
LEGAL: PUBLIC CHARTER SCHOOLS AND AUTHORIZERS ARE DEFINED BY STATUTE AND 
INCLUDED IN THESE DEFINITIONS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
RECOMMENDED: CLARIFICATION THAT BOARD POLICIES ARE INTENDED FOR SCHOOL DISTRICT 
GOVERNANCE PURPOSES AND DO NOT IMPOSE JUDICIAL LIABILITY STANDARDS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
POWERS AND DUTIES OF THE BOARD 01.0 

DEFINITIONS 

The following expressions are defined with respect to their intended meanings in the context of 
this manual: 

KENTUCKY SCHOOL FOR THE BLIND/KENTUCKY SCHOOL FOR THE DEAF (KSB/KSD) 
Kentucky School for the Blind serves students who are blind and visually impaired from local 
education agencies (LEAs) throughout the state. Kentucky School for the Deaf works in 
partnership with the local educational agencies across the state to provide quality educational 
services to students who are deaf or hard of hearing. KSB/KSD are state agencies that may enroll 
students only through the ARC process in conjunction with the local education agency. Students 
enter and or exit KSB/KSD only through the ARC process. 

LOCAL EDUCATION AGENCY (LEA) 
A public Board of Education or other public authority legally constituted within the State for either 
administrative control or direction of, or to perform a service function for, public elementary 
schools or secondary schools in a city, county, township, school district, or other political 
subdivision of a State, or for a combination of school districts or counties that is recognized in the 
State as an administrative agency for its public elementary schools or secondary schools. 

POLICIES 
An expression of the will of the Kentucky Board of Education. An expression of the will of the 
Kentucky Board of Education. Board policies cover the general management and governance of 
school operations and functions. Within the parameters of the Kentucky Board of Education’s legal 
authority, violations of policy may provide grounds for administrative response or action as related 
to students, employees, parents, and members of the community, but such policies are not intended 
to heighten standards of care, establish grounds for liability or create rules for immunities enjoyed 
by defendants in civil judicial actions against the Kentucky Board of Education, its members, 
employees, officers, or volunteers. 

ADMINISTRATIVE REGULATIONS 
References such as "State Board regulations", “state regulations", and “administrative regulations" 
shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentucky Board of 
Education. 

PRINCIPAL/HEAD TEACHER 
In this manual the term principal refers to principal or head teacher as appropriate and includes 
any other employee to whom the principal or head teacher may delegate responsibility for a 
specific task. 
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POWERS AND DUTIES OF THE BOARD 01.0 
 (CONTINUED) 

DEFINITIONS 

TEACHER 
Except for referenced statutes which specify a different definition for the purposes of those 
statutes, in this manual the term teacher shall refer to any person, other than the Superintendent, 
for whom certification is required as a basis for employment. 

PARENT OR GUARDIAN 
Parent, as used in the policy manual, means custodial parent, legal guardian, or other person 
authorized by law to act as a parent as the context requires. 

GENDER 
Unless otherwise noted, all gender references include both male and female. 

CHILDREN AND YOUTH WITH DISABILITIES 
In compliance with federal law and unless otherwise indicated, use of the terms 
"handicapped/special education/exceptional" shall refer to children and youth with disabilities. 

SCHOOL NUTRITION PROGRAM 
Use of the term "food service" shall also refer to the District’s School Nutrition Program. 

STUDENT ATTENDANCE DAY 
Unless otherwise noted, use of the term "instructional day" shall have the same meaning as 
“student attendance day”. 

HEALTH PROVIDER 
Unless otherwise noted, the terms “health care provider” and “health care practitioner” have the 
same meaning. 

CHARTER SCHOOL 
Use of the term “charter school” means a public charter school. 

CHARTER SCHOOL AUTHORIZER 
A local board of education as defined in KRS 161.1590. 

RELATED POLICIES 
The listing of related policies at the bottom of a document is a generic list and may include some 
policy numbers that this manual does not contain. 

REFERENCES 
Legal references listed in this manual, such as state and federal statutes and regulations, Kentucky 
Attorney General Opinions, and court cases are provided as a tool for additional research and are 
not intended to be viewed as a complete listing of legal resources applicable to a particular topic. 

  



POWERS AND DUTIES OF THE BOARD 01.0 
 (CONTINUED) 

DEFINITIONS 

REFERENCES: 
 KRS 158.144 
 KAR 161.1590 
 KRS 405.028 
 102 KAR 1:036 
 701 KAR 8:010; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040 
 702 KAR 1:035; 702 KAR 6:010; 702 KAR 6:020; 702 KAR 6:040 
 702 KAR 6:045; 702 KAR 6:075; 702 KAR 6:090 
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LEGAL: SB 101 AMENDS KRS 160.380 TO CHANGE THE THIRTY DAY VACANCY REQUIREMENTS TO 
FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY 
EFFECTIVE. THE APPLICANT IS TO PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND 
FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR 
NEGLECT ON RECORD. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE 
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY 
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE 
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS 
 
PERSONNEL 03.11 

- CERTIFIED PERSONNEL - 

Hiring 

PRINCIPAL'S RESPONSIBILITIES 
All appointments, promotions, and transfers of certified personnel for positions authorized by the 
Commissioner/Designee shall be made by the Commissioner/Designee. 

When a vacancy occurs, the Kentucky Department of Education shall notify the Commissioner of 
Education fifteen (15) days before the position is to be filled. 

When a vacancy needs to be filled in less than fifteen (15) days to prevent disruption of necessary 
instructional or support services of KSB/KSD, the Principal may seek a waiver of the fifteen (15) 
day advance notice requirement from the Commissioner of Education. If the waiver is approved, 
the appointment shall not be made until the person selected by the Commissioner/Designee has 
been approved by the Commissioner of Education. 

EFFECTIVE DATE 
Personnel actions shall not be effective until the employee receives written notice of such action 
from the Commissioner/Designee. Certified employees may be appointed by the 
Commissioner/Designee for any school year at any time after February 1 next preceding the 
beginning of the school year. 

QUALIFICATIONS 
The Commissioner/Designee shall employ only individuals who are certified for the positions they 
will hold and who possess qualifications established by law, regulation and Board policy, except 
in the case where no individual applies who is properly certified and/or who meets established 
qualifications set by Board policy. 

Hiring of certified personnel who have previously retired under TRS shall be in compliance with 
applicable legal requirements.2 

All teachers shall meet applicable certification or licensure requirements as defined by state and 
federal regulation.3 

CRIMINAL BACKGROUND CHECK AND TESTING 
Applicants, employees, and student teachers assigned within KSB/KSD shall undergo records 
checks and testing as required by applicable statutes and regulations.1 
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PERSONNEL 03.11 
 (CONTINUED) 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 
Each application or renewal form provided to applicants for a certified position shall conspicuously 
state the following: 
"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER, 
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY 
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS OF 
SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A BACKGROUND 
CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED BY THE CABINET 
FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF EMPLOYMENT.” 
Employment shall be contingent on receipt of records documenting that the individual does not 
have a conviction for a felony sex crime or as a violent offender as defined in KRS 17.165 or other 
conviction determined by the Commissioner/Designee to bear a reasonable relationship to the 
ability of the individual to perform the job. Probationary employment shall terminate on receipt of 
a criminal history background check documenting a conviction for a felony sex crime or as a 
violent offender. 
Employment shall also be contingent on receipt of a letter from the Cabinet provided by the 
individual documenting that the individual does not have a substantiated finding of child abuse or 
neglect in records maintained by the Cabinet. 
Link to DPP-156 Central Registry Check and more information on the required Cabinet Letter: 
http://manuals.sp.chfs.ky.gov/chapter30/33/Pages/3013RequestfromthePublicforCANChecksandCentralRegistryChecks.aspx 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 
REPORT TO COMMISSIONER 
An employee shall report to the Commissioner if the employee has been found by the Cabinet for 
Health and Family Services to have abused or neglected a child, and if the employee has waived 
the right to appeal such a substantiated finding or the finding has been upheld upon appeal. 
JOB REGISTER 
The Commissioner or the Commissioner’s designee shall maintain in the school human resources 
office a job register listing all current job openings at KSB/KSD. The register shall describe the 
duties and qualifications for each opening, and school employment policies shall be attached to 
the register. The job register shall be open to public inspection during school office business hours. 
VACANCIES POSTED 
Under procedures developed by the Kentucky Department of Education, a listing of all KSB/KSD 
job openings shall be posted in the school human resources office on a timely basis and shall refer 
interested persons to the Central Office job register for additional information. Postings of 
vacancies may be made with other agencies, as appropriate. 
When a vacancy for a teaching position occurs at KSB/KSD, the Commissioner/Designee shall 
conduct a search to locate minority candidates to be considered for the position. 
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PERSONNEL 03.11 
 (CONTINUED) 

Hiring 
REVIEW OF APPLICATIONS 
Under procedures developed by the Kentucky Department of Education, each application shall be 
reviewed and each applicant so notified upon initial application. Applications for candidates not 
employed shall be retained for three (3) years. 
RELATIONSHIPS 
The Commissioner/Designee shall not employ a relative of a member of the Board unless the 
relative was initially employed by KSB/KSD prior to the tenure of the Board member and the 
member was seated on the Board prior to July 13, 1990. 
A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

1. A regular full-time or part-time employee of the KSB/KSD; 
2. Accruing continuing contract status or any other right to continuous employment; 
3. Receiving fringe benefits other than those provided other substitutes; or 
4. Receiving preference in employment or assignment over other substitutes.1 

A relative of the Commissioner shall not be employed except as provided by KRS 160.380. 
CONTRACT 
Except for noncontracted substitute teachers, all certified personnel shall enter into written 
contracts with KSB/KSD. 
JOB DESCRIPTION 
All employees shall receive a copy of their job description and responsibilities. 
INTENT 
Under procedures developed by the Commissioner/Designee, employees may be requested to 
indicate their availability for employment for the next school year. 
REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT 
Each year all full-time and part-time certified employees shall be notified in writing by the last 
day of school if they have reasonable assurance of continued employment for the following school 
year. 
Certified employees assigned extra duties such as coaching shall be notified in writing by the last 
day of that assigned duty if they have reasonable assurance of continued employment in that or a 
similar capacity for the following school year. 
EMPLOYEES SEEKING A JOB CHANGE 
Other than the routine transmission of administrative and personnel files, KSB/KSD employees 
are prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or agent 
engaged in sexual misconduct regarding a minor or student in violation of the law and such school 
employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. § 7926. 



PERSONNEL 03.11 
 (CONTINUED) 

Hiring 

REFERENCES: 
1KRS 160.380 
2KRS 161.605; 702 KAR 1:150 
3P. L. 114-95, (Every Student Succeeds Act of 2015) 
 20 U.S.C. § 7926; 42 U.S.C. § 9843a(g) 
 34 C.F.R. 200.55-200.56; 45 C.F.R. § 1302.90 
 KRS 17.160; KRS 17.165 
 KRS 156.106; KRS 160.345; KRS 160.390; KRS 161.042; KRS 161.611 
 KRS 161.750; KRS 335B.020; KRS 405.435 
 OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206 
 OAG 92-1; OAG 92-59; OAG 92-78; OAG 92-131; OAG 97-6 
 16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130 
 Records Retention Schedule, Public School District 

RELATED POLICIES: 
01.11; 02.4244; 03.132 

      
      
  



LEGAL: CHANGES TO 704 KAR 3:370 REQUIRE THE CERTIFIED EVALUATION PLAN TO UTILIZE THE 
KENTUCKY FRAMEWORK FOR PERSONNEL EVALUATION. ADDITIONAL CHANGES CLARIFY 
APPEAL LANGUAGE. CHECK FOR CONFORMITY WITH YOUR CERTIFIED EVALUATION PLAN. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
PERSONNEL 03.18 

- CERTIFIED PERSONNEL - 

Evaluation 

DEVELOPMENT OF SYSTEM 
The Principal shall recommend for approval by the Kentucky Department of Education a personnel 
evaluation system, for all certified employees, which is in compliance with and which shall be 
implemented consistent with applicable statute and regulation. The certified evaluation plan shall 
be aligned with the Kentucky Framework for Personnel Evaluation.1 

PURPOSE 
The purpose of the personnel evaluation system shall be to: support and improve performance of 
all certified school personnel and to inform individual personnel decisions. The certified evaluation 
plan for certified personnel assigned to the KSB/KSD for purposes of evaluation shall be specific 
to the evaluatee’s job category. 
FREQUENCY OF SUMMATIVE EVALUATIONS 
At a minimum, summative evaluations shall occur annually for certified employees who have not 
attained continuing service status. Summative evaluations shall occur at least once every three (3) 
years for a teacher or other professional who has attained continuing service status, as well as 
principals, assistant principals, and other certified administrators. 

REPORTING 
Results of evaluations shall not be included in the accountability system under KRS 158.6455. 
NOTIFICATION 
The evaluation criteria and evaluation process to be used shall be explained to and discussed with 
certified school personnel no later than the end of the evaluatee’s first thirty (30) calendar days of 
the school year as provided in regulation. 

CONFIDENTIALITY 
Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky Open 
Records Act. 

REVIEW 
All employees shall be afforded an opportunity for a review of their evaluations. All written 
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to submit 
a written response to be included in the certified employee’s personnel record. Both the evaluator 
and evaluatee shall sign and date the evaluation instrument. 

All evaluations shall be maintained in the employee's personnel file.2 

APPEAL PANEL 
The KSB/KSD shall establish a panel to hear appeals from summative evaluations as required by 
law.1 
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PERSONNEL 03.18 
 (CONTINUED) 

Evaluation 
ELECTION 
Two (2) members of the panel shall be elected by and from the certified employees of the 
KSB/KSD. Two (2) alternates shall also be elected by and from the certified employees, to serve 
in the event an elected member cannot serve. The Commissioner/Designee shall appoint one (1) 
certified employee and one (1) alternate certified employee to the panel. 

TERMS 
All terms of panel members and alternates shall be for one (1) year and run from July 1 to June 30. 
Members may be reappointed or reelected. 

CHAIRPERSON 
The chairperson of the panel shall be the certified employee appointed by the 
Commissioner/Designee. 

APPEAL TO PANEL 
Any certified employee who believes that he or she was not fairly evaluated on the summative 
evaluation may appeal to the panel within five (5) working days of the receipt of the summative 
evaluation. Both the evaluator and the evaluatee shall be given the opportunity, at least five (5) 
days in advance of the hearing to review documents that are to be presented to the evaluation 
appeals panel,  and may have representation of their choosing. 

APPEAL FORM 
The appeal shall be signed and in writing on a form prescribed by the KSB/KSD evaluation 
committee. The form shall state that evaluation records may be presented to and reviewed by the 
panel. 

CONFLICTS OF INTERESTS 
No panel member shall serve on any appeal panel considering an appeal for which s/he was the 
evaluator. 

Whenever a panel member or a panel member's immediate family appeals to the panel, the member 
shall not serve for that appeal. Immediate family shall include father, mother, brother, sister, 
spouse, son, daughter, uncle, aunt, nephew, niece, grandparent, and corresponding in-laws. 

A panel member shall not hear an appeal filed by his/her immediate supervisor. 

BURDEN OF PROOF 
The certified employee appealing to the panel has the burden of proof. The evaluator may respond 
to any statements made by the employee and may present written records which support the 
summative evaluation. 

HEARING 
The panel shall hold necessary hearings. The evaluation committee shall develop necessary 
procedures for conducting the hearings. 
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PERSONNEL 03.18 
 (CONTINUED) 

Evaluation 

PANEL DECISION 
The panel shall deliver its decision to the Commissioner/Designee, who shall take whatever action 
is appropriate or necessary as permitted by law. The panel’s written decision shall be issued within 
fifteen (15) working days from the date an appeal is filed. No extension of that deadline shall be 
granted without written approval of the Commissioner/Designee. 

REVISIONS TO PREVIOUSLY APPROVED EVALUATION PLAN 
If a revision adding or removing a source of evidence or changing a decision rule or calculation in 
the summative rating formula in the certified evaluation plan is made by the local certified 
evaluation committee, the revised certified evaluation plan shall be reviewed and approved by the 
Kentucky Department of Education. If the Kentucky Department of Education determines that 
changes do not meet the requirements of KRS 156.557, the certified evaluation plan shall be 
returned to the certified evaluation committee for revision. The Principal shall submit proposed 
revisions to the evaluation plan to the Kentucky Department of Education for its review to ensure 
compliance with applicable statute and regulation. 

REFERENCES: 
1KRS 156.557; 704 KAR 3:370 
 703 KAR 5:225 
 OAG 92-135; Thompson v. Board of Educ., Ky., 838 S.W.2d 390 (1992) 

RELATED POLICIES: 
203.15; 03.16 
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RECOMMENDED: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL OVERSIGHT OF SCHOOL 
PROPERTY AND REMOVES MINISTERIAL DUTY OF BEING “HELD RESPONSIBLE” FOR REASONABLE 
SECURITY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
SCHOOL FACILITIES 05.5 

Security 

DEVELOPMENT OF PLAN 
The Superintendent shall develop and implement a plan ensuring the reasonable security of District 
property. 

RESPONSIBILITY 
The Principal has general oversight of school property under his or her supervision and shall use 
good judgment for the reasonable security of such property. 

REFERENCE: 
KRS 158.162 

RELATED POLICY: 
05.4 
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LEGAL: THIS CLARIFIES THAT THE PRINCIPAL OR DESIGNEE SHALL HAVE AUTHORIZATION TO 
PERMIT A STUDENT TO BE DISCHARGED AT A LOCATION OTHER THAN THE REGULAR BUS STOP. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
TRANSPORTATION 06.33 

Regular Bus Stops 

DISCHARGE OF PUPILS 
The bus driver shall discharge pupils at their regularly scheduled stops only, except with written 
authorization from the Principal/designee to discharge a pupil at another location.1 Preschool 
students shall be transported in accordance with applicable regulations.2 

The Principal/designee shall have authorization from a child's parents before permitting discharge 
at a location other than the regular stop. 

EXCEPTION 
The driver may discharge a pupil for disciplinary reasons in accordance with Policy 06.34 of this 
manual and with 702 KAR 5:080.1 

REFERENCES: 
1702 KAR 5:080 
2702 KAR 5:150 
 KRS 158.110 
 KRS 189.370 
 KRS 189.375 
 KRS 189.540 

      
      
  



LEGAL: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL AUTHORITY AND IS RESPONSIBLE 
FOR THE DISCIPLINE OF PUPILS WHO RIDE SCHOOL BUSES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
TRANSPORTATION 06.34 

Conduct on Bus 
PRINCIPAL AUTHORITY 
Consistent with the District Code of Acceptable Behavior and Discipline, the KSB/KSD 
Principal/designee has authority to discipline pupils who ride school buses. 

REPORTING OF VIOLATIONS 
Bus drivers shall promptly report any violation of KSB/KSD policy or school rules to the Principal. 

DISCHARGE OF PUPILS FROM BUS 
Drivers are in charge of their buses, and their first responsibility shall be to the safe transportation 
of their passengers. In the event that one or more pupils are behaving in a threatening or violent 
manner or in such a way as to endanger the safety of other pupils on the bus, the driver shall stop 
the bus and contact the Commissioner’s designee to send someone to pick up the student or, if the 
behavior warrants, the driver shall call law enforcement. At the first reasonable opportunity, the 
driver shall notify the Principal of the school where the pupil attends or the Commissioner’s 
designee and the student's parent or legal guardian.1 

WITHHOLDING OF RIDING PRIVILEGES 
The Principal is authorized to withhold bus-riding privileges up to a maximum of ten (10) school 
days per occurrence in the case of habitual or serious conduct violations. The Principal shall notify 
the parents in cases where bus-riding privileges have been withheld. 

The Commissioner or the Commissioner’s designee may withhold bus-riding privileges up to the 
remainder of the school year. 

RESTITUTION OF DAMAGES 
The parents or guardians may be held responsible for restitution of any damages, beyond normal 
usage, inflicted by their child. 

STUDENTS WITH SPECIAL NEEDS 
Students with special needs who exhibit inappropriate conduct shall be managed in accordance 
with their Individual Education Plan (IEP) and/or 504 Plan and the legal obligations and standards 
adopted by the Board.2 

REFERENCES: 
1KRS 158.150; 702 KAR 5:030; 702 KAR 5:080 
2Individuals with Disabilities Education Improvement Act of 2004; Section 504 of 
 Rehabilitation Act of 1973 
 KRS 158.110; KRS 160.705; 702 KAR 5:100 

RELATED POLICIES: 
09.226; 09.425; 09.434 
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LEGAL: HB 3 CREATES A NEW CHAPTER OF KRS 158 REQUIRING DISTRICTS TO IMPLEMENT 
ESSENTIAL WORKPLACE ETHICS PROGRAMS THAT PROMOTE CHARACTERISTICS THAT ARE 
CRITICAL TO SUCCESS IN THE WORKPLACE. DISTRICTS ARE ALSO REQUIRED TO DESIGN, AND 
ADOPT A DIPLOMA, SEAL, CERTIFICATE TO AWARD STUDENTS OF THE ATTAINMENT OF SUCH. 
FINANCIAL IMPLICATIONS: COST OF DEVELOPING PROGRAM/AWARDS 
 
CURRICULUM AND INSTRUCTION 08.1341 

Essential Workplace Programs 

INDICATORS 
Beginning with the 2019-2020 school year, the KSB/KSD shall implement essential workplace 
ethics programs that promote characteristics that are critical to success in the workplace. Each 
student in elementary, middle, and high school shall receive essential workplace ethics instruction 
that includes but is not limited to the following characteristics: 

a) Adaptability, including an openness to learning and problem solving, an ability to embrace 
new ways of doing things, and a capability for critical thinking; 

b) Diligence, including seeing a task through to completion; 

c) Initiative, including taking appropriate action when needed without waiting for direct 
instruction; 

d) Knowledge, including exhibiting an understanding of work-related information, the ability 
to apply that understanding to a job, and effectively explain the concepts to colleagues in 
reading, writing, mathematics, science, and technology as required by the job; 

e) Reliability, including showing up on time, wearing appropriate attire, self-control, 
motivation, and ethical behavior; 

f) Remaining drug free; and 

g) Working well with others, including effective communication skills, respect for different 
points of view and diversity of coworkers, the ability to cooperate and collaborate, 
enthusiasm, and the ability to provide appropriate leadership to or support for colleagues. 

The KSB/KSD shall use these characteristics when creating or choosing an existing program. By 
January 1, 2019 and every two (2) years thereafter, the principal/designee shall collaborate with 
the local workforce investment board, in conjunction with local economic development 
organizations and other economic, workforce, or industry organizations the workforce investment 
board deems necessary, to establish essential workplace ethics indicators for middle and high 
school students that are aligned with the characteristics listed above. 

ATTAINMENT 
The Commissioner/designee shall design and adopt a diploma seal, certificate, card, or other 
identifiable symbol to award students deemed as having minimally demonstrated attainment of the 
KSB/KSD’s essential workplace ethics indicators. 
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CURRICULUM AND INSTRUCTION 08.1341 
(CONTINUED) 

Essential Workplace Programs 

REPORTING REQUIREMENT 
By September 1, 2019, and every two (2) years thereafter, the Principal shall provide a report to 
the Commissioner of Education, in a format specified by the Commissioner, describing the 
KSB/KSD’s essential work ethics programs and their implementation at each school. 

REFERENCE: 
KRS 158.1413 

      
      
  



LEGAL: THIS REVISES POLICY TO CONFORM WITH THE EVERY STUDENT SUCCEEDS ACT (ESSA), 
UNIFORM GUIDANCE, AND UPDATES REFERENCES TO SUCH. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
CURRICULUM AND INSTRUCTION 08.1345 

Federal Programs 

The KSB/KSD may participate in federal programs which in the judgment of the administrative 
staff shall be beneficial to the total school program. All projects written to secure federal funds 
shall be on the recommendation of the Principal and approval of the Kentucky Board of Education. 

In keeping with the requirements of the Every Student Succeeds Act (ESSA), the Kentucky Board 
of Education shall provide the Kentucky Department of Education with a written assurance that 
they have established and implemented: 

1. A salary schedule which applies to all instructional personnel, 

2. A policy to ensure equivalence among schools in teachers, administrators, and other 
staff, and 

3. A policy to ensure equivalence in the provision of curriculum materials and instructional 
supplies. 

The KSB/KSD shall comply with all federal and state certification requirements for alcohol and 
drug abuse education and prevention programs. 

REFERENCES: 
704 KAR 3:292 
34 C.F.R. 200 
P. L. 101-226 
P. L. 114-95, (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 
01.11 
04.92 
09.423 
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LEGAL: HB 527 DEFINES BEST INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL 
STABILITY. 
FINANCIAL IMPLICATIONS: COST OF TRANSPORTING STUDENTS 
LEGAL: CHANGES TO 704 KAR 7:090 ADD UNACCOMPANIED YOUTH, AND REVISE THE APPEALS 
PROCESS. 
FINANCIAL IMPLICATION: NONE ANTICIPATED 
 
STUDENTS 09.12 

Admissions and Attendance 

Decisions concerning placement at/admission to KSB or KSD are made subject to applicable state 
and federal law and after full consideration of the obligation of local districts to provide 
educational services in the least restrictive environment. 

HOMELESS CHILDREN AND UNACCOMPANIED YOUTH 
KSB/KSD shall provide educational and related services to homeless children and youth including 
preschool-aged homeless children, and homeless children or youth not in the physical custody of 
a parent or guardian (unaccompanied youth) in a manner that does not segregate or stigmatize 
students on the basis of their homeless status. 

KSB/KSD shall provide its administrators with guidelines that detail the rights of homeless 
students and the responsibilities that schools have to meet their needs and eliminate barriers to 
school attendance. These guidelines shall emphasize the right of homeless students to: 

1. Have equal access to all educational programs and services, including transportation, 
that non-homeless students enjoy; 

2. Have access to preschool programs as provided to other children in the KSB/KSD; 

3. Continue attending their school of origin, when deemed in the best interest of the child, 
for the duration of homelessness; 

4. Attend regular public school with non-homeless students; and 

5. Continue to receive all services for which they are eligible (i.e., special education, gifted 
and talented, English learner). 

The local district of residence shall provide transportation to the school of origin for homeless 
children at the request of the parent or guardian (or in the case of an unaccompanied youth, the 
liaison) if the child continues to live within the area served by the local district of residence in 
which the school of origin is located. If the child locates to a local district other than that of his/her 
school of origin, the school districts shall work together to apportion transportation to and from 
the school of origin and associated costs. If the districts are unable to reach agreement, 
responsibility and costs for transportation shall be shared equally. 

KSB/KSD shall designate an appropriate staff person to serve as liaison to homeless children and 
unaccompanied youth. In addition to coordination of McKinney-Vento implementation in the 
KSB/KSD, the liaison is responsible for: 

• “Outreach” to other entities and agencies so that homeless students are identified; 

• Providing public notice of the educational rights of homeless children in locations 
frequented by parents/guardians and unaccompanied youths. This notice is to be in a 
manner and form that is understandable;1 

• Seeing that school personnel who provide McKinney-Vento Services receive professional 
development and other support; and 
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STUDENTS 09.12 
 (CONTINUED) 

Admissions and Attendance 

HOMELESS CHILDREN AND UNACCOMPANIED YOUTH (CONTINUED) 

• Ensuring that unaccompanied youths are enrolled in school and receive support to accrue 
credits and access to higher education. 

KSB/KSD shall inform school personnel, service providers, advocates working with homeless 
families, parents, guardians and homeless children and unaccompanied youths of the duties of the 
liaison. 

All concerns regarding the education of homeless children and unaccompanied youth shall be 
referred to the liaison. If a complaint arises regarding services or placement of homeless children 
and unaccompanied youth, the dispute resolution procedures as set forth in 704 KAR 7:090 shall 
apply. 

Disputes over eligibility, school selection, or enrollment are to be appealed to the Kentucky 
Department of Education using the Dispute Resolution for Homeless form located at the link 
below: 
https://education.ky.gov/federal/progs/txc/Documents/Homeless%20Dispute%20Resolution%20Form.pdf 

The liaison shall provide a copy of the referenced form to the complainant. 

KSB/KSD shall provide services for homeless children and unaccompanied youths with 
disabilities as required by law. 

CHILDREN IN FOSTER CARE 
Students in foster care shall have equal access to all educational programs and services, including 
transportation, which all other students enjoy. 

In the event foster children are enrolled at KSB/KSD, KSB/KSD shall collaborate with the Cabinet 
to ensure immediate and appropriate enrollment of the child and immediately contact the student’s 
previous school for relevant records. The previous school shall provide the new school records 
maintained within the student information system by the Kentucky Department of Education 
within three (3) working days of receipt of a request. Remaining records shall be provided within 
ten (10) working days of the request. 

The Principal shall appoint a Foster Care Liaison to coordinate activities relating to the provision 
by KSB/KSD of services to children placed in foster care, including transportation services, when 
KSB/KSD is notified by the Cabinet for Health and Family Services in writing that the Cabinet 
has designated its foster care Foster Care Liaison for the KSB/KSD. The Principal may appoint 
the KSB/KSD Foster Care Liaison prior to such notice from the Cabinet. 

Children in foster care, including preschool aged children if KSB/KSD offers a preschool program, 
shall be eligible to attend their “school of origin” unless a determination is made that it is not in 
the child’s best interest. Such determination will be made in collaboration with the child welfare 
agency. Dispute resolutions shall be handled by all agencies involved in the determination of the 
foster child’s placement. 

When possible, a child exiting the foster care program during the school year shall be allowed to 
complete the school year in the school of origin.  
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STUDENTS 09.12 
 (CONTINUED) 

Admissions and Attendance 

BEST INTEREST OF THE CHILD 
Determining the best interest of the child takes into consideration the following factors, including 
but not limited to: 

• The benefits to the child of maintaining educational stability; 

• The appropriateness of the current educational setting; 

• The child’s attachment and meaningful relationships with staff and peers at the 
current educational setting; 

• The influence of the school’s climate on the child; 

• The safety of the child; and 

• The proximity of the placement to the school of origin, and how the length of a 
commute would impact the child. 

NONRESIDENTS 
Nonresident students designated as homeless or foster children may be required to be enrolled 
consistent with the “best interest of the child” or “school of origin” requirements under the Every 
Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA. 

IMMIGRANTS 
No student shall be denied enrollment based on his/her immigration status, and documentation of 
immigration status shall not be required as a condition of enrollment. 

KSB/KSD may provide an approved high school program to a student who is a refugee or legal 
alien until the student graduates or until the end of the school year in which the student reaches the 
age of twenty-one (21), whichever comes first. 

NON-IMMIGRANT FOREIGN STUDENTS 
Non-immigrant foreign students qualifying for F-1 immigration status or who obtain an F-1 student 
visa may be admitted to KSB/KSD based on the following guidelines: 

1. These students shall not be permitted to attend any publicly funded adult education 
program. 

2. These students may be permitted to attend in grades nine through twelve (9-12), but not 
at earlier grade levels. 

3. As required by law, these students shall pay a tuition fee equal to the full, unsubsidized 
per capita cost to KSB/KSD for providing education to the student for the period of 
attendance. 

4. The period of attendance shall not exceed twelve (12) months. 

These requirements do not apply to immigrant students residing in a local school district or foreign 
students in any other immigration status, including exchange students. 
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STUDENTS 09.12 
 (CONTINUED) 

Admissions and Attendance 

EXPELLED/CONVICTED STUDENTS 
The parent, guardian, Principal, or other person or agency responsible for the student shall provide 
to the school prior to admission, a sworn statement or affirmation concerning any of the following 
that have occurred in or outside Kentucky: 

1. If a student has been expelled from school; or 

2. If a student has been adjudicated guilty/convicted of, homicide, assault, or an offense in 
violation of state law or school regulations relating to weapons, alcohol, or drugs. 

Assault shall mean any physical assault, including sexual assault. 

The sworn statement or affirmation shall be on a form provided by the appropriate state agency 
and shall be sent to the receiving school within five (5) working days of official notification that a 
student has requested enrollment in the new school.2 

If a student is suspended or expelled for any reason, or faces charges that may lead to suspension 
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or 
any other state and then moves into a local school district and seeks to enroll, the local school 
district shall review the details of the charges, suspension, or expulsion and determine if the student 
will be admitted, and if so, what conditions may be imposed upon the admission. Prior to a decision 
to deny admission, the local school district shall offer the student, parent/guardian, or other persons 
having legal custody or control of the student a hearing before the local district board of education. 

REFERENCES: 
142 U.S.C. 11431 et seq. (McKinney-Vento Act) 
2KRS 158.155; KRS 157.330; KRS 158.150 
 KRS 157.360; KRS 158.100 
 KRS 158.120; OAG 80-47; OAG 79-327; OAG 75-602 
 KRS 159.010; OAG 78-64 
 KRS 199.802 
 704 KAR 7:090; OAG 91-171 
 P. L. 104-208  
 P. L. 114-95 (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq. 
 8 U.S.C. Sections 1101 and 1184: 8 C.F.R. Section 214 
 Plyler v. Doe, 457 U.S. 202 (1982) 
 Equal Educational Opportunities Act of 1974 (EEOA) 

RELATED POLICIES: 
06.32; 09.121; 09.123; 09.124; 09.125; 09.14; 09.211 
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LEGAL: HB 1 AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND 
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD, IT 
MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF 
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE 
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.1231 

Dismissal from School 

RELEASE OF STUDENTS 
At any time students are dismissed from school, they shall be released according to the written 
instructions provided by the custodial parent/guardian. The instructions, which shall be requested 
at the time the student registers/enrolls for the school year, shall include the student's regular mode 
of transportation at the end of the day/week and a list of persons, in addition to the custodial 
parent/guardian, who are authorized to pick up the child from school. Any deviation from the 
authorized release process must be approved by the Principal/designee prior to the student 
departing school in another manner. 

It shall be the responsibility of the custodial parent/guardian to notify the school in writing if 
release instructions are to be revised. If written instructions are not provided to the school, the 
student shall only be released to ride home on the assigned bus or with the custodial 
parent/guardian. 

Any student who leaves the school grounds at any time without proper authorization shall be 
subject to appropriate disciplinary action. 

RELEASE PROCESS 
If the student is to be picked up early, the custodial parent/guardian or designee shall report to the 
Principal's office and sign for the student's release. 

Each school shall maintain a daily entry and exit log of students signing in late or signing out early 
and shall require proof of identification from individuals (visual identification by an employee, 
driver's license, picture identification, etc.) to assure that they are authorized to pick up the student. 

Those students who are not on record as being under the care or control of a parent/guardian may 
sign for their own dismissal. 

EXCEPTIONS 
A student may be released to a person with lawful authority to take custody of the student, e.g., a 
police officer with a warrant or the person authorized by the Cabinet for Health and Family 
Services when the student is committed to the Cabinet or when the Cabinet is granted custody of 
the student by a court order. In such case, the student's parent shall be notified at the earliest 
opportunity except as otherwise provided by a court order or law.1 

When custody of a student is granted to the Cabinet by a court order as a result of dependency, 
neglect, or abuse, the Cabinet shall notify the Principal, or any Assistant Principal, of the school 
in which the child is enrolled, and the District’s Director of Pupil Personnel, of the names of 
persons authorized to contact the child at school or remove the child from school grounds. 
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STUDENTS 09.1231 
 (CONTINUED) 

Dismissal from School 

EXCEPTIONS (CONTINUED) 
The notification shall be provided to the school by the Cabinet: 

a) By written notice via email or fax on the day that a court order is entered and again on any 
day that a change is made with regard to persons authorized to contact or remove the child 
from school. Verbal notification shall occur on the next school day immediately following 
the day a court order is entered or a change is made if the court order or change occurs after 
the end of the current school day; and  

b) By email, fax, or hand delivery of a copy of the court order within ten (10) calendar days 
following the Cabinet’s receipt of the court order of a change of custody or change in 
contact or removal authority. 

In addition, KSB/KSD authorizes emergency release of students for illness or other bona fide 
reasons, as determined by the Principal. 

REFERENCES: 
1OAG 85-134; OAG 92-138 
 KRS 620.146 
 702 KAR 7:125 

RELATED POLICIES: 
09.12311; 09.227; 09.3; 09.31; 09.432 
09.434; 10.5 
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LEGAL: 902 KAR 2:060 REQUIRES A CURRENT IMMUNIZATION CERTIFICATE FOR HOME-SCHOOLED 
STUDENTS WHO ARE ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING IN SPORTS OR OTHER 
SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES. ADDITIONALLY, CERTIFICATES MAY NO 
LONGER HAVE HANDWRITTEN INFORMATION. PARENT/GUARDIANS MUST SUBMIT 
IMMUNIZATION CERTIFICATES TO THE SCHOOL PER THE SCHEDULE LISTED BELOW. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.211 

Health Care Examination 

All pupils shall undergo preventative health care, dental, and vision examinations as required by 
Kentucky Administrative Regulation, which shall be reported on the state forms required by state 
regulation.1&4 

IMMUNIZATIONS 
The immunization certificate form required by 702 KAR 001:160 shall be on file within two (2) 
weeks of a student’s enrollment in school.1, 2 & 3 

A current immunization certificate shall be required for home-schooled students prior to attending 
one (1) or more in-school classes or participating in sports or other school-sponsored extra-
curricular activities. 

Forms relating to exemptions from immunization requirements shall be available at each school. 

Immunization certificates shall be kept current.1 

The parent/guardian shall provide a current immunization certificate at enrollment in a day care 
center, kindergarten, seventh grade, eleventh grade, and for the 2018-2019 school year for twelfth 
grade; new enrollment at any grade; upon legal name change; and at a school required examination 
pursuant to 702 KAR 1:160. 

REFERENCES: 
1KRS 156.160; 702 KAR 001:160 
2KRS 214.036; KRS 214.034 
3KRS 158.035 
4902 KAR 002:060 
 902 KAR 002:090 
 OAG 82-131 
 Health Services Reference Guide, Kentucky Department of Education 
 P. L. 114-95, (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq. 
 McKinney-Vento Act, 42 U.S.C. 11431 et seq. 

RELATED POLICIES: 
 09.121 
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LEGAL: EFFECTIVE WITH THE 2018-2019 SCHOOL YEAR, HB 30 CHANGED CURRENT SUICIDE 
TRAINING TO EVERY OTHER YEAR WITH A MINIMUM 1 HR TRAINING FOR ALL HIGH/MIDDLE 
SCHOOL PRINCIPALS, GUIDANCE COUNSELORS, AND TEACHERS. TRAINING MUST BE IN-PERSON, 
LIVE STREAM, OR VIDEO RECORDING AND MAY BE INCLUDED IN THE CURRENT 4 DAY 
REQUIREMENT. EMPLOYEES SUBJECT TO TRAINING HIRED DURING THE OFF YEAR SHALL RECEIVE 
MATERIALS TO REVIEW. THE DATE BY WHICH MATERIALS MUST BE DISTRIBUTED TO STUDENTS 
ALSO CHANGED TO SEPTEMBER 15. 
FINANCIAL IMPLICATIONS: NEGLIGIBLE SINCE IT WILL NOW BE WITHIN THE 4 DAY REQUIREMENT. 
LEGAL: HB 147 AMENDS KRS 158.070 TO REQUIRE AT LEAST ONE (1) HOUR OF SELF-STUDY REVIEW 
OF SEIZURE DISORDER MATERIALS FOR ALL PRINCIPALS, GUIDANCE COUNSELORS, AND 
TEACHERS HIRED AFTER JULY 1, 2019. 
FINANCIAL IMPLICATIONS: COST OF MATERIALS 
 
STUDENTS 09.22 

Student Health and Safety 

PRIORITY 
Student health, welfare and safety shall receive priority consideration by KSB/KSD. 

Rules and regulations on health and safety promulgated by the Kentucky Board of Education under 
Kentucky statute and by local and state boards of health relating to student safety and sanitary 
conditions shall be implemented at KSB/KSD. 

HEALTH SERVICES TO BE PROVIDED 
In keeping with applicable legal requirements, only licensed medical professionals or school 
employees who have been appropriately trained and authorized to do so shall provide health 
services to students. 

Employees to whom health service responsibilities have been delegated must be approved in 
writing by the delegating physician or nurse. The approval form shall state the employee consents 
to perform the health service when the employee does not have the administration of health 
services in his/her contract or job description as a job responsibility, possesses sufficient training 
and skills, and has demonstrated competency to safely and effectively perform the health service. 
The approval form shall be maintained as required by law. Delegation of health service 
responsibilities shall be valid only for the current school year.1 

If the delegation involves administration of medication, KSB/KSD will maintain proof that the 
employee has completed the required training provided by the Kentucky Department of Education 
(KDE). 

Employees to whom health service responsibilities have been delegated shall notify their 
immediate supervisor by April 15 of each year if they are not willing to perform the service(s) 
during the next school year. 

SAFETY PROCEDURES 
All pupils shall receive annual instruction in school bus safety. 

The Health Nurse/Supervisor shall develop procedures designed to promote the safety of all 
students. Said procedures shall specify specific responsibilities for line positions having 
responsibility for student supervision. 

  



STUDENTS 09.22 
 (CONTINUED) 

Student Health and Safety 

SUICIDE PREVENTION 
All -staff employed by the KSB/KSD shall biennially complete a minimum one (1) hour of high-
quality suicide prevention training. Such training shall be in-person, by live streaming, or via video 
recording and may be included in the four (4) days of professional development required by statute. 
The KSB/KSD shall provide suicide prevention materials for review by any employee subject to 
training hired during a year in which the in-person, live streaming, or video recording training is 
not required.3 

By September 15 of each school year, administrators shall provide suicide prevention awareness 
information to students in middle school grades and above, as provided by the Cabinet for Health 
and Family Services or a commercially developed suicide prevention training program.2 

SEIZURE DISORDER MATERIALS 
All staff employed by the KSB/KSD shall complete at least one (1) hour of self-study review of 
seizure disorder materials no later than July 1, 2019. At least one (1) hour of self-study review of 
seizure disorder materials shall also be required for all principals, guidance counselors, and 
teachers hired after July 1, 2019.3 

REFERENCES: 
1KRS 156.501; KRS 156.502; 702 KAR 1:160 
2KRS 156.095 
3KRS 158.070 
 KRS 156.160 
 KRS 158.836; KRS 158.838 
 702 KAR 5:030 

RELATED POLICY: 
09.2241 
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LEGAL: THIS CLARIFIES THAT SCHOOLS SHALL HAVE EMERGENCY CARE PROCEDURES THAT 
COMPORT WITH REGULATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.224 

Emergency Medical Treatment 

FIRST AID TO BE PROVIDED 
First aid shall be provided to all pupils in case of an accident or sudden illness until the services of 
a health care professional become available. 
FIRST-AID ROOM 
A first-aid area with appropriate equipment, supplies and provisions for the child to recline shall 
be designated. At least two (2) adult employees, at least one (1) of whom shall be present at the 
school at all times during school hours, shall have completed and been certified in a standard first 
aid course that includes CPR for infants and children. 
KSB/KSD shall have employees trained in accordance with the law to administer or help 
administer emergency medications.  
INFORMATION NEEDED 
A number at which parents can be reached and the name of the family physician shall be 
maintained at KSB/KSD for all its pupils.1 Parents will be notified in the event of an accident. 
EMERGENCY CARE PROCEDURES 
Schools shall have emergency care procedures comporting with regulation1 and may utilize the 
Kentucky Department of Education’s Health Services Reference Guide (HSRG) as a resource. 

When an emergency arises and the student's parent/guardian or designee cannot be reached in a 
timely manner, the school will take action necessary to maintain the student's health, such as 
calling emergency medical personnel or taking the student to a health care facility. In such 
instances, school personnel shall notify health professionals of any medications that they are aware 
the student is taking. 
REFERENCES: 

1702 KAR 1:160 
 KRS 156.160; KRS 156.502 
 KRS 158.836; KRS 158.838 
 Kentucky Department of Education Health Services Reference Guide (HSRG) 

RELATED POLICIES: 
09.21 
09.22 
09.2241 
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LEGAL: HB 1 AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND 
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD, IT 
MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF 
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE 
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.227 

Child Abuse 
REPORT REQUIRED 
Any teacher, school administrator, or other school personnel who knows or has reasonable cause 
to believe that a child under age eighteen (18) is dependent, abused or neglected1, or a victim of 
human trafficking shall immediately make a report to a local law enforcement agency or the 
Kentucky State Police, the Cabinet for Health and Family Services or its designated representative, 
the Commonwealth's Attorney or the County Attorney in accordance with KRS 620.030.2 
After making the report, the employee shall notify the Principal of the suspected abuse, who then 
shall also promptly make a report to the proper authorities for investigation. If the Principal is 
suspected of child abuse, the employee shall notify the Commissioner/designee who shall also 
promptly report to the proper authorities for investigation. 
Only agencies designated by law are authorized to conduct an investigation of a report of alleged 
child abuse. Therefore, KSB/KSD shall not first investigate a claim before an employee makes a 
report to the proper authorities. However, in certain situations, reports involving claims made 
under state and federal laws, such as Title IX, shall require KSB/KSD, after making the required 
report, to conduct an independent investigation of the allegations in order to determine appropriate 
personnel action. 
WRITTEN REPORT 
The person reporting shall, if requested, in addition to the report required above, file with the local 
law enforcement agency or the Kentucky State Police or the Commonwealth's or County's 
Attorney or the Cabinet for Health and Family Services or its designated representative within 
forty-eight (48) hours of the original report a written report containing specific information 
regarding the child, the child's parents or guardians, and the person allegedly responsible for the 
abuse or neglect. 
WRITTEN RECORDS 
Copies of reports kept by KSB/KSD that are submitted to authorities in compliance with the child 
abuse law are educational records and subject to inspection by the parents of the alleged victim of 
child abuse. Whether the records are considered "internal records", and not maintained with the 
students' "permanent records", is immaterial if such records are directly related to students and are 
maintained by the school. 
INTERVIEWS 
If the student is an alleged victim of abuse or neglect, school officials shall follow directions 
provided by the investigating officer or Cabinet for Health and Family Services representative as 
to whether to contact a parent3 and shall provide the Cabinet access to a child subject to an 
investigation without parental consent.4 
AGENCY CUSTODY 
If, as a result of dependency, neglect, or abuse, a child has been placed in the custody of the 
Cabinet, the Principal, or any Assistant Principal of the school in which the child is enrolled, and 
the District’s Director of Pupil Personnel shall be notified of the names of persons authorized to 
contact the child at school, in accordance with school visitation or communication policy, or 
remove the child from school grounds. 
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STUDENTS 09.227 
 (CONTINUED) 

Child Abuse 
AGENCY CUSTODY (CONTINUED) 
The notification shall be provided to the school by the Cabinet: 

a) By written notice via email or fax on the day that a court order is entered and again on any 
day that a change is made with regard to persons authorized to contact or remove the child 
from school. Verbal notification shall occur on the next school day immediately following 
the day a court order is entered or a change is made if the court order or change occurs after 
the end of the current school day; and 

b) By email, fax, or hand delivery of a copy of the court order within ten (10) calendar days 
following the Cabinet’s receipt of the court order of a change of custody or change in 
contact or removal authority. 

OTHER 
Each school shall prominently display the statewide child abuse hotline number administered by 
the Cabinet for Health and Family Services and the National Human Trafficking Reporting Hotline 
number administered by the United States Department for Health and Human Services. 

REFERENCES: 
1KRS 600.020 (1)(15) 
2KRS 620.030; KRS 620.040 
3OAG 85-134; OAG 92-138 
4KRS 620.072 
 KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580 
 KRS 199.990; KRS 209.020; KRS 620.050; KRS 620.146 
 OAG 77-407; OAG 77-506; OAG 80-50; OAG 85-134 
 34 C.F.R. 106.1-106.71, U.S. Department of Education Office for Civil Rights 
 Regulations Implementing Title IX 

RELATED POLICIES: 
09.1231; 09.3; 09.31; 09.42811; 10.5 
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LEGAL: KRS 160.1592 REQUIRES STUDENTS ENROLLED IN A PUBLIC CHARTER SCHOOL THAT DOES 
NOT OFFER INTERSCHOLASTIC ATHLETIC ACTIVITIES ARE TO BE ELIGIBLE TO PARTICIPATE IN 
THAT ACTIVITY AT THE DISTRICT SCHOOL OF THE STUDENT’S RESIDENCE. 
FINANCIAL IMPLICATIONS: POTENTIAL INCREASED COSTS FOR THE DISTRICT ATTRIBUTABLE TO 
ATHLETIC PARTICIPATION 
 
STUDENTS 09.313 

Eligibility (Athletics) 

Determination of athletic eligibility shall be made in compliance with applicable administrative 
regulations and Kentucky High School Athletic Association requirements. 

Standards for playing up from middle school (grades seven and eight [7 & 8]) to high school in 
sports other than football and soccer may include, but are not limited to, considerations related to 
safety, physical readiness, use of school space after the school day, transportation, funding, the 
student’s disciplinary status and record, any substance testing restrictions, and equitable 
opportunities for participation. 

To be eligible to try out and participate at the high school level, middle school students must meet 
all applicable KHSAA and school requirements. The Commissioner/Designee in cooperation with 
principals, coaches, and athletic directors, as deemed appropriate, may develop guidelines for 
Kentucky Board of Education approval addressing playing up standards. 

CHARTER SCHOOL STUDENTS 
A student enrolled in a public charter school that offers any interscholastic athletic activity shall 
be ineligible to participate in interscholastic activities at any other school. Subject to applicable 
law, regulations, and bylaws (e.g. KHSAA, Title IX) and the terms of the charter contract, students 
who are enrolled in a charter school that does not offer any interscholastic athletic activities shall 
be eligible to participate in such activities at the District school of that student’s residence. 

REFERENCES: 
KRS 156.070; KRS 160.1592 
702 KAR 7:065; OAG 15-022 
Kentucky High School Athletic Association (KHSAA) 

RELATED POLICIES: 
09.126 (re requirements/exceptions for students from military families) 
09.423 
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