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THOMAS MORE COLLEGE

FACILITY & SERVICES AGREEMENT

THIS AGREEMENT is entered into on _9/24/18____between THOMAS MORE COLLEGE ("College") and __Conner Girls Basketball    _ (herein referred to as the “Renter”).
Facilities; Rental Period.
The College will provide the Renter with the facilities and services described in Exhibit A ("Facilities and Services Fees") for the period described in the same Exhibit A.
The Renter agrees to use the Facilities for the following purpose only:         
 




1/5/2019 4-10 pm Connor Girls Basketball Games JV at 5pm; Varsity at 6:30pm._
The renter understands that other activities may be conducted on the College campus by the College or other users during the above time period; however, the College agrees that it shall use its best efforts to schedule such other activities so as not to unreasonably interfere with Renter’s activities.  Renter agrees that its activities will not unreasonably interfere with the primary purposes of College business.  Should the Renter’s activities interfere with the primary purposes of College business, Renter may be asked to immediately vacate the premises and will forfeit reservation fees.

The College reserves the right to reassign facilities, at any time, for efficiency or maintenance purposes, as needs dictate. Renter will be notified of any changes as soon as the College has determined a facility change necessary. 
The Renter also agrees not to in any way alter the facilities, relocate College property or affix any items (posters, streamers, etc.) to the walls, ceilings, floors, steps or banisters of the facilities without the express approval of the College.  

Rules of Conduct.  
The Renter may not assign or in any way transfer its rights under this Agreement to any other parties.  Nothing in this Agreement shall imply any partnership, joint venture, or other association between the College and the Renter.  The Renter shall have sole responsibility for the content and the conduct of its activities on the College campus.  

The Renter, its representatives and employees, shall comply with all policies, procedures, and/or laws prescribed by the College for use of facilities/equipment/services of the College and with all applicable governmental rules, laws, ordinances and regulations.  The College reserves the right to remove disruptive guests from the premises.  
The Renter is required to adhere to all College policies, regulations, guidelines, and all local, state and federal laws concerning health safety and public order. Failure to comply with these regulations may result in forfeiture of the privilege of using College facilities and services and termination of this Agreement.
All individuals will abide by the laws of the Commonwealth of Kentucky and Thomas More College regarding intoxicants, narcotics and drugs.

1.  Firearms, weapons, ammunition, fireworks, explosives and highly flammable materials are not allowed within the buildings or on the grounds.

2.  Gambling or solicitation in any form is not permitted.

3.  The Renter, representatives and participants must report any type of violent crime, threats of violence, fires, or threats of fires to the Campus Safety at 859-341-4867. 

Renter is responsible for distributing and explaining all College and/or Residence Life Policies to participants and assuring they are observed during the conference, event, or camp.  This includes The Saints Community Standards, Residence Life Policies and Procedures and the Sexual Misconduct Policy as found here http://www.thomasmore.edu/studentlife/handbook.cfm. These policies will apply to all guests of the College.  It is each participant’s responsibility to understand and comply with all College policies along with all federal and state laws and regulations.
Fees: For the right to use the Facilities & Services, the Renter agrees to pay the College a reservation deposit of 10% of the total rental balance. The deposit, which equals________$38.00________, must be paid within thirty (30) days to execute this Agreement.   

The final anticipated balance which equals __________$342.00______________ must be paid in full ten (10) days prior to your arrival.  

Insurance and Indemnity.
The Renter agrees to maintain through the Event liability insurance in the amount of $500,000.00.  The Renter shall obtain and furnish a certificate of liability insurance prior to the Event naming the College as an additional insured.  The insurance policy is due to the college no later than ten days prior to the starting day of the event.  The Renter agrees to reimburse the College for any damages caused as a result of the actions of its participants.  The College shall not be responsible for any injury or damage to any participant in the Event or the property of the Renter or any participant arising from any cause other than the gross negligence of the College.  The Renter agrees to defend, indemnify and hold the College harmless from any claim arising from any injury or damage caused to any person or property at the College due to the acts or omissions of the Renter or any participant.  The College shall not be liable for loss or theft of personal property of Renter or its participants that occurs at the College.

Special Arrangements.
Special arrangements for room set-up, audio-visual equipment and other physical arrangements shall be confirmed by the Renter at least twenty-one (21) days prior to the Event.  Likewise, special arrangements required due to the health or other needs of participants, such as special diets or accessibility for the handicapped, shall be confirmed at least twenty-one (21) days prior to the Event.  These special arrangements may include additional fees as outlined in Exhibit A.
Cancellation by Renter.  If the Renter cancels its reservation for the Facilities and/or Services sixty (60) days or more prior to the Event will result in a full refund of the reservation deposit.  Cancellation by the Renter of its reservation for the Facilities less than sixty (60) days prior to the Event will result in the forfeiture of the reservation deposit.
Termination.
The College may terminate the right of Renter to use the Facilities under the terms of this Agreement if, in the exercise of its sole discretion, the College determines that it is not feasible or desirable to provide the Facilities for the Event.  The College shall exercise this right of termination by providing the Renter with written notice at least thirty (30) days prior to the Event.   The College will promptly refund any deposit made by the Renter in the event this right of termination is exercised.

Medical Treatment of Minors.  The Renter must obtain and keep on file for all participants who are minors forms consenting to emergency medical treatment properly executed by a parent or guardian.  Each such form must contain the name, address, emergency phone number and medical insurance information for each participant who is a minor.  All participants acknowledge that the College does not provide health or accident insurance.  All participants further attest that all medical conditions, allergies and information have been fully disclosed to the appropriate event representatives.
Supervision.
The Renter shall provide a list of counselors and their contact information for supervision of minors who are participants.  The College shall determine, in the exercise of its sole discretion, the number of counselors required for the Event based on the nature of the Event and the number and age of minor participants. This list must be forwarded to the conference coordinator ten (10) days in advance of the group’s arrival on campus.  In addition, the Renter must have, and identify for the College, an official liaison for the event and this liaison must be present at all times during the Event.  This person will be the liaison between the College and the Renter.  Additional supervision will be required if using the Residence Hall facilities.
Serving of Alcohol. The renter agrees not to serve or have in their possession any alcoholic beverages while on the Thomas More College Campus. 
Food Services
Aramark Food Service, an independent contractor, shall provide all food services required by the Renter.  The cost is not included in the contract below. The Food Services Director can be contacted directly at 859-344-3518 to make arrangements for meals.

Use of Thomas More College’s Name or Likeness.   Thomas More College requires the right to review and approve ANY utilization of the name or visual representation of the College prior to use. This includes any and all print and/or electronic production or publication and use and placement of signage on the College’s property. Violation of this clause shall be grounds for termination of the contract.
Signage on Campus: Any signage placed on Thomas More property must have approval in advance. Crestview Hills City Ordinance prohibits temporary signage. Thomas More College will remove, without notice, any unapproved signage. 

Residence Halls

A roster, of first and last names must be electronically submitted (emailed as a Word document) to the College in roommate pair format on the earliest business day at least ten (10) days prior to the start of the event.  This is to allow the College to understand where individuals will be housed for safety and security needs.
To assure correct record keeping, all check-ins and check-outs will be at designated times as determined between the Renter and Residence Hall personnel at least twenty-one (21) days prior to arrival.  All participants are expected to check-in as one group and check-out as one group, and all will be charged for the full number of nights contracted.
Thomas More College will provide one-night guard at the cost of the Renter to monitor those going in and out of the building and insure the safety of participants.  The College shall determine, in the exercise of its sole discretion, the number of night guards required for each residence hall based on the nature of the program, number of chaperones renter is providing and the number and age of minor participants.  

Lost metal key:  $50.00 

Lost Key Card: $10.00 per card

Pet Violation: $50 per day until removed (plus cleaning/flea eradication fee if applicable)

Excessively dirty/damaged room: $50.00.  Damages may be assessed additional costs based on severity.
Any violation of Residence Hall or College policies may incur the Renter penalty or damages fees.  Any guests asked to leave will be billed the full numbers of nights and charged for any violation, damages, etc.  All charges will be the responsibility of the Renter.
 It is in violation of the Kentucky Fire and Safety Code to have hallways and/or stairways leading out of a building or out to a breezeway blocked in any way. Groups will not be permitted to use the hallways or stairways as "practice/meeting areas".  The propping open of exterior or interior doors is prohibited.
Fire Suppression Disclosure:

1. Pursuant to Senate Bill 63 passed in the 2004 session of the Kentucky General Assembly, every private and public post-secondary education institution who operates or acts as agent for on-campus housing must inform potential lessees whether the facility to be leased is equipped with an automatic fire suppression system.  

2. Thomas More operates four residence hall facilities.  None of these facilities are required by law to be equipped with automatic fire suppression systems.  Each residence hall was updated in the year 2000 with new fire detection and communication systems.  No residence hall on campus is larger than 3 stories.  

3. Currently Murphy Hall IS equipped and Ackerman, Howard, and Marian Halls are NOT equipped with automatic fire suppression systems. 

In the case of youth camps, we require that at least one (1) adult chaperone (age 21 or older) or advisor come with the group for every twenty-five (25) participants, and an adult live on every floor (or breezeway) that youth participants are housed on, so that this more mature individual can assist in the supervision of the group.  Additionally, there should be adult supervision and presence at all times that youth participants are in a residential facility.  These chaperones will be expected to supervise group behavior.  There shall be one contact person who will stay on campus and act as a liaison between the group and the College staff.  Anyone appointed as contact person must have a working cell phone with them at all times.  This contact person must be present at check-in and check-out.
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By: _[image: image2.emf]_____________






William P. Wilson






Director of Campus Safety






859-344-3641
_____________________________

Date:  

RENTER:






By: _____________________________________ 

_____________________________

Date:  

Rental Invoice

Facilities & Service Fees
Please make checks payable to Thomas More College 
Send all checks to: 

Thomas More College c/o Campus Safety
333 Thomas More Parkway Crestview Hills, KY 41017

CONNOR CONVOCATION RENTAL

Connor Convocation Center


$125
(per hour, up to 3 hours)
=
$100.00 (Negotiated Rate Approved by Jeff Hans)







$75







(each additional hour)
=
________



Event Manager




$30 (an hour) 3 hours
=
__$90.00

Game Manager




$30 (an hour) 3 hours
=
    $90.00
Campus Safety Officer



$30 (an hour)

=
________

Weight Room Use



$100 (per day)

=
________


Facilities Employee



$16.50 
(per employee, per hour)=
________

Paper Products Fee/Custodian


$100(per day)

=
_$100.00_






Total Cost:



         __$380.00_
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