Bullitt County Public Schools

1040 Highway 44 East 502-869-8000
Shepherdsville, Kentucky 40165 Fax 502-869-8019

g/

/

www.bullittschools.org

Moving Forward

From: John Roberts .
Communications Director W/

To: Ms. Becky Sexton
Assistant Superintendent for Support Services

Re:  Item for March 25" 2019 Board of Education meeting
Date: March 11", 2019
Becky:

I respectfully request that the following item be submitted under Consent Items for the March 25t 2019 Board
of Education meeting:

* Attached please find the contract for the annual Kindergarten Kickoff scheduled for Tuesday, July 23
2019 from 5:00-7:00 p.m. at the Paroquet Springs Conference Centre in Shepherdsville.

Thank you for your attention. | will be happy to answer any questions.

Equal Education and Employment Institution B/



Paroquet Springs Conference Centre
395 Paroquet Springs Drive
Shepherdsville, Ky. 40165
(502) 955-7009
(502) 543-3835 Sales
(502) 543-4889 Fax

Confirmation Agreement
Date: 01/15/19
Especially Prepared For: Bullitt County Public Schools-Kindergarten Kickoff

Address: 1040 Hwy. 44 East
Shepherdsville, Ky. 40165

Telephone: 502-955-9795 or 502-645-8126 Cell

Fax: Email Address: sherri.bisho

By: Jessica Brockman/ Kat Mitchell
Contact: Sherri Bishop

Event: Kindergarten Kickoff Type: 1/4

Date(s) of Event: July 23, 2019

Paroquet Springs Conference Centre will hereby be referred to as the Commission,
agrees to rent the Premises to the Lessee for the following period of time:

Set up Date: July 23, 2019 Time: 2:00pm

Termination Date: July 23, 2019 Time: 9:00pm

The Lessee agrees that a representative of the Commission shall have the right to enter
and inspect the Premises at all times during this Lease.

Attendance: Flow

Food & Beverage Requirements:

Concession Stand to open at 4:00pm

We reserve the right to close concession stand if sales do not exceed $100.00 per hour

o Buffets are set out for 2 hours. No food or beverage is to be taken from the building.




e *10% over the guaranteed attendance for meals will be prepared. Guest count
exceeding the 10% above the guaranteed amount will be billed at twice the meal
charge.

* *Prices are subject to change.  *Final Count for events w/food due 3 days prior to event.

PSCC Rep. Initials:
Contractors Initials:

Room Commitment By Day:

Day Time Date Rooms Cost

Tuesday 2:00pm-9:00pm July 23, 2019 Salt River Room $354.00
inclusive

Tuesday 2:00pm-9:00pm July 23, 2019 McDowell Room $177.00
inclusive

Tuesday 2:00pm -—9:00pm  July 23, 2019 Bernheim $59.00
inclusive

Open to the public Main Exhibit Hall: 5:00pm — 7:00pm

McDowell & Bernheim: 4:00pm — 7:00pm

Excess hours needed, will be billed as follows: $100/hr Salt River Hall; $50/hr McDowell &
$25/hr all others.

_Audio Visual Equipment:

- Microphone & Podium N/C

Set Up Requirements:

TBD

*A 21% service charge and 6% sales tax will be applied to food, beverage and room rental.
Other:

 Bullitt County Schools will provide a Purchase Order Number for us to invoice them for
payment.

This Lease is void unless executed and returned with the deposit by February 15, 2019. The deposit is the lesser of % the cost
of the event or $500.

Lease Agreement
1. Payment Policy
a. Adeposit of the lesser of % the estimated cost of the event or $500 is due upon reservation of the
event and execution of this contract. No contract signed off by both parties is valid without an
accompanying deposit.
b. Balance, less deposit, is due three (3) working days prior to event. If balance is not paid, the
Commission
reserves the right to cancel event. Additional charges incurred during the event will be billed to your
credit
card. A 1.5% late fee will be added to any balance over 30 days late and compounded monthly.
c.  Payment Security: REQUIRED. A credit card #must be put on file to secure payment. Payment type
(check



or cash)is at your discretion up to 3 days prior to the event. Charges for last minute request may be

paid by
cash or check at close of the event. Unpaid charges will be billed to your credit card.
__VISA __ Mastercard ___American Express ___ Discover
# Expiration Date: / 3 digit security
code#

Name on Card:

d. Businesses, with credit approval shall be granted up to 30 days from the date of service to pay their
bill in
full. A 1% late charge will be added to the gross amount for each day payment is late.

2. Damage to Premises
If the premises shall become untenable because of fire, labor disputes or strikes, failure of utilities, riots, or
by any other reason of force majeure, or other reasons of a like nature not the fault of either party, this
Lease shall terminate. If such termination occurs before the Lease commences, the Commission will refund
to the Lessee any deposit theretofore paid by the Lessee after deducting from such deposit any expenses
incurred by the Commission in connection with this Lease. In the event such termination occurs during the
term of this Lease, the Lessee will pay to the Commission a pro rata portion of the rent plus any expenses
incurred by the Commission to that time in Lessee, which exceeds such amount. In the event of such
termination, the Lessee hereby waives any claim for damages or compensation, which might arise out of
such termination.
If any damages to the property of the conference centre or its assets or if undue cleaning be needed above
and beyond the norm, the customer will be charged for replacement of the asset, repair, or professional
cleaning. Any charges will be billed to your credit card.
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3. Compliance with laws, Rules and Regulations
The Lessee agrees to comply with all laws, regulations and ordinances, whether Federal, State and/or
municipal regarding all of its activities in the Premises and regarding all of its installations, displays and
exhibitions in the Premises. The Lessee shall comply with all of the policies and regulations as set forth in
the Paroquet Springs Conference Centre policies, which are attached hereto and incorporated herein by
reference. Special Attention: No Smoking in the Conference Centre. No Food, Beverage or Alcohol
may be brought in or removed from the Centre.

4. Termination and Cancellation
Notwithstanding any other provision in this Lease, if this Lease is cancelled by the Lessee, or if the Lessee
violates any of the terms, conditions or covenants provided herein, such a violation shall, at the option of
the Commission or its designated representative, constitute a breach of this Lease and result in forfeiture of
all monies and deposits previously paid to the Commission, to be applied as partial liquidated damages,
and no portion thereof shall be returned to the Lessee. In addition, the full rental fee shall be payable by the
Lessee to the Commission that includes costs incurred by the Commission as a result of the breach. The
Commission reserves the right in the event of such violation to terminate this Lease in its sole discretion.

5. Advertising and Promotional Material
The Licensee agrees that whenever it uses or describes the Centre in its advertising, promotions and
displays, the Centre shall be referred to only as Paroquet Springs Conference Centre.
Commission shall have the right of concept approval of all advertising and promotion material in connection
with Lessee’s use of the Premises. The Commission may request the Lessee to provide a copy of any and
all advertising to be used by the Lessee to promote its activities under this Lease, prior to the Lessee
distributing the advertising for publication. The Lessee prior to the Lessee distributing such advertising
must delete any false, deceptive or misleading statements in the advertising.

6. Remedies of Commission Cumulative
The remedies given to the Commission in this Lease shall be cumulative and the exercise of any one
remedy by the Commission shall not be to the exclusion of any other remedy.

7. Accord and satisfaction and Right of Set-Off
No payment by the Lessee of receipt by the Commission or a lesser amount than the full amount of rent
owed as set forth herein, nor any endorsement or statement on any check or any letter accompanying any
check or similar payment instrument or payment of a lesser amount than the full amount owed shall be



considered payment in full, and the Commission may accept such check or payment without prejudice to
the Commission’s right to recover the balance of such rent or pursue any other remedy in this Lease.
8. Indemnification and Insurance

9. Floor Plans For Exhibits
The Lessee’s shall furnish the Commission with final floor plans and requirements for lay-out, equipment,
decoration, exit capacity, etc., for State Fire Marshall and Facility approval prior to exhibit space sales,
ticket sales or any other use of the Premises by the Lessee.
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10. Miscellaneous

a. Inthe event that any portion of this Lease shall be held illegal, void or ineffective, the remaining
portions hereof shall remain in full force and effect.

b. This Lease contains the entire understanding between Commission and Lessee with regard to the
subject matter hereof and no modification of any provision hereof shall be valid or binding unless
agreed to in writing signed by both parties hereto.

c. Failure of Commission to enforce the performance by Lessee of any provision of this continuing waiver
of performance of such provision or of the right to exercise such option or the waiver of performance by
Lessee of any other provision of this Lease unless so stated in a written waiver signed by Commission.

Acceptance:

Please complete and sign below, return a copy of this agreement by February 15*, 2019. This agreement will
constitute a binding contract between the parties. The individuals signing below represent that each is authorized to
bind his or her party to this agreement. If this agreement and deposit are not received by the date above, all rooms
and space referred to herein will be released, and neither party will have any further obligations under this
agreement.

Event: Kindergarten Kickoff Facility: Paroquet Springs Conference
Centre
Name: Sherri Bishop Name: Jessica Brockman/ Kat Mitchell
Title: Title: Sales Associate / Event
Coordinator
...... Signature: ‘Signature:

Date: Date:




CONFERENCE CENTRE POLICIES

Paroquet Springs Conference Centre is a non-smoking facility. The Centre offers on-site catering exclusively.
No food or beverage may be brought into the facility unless prepared by our chef. No food or beverage is allowed
to be taken off the Conference Centre premises due to liability insurance restrictions. Current prices listed in our
catering menus are subject to change prior to confirmation. Upon completion of the confirmation agreement and
receipt of customer deposit, there will be no change in pricing. Quotations for a specialty theme or custom menu
choices are available. Menu selections and special dietary requests are to be made two weeks prior to the event
date.

ROOM RENTAL: The Conference Centre reserves the right to make reasonable changes in meeting or banquet
rooms to best accommodate the group, even though another space might have been originally assigned. The
Conference Centre will do their best to notify the group of this change, time permitting.

EVENT PERIOD: The event period is the specified time and date listed in the confirmation agreement. Should
your event extend beyond the time stated in your contract, you will be subject to an additional per hour charge.

GUARANTEE: A minimum attendance guarantee is required three days prior to your event and payment is due
upon receipt of the guarantee. Guarantees for functions held on Monday and Tuesday must be received by the
preceding Friday. The guarantee is not subject to reduction.

PRICING: A 21% service charge will be applied to all charges. Applicable sales tax will be charged on food,
beverage, audio visual and equipment rentals.

TAX EXEMPT STATUS: If your group is tax exempt, the Conference Centre is required by the Commonwealth of
Kentucky to have a copy of your exemption certificate on file.

CREDIT POLICY: All payments must be made prior to the event, unless prior credit approval has been given.
Credit applications are available upon request.

DAMAGE POLICY: Any damage occurring to the property of Paroquet Springs Conference Centre will be charged
to the client. The Centre is not responsible for any items left on premises that are lost, stolen or damaged.

DEPOSITS — SOCIAL FUNCTIONS: A $500 non-refundable deposit for wedding receptibns, reunions, and other
social functions is due when the event is booked. The deposit will be deducted from the final invoice. Host bars
also require a deposit three days prior to the event.

DEPOSITS — OTHER FUNCTIONS: When requested, a non-refundable deposit of 50% of the estimated cost of
the function may be required upon signing of the confirmation agreement.

CANCELLATION POLICY: Once booked, all events will have a cancellation charge of: 50% of the estimated cost,
if cancellation occurs within 120 — 31 days prior to the function; or 100% of the estimated cost, if cancellation
occurs 30 days or less prior to the function.

STATEMENT OF LIABILITY POLICY: The Commission and its commissioners, employees, agents, officers and
directors disclaim any and all liability for damages or losses sustained by any lessee as a result of fire, water, flood,
windstorm, utility failures, rodents, acts of vandalism, insurrection, civil disorder, strikes, criminal acts, or theft.
Lessee’s wishing to insure their property must do so at their own expense. If unusual equipment is to be installed,
or if appliances that may be subject to fire codes are to be used, or if the Lessee shall allow any article or
equipment to be brought into the facility, or any act to be done on the Commission, which may cause such policy of
insurance to be cancelled, the lessee will hold the Commission and its commissioners, employees, agents, officers
and directors harmless against any and all claims.




Initials

PAROQUET SPRINGS
CONFERENCE CENTRE POLICIES
Page Two

LIQUOR LICENSE: The Conference Centre has a liquor license for convention or trade show activities. All
arrangements for alcoholic beverages must be made through Paroquet Springs Conference Centre. Under no
circumstance can alcoholic beverages be brought into or onto Centre premises.

BOX OFFICE USE: Paroquet Springs Conference Centre is equipped with a Box Office in the East Lobby of the
Centre. Room rental charges apply for use of the ticket office and telephone services provided. Tickets will not go
on sale until a signed contract, Certificate of Insurance, and all applicable deposits are received. A percentage of
ticket sales may be required by Management. No group or individual may sell items on the premises without prior
written approval of Centre Management.

SECURITY: If so desired, tenants may provide their own security within the portion of the Convention Centre
rented. The Centre reserves the right to require security at events or functions open to the public. Paroquet
Springs Conference Centre will not be responsible for any alleged loss of property whether or not a security
company is retained. No door shall be chained.

PARKING: All parking is free of charge and designated handicapped parking is provided. Heavy equipment, i.e.
semi trailers or storage trailers, will not be allowed in the parking area. Heavy equipment parking is subject to
approval by Management. Parking is not allowed in the Conference Centre fire lane/loading door area.

PACKAGE RECEIVING: Should you need to drop off personal items for your event, they must be boxed and
addressed to the attention of the Manager handling your function. The name and date of your function must be
clearly marked on the box. Due to limited storage space, we request that shipments or items not arrive any earlier
than two days prior to the event. All freight and exhibit materials must be moved in and out through overhead doors
located in the Exhibit Hall. Usage of pedestrian’s doors for this purpose is strictly prohibited. No vehicles, freight or
other show materials shall be stored on Centre grounds or in the facility without prior written permission of Centre
Management.

Paroquet Springs Conference Centre will not assume responsibility for the damage or loss of any merchandise or
articles left unattended in the Centre prior to, during, or following a function.

PHOTOS: Paroquet Springs Conference Centre has the express right to take any photographs of your event for
purposes of convention business promotion.

SIGNAGE: Decorations, signs, banners, etc. may not be taped, nailed, stapled or otherwise fastened to the ceiling,
wallls, doors, or painted surfaces of columns without prior written approval by Centre Management.

Paroquet Springs Conference Centre reserves the right to inspect and control all events. Any advertising prepared
by the guest must have prior approval of Conference Centre Management.

| have read, fully understand and agree to all terms, conditions and policies stated above.

Lessee Signature Date



