 NELSON COUNTY SCHOOLS 
Job Description 
TITLE: SUPERVISOR OF MAINTENANCE 
QUALIFICATIONS: Any combination equivalent to: high school diploma, G.E.D. Certificate or demonstrated progress toward obtaining a G.E.D. as required by Kentucky law and four years experience in one or more of the skilled trades. Valid Kentucky driver's license. 
REPORTS TO: Executive Director of Support Services 

JOB GOALS: Schedule and direct a crew of Maintenance Technicians involved in one or more craft specialties; train and provide work direction and guidance while performing work in one or more of the skilled trades. 
PERFORMANCE RESPONSIBILITIES: 
Schedules and directs a crew of Maintenance Technicians involved in craft specialties. 

Provides training, work direction and guidance while performing work in one or more of 

the skilled trades. 

Assists Executive Director in scheduling work.

Reports to Executive Director regarding work completed, referring unusual technical or 

Personnel issues to the supervisor. 

Provides input to performance reviews; monitors work of assigned crew members. 

Performs a variety of skilled work in the maintenance and repair of District facilities and equipment; prioritizes, schedules, assigns and coordinates the work of assigned staff to accomplish a wide variety of duties related to the building trades. 

Constructs, rebuilds and repairs District equipment and facilities including various wood and metal structures, equipment and furniture; prepares surfaces for painting and varnishing and applies surface coverings as required. 

Performs various refrigeration, plumbing and heating-related duties; cuts, threads, assembles and lays pipe; assists in the purchase, installation, repair and maintenance of various plumbing, heating and air conditioning fixtures; performs welding and metal fabrication; diagnoses and repairs electronic ignition systems for heaters, furnaces and hot water heaters; properly maintains the district’s energy management system. 

Assists in the purchase, installation, maintenance and repair of electrical wiring and fixtures; performs trouble-shooting to repair or replace fans and motors; performs repairs to motors, bells, clocks and lighting circuits to communication and audiovisual equipment. 

Estimates cost of labor and materials for work orders; obtains competitive prices for equipment and supplies needed by the district. 
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Performs a variety of skilled building maintenance including repairs to doors, windows, roofs and other building parts; installs and maintains grand master lock system and electrical security systems. 

Performs skilled maintenance and repair in mechanical and electrical equipment; tests and replaces circuits; coordinates emergency repairs and large complex projects; trouble shoots and corrects defective switches, receptacles, ballasts and other types of wiring; performs routine mechanical and electrical maintenance. 

Operates a variety of equipment and machines, saws, drill presses and various hand and power tools to perform repair and maintenance work; maintains tools and equipment in a safe, clean and proper working condition. 

Assures compliance with appropriate safety practices and procedures and with applicable federal, State and local codes, regulations and requirements. 

Maintains various records related to labor, materials and work orders. 

Purchases tools, equipment and materials; operates light trucks to pick up and deliver equipment and supplies. 

Performs related duties as assigned. 
Demonstrates regular attendance and punctuality. 

Adheres to the appropriate code of ethics. 

Performs other duties consistent with the position assigned as may be requested by the 

Superintendent.

ABILITY TO: Perform as a leader such that student achievement is maximized in properly maintained facilities.
KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined.
