M E M O R A N D U M
TO:

Karen Byrd, Chairman

Board Members
FROM:
Randy Poe, Superintendent
DATE:
March 1, 2019
RE:
NCERT Spring 2019 Executive Leadership Conference March 27-30, 2019 – Dr.  Randy Poe
For the board to approve Randy Poe’s travel and below expenses for the following conference:

The NCERT Conference in Hilton Head, South Carolina, travel will be from March 26- 31, 2019. The conference flight, registration and 3 nights’ hotel expenses will be covered by NCERT. The estimated travel expenses will consist of meals, baggage expenses, car rental and 2 nights hotel expense of $1150.00. 
I recommend that the board approves the travel expenses for the 2019 NCERT Spring Conference, as presented. 
