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NELSON COUNTY SCHOOLS

Job Description

TITLE: ENERGY EDUCATOR/ MANAGER
QUALIFICATIONS: Associate Degree, Bachelors Degree or valid Kentucky teaching certificate.

REPORTS TO: Superintendent or Designee

JOB GOAL: Develop and monitor the district’s energy management program for the purpose of reducing utility consumption.

PERFORMANCE RESPONSIBILITIES:
PRIVATE 

Works collaboratively with Energy Education Inc to establish a program to promote energy conservation through positive feedback to all levels of the district and involve all personnel and students in taking ownership for success of program.  

Coordinates with internal and external PR support to utilize all media opportunities to promote successes of the district’s energy management program.  

Serves as district representative at management‑level meetings, seminars and conferences relating to energy use and conservation.

Advises, assists and makes recommendations to the Superintendent on alternate energy sources, consumption and general energy conservation measures.

Develops and maintains contact with federal and state agencies and monitors state and national energy policy trends.

Provides input on contractual support activities (capital projects) related to energy management and the purchase of any products that affect energy consumption.

Prepares energy requirement estimates and budget allotments for all district facilities and develops procedures for efficient utilization of energy sources.

Maintains all energy and water consumption records and data.  Maintains records of federal energy conservation grants received by the district.

Reports directly to a superior at least once monthly as to status of the district’s energy consumption.

Reports quarterly to the Board of Trustees on status and success of program.

Provides regular communication with principals and custodial staffs, as to status of their buildings’ energy consumption.

Reports to the director of buildings and grounds any safety hazards observed.
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Conducts regular “walk‑through” audits of all the district’s facilities to insure operating efficiency, optimum educational environment, and compliance with district’s energy policy.

Coordinates usage of facilities and insures proper space utilization consistent with energy conservation.

Implements weekday, weekend, holiday, and summer shutdown checklists for every building in the district.

Organizes program wherein building principal or custodian reads all meters on same days as utility companies.
Implements night setback program for every building on weeknights, weekends, holidays and summer breaks.
Insures that the district is on proper utility rate schedule and is receiving correct billing.

Insures district participation in any rebate program offered.

Coordinates with the maintenance director, installation and/or repairs of energy management systems.  Maintain wiring and installation diagrams of the systems.

Assists with the design and maintenance of the programming for computerized energy management system to insure operating efficiency.  Updates programs as necessary.

Works with the building and maintenance personnel on proper operation of the systems and equipment.  Attends all scheduled in-services on the energy management system.
Demonstrates effective positive interpersonal and communication skills, with students, parents and staff. 

Demonstrates regular attendance and punctuality. 

Performs other duties consistent with the position assigned as may be requested by the Principal or Superintendent.  
Adheres to professional Codes of Ethics adopted by the Kentucky Education Professional Standards Board. 
KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
ABILITY TO: Perform as a leader such that energy conservation is maximized. Work is performed in an office (20%) and in the field (80%)

Commitment to irregular hours (night, weekend, holiday and summer audits)

Must be able to climb, bend, stoop, reach and walk and stand for long periods

Must be able to push, pull or lift at least 25 pounds and work in confined spaces
Must be able to read various forms of written materials and must be able to recognize different signs and symbols
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