 NELSON COUNTY SCHOOLS 
Job Description 
TITLE: ATHLETIC DIRECTOR 
QUALIFICATIONS: Holds valid Kentucky certification 

REPORTS TO: Principal 

JOB GOALS: To provide each enrolled student an opportunity to participate in an extracurricular athletic activity that will foster physical skills, a sense of worth and competence, a knowledge and understanding of the pleasures of sport, and the principles of fair play. 
PERFORMANCE RESPONSIBILITIES: 
Organizes and administers the overall program of interscholastic athletics for the school. 

Promotes good school and community relations by keeping the community aware of and responsive to the athletic program. 

Organizes and schedules all interscholastic athletic events. 

Acquires officials, team physician, and police officers as needed. 

Arranges transportation for athletic contest participants. 

Verifies each athlete's eligibility according to established physical and academic requirements of 

eligibility for participation in each sport. 

Develops appropriate rules and regulations governing the conduct of athletic activities. 

Prepares and administers the athletic program budget. 

Requisitions program supplies and equipment as provided for in the budget. 

Supervises all ticket sales of all athletic events and assumes responsibility for the accurate accounting of all money. 

Obtains contracts with other schools for basketball, soccer, football, and volleyball varsity games and other sporting events as needed. 

Maintains a schedule of fund raising activities at high school athletic events. 

Arranges all details of visiting teams' needs, services, and field assistance, as appropriate. 

Implements Board policy and administrative procedures for non-school use of playing fields and 
facilities. 

Works with the coaches to develop schedules for all athletic events including practice schedules. 
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Verifies that each athlete has on file proof of insurance, a physical examination, a parental consent and an emergency permission form. 

Administers the insurance program covering school athletes, and assumes responsibility that all reports and claims are done through the school office. 

Keeps records of the results of all high school athletic contests and maintains a record file of all award winners, stating the date and type of award, including athletic scholarships. 

Promotes activities designed to foster school spirit among students for the athletic teams. 

Plans and supervises an annual recognition program in each sport for all school athletes. 

Represents the school in matters of interscholastic athletics with the KHSAA. 

Assists in selecting, assigning, and evaluating coaching personnel. 

Submits to the KHSAA, all reports as requested on a timely basis which include financial reports, Title Nine Report, annual participation and eligibility lists etc. 

Demonstrates a commitment to professional growth. 

Demonstrates effective interpersonal and communication skills. 

Performs other duties consistent with the position assigned as may be requested by the Principal. 

Demonstrates regular attendance and punctuality. 

Adheres to the appropriate code of ethics. 

Performs other duties consistent with the position assigned as may be requested by the Principal or Superintendent.
KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
ABILITY TO: Perform as a leader such that student achievement is maximized.
