7, I I. and i 2 listed above shall not exceed twenty percent
(20%) of the total amount of money invested Ilic 11111)11111 isl lllolk) (IIL l)istnct llllcsl?i 111
calccoiicsm)itioiis 10 I l iiid 12 alit+yc shall Ilol iq=+caatJi c'iicccd Iot(s pciccnl (-lOoo) of thc
lt'iliil iiit:+ncv invcstccl.
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GU?DELINES

Tlie primary objectives of investment activities, in priority order, shall be:

]. Legalit,v - All investments shall be made in accordance with applicable legal
requirements.

2. Safety - The Finance Officer shall consider safety of principal, along with red?iction of
credit and interest rate risk, in making investment decisions.

3. Liquidity - Investments shall remain sufficiently liquid to meet reasonably anticipated
operating requirements. To promote this objective, the Finaiice Off:iccr shall develop a
fiscal year anticipated cash flow projection schedule.

4. Yield - The Finance Off?icer shall select iiivestments or recomi'nend iiivestments with

the objective of attaining the maximum rate of retui'n.

Prior to investment, the Finance Officer shall ascertain the current rate of interest payable for the
investi'nent at all financial institutions approved by the Board.



FISCAL MANAGEMENT 04.6

(CONTINUED)

Investments

GtimbtasbS (CONTINUED)

At the next regular Board meeting fo)1owing the investment, the Board shall be informed as to
the amount invested, type of investment, date of investment, rate of interest, length of
iiivestment, and current market value of the funds invested. The Finance Officer also shall
provide a monthly report to the Board of the total amount invested at the end of the previous
month, the maturity date of those investments and the rate of interest being earned.

The Finance Of'f:icer shall prepare for Board reviesv an annual review of the District's investment
prograi'n, which shall summarize the information that has been presented monthly.

REFERENCES:

'KRS 66.480

KRS 160.570

KRS 41.240

KRS 160.431

702 KAR 3:090

RELATED POL?CIES:

04.2

04.21



LEGAL: LEGAL: IN CONJ?JNCT?ON WITH THE AUTHORIZATI(N FOR THE BOARD TO ACCEPT

DONATIONS FOR SCHOOL PURPOSES IN CONFORMITY WITH KRS 160.580, SBI PROVIDES FOR
R)ESTRICTED GIFTS AND DONATIONS TO THE BOARD TO BE USED IN FURTHERANCE OF LAWFUL

SCHOOL SAFETY, SECURITY, AND STUDENT HEALTH PURPOSES TO THE EXTENT ALLOWED BY
APPLICABLE FEDERAL TAX LAWS.

FINANC{AL IMPLICATIONS: ADDITIONAL Ft+NDJNG FOR SCHOOL SECURITY AND SAFETY

LEGAL: THE BOARD MAY ESTABLISH A POLICY ALLOWING SCHOOLS TO MAINTAIN DONATIONS

AND HAS DISCRETION DETERMINING DONATION VALUE TO BE RF.TAINED AT SCHOOL LEVEL.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 21 AMENDS KRS 156.496 TO PERMIT DISTRICTS TO ACCEPT MONETARY DONATIONS

FOR FAMILY RESOURCE AND YOUTH SERV[CE CENTERS. SUCH DONATIONS MAY BE GIVEN FOR

THE OPERATION AND MAINTENANCE OF THE CFJJTER AND SHALL BE USED FOR THAT PURPOSE

ONLY.

FINANCIAL IMPLICATIONS: NO COST TO D?STRICT, DONATIONS BENEFTT THE CENTERS

FISCAL MANAGEMENT 04.61

Gifts and Donations, e l

,e)'

The B,oard may directlv accept g?. hat are restricted b the rantor to be used i
furtherance of lawful school safety, security, a?lth purposes to the extent allowed
by applicable laws and shall use an acceptcd gift or donation for the ui ose for which it uias
t..

.) .??.'l':.'..':';1?:
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..?S lisiiiig ol';411 diaiiilioiis sliiill lrc siiliiiiitlccl lo ilic Hoai'ci i.ii y'ciii'?ciicl

I.'=sxiii.i' Ri:soui<t.'ii .ANI) 'i'ot?i'ii St:i<.-t'i<.?i': ('.'i:x'i'i:ixs

lllL Distiict mJl acccpt ii'ioiictaii doi'icitionii {oi tlic opi..iaLioii ciiid llMllllLlltlllLL ol I (1111111

Rcsotiicc ..uid Yu?i(Ii Sciticc CciiLciii ((RYSCs) r'ins dcmitioiis aiseii l(l llip Dis(iicl Iol

olxiatit+ii arid i'iiaimciiai'icc u} l l" 'y S( S SL!Jll h?c ciscd Iol (Iia( liuilx+sc 0111% 3
REFERENCES:

!KRS 160.580

2KRS isri.4g<>

KRS 158.-l.'il

?Accounting Procedures for Kentucky School Activity Funds (Redbook)

RELATED POLICY:
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LEGAL: SB 164 REPEALS KRS 160.325 WHICH HAD SET ENERGY REPORTING REQUIREMENTS FOR
THE KENTUCKY POLLUTION PREVENTION CENTER (KPPC). THE STATUTORY PROGR?AM ENDED
WTH THE DEMISE OF FUNDING IN 2012. THIS POLICY MAINTAINS LANGUAGE THAT SUPPORTS

SCHOOL DISTRICT ENGAGEMENT IN ENERGY SAVINGS PROGRAMS.

FINANCIAL IMPLICATIONS: REVISION MEMOR?ALIZES NO STATUTORY PROGRAM FOR ENERGY

MANAGEMENT REPORTmG OR GRANT FtJND{NG IMPLICATING NTEED TO CONSIDER OTHER

OPTIONS OR SELF-SUSTAIN?NG PROGRAMS

FACILITIES 05.23

Energy Management

l
l

,Tn order to use energy resources in a safe and efficient i'nanner with an on-going focus on
identifying and implementing cost saviiig measures and developing staff and studentmeasures

commitment to identified energy management practices the Board ma artici ate in
ener -savin +'neasurestoim lementaneffectiiieener mana ei'nent

Deleted : lr is the intent oF the Boayd rhat the Disirict

Deleted: !
To pyomo{e }his efkk, the SupenraendenUdesignee shall ditec} the
deve!opment of an enetgy management plan (EMP) Foy Boaid
apptoval and oveysee }he impleme+ijaNo+i and mainjenance of jhat
plan, which shall address (he following componen!s:"[

<#>A Dimici Ievel commijtee shall be appointed by the
Supe+iiiiendenffdesignee to develop and implemeiij jhe energy
ma+iagemem plan (EMP).j
<#>The Disirici Ievel comnmee shall xtack and moru{oy the

EMP }o de{eymine ptogyesx !owaid managing and teducing
eneygy cos}s.'}
aJl>EfTecrive with rhe 2011-2012 school year, the
SupennkendenUdesignee tliall yepot} }he EA4P yesul!s foy each
fiscal year, including annual Disffic} enei'gy usage, costs and
anricipaied savings to KPPC - the Kenrucky F'ollutioii Pievenrion
Cen{er - by Ociobei l a' annually through the Kemucky Energy
Efficiency Pi'ogyam foy Schools (KEEPS).T

A ttatus tepon on implemenraiion of the plan in Boayd-ovrned and
Boatd-opetaied facilities shall be pyovided ro the Board following
jhe end of each fitcal yeat.'}
Rxpggyiicg:!

KRS 160.325

Formottedi ksbo ngrmal ?



LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY i, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE

NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STtJDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POL?CIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARD[ANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL

PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN

THREE (3) YEARS OF JUNE 27, 2019.
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

SCHOOL FACILITIES 05.31

? Application and Contract

COND?TIONS OF RENTAL

All rental of school facilities is subject to the followiiig conditions:

1. An official application shall be made to the Superiiitendent or the Superiiite+ident's designee.

2. Rentals will be made only to responsible arid organized groups, and responsible officers of
that group must sign the application arid the contract and be present when the facility is in
use under this contract.

Conditioiis ofthat contract shaH include:3.

l

J.

Acceptance of responsibility by officials of the rentiiig organization for any dai'nage
or loss resulting froi'n the rental;

Agreement that renting organizations, and officers thereof, shall assume all liability
for any personal injuries incurred during their use of the facilities arid shall hold the
Board liamiless from any such claims against it;

Agreement to observe all fire and safety regulations;

d. Agreement that the use of any tobacco product, alternative nicotine product or
vapor product shall not occur s i i i i is + ' he use of alcoholic beverages ts
prohibited in school buildings or on scl'iool grounds;

Observance that no iiiimoral or i}lega} activity shall be allowed on the premises;

f Tl'ie presence of a school custodian at all times. The hourly wage of the custodian(s)
m?ist be included in the contract along with the socia} security and retirei'nent
payments required by law. If the employee is employed beyond the normal 40-hour
sveek that s?he works for the Board, overtime wages must be paid. Agreement that no
alterations to the b?iildings or grounds be made without prior approval;

g. Agreement that the renting party shall not sublease or reassign any portion of the
building or item of equipment covered by the rental contract;

11. Agreement that school equipment shall not be a part of the rental contract ?inless
specifically enumerated;

Agreement to }eave the facilities iii as good a condition as before used; arid

The specific areas of the facility that may be rised by the renter shall be specified in
the contract.

I.

e.

b.

C.

a.

Deleted: s

r?
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Deleted: s as defined in )CRS 438.305
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SCHOOL FACILITIES 05.31

(CONT{NUED)

]? Application and ?

l

REFERENCES:

KRS 162.055; KRS 438.050; KRS 438.305; .N?c.sy..Scq.i,i..i7.ii ol'i< R:'l'...:!.3..:.:
OAG 81-295

P. L. 114-95, (Every Student Succeeds Act of 2015)

RELATED Poi.ici':.:s:

O3. 1327: 03,2327: 06.221: l)0,4232: 10,3; l O,5

Deleted: y



LEGAL: SBI CREATES A NEW SECTION OF KRS 158 THAT REQUIRES THE SUPERINTENDENT TO
APP(]NT A DISTRICT-LEVEL SCHOOL ADMINISTRATOR TO SERVE AS THE D[STRiCTaS SCHOOL

SAFETY COORDINATOR AND PRIMARY POrNT OF CONTACT FOR PUBLIC SCHOOL SAFETY AND

SECURITY FUNCTIONS.

REQUIRES THE SUPERINTENDENT TO SEND VERIFICATI(N TO THE STATE SCHOOL SECURITY
MARSHAL AND KDE THAT ALL SCHOOLS WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL

SECURITY RISK ASSESSMENT FOR THE PREVIOUS YEAR.

REQUIRES THE SUPERINTENDENT TO REPORT TO THE CENTER FOR SCHOOL SAFETY THE
NUMBER AND PLACEMENT OF SCHOOL RESOURCE OFFICERS (SROS) IN THE DISTRICT.
AMENDS KRS }58.162 TO DEVELOP AND ,'UDHERE TO PRACTICES TO CONTROL ACCESS TO THE

SCHOOL. NO LATER THAN JULY 1, 2022.
FINANCIAL IMPL[CATIONS: ADDITIONAL STAFF AS FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.4

?

BOARD 'ro ADOPT PLAN

The Board shall adopt a plan for immediate and long-term strategies to address school safety and
discipline, which shall be reviesved annua11y and revised, as needed. This plan shall utilize
information gathered from the District assessi'nent of school safety and student discipline
required by law and shall include the Boardas code of acceptable behavior and discipline and a
description of instructional placeiiient options for threatening or vio)ent students. The coi'n+'nittee
that develops the plan for Board consideration shall inc)ude at least one (1) representative from
each school in the District, as well as representatives froi'n the community as required by law.

Tlie plan shall identify measures to be taken in protecting students, staff, visitors, and property.
Arcas addressed by the plan shall include, but not be 1imited to, the following:

1. Employment practices and employee management;

2. School facility design, maintenance, and usage;

3. Safety and security procedures, orientation and training in use and management of
equipment and faci1ities,'

4. Supervision of students;

s. Compliance with state and federal safety requirements;

6. Quarterly reports to the Board concerning implementation of the plan and its effects on
District students, personnel, and operations.

7. Emergency/crisis intervention;

8. Coi'nmunity involvement.

,Dis'nuc'rScuooi.Shpg'ryCooyirvarog........................................... . it . ? ...aH?...

The Superintendent shall a oint a Dist+'ict-level school administrator to serve as the District's
School Safet Coordinator SSC tnt of contact for public s?
security functi?o?i?5,.;7he??!i!>?C sh??ll:

1. Complete the school safet cooi'dinator training prograi'n develo ed b the Centei' foi'
School Safet within six 6 i'nonths of his or her date of appointment;
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SCHOOL FACILITIES 05.4

(CONTINUED)

?

pis'ruxcrScnooi.Sapn'ryCooxmaarou::,..?'.;;)

2 pesigr+ate a schoo?lsafety and security threat assessment team at each3chool tn the
District consistinB of two (2) or more staff me+'nbers to identif r and respond to students
exh+biting behavior that indicates a p?otential threat to?school s4fcff or security Members
of a threat assessment team ma include school adi'ninistrators school counselors school

?officersschool-based mental health scs'sAces providers teachers and or
?

3. Provide training to schoo?
i?

4. Rcvi<sv. all.school security risk assessments completed within the District and
recommendations as needed in consultation with the state school security i'narshal;

1, 2021, and annually thei'eafter of completion ofAdvise the Si

ired securii

tendent by Ji

risk assessments;

on for coi'npletion of the scho?

?e
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Jlori'nulate recommended olicies and rocedures, which shall be excluded from the ?
ap21????ication of KRS 61 870 to iz'x y 6??l 884,,?foz an all-hazards approach including
? emergency response drills for hosta e active shooter, and building lockdown '
situations in consultation and coordination with appropriate public safet a encies to
include but not be limited to fire, police, and emer enc medical services for rcvicvv and
@doption as part of the school emer enc lan required by KRS 158.162. The
recommended olicies shall encoura e the involvement of students as a ro riate in the

develo ment of the school's ei'nergency plan; and

7. ,Ensure each school cai'n us is toured at least once per school rear in consultation and ?
coordination with a ro riate ublic safety agencies to rcvicvr olicies and rocedures
and rovide recoi'nmendations related to school sa?

8. The SSC and an school e+'nployees aitic4 atin in the activities of a School Safety and
Secur+ty Thieat ksses,ss'nent Team, a???ctig; in good faith upoH reasonable cau??se in the
?ation of students shall be imi?ivil or ci'iminal liabilit that i'm ht
otherwise be? in?cui'yed oi' i4Bppsed fi'om:

?ying the student and ii'n lementin
pyocedures adopted as require?

b. Partici atin in any judicial proceedin that results from the identificationM.

SUPERINTENDENT TO REJ'QRT
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No later than November l of each year, the Su?l report to the Ce?
Safet the nu+'nber and placement of School ?s (SROs) in the Di?
shall include the sou+ce?of fundig and i'nethod of einployirient for e:ach pos+tion

SCHOOL EMERGENCY PLANNING

The school council or, if none exists, the Principal shall adopt an emergency plan for the schoo)
that sha11 inc)ude procedures to be followed iii cases of fire, scvere weather, eatthquake or a
building 1ockdown as defined in KRS 158.164. A copy of the emergency plan, including a
diagram of the facilities shall be given to first responders, including local fire, police, and
emergency medical personnel.

J
J



SCHOOL FACILITIES 05.4

(CONTINUED)

?

Scnooi. EMERGENCY PLANNING (CONTINUED)

Following the end of each school year, the school council, or if none exists, the Principal, and
first responders shall review the emergency plan and revise it as needed.

The school emergency plan shall address staff responsibilities for safcly evacuating students
needing special assistance during safety drills and actual emergency situations, including
students with disabilities and those with 504 plans. The Principal shall discuss the emerg,ency
plan with all school staff prior to the first instructional day annually and shall document the date
and time.

Whenever possible, first rcsponders shall be invited to observe emergency response drills.

In addition, the school council or, if none exists, the Principal shall:

]. Estab1ish and post primary and secondary evacuation routes in each room by any
doorway used for evacuation;

2. Identify the best available severe weather safe zones, in consultation with local and
state safety officials and informed by guiding principles set forth by the National
Weather SersAce and the FederaI Emergency Management %cncy, and post the
location of the safe zones in each rooi'n;

3. Develop school procedures to follow during an earthquake; and

4. Develop and adhere to practices to control access to the school. ,As soon as practicable ?
but no later than Jul l 2022, practices shall include but not be li+'nited to:

Formatted: ksba normal

,Controlling outside to exterior doors during the school day; 4?

Con???tiolling the main entranc?eof the school with electronically lockmg doors, a
camera, and an intercoi'n system:,

Controllin:
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? to be equipped with hardware that allows the door to be
locked trom the outside but opened from the inside:

* Requiring dassroom doors to remain closed and locked durin instmctional timea

?iifflng classroom doors uiith windows to be
covcr? ih??e w?indowdui'ing?a buil4inolockdown??;

*

*

*

*

with i'natei'ial to uickl

% all visitors to report to the front office of the building, provide valid
?identification, and state the ui ose of the visit' am

? a visitor's bad e to be visibl dis la ed on a visitor's outer gai'ment.

No 1ater than November l of each schoo) year, the Superintendent shall send verification to the
Kentucky Department of Education that all schools are in compliance with school emergency
planning requirements.

Pubcaiirioss

Precautions will be taken for the safety of the students, employees, and visitors.



SCHOOL FACILITIES 05.4

(CONTINUED)

?

DEFIBRILLATORS

The District may maintain an automatic external defibrillator (AED) in designated locations
throughout the District. An AED shall be used in emergency situations warranting its use in
accordance with guidelines established by the Superintendent/designee. Expected users
docui'nented as having completed required training shall be autborized to use a defibrillator.

The District shall notify the local emergency medical sei'vices system and the local emergency
communications or vehicle dispatch center of the existence, location, and type of each AED.

Defibrillators shall be maintained and tested in accordance with operational guidelines of the
manufacturer and monitored as directed by the Superintendent/designee. Defibri11ators shall be
kept on school property and will not accompany EMS personnel to a hospital emergency room.
Rgpourisc HAZARDS

Each employee observing a potential safety or security hazard shall report such hazard in writing
to his/her immediate supersAsor who shall cause the situation to be remedied or reported to the
proper authority for rcmedy.
Comytixica'rios SYSTEM

The Board shall establish a process for a two-way communication system for employees to
notify the Principal, supervisor or other administrator of an existing emergency. The process may
include, but is not limited to, use of intercoms, telephones, and two-way radios.

REFERENCES:

'New Section KRS 15:

, K,B,S ....03 ...'. 8,,,7, Q ,,, i<2,?,j<?!3?',i ....('..!...:..!': ,)" f!
-KRS 158.148; KRS 158.162; KRS 158.164; KRS 158.445
-KRS 160.290; KRS 160.445
-KRS 311.667; KRS 411.148
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LEGAL: HB 328 AMENDS KRS 527.070 TO SPECIFY THAT THE CURRENT EXCEPTION FOR ADULTS

WITH A FIREARM LAWFULLY STORED IN A LOCKED VEHICLE ON SCHOOL PROPERTY DOES NOT

APPLY TO STUDENTS.

FINANCIAL IMPL?CATIONS: NONE ANT?CIPATED

SCHOOL FACILITIES 05.48

?

This policy applies to students, staff members, and visitors to the school.

WEAPONS PROHIB?TED

Except where expressly and specifically pen'nitted by Kentucky Revised Statute, the carrying,
bringing, using, or possessing any weapon or dangerous instrument in any school building, on
school grounds, in any school vehicle or at any school-sponsored activity is prohibited.

Vio1ation of this policy by staff members shall constitute reason for disciplinary action, including
possible termination.

Violation of this policy by students shall require that the Principal immediately make a report to
the Superintendent, who shall determine if charges for expulsion from the District schools should
be filed under Policy 09.435. In addition, when they have reasonab)e belief that a violation has
taken place, principals shall immediately report to law enforcement officials when an act has
occurred on school property or at a school-sponsored function that involves student possession of
a firearm in violation of the law or assault invo)ving the use of a weapon.

Violations by visitors shall be reported to a law enforcement agency.

Exceptions:

An exception may be made for students participating in an authorized curricular or
extracurricular activity or team iiivolving the use of fireari'ns and to those persons listed
in KRS 527.070.

l

Law enforcement officials, including peace officers and police as provided in KRS
527.070 and KRS 527.020, are authorized to bring weapons onto school property in
performance of their duties.

FEDERAL REQUIREMENTS REGARDING STUDENTS

The penalty for students possessing a fireartn at school or bringing a firearm or other deadly
weapon, destructive device, or booby trap device to school or onto the school campus/property
under jurisdiction of the District shall be expulsion for a minimum of tvvelve (12) months under
Policy 09.435. Hosrvever, the Board may modify such exp?ilsions on a case-by-case basis. Any
case-by-case modification of the one ( l)-year expulsion requirement, including those made for
students with disabilities to meet the requirements of IDEA and Section 504, shall be in writing
and may be based upon a recommendation of the Superintendent/designee.,'

Any student who possesses a firean'n at school or brings to school a firea+'rn or other deadly
weapon, destructive dcvice, or booby trap device sha11 be referred to the criminal justice or
juvenile delinquency system.

0
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SCHOOL FACILITIES 05.48

(CONTINUED)

?

STATE POSTING REQUIREMENTS

The Superintendent shall post the fo11owing notice in prominent locations in the schools,
including, but not limited to, sports arenas, gymnasiums, stadiums, and cafeterias. The notice
shall be at least six (6) inches high and fourteen (14) inches wide and shall state:

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS

A FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A
TEN THOUSAND DOLLAR ($10,000) FINE.'

The above criminal penalty shall not apply to those persons listed in KRS 527.070 (3).

STATE REPORTING REQUIREMENTS

Employees of the District shall promptly make a report to the local police department, sheriff, or
Kentucky State Police, by telephone or otherwise, if they laiow or have reasonable cause to
believe that conduct has occurred which constitutes the carrying, possession, or use of a deadly
weapon on the school premises or within one thousand (1,000) feet of school premises, on a
school bus, or at a school sponsored or sanctioned event.

For state reporting purposes, a deadly weapon shall be defined as:

1. a weapon of mass destruction;

2. any weapon froi'n which a shot, readily capable of producing death or serious physical
injury, may be discharged;

3. any knife other than an ordinary pocket knife or hunting knife;

4. bi11y, nightstick or club;

s. blackjack or s)apjack;

6. nunchaku karate sticks;

7. shuriken or death star; or

8. artificial knuckles i'nade from metal, plastic, or other similar hard material.

Employees who receive information from a student or other person regarding conduct required to
be reported sha)l report the conduct in the same manner as stated above.

ENFORCEMENT

In the enforcement of this policy, principals may authorize, if they have reasonable suspicion,
searches in compliance with applicable Board policies.



SCHOOL FACILITIES 05.48

(CONTINUED)

Weapons

REFERENCES:

'KRS 527.070; KRS 158.150; 20 U.S.C. §7 141 (Gun-Free Schools Act)
18 U.S.C. §921(a)
KRS 158.154

KRS 158.155; KRS 160.290; KRS 160.340; KRS 161.790
KRS 237. 106: KRS 237.11 0; KRS 237. 138 to KRS 237. 142
KRS 500.080; KRS 508.075; KRS 508.078; KRS 527:020
Individuals with Disabilities Education Improvement Act (IDEA)
Section 504 of the Rehabilitation Act of l 973, as amended

RELATED POLICIES:

09.435; 09.436; 09.4361



LEGAL: SBI CR)EATES A NEW SECTION OF KRS 158 THAT REQU{RES THE SUPERINTENDENT TO
SEND VERIFICATION TO THE STATE SCHOOL SECURITY MARSHAL AND KDE THAT ALL SCHOOLS

WITHIN THE DISTRICT HAVE COMPLETED THE SCHOOL SECURITY RISK ASSESSMENT FOR THE

PREVIOUS YEAR.

FINANCIAL IMPLICATIONS: TIME TO CONDUCT R[SK ASSESSMENTS AND ADDITIONAL STAFF AS

FUNDING BECOMES AVAILABLE

SCHOOL FACILITIES 05.5

?

DEVELOPMENT op PLAN

The Superintendent shall develop and implement a plan ensuring the reasonable security of District
property.

SCHOOL SECURITY R7sx A:SSESSMENT,

.o.7.a.te.y?than ,Tul 15. 2021. and each subsequent year, Superintendent shall send verification toaH? ?
?ol security marshal and KDE that all schools within the District have com leted the
school security risk assessment for the revious ear.'

Rgspoxsimt.i'ry

The Principal has general oversight of school property under his or her supervision and shall use
good judgment for the reasonable security of such property.

REFERENCES:

'New Section of KRS 158

.KRS 158.162

RELATED Pot.icy:

05.4

Formatted: ksba normal

Formatted: policytexk

'Formatted: Superscrip?

%rmaved: Font: Not Bold, Not Small caps

]
]

)



LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE Jt+LY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS AR?F. PRESENT {N ANY SCHOOL-RELATED TRIP

OR ST[JDENT ACT[VITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL

PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POUICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN

THREE (3) YEARS OF J?JNE 27, 2019.
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

TRANSPORTATION

Bus Drivers' Use of ? and Other Substances

06.221

TOBACCO. . ." '-?.'!'F.R'. :.'.'r:a*'l( ?': '.'( '€)':'l:"ii.i' ='i:=. )a.;.)y.?);y. PRODUCTS

rlic Ll'iL ol an, tn?l2accii liiod?ict ilkma(isc 111(ollllL liiod?ict,oi?'i,ti)i3+i riiocluci 1% dcliiicd 111 kR'i
438 €05 1% Plollllll[L(l 11)I (111 pcisoiis antI til all limcs t2ii ol 111 111 ?iioncih iiiclucliiig (1111 vchiclc
111(11 I'i osiiicd iiliciatcd lcas????cd ol conli +crcd lol tisc b) tlic l?k'irirtl iiid iy?iiilc tttlcixlit2g? ot
?iirtici >atina in anv school-rcliited sltidcnl Lrio> or studcn( acliyils' ancl is in lhe ;?

>,ti,?,<i,gt4 i. ,5>H1,,>,tiy;%,g,g,%,5,.,'

r"tlcgria{w im!icc sliJl lx liioviclul (o studui(s paieiits (111(l uucll(lltllls school cmploiccs iiid tlic

ggi=ii:?ziia?iii!'+!ipi:

Sigiiagc. shall bc riostcd 011 ol in all liiolicili iiichidmg aii'y sicliidc lhaL h maiicd opucttctl

Ic42,crl oi?conlia3tcd Ii+i? Ll'ib l'is tlic 13t+aid clc iih s(i.i(ing tl'i il Ihc ?isc ol ill siich t'iindcicls 1%
pioliiliitccl il ,ill timcs iiiid b3 Jll lxisons oIl or iii tlii? l'iiolxi0

Schotil cmplovccs shall cm'oi'cc (Iic pi.+licv.
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The following definitions apply for purposes of drug and a)cohol testing required by fcdcral and
state law:

fT-:g
buildings or vehicles. on school-owned prope%, and during
?iela{ed s(udent jtipt.'ll

product as defiiied iii KRS 438.305, shall be prohibited
iuy (24) liouys a day, seven (7) days a week, inside Boayd-

: Uie of any {obacco pioducl al(erna(ive nicotine ptoduc{,

"Drugs" refers to controlled substances as prohibited by the Omnibus Act, including but not
limited to, inarijuana, cocaine, opiatcs, amphetai'nines and phencyclidine (PCP).

"Alcohol" refers to the intoxicating agent in beverage alcohol, ethyl alcohol, or other low
inolecular weight alcohols, iiicluding but not 1imited to, i'nethyl and isopropyl. Alcohol use
includes the consumption of any beverage, mixture, or preparation, including any medication
containing alcohol.

USE PROHIB?TED

All ei'nployees subject to commercial driver's 1icense (CDL) requirements shall be prohibited
from:

1. The use of any drugs, that may affect the employee's ability to safely drive a school bus
or perform other job responsibilities;



TRANSPORTATION 06.221

(CONTINUED)

!!!!!! ? Use of Tobacco and Other Substances

USE PROH?BITED (CONTINUED)

The use of alcoho):

While on duty;

Four (4) hours before driving;

Eight (8) hours following an accident; or

Consumption resulting in prohibited levels of alcohol in the systei'n.

Rg(iutabn REPORTS

Drivers taking medication either by prescription or without prescription slial1 report to the
immediate supervisor and shall not drive if that medication may affect the driver's ability to
safely drive a school bus or perform other driver responsibilities.2

Drivers shall immediately report to the Superintendent or designee any traffic violation
specified iii Kentucky Adi'ninistrative Regulation."

2.

a.

b.

C.

d.

TESTING

All covered applicants and employees shall be subject to pre-employment testing (controlled
substances only), and reasonable suspicion, random and post-accident testing for drugs and
alcohol. Retum-to-duty and follow-up testing shall also be required.

All offers of employment with the District shall be made contingent upon testing results. An
applicant who tests positive shall not be emp)oyed.

Current employees who test positive shall be subject to immediate disciplinary action up to and
includiiig dismissal in accordance with Board policy and administrative procedurcs. A school
bus driver, substitute driver, school bus mechanic or anyone perfoi'ming safety-sensitive pupil
transportation duties who tests O.02 percent or higher on the confirmation alcohol test
immediately bcfore, during, or immediately following the performance of these duties shall be
relievcd of these duties immediately. (Drivers found under the influence of alcohol or any illegal
drugs while on duty or with remaining driving responsibilities that same day shall be dismissed
from employment iii accordance with Kentucky Administrative Regu1ation and Board policy and
shall not be eligible for reemp1oyment for five [5] years.)

Employees who test positive sha11 be notified of referral services. Additionally, employees shall
be subject to CDL prohibitions and penalties under the Oi'nnibus Act and applicable Federal
Motor Carrier Safety Regulations.

App1icants who rcfuse drug testing shall be eliminated immediately from employt'nent
consider-ation. Cui'rent ei'nployees who refuse to comply with testing requirements will be
regarded as insubordinate and shall be subject to disciplina+'y action, up to and including
dismissal.

Refusal to submit to an alcohol or controlled substance test means that the individual

demonstrated noncomp)iaiice, including but not limited to the foHowing actions:

Failed to appear for any test within a reasonable period of time as deteri'nined by the
ei'nployer and consistent with applicable Depaitment of Transportation agency
regulation;



TRANSPORTATION 06.221

(CONTINUED)

Bus p?? Use of Tobacco and Other Substances

TESTING (CONTINUED)

Failed to remain at the testing site until the testing process was completed',

Failed to provide a sample specimen for any required test;

Failed to provide a sample in an amount sufficient for testing without an adequate
medical reason for the failure;

l

Failed to undergo a medical examination as directed by the MedicaI Review Officer as
part of the verification process for the previous listed reason;

Failed or declined to submit to a second test that the employer or collector has directed
the driver to take;

Failed to cooperate with any of the testing process; and/or

Adulterated or substituted a test result as reporked by the Medical Review Officer.

TESTING COSTS

Pre-employment drug testing costs shall be paid for by the Dist+'ict. All current employee drug
and alcohol testing including reasonable suspicion, random and post-accident testing costs shall
be paid for by the District.

MATERIALS TO BE Pgoviopo

The Superintendent/designee shall distribute educational materials to explain state and federal
legal requirements for alcohol and controlled substance testing of CDL drivers and the District's
policies and procedures to implement it and answer questions about the materials. Materials shall
i'neet content requirements of state and federal regulations and shall be distributed to each driver
prior to the start of alcohol and controlled substances testing each year and to each driver
subsequently hired or transferred into a position requiring driving a commercial i'notor vehicle.
Each employee is required to sign a statement certifying that s/he has received a copy of these
materials. If the District recognizes an organization to represent bus drivers, the District shall
provide written notice to representatives of the organization of the availability of this

l :nformation.,a -
REFERENCES:

'? KRS 438.305; Ne'vsr Section of 43
a702 KAR 5:080
349 C.F.R. Pait 382

LQmp.i.bu4 pmp.l.oyee Jjesting Act of 1991, Public Law .1 027.143, Tj.tle V

RELATED POL?CIES:

Deleted: '

Deleted: 49 C.F.R. Pari 382
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LEGAL: AMENDMENTS TO 704 KAR 3:305 CHANGE GRADUATION REQUIREMENTS FOR STUDENTS
ENTERING 9TH GRADE IN THE 2018-2019, 2019-2020 AND 2020-2021 SCHOOL YEARS. LOCAL BOARDS
MAY ADOPT THEIR OWN REQUIREMENTS THAT MAY GO FARTHER THAN THE STATE MJN{MtJM.
ANY DISTRICT CHANGES OR ADDITIONAL REQUIREMENTS SHOULD BE SENT TO YOUR POLICY
CONSULTANT.

FlNANCjAL IMPLICATIONS: REQUIREMENTS FOR MORE OFFERINGS MAY ADVERSELY IMPACT
DISTRICT BUDGETS

CURRICULUM AND INSTRUCTION

Graduation Requirements

08.113

In su ort of student develo ment oals set out in KRS 158.6451 and the Ke?
?Standardsstudents must complete a minimum of twcmy-tsvo 22 credits includii
demonstrated perfonnance-based co+'npetenc in technolo and all other state and local
requirements in order to graduate from sr h school in the Distrii

?the content requirements established by the Kentuck Academic Standards and ;he
?uired bv the minimum requirements for hioh school raduation in 704 KAR 3:305 the
Board may impose other ents for raduation from sr h school. Students shall comp)ete
an individual learning plan that focuses on career exploration and related postsecondary
education and training needs.

i ,§tudents wishmg to recewe a regular diploma must pass a civics test made up of one hundred
(100) questions selected from the civics test administered to persons seelcing to become
naturalized citizens and prepared or approved by the Board. A minimui'r+ scorc of sixty percent
(60%) is required to pass the tcst and students may take the test as many times as needed to pass.
Students that have passed a similar test within the previo?is rive (5) years shall be exempt from
this civics test. This shall be subject to the requirements and accommodations of a student's
individualized education program (!???!1 or a Section 504 Plan.5

1Formatted: ksba normal
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements
/

FOR STUDENTS ENTERIN(. GRADE NINE (9) ON OR BEFORE THE FIRST DAY OF THE 2018-20!9,
ACADENIIC YEAR

Jall include content standards as p? the Kentuck Academic Standards+: Formatted: ksba normal
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

FOR STU?)ENTS F,NTERIQC-, GRADE jS',i;0 (9) ON, ,()g AF TE?'Y OF THE 2019-2020
ACADEMIC YEAR

Credits shall include content stani as ded by the Kentucky Academic Si
established in 704 KAR 3:303 and 704 KAR Cl 8. The required credits and demonstrated

competencies shall include the following minimum requirei'nents:

r
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li ) Cambrid e Advanced International (CAI) with a score at E or higher; or
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

FOR ST!!DENTS ENarE.g?N(- GRADE NINE (9) ON QR .AFTER THE FIRST DAY OF THE 2019-2020
ACADENIIC YEAR (CONT?NUED?

s. Obtain an industry certification as approved by the Kentui

B?

6. Complete four (4) credits trom valid courses within a sin le Kentuck De aitment of
Education approved care?

7. Coi'nplete a Kentucky Department of Education approved process to verify 500 hours of

?tional work experience, or altei'native requirei'nents as deten'nined by a student's
Admissions and Release Committee and s ecified in the student's IEP' and

8. Comolete two (2) vears in an aooroved Kentuckv Dena+tment of Education or Kentucl

Labor Cabinet pre-apprenticeship or apprenticeship program.

orkforce Innovation Formatted: Numbered + Level: 1 + Numbering Style: 1, 2,
3, ... + Stark at: 1 + Alignment: Lefk + Aligned at: 0.25? +
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CURRICULUM AND INSTRUCTION 08.113

(Con'riiqupo)

Graduation Requirements
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ACADENIIC Yug
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

FQR STjL+DENTS ENTERING GRADE NINE (9) ON .OR AFTER THE FIRST DAY OF THE 2020-2021.
ACADEMIC YEAR (CONTINUBD)

4. Com leteone l courseandcorres ondin assessinentmeetin thefollowingcrite+ia:

,a) Advanced placement (AP) with a scorc of three (3) or higher;

b) Cambridge Advanced Intei'national (CAI) with a score at E or sr her or

c) International baccalaureate IB with a score of five s or sr her

s. 01 an certification as approved by the Kentucky Workforce Innovationa?.
j?

6. Complete four (4) credits from valid courses within a sin le Kentuck De
lucationa rovedcareer athwao

Comi:ilete a Kentuckv Deoaiti'nent of Education aporoved process to srerify 500 hours of

exceptional work experience or alternative re uirements as determined b r a student's
,4di'riis??ii?ns and Release?(,oi'pipitte3,?and speqified in?thq studen?t'sJEP;??ar2d

8. Complete tsvo (2) years in an approved Kentucky Di ent of Education or Kentui

Labor Cabinet ?ticeshi ora renticeshi

II. Meet one (l) of the following graduation prerequisites for readin and one l of the<
followin aaduation rcrc uisites for +'nathematics:

1. Scorc at or above the minimum critei'ia on the tenth i%
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

i ,§tudents must meet college or career readmess standards as adopted by the Woodfoid County
Board of Education in order to graduate. Principals wi1) disseminate thesc readiness standards to
studentsthroughtheguidanceprogramandinclusioninstudenthandbooksandinthe,ILP, ?'

Woodford County students are considered Transition Ready and eligible for graduation through
successfiil passing of a civics assessment as determined by the Kentucky Department of
Education and meeting one (l ) of the following requirements:

Meeting Transition Ready benchmarks as defined by the Kentucky Board of Educatioii.

Earning a minimum of three (3) credits within a state-defined CTE pathway.

Exceptions to this requirement may be made for students with identified disabilities as
determined in the IEP by the Admissions and Release committee or eligible students who
complete an approved Service Learning Project based upon good faith effort in meeting one of
the credentialing benchmarks outlined above.

The high school student handbook shall include complete details concerning specific graduation
requirements including state minimum graduation requirements.

The Board-approved student code of conduct shall contain complete details.

l

*
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

i Jhe District shall accept for completion of high school course requirements an advanced
placement or a high school equivalent course taken by a student in grades s, 6, 7, or 8 if that
student attains performance levels expected of high school students in the District as determined
by achieving a score of "3" or higher on a College Board Advanced Placement examination or a
grade of ?B" or bctter in a high school equivalent.2 This grade shall not be included in the high
school GPA.

OTHER PROVISIONS

Consistent with the District's graduation practices for all students, an a1tei'native high school
diploma shall be awarded to students with disabilities in compliance with applicable legal
requirements. In addition, former students may submit to the Superintendent a request that the
District provide them with an alternative high school diploma to replace the certificate of
attainment they received at time of graduation from the District.3

The Bogd may authorize different diploma programs. The Board, Superintendent, Principal, or
teacher may award special recognition to students. In addition, the Board may award a diploma to
a student posthumously indicating graduation with the class with which the student was expected
to graduate.
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

OTHER Puovisiorqs (CONTINUED)

A student who is at least seventeen (17) years of age and who is a state agency child, as defined
in KRS 158. 135, shall be eligible to seek attainment of a High School Equivalency Diploma.

The District shall report individual student data regarding the completion of each graduation
alifier and each 'aduation te to the Kentucky Depa+tment of Education.

The Board may substitute an inl ilied, interdiscipli rational, technii
hieher-level course for a reauired course if the alternative course orovides rieorous contenl Formatted: Font: Not Bold

EARLY GRADUATION Cbgripicarb

Students who meet all applicable 1ega1 requirements shall be eligible for early graduation in
i relation to receipt of a raduation di loma and an Early Graduation-Certificate. S-tudents wishing

to follow an early graduation pathway shall notify the Principal of their intent prior to the
beginning of grade nine (9) or as soon thereafter as the intern is known, but within the first thirty
(30) school days of the academic year in which they wish to graduate. A Letter of Intent to
Apply shall be entered into the student information system by October l of the year the student
declares intent to graduate early.=

Students working toward receipt of an Early Graduation Ceitificate shall be supported by
development and monitoring of an ILP,to support their efforts.

,?aduate early and earn an Early Graduation Certificate .a stude.nt

l . Score roficient or hioher on the state-required assessi?

2. Mcct the collcg.e readiness exam benchmarks established 13 KAR 2:020 for tilacement it

credit-bearing courses ssrithout the nccd for remediation.

?4t4.4qpt%jp4ii intent to gra?duate eaily?may participate in the stu?dents state
administration of the college readiness exam prior to the 'unior ear if needed. Students who
meet all applicable )egal requirements shall be awarded a diploma and an Early Graduation
Certificate.
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GRADUATION Ac'rivi'rigs

No student shall be allowed to participate in any graduation activities unless ALL requirements
have been met.

The Principal will determine in advance of commencement excrcises whether the student has
satisfied these conditions.

Dipi.oyhs FOR VETERANS

In keeping with statute and regulation, the Board shal) award an authentic )iigh school diploma to
an honorably discharged veteran who did not complete high school prior to being inducted into
the United States Aimed Forces during Wor1d War II, the Koreaii conflict, or the Vietnai'n War. '
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements
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CURRICULUM AND INSTRUCTION 08.113

Graduation Requirements

Students shall complete an individual learning plan that focuses on career exploration and related
postsecondary education and training needs.

Beginning July 1, 2018, students wishing to receive a regular diploma must pass a civics test made
up of one hundred (100) questions selected from the civics test administered to persons seeking to
become naturalized citizens and prepared or approved by the Board. A minimum score of sixty
percent (60%) is required to pass the test and students may take the test as many times as needed
to pass. Students that have passed a similar test within the previous five (5) years shall be exempt
from this civics test. This shall be subject to the requirements and accommodations of a student's
individualized education program or a Section 504 Plan.

Students that do not meet the college readiness benchmarks for English and language arts and/or
mathematics shall take a transitional course or intervention before exiting high school.*

*Beginning with the graduating class of 2018, students must meet college or career readiness
standards as adopted by the Woodford County Board of Education in order to graduate. Principals
will disseminate these readiness standards to students through the guidance program and inclusion
in student handbooks and in the Individual Learning Plan (ILP)

Woodford County students are considered Transition Ready and eligible for graduation through
successful passing of a civics assessment as determined by the Kentucky Department of Education
and meeting one (1 ) of the following requirements:

Meeting Transition Ready benchmarks as defined by the Kentucky Board of Education.

Earning a minimum of three (3) credits within a state-defined CTE pathway.

Exceptions to this requirement may be made for students with identified disabilities as determined
in the IEP by the Admissions and Release committee or eligible students who complete an approved
Service Learning Project based upon good faith effort in meeting one of the credentialing
benchmarks outlined above.

*

*

The high school student handbook shall include complete details concerning specific graduation
requirements including state minimum graduation requirements.

The Board-approved student code of conduct shall contain complete details.

GRADE ADVANCEMENT AND GRADUATION REQUIREMENTS

In order to advance to the next grade level, students must earn a minimum number of credits and
successfully complete core courses in English, Math, Science, and Social Studies:

To be a freshman, students must satisfactorily complete and be promoted from the eighth
grade;

To be a sophomore, students must have a minimum of six (6) credits.

To be a junior, students must have a minimum of twelve (12) credits.

To be a senior, students must have a minimum of eighteen (18) credits.

In order to graduate, students must:

Complete eight (8) semesters of coursework, based on a six and one-half (6.5) hour
instructional day; (For an exception, see section Early Graduation Certificate.)

*

*

*

*

*

Page 1 of 4
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

GRADE ADVANCEMENT AND GRADUATION REQUIREMENTS (CONTINUED)

Successfully complete State and District required assessment;

Complete an Individual Learning Plan (ILP);

Complete twenty-six credits (26) credits OR complete the Kentucky Early Graduation
option as defined in the Early Graduation regulation in Senate Bill 61 (2013). Included in
those twenty-six (26) credits, a student must earn: ( i) c rtai + N'i.s ubl ?One (1) credit in Health/Physical Education; o o? ?

p e r ?, ,r-s w k (iFour (4) credits in English;

Four (4) credits in Math;

Three (3) credits in Science; and

o Three (3) credits in Social Studies.

* Complete assessment signifying job skill proficiency.

Beginning with the graduating class of 2018 students will have the opportunity to earn seals on
their diploma signifying completion of an additional level of rigor in terms of the student's course
of academic study. These diplomas are signified as a Precollege Diploma and an Honors Diploma.
In order to graduate and earn a Woodford County Schools Precollege Diploma, students must:

Complete eight (8) semesters of coursework, based on a six and one-half (6.5) hour
instructional day (For an exception, see section Early Graduation Certificate.);

Successfully complete state and District required assessment;

Complete an Individual Learning Plan (ILP);

Complete twenty-eight (28) credits. Included in those twenty-eight (28) credits, a student
must earn:

One (1 ) credit in Health}Physical Education;

Four (4) English credits completed during the eight (8) semesters of enrollment at
the high school level;

Four (4) Math credits completed during the eight (8) semesters of enrollment at the
high school level;

Three (3) Science credits completed during the eight (8) semesters of enrollment at
the high school level;

Three (3) Social Studies credits completed during the eight (8) semesters of
enrollment at the high school level;

Two (2) credits in foreign language; and

Three (3) college credits through the completion of Dual Credit courses and/or
Advanced Placement (AP) testing, whereas a score of three (3) or higher is
recognized as three (3) college credit hours OR earning a grade of an A or B in an
AP course and completing the accompanying AP test is recognized as three (3)
college credit hours.

Complete assessment signifying job skill proficiency.

*

V,
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*

*

*

*
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CURRICULUM AND INSTRUCTION 08.113

(Coxnxupo)

Graduation Requirements

GRADE ADVANCEMENT AND GRADUATION REQUIREMENTS (CONTINUED)

In order to graduate and earn a Woodford County Schools Honors Diploma, students must:

Complete eight (8) semesters of coursework, based on a six and one-half (6.5) hour
instructional day (For an exception, see section Early Graduation Certificate.);

Successfully complete state and District required assessment;

Complete an Individual Learning Plan (ILP);

Complete thirty (30) credits. Included in those 30 credits, a student must earn:

o One (1) credit in Health/Physical Education;

Four (4) English credits completed during the eight (8) semesters of enrollment at
the high school level;

Four (4) Math credits completed during the eight (8) semesters of enrollment at the
high school level;

Four (4) Science credits completed during the eight (8) semesters of enrollment at
the high school level;

Four (4) Social Studies credits, with a minimum of three (3) completed during the
eight (8) semesters of enrollment at the high school level;

Three (3) credits in foreign language; and

Nine (9) college credits through the completion of Dual Credit courses and/or
Advanced Placement (AP) testing, whereas a score of three (3) or higher is
recognized as three (3) college credit hours OR earning a grade of an A or B in an
AP course and completing the accompanying AP test is recognized as three (3)
college credit hours.

Complete assessment signifying job skill proficiency.

The District shall accept for completion of high school course requirements an advanced placement
or a high school equivalent course taken by a student in grades s, 6, 7, or 8 if that student attains
performance levels expected of high school students in the District as determined by achieving a
score of "3 " or higher on a College Board Advanced Placement examination or a grade of "B" or
better in a high school equivalent.2 This grade shall not be included in the high school GPA.
OTHER PROVISIONS

Consistent with the District's graduation practices for all students, an alternative high school
diploma shall be awarded to students with disabilities in compliance with applicable legal
requirements. In addition, former students may submit to the Superintendent a request that the
District provide them with an alternative high school diploma to replace the certificate of attainment
they received at time of graduation from the District.-'
The Board may authorize different diploma programs. The Board, Superintendent, Principal, or
teacher may award special recognition to students. In addition, the Board may award a diploma to a
student posthumously indicating graduation with the class with which the student was expected to
graduate.

A student who is at least seventeen (17) years of age and who is a state agency child, as defined in
KRS 158. 135, shall be eligible to seek attainment of a High School Equivalency Diploma.

*

*

*

*
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CURRICULUM AND INSTRUCTION 08.113

(CONTINUED)

Graduation Requirements

EARLY Gmntr,morv CERTIFICATE

Students who meet all applicable legal requirements shall be eligible for early graduation in relation
to receipt of an Early Graduation Certificate. Students wishing to follow an early graduation
pathway shall notify the Principal of their intent prior to the beginning of grade nine (9) or as soon
thereaffer as the intent is known, but within the first thirty (3 0) school days of the academic year in
which they wish to graduate. A Letter of Intent to Apply shall be entered into the student
information system by October 1 of the year the student declares intent to graduate early.4
Students working toward receipt of an Early Graduation Certificate shall be supported by
development and monitoring of an individual learning plan.

Students who meet all applicable legal requirements shall be awarded a diploma and an Early
Graduation Certificate.

Gmnu,=anon Acanvmgs

No student shall be allowed to participate in any graduation activities unless ALL requirements
have been met.

The Principal will determine in advance of commencement exercises whether the student has
satisfied these conditions.

DIPLOMAS FOR VETERANS

In keeping with statute and regulation, the Board shall award an authentic high school diploma to
an honorably discharged veteran who did not complete high school prior to being inducted into the
United States Armed Forces during World War II, the Korean conflict, or the Vietnam War.'

REFERENCES:

IKRS 40.010; KRS 158.140; 704 KAR OO7:?40
zKRS 158.622

3KRS 156.160; 20 U.S.C. sec. 1414
4KRS 158.142; 704 KAR 003:305
KRS 156.027: KRS 158.135

KRS 158.141; KRS 158.143; KRS 158.183; KRS 158.281
KRS 158.302: KRS 158.645, KRS 158.6451; KRS 158.860
013 KAR 002:020; 702 KAR 007:125; 703 KAR OO4:O60
704 KAR 003 :303: 704 KAR 003 :306

OAG 78-348: OAG 82-386; Kentucky Academic Standards

RELATED POLIC?ES:

08.1131, 08.14; 08.222
09. 126 (re requirements/exceptions for students from military families)

Adopted/Amended: 7/24/20 17
Order #: IX E
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LEGAL' SB l CREATES A NEW SECTION OF KRS 158 TO rNCORPORATE TRAUMA-rNFORMED

PRACTICES IN COUNSELING AND MENTAL HEALTH SERVICES AND REQUIRES THE
SUPERINTENDENT TO REPORT ON THE NUMBER AND PLACEMENT OF SCHOOL COtJNSELORS IN

THE DISTRICT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: REVISIONS TO 704 KAR 3:035 REQUIRE DISTRICTS TO INCORPORATE KENTUCKY
ACADEMIC STANDARDS FOR CAREER STUDIES.

FINANCIAL IMPLICAT?ONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.14

Guidance

Guidance arid counseling services shall be provided for students. ?
?ealth services and rovide im lementation and training on trauma-infoi'+'ned
addressed in law.'

.ces

SERVICES

Sei'vices provided by the guidance program may consist of, but not be limited to, educational
counseling, career counseling, and testing.

INDIVIDUAL LEARNING PLANS

In keeping with Kentucky Administrative Regulation, the District shall implement an advising
and guidance process to support development and ii'nplementation of an J(ndividual ,pearning ,plan .
(!!??!?Lfor each student that includes career development and awareness. ? ? .
specifically ?ntent as provided in the Kentuck r Academic Standar?
s!iidies.

CONFIDENTIAL MATER{AL

All records and counseling infoi'i'nation shall be kept in confidence as provided by applicable
laW 2

V..V... ... . ... .-....- .-..........................-.

Supuais'rgsogs'r TQ REPQRT

No later than November 1. 2019, and each subse uent rcar the Superintendent s?
? of Educations the number and laeei'nent of school counselors in the

?rt shall include the source of fundin for each osition as well as a summar of
the 'ob duties and work undertaken b each counselor and the a roximate ercent of time

devoted to eag5 4ujy?pver the. course of the gar.
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LEGAL: REPEAL OF 703 KAR 5?200 REMOVES THE REQUIREMENT FOR END OF COURSE EXAMS
THAT COk?+NT TOWARDS A ST{JDENTS FINAL GRADE IN A COURSE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.221

?

ACHIEVEMENT

Teachers shall maintain detailed, systematic records of the achievement of each student.

High school teachers shall clearly infori'n students of the eva)uation procedures used in the
determination of grades.

GRADE REPORTS

Grade reports sha)1 be issued every nine (9) weeks for students in grades kindergarten through
twelve (K-12).

PARENT/TEACHER CONFERENCES

When parents wish to have a conferencc with the teacher(s), they should contact the Principa1's
office for appointments.

GRADJNG

The grading and reporting standards for primary, intermediate, middle and high school students
shall be specified in the appropriate student handbook(s).

School councils shall submit for Board approval the grading standards for students in the primary
grades (P l -P4).

The following grading standards shall be adhered to for students in grades four through six (4-5):
A 90-100

B 80-89

C 70-79

D 60-69

U 59 and below

The following grading standards shall be adhered to for students in grades six through twelve
(6-12):

A 90-100 Excellent

B 80-89 Good

C 70-79 Fair

D 60-69 Poor

F Failing
I Incoinplete (grades 9-12)

l ,An 'T' (incomp1ete) grade shall be issued to high school students when part of the work in a Deleted aiaaesearneaonena orcouiseexams teqwearoyhigh
school coutses designated by Kentucky Adminisitaiion Regulaiioncoursc has not bcen completed at the time grades are issued because of illness or other shall count as rvrenff pe+ceni (20%) of a siuden!'s final gyade in a

circumsfances b()'ond khc pupi l's comrol. l courie, pending council appyoval.5'

90-100

80-89

70-79

60-69

59 and below



CURRICULUM AND INSTRUCTION 08.221

(CONTINUED)

?

GRADING (cONT}NUED)

Make-up work must be completed by the tenth day following the end of the temi or as directed
by the Principal. It is the student's responsibility to contact his/her respective te:?chers concerning
make-up. If the make-up work is not comp)eted by the l 0th day or as directed by the Principal,
the incomplete grade sha)1 automatica)ly becoi'ne an ?F." An 'T' for the final term must be
approved by the Principa1, and the make-up procedure to remove the 'T' from the student's
peri'nanent record must also be approved by the Principal

A student's grade shall not be 1owered as a discip)inary action.

WEIGHTED COURSES

Advanced courses shall be weighted courses and shall have a higher quality point value than the
normal curricular offerings. Advanced P)acement and Dual Credit courses shall be weighted
according to the following scale:

Grade Norrnal Unit Weighted Unit
A 4.0 5.0

B 3.0 4.0

C 2.0 3.0

D 1.0 2.0

F .0 .0

The addition and/or deletion trom the curriculum of weighted courses shall be recommended by
the respective academic department and chairperson council and approved by the Board.
TRANSFER STUDENTS

High school students who transfer into the district and whose transcripts show Advanced
Placement courses for ninth, tenth, eleventh and twelfth grade work shall receive weighted credit
if a corresponding course is offered as a weighted unit by this district.
All other academic credit earned from accredited high schools shall be transferable if the credit is
equal to credit earned at this high school.
GRADE POINT AVERAGE

Final grade point averages for high school students shall be calculated upon completion of the
final semester of a student's senior year and shall be ?ised to detertnine class rank. If a course is
taken for a second time, the higher grade sha11 be utilized in the calculation of the st?ident's grade
point avcragc.
REFERENCES:

KRS 158.140; KRS 158.645; KRS 158.6451; KRS 158.860
KRS 160.345; KRS 161.200

l ,Rgi.4'r4?o?Po?biqi4?s?:

02.441, 08.113, 08.22, 08.222, 08.5, 09.123

Deleted: 703 KAR s:>oo5



LEGAL: HB 399 CREATES A NEW SECTION OF KRS CHAPTER 159 TO ALLOW CHILDREN OF

MILITARY FAMIL[ES WHO ARE TRANSFERRING TO KENTUCKY ON OFFICIAL MILITARY ORDERS

TO PRE-ENROLL IN A SCHOOL DISTRICT WITH OFFICIAL DOCUMENTATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.126

Students of ? ?

The following are key provisions that app)y to students from military families that are based on
the compact agreed upon by states belonging to the Interstate Commission on Educational
Opportunity for Military Children:

ENROLLMENT

,A child of a militai'y family may pre-enroll or participate in pre-ad+'nission in the District if thea);
t or ?guardian of the child is transfei'ied to or is pe?nding?tians?fei ?to a military installation

within the state while on active milita dut ursuant to an official inilitai order. The District

shall accept an application for enrollment and course registration by electronic i'neans for the
child includin enrollment in a s ecific school or ro ras'n within the Distrii

The tiarent or euardian of a child of a militarv fa+'nily shall i:irovide nroof of residence to the

District within ten (10) days after the arrival date provided on official docui'nentation. The parent
or uardianmaiuse as roofofresidence theaddressofi

1. A temporary on-post billeting facility;

2. A urchasedorleasedhomeora aiti'nent'or

3,,,,,,,,,,,Ary ,oyqi'n? ojj-) hpi.;sipg, inpli
housingthatmaybe rovidedthrou a ublic- rivateventure.

Until actual attendance or enrollment in the District he child of a military family shall not:

1. Count for the purposes of average daily attendance;

2. Bccl tuition pursuant to KRS 158. l 20; or

3. Be included in the state assessment and svstem.l
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Formatted: ksba normalStudents from a household of an active duty service member who are moving into the District
shall be enrolled and appropriately placed as quickly as possible based on infori'nation provided
in the student's unofficial records pending validation by the official record that the District shall
request from the sending school.

Special power of attorney, relative to the guardianship of a child of a military family and
executed under applicable law shall be sufficient for the purposes of enrollment and all other
actions requiring parental participation and consent. A transitioning child of a +'nilitary family
who is placed in the care of a non-custodial parent or other person standing in loco parentis and
living in a jurisdiction other than that of the custodia1 parent may continrie to attend the school in
which s/he was enrolled while residing with the custodia1 parent.

]

TUIT?ON

Tuition shall not be charged for a transitioning child of a i'nilitary family who is placed in the
care of a non-custodia1 parent or other person standing in loco parentis and Iiving in the
jurisdiction other than that of the custodial parent.



STUDENTS 09.126

(CONTINUED)

? of Military Families

Iyvux+zarios Rb(+uiggybx'rs

Students from military families shall have thirty (30) days from the date of enrollment to obtain
required imi'nunizations or additional time as may be determined by the Interstate Commission
Compact rules.

PLACEMENT

Kindergarten and first grade students from a household of an active duty service member moving
into the District from an accredited school in another state shall be allowed to continue

placement at their current grade )evel, regardless of age.

Decisions about placement of students from military families in educational programs shall be
based on current educational assessments conducted at the sending school or
paiticipation/placement in like programs in the sending state. Such prograi'ns include, but are not
limited to the following programs:

1. Gifted and talented; and

2. English as a second language (ESL).

This shall not preclude the District/school from performing subsequent evaluations to ensure
appropriate placement of a student.

SPECIAL Etitich'riox SERVICES

The District shall initially provide coi'nparab1e services to a student with disabilities based on his
or her current Individualized Education Program (IEP).

The District shall make reasonable accommodations and modifications to address the needs of

incoming students with disabilities, subject to an existing Section 504 (Title II) P1an", to provide
the student with equal access to education. This does not preclude the school in the receiving
state from performing subsequent evaluations to ensure appropriate placement of the student.

" In Kentucky, a student Title II Plan is the same as a Section 504 P1an.

Dgpi.o'yygx'r-Rgi.hrgo ABSENCES

Students whose parent or legal guardian is an active mei'nber of the uniformed services, as
defined by this compact, and has been called to active duty for, is on )eave froi'n, or immediately
returned from deployment to a combat zone or combat support posting, shall be granted
additional excused absences at the discretion of the Superiiitendent to visit with their parent or
legal guardian relative to such leave or deployment.

EXTRACURRICULAR PARTICIPATION

The District shall facilitate the opportunity for transitioning children of i'nilitary families to
participate in extracurricular activities to the extent they are othe+'wise qualified, regardless of
application deadlines.



STUDENTS 09.126

(CONTINUED)

Students of Military Families

GRADUATION Rbqtiiugybrv'rs

The District shall waive specific courses required for graduation if similar course work has been
satisfactorily completed in another school district or shall provide reasonable justification for
denial. Should a waiver not be granted to a student who would qualify to graduate from the
sending school, the District shall provide altei'native means of acquiring required coursework so
that graduation may occur on time. Otherwise, the District shall ensure reccipt of a diploma from
the sendiiig school district if the student completed graduation requirements of that district.

Exit exam scores from sending schools shall be accepted in accordance with the Interstate
Commission Compact.

CHILDREN OF Civitaas MILITARY EMPLOYEES

Children of civilian military employees shall be afforded the same rights as children of military
fai'nilies under KRS 156.730 if the parents are required to move to perform their job
responsibilities resulting in the students having to change schools.

REFERENCES:

,INew Chapter of KRS 159
?KRS l56.730; KRS 156.735,?'KRSl58.020
??ndividuals with Disabi1ities Educatioii Improvement Act of 2004
?Section 504 of the Rehabilitation Act; District 504 procedures
Americans with Disabilities Act
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LEGAL: SEI? AMENDS KRS 156 095 REQUIRING SUICIDE PREVENTION TRAINING TO INCL{?JDE THE
RECOGNITION OF SIGNS AND SYMPTOMS OF POSSIBLE MFJJTAL ILLNESS FOR ALL SCHOOL

DISTRICT EMPLOYEES WITH JOB DUTIES REQUIRING DIRECT CONTACT WITH STUDENTS IN
GRADES SIX (6) THROUGH TWELVE (12) AND MOD?FIES SUI(jDE TRAINING REQUIREMENTS.
FINANCIAL IMPLICATIONS: COST OF TRAINING

STUDENTS 09.22

? ? and ?

PRIORITY

Student health, svelfare and safety shall receive priority consideration by the Board.

Rules and regulations on health and safety promulgated by the Kentucky Board of Educatioii
under Kentucky statute and by local and state boards of health relating to student safety and
sanitary conditions shall be implemented in each school.

HEALTH SERVICES TO BE PROVIDED

In keeping with applicable legal requirements, only )icensed medical professionals or school
ei'nployees who have been appropriately trained and authorized to do so shall provide health
services to students.

Employees to whom health service responsibilities have been delegated must be approved in
writing by the delegating physician or nurse. The approval fori'n shall state the employee
consents to perform the health service when the employee does not have the administration of
health services in his/her contract or job description as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform the health
service. The approval form sha)l be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year.'

If the delegation involves adi'ninistration of medication, the District will maintain proof that the
ei'nployee has coi'npleted the required training provided by the Kentucky Depaitment of
Education (KDE) or as allowed under KRS 158.838.

Employees to whom health service responsibilities have been delegated shall notify their
immediate supervisor by Apri1 15 of each year if they are not willing to pcrform the service(s)
during the next school year.

SAFETY PROCEDURES

All pupils shall receive annual instr?iction in school bus safety.

The Superintendent slial1 develop procedures designed to promote the safety of all students. Said
procedures shall specify speci'fic responsibilities for line positions having responsibility for
student supervision.

ANIMALS IN SCHOOL BUILDINGS OR AT SCHOOL ACTIV?T?ES

The presence of anima)s in school buildings and at schoo) activities shall relate to curricular
objectives and shall be permitted in accordance with procedrires developed by the Superintendent
to include, but not be limited to, consideration of acceptable risk, students' safety, and assist
dogs for the handicapped.

A written request for the presence of animals shall be submitted to the building Principal who
shall determine if the request complies with administrative guidelines.



STUDENTS 09.22

(CONTINUED)

? !!!U!!!! ? ?

SU[CIDE PREVENTION

l

All employees with rob duties requii'ing direct contact with students in grades six (6) thi'oi

dshall complete a mimmum one (l) hour of high-quality suicide prevention training.
includipg ihe????regpgnjtiq?nqj sigr4s?and? !UIS of pqs?sible? i'nental jjlness. Such training shall
be in-person, by live streaming, or via video recording and may be included in the four (4) days
of professional development required by statute. The District shall provide suicide prevention
materia)s for rcvicw by any employee subject to training hired during a year in which the in-
person, )ive streai'ning, or video recording training is not required.3

By September 15 of each 3ear, each ublic schoo shall provide suicide prevention awareness
information to students in grades six (6) through twelve (12), as provided by the Cabinet for ?
Health and Family Services or a commercially developed suicide prevention training program.z

Deletedi middle and high tchool teachers, principals, and guidance
counselors

Deleted: school

Deleted: adminishaws

Deleted: middle school gyades and above J
SE{ZURE DISORDER M,crbuihbS

All principals, guidance counselors, and teachers sha11 complete at least one (l) hour of self-
study rcview of seizure disorder materials no 1ater than July 1, 2019. At least one (l ) hour of
self-study reviesv of seizure disorder materials shall also be required for all principa)s, guidance
counselors, and teachers hired after July 1, 2019.3

REFERENCES:

'KRS 156.501; KRS 156.502; 702 KAR l:l60
zKRS 156.095

aKRS 158.070

KRS 156.160

KRS 158.836; KRS 158.838
702 KAR 5:030

RELATED POLICY:

09.2241



LEGAL: REVISIONS TO 702 I(AR {:{60 INCLUDE MEDICATIONS TO BE ADMINISTERED PURSUANT

TO A STUDENTa S SEIZURE ACTION PLAN

FINA]'JCIAL {MPLICATIONS: NONE ANTICIPATED

l STUDENTS

DRAFT ll/20/18, REVISED 3/20/19
09.224

Formatted: Centered

Emergency ?Medical Treatment

FIRST Aio TO BE PROVIDED

First aid shall be provided all pupils in case of an accident or sudden illness until the services of
a health care professional become available. Automated external defibrillators may be used to
provide emergency first aid in accordance with Po1icy 05.4 and established procedures.

prlNEpHR{NE

istrict?schools ma maintain epinephrine for ?a.dministration to students who may have a life-<H?
threatening allergic reaction but have no written individual health lan in ?
such instances ? following the protocols develo ed b the Kentucl

ent of Public Health
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Jshall be stored in a y.. (2) locations in the sc?hq.ol..incli not-i-,
limited to the school office and the school cafeteria and shall kee e me hrine auto-iniectors in a
secure,,accessible, but unlocked location. Staff should be made aware of the sto?
?.

FIRST-AID AREA
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A first-aid area with appropriate equipment, supplies, and provisions for the chi)d to reclinc shall
be designated in each school. At least two (2) adult employees in the schoo) at least one (l) of
whom shall be present at the school at all times during school ho?irs, shall have completed and
been certified in a standard first aid course that includes CPR for infants and children.

l
l

The District shall have employees trained in accordance with the law to administer or help
administer emergency medications.

When enrolled students, for whom documentation under KRS 158.838 ..inq7.u.din seizure actii
p? has- been -prov?ded -to the schoo-1, are present during school houFs?or'-m6 -partici(iants-in -?
school-related activities, a school employee who has been appropriately trained to administer or
assist with the self-administration of glucagon, insulin, seizure rescue medications, or i'nedication
prescribed to treat seizure disorder symptoms approved by?the FDA and administered pursu??aqt?tp
?nt's seizure action plan, sha1) be present.

7?
l
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INFORMAT?ON NEEDED

A number at which parents can be reached and the name of the family physician shall be
maintaiiied at the school for all its pupils.' Parents will be notified in the event of an accident.

EMERGENCY CARE PROCEDURES

l

Schools shall have emergency care procedures comporting with regulation' and may utilize the
Kentucky Depaitment of Education's Hea1th Services Reference Guide (HSRG) as a resource.

When an emergency arises and the student's parent/guardian or designee cannot be reached in a
timely manner, the school will take action ncccssary to maintain the student's health, such as
calling emergency medical personnel or taking the student to a health care facility. In such
instances, school personnel sha11 notify health professionals of any medications that they are
aware the student is taking.



STUDENTS 09.224

(?

Emergency Medical Treatmeiit

REFERENCES:

'702 KAR l:l60

KRS 156.502; KRS 158.836; KRS 158.838
Kentucky Department of Education Hea1th Services Refcrencc Guide (HSRG)

RELATED POLICIES:

05.4; 09.2; 09.22; 09.2241



LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE JULY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROH?BIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOT[NE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR STUDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDrNG ANY VEH{CLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROHIBITED AT ALL TIMES AND BY ALL

PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POL?CIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS W?THIN

THREE (3) YEARS OF JUNE 27, 2019.
FINANCIAL IMPLICATIONS: COST OF SIGNAGE

STUDENTS 09.4232

I Tobacco.g t i'lt. - o- - c

Students shall not be permitted to use or possess any tobacco product, alternative nicotine
product, or vapor product as defined in KRS 438 305 on cii 111 !11 Board )iiopcilt il ill limc'ii
iiicludiiig airy vehicle ossi'iul olieiktl lcasci?l ol coiili ictcd rot tisc l>> l}ic 'lt+iid rod i,vliilc
altciidmg ol l?al Lici(i uiiig iii airy 5chool-iJ i(c*l stridciit trip ol sl?itlui( iictii iR

zl<Iccl?ialc m'iiicc shall bc iirovicicd lo sl?itleiits.

gc4iei'al liyililic.
iiirciits aml guardians. s(:llool cninloyccs. arid llie ?'

Sigiiiiee shall l'ie posleci oIl or iii rill nmpcrlv. iiiclritliiie ans' s=ehiclc tl'ia( is t+iii'iicd. opcratcd.
Iciised. or coiilriictccl I'or ?isc try tlic t3oard. clcai'ly staliiia that tlic ?isc ul' iil] s?icli products is

liiotuhitcd cll Jl illllL'i aii<I Iis all lx+sons oIl ol 111 tlic lit olicr{s

?clinol ciiiplo?ccs sli 111 LII?I??LL lm iiolict Students who violate these prohibitions while under
the supervision of the school shall be subject to penalties set forth in the 1oca) code of acceptable
behavior and discipline.
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REFERENCES:

l

KRS 160.290; KRS 160.340; KRS 161.180
KRS 438.050; KRS 438.305; KRS 438350;..l"I..g.).!......:':i'!.!!iol.!....!.!.!.'...i>.R'i....43.B
OAG 81-295; OAG 91-137
P. L. 1114-95, (Every Student Succeeds Act of 2015)
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LEGAL: SBi CREATES A NEW SECTION OF KRS 158 REQUIRING THE PRINCIPAL TO PROVIDE
WRITTEN NOTICE TO ALL STUDENTS, PARENTS, AND GUARDIANS OF STUDENTS WITHIN TEN (10)
DAYS OF THE FIRST INSTRUCTIONAL DAY OF EACH SCHOOL YEAR OF THE PROVISION OF I(RS

508.078 AND POTENTIAL PENALTIES UNDER KRS 532.060 AND KRS 534.030 UPON CONVICTION:

FINANCIAL IMPLICATIONS: COST OF PROVIDING NOTICE

STUDENTS 09.425

Assault and Threats of Violence

For purposes of this Policy, a "threat" shall refer to a communication made by any means,
including, but not limited to, electronic and/or online methods.

PUPILS

Any pupil who threatens, assaults, batters or physically or verbally abuses a teacher or other
school personnel shall be subject to appropriate disciplinary action' up to and iiicluding
expulsion from school and/or legal action.

REMOVAL OF STUDENTS

Any pupil who threatens, assaults, batters or abuses another pupil shall be subject to appropriate
disciplinary action, including Level IV or LeveI V disciplinary action (i.e. suspension, referral
for Administrative Hearing or Placement Committee process, or expu1sion).'

,Students may also be subject to prosecution or juvenile justice intei'ventions for ass?aultthreats
or other abusive conduct.
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Scliool administrators, teachers, or other school personnel may immediately rcmove or cause to
be removed threatening or violent students from a classroom setting or from the District's
transportation system pending any further discipliiiary action that may occur. Threatening or
violent behavior shall include, but not be limited to:

I. Verbal or written statements or gestures by students indicating intent to hariii
themselves, others or property.

2. Physical attack by students so as to intentionally inflict hai'iii to themselves, others or
property.

Removal of students from a bus sha11 be i'nade in coi'npliance with 702 KAR 5:080.

Each school shall designate the site(s) to which employees may rei'nove students from a
classroom setting and the eiiiployee(s) who will supervise the student at the site.

When teachers or other personnel rei'nove a student, they shall coi'nplete and submit a form to
document the removal and the causes as soon as practicable. The Principa]/designee shal) review
the removal as soon as possible to determine if further disciplinary action is warranted or if the
student is to be returned to the classroom.

REPORT 'ro LAw ENFORCEMENT AGENCY

When they have reasonable belief that a violation has taken place, principals shall immediately
report to law enforcement officia)s when an act has occui'red on school property or at a scliool-
sponsored tunction that involves assault resulting in serious physical injury, a sexual offense,
kidnapping or each instance of assault involving the use of a weapon.



STUDENTS 09.425

(CONTINUED)

Assault and Threats of ?

Doygs'nc/Da'rmc VIOLENCE REPORTING AND EDUCATION

Upon the request of a victii'n, school personnel shall report an act of domestic violence and abuse
or dating violence and abuse to a law enforcement of'f:tcer. School personnel shall discuss the
report with the victim prior to contacting a law enforcement officcr.

School personnel shall report to a law enforcement off'icer when s/he has a belief that the death
of a victim with whom s/he has had a professional interaction is related to domestic violence and
abuse or dating violence and abuse.

These reporting requirements covering domestic violence and ab?ise or dating violence and abuse
do not relieve school personnel of the duty to report any known or suspected abuse, neglect, or
dependency of a child pursuant to KRS 620.030. This separate reporting requirement covers
abuse, neglect or dependency of a child committed or caused by a parent, guardian, other person
cxercising control or supervision, or a person in a position of authority or special tnist.

If individual schooi personnel has reasonable cause to believe that a victim with whom s/he has
had a professional interaction has experienced domestic violence and abuse or dating violence
and abuse, s/he shali provide educational materials to the victim relating to such form(s) of abuse
and including information on access to regional domestic violence programs or rape crisis
centers and how to access protective orders. These materials shall be made available to school
personnel in print form or on the web by the primary domestic violence, shelter, and advocacy
service provider designated by the Cabinet for Health and Fai'nily Services to serve the school
District's area.

No'nptca'r+ox

Any teacher assigned to work directly with, or who come in contact with, a student with a
documented history of physical abuse of a school employee or of carrying a conccaled weapon
on school property or at a school function, sha11 be notified in writing of the student's history by
the Principal or designee, guidance counselor or other school official who has knowledge of the
student's behavior prior to the assignment or contact.

REFERENCES:

l
l

l

'KRS 158.?50

2'Nessr Section of KRS 15

KRS 158.154; KRS 160.290
KRS 161.155; KRS 161.190; KRS 161.195
KRS 209A:020; KRS 209. 160
KRS 209A.l00; KRS 209A.llO; KRS 2094.130
KRS 2]1.160; KRS 403.720; KRS 456.010
KRS 508.025; KRS 508.075; KRS 508.078; KRS 525.080

KRS 532.060a KRS 534.030' KRS 620.03Q
702 KAR 5:080

RELATED Poucigs:

03.123; 03. 13253; 03.223; 03.23253,;??Q3??.4
06.34; 09.14; 09.2211; 09.422?
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LEGAL: SB i CREATES A NEW SECTION OF KRS 158 THAT REQUIRES DISTRICTS TO HAVE A
THREAT ASSESSMENT POLICY COVERING THE DESIGNATION OF A THREAT ASSESSMENT TEAM

THAT IS TO IDENT[FY AND RESPOND TO STUDENTS EXHIBITING BEHAVIOR THAT INDICATES A

POTENnAL THREAT TO SCHOOL SAFETY OR SECURITY.

F{NANCjAL IMPLICATIONS' HIRING AND TRAINING OF TEAM MEMBERS

STUDENTS 09.429

Threat Assessments

DEFINITIONS

?School safet a" shall mean a progra+'n of prevention that protects stude.n.l
substance abuse, violence, bullying, theff, the sale or use of ille al substances. .ure to

weapons and threats on school grounds, and injui from severe weather, fire, and natural
disasters.

"School securit r" shall 'nean rocedures followed and i'neasures taken to ensure tJ
school buildings, classrooms, and other school facilities and ro eities.

"Threat assessment team" and "team" shall mean a school safet and security threat?assessment
?ed pursuant to this policy and a new section of KRS 158.

ESTABLISHMENT AND MEMBERSHIP OF TE4QS

,H,gi22g4,, and secunty?thieat?assessment team s?hall be ?established at e???ach school of the
? members of the team at each school shall be desi nated b the Dish'ict School
Safety Coordinator. and shall consist of two 2 or more school staff mei'nbers. ?Schoolstaff
members that ma be designated as a member of the team at an iven school ma include:
school administrators: school counselorsa school rcsource officers' school-based mental health

scs'sAces roviders' teachers' and other school personnel. If necessary a threat assessment teat'n
?re than one (l ) school of the District.

PURPOSE OF TEAA4 Formatted: sideheading

Theuioseofateamshallbetoident+fiandiespondtostudentsexhibmnbehaviorthat FormattedksbanormalFontl2pt
indicates a otential threat to school safcty or school security.

GENERALICOMPONENTS QFa ,SCH[OOL !'AFETY AND SCHOOL SECUgjjY 'P J..ANNj;(, 4- Formatted: sideheading

Formatted: Default Paragraph Font$he U.S. Sccrct Service quide, ,Enhancin . School Safety Using a Threat.
LB 6 hno 1- - -y i oicn c e s" ' :?e )I ........?" 'l?? rrr a tte d : ks b a n o rm a lAssessinent Model: An Operational Guide for Preventin T:

?nents of a comprehensive school school securit r lan include efforts to: ? l Formatted: ksba normal

1. Foster a climate of respcct and trust;
Formatted: ksba normal, Font: No} Italic

Formatted: ksba normal

$ Formatted: ksba normal, No} Small caps

3. ote communication' Formatted: ksba normal

4. Identif concei'nin behaviorsa
C Formatted: ksba normal

Formatted: ksba normal

s. Maintainathreatassessmentteam; Formatted: ksba normal

(i. Reinf@i'ceclear oliciesand Formatted: ksba normal

7. ,Provideresourcestoa ro i'iatel respondtostudents:
Formatted: ksba normal

Formatted: ksba normal

4--

Formatted: ksba normal

Formatted: Justified, Space Afl-er: 6 pt

Formatted: ksba normal, Font coloy: Black

Formatted: ksba normal, Font: 12 pt

Formatted: ksba normal, Font color: Auto

Formatted: ksba normal, Font: 12 pI

Th

l

]
1

]

]

l



STUDENTS 09.429

(CONTINUED)

?? Assessments
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STUDENTS 09.429

(CONTINUED)

? Assessments

THREAT ASSESSMENT TEAM MONITORING

The District School Safety Coordinator and the Suoerintendent/designee shall i'nonitor the ssrork

of the threat assessment team in cach school of the District.

ACCESS TO STUDENT RECORDS

Ihreat assessi'nent team members. includine any members who are not school District

?are hereby designated as "school officials" for pui'poses of the Family Educational
Rights and Privacy Act (FERPA), and as such may access student records to the extent necessar
in connection with the work of the tea+'n in accordance with FERPA and Board Polic 09. 14.

INTERACT?ON OF TEAM ACTIVITIES WITH, SCHOOL DISCIPLINARY ACTION AND/OR LAII?'

]Espqucnyxui'r

it assessment team activities and arr undertaken or recomi'nended by a tea+n, do

!!Q!??!! or override a licable disci lit rocedures or action under Board policy or the
(:g?dc oj 4ccep?pj.le?B?ehqyiqi2.@pd?p.iscipline or li pitjn?g yequirements, ?jnclu<lin?g? ij???ose
covering bull in or criminal activit ' de endem ect or abuse' or domestic and datini

yioleri?ce.,' . ?

IMMUNITY FRQM CIVI!!,,(R ,CmMiNAL L!ABILITY

A school District School Safet Coordinator. and any school ei'nplo)iees participating in the
activities of a school safcts1r and security threat assessment team en'o r immunit from civil and
criminal liabilit r re ardin their aitici ation in the threat assessment rocess as provided in
New section of 158. '

ni
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LEGAL: HB 11 REQUIRES ALL LOCAL BOARDS, ON OR BEFORE .nJLY 1, 2020, TO ADOPT AND
IMPLEMENT POLICIES THAT PROHIBIT THE USE OF ANY TOBACCO PRODUCT, ALTERNATIVE
NICOTINE PRODUCT, OR VAPOR PRODUCT FOR ALL PERSONS AND AT ALL TIMES ON OR IN ALL
PROPERTY OF THE BOARD, AND WHEN STUDENTS ARE PRESENT IN ANY SCHOOL-RELATED TRIP
OR ST[JDENT ACTIVITY. THE POLICIES MUST ALSO PROVIDE FOR ADEQUATE NOTICE TO
STUDENTS, PARENTS/GUARDIANS, EMPLOYEES, AND THE PUBLIC. IN ADDITION, THE POLICIES
MUST REQUIRE SIGNAGE ON OR IN ALL PROPERTY INCLUDING ANY VEHICLE OWNED,
OPERATED, LEASED, OR CONTRACTED FOR USE BY A LOCAL BOARD. SUCH SIGNAGE SHALL
CLEARLY STATE THAT THE USE OF SUCH PRODUCTS IS PROH?BITED AT ALL TIMES AND BY ALL

PERSONS ON OR IN THE PROPERTY. SCHOOL EMPLOYEES ARE REQUIRED TO ENFORCE THE
POLICIES. NOTE THAT DISTRICTS HAVE THE OPTION TO OPT OUT OF THESE PROVISIONS WITHIN

THREE (3) YEARS OF JUNE 27, 2019.
FINANCIAL IMPLICATI(NS: COST OF SIGNAGE

COMMUNITY RELATIONS 10.5

Visitors to the Schools

The Board encourages parents, professional educators, and others who have legitimate
educational interests pertaining to the District's public school program to visit the schools. To
ensure that school personnel are aware of visitors' presence, visits to classrooms shall be
scheduled in advance unless authorized by the Principal/designee and all visitors must report
immediately to t)ie Principa)'s office upon entering the school and identify themselves with a
photo ID, as well as declare their purposes for visiting.

REGISTRANTS

No registrant, as defined in KRS 17.500, nor any person residing outside of Kentucky who
would be required to reg,ister under KRS 17.510 if the person resided iii Kentucky, sha11 be on
the clearly defined grounds of a District school, except with the advance written permission of
the Principal or the Board that has been given :after full disclosure of the person's status under
KRS 17.510 as a registrant or sex offender from another state and all registrant infortnation as
required in KRS 17.500.

A registrant is defined as:

1. Any person eighteen (18) years of age or older at the time of the offense or any
yorithful offender, as defined in KRS 600.020, who has coi'nmitted:

a. A 5ex crime; or

b. A criminal offense against a victim who is a +'ninor; or

2. Any person required to register under KRS ! 7.51 0; or

3. Any sexually violent predator; or

4. Any person whose sexual offense has bccn diverted pursuant to KRS 533.250, until the
diversionary period is successfuHy completed.

A registrant, who is the parent/legal guardian, or the person designated by the parent/legal
guardian to have access to a student, must request and receive prior pe+'i'nission fi'om the
Principal to coi'ne onto school grounds. The Principal shal) determine whether the requestii'ig
registrant is permitted to come onto school grounds for the following reasons:

l , To pick up or drop off their child each day.

2. To pick up the child who is injured or i11.

3. To confer with school staff concerning academic, discip)inary or placei'nent issues
involving the student, inc)uding matters required by federal or state law.

4. To attend a school activity, including athletic practices and competition, in which the
student is a participant.

a.



COMMUNITY RELATIONS 10.5

(CONTINUED)

Visitors to the Schools

REGISTRANTS (CONTINUED)

s. To vote when the school has been designated as a polling place.

Depending on the facts of the particular request, the Priiicipal's rcsponse options may include,
but are not be limited to the following:

Requiring the registrant to provide additional information needed',

Specifying check-in and check-out requirements;

Requiring the registrant to be directly supervised by an individual designated by the
Principal while on school grounds;

Restricting the registrant to a designated location on school grounds;

Limiting the time the registrant will be permitted to be on school grounds; and

Denying the request to come onto school grounds.

The Principal shall notity the Superintendent/designee of each request from a registrant and the
response made to the registrant. If questions arise about a request, the Principal shall consult with
the Superintendent concerning requests from registrants, and the Superintendent may seek
further advice from the Board Attomey.

For all other reasons and for all individuals making a request other than parent/legal
guardian/designee, the Principal shaH consult with the Superintendent as the executive agent of
the Board before making a final determination.

*

*

@

*

@

CONDUCT/PROH?B?TION ON RECORDING

All visitors to the schools must conduct themselves so as not to interferc with the daily operation
of the school program.

Due to privacy concerns, and except for emergency situations, personally owned recording
devices are not to be used to create video or aridio recordings or to take pictures except with prior
pei'mission from the Principal/designee and the affected individual(s).

An exception may be made for events considered to be in the public arena (e.g. sporting events,
academic competitions, or performances to which the general public is admitted) svhere the
activity does not i'naterially disrupt the event, prevent others from observing the event, or
otherwise violate legal rights. School social events for students, activities sponsored by student
clubs, and activities during the school day that are not open to the public are not considered to be
in the public arena.

Such dcviccs include, but are not limited to, persona) cell phones and tablets.

D6161ed: PROHIBITIONS!

' p+oduc} as defined in KRS 438.305, shall be prol(ibi}ed lsventy'-fouy
Use oF any tobacco pyoducr. alieynaiive nicotine pioduci, ot vapor

(24) trouts a day, seven (7) dayt a week, inside Boayd-ovrned
buildings ot vehicles, on school-owned pyoperly, and during ichool-

'. yela{ed ;juden} mps

Deleted: h addiiioii, the use OT posiession of alcoholic bevenges
oy illegal drugt is pyohibi!ed in any building of pyopeq oiimed oy
opeya{ed by }he Board.



COMMUNITY RELATIONS 10.5

(CONTINUED)

Visitors to the Schools
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Accoyvot+aariox

Visitors with disabilities shall be accommodated as required by law. Individuals requesting
accommodation shall contact the District ADA Coordinator for assistance and guidance.
Accom+nodations may include, but are not limited to, the following considerations:

Effective coi'nmunication Use of power driven mobility devices

Event ticket sales accommodation Use of service animals

**

@

Companion seating at events

The District shall notify the public of any requirements and/or deadline for requesting such
accommodation.

WEBSITE Accgssimi.i'ry

*

The District is committed to ensuring accessibility of its website for students, parents, arid
mei'nbers of the comiiiunity with disabilities. All pages on the District's website will conform to
the W3C WAI's Web Content Accessibility Guideliiies (WCAG) 2.0, Leve1 AA coiifoiinance, or
updated equivalents.

Under District developed administrative procedures, students, parents, and members of the
public may present a complaint regarding a vio)ation of the Americans with Disabilities Act
(ADA), Section 504 related to the accessibility of any official District web prcsence wl'iich is
developed by, i'naintaiiied by, or offered through the District or third party vendors and open
socirces.



COMMUNITY RELATIONS 10.5

(CONTINUED)

Visitors to the Schools

REFERENCES:

'Ncss' Sectiun t'ifKR.S -138

2KRS 438.050

!KRS 5,1,,,!,,,,0,ZQ,;,,,K?R,S,,,,5,,2 !.iQ?8.Q.;...QA?G.."Q=.!?!.
,,KRS 17.545; KRS 17.500; KRS 17.510
KRS 160.380; KRS 211.394, KRS 211.395', KRS 438.305
KRS 600.020; KRS 620.146
OAG 91-137

...P. L. 114-95, (Every Student Succeeds Act of 2015)
29 U.S.C. 794, Rehabilitation Act of 1973, (Section 504)
42 U.S.C. 2000, Civil Rights Act of 1964, Tit1es VI and VII
42 U.S.C. 12101 et seq., Americans with Disabi1ities Act
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POWERS AND DUTIES OF THE BOARD OF EDUCATION

Duties and Responsibilities of the Treasurer

A-m 1
01...413

BOND

The treasurer shall execute an official bond for the faithful performance of the duties of his office,
to be approved by the local Board and the Commissioner of Education. The bond shall be
guaranteed by a surety company authorized to do business in this state and shall be in an amount
determined by the Board in accordance with the administrative regulations of the Kentucky Board
of Education. The premium on the bond shall be paid by the Board and a copy filed with the
Commissioner of Education. l

DESIGNATION OF TREASURER

The Board shall elect a treasurer for the Board. The Board may elect the secretary to serve as
treasurer. The Board may remove the treasurer from office at any time for cause by a vote of a
majority of the members of the Board.

DEPOSITS

The treasurer shall receive all monies to which the Board is entitled by the Constitution or by the
statutes, except as otherwise provided by law, or which may in any way come into its possession,
and deposit such funds in the properly designated depository. lde?shall withdraw such funds from
the depository only upon proper order of the Board.1 > i,#
ACCOUNTS

fHe shall keep a full and complete account of all? funds in such manner and make such reportsconcerning them as is required by the Board or by the Kentucky Board of Education<j-{e shall
preserve all records relating to the transact,ions and duties of the office and turn them over to?
;ucc;ssor along with all public funds in ha t'ands and all accounts and records after due and proper
audit is made by a comp-etent outside agent when he is required to do so by the Board.'
PAYMENTS

The treasurer shall issue his check on the depository for payment of all legal claims which have
been authorized for payment in accordance with policies previously adopted by the Board and
approved by the Commissioner of Education. 1

x [rv?ew-c
g' ?

UTILITY TAXES 06pv>+r?
The lreeisegw shallbe responsible for the collection of utility taxesJ

RELATED POLICIES:

REFERENCES:

KRS 160.560

"KRS 160.613; KRS 160.614; KRS 160.615; KRS 160.621
KRS 160.625, KRS 160.627; KRS 160.635, KRS 160.637
KRS 160.64a; KRS 160.642; KRS 160.644
702 KAR 003 :080 445 ](@o.tel's;-A e l' "' ../ ,?7,

>,o(p
See section 04

Adopted/Amended: 1 0/23/2000
Order #: 4

Page 1 of 1
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SUPPORT SERVICES 07.1

Food/School Nutrition Seryices

The Board shall provide a District-wide school nutrition progmm in compliance with applicable
state and federal statutes and regulations. It is the intent of the Board that school nutrition services
be a self-supporting program. In keeping with meal charge provisions established by the Board,
Food Service funds may be used to collect delinquent meal charges.

MEALS

Lunchrooms shall serve meals that meet or exceed the requirements specified by state and federal
regulations.

CHARGES i

All parents shall be provided the written meal charge policy at the beginning of each school year
or upon enrollment in the District for students transferring in rnid7year. In addition, parents shall>;SiAi'!'- M([l'i:-Si boeruapdvoniseed'oofl'theenafva1nilaIhbeleUplasyfrmlcefn?tosryssftue:esnfasnfdramnse'ael'pmrigcems. j

:)1,y5(} 0, 'i Cas The written meal charge policy shall be distributed to all school level staff including school
,? ,S <. '1; ):. , i, nutrition emplo.ye?es i.n.v.olve.d in policy?enforcement.

>?oo Charges up to $ l?O will ]Qe. allow4f the deficit has reached the maximum $10 allowed, students
"L!-'7 ? and adults snaIl pay cashier for breakfast and/or lunch from their Lunch Box Point of Sale account

'[){ (2,]sHe6.?i
l

or in cash at the time of the meal. If parents have not contacted the Cafeteria Manager or submitted
the amount indicated within ten (10) working days from the date of the final notice, the debt will
be considered delinquent and may be directed to the Board Attorney.

A nutritious snack of cheese, fruit and milk shall be served in place of the regular meal. This meal
shall be free of charge and non-reimbursable to food service.

NOTE: Due to processing time, students who have submitted a Free/Reduced Lunch Application
may be granted an exception to the charge policy for the student's first five (5) days of school; not
to exceed $30.00. To allow for processmg time, students who have a change of status during the
course of the school year may be granted an exception to the charge policy for five (5) days of
school; not to exceed $30.00.

l

The District (or food service area to which the District belongs) shall appoint/select a Food
Service/School Nutrition Program Director to oversee and manage the school nutrition service
program. All Food Service/School Nutrition Program Directors s4)all meet minimum educational

manage
ors sl,al'

requirements and annual training requirements in accordance with federal and state law.

ANNUAL REPORT/PUBLIC FORUM

Imrnediately following the release of the annual school nutrition report, the Board shall discuss
the findings and seek public comment during a publicly advertised Board meeting.

By January 31 of each year, the Board shall hold an advertised public forum to present a plan to
improve school nutrition in the District.

The District shall compile a sun'unary of findings and recommendations and submit the summary
to the Kentucky Board of Education.

FOOD SERVICE/SCHOOL NUTRITION PROGRAM DIRECTOR

Page l of 2
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SUPPORT SERVICES 07.1

(CONTIN'UED)

Food/School Nutrition Services

DISCRIMINATION COMPLAINTS

The District does not discriminate on the basis of race, color, national origin, sex, age, or disability
in its school nutrition program.

Anyone wishing to initiate a complaint concerning discrimination in the delivery of benefits or
services in the District's school nutrition program should go to the link below or mail a written
complaint to the U.S. Department of Agriculture, Director, Office of Adjudication, 1400
Independence Avenue, S.W., Washington D.C. 20250-9410, or email, program.intake@usda.gov.

l;ttp://www.ascr.usda.gov/complaiiit filing cust.htrnl

District personnel shall assist parents/guardians and students wishing to file a complaint.
SPECIAL DIETARY NEEDS

Students whose dietary needs qualify them for an adaptation under law shall be provided
accommodations in keeping with local procedures.

All parents shall be provided notice of how to request meal accormnodations and how to submit a
grievance related to a request for modifications based on a disability, at the beginning of each
school year or upon enrollment in the District for students transferring in mid-year.

REFERENCES:

KRS 156.160

KRS 158.852; KRS 158.856; KRS 160.290
702 KAR 006:010; 702 KAR 006:050
702 KAR 006:075: 702 KAR 006:090
7 C.F.R. part 15b; 7 C.F.R. §210.23; 7 C.F.R. §210.3 l ; FNS Inst.tuction 113
Section 504 of Rehabilitation Act of 19 73, Americans with Disabilities Act
P.L. 111-296

Adopted/Amended: 7/24/20 17
Order #: IX E

l
l
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STUDENTS 09.224

Emergency Medical Treatment

FIRST AID TO BE PROVIDED

First aid shall be provided all pupils in case of an accident or sudden illness until the services of
a health care professional become available. Automated external defibrillators may be used to
provide emergency first aid in accordance with Policy 05.4 and established procedures.
EPINEPHRINE

District schools may maintain epinephrine for administration to students or staff who may have a
life-threatening allergic reaction but have no written individual health plan in place. Epinephrine
for such instances shall be administered following the protocols developed by the Kentucky
Department of Public Health.

Epinephrine shall be stored in a minimum of two (2) locations in the school, including but not
limited to the school office and the school cafeteria and shall keep epinephrine auto-injectors in a
secure, accessible, but unlocked location. Staff should be made aware of the storage location in
each school.

FIRSTAID AREA

A firstaid area with appropriate equipment, supplies, and provisions for the child to recline shall
be designated in each school. At least two (2) adult employees in the school at least one (l) of
whom shall be present at the school at all times during school hours, shall have completed and
been certified in a standard first aid course that includes CPR for infants and children.

The District shall have employees trained in accordance with the law to administer or help
administer emergency medications.

When enrolled students, for whom documentation under KRS 158.838 has been provided to the
school, are present during school hours or as participants in school-related activities, a school
employee who has been appropriately trained to administer or assist with the self-administration
of glucagon, insulin, seizure rescue medications, or medication prescribed to treat seizure
disorder symptoms shall be present.
INFORMATION NF,EDED

A number at which parents can be reached and the name of the family physician shall be
maintained at the school for all its pupils.' Parents will be notified in the event of an accident.
EMERGENCY CARE PROCEDURES

Schools shall have emergency care procedures comporting with regulation' and may utilize the
Kentucky Department of Education's Health Services Reference Guide (HSRG) as a resource.

When an emergency arises and the student's parent/guardian or designee cannot be reached in a
timely manner, the school will take action necessary to maintain the student's health, such as
calling emergency medical personnel 6r taking the student to a health care facility. In such
instances, school personnel shall notify health professionals of any medications that they are
aware the student is taking.

Page l of l



STUDENTS 09.224

(CONTrNUED)

Emergency Medical Treatment

REFF.RENCES:

'702 KAR l:l60

KRS 156.502; KRS 158.836; KRS 158.838
Kentucky Department of Education Health Services Reference Guide (HSRG)

RELATED POLICIES:

05.4; 09.2; 09.22; 09.2241

Page 2 of l



STUDENTS 09.313

Student Drug Testing

EDUCATION AND PREVENTION PROGRAM

The Superintendent shall establish a comprehensive and on-going drugfree/alcoholfree
prevention program for all students which shall include notice to students and parents of the
following:

l . The dangers of drug/alcohol/substance abuse in the schools;

2. The District's policies and related procedures on dmg-free/alcohol-free schools;

3. The requirement for mandatory compliance with the District's established standards of
conduct, including those that prohibit use of alcohol, drugs and other controlled and
prohibited substances;

4. Infornnation about available drug/alcohol counseling programs and available
rehabilitation/student assistance programs; and

s. Penalties that may be imposed upon students for violations of this policy.

Each semester at least one (l) educational seminar addressing alcohol and/or dmg abuse issues
shall be conducted. These seminars shall be accessible to all Woodford County middle- and
high-s-c'hool-;tudents,- b;- s'h'all-be -required- for -all -participants ' of atMetics,-com;;titi;e 9
extracurricular activities and for students who will be driving or parking on ? school property.
Each seminar participant shall be administered an assessment over the seminar contents upon
completion. If a student does not attend the seminar due to being absent or due to not deciding to
participate in a covered activity until after the seminar has been held, there will be an opportunity
to make-up for missing the seminar. Students who fail to satisfactorily complete the assessment
following attendance at the seminar will be required to attend the make-up seminar or will be
prohibited from participation in a covered activity. If accommodations are needed and requested,
those will be addressed on a case-by-case basis.
SEMINARS FOR PARENTS/GUARDIANS

Educational seminars will be offered for parents/guardians that will address alcohol and other
formsofdmguse. a " " " .Thecentralm kie prfqblicatiprl iu rri'p;nurtiri'i? uritb n+tipr iar'brira arrigrqmtuing

. -vv 111 ?lJ%r" %i?TClllJTl-Oll[XXlTl? l

purpose of these sessions will be to proyide parents/guardians with necessary information about

,.!drug abuse prevention.

All student athletes, competitive i extracurricular team, and organization members, students
that hold an on-campus parking permit, voluntary participants, and their parents or legal
guardians must have access to ? the following policy and must acknowledge, in writing, that
they have read the policy, understand the policy, and agree to be bound by the terms and
conditions contained in the policy.
STATEMENT OF PURPOSE

The purpose of the Drug Testing Program is to aid and assist students. It is not intended to
unduly interfere with the student's private life or to bring hardship, but rather to protect the
student's well-being and to prevent any threat to others who are associated with extracurricular
activities in the District. Specific goals of the program are as follows.

1 . To reassure students, parents and community that the health and academic progress of
each of its students is the primary goal of the District.
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STUDENTS 09.313

(CONTINUED)

Student Drug Testing

STATEMF.NT OF PURPOSE (CONTINUED)

2. To develop a drug-free extracurricular activities program and produce students who
can serve as role models to influence peers to lead healthy and responsible lives.

3. To prevent dmg use and abuse by students of the District.

4. To identify any student who may be using or abusing drugs including synthetic illegal
substances, and to determine the identity of the drug or dnigs.

s. To educate any student who may be using or abusing drugs including synthetic illegal
substances, as to the possible physical and mental effects drug use may have and its
possible adverse effects on a team and its members.

6. To provide counseling opportunities for any student who is determined to be using or
abusing drugs including synthetic illegal substances.

7. To provide reasonable safeguards to help insure that every student in the District is
physically competent to participate in extracurricular activities.

No student testing positive, (positive defined as: evidence of ? tested drugs including
synthetic illegal substances in blood system), refusing to test, refusing to cooperate with testing
or otherwise being in violation of this policy shall be penalized academically. Information,
including testing positive, shall not be released to criminal or juvenile authorities absent
compulsion by valid state or federal laws. The District shall work with the student and/or his or
her parent(s)/legal guardian(s) when there is any violation of this policy and procedures.
TESTING PROGRAM

Testing and collection shall be accomplished by the analysis of urine specimens obtained from
the student participants and will be conducted by a professional testing laboratory selected by the
Woodford County Board of Education. This testing laboratory shall determine which student
participants are to be tested by the random drawing of unique numbers assigned to ?
?these student participants; approximately fifty (50) students will be tested each month.
The collection of urine specimens for the random testing shall be conducted on the Woodford
County High School, OF Woodford County Middle School, or Safe Harbor Academy premises. If
a test result is found to have been adulterated, the student may be required to be retested. In the
alternative, the adulterated test result, or any other attempt by the student to circumvent the drug
testing, may be treated as a positive test result and the appropriate sanctions under violations will
be assessed if the student is unable to provide an explanation which is acceptable with the
District.

Collection and testing procedures shall be established, developed, maintained, and administered
to ensure (a) randomness of selection procedures, (b) proper student identification, (c) accurate
specimen, (d) unadulterated integrity of the specimen, (e) the integrity of the collection and
testing process, (f) minimal intmsion into privacy or other embarrassment for each student, and
(g) the confidentiality of test results.
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STUDENTS 09.313

(CONTINUED)

Student Drug Testing

TESTING PROGRAM (CONTINUED)

All scientific analysis of the collected specimens shall be conducted by the professional testing
laboratory. Each specimen shall initially be tested by the testing laboratory using a highly
accurate immunoassay technique (EMIT). Initial positive results must be confirmed by gas
cmomatography/mass spectrometry (GC/MS). If the initial positive result is not confirmed by the
GC/MS technique, the test shall be deemed to be negative. Only after the GC/MS confirmation
shall a test result be reported as positive. A portion of each urine specimen given by each student
participant shall be preserved by the testing laboratory for a minimum of six (6) months.

Written confirmation of all test results shall be forwarded by the testing laboratory to the
a ' Superintendent's Designee. The testing laboratory shall not provide test results

verbally.

The test results forwarded to the ?Superintendent's Designee shall indicate that the
results were confirmed by the GC/MS and shall indicate the name of the individual for whom the
test results are being reported; the type of test indicated on the custody and control form; the date
and location of the test collection; the identity of the controlled substance(s) for which the test
verified positive. Test results shall be forwarded to the ?Superintendent's Designee in a
manner to ensure that the ?Superintendent's Designee cannot determine that any test
was a presumptive, positive test unable to be confirmed by GC/MS.

In the event that a student participant's urine specimen produces a positive result (after the
GC/MS confirmation), the ?Superintendent's Designee shall disclose and discuss the
test results with the relevant Principal, Athletic Director, Head Coach, extracurricular Sponsor or
other staff deemed appropriate by school administration; as well as with the student participant
and the student's parent(s) or legal guardian(s) and shall advise of further procedural rights under
this policy.

Any student participant who has tested positive, or the student's parents or legal guardians, may
contest the test result by informing the Principal within seventy-two (72) hours of receipt of
notice of the positive test result. The student and parent shall be entitled to present any evidence
they desire to defend the charge of violation on this policy prior to implementation of sanctions.
The Principal may require written documentation (such as a doctor's statement) of any evidence
the student may wish to present that the student feels may have affected the test results. Failure
to present written documentation to support the student's defense of the case may result in the
student being subject to the sanctions provided in this policy for a positive test result. Further
laboratory analysis shall be conducted with the student participant's remaining urine specimen
preserved by the testing laboratory and shall be conducted at the expense of the student
participant or his/her parent. A hair follicle test, at the expense of the student participant or
his/her parent, may also be used as evidence on behalf of the student, if the student has hair of
sufficient length to produce an adequate test result covering the time period of the original
specimen collection.
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STUDENTS 09.313

(CONTINUED)

Student Drug Testing
TESTING PROGRAM (CONTINUED)

Student(s) eighteen (18) years of age or who will turn eighteen (18) years of age during the
school year may check the box at the bottom of the "Shident}Guardian Consent to Perforrn
Urinalysis for Dmg Testing" form they opt to have all test results released to the student's
parent(s) or legal guardian(s). One (1) year after the student turns eighteen (18) years old or one
(l) year after the student's graduation, whichever is later, all records in rcgard to this policy
concerning each student participant shall be destroyed, and at no time shall these results or
records be placed in the student participant's academic file, or be voluntarily turned over to any
law-enforcement agency, or used for any purpose other than those stated herein. For students
who transfer to the District or otherwise do not fulfill the requirements for graduation, the
records of that student shall be destroyed one (l) year after the student turns eighteen (18) years
old.

The final determination of the student participant's eligibility shall be made at the school level
by the Principal based on the criteria for eligibility stated in the policy.
APPT,TCABTT,TTY

This policy applies to all students grades 7-12 who choose to represent Woodford County High
School or Woodford County Middle School on athletic teams, competitive and extra-curricular
teams and organizations, competitive events, and students who drive a motor vehicle on to any
school campus, which are all voluntary activities. In addition, parents of students who would not
otherwise be subject to this policy, may choose to have their child participate.
NOTICE TO PARTICIPANT

Prior to ? participation k on any team or organization, or the issuance of a student
parking permit each year, the Woodford County High School and Woodford County Middle
School Administrators shall provide all students choosing to participate with teams or with
student organizations, and student drivers and their parent or legal guardian with access to a
written copy of this policy, a ' . Each student who
chooses to participate or compete with a team or with student organizations, or drive a motor
vehicle on to any school campus, and a parent or legal guardian of that student shall be required
to sign a statement indicating that the student and the student's parent or legal guardian have read
this policy and acknowledge and agree to be bound by the terms and conditions contained
therein. A copy of notification of procedures will be included in the school handbook and
available on the website. A refusal to sign will result in the student's ineligibility to participate in
any covered activity.
SUBSTANCES TESTED

Student participants' urine specimen shall be tested for the following which includes, but may
not be limited to:

*

@

*

*

*

*

*

@

Amphetamines;

Marijuana (THC);
Cocaine and its derivatives;

Opiates;

Phencyclidine (PCP);

Benzodiazepine;

Blockers;

Methamphetamine;
STUDENTS
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(CONTINUED)

Student Drug Testing

NOTICE TO PARTICIPANT (CONTINUED)

* Methadone;

* Barbiturates; and

* Other abused, illegal, or controlled substances as determined by the Superintendent or
listed in Chapter 21 8A of the Kentucky Revised Statutes or any other substance added
by regulation under KRS 21 8A.0 10.

IMPLEMENTATION, REVIEW, AND EVALUATION

All student participants and their parents/guardians (if the student is under the age of eighteen
(18)) must sign the Student and Parent/Guardian Consent to Perform Urinalysis for Drug
Testing form before the student shall be permitted to participate in ? any extracurricular
activity or be authorized to drive or park on school property. The Superintendent shall have the
responsibility for implementing this policy. In implementing this policy, the Superintendent may
seek input from school principals, coaches, the athletic director, the Title IV coordinator, the
school health coordinator, counselors, the dmg coordinator, parents or parent groups, local law
enforcement officials, local health department officials, and any state agency officials.

The Superintendent shall devise procedures to implement this policy fairly and efficiently and
shall review and evaluate the effectiveness of the drug-testing policy on an annual basis. The
evaluation shall include, but not be limited to, the effectiveness of the comprehensive
educational and counseling program, substance testing progtam, procedural safeguards, and the
list of dmg substances tested. In devising procedures to implement this policy, the superintendent
may incorporate the policies and procedures of the collecting and testing agencies and the
language in any contract(s) with such agencies.
SANCTioNS

First Violation

A student testing positive will be suspended from competing or participating in
interscholastic/extracurricular events or athletics for the next 25% of the season. Student

drivers will be denied pernnission to drive and/or park on ? school property for the next
nine (9) consecutive weeks of school. The suspension will begin the date that the results
are received. If necessary, the suspension shall carry over to the student's subsequent
participation on another athletic team/extracurricular activity and/or the following season.
While serving the sanctions associated with a first violation, a student athlete or
participant will be pertnitted to take part in practices with parent approval. Before being
eligible to practice and before reinstatement after the first violation, the student
participant must receive an assessment or evaluation for chemical dependency by a
qualified health service provider, at the expense of the student or his/her parent. Prior to
readmission to participation to the athletic team/extracurricular activity or reauthorization
to drive, the student must submit to a new drug test administered in accordance with the
same procedures utilized for random dmg testing. A positive result shall be treated as a
second violation.

2. If a student is reinstated to the athletic tearn/extracurricular activity or driving privileges
following the first violation, the student's participation in another activity shall not be
restricted solely because of the existence of the first violation, as long as the student has
completed the period of suspension and was appropriately reinstated to the prior activity.

1.
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STUDENTS 09.313

(CONTINUED)

Student Drug Testing
SANCTIONS (CONTINUED)

3. If the student elects not to seek reinstatement to the activity after a first violation
(either because of the student's own election or because the season concluded prior to
the expiration of the student's period of suspension), the student is still required to
serve the unexpired portion of the suspension before becoming eligible for
participation in any other extracurricular activity. A student serving a suspension for
any sport may try out for a second sport if the student provides a negative dmg test
result from the testing laboratory under contract. If the student successfully makes the
tesam ts i rrsmnA;t;sus xwl-pvtrarnrrirnlat criannri thp chiApnt rrmqt cptus thpteam or )oins an competii? extracurricular group, the student must serve the
unexpired portion of the previous suspension prior to participation. The student must.llubL ,

complete all forms required for participation on another competitive
extracurricular activity, and the student must submit to a new drug test administered in
accordance with the same procedures utilized for random drug testing. A positive
result shall be treated as a second violation.

Second Violation

1. For a second violation, the student participant shall be suspended for the next fifty
percent (50%) of athletic/interscholastic/extracurricular events. Student drivers with a
second violation will be denied permission to drive and/or park on school property for
the next eighteen (18) consecutive weeks of school. If necessary, the suspension shall
carry over to the student's subsequent participation on another athletic
team/extracurricular activity and/or the following season. While serving the sanctions
associated with a second violation, a student athlete or participant will be permitted to
take part in practices with parent approval. Before being eligible to practice and before
reinstatement to the activity after a second violation, the student participant must
successfully complete recommendations that resulted from the chemical dependency
assessment as evidenced by a written statement to that effect issued by a treatment
counselor or other qualified health service provider.
The student must submit to a new drug test administered in accordance with the same
procedures utilized for random drug testing. A positive result shall be treated as a third
violation.

2. If a student is reinstated to the activity following a second violation, the student's
participation in another activity shall not be restricted solely because of the existence of
the second violation, as long as the student has completed the period of suspension and
the required chemical dependency progmm and was appropriately reinstated to the
prior activity.

3. If the student elects not to seek reinstatement to an activity after a second violation
(either because of the student's own election or because the season concluded prior to
the expiration of the student's period of suspension) the student is still required to serve
the unexpired portion of the suspension before becoming eligible for any other
extracurricular activity. A student serving a suspension for one sport/activity may try
out for a second sport or join a second activity if the student provides a negative drug
test result from the testing laboratory under contract. If the student makes the team,
prior to participation, the student must serve the unexpired portion of the previous
suspension. The student must submit to a new drug test administered in accordance
with the same procedures utilized for random drug testing. A positive result shall be
treated as a third violation.
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(CONTINUED)

Student Drug Testing

SANCTIONS (CONTINUED)

Third and Subsequent Violations:

The student participant or driver shall be excluded from participation in any covered
activity for one (1) full calendar year. A student who has tested positive a third or
subsequent time must submit to voluntary drug testing upon return to participation and
will be tested no fewer than two (2) times in the first full calendar year following their
return to participation. The student/parents are encouraged to seek drug counseling. If a
student under the age of eighteen (18) has tested positive four (4) or more times within a
two (2) year period, a neglected child report may be made if required by the child
abuse/neglect reporting statute.

Voluntary Participant Violations

Any offense by a voluntary participant shall be reported to his/her parent/legal guardian,
but no discipline may occur through this policy or otherwise.

Refusal to Participate

Any refusal by a student participant to be tested shall be treated as a violation, and the
appropriate sanctions will be assessed. The shident's parents or legal guardians shall be
notified by the Principal of the refusal and sanction. Violations shall be deemed to
accumulate across the student participant's involvement in all teams and/or organizations.

CHARTER SCHOOL STUDENTS

A student enrolled in a public charter school that offers any interscholastic athletic activity shall
be ineligible to participate in interscholastic activities at any other school. Subject to applicable
law, regulations, and bylaws (e.g. KHSAA, Title IX) and the terms of the charter contract,
students who are emolled in a charter school that does not offer any interscholastic athletic
activities shall be eligible to participate in such activities at the District school of that student's
residence.

REFERENCES:

OAG 82633: OAG 9332

KRS 158.150; KRS 158.154; KRS 158.155
KRS 160.1592: KRS 160.290; KRS 161.180
KRS 218A.020; KRS 217.900; KRS 218A.1447

Clark County Board of Education vs. Jones, KY. App., 625 S. W. 2d 586 (1981).
Board of Ed. of Tecumseh Public School District, Independent School Dist. No. 92 of

PottawatomieCty.v.Earls, U.S. ,242F.3dl264(2002).
RELATED POLICY:

09.2241

Adopted/Amended: 7/ 1 6/20 18
Order #: IVA
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FISCAL MANAGEMENT 04.312

School Activity Funds

School activity funds may be expended for purposes which contribute generally to the benefit of
the students, provided expenditures are consistent with requirements set out in Accounting
Procedures for Kentucky School Activity Funds. Ta'ic'pA riia q cratipdiile Aevelniier3 hv'fhp
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UNIFORM ACCOUNTING

All personnel shall comply with the uniform financial accounting system' and activity fund
accounting procedures set out in Kentucky Administrative Regulation.2-Accounting for School
Activity funds must follow the guidelines in the Redbook, aka the Accounting Procedures for
Kentucky School Activity Funds. The funds shall be tracked in M{?JNIS in Fund 25 per the
Kentucky Department of Education.

ELECTRONIC PAYMENTS AND RECEIPTS

The Board has authorized the District to accept electronic payments and receipts in accordance
with Accounting Procedures for Kentucky School Activity Funds and applicable laws and
regulations.
TW/1 Ql/?M4TTTRF(; Rr('n{T'9VD

Tbp P'riqri'pql QT rr'k? r?Ura 'p ?4 crbnrilca rtiqll hp rpc'onw;hlp 'hr t'bp tpaiuupr iu svti;rh
) )

yra? *w lrent ait?rl arpcaprvpA Tivn ('> S ca;gi:i*birer rbqll hp rrsnmrpa nu p"ir'b rhu>rl- r3rqssiu aigaiitici+
4siWsiuklL0 uksi 1}sipL ulxsx 0

rrbnni *rtivihr 'fi'rpdr npitbpr pf >vh;rh wanr bp J r'uxc? rt? Tbp t? ( '1 1 c'??wr c'bill bp
0%rll%J%JX?u&uMl? , .

thp mai?l cigs:i?ca nf '? Pr'uu'usailb3pr;gvusp qtd ttip rr'bpgj tre*rurpt

Pi+Vl'Tl & Qr llDnF9Q

b rtivitv tm:irlp 'maisr nuht bp pviiroiarlpA *ra amttin'riarpA i'g tbp A rrrw'ptvag T'mrapAnrrsca &r Vrstibirlrsr
l IMLI Y ILJ LuLlu0?11

Qrhnril b t-hv;hr nmuAg

brt;vitsr (aiurl rinrrh*vpca amct hp ninnrirtprl
i luLl 1?rcy x'? FLLI siklu?w0 Lkll.&?L IJ%a t)L&iJJfx'T%r?-

qii+hnria'rqhnti 'Fxsr oasrtiop'ot hsr tbg T'i'itipiuail
LILLLI? . 0

hsr
"2'

q
W

iirnoprlsr
!

pvrsrntpa
m

nnrrA:iqcrs
ffl

rrsnnrsrt
"i"

*ua
!

'Rpra'mce un rrbrinl *rtiv;hr fncA ;ca iipraa;ttpA +ri r:s'pA tkip'fiiarail vpa'r vitith art AAir;t kirilritirp t'brs
kJxiWlAlA?%z-?-'r?'m

carhnnl rhqll m'it p'v'qpn! nr rri'm'mif tp p'iapp'pd ? ?yti?v f;? 'w evraerc' ? w? v-we;vpd fyr
Jull - .y li.xllu 111 silLsisi00 saL lsiVsikluW lsisisiXe

tb-p Gcar*l srear Qbrmld ttiiica nrrnr t'bp pa:itilnvpp(vi reviinticaihlp pbqn 'ffip ca'nhiptot tri *tiomorictrs
Lll'lik{0%l?l9r , .y9r , ?

dipriqli'pqru qrtin'p a'ip! thp 'n'pori'ptp'pdp'pt mw v-p? '? car?rs?u tri vewp'u &T T2pqrd
?x:JM )

?rwaiJ * nJqn frir rpi'mbnrcaptuput n-F *tnr rlA'air;t ai'mnntqf
I?IHPI sy V t.tx 14 yluLl lul 1 ulllXuuX'-mxxxy -

FnMAN('T&T RVP0'9TQ

E'ir'b 'mpnt'b 'Fhp P'ri'qri'pql c'bqll 'pm*iidp tbp T)-irtrsrt '??e (l'ftirpr ? iw?? ctqf0 ivitb J

'Fuq?iTh w'prirt frsr a'irt'nr;hr 'Eimrl qrrnntqtr n'p nr 'hrs'hrrs TaiLu QS G'inri'nti'pg ttip p'qrl nf el:irs Ri-rstil
kllllAllull-11 1 ? kJ%JL L 'lKfl '?II '% II J?-? , ,

wJT tbp Pri'pri'qql rbnll ciib'mit tp tbp T?Iivtr;rt 'Eiiwai'prp rkf(:srer w a'?u tm?iTh y-ro'? fnr tbripp
J?l-K) '

qrrrinn+ca
?%r%r%JI-LIIL?-

DEFINITION OF SCHOOL ACTIVITY FUNDS

School activity funds refer to all school funds including funds derived from fund-raising activities
sponsored under the auspices of the school. Funds raised or received by organizations that do not
come under the direct supervision of school authorities shall not be considered activity funds.
AUDIT OF FUNDS
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All school activity funds shall be audited annually by a certified public accountant. All audit
reports shall be reviewed and appropriate action taken as required by Kentucky Administrative
Regulation. '
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FISCAL MANAGEMENT 04.312

(CONTINUED)

School Activity Funds

SUPPORT/BOOSTER CLUBS

Parentteacher associations and booster club funds are not subject to deposit and accounting
procedures as school activity funds.3 However, each Parent teacher associations arid booster club
must follow the guidelines required by the Redbook, aka the Accounting Procedures for
Kentucky School Activity Funds. !}PIT t'hr Priuripql 'bq)1 br piaeioidrd tbr Wlemitig frem a'nl
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Any booster group which is recognized by and/or affiliated with the District is solely responsible
for compliance with the following:

Q
111.

k

W

i'aa Tamrs Q(1 i'pnrirtitig rrsrrsists/'lti ainiiiiqj'Fitiquraia'il rrsi'inrt hsr hijsr ?S'E?/IT thrs srrs*r purlma Tamrs Q(1

* Adhere to applicable state and federal laws, including taxable income reporting
requirements, when conducting fund-raising activities to benefit the school or District;
and

Conduct fund-raising activities to benefit the entire group and not permit credit to be
earned through fund-raising for an individual student in lieu of participation fees or
related activity costs.

The District is not responsible for monitoring booster groups to determine compliance with
applicable state and federal laws and regulations, including applicable tax laws. However, in the
event the District learns that a group has been found in violation of any applicable laws, the
District retains the discretion to discontinue any affiliation with the group or to impose
conditions on continued affiliation. Any group which has been determined by any appropriate
authority to have violated any applicable state or federal law or regulation shall report that
determination to the District within thirty (30) calendar days from the date the determination was
made.

*

Each year the Superintendent shall report to the Board when all booster organizations have been
informed of requirements from the Accounting Procedures for Kentucky School Activity Funds
that apply to them.

External support/booster organizations shall obtain prior Board approval to establish and lend
support, seek assistance, and/or raise funds in the name of the District or school or students or a
District or school program.

Although they may be general members, Board members and employees shall not serve as the
treasurer or any other officer with check-signing authority on a bank account for an external
support/booster organization. Employees may serve as a member of the executive board of an
organization.

Page 3 of 4



FISCAt MANAGEMENT 04.312

(CONTrNUED)

School Activity Funds

TECHNOLOGY PURCHASES

Schools wishing to purchase items through external funds that fall on the KETS Master Plan
must follow the normal purchasing policies of the District and use a M'[?JNIS Purchase Order.
The District will pay for the items with District funds and then request reimbursement from the
external funds (e.g. school activity or PTO).
FUND-RAISING PROJECTS

? All fund-raising projects must be approved by the Board."

Proof of general liability insurance for external support/booster organizations must be submitted
to the Principal prior to commencing any fund-raising activities.

Any school-sponsored group which conducts fund-raising shall be responsible for ensuring that
the activity is for the benefit of the entire school or group, and not for particular individuals.
REFERENCF,S:

'702 KAR 003 : 130; Accounting Procedures for Kentucky School Activity Funds
a702 KAR 003 :l20

30AG 79556

4KRS 158.290

KRS 139.497: KRS 156.070; KRS 160.290; KRS 160.340

RELATED POLICY:

09.33

Adopted/Amended: 11 / 1 9/20 18
Order #: IX I
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FISCAL MANAGEMENT 04.12

Internal Account Budgets

PREPARATION OF BUDGETS

Each school council or Principal, as appropriate, shall prepare a budget for all internal accounts
for the school year. The budget shall include a complete financial forecast of anticipated receipts
and expenditures for the school year for each activity fund and shall be prepared on the state-
required forms.

DUE DATE

Each club and organization shall prepare a tentative budget of receipts and expenditures for the
next school year to be submitted to the Principal by April 15 on the state required form. The
Principal shall submit the internal accounts budgets to the Superintendent no later than Ma? for
submission to the Board. /"-/')
REFERENCES:

KRS 160.340

KRS 160.160

KRS 160.290

OAG 60-1149

702 KAR 003 :l 30; Accounting Procedures for Kentucky School Activity Funds

RELATED POLICY:

04.312

Adopted/Amended: 3/3 l/2003
Order #: IV-C
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