NELSON COUNTY SCHOOLS
Job Description 
TITLE: CUSTODIAN II 
QUALIFICATIONS: Any combination equivalent to: high school diploma, G.E.D. Certificate or demonstrated progress toward obtaining a G.E.D. as required by Kentucky law. 
REPORTS TO: Principal 

JOB GOALS: Supervise, organize and participate in custodial services; supervise and evaluate assigned custodial personnel. 
PERFORMANCE RESPONSIBILITIES: 
Schedules, organizes, supervises and participates in a variety of custodial services. 

Trains, supervises and evaluates the performances of assigned staff and student assistants; trains custodial personnel in the proper techniques of custodial duties; assigns and reviews work and participates in custodial and routine maintenance activities as needed. 

Develops and prepares work schedules and assignments; coordinates duties and assignments to assure effective operations. 

Determines, recommends and requisitions needed custodial supplies and equipment; communicates with vendors and other outside organizations to coordinate activities and obtain assistance. 

Prepares and maintains a variety of records and reports including employee timesheets, inventory levels, facilities status and work performed. 

Responds to requests from District personnel and faculty to assist with a variety of emergency or special custodial and clean-up duties. 

Supervises and participates in the cleaning and care of classrooms, restrooms, offices, showers, shops and related facilities in a clean, safe and orderly manner; clean service custodial equipment as required. 

Assures compliance with local laws and procedures regarding the storage and disposal of trash, rubbish and waste. 

Coordinates and participates as needed in sweeping, scrubbing, mopping and waxing floors; vacuums and shampoos rugs and carpets in classrooms, offices, workshops and other work areas; washes windows, chalkboards and walls; dusts and cleans furniture and facilities; assists with snow removal as needed. 

Performs minor non-technical repairs and adjustments to buildings, equipment and fixtures; reports repair and maintenance needs and assists maintenance personnel in making repairs as required. 
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Reports unauthorized or suspicious individuals on campus to appropriate personnel; turns lights on and off; unlocks and locks doors and gates; reports sanitation and safety issues and hazards. 

Supervises project crews during summer months for special cleaning assignments. 

Operates a vehicle to conduct work as needed; operates a variety of equipment, machines and tools related to custodial work. 

Performs related duties assigned. 

Demonstrates effective interpersonal and communication skills. 

Adheres to professional Codes of Ethics adopted by the Kentucky Education Professional Standards Board. 
Demonstrates regular attendance and punctuality.

Performs other duties consistent with the position assigned as may be requested by the Principal or Superintendent. 

KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
ABILITY TO: Perform such that facility is properly maintained to ensure that  student achievement is maximized.
