 NELSON COUNTY SCHOOLS 
Job Description 
TITLE: PHYSICAL/OCCUPATIONAL THERAPY ASSISTANT 
QUALIFICATIONS: Any combination equivalent to: high school diploma, G.E.D. Certificate or demonstrated progress toward obtaining a G.E.D. as required by Kentucky law and two years experience in physical or occupational therapy work. Licenses and other requirements: Valid CPR and First Aid Certificates. 
REPORTS TO: Director of Special Education 

JOB GOALS: Performs a variety of clerical duties and assists with physical or occupational treatment programs and other activities in support of responsibilities of the therapist: administers treatment and implements programs as assigned. 
PERFORMANCE RESPONSIBLITIES: 
Performs a variety of clerical duties and assists with physical or occupational treatment programs and other activities in support of responsibilities of the therapist. 

Administers treatment and implements programs as assigned. 

Checks-in, weighs and measures patients and completes appropriate forms according to established procedures. 

Assists the Therapist with therapy as directed; provides routine therapy programs for children; 

positions children in chairs and specialized equipment; performs CPR according to established 

guidelines as needed. 

Establishes and maintains confidential medical charts for individual patients; maintains client files; assists with preparing reports as directed; documents student progress; files reports as required. 

Communicates with parents and school personnel in establishing individualized programs. 

Assists Therapist in communicating with parents concerning home programs, equipment and other therapy related matters; accompanies therapists making home visits with clients for the purpose of providing follow-up care.
Recommends individual equipment needs and modifications to the Therapist; assists in adapting, 

fabricating and maintaining equipment as necessary. 

Participates in providing in-service programs for school district personnel; serves on education 

committees related to therapy services as assigned. 

Maintains current knowledge of research, practices and technological advances in the field as 

required; maintains library of reference material involving resources, medical equipment and other information. 
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Utilizes and operates a variety of office and medial equipment including personal computer, 

          typewriter, copier, wheelchairs, gurneys, lifts, walkers, crutches, prone standers, standing tables, 

communications equipment, whirlpools, parallel bars, paraffin bath, weight scales and telephone 

as required. 

Meets schedules and timelines.

Performs related duties as assigned. 

Demonstrates regular attendance and punctuality.

Adheres to professional Codes of Ethics adopted by the Kentucky Education Professional Standards Board.
Assumes other duties consistent with the position assigned as may be requested by the Director of Special Education or Superintendent.

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 

Modern medical practices, and procedures and equipment 

Basic problems and concerns of handicapped children and families with handicapped children
Basic medical terminology 

Oral and written communication skills 

ABILITY TO: Perform as a leader such that student achievement is maximized.
