CURRICULUM AND INSTRUCTION 08.2323 AP.21

Electronic Media Acceptable Use Forms

EMPLOYEE RESPONSIBILITIES AND RULES FOR TECHNOLOGY USE

The use of technology and electronic sources of information enhances the District’s educational and work
environments. Along with benefits that technology can bring, there are associated responsibilities. While
those responsibilities may be specific to technology usage, consequences of misuse of the technology shall
be consistent with other District disciplinary actions. For example, penalties for destruction or tampering
with electronic files or equipment are the same as penalties for destruction or tampering with any other
District property. Likewise, accessing inappropriate material on the Internet is the same as possession of
similar paper documents on District property.

As an employee of Boyle County Public Schools, I agree to use District technology resources in accordance
with the following conditions.

I will:
e use all District technology resources and equipment including computers, networks, servers, Internet

connections, email, etc. in a manner that directly relates to, and is appropriate for, my specific job
function.

e abide by all software license copyright agreements.

* help to maintain system security by keeping zll of my passwords private.

* be considerate in my electronic communications by limiting email and email attachments to those that
directly relate to my specific job function.

e familiarize myself with the Board Policy 08.2323 and its associated Administrative Procedure 08.2323
AP.1, which more specifically list inappropriate behaviors.

e help ensure resource availability for everyone by reporting potential breeches of policy or system
security to my supervisor or the Department of Education Technology.

I will not:

* access, send, or willfully receive any material that is inappropriate.

e install software on any computer or server that has not been approved by the Department of Education
Technology.

s use any District technology resource for any personal business interest.

e participate in the proliferation of chain e-mail and other non-instructional e-mail commeonly referred to
as “Spam.”

e cause intentional damage to any District technology resource.

I understand that:

e as atechnology user, if I am careless in my actions and do not give due consideration to the effects of
my actions, that I may have a negative impact on the functionality of the system for others.

e ifT fail to uphold my responsibilities as outlined in this agreement and as stated in Board Policy 08.2323
and its associated Administrative Procedure 08.2323 AP.1 that I will be subject to appropriate
disciplinary action which may impact my terms of employment.

I have read the Employee Electronic Media Acceptable Use Policy. I understand that I will not be granted

access to, nor shall I attempt to access, any Boyle County Public Schools technology resource without my

signature first being affixed to this document.

Employee Name (printec) Employee Signature Date
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PARENT PERMISSION FOR INDEPENDENT TECHNOLOGY ACCESS

 The following agreement form is to be distributed to the parent/guardian of students attending Boyle County
Public Schools. Prior to students being granted independent access privileges, the following section must
be completed for students under 18 years of age:

As the parent or legal guardian of the student (under 18) signing above, I grant permission for my child to
access networked computer services such as electronic mail and the Internet. I understand that this access
is designed for educational purposes; however, [ also recognize that some materials on the Internet may be
objectionable, and I accept responsibility for guidance of Internet use by setting and conveying standards
for my child to follow when selecting, sharing, researching, or exploring electronic information and media.

ACCEPTABLE USE POLICY

Boyle County Schools recognizes that access to technology in school gives students greater opportunities
to learn, engage, communicate, and develop skills that will prepare them for work, life, and citizenship. We
are committed to helping students develop 21% century technology and communication skills. To that end,
we provide access to technologies for students and staff use for educational purposes. This Acceptable Use
Policy (AUP) outline the provisions and expectations of that use by students, teachers, and parents when
using school technologies or personally owned devices on District property.

ROLES AND RESPONSIBILITIES OF STAFF

The District believes fhat the use of technology requires all users to be safe and responsible digital citizens.
As such, the school and District utilize the following strategies to help keep users safe.

o Internet safety and digital citizenship instruction for students will take place each year.

¢ Teachers and staff will actively monitor permitted student technology use within the classroom.

e Internet access will be restricted via proxy as required by state and federal regulatlons and school
policies. Web activity may be monitored and recorded at any time.

¢ Network and school administration may review files and communications to ensure appropriate use.

ROLES AND RESPONSIBILITIES OF PARENTS/GUARDIANS

Boyle County Schools expects parents/guardians to partner with us to teach students to use available
technology safely and appropriately. While the school will make every effort to prevent inappropriate use,
it is impossible to block all inappropriate content. Likewise, any Wi-Fi connection not maintained by the
District is not monitored and is the responsibility of the parent/guardian.

ROLES AND RESPONSIBILITIES OF STUDENTS

Technology and network access is intended solely to support educational goals and instruction. Students
are expected to use resources responsibly and will be held accountable for their behavior and
communications. All communications, data and files stored or transmitted via the District network are
considered property of Boyle County Public Schools and may be reviewed and/or removed. Within reason
and legal guidelines, freedom of speech and access to information shall be honored.
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EXAMPLES OF ACCEPTABLE USE INCLUDE (BUT ARE NOT LIMITED TO):
e Follow school and District behavior expectations to be a respectful and responsible digital citizen.
» Use online/network resources (including email}) as instructed and for educational purposes.
+ Store and share only appropriate student work and instructional media in provided networked storage
spaces.
¢ Use school and/or personal technology only at approved times for educational purposes. -
EXAMPLES OF UNACCEPTABLE USE INCLUDE (BUT ARE NOT LIMITED TO):

» Access, send and/or willfully receive any content that is inappropriate, offensive, harassing, or
profane in nature or that which promotes violence or illegal activity.

e Willfully waste limited resources or use them for non-academic purposes — (file storage, printing,
bandwidth)

s Use or share another person’s psername or password, or share your username and password with
others. ' :

¢  Compromise the network and its settings in any way — (ha_dking, spamming, proxy bypass, etc.)

o Use the school network for personal gain, entertainment, political promotion or activities unrelated
to school. -

s Violate copyright laws or commit plagiarism, including the copying of software, music or other
copyright protected files. '

e Intentionally damage or steal District or personal technology-related property.
¢ Engage in cyberbullying, harassment, or disrespectful conduct toward others.
VIOLATIONS OF THE ACCEPTABLE USE POLICY

Students who have a signed AUP form will have access to a user account, where they will be given network
access, an email account and network storage space. Students who violate the AUP are subject to the same
disciplinary actions as prescribed by the Student Code of Conduct for similar offline behaviors and are at
the discretion of the school administration.

PERSONALLY OWNED DEVICES

Students who demonstrate good digital citizenship and have a signed AUP may be allowed to connect their
personally owned devices to the District network, Such access will be monitored as stated above and will
require students to login using their District credentials. However, families are responsible for all service
and support of personal devices. The District is not responsible for any damage or loss incurred with
the use of a personal device in the school setting. Students are expected to use devices for educational
purposes and only with the consent of school staff.

Although the use of devices on the District network is monitored, parents and guardians of minors are
responsible for setting and conveying the standards that their children should follow when using media and
information sources. Parents and guardians are likewise responsible for what students may access through
any non-District Wi-Fi or cellular connection.

SoCIAL, WEB 2.0 AND COLLABORATIVE CONTENT

The District recognizes that Internet-based resources that can enhance educational activities are growing in
number each day. The District may provide access to web sites or tools that support communication and
collaboration with others in addition to general productivity. Students are reminded to communicate
appropriately and safely via these resources and that communication may be monitored. Use of any website
outside of Boyle County Schools control is subject to their terms of use and may require specific permission
in addition to the AUP.
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CONSENT FOR USE

By signing this form, you hereby accept and agree that your child’s rights to use the electronic resources
provided by the District and/or the Kentucky Department of Education (KDE} are subject to the terms and
conditions set forth in District policy/procedure. Please also be advised that data stored in relation to such
services is managed by the District pursuant to policy 08.2323 and accompanying procedures. You also
undersiand that the e-mail address provided to your child can also be used to access other electronic
services or technologies that may or may not be sponsored by the District, which provide features such as
online storage, online communications and collaborations, and instant messaging. Use of those services is
subject to either standard consumer terms of use ov a standard consent model. Data stored in those systems,
where applicable, may be managed pursuant to the agreement between KDE and designated service
providers or between the end user and the service provider. Before your child can use online services,
he/she must accept the service agreement and, in certain cases, obtain your consent.

NOTE: FEDERAL LAW REQUIRES THE DISTRICT TO MONITOR ONLINE ACTIVITIES
OF MINORS.

As a student of Boyle County Schools, I understand and agree to follow the rules as stated in the Acceptable

Use Policy above.

Student Signature Printed Student Name Date

As the parent/guardian of the above student, I understand and agree to the Acceptable Use Policy as stated
above and referenced in Board policy 08.2323 and accompanying procedures (available at
www.boyle kyschools.us). I understand that this consent will remain in effect until the student is no longer
enrolled at this school.

Parent Signature Printed Parent Name Date

Office Use Only:
Serial Number: Asset Tag #:

Inventory Barcode #:
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For schools participating in 1:1 Take Home Program:

O I DO wish to participate in the Boyle County School District’s 1:1 “Take Home” Initiative.
I agree to the provisions outlined in the policy terms 08.2323 AP.21 and understand that:
o Enrollment in this program is REQUIRED to take the device home.
e The policy only covers the school issued device.

e Liability is limited to the replacement/repair of the device; no additional liability is implied
or assumed.

e Device must be brought to school fully charged each day.

e After five (5) unexcused absences in a semester (or less by recommendation of
Principal/DPP), the student may become a “day user” until regular daily attendance is
achieved.

Failure to comply with any of the above may result in loss of privileges.

[0 I DO NOT wish to participate in the Boyle County School District’s 1:1 “Take Home”
Initiative. I understand that my student will still be issued a device for school use but that
it cannot leave school property. (Otherwise known as “day user”)

STUDENT NAME SCHOOL: GRADE:

PARENT/GUARDIAN NAME (PLEASE PRINT):

SIGNATURE: DATE: / /
Review/Revised:7/19/2018

Page 5 of 5




