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JEFFERSON COUNTY PUBLIC SCHOOLS 
CONTRACT FOR THE PROCUREMENT OF PROFESSIONAL SERVICES 

THIS CONTRACT FOR PROCUREMENT OF PROFESSIONAL SERVICES (hereinafter 
"Contract") is entered into between the . JEFFERSON COUNTY BOARD OF EDUCATION 
(hereinafter "Board"), a political subdivision of the Commomvealth of Kentucky, with its principal 
place of business at 3332 Newburg Road, Louisville, Kentucky 40218 and Big Brothers Big Sisters of 
Kentuckiana (hereinafter "Contractor"), with its principal place of business at 1519 Gardiner Lane, 
Suite B, Louisville, KY, 40218. 

WITNESSETH: 

WHEREAS, the Board desires to procure the particular services of Contractor, which 
are more fully defined below; and 

WHEREAS, Contractor has held itself out to be competent and capable of performing 
the services contracted for herein; 

NOW, THEREFORE, in consideration of the mutual promises and agreements 
hereinafter set forth, the Board and Contractor (hereinafter "Parties") agree as follows: 

ARTICLE I 
Entire Agreement; Amendments 

This Contract is the entire agreement between the Parties and supersedes any and all 
agreements, representations and negotiations, either oral or written, between the Parties before the 
effective date of this Contract. This Contract may not be amended or modified except in writing as 
provided in Article VIII. This Contract is supplemented by the Board's Procurement Regulations 
currently in effect (hereinafter "Regulations") that are incorporated by reference into and made a part 
of this Contract. In the event of a conflict between any provision of this Contract and any provisions 
of the Regulations, the Regulations shall prevail. 

ARTICLE II 
Services 

Contractor agrees to perform the following services (hereinafter "Services") of a quality and in 
a manner that is within the highest standards of Contractor's profession or business. The Services are 
as follows: 

Contractor will provide training for the School to Work workplace mentoring programming to 
10 JCPS employees who will serve as mentors to students enrolled in the education academy at Seneca 
High School for purposes of recruiting them into the field of education. Professional Services Contract 
Attachment for School to Work Program 2018-2019 is attached and Confidenitality & Obligation 
Release forms are attached and incorporated herein by reference. 
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ARTICLE III 
Compensation 

The Board shall pay Contractor the total amount stated below (hereinafter "Contract 
Amount"). The Contract Amount shall be paid in a lump sum upon completion of the Services, unless 
a schedule of progress payments is stated below. The Contract Amount shall be for total performance 
of this Contract and includes all fees, costs and expenses incurred by Contractor including but not 
limited to labor, materials, taxes, profit, overhead, travel, insurance, subcontractor costs and other 
costs, unless otherwise stated below. To receive payment, Contractor must submit an itemized invoice 
or invoices. If progress payments are authorized, each invoice must specify the actual work 
performed. If payment of costs or expenses is authorized, receipts must be attached to the invoice. 

Contract Amount: $10,000 

Progress Payments (if not applicable, insert N/ A): Within 30 days of approved invoice for 
services provided 

Costs/Expenses (if not applicable insert N/ A): 

Fund Source: General Fund 

ARTICLE IV 
Term of Contract 

Contractor shall begin performance of the Services on August 29, 2018 and shall complete the 
Services no later than June 11, 2019, unless this Contract is modified as provided in Article VIII. 

ARTICLEV 
Performance of Services by Contractor 

The Services shall be performed by Contractor, and in no event shall Contractor subcontract 
with any other person to aid in the completion of the Services without the prior written approval of the 
Contract Administrator defined below. 

Contractor shall appoint one person who shall be responsible for reporting to the Board on all 
Services performed under the terms of this Contract and who shall be available for consultation with 
the Contract Administrator. 

Contractor is an independent contractor, not an employee. Contractor is responsible for the 
payment of all federal, state and local payroll taxes and providing unemployment insurance and 
workers compensation coverage to Contractor's employees. Contractor shall provide all equipment, 
materials and supplies necessary for the performance of the Services. 

Contractor shall at all times during the term of this Contract comply with all applicable laws, 
regulations, rules and policies. Contractor shall obtain and keep in force all licenses, permits and 
certificates necessary for the performance of the Services. 

Contractor agrees to hold harmless, indemnify, and defend the Board and its members, agents, 
and employees from any and all claims or losses accruing or resulting from injury, damage, or death of 
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any person, firm, or corporation, including the Contractor himself, in connection with the performance 
of this Contract. Contractor also agrees to hold harmless, indemnify, and defend the Board and its 
members, agents, and employees from any and all claims or losses incurred by any supplier, 
contractor, or subcontractor furnishing work, services, or materials to Contractor in connection with 
the performance of this Contract. This provision survives termination of this Contract. 

Unless waived in writing by the Contract Administrator, Contractor shall maintain during the 
term of this Contract policies of primary insurance covering the following risks and in at least the 
following amounts: commercial general liability, including bodily injury, property damage, personal 
injury, products and completed operations, and contractual, $1,000,000; and automobile liability, 
$1,000,000. Contractor shall furnish to the Contract Administrator certificates of insurance evidencing 
this coverage and naming the Board as an additional insured. Additionally, Contractor shall maintain 
workers compensation coverage with limits required by law; and professional errors and omissions 
coverage with minimum limits of $1,000,000. Contractor shall furnish certificates of insurance 
evidencing this coverage to the Contract Administrator. 

ARTICLE VI 
Equal Opportunity 

During the performance of this Contract, Contractor agrees that Contractor shall not 
discriminate against any employee, applicant or subcontractor because of race, color, national origin, 
age, religion, marital or parental status, political affiliations or beliefs, sex, sexual orientation, gender 
identity, gender expression, veteran status, genetic information, or disability. If the Contract Amount 
is paid from federal funds, this Contract is subject to Executive Order 11246 of September 24, 1965 
and in such event the Equal Opportunity Clause set forth in 41 Code of Federal Regulations 60-1.4 is 
hereby incorporated by reference into this Contract as if set forth in full herein. 

ARTICLE VII 
Prohibition of Conflicts of Interest 

It shall be a breach of this Contract for Contractor to commit any act which is a violation of the 
provisions of Article XI of the Regulations entitled "Ethics and Standards of Conduct," or to assist or 
participate in or knowingly benefit from any act by any employee of the Board which is a violation of 
such provisions. 

ARTICLE VIII 
Changes 

The Board and Contractor may at any time, by mutual agreement set forth in a written 
addendum, make changes in the definition of the Services; the scope of the Services; and the Contract 
Amount. The Contract Administrator and Contractor may, at any time, by mutual agreement set forth 
in a written addendum, make changes in the time within which the Services are to be performed; the 
schedule of Progress Payments; and mutual Termination of the Contract. 

ARTICLE IX 
Termination for Convenience of the Board 

The Board may terminate this Contract in whole or in part at any time by giving written notice 
to Contractor of such termination and specifying the effective date thereof, at least thirty (30) days 
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before the specified effective date. The Board shall compensate Contractor for Services satisfactorily 
performed through the effective date of termination. 

ARTICLEX 
Termination for Default 

The Board may, by written notice of default to Contractor, terminate the whole or any part of 
this Contract, if Contractor breaches any provision of this Contract, or so fails to make progress as to 
endanger performance of this Contract, and in either of these circumstances, does not cure the breach 
or failure within a period of five (5) days after receipt of notice specifying the breach or failure. In the 
event of termination for default, the Board may secure the required services from another contractor. 
If the cost to the Board exceeds the cost of obtaining the Services under this Contract, Contractor shall 
pay the additional cost. The rights and remedies of the Board provided in this Article shall not be 
exclusive and are in addition to any other rights and remedies provided by law or under this Contract. 

ARTICLE XI 
Disputes 

Any differences or disagreements arising between the Parties concerning the rights or liabilities 
under this Contract, or any modifying instrument entered into under Article VIII of this Contract, shall 
be resolved through the procedures set out in the Regulations. 

ARTICLE XII 
Contractor's Work Product 

Unless waived in writing by the Contract Administrator, the Board shall retain ownership in 
and the rights to any reports, research data, creative works, designs, recordings, graphical 
representations or other works of a similar. nature (hereinafter "Works") produced or delivered by 
Contractor under this Contract. Contractor agrees that the Works are "works for hire" and Contractor 
assigns all right, title and interest in the Works to the Board. 

Any reports, information, data, etc. given to or prepared or assembled by Contractor under this 
Contract shall not be made available to any individual or organization by Contractor without the prior 
written approval of the Board. Provided, nothing in this Article may be used to violate the provisions 
of any Kentucky or Federal statute or regulation which requires reporting of information. 

AR TI CLE XIII 
Contract Administrator 

The Board shall appoint a Contract Administrator for the purposes of daily administrative 
decision-making pertaining to the Contract. If Contractor and the Contract Administrator disagree on 
any circumstance or set of facts pertaining to the administration or execution of this Contract, the 
Board shall resolve the matter after notification by either the Contract Administrator or the Contractor 
in the manner prescribed by the Regulations. If the Board fails to give notice to Contractor of the 
appointment of a Contract Administrator, the Contract Administrator shall be the Board's Chief 
Financial Officer. 
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ARTICLE XIV 
Right to Audit 

The Board shall have the right to inspect and audit all accounting reports, books or records 
which concern the performance of the Services. Inspection shall take place during normal business 
hours at Contractor's place of business. Contractor shall retain all records relating to the performance 
of this Contract for five ( 5) years after the end of the term of this Contract. 

ARTICLE XV 
Miscellaneous 

A. All Articles shall be construed as read, and no limitation shall be placed on any Article by virtue 
of its descriptive heading. 

B. Any notices or reports by one Party to the other Party under this Contract shall be made in 
writing, to the address shown in the first paragraph of this Contract, or to such other address as 
may be designated in writing by one Party to the other. Notices shall be effective when received 
if personally delivered, or three days after mailing if mailed. 

C. If any part of this Contract is held to be void, against public policy or illegal, the balance of this 
Contract shall continue to be valid and binding. 

D. This Contract shall be governed and construed m accordance with the laws of the 
Commonwealth of Kentucky. 

E. No delay or omission by either Party in exercising any right under this Contract shall operate as a 
waiver of that or any other right or prevent a similar subsequent act from constituting a violation 
of this Contract. 

F. At all times during the term of this Contract, Contractor shall comply with the Family 
Educational Rights and Privacy Act of 1974. If Contractor has access to student records, 
Contractor shall limit its employees' access to those records to persons for whom access is 
essential to perform this Contract. 

G. Contractor shall be in continuous compliance with the provisions of KRS Chapters 136, 139, 
141, 337, 338, 341 and 342 that apply to the Contractor or subcontractor for the duration of this 
Contract and shall reveal any final determination of a violation by the Contractor or 
subcontractor of the preceding KRS Chapters. 
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IN WI1NESS WHEREOF, the Parties hereto have executed this Contract to be effective as of August 
29, 2018. 

Contractor's Social Security Number or Federal Tax ID Number: 61-6057856 

JEFFERSON COUNTY BOARD OF 
EDUCATION 

By: 

Title: 
Martin A. Pollio, Ed.D. 
Superintendent 

Big Brothers Big Sisters of Kentuckiana 

CONTRA~T?R f "_ 
By: ~~C[Z) 

I 
eri Swinton 

Title: Chief Executive Officer 

Cabinet Member: John D. Marshall, Ed.D 
(Initials) 
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Jefferson County Public Schools 
NONCOMPETITIVE NEGOTIATION 

DETERMINATION AND FINDING 

1. An emergency exists which will cause public harm as a result of the delay in competitive procedures (Only the 
Superintendent shall declare an emergency.)-

State the date the emergency was declared by the superintendent: __ 

2. There is a single source for the items within a reasonable geographic area -

Explain why the vendor is a single source: The School to Work program curriculum is owned by Big Brother Big Sister 
Kentuckiana. They are the only vendor to offer this service. 

3. The contract is for the services of a licensed professional, education specialist, technician, or an artist -

State the type of service: __ 

4. The contract is for the purchase of perishable items purchased on a weekly or more frequent basis -

State the item(s): __ 

5. The contract is for proprietary item(s) for resale: This can include the buying or selling of item(s) by students when 
it is part of the educational experience -

State the type(s) ofitem(s): __ 

6. The contract is for replacement parts when the need cannot be reasonably anticipated and stockpiling is not feasible -

State the item(s): __ 

7. The contract or purchase is for expenditures made on authorized trips outside the boundaries of Jefferson County Public 
Schools-

State the location: 

8. The contract is for a sale of supplies at reduced prices that will afford Jefferson County Public Schools a savings 
(Purchase must be approved by Director of Purchasing)-

Explain the logic: __ 

9. The contract is for the purchase of supplies which are sold at public auction or by receiving sealed bids -

State the items: 

I have determined that, pursuant to K.R.S. 45A. 380, the above item(s) should be obtained by the Noncompetitive 
Negotiation Methods since competition is not feasible. 

John D. Marshall 
Print name of person making Detennination 

Diversity, Equity, & Poverty 
School or Department 

Big Brothers Big Sisters of Kentuckiana 
Name of Contractor (Contractor Signature Not Required) 

Requisition Number 

Explanation of Noncompetitive Negotiation Methods can be found under K.R.S. 45A.380 and on page 15 in the 
Procurement Regulations 
F-471-1 Revised 05/2011 
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Big Brothers Big Sisters 
of Kentuckiana 

Professional Services Contract Attachment 
School to Work Program 2018-2019 

About Big Brothers Big Sisters of Kentuckiana 

Big Brothers Big Sisters of Kentuckiana (BBBS) provides children facing adversity with strong 
and enduring, professionally supported one to one mentoring relationships that change their lives 
for the better, forever. Our vision is that all children achieve success in life. We partner with 
parents/guardians, mentors and others in the community and hold ourselves accountable for each 
child in our program achieving higher aspirations, greater confidence, and better relationships; 
Avoidance of risky behaviors; and Educational success. The School to Work program pairs 
students with professional mentors in the workplace setting. Activities include career exploration 
and business fundamentals. 

Professional Services Contract Purpose 

BBBS will provide a workplace mentoring programming (School to Work) with high school 
students to· enable JCPS to offer an additional resource and support system to students and recruit 
them into the field of education. · 

Jefferson County Public Schools agrees to: 

• Educate faculty and other personnel about the role of BBBS. 
• Assign Diversity, Equity and Poverty Department staff member to serve as liaison to 

BBBS. 
• Assist in scheduling professional mentor recruitment, orientation, and enrollment efforts 

at the workplace. 
• Provide meeting space for eight School to Works sessions (times to be determined). 

o 9/26/18 
o 10/17/18 
o 11/14/18 
o 12/5/18 
o 1/16/19 
o 1/30/19 (snow date- if a prior session is cancelled) 
0 2/6/19 
o 2/27/19 (snow date- if prior session is cancelled) 
o 3/20/19 
o 4/24/19 

• Encourage mentors to attend 3 reverse mentoring visits scheduled at the school (8:20 am-
9:30 am) on the following dates: 
o 10/24/18 
0 1/9/19 
o 4/10/19 

• Provide designated staff members for subject matter experts and guest speakers at School 
to Work sessions, as needed. 
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Big Brothers Big Sisters 
of Kentuckiana 

• Inform BBBS of any concerns or issues (positive or negative) associated with the 
program. 

• Abide by BBBS's confidentiality policy. 
• Assist with collection of program outcome evaluations once approved through the JCPS 

IRB and Data Request Management System. 
• Publicly promote and celebrate BBBS and our partnership when possible. 

Big Brothers Big Sisters of Kentuckiana agrees to: 

• Support up to ten JCPS employees to serve as BBBS professional mentors. 
• Provide mentoring services to at least ten participating students and adult mentors, in 

accordance with BBBS Standards of Practice, which require professional staffing, mentor 
criminal background searches, mentor reference checks, individual interviews, training, 
and on-going match support for families and mentors, and in accordance with Jefferson 
County Public Schools Board Policy 03.6. 

• Hold all information with regard to all program participants in accordance with BBBS 
confidentiality policies and in compliance with the requirements of the Federal Family 
Educational Rights and Privacy Act and the Kentucky Family Education Rights and 
Privacy Act. BBBS will elicit personal information about individual applicants during the 
enrollment process and must hold information confidential, including decision to 
accept/reject an application. 

• Serve as the liaison for all communication with Seneca High School. 
• Build and deliver customized group programming during each School to Work mentoring 

session. BBBS has three years of curriculum developed for School to Work monthly 
sessions. BBBS will customize adding topics in which students and mentors demonstrate 
interest including focus on the education profession and connect with any subject matter 
experts for topical speakers. Sessions are held monthly at the workplace and include all 
mentors and students together. Attached is an example of the themes for the second 
year. A full agenda breakdown for each session sample is attached. Depending on start 
date, there will be 8 workplace sessions and three reverse visits with agendas and 
curriculum. Dates of sessions are listed above. 

• Provide staff supervision for mentoring matches during each School to Work mentoring 
session. 

• Publicly promote and celebrate JCPS and our partnership when possible. 
• BBBS will administer surveys to students [Youth Outcome Survey prior to match and 

then end of year and Strength of Relationship at end of 1st semester and end of year]. 
BBBS will collect the JCPS release from parents in order to access academic 
information. We collect GP A, tardies, absences, and promotion to next grade level. 

• BBBS will provide JCPS with a customized impact report at the end of the year 
highlighting the outcomes of the program. 

a. Prior to administering any survey or collecting any data, BBBS will 
submit request through the JCPS Data Request Management System 
(DRMS) and IRB approval process: 
http://www.jcpsky.net/Departments/ AcctResPlan/ResFormPref.htm. 

• BBBS will administer surveys with the students and volunteers. Volunteers get a three 
surveys throughout the year of about 10-15 questions each. There is a short Strength of 
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Big Brothers Big Sisters 
of Kentuckiana 

Relationship survey at the end of the 1st semester and then again at the end of the year. 
Volunteers also receive a survey monkey at the end of the year asking questions about 
how they have benefited from the experience. We've included a note in the JCPS section 
to indicate that volunteers will be asked to complete the surveys as part of evaluation 
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Big Brothers Big Sisters 
of Kentuckiana 

Big Brothers Big Sisters School to Work Curriculum: Holistic Focus Year Two 

Session Details 
September 26, 2918 
Time: 9-12pm 
Workplace 1 

November 14, 2018 
Time: 9-12pm 
Workplace 3 

January 16, 2019 
Time: 9-12pm 
Workplace 5 

To lcs 
Welcome to STW 

Future Planning 102: 
What does it take? 

Future Planning 102: 
Education . 

Getting the Job 102: 
Resumes 

Professionalism 102: 
Diversity in the 
Workplace 

Communication 102: 
Verbal and Written 
Self-Expression 
Time-Management & 
Study Skills 

Leadership Roles, Goal 
Setting, & End of Year 
Celebration 

Presenters 
Corporate partner to 

. present on mission 
statement and values 

Outside presenter 
panel: community 
colleges, armed forces, 
trade schools, etc. 
BBBS or outside 
Presenter 

BBBS or corporate 
partner to present: 
celebrating diversity 

Corporate partner to 
present on verbal and 

Corporate partner or 
outside presenter 

New matches are 
welcomed to program, 
· Matches consider 
missions and values 
Matches research 

Matches investigate a 
variety of post
secondary education 
options 
Matches contribute to 

Matches analyze 
workplace diversity 
scenarios & gain 
cultural appreciation 
Matches develop and 
critique persuasive 
arguments 
Matches establish 

Matches examine 
leadership styles and 
roles. Scholars develop 
personalized senior 
year timelines. 
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School to Work Holistic Focus Scope and Sequence Year Two 

Theme Activities/ Subtopics Speakers 

Session 1: Welcome & Introductions • Match Marco Polo (or match seek and find • Corporate Partner to present on 
• Session will focus on welcoming activity) Company Mission Statement 

new matches and reconnecting • My Summer Achievements or and Values 

• Matches will have time to explore Reconnect/Introduction activity 
their values • MPA- Not Optional 

• BBBS staff will facilitate first • Ground Rules- Not Optional 

session housekeeping items • Personal Values Assessment 

• Match Mission Statements 

Session Flow: Outcomes 
1) Begin with Meet your Match/ Reconnect Activity of your choice 
2) Unstructured Chat Time • Matches review ground rules 
3) Match Partnership Agreements • Matches self-advocate and contribute to design of year two 

4) Set Ground Rules goals 

5) Facilitate discussion on personal values • Matches build on relationships by exploring common values 

6) Matches take values quiz & discuss results and developing personalized match mission statements 

7) Speaker from corporate partner on company mission and 
values 

8) Matches create match mission statements 
9) Wrap-up game or discussion 

Theme Activities/ Subtopics Speakers 

Session 2: Future Planning 102 What does • My Work Environment Guess Who • Outside presenter or corporate 

it take to get there? • Work Environment Visions partner on techniques for 

• Session will focus on an • Where can I build skills? success & work ethic 

examination of how skills and • Skills Scavenger Hunt 
interests relate to work • Class & Job Match 
environments & specifics of 
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various professions I I 
Session Flow: Outcomes 

1) Matches participate in unstructured time to connect & discuss 

mentor's career paths • Matches explore how skill sets prepare us for specific careers 

2) Matches compete to match skill sets with various professions • Matches explore necessary steps to achieving specific career 

3) Matches have the opportunity to assess their skills, interests 
goals 

• Mentors share insights from their unique career trajectories 
and ideal work environments 

4) Matches work in small groups to match public figures with ideal 

work environments 

5) Mentors guide scholars in developing action plans to achieve 

career goals 

6) Scholars and Mentors research areas and opportunities for both 

to continue building skills 

Theme Activities/ Subtopics Speakers 

Session 3: Future Planning 102- Education • Education Panel- Q & A • Outside panel on post-
• Matches gain knowledge of • Education SWOT Analysis secondary options (community 

educational options & research • My post-secondary Snap Chat Story college, armed forces, entry 

personalized options • A Major Decision (Career to major Matching) level jobs, trades and 
• Class Description Scavenger Hunt universities) 
• Career Cluster Assessment 

Session· Flow: Outcomes 
1) Matches have aliotted conversation time to discuss scholar's 

education plans and knowledge of post-secondary options • Matches investigate a variety of post-secondary education 

2) Matches compete to develop education pathways that options related to career clusters of i.nterest 
• Matches are informed of the pros and cons to various 

correspond to certain careers- charades style 
educational opportunities 

3) Matches create questions for panels of presenters on post-

secondary education options 

4) Matches develop SWOT analysis for their projected education 
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plans 

5) Matches consider their school's unique class offerings and extra 

curricular opportunities that will enhance applications 

Theme Activities/ Subtopics Speakers 

Session 4: Getting the Job 102- Resumes • Scholar resume development • BBBS to facilitate or corporate 
• Matches contribute to in depth • Group Resumes HR presenter 

resume workshop & Scholars create • Worst Resume Words Revamp 
their own resumes • BBBS or Corporate presenter 

• Survival of the Fittest Resume Edition 
• Who are You? Resume Edition 

Session Flow: Outcomes 
1) Matches participate in interactive resume presentation 

2) Matches rewrite and revise simplistic resumes in small group • Matches analyze resume vocabulary and critique word choice 

relay race • Matches collaborate to design group resumes and assess both 

3) Matches develop group resumes in small groups to identify and 
individual and team assets 

• Scholars collaborate with mentors to design resumes 
describe individual and communal skills 

4) Survival Scenarios Resume Edition 

5) What can I do now- resume development plans 

6) My resume- STHW assignment 

Theme Activities/ Subtopics Speakers 

Session 5: Professionalism 102- Diversitlt'. in • Circles of my Multicultural Self • Optional presentation from 
the Workglace • Workplace Stereotype Headbands corporate partner or outside 

• Session focuses on recognizing the • An Ideal team speaker on diversity in the 
value in diversity; learning to • American Privilege workplace 
respect others and work in efficient • Cultural Diverse Workplace- Cooperative game 
cooperative teams where everyone uses their strengths (Toxic 

Waste, Marshmallow challenge, etc.) 
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• The Best 

I • Optional Presentation 
Session Flow: Outcomes 

1) Matches express opinions related to preconceived cultural 

stereotypes & discuss the value of diversity in various scenarios • Matches gain an awareness in socio, economic and cultural 

2) Matches consider their own unique cultural & experiential privileges 

diversity 
• Matches examine how preconceived notions in the workplace 

3) Matches compare in circumstantial privileges & their relation to 
could lead to unprofessional behavior 

• Scholars articulate potential challenges and advantages to 
stereotypes working within a diverse setting 

4) Matches participate in a game demonstrating workplace 

stereotypes 

5) Matches design and develop concepts for team efficiency & 

effective communication between a randomly.chosen 

workforce & explain their teams assets 

Theme Activities/ Subtopics Speakers 

Session 6: Communication 102 Verbal and • The Best or Trivia Quiz • Corporate partner to present 

Written Self Ex~ression • Frostbite, Zoom or Snapchat- Game should on written and verbal 
• Session activities emphasize target team communication efforts communication 

development of precise written and • Presentation on development of arguments 
verbal communicative methods • Desert Island Survival 

• Meme Mania 
• Group Interviews- Animal Edition 
• Mentor Moments- Common App Essay 
• Let's Make a Deal 

Session Flow: Outcomes 

1) Matches participate in a brief activity that demonstrates the 

importance of detailed communication • Matches recognize flaws within verbal & written 

2) Matches engage in activity that highlights how communicative communications 
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skills facilitate team goals 

3) Corporate partner or outside presenter informs matches of 

processes to develop effective persuasion skills 

4) Matches work together on communicative activity where 

different opinions are likely and participants must effectively 

voice their perspective 

5) Matches participate in group activities that emulate the 

previous match activity. Multiple perspectives must be 

considered. 

6) Culminating activity gives participants the opportunity to 

articulate their arguments and receive valuable feedback 

• Matches understand the importance of concise yet 
informative communication's 

• Matches determine strategies to improve arguments 

Theme Activities/ Subtopics Speakers 

Session 7: Time Management & Study Skills • Mason Jars or My Plate 
• Session will focus on cultivating 

techniques related to effective time 
management 

• Puzzles without Pictures 
• Corporate Partner or outside 

presenter on workplace 
efficiency • What I did yesterday 

• My Ideal Daily Clock 
• Workplace Urgency Relay 
• Organization Skills Game 
• Unpredictable Circumstances 

Session Flow: 
1) Students are introduced to the importance oftime 

management techniques through demonstrative activities. 

2) Matches consider their own time managements habits and 

explore ways to become more efficient through self- analysis 

and activities where they lack the 'big picture.' 

3) Matches engage in a game that models real-world 

circumstances that contribute to a lack of productivity 

4) Scholars create a plan for successful time management and 

Outcomes 
• Scholars can implement a variety oftime management 

strategies . 
• Scholars recognize the difference between urgent and non

urgent tasks and can prioritize between the two 
• Students self-analyze and strategize how they can use their 

time most productively 
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organizational skills through one on one work with their 

mentors guidance 

Theme 

Session 8: Leadership 
• Session will center on reflecting on 

leadership skills and determining 
opportunities for growth. 

Session Flow: 

Activities/ Subtopics 

• Leaders You Admire 
• Leadership Race 
• Leadership Assessment 
• Presentation on growing your leadership skills 
• The Boss of Our Dreams 
• Leadership Team building Game: (Marshmallow 

Challenge, Frostbite, Cooperative Islands, 
Pipeline, Toxic Waste, Feed the Spaghetti 
Monster) 

• Our Community 

Speakers 

• Outside community leader 
(presentation on how to 
develop your leadership skills) 

Outcomes 
1) Scholars consider the leaders they respect and the traits they 

possess in match activity. 

• Students identify qualities of strong leaders and recognize 
their unique leadership traits 

2) Matches engage in a group activity in which they identify 

experiences where they have demonstrated specific leadership 

qualities. 

3) Scholars and mentors participate in a leadership assessment to 

identify their leadership style. 

4) Matches engage with presenter with expertise in developing 

qualities of leadership. 

5) Matches create a description of their ideal leader and consider 

the most valuable leadership traits. 

6) Small groups participate in teambuilding activity that will elicit 

a variety of leadership roles. 

7) Small groups work together to think critically about how to 

• Students collaborate with small groups to creatively address 
community problems leveraging their leadership experience 
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solve a community issue. 

Theme Activities/ Subtopics Speakers 

Session 9: Goal Setting & End of the Year • Fortune Tellers • Optional speaker on Senior 
Celebration • 20 Questions- Goal Edition year timelines if applicable to 

• Session is based on culminating • Family Feud- Our Cohort Edition all members in the group 
activities from previous sessions, a • Our Year in Review Cakewalk 
review of knowledge gained and a • Yearbooks (Not Optional) 
celebration of match friendship and • Summer Contact forms (when needed for 
cohort comradery matches under one year) 

• Lemonade Stand Pitch- Only if Matches began 
in previous session 

Session Flow: Outcomes 
1) Matches participate in one-on-one bonding activity 

2) Small teams compete to demonstrate the information they • Matches have bonding and relaxing time that will allow them 

have learned over the year to reflect on relationship growth 
• Mentors assist scholars in determining specific steps towards 

3) Cohort partakes in large group relationship building activity or 
achieving goals. 

activity that displays how much they have learned about each 

other as a large group over the year. 

4) Matches engage in goal setting activities. These can include 

summer goals but in year two encourage matches to consider 

steps to longer term goals. 

5) Matches receive yearbooks and have dedicated time to sign 

each others 

6) Match Support Specialist complete any required summer 

paperwork or policy review 
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Big Brothers Big Sisters 
of Kentuckiana 

Confidentiality & Obligation Release - Parents and Guardians 

Confidentiality 
The Big Brothers Big Sisters agency respects the confidentiality of youth and parent records and 
shares this information only among agency professional staff, except where legally required. 
State law mandates that suspected child abuse be reported to the appropriate authorities. I 
understand that: 

• Any information that reveals my or my child's identity will be held confidential. 
• For purposes of program evaluation, audit, or accreditation, certain bodies such as BBBS 

of America or National Student Clearinghouse (NSC) may have access to my child's 
records. NSC will produce aggregate reports to BBBS on the number of students who 
move on to post-secondary education. I will inform BBBS if I choose to opt-out. 

• Any school, clinical, or medical records of any kind will be held confidential. 
• Information will be released to other individuals and organizations only upon presentation 

of an authorized "consent to release information" form signed by me. 
• All records are considered property of the agency. 
• Information about potential volunteers that may be shared with the youth and guardian 

will include the volunteer's age, gender, race/ethnicity, religious affiliation, interests and 
hobbies, contact information, family and living situation, experience with children, 
medical/mental health status, sexual orientation, criminal background, substance use, 
reason for involvement, input from collateral contacts(references, mental health 
professionals, agency staff), and an overall summary of why the volunteer was chosen for 
the match. 

• Information about the potential Little Brother or Little Sister that may be shared with the 
volunteer will include the same categories as volunteers, along with a summary of needs, 
expectations for match participation, and anticipated challenges the volunteer may 
encounter. 

• I will NOT discuss additional information that I may encounter about the volunteer without 
permission of agency staff. 

Obligation Release 
I understand that: 

• The agency is not obligated to match my child with a volunteer. 
• I am in no way obligated to participate in this program, nor is my child. 
• To protect the confidentiality of clinical and school reports, the agency will notify the 

parent of non-acceptance by letter, but it is not obligated to disclose the reason for non
acceptance. 

• Parents and guardians must sign this statement in order to participate in the program. 

I give my authorization for the above and release and waive my liability against the 
organization and its staff. 

Signature Date 

Print Name 

This is confidential and proprietary business information of Big Brothers Big Sisters ofKentuckiana. 3/2016 



Big Brothers Big Sisters 
of Kentuckiana 

Confidentiality & Obligation Release 
Volunteer Applicants 

Confidentiality 
The Big Brothers Big Sisters agency respects the confidentiality of volunteer records and 
shares this information only among agency professional staff, except where legally 
required. State law mandates that suspected child abuse be reported to the appropriate 
authorities. 

I understand that: 

• The information I provide may be used to conduct a background check including 
driving records, criminal history, and other records where required by local, state, 
or federal law for volunteers working with youth. 

• My criminal records check results will be shared with BBBS partners, if that site 
requires a criminal history search for participation at that location. 

• The references I have given may be contacted by mail, telephone, or email. 
• My identifying information will be shared with site partners for the purposes of 

recognition, if I participate in a site based program. Information will be released to 
other individuals and organizations only upon presentation of an authorized 
"consent to release information" form signed by me. 

• All records are considered property of the agency. 
• For purposes of program evaluation, audit, or accreditation, certain bodies such as 

Big Brothers Big Sisters of America may have access to volunteer records. 
• Information about potential volunteers that may be shared with the youth and 

guardian will include the volunteer's age, gender, race/ethnicity, religious affiliation, 
interests and hobbies, contact information, family and living situation, experience 
with children, medical/mental health status, sexual orientation, criminal 
background, substance use, reason for involvement, input from collateral 
contacts(references, mental health professionals, agency staff), and an overall 
summary of why the volunteer was chosen for the match. 

• Information about the potential Little Brother or Little Sister that may be shared 
with the volunteer will include the same categories as volunteers, along with a 
summary of needs, expectations for match participation, and anticipated challenges 
the volunteer may encounter. 

• I will NOT discuss additional information that I may encounter about any child, 
child's family, volunteer, or volunteer's family connected with the agency without 
permission of agency staff. 
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Big Brothers Big Sisters 
of Kentuckiana 

Obligation Release 

I understand that: 
• I am in no way obligated to perform volunteer services and the agency is not 

obligated to match me with a youth. 
• As long as I am an active volunteer, Big Brothers Big Sisters will access my criminal 

record history every three years in order to remain in compliance with the agency's 
general liability insurance policies. I will report any traffic violations or arrests 
immediately to agency staff. 

• I am responsible for ensuring that my Little is transported only in an insured vehicle 
under which I am insured during match activities (Community programs only). 

• It is the agency's responsibility to protect the confidentiality of reference responses 
and clinical reports by not disclosing their content to a volunteer applicant. 
Therefore the agency will not disclose the reason for non-acceptance to 
the volunteer. Those who are not accepted into our program will be notified by 
letter. 

• Volunteers must sign this statement in order to participate in the program. 

I give my authorization for the above and release and waive my liability against the 
organization and its staff. 

Signature Date 

Print Name 
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