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Action/Discussion Item: Second reading for KSBA Policy Update #41 and Procedure Update
#22

Applicable Statutes or Regulations: BOE Policy 0.11 Powers and Duties of the Local Board of
Education.

Background and major Policy Implications: As part of the policy service to districts, KSBA
provides an annual update for policy and procedure to districts. All policies and procedures till
be reviewed with appropriate board staff and the attorney.

Fiscal Budgetary Impact: As noted on individual polices.

Alternatives: None proposed.

Recommended Action: To approve the policy update.

Contact Person: Angela Duncan, Director of District Wide Services (Human Resources)
606.886.5525

Date: July 11, 2018
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The Floyd County Board of Education docs not discriminate on the basis ol race, color, national origin, age, religion, marital
status, sex, or disahility in employment, educational programs, or activities as set forth in Title IX & VI, and in Section 504.



LFEGAL: PUBLIC CHARTER SCHOOLS AND) AUTHORIZERS ARE DCFINED BY STATUTE AND
INCLUDED IN THESE DEFINITIONS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

RECOMMENDED: CLARIFICATION THAT BOARD POLICIES ARE INTENDED FOR SCHOOL BISTRICT
GOVERNANCE PLURPOSFES AND DO NOT IMPOSE JUDICIAL LIABILITY STANDARDS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0
DEFINITIONS

The following expressions are defined with respect to their intended meanings in the context of
this manual:

POLICIES

An cxpression of the will of the elected Board of Education or the school council. Although
other statutes may have Board policy implications, the general scope of Board policies is defined
by KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.345.
Board_policics cover the gengral management_and vovernance of school diistrict operations and
functions, Within_the parameters of the District’s dewal mthority, violatong of policy may
provide_grounds for administrative response or action as_relates 1o students, District employees,
parents, and inembers of the community. but such pohicies are not intended 10 heishten standards
of care. establish_grounds for liabilus_or create rules for wmmunities enjosed by defendants in
civil judicial actions acainst the Board, its members, District emplovees, ofiicers, or volunteers,

ADMENISTRATIVE PROCEDURES

Statements of the Superintendent and/or district administration, Procedures are administrative
instruments to implement Board policy and other legal mandates.

AINMINISTRATIVE REGULATIONS

References such as "State Board regulations”, state regulations”, and “administrative regulations”
shall mean Kentucky Admimistrative Regulations (KAR) promulgated by the Kentucky Board of
Education.

FULL-TIME, PART-TIME STATUS

Employment status shall be determined in compliance with statute and regulation and shall be
defined in the employee's contract.!

SUPERINTENDENT

Policies that charge the Superintendent with preparing and or implementing procedures, plans or

programs for Board review also direct any other employee to whom the Superintendent may
delegate such charges.

TEACHER

Except for referenced statutes which spectfy a different definition for the purposes of those
statutes, in this manual the term teacher shall refer to any person, other than the Superintenden,
for whom cenification is required as a basts for employment.

PRINCIPAL/HEAD TEACIHIER

In those schools without a Principal, the duties of the Principal as prescribed by this manual are
assumed by the person designated as head teacher by the Board,



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0
{CONTINUEDR)

DEFINITIONS

GENDER
Unless otherwise noted, all gender references include both male and female.
HUSBAND AND WIFE

The term husband and wife, as used in the policy manual, shall be deemed to include a spouse in
a legally recognized marriage unless the context otherwise requires.

PARENT OR GUARDIAN

Parent, as used in the manual, means parent, legal guardian, or other person authorized by law to
act as a parent as the context requires,

CIHILDREN AND YOUTIE WITH DISABILITIES

In compliance with federal law and unless otherwise indicated, use of the terms
"handicapped special education/exceptional shall refer to children and youth with disabilities

SCnooL NUTRITION PROGRAM
Use of the term "food service™ shall also refer to the District’s School Nutrinon Program.
STUDENT ATTENDANCE Day

Unless otherwise noted, use of the term "instructional day™ shail have the same meaning as
*student attendance day™.

HEALTH PROVIDER

Unless otherwise noted, the terms “health care provider™ and “health care practitioner™ have the
same meaning.

CHARTLR SCHOOL

Usc of the term charter school” means a public charter school.

CHARI ER SCHOOL AL THURIZER

A local board of educanton as defined m KRS 161, 1390 . Formatted: policytext
RELATED POLICIES

The tisting of related policies at the bottom of a document is a generic list and may include some
policy numbers that this manual does not centain.

REFERENCES

Legal references listed in this manual, such as sitate and federal statutes and repulations,
Kentucky Attorney General Opintons, and court cases are provided as a tool for additional
research and are not intended to be viewed as a complete listing of legal resources applicable to a
particular topic.



POWERS AND DUTIES OF THE BOARD OF ERDUCATION

01.0
(CONTINUED)
DEFINITIONS
REFERENCES:

VKRS 157,320, 102 KAR 1:036: 702 KAR 1:035 - | Formatted: homai, Justified. Indent Left 03°
FI-KARA 023
KRS 158.144 - | Formatted: Reference, Left, Indent: LeR: 0"
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702 KAR 6:010;: 702 KAR 6:020;: 702 KAR 6:040
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LEGAL: HB 158 AMENDS KRS 18A.205 AND KRS 134210 TO PERMIT BOARD MEMBERS TO PURCHASE LIFE
INSURANCE IF OFFERED AS PART OF A GROUP PLAN BY THE LOCAL BOARD OF EDUCATION
FINANCIAL MPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 0Ll

General Powers and Duties of the Board

ESTABLISHMENT OF SCHHOOLS

The Board has general control and management of the public schools in its district. The Board
may establish schools and provide for courses and other services it deems necessary for the
promotion of education and the geneml health and welfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education.

CHARTER SCHoOLS

KRS 160.1390 provides for charter school authorization, application, evaluation of applications
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky
Board of Education regulations, the Board may serve as an authorizer for charter schools in the
District.

REQUEST FOR WAIVERS AND EXEMPTIONS

The Board may authorize the Superintendent to request, on behalfl of the Disirict, a watver of
state regulations and/or reporting requirements established by a Kentucky Revised Siatute
requiring paperwork to be submitted to the Kentucky Board of Education or the Department of
Education as permitted by statute.

When approved as a district of innovation by the Kentucky Board of Education, the District may
be granted waivers and exemptions from selected Kentucky Administrative Regulations,
Kentucky Revised Statutes, and, for a school of innovation, cerain Board policies. A school may
decide whether it voluntarily chooses to be designated as a school of innovation and, thus, be
included in the District’s application and plan. However, the Board may require a school
identified as persistently tow-achieving under KRS 160.346 to panticipate in the District’s plan of
innovation. '’

Sciio0L FuNDS AND PROPERTY

The Board has control and management of all school funds and public school propenty and may
use its funds and property to promote public education.!

ADMINISTRATION

The Board shall exercise generally all powers prescribed by law in the administration of the
public school system, appoint the Superintendent of schools, create and abolish positions,
establish job classifications, and fix the compensation of employees.!

MANAGEMENT

The Board may set goals for the District and shall make and adopt and may amend or repeal
pohicies for its meetings and proceedings for the management of the schools and school property
of the district, for the transaction of its business, and for the qualifications and duties of
employees and the conduct of pupils.

SUBPOENA
The Board may, in any investigation or proceeding before it, conceming a matter that may be a

proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, and
require that they testify under properly administered oath.?



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
(CONTINLED)

General Powers and Dutics of the Board

[NSURANCE

The Board may set aside funds to provide for liability and indemnity nsurance against the
negligence of the drivers or operators of school buses, other motor vehicles, and mobile
equipment owned or operated by the Board.? The Board may expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an individual Board
member in an official or individual capacity, or both, on account of an act made in the scope and
course of the performance of legal duties as a Board member.? The Board shall make available
liability insurance coverage for the protection of all members of school councils from liability
arising in the course of pursuing their duties as members of the councils.’

As long as they pay the full cost of premiums required, Board members may choose to

participate in any group life insurance!* or anv group medical or dental insurance provided by

the District for employees.'®
FREE SUPPLIES

The Board may fumnish necessary school supplies free of charge to indigent children in its school
district, or to such other children as it deems advisable, under such rules and regulations as it
may adopt.

The Superintendent shail recommend and the Board shall approve a process to waive fees for
students who qualify for free and reduced-priced lunches, All students who qualify shall be
informed in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying
students shall be accomplished in compliance with applicable statutory and regulatory
requirements,’

R.EI‘ORTS

The Board shall, on forms prepared by the Commissioner of Education and approved by the
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports
on all phases of its school service. It may prepare and publish for the information of the public a
report on the progress of its schools.®

LEVY OF TAX RATES

As part of the budgetary process, the Board shali levy tax rates in compliance with statutory and
regulatory requirements.”

POWER 70 BORROW FUNDS

The Board may borrow money on the credit of the Board and issue negotiable notes in
anticipation of revenues from school taxes and state revenue for the fiscal year in which the
money is borrowed, and may pledge the anticipated revenues for the payment of principal and
intergst on the loan,?

-?_ Formatted: Superscript




POWERS AND DUTIES OF THE BOARD OF EDUCATION oL.11
(CONTINUED)

General Powers and Duties of the Board

CONTRACT WITH CONSULTANTS

The Board may centract for consulting services to provide specialized advice or assistance to the
school system conceming educational, management, or administrative matters.?

Any proposed contracts with consultants shall be submitted to the Board for approval and shall
be accompanied by figures showing the estimated cost of the consulting project to the District,
Where appropriate, the Board may require bids for consulting services to be sought.

Consultants who serve the District shall exercise no authority over District employees, but will
act only as advisor in accordance with their contract.

APPLICATIONS FOR GRANTS

Schools, employees, and school-related groups who are applying for grants on behalf of the
District or District schools shall send a copy of the completed applicasion to the
Superintendent/designee, who shall present the applicanion to the Board with a recommendation
for approval or disapproval. Except as provided by law, such applications shali not be submitied
until the Board gives its approval.

REFERENCES:

'KRS 160.290
KRS 160.300
KRS 160.310
‘KRS 160.160
‘KRS 160.330
SKRS [60.340
KRS 160.470
KRS 160.540
KRS 160.345

KRS 160.280 : Formatted: Indent Ler: 03"
KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140
VRRS 184,205, KRS 15210 | Farmatted: Superscript

KRS 116.200; KRS 156.072; KRS 156.160

KRS 160.1390; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1593
KRS 160.1399; KRS 161.158; KRS 162.010; KRS 416.560

OAG 91-10, OAG 91-122; OAG 95-10; 702 KAR 3:220;

RELATED POLICIFS:

01.41; 01.5; 01,7
03.124; 03.224; 04.92



LEGAL: REVISIONS TO 703 KAR 5:223 REQUIRE LOCAL BOARDS T0O APPROVE THE CDIP BY
JANUARY | OF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATEDR

LEGAL: {13 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF SCIIOOL
REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION O
District Planning

PLANNING COMMITTEE

A District planning commitiee, representative of the community and the school distnct, shall be
appointed by the Superintendent and reviewed by the Board to develop, monitor, and annually
update a Comprehensive District Improvement Plan {CDIP) as stated herein, The committee
shali inclede teachers, Principals, council members, other school leaders, paraprofessionals,
Central Office administrators, administrators, Board member(s), classified staff, parents,
community representatives, and high school students.

Selection of committes members shall reflect reasonable minority representation and encourage
active minority participation.'
IMPROVEMENT PLANNING

The Board may designate the length of time for completing implementauon of the
Comprehensive District Improvement Plan, which canmarks state and federal categorical funds to
address priority needs, goals and objectives in the District, By February | each School/District
Comprehensive Improvement Planning Committee shall review the school and Dhistrict action
plans and update components related to current achievement gap targets, as necessary. Revisions
shall be forwarded to the District level committee to review for implications concermning the
District plan.

PLANNING CYCLE

The District’s planning cycle shall follow a process of continuous improvement as data becomes
available. _The struciure of the COIP_shall jnclude completion of the Continuous Improsement
Dipenostie_between August | and Ociober | of cach school vear and ¢ompiction of the needs
assessment between October | and November | of each school vear.

PiL.AN REQUIREMENTS

The primary purposes of the Comprehensive District improvement Plan shall be:

¢ To improve student achievement on state and federally mandated testing’accountabihity
Instruments;
¢ To eliminate achievement gaps among groups of students; and

e To develop District strategies and services to address deficiencies and/or sustan or
strengthen current efforts.

The District improvement Plan structure shall include components set out in 703 KAR 3:225, the
Every Student Succeeds Act of 2013 (ESSA), and KRS 158.649.



POWERS AND DUTIES OF THE BOARD OF EDUCATION VINNY
(CONTINUED)

District Planning
Pr.AN REQUIREMENTS (CONTINLED)

The plan shal! be updated as scheduled by the Board of Education and the Superintendent. The
plan shalt address, but not be limited to, the Standards and Indicators for School Improvement,
Core Content for Assessment and the Kentucky Academic Standards, Strategies and Activities
should be Best Practices, Research Based, strategies proving successful in other districts or
strategies that are proving successful in our District that should be continued. The District Plan
shall provide assistance in reducing physical, mental health, and academic barners to leaming,
and address student equity.

The Superintendent shall present to the Board for review and approval the form and function of
the District planning process, including format and timelines. All schools will tum n a mid-year
and year-end report regarding the implementation and impact of strategies from the CSIP in
December and May to the Plan Coordinator. The District will turn in a mid-year and year-end
report regarding the implementation and impact of strategies from the plan in January and June
1o the Plan Coordinators. The Superintendent’s report concerning CDIP/CSIP to the Board shall
be written and submitted in February and July each year and include all school and District data.

As part of the District planning process, the Board shall review District academic performance
on the state assessments for various groups of students in compliance with legal requirements,
Upon agreement of the council and the Superintendent, the Board shall review annual targets in
the Comprehensive School Improvement Plan and the Comprehensive District Improvement
Plan specifically for reducing identified gaps in achiesement.?

I e Board determines that a_school has pot_met_iis fareet to_reduce the identified group in
student achievement for a_vroup of students, the Board shall require the council, or the Principal
i o council exasts, 1o subnut 15 revisions ko the school improvement plan desertbime the use of
the professional des clopment funds aed funds allecated for continuing education o reduce the
school’s achaes ement gap lor review and approval by the Superintendent. “The plan shall address
how the schoal will meet the acadenic needs of the students in the viarious sap groups,

PuBLIC REVIEW

The plan shall have public review prior to presentation to the Board for approval. If revisions are
needed, the Distnct planning committee shall forward proposed revisions to the Superintendent.
Revisions must reflect requirements of Every Student Succeeds Act of 2015 and KRS 138,649,
All recommendations for revisions require approval by the Board.

The Superintendent shall submit required assurances to the Kentucky Department of Education
and post the revisions on the District Web site immediately after adoption by the Board of
Education.

BOARD APPROV AL

The plan shall be compleled between Notember 1 and January 1 ol each schoul yvear and
presented to the Board for approval

The Superintendent shall subimn_required assurances 10 the Kentueky Department o Educittions
1o |ater than Seplember 30 af cach vear,

-+ { Formatted: policytext, Space After: O pt




POWERS AND DUTIES OF THE BOARD OF EDUCATION 0111
(CONTINLED)

District Planning

IMPLEMENTATION

The District shall maintain a copy of each plan permanently and, consistent with the Distnct's
planning cycle, post the current plan on the District’s web site.

The District Plan (CDIP} shall serve as a resource for Board decision making. The
Superintendent shall develop methods of implementing the District Plan.

Scnool PLANS

The District Plan (CDIP) shall be broad enough to allow each school to develop its own plan,
within the goals and objectives of the District.

DisTRICT REPORT CARDS

The District shall post the District report card on its website, as vequired by ESS AL District report
cards_shall be widelv accessible 1o the pubhe, 1n_an_understandable and wnilorm_format._and
when possible. written i a lansuace that parents can understand,

As outlined in KRS 1604463, a copv of the report card is to be publicized by one of the

follow ing methods:

A, Inthe newspaper of the lareest general circulation in the county;

b. Electronically on @ website of the District: or

c._ By printed copy at a prearranged site at the main branch of the public library within the
Districl.

If b or ¢ above is selected, the Supenimterdent shall vause notilication o be published m_the

newspaper with larsest circulanon in the county that includes the clectronic address of the
website or the address of the hbrary where lhe report card can be viewed by the public.

The District shall send a District report card to parents containing information about performance
as outlined in KRS 158.6433 and 703 KAR 3:140, and information on electronic access to a
summary of the resulis for the District shall be published in the newspaper with the largest
circulation in the county.

In—additton-to-the-gherderequirements—bagmning—the 201820 —seheat—ear-and—annualy
thereafter—the-Districi-shall-post-the-Disinietreport-card on-tis-website—as-required-by-L88 A
Bistrict-reporteards-shall-bewidel-aceessibleto-the-pubbicinanundemiandablaand-umform
formai;-and-when possiblewritten-in & language that parents can undersiand
REFERENCES:

'KRS 136,500

KRS 158.649

KRS 158.6453; KRS 160.290; KRS 160.340; KRS 160.345: KRS 160 463

703 KAR 3:140; 703 KAR 5:225; 703 K AR 3:78(); 704 KAR 3:390

P. L. 114-95, (Every Student Succeeds Act of 2013)
RELATED POLICIES:

02.44; 02.441; 02,442, 04.1




LEGAL: BOARD MEMBER QUALIFICATIONS ARE ESTABLISHED BY APPLICABLE PROVISIONS OI
THE KENTUCKY CONSTITUTION AND KENTUCKY STATUTES. CHANGES TO KRS 160181 AFFECT
BOARD MEMBER QUALIFICATIONS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.2
Board Member Qualifications

ELIGIBILITY

x5 [ i I ¥ [
To be eligible for membership on the Board, a person must meet the following
qualification

1. Has attained the age of twenty-four {24) years;

2. Has been a citizen of Kentucky for at least three (3) consecutive years preceding
his’her election,

3. Is a legally quabified voter of the district | | Formatted: ksba pormai
for which s/he is elected;?

Has completed at least the twelfih grade or has been issued a High School Equivalency
Diploma;

« 5.Cannot hold

1 il Formatted: ksba normal, Not Expanded by / Condensed by

Formatted: ksba normal, Mot Expanded by / Condensed by
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SE-EONEERCT OO0 INFRRESY

4 et da as no interest, direct or tndirect, in the sale to the Board- Formatted: Indent: Left: 0.4°, Hanging: 0.16", Space
ol books, stationery or any other property, materials, supplies, equipment, or services for After: 4 pt, Ho bullets or nymbering
which school funds are expended, Formatted: ksba normal
"Has never been removed from membership on a Board of Education for cause; and . Formatted: Indent: First line: 0.31", Space After: 4 pt, i
bullets or numbering

@ Has no relative, as defined in KRS 160.130, employed by the District. This prohibition
does not apply to a member holding office on July 13, 1990 who has a relative who
was ninally employed by the District before the member was elected to the Board.

A Board member shall be eligible for reelection unless s'he becomes disqualified.
REFERENCES!

. s i | KRS 160.180 Farmatted: ksba normal
*Moore v. Tiller, KY., 409 S.W. 2d 813 (1966}
“L OAG 83-35



LEGAL: HB 592 AMENDS KRS 61.826 TO ALLOW CLOSED SESSIONS TO BE CONDUCTED THROUGH
VIDEQ TELECONFERENCE AND PRECISELY IDENTIFY THE PRIMARY LOCATION OF THE VIDEO
TELECONFERENCE WHERE ALL MEMBERS CAN BE SEEN AND HEARD AND THE PUBLIC MAY
ATTEND IN ACCORDANCE WITH KRS 61.8410.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION (.42
Regular Meetings

TIME AND PLACE

At a meeting in January, the Board shall adopt a schedule of regular meetings for the calendar
year, identifying the date, time and place of each meeting. Rescheduled regular meetings shall be
noticed and held as special meetings.! €4

funLiCiTY

All meetings of the Board, and any committees or subcommittees thereof, shall be held at
specified times and places which are convenient 1o the public. The schedule of reguiar meetings
shall be made available to the public.?

Note: Additional notice requirements applicable o regular meetings held for purposes of
adopting the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3.

OreN MEETINGS

All meetings of a quorum of the members of the Board at which any public business is discussed
or at which any action is taken are to be public meetings, open 1o the public at all times, except
as provided in KRS 61.810.}

VIDEO TELECONFERENCES

The Board may conduct its meeting by video teleconfersnce 1| 4 . Notice
of a video teleconference shall comply with the requirements of KRS 61.820. In addition, the
notice shall clearly state that the meeting will be a video teleconference and precisely identify the
paine oo atbvord e b e 4 primary i
LRATIE S
The same procedures with regard to participation, distnbution of materials and other matters
shall apply in all video teleconference locations.

REFERENCES:
'KRS 160.270
*KRS 61.820; OAG 78-27; OAG 78-614
‘KRS 61.810
192.0MD-1677; 04-0MD-036
KRS 61.826; F.17" KRS 138.070
17-OMD-148
RELATED POLICIES:

01.42]; 01.43; 01.44; 08.3; 08.31

Formatted: Font: Not Bold
Formatted: ksba normal
Formatted: policytext Char



LEGAL: HB 592 AMENDS KRS 61,526 TO ALLOW CLOSED SESSIONS TO BE CONDUCTER THROUGH
VIDEOQ TELECONFERENCE
FINANCEAL IMPLICATIONS. NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION (1.43

Closed Sessions
AUTHORIZATION

The Board may at any meeting go into closed session to discuss any matters which 11 may
lawfully discuss at a closed meeting.

REQUIREMENTS

Except as provided under KRS 61.810, the following requirements shall be met as a condition
for conducting closed session:

] Notice shall be given in open meetings of the general nature of the business to be
discussed in closed session, the reason for the closed session, and the specific
provision of KRS 61.810 authorizing the closed session;

i-2.Closed sessions may be held only after a motion 1s made and carried by a majority
vole in open, public session;

2. 2.No final action may be taken at a closed session, except as permitted by law;®

%.4,No matters may be discussed at a closed session other than those publicly
announced prior to convening the closed session.

e IIN | RO IO

RS b 500
SERIAL MEETINGS PROHIBITED

No series of mectings of less than a quorum of the Board, where those attending one or more
meetings collectively constitute a quorum of the Board, may be held where the meetings are
designed te avoid the requirements of the Open Meetings Law. Discussions between individual
Board members may be held if the purpose of the discussion 1s to educate the members on
specific 1ssues.
REFERENCES:

KRS 61.810

"0AG 81-135

'KRS61.815

KR o X

13 OMD g
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LEGAL: 701 KAR 8:020 SETS NEW TRAENING REQUIREMENTS REGARDING CHARTER SCHOOLS. KDE
HAS INDICATED THAT BOARD MEMBERS HAVE UNTIL DECEMBER 31, 2019 TO COMPLETE 12
HOURS OF CHARTER TRAINING AND TRACKING OF SAME WILL COMMENCE IN 2020.

FINANCIAL IMPLICATIONS: COST OF OBTAINING TRAINING

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.83
In-Service Training

Annua! in-service training for all school board members in office as of December 31, 2014 shall
include training on topics required by regulation that meet the minimum number of total training
hours as follows;!

I. Twelve (12) hours for school board members with zero (0) to three (3) years of
experience {to include five hours on the following: three (3) hours of finance, one (1)
hour of ethics, and one (1} hour of superintendent evaluation);

t

Eight (8) hours for schoo! board members with four {4} 10 seven (7) years of
experience (1o include four hours on the following: two (2) hours of finance, one (1}
hour of ethics, and one (1) hour of superintendent evaluation); and

3. Four (¢) hours for schoo! board members with eight (8) or more years of experience (to
include three hours on the following: one (1) hour of finance and one (1) hour of ethics
annually and, one (1} hour of superintendent evaluation biennially).

If a Board member obtains hours through any sources other than KSBA, they shall have local
Board approval prior to participation in the training event and send a copy of the record {Board
minutes) 1o KSBA.

For Board members who begin initial service on or after January |, 20135, annual in-service
training requirements shall be twelve (12) hours for Board members with zero to eight (0-8)
years of experience and eight (8) hours for Board members with more than eight (8) vears of
experience. Required annual raining hours shall include:

1. Three {3) hours of finance, one (1) hour of ethics, and one (1) hout of superintendent
evaluation for members with zero (0) to three (3) years experience;

9

Two (2) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent
evaluation for members with four {4) to seven (7) years experience; and

3. One (1} hour of finance, one {1} hour of ethics apnually, and one (1) hour of
superintendent evaluation biennially for members with eight (8) or more years
experience,



POWERS AND DUTIES OF THE BOARD OF EDUCATION ADLS3
{CONTINUED)

In-Service Training

et I A U N TR e L T L TR T S L T LR A T N N T P Y|

Tzt W 1k e il b g i
ORIENTATION OF NEW BOARD MEMBERS

The Supenntendent'designee and/or the Board Chair shall acquaint new Board members with
their duties and obligations and furnish them with a capy of the Board's policy manual and'or
access 1o the District’s onling manual and such other information and guwidance materials as
necessary to prepare them for service. Areas should include, but not be limited to, District
budgeting, planning and student learning indicators. In addition, new Board members shall be
provided assistance in locating training opportumities to help them meet statutory traiming
requirements and to support them in learning their roles and responsibilitics.
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POWERS AND DUTIES OF THE BOARD OF EDUCATION

In-Service Training
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE

AN AUTHORIZATION PROCESS POLICY.
FINANCIAL EMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 1.91

Authorization of Charter Schools
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TG HAVE
AN APPLICATION PROCESS POLICY. NOTE: THE OCTOBER 30 DATE CORRESPONDS WITH THI
REGULATORY DEADLINE THAT APPLIES IN THE CASE OF CONVERSION CHARTER SCHIOOLS.
STATUTES/REGULATIONS DO NOT OFFER A DEADLINE FOR OTHER CHARTER APPLICATIONS 50
THE DISTRICT MAY WISH TO EXPLORE OTHER QPTIONS.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.911
Charter School Application Process

APPLICATION PROCESS

Eligibility: An _application to cstablish_a charer school mayv_be submitted o the _Board by
teachers, pareats, school administraters, community residents, public oreanizations, nonprofit
organizations, or a_combination thercof, The Board shall accept_and document the date and tine
of receint of all charter school applications.

operatiogns. A charter school approved by the Beard shall not discriminare against anv student,
emplovee, or any other person on the basis of ethaicity, religien, national origin, sex. disabihiy,
special needs, athletic ability, academic ability_or any_other_grovnd that would be unlaw ful il
done by a public school. A charer_school approved by the Boarnd mav_serve any grade or
combination of grades from kinderuarten throuah srade twebve (12),

Applicarion: For a charter school application to be considered compleie, the application (1) shall
be_submitted on the form of Kentucky Charter School_Application as incomporated by reference
in 701 K AR R:020. (ii) shall satisfy the requirements of KRS 16d). 1593 and 701 KAR 8:020, and
(i) shall satisfy the requircments of the District, Incomplere applications shall be denigd. An
applicant shall by provided a detailed account of any deficiency_in the application and shall be
yermitted ten (10 calendar_davs after receipt of such_gsccount w_remedy the deficiency. If

supplemenial_tnformatron _s_not_provided o _remedy the deficiensy, or the supplemental

mformation provided 13 not sufficient, the application shall be denied by the Board. |

Request for Charnter Sclicol Applications: Lhe request_shall contain all informaton_that will
enable an applicant to submit_a complete appheation to the Board. ncluding but nor hmited 1o
the form_of Kentuchy Charer School Appheation, a_deseription_of specific_evidences o _be
rosided by the apphicant, a Sconing Rubrie,_and any_additional infonmantion_reguired by the
Board.

A apphicant shall complete and file the apphicatton an or before October 30

Capacny: In order for an application to be approved. the applicant must demonstrate the capaciy
of the applicant’s board of directors to operate a high-quality charter school as set torth g the
perfonnanee comtracting requirervents. [F an applicant intends to_contract with_an_educaty
management orsanizanen o operate all or pans of the proposed charter school, the applicant
must demanstrate the abihity of the applicant’s board of directors o operate at arms’ lenath from
the education management eraanization as reguired in the Kentucky Charter School Apphcation
and Addendun.




POWERS AND DUTIES OF THE BOARD OF EDUCATION 01911
{CONTINUED]

Charter School Applicalion Process

APPLICATION PROCESS (CONTINUED)

Charter_Authorization; The Board shall approve only a charter school application that has been
properly_and _timely submitted and _that_demonstrates a strony _capacity_to_establish_and
sustainablv operate a charter school that will provide high quality learning opporiunities for ali of
s students and_which satisfies the critenia for approsal deseribed in Policy 01.91. The Board
shall review the Superintendent’s recommendation and related materials and shall by majorin
vote approve or denv an_application_within_sixty {60 _davs after the applicant’s timely
submission. The Board shall not approve a charter application unless the application meets all
leeal requirements. [ he Board shall only approve_initial charter contracts with g term of five (3)
vears in length, Within five {3) davs of an approsal. the Board shall subinit the approved charter
application to the Connnissioner of Education for review and approval,

Appeal: Follow ing_any decision to deny an application, the applicant may_submit_a notice ol
appcal_to the Board and the Kenucky Board of Education, The notice_of appeal shall be fled
within thirty (30) davs afier the Board's decision to deny the application. The notice of appeal
nwst comply with the requirements oL KRS 160 1395 and 701 KAR $:030_The requirements (or
the notice of appeal shall be posted on the District webs

Conversion Charter Schools: The Board mav by _a_majority voie desivnate an existing school

within the District not scheduled for closure to_be converted to a charter scheel. The processes
for_submission of a conversion application, cominunity_input. the Board's review and vote, the
transfer of wanavement_and operations_of a_conversion charter school, aund the transition of
emplovees shall adhere to_the requirements ol KRS _160L1399 and_701_KAR_{:040, Lhe
regquiretnents for petitioners acdyocating for conversion of an_existing school within the Bistrict
shall be posted on the District website

REFERLENCES:
FKRS 1601392 KRS 160.1393. KRS 1601594 701 KAR 8:020
KRS 160.1593: 701 KAR 8:030
*RRS 160.1399; 701 KAR S:0140

RELALED POLICIES:
OLILLOLOL 01911, 09200913, 01,914




LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
CONTRACT POLICY AND PROCEDURE.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL
POWERS AND DUTIES OF THE BOARD OF EDUCATION 019111

Charter Scheol Contract

Subyect to completion of e charter school application process and privr 10 negatinting a charter
comiract with a charter schgol board of dircetors, the Board shall verify the charter schiool board

pursuant io KR_"‘I .‘f!:'lz

Neaonanon and eatrv into a charter contract shall vomply wirh state laws and regulations,
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
PERFORMANCE MONITORING POLICY.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL
POWERS AND DUTIES OF THE BOARD OF EDUCATION 0L912

Charter School Monitoring. Assessment, and Annual Reports

P eominivsg F M oS LEdisd.

The local Board may use the chaster contact performance framework developed by the Kentucky
Departiment of Education. The framework shall include academie, financid._and oreamzational
frameworhs and the following targets.

1. Student assessment and accountability;

2. Student graduation rates;

1. Student auencdance rates: ;

4. Swdent admission and enroliment in postsecondan, msttutions; and

5, Other outeomes.,
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
POLICY REGARDING RENEWAL, NONRENEWAL, REVOCATION, AND CLOSURE.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL,

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913

Charter School Renewal, Non-Rencewal, Revocation, and Closure

CONTRACT RENEW AL, NON-RENEWAL. AND REVOCATION -

The doeal Board shall_not_approse an application, contract with. or_renew _a comiract with_a
chanter school board of directors for a charter school that does not:

a,__Operate a breakfast program under the 42 U.S.C. 1773, as amended (CNA), and 3 lunch
program under 42 US.C. 1751 er seq. (NSLAY or

b.  Operate a breakfast and lunch prosmm with provision of meals at no cost 1o students who
qualify for free meals under the CAN and NSLA and wilh the provision of meals al a
reduced cost to students who qualifv for reduced price meals under the CAN and NSLA:

sotvency and finangial sustainabilitv, as demonstrated initially by the financial plan_in the

charter application, fo cover the expenses of stan-up or conversion, operation, and any
forescen or unforeseen closure of the charter school during the fiscal sear or during the
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contract tenmn,

The local Board shall atso require:

a._Inclusion of at feast two 121 local school District resident parents or persons with custody
or charae of local school District resident students who will attend the charter school on
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the charter school board of directors;
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¢._Participation of all_members of the charter board in_annual trining reguirenients,
approved by the Commissioner_of the Education on topies required by _state law and
regulations.

The charter board or any education service provider shall provide to the local Board mformaton
and copies of all records of:

a._Use of the Individual with Disabilitics Education Act dispute resolution procedures, 707
KAR [:340;
oS BiLENNTL Lmllsy

b, Useof physical restoaint or seclusion of charter sehool students;

c. _Allezations received or substantiated of violauon of any_health, saferv. ol rizhts, and
disability rights of studemts. stafl, or parents or persens with custody or charie,

d. _Auendanye revords and data at least monthly dueing the school vear,

The charter board shall adhere 10 any protubitions and or_restrictions on_expenditure of school
resources and funds as required In state Jaws and statutes, The charter board shall obtain written
consett of the locat Board and amendment of the charter contract, prior o any_additien 1+ or
moving of any location of the charter school,
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913
(CONTINUED)

Charter School Renewal, Non-Renewal. Revocation. and Closure

CONTRACT RENEWAL, NON-RENEWAL, AND REVOCATION (CONTINLED)
The charter school shall provide reports to the local Beard on student enrollment and attendance

at least 1wice a month. The local Board shall require continuous eprollment at the charter schoal
of at lcast cighty percent (2046 of the chaner contraci _minimum_student _ cnrollment
requirements. The local Board shall monitor the repons. Failure of the charter scheol to maintam
the mimmum enrollment requirements shall result in immediate review by the local Board of:

1. The charter school's operations:

2. Thecharer school’s financial solsvency and financial sustainability throush the end of the
school vear and the end of the charter contraer lerm:

Potential for closure:

Gt i

Violaton of the charter contract: and

5, The need for imposition of unilateral conditions, amendmisit, non-renewal, or reyacations

of the charter contract. or nnmmediate revocation of the charter contract pursuant 0 KRS
1641598 !
JALLA oL P

The local_Board_shal _resoke or non-renew g charter_school contract if the Commissioner of
Education has deterinined a member of the chaner board. or an education service provider at the
divection_of 4 _charter board member, or an_emplovee at the direction_of a_board member, has
koowinglv violated 703 KAR 3:080 or KRS 160.1392 related to performance framework of the
charter contract or the state accountability system.
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The local_Board shall remose 3 meniber of a_charer sghool board_of directors that has beens - - | Formatted: policytext

convicted of a enme deseribed in KRS 61.040 and remove any or all of the members of the
charter_school_board_in_connection_with _ensuring_a smaoth_and_oderly closure when the
member(s) threaten the healih. safetv, civil richis, or disabihiy richiz of the studenis or the
community_pursuant 1o KRS 160.8398.7 fhue roooea st may be Fribsynl

cclood corporate Cocrngnge Jocamg g o T choyer .

Prior {u renewinyg a charter school ceniract, the loeal Board shall liold a public hearine i the

resident local school District and allow oral ur written comments at the hearing as well as written
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commients to_be submited prior the _hearing, The local Board shall allow conunent by the
restdent Suprerintendent whe has filed an objection to the charier application,

ClLOSURE

Ihe charter school shall provide coptact information and resident local school disinict
infernmation for all parents, persons with custods or ¢haree, adolt students, and_emancipated
vouth swudents to the local Board. Notification 1o these parties by the charter schoal shatl mclude;

. _The closure deciston and closure process;

2. _lntormation on student instruction and reazsignmeni; .

3. Informabion on courses, levels. and eredits completed by the studear:

e el e
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913
(ConTvuED)

Charter School Renewal. Non-Renewal, Revoeation, and Closure

CLOSERE (CONTINUED)

+4._Informatien on the process for obtaining a copy of the student’s education records: and | Formatted: ksba normal

3. Comtact information for additional information.

The charter_schooel notificaiion to the resident lncal school districtis) and_the depariment shall
include:

I._The closure decision and closure process;

2 The closure timeline and dates;

1 Iniormaton on student instruction and reassitnment;
d._ Employment, pavroll. and benefits information: + | Formatted: ksba normal
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Additional and final charter school nrotification to parents and resident local school distrnictys)
shall inclucle:

1. _Information o the cvistence and role of any appeal of the closure:

2. Idennfving the lastswdent day;

3. Detaibng end of the vear actin ities and transition actsaties lor students; and

4, Providmyg nformanon and assistance for reassisnment of students,

The local Board's charter schoo! closure protecol shall also_inelude notification_and reporiings | Formatted: policytext
requirements_regarding financial records and accounting apd other requirements for the charter | Formatted: ksba normal
school as applicable in state laws and regulations.

| Formatted: ksba normal
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42 1LS,C. 1751 erseq 32 US.C. 1773
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LEGAL: POTENTIAL CONVERSION OF A PUBLIC SCHOOL TO A PUBLIC CHARTLR SCHOOL IS
COVERED IN KRS 1601599 AND 704 KAR 3:0:40.
FINANCIAL [MPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CIHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.914

Conyersion to Chiavter schools
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[LEGAL: §B 236 (2017) AMENDED KRS 160.380 TO REQUIRE A SBDM COUNCIL PARENT MEMBER TO
PROVIDE A LETTER FROM THE CABINET FOR HEALTI AND FAMILY SERVICES STATING THAT
THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORDR SB 101
ALSO CHANGED TIE DEFINITION OF RELATIVE. 5B 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION (12.421
Election of School Council Members (SBDM)

ELECTION OF TEACHER MEMBERS

Teachers assigned to a school shall organize the election to select teacher council members
Teachers may request the Principal to provide administrative assistance in preparing for the
election,

Teachers may nominate themselves or another teacher. A written ballot containing the names of
all qualified teachers nominated shall be prepared and kept on file with other council records.
The teachers attending the meeting shall choose a chairperson to chair the meeling to elect
teacher members to the council. Balloting will continue until three (3) teachers are elected
Teacher members must be employees of the District and currently assigned to the school where
they are clected as councit member. For the purpose of electing teacher council members, a
Principal or Assistant Principal, may not vote or serve as a teacher council member. Election
shall be by majority vote of all teachers assigned to the school.

ltinerant teachers may vote at all schools to which they are assigned and may serve on the
council of any of those schools.

Teachers elected to a council shall not be involuntarily transferred during their term of office.
ELECTION OF PARENT MENBERS

Parents of students assigned to a school shall organize the election to select parent council
members. They may request the Principal to provide administrative assistance required to
conduct the election,

The president of the parent-teacher organization shal! organize and oversee the election of parent
council members. if the school does not have a parent-teacher organization, then parents shall set
the date and time for parents to elect parent council members and shall provide notice of the
election to parents,

A parent council member shall be a parent, stepparent, or foster parent of a student 1o be enrolied
in the school during the parent’s term of council service, Parent shall also mean a person who has
legal custody of a student pursuant to a court order and with whot the student resides. A parent
council member shall not be an employee or the relative of an employee of the school in which
that parent serves, nor shall the parent representative be an employee or a relative of an
employee in the District administrative offices. A parent representative shall not be a local Board
member or Board member's spouse. Relative shall mean father, mother, brother, sister, husband,
wife, son, ' daughter Wy ek



ADMINISTRATION 02,421
{CONTINLED)

Election of School Council Members (SBDM)

ELECTION OF PARENT MEMBERS (CONTINLED)

A parent counctl member shall submit to a state and national fingerprint-supported eriminal
history background as required by KRS 160.380. s aclidiiron, the parent counarl member shall
provide 3 detrer from the Cabinet for Health aed Panuly_Seriges stating g there are no findmds

of substantiatyd chutd abusg or neglect o reennd, Recaip: of ootve v cunfloasion o o tidh i
agalact o abuss sha breci the pooeal conesd peiibar noeoreos b wed o KRS A

parent member may sene prior to the receipt of the eriminal history background check repon,
but shall be removed from the council on receipt by the District of a report documenting a record
of a sex crime or criminal offense against a victim who 15 a minor as defined in KRS 17.300 or
ns a violent offender as defined in KRS 17.165 - JH g i i i

VIFEY . | S ¥ 1 1l I . 2 [} i
[ 3] . 1 He ™ i V [ |

MINORITY REPRESENTATIVES

If the council fonned under the elections described aboye does not have a nunority member, and
the school has cight percent (8%) or greater enrollment of minority students, the Principal shall
be responsible for carrying out the following:

1. The Principal shall organize a special election no sooner than ten (10) and no later than
twenty {20} calendar days following the elections described above 1o elect a minority
parent lo the council by ballot, The Principal shall notify all parents of the date, time,
and location of the clection. The notice shall call for nominations of minority parents
for the ballot. The election shall be conducted using the same procedures as the
clection of the two (2) other parent members of the council,

The Principal shall call a meeting of all teachers in the building within seven (7) days
following the initial election of parent and teacher council members. The teachers shall
select one (1) minority teacher to serve as a teacher menmber on the council.

1

If there are no minority teachers who are members of the facully, an additional teacher member
shall be elected by a majority of all teachers. Procedures for election of the teacher representative
shall be the same as the procedures for election of the other three (3) teacher members of the
council,

TERMS

Terms of school council members shall be for one {1) year and shall begin on July 1 and end on
June 30 of the following year. A school council, once elected, may adopt a policy setting
different terms of office for parent and teacher members subsequently elected. Term limitations
shall not apply for a minority teacher member wha is the only minority on faculty. Annual
elections for the following year's terms should be held no later than the preceding May, but the
specific date shall be set by the council.

Formatted: ksba normal
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ADMINISTRATION 02421
(CONTINUED)

Election of School Council Members (SBDM)

COUNCIL ELECTIONS FOR NEW OR CONSOLIDATED SCIIOOLS
When a new school is opened or schools are consolidated, these guidelines shall be followed:

s [f a school 15 scheduled for ¢losing, there is no need 10 held council elections for the
upcoming school year.

¢ Council members of a school being consolidated with another school may not carry over
a term of office to the newly consolidated school’s council but may stand for election tf
otherwise qualified.
» Following the opening of a new or consolidated school, elections shall be held to form a
council.
CONFLICT OF INTEREST
Council members shall not have a conflict of interest pursuant to KRS Chapter 45A, except the
salary paid to District employees.
REMOVAL OF COUNCIL MEMBERS
On recommendation of the Commissioner of Education and pursuant 1o statutory requirements,
the Board may remove a council member for cause by a vote of four-fifths {4/3} of the Board's
membership.
VACANCIES
Council vacancies shall be filled at a special called clection and shall follow the guidelines set
forth in this policy.
REFERENCES:
KRS 17.163; KRS 17.500; KRS 136.132
KRS 160.345; KRS 160.347; KRS 160.380
OAG 91-148; OAG 91-192; OAG 91-204
QAG 92-88; OAG 93-49; DAG 9441



LEGAL: REVISIONS TO 703 KAR 5:225 REQUIRE EACH SCHOOL TO APPROVE THE CSIP BY JANUARY
1 OF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF SCHOOL
REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.442
Comprehensive School Improvement Plan

RESPONSIBILITY

Each school councit, or Principal, in a school without a council, shall develop, monitor, and
annually update a Comprehensive School Improvement Plan (CSIP) by January | of each school
vear.

In an SBDM school, the school council shall organize a planning process, consistent with
District’s established planning process. Fhe structure of the CSIP shall include complenon of the
Continuous limprovement Diaenostic botween Ausust | and October 1 of each school vear anc
completion of the needs assessment betw een October | and November | of each school vear,

In a school without a council, the Principal shall appoint a School Planning Committee
comprised, at a minimum, of four (4) teachers, four (4) parents, and a commumty representaiive.
The high school(s) shall include a student on the commitiee. The community representative shall
not be a teacher, spouse of a teacher, or a parent of child(ren) attending the District schools.

Each school shall keep its data for needs assessment on file for a period of five (3} years.
The primary purposes of the CS1P shall be:

= To improve student achievement on state and federal mandated testing’accountability
instruments; and

« To eltminate achicvement gaps among groups of students.
Forsm

Unless the schoo! planning committee requests and 1s granted a waiver by the Board, the school
committee shall use any improvement plan format that has been established and approved by the
Board. The CSIP structure shall include the components set out in 703 KAR 5:225, Every Student
Succeeds Act of 2015 (ESSA), and the elements required by KRS [58.649.

In addition, the school council, or school planning committee appointed by the Pnincipal if there 1s
no school council, shall review annually the school’s disaggregated student data and revise the
school’s improvement plan, as required by applicable statute and regulation, to address any
achievement gaps betwesn various groups of students.

The plan shall also address the reduction of physical and mental health barriers to leaming,
student equity, District safety and student discipline assessments, and District goals established
by the Board.

The school plan shall serve as a resource for school/council deciston making and shall be posted
to the school’s web site.

PuRLIC REVIEW

The Prineipal shall convene a public meeting at the school to present and discuss the plan prior
1o submitting it to the Superintendent and Board.



ADMINISTRATION 02,442
{CONTINUED)

Comprehensive School Improvement Plan

ScnooL REPORT CARDS

Each scheol shall post its school report card on ats wehsite as required by ESSA, School report
cards shall be widely aceessible to the public, in_an vaderstandable and wniform_format, and
when possible. written n a lancuage that pareats can understand.
Eaoli-sehisol-shall—send-to-parents—a—schost+epor—card-eentatming—nformation-abaut-sehool
performance-aiouthied - REIS5E0-H 0 and S0 AR S M aacdinfornntion-on-eleetrome
aveess-to-a-summary-ef-the-results-ferthe-Distrrei-shal-be-pubhshed-tn-the-newspaperwith-the
b ciatreulaton-inthecomnie

As outlined in KRS §60.463. a copy of the report card 13 to be pubhictzed by one of the followms
methods:

a._In the newspaper of the largest veneral circulation in the county;

b. flectronically ona website of the Distnct or

¢, By printed copy at a prearranzed site at_the mam branch of the public hibrary withun the
Dhstrict.

[f b or c_above s selected. the Supermtendent_shall be diected 10 _publish natilication _n_the
newspaper with the larsest circulation in the countv. [he noufication shall include the electronte
address of the website or the address of the hbram where the report_card can be viewed by the

public.
Gach school_shall send o parents a_schoo! report card contammg_information_about school

performance as outhned_in KRS_138.6453 and 703 KAR §:14), and mformation on electronic
access to a summary of the results for the disinier shatl be published m the newspaper with 1he
largest circulanion in the county,

H-addition-to-the -above-requirenienis—-besmning-the-2018-20 Wschoobyear—and—annually
therealtier—each-sehootshalt-post-is-school-report-card-on-is-website-as-required-byv-ESSA:
Sehoolreporteards-shalb-bewidebaveessibleto-the publie—ti-anunderstandable-and-unitoran
formatond-when possible. written-ms a langungze that parents can winderstand-

BOARD REVIEW

The school’s plan for eliminating gaps among various groups of students shall be presented to
the Board for its review and comment. The Board may share its comments, in writing, with the
council.

In keeping with Board Policy 02.44, each School Council or School Planning Committee shall
annually report to the Board regarding the progress toward achieving the goals and desired
outcomes and meeting the needs identified in the improvement plan, including those for student
groups for whom data indicate an achiev ement gap exits.




ADMINISTRATION

Comprehensive School Improvement Pian

REFERENCES:

KRS 138.645; KRS 158.6451; KRS 158.6433; KRS 138.649
KRS 160.290; KRS 160.345_ KRS 160.463

703 KAR 5:140: 703 KAR 5:225; 703 K AR 3.780

P. L. 114-95 {Every Student Succeeds Act of 2013)

RELATED POLICIES:
01.111;02.432; 0244

02.442
{CONTINLED)



LEGAL: 5B 101 AMENDS KRS 160.380 TO CHANGE THE THIRTY DAY VACANCY REQUIREMENTS TO
FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY
EFFECTIVE. THE APPLICANT IS TO PROVIDE A LETTER FROM THE CABINET FOR HEALTII AND
FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE
OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: 8B 236 (2017) AMENDED KRS 160.330 TO REQUIRE EMPLOYEES TO REPORT TO TUE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (20£8) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 3.1

- CERTIFIED PERSONNEL -

Hiring
SUPERINTENDENT'S RESPONSIBILITIES
All appointments, promotions, and transfers of certified personnel for positions authorized by the
Board shail be made by the Superintendent who, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position is 1o be filled, shall be submitted with a certified statement reflecting the

school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

When a vacancy occurs, the Superintendent shatl notify the Commissioner of Education 1701
1) 3wty (39 days before the position is to be filled.

When a vacancy needs to be filled in less than fifizon s i 3phwiy (3} days to prevent disruption
of necessary instructional or suppont services of the school District, the Superintendent may seek
a waiver of the oot 3irey ¢ WH-day advance notice requirement from the Commissioner of
Education. [f the waiver is approved, the appointment shall not be made until the person selected
by the Superintendent has been approved by the Commissioner of Education.

EFFECTIVE DATE

Personnel actions shall not be effective until the employee receives written notice of such action
from the Superintendent. Certified employees may be appointed by the Superintendent for any
school year at any time after February 1 next preceding the beginning of the school year.
QUALIFICATIONS

The Superintendent shall employ enly individuals who are certified for the positions they will
hold and who possess qualifications established by law, regulation and Board policy, except in
the case where no individual applies who is properly certified and/or who meets established
qualifications set by Board policy.
A *qualified applicant” is an individual who:

1. Holds proper certification for the position sought;

2. Has no actions pending or sanctions applied against hisfher administrative and'or
teaching certificate;

3. Is not currently under contractual agreement with another board of education and said
agreement cannot be terminated without violating KRS 161.780(1); and
4. Has not been formally placed at another school within this District no later than thiny

{30) days before the first student attendance day of the school year unless released from
placement by the Superintendent pursuant to Policy 03.1311 (Transfer).



PERSONNEL (RN
{CONTINLEDD)

Hiring
QUALIFICATIONS (CONTINUED)

Hiring of certified personnel who have previously retired under TRS shall be in comphance with
applicable legal requirements.®

All teachers shall meet applicable certification or licensure requirements as defined by state and
federal regulation.!

CRIVENAL BACKGROUND CHECK AND TESTING

Apphcants, employees, and student teachers assigned withun the District shall undergo records
checks and testing as required by applicable statutes and regulations.!

Vacdi mpicsnon o renawal fomeprovidod npplacants for s comiod preiin shall consmicsesh
appte-the-tiHow g = FORTHIS 3y PLOb- PV AR S TR H - A RO IR
SNOAHONAL AN SEALE CRIMINAL TS TORY -BAURGRUM 54X Cill 4k
N B RO a0l VRO S d

Bapnne by 20 J0E s duad appbeants chalbosode g beiier Broa e 0 abunet foe Healis
amb Fanedy Services stavne ha thore are no fedings of subetamiined dhalid shu fhgies
retned—bicdditune <l ach application or renewal form provided to applicants for a certified
position shall conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE EMPLOYEE 1S CLEAR TO HIRE BASED ON NO FINDINGS
OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A
BACKGROLUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF
EMPLOYMENT.”

wrpepiod b bbbl <l mployment shall be conmtingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear
a reasonable relationship to the ability of the individual to perform the job. Probationary
employment shall terminate on receipt of a cnminal history background check documenting a
conviction for a felony sex crime or as a violent offender.

woidimeratle. tosening Julv 10 2005 ol mployment shall alse be contingent on receipt of a letter
fram the Cabinet provided by the individual documenting that the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet.

ok o DFP- 156 Contra® Regisie, Clogk and

i LE L 1

Criminal records checks on persons employed in Head Stant programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.

1 PORT FOSURLRINTENDENT

wn erypdasce shall ropon po b Supenimtendent e ereblos e b Boo apid b i Lol
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PERSQONNEL 03.11
(CONTINLED)

Hiring
JoB REGISTER

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours.

VACANCIES POSTED

Under procedures developed by the Superintendent, a listing of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer
interested persons to the Central Office job register for additional information, Postings of
vacancies may be made with other agencies, as appropriate.

When a vacancy for a teaching position occurs in the District, the Superintendent shall conduct a
search to locate minority candidates to be considered for the position.

REVIEW OF APPLICATIONS

The District Position Screening Commitiee shall review and screen all applications for District
positions. (“District positions™ are pasitions that serve two (2} or more schools or that provide
services to the District at large.) This Committee shall represent five (3) groups of employees,
consisting of one (1) building Principal, who shall serve as chair, one (1) member of the local
teachers’ organization, one (1) bus driver, one (1) member of the Central Office certified stafT,
and one {1} member of the Central Office classified staff, Selection of a representative of the
local teachers’ organization shali be made to minimize disruption to student learing. A majority
of Commitiee members present shall be deemed as sufficient to conduct business. The Screening
Commitiee shall rank applicants using the adopted point system. The Committee shall then
recommend the highest ranking applicants to the Superintendent for interviews.

The Superintendent shall waive the District Position Screening Commitiee if five (5) or fewer
qualified applications have been received for a position. The Superintendent shall appoint
members of an Interview Committee. The Inlerview Committee, which may clude the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
building Prancipal, All applicant interviews shall be arranged through the Office of Human
Resources.

Apphicatons for candidates not employed shall be retained for three (3) years.

To be considered an applicant for a position, the persan must have the following information on
file in the Distnict Office of Human Resources:

I. Completed application form;

2, Copy of valid Kentucky teaching certificate or Intem Statement of Eligibility, if
required;

3. Official transcript of all college work andfor a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letters of recommendation on the required form,



PERSONNEL 03.11
(CONTINUED)

Hiring
RELEASE OF APPLICATIONS

Only complete applications shall be released to schools or to the District Position Screening
Committee. The Office of Human Resources shall accept all applications for positions but shall
rclease applications to school councils and interview committess beginning with applications
submitted by individuals who are certified in terms of subject matter and grade range and who
are currently employed by the District. If no hiring selection results from the mitial release of
applications, the Dustrict shall forward all remaining applications to the council or mterview
commiittee. A school council may receive all available applications with the initial release if such
a request is made to the Superintendent.

DBEST-QUALIFIED APPLICANT

Floyd County Schools is committed to hinng the best-qualified applicant for a centified vacancy
as outlined nn KRS 161.100 and 16 KAR 2:120. If a recommendation or selection is made 1o
employ an applicant who is not the best qualified, then documentation shall be provided and
shall support why the better qualified applicant(s) were not recommended or selected. The
documentation shall be based on references, evaluations, attendance patterns, communications
regarding past performance according to previous supervisors, and notes from personal
interviews.

RELATIONSHIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
initially emaployed by the District prior to the tenure of the Board member and the member was
seated on the Board prior 1o July (3, 1990,

A relative may be employed as a substitute for a certified or classified employee if the relative is
not:

l. A regular full-time or part-time employee of the District;

I

Accruing continuing contract status or any other right to continuous employment,
Receiving fringe benefits other than those provided other substitutes; or

4. Receiving preference in employment or assignment over other substitutes.'
A relative of the Superintendent shall not be employed except as provided by KRS 160.380.
CONTRACT
Except for noncontracted substitule teachers, all certified personnel shall enter into written
conlracts with the District.
Jon DESCRIPTION
All employees shall receive a copy of their job description and responsibilities.
EMPLOVEES SEEKING A JOB CHANGE

Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent 1 obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. : 7926



PERSONNEL 03.11

{CoNTINGED)
Hiring
REFERENCES:

'KRS 160.380

KRS 161.603; 702 KAR 1:150

TPOL. 114495, (Every Student Succeeds Act of 2013)

20 US.C. 27926, 42 US.C. § 9843a()

34 C.F.R. 200.55-2000.56; 43 C.F.R. § 1302.90

KRS 17.160;, KRS 17.165

KRS 136.106; KRS 160.343; KRS 16(1.390

KRS 161.042; KRS 161.611; KRS 161.750

KRS 335B.020; KRS 4015.435

16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130

OAG 73-333; OAG 91-11; OAG 91-149; OAG 91-206

QAG92-1; OAG 92-59; OAG 92-78; OAG 92-131; DAG 97-6

Records Retention Schedule, Public Schocl District

RELATED POLICIES:
OL11; 02,4244, 03,1311, 03.132




LEGAL: 5B 1532 AMENDS KRS 157350 TO ALLOW A DISTRICT TO HAVE DIFFERENTIATFD
COMPENSATION FOR TEACHERS EMPLOYED IN A SCHOOL THAT IS IDENTIFIED BY THE
KENTUCKY BEPARTMENT OF EDUCATION AS BEING IN TARGETED OR COMPREHENSIVE SUPPORT
AND IMPROVEMENT STATUS.

FINANCIAL IMPLICATIONS: COST OF HIGHER SALARIES

LEGAL. HB 366 AMENDS KRS 160463 AND KRS 424.220 REMOVING THE REQUIREMENT FOR THE
FACTUAL LIST OF INDIVIDUAL SALARIES TO BE FURNISHED TO A QUALIFIED NEWSPAPER.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 0312
- CERTIFIED PERSONNEL -

Salaries

SINGLE-SALARY BASIS

All salaries for centified personnel shall be based on a single-salary schedule providing, at
minimum, for the number of working days required by law.

A District may_provide monetary compensation, in addition to that_provided throush the single
salany schedule, to all classeoom teachers emploved in a school that is identified by the Kentucky
Depanment of Education as bemyw in 1araeted or comprehensive support and improy enmient status.

Although a school may submit a request for an increment for an extended employment position,
extra service, or related adjustments, the Board must set increments in pay for positions requiring
services beyond those normally expected of other positions il the duties rendered extend beyond
the regular school day or require extended days.

EXTENDED EMPLOYMENT

Compensation for employment contracted beyond the minimum number of working days
required by law shall be prorated.

Extended employment positions shall be established in a position job description, funded in the
District budget, and specified in an addendum to the employee's contract,

Addition of days to be worked beyond the original contract or additional days of extended
employment for a position require prior Board approval before the change goes nto effect,

EXTRA SERVICES, SUPPLEMENTS AND SUPERVISION

The Board shalil annually establish a schedule of compensation for extra services, hazardous duty
supplements and supervision. As provided under law, teachers who attain certification from the
National Board for Professional Teaching Standards shali be given an annual salary supplement
of $2000 for the life of the certificate.

RANK AND EXPERIENCE

The rank and experience of certified personnel shall be determined at time of lire. The Board
shall direct the Superintendent to validate all experience of professional personnel employed in
the District.

Changes in rank and experience shall be determined on September 13 of each year,

To assist with the budgeting process, candidates for National Board certification shall notify the
Superintendent/designee in writing prior to September 15 that certification 15 pending in order
for the employee to receive any rank-related increase retroactive 1o the beginning of the school
year.



PERSONNEL 03.121
{(CONTINGED)

Salaries

EXCEPTION

The Supenniendent's salary may be established without regard to the above-mentioned
schedules.

PAVROLL DISTRIBUTION

Checks/direct deposits will be issued according to & schedule approved annually by the Board.
The District shall furnish the employee with either a paper or electronic statement. [f statements
are provided electronically, employees shall be provided access to a computer and printer for
review and printing of their statement,

At the close of the school year, employees who have completed all responsibilities and duties
may request to be paid their remaining salary prior to the end of the fiscal year.

All employees shall participate in the program 1o receive net pay deposited electronically to a
designated account in any bank, savings and loan, or credit union that is a member of the
National Automatic Clearing House Association (NACHA).

QUALIFICATIONS

Employees shall be responsible for providing the Superintendent with all required certificates,
healtl examinations, and serifications of experience prior to beginning work.

NOTICE OF SALARY
Not later than forty-five (43) days before the first student attendance day of the succeeding
school year or June 13, whichever occurs earlier, the Superintendent shall notify all certificd
personnel of the best estimate of the salary for the coming year.
LAS £ OFRSAEAREES
Fire-Boasd-sha ll-maiatais lue-public-seratine-a-lactuaHisto b id vidualsalavier o tt-cmployees-duedl
tseabroarpist-closed-andshall-Rrmish-that-hst-by-matk-e-a-newspapos-qintthed-under- kS 34H24040
pubhish-advertisemenisforthe-Districe:
PAYROLL DEDUCTIONS
The Board shall approve all payroll deductions as speaified by KRS 161,158 and Board Policy
03.1211.
REFERENCES:

KRS 157.075; KRS 157.320; KRS 157.350; KRS 157,360

KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420

KRS 160.290; KRS 160.291

KRS 161.1211; KRS 161.134; KRS 161.168; KRS 161.760

KRS 337.070; KRS 424.120; KRS 424.220; 16 KAR 1:040; 0AG 97-25

702 KAR 3:060; 702 KAR 3:070; 702 KAR 3:100; 702 KAR 3:310

29 C.F.R. Section 541.303;: 29 C.F.R. Section 541.602,; 29 C.F.R. Section 341.710

RELATED POLICIES:
03.1143: 03.12113: 03.4



LEGAL: KRS 160.15%2 REQUIRLS A LOCAL BOARD TO GRANT A TWO-YEAR LEAVE OF ABSENCE TO
TCACHERS UNDER CONTINUING SERVICE CONTRACTS WHO 1AVE BEEN OFFERED EMPLOYMENT
IN PUBLIC CHARTER SCHOOLS.

FINANCIAL IMPLICATIONS: HIRING ADDITIONAL PERSONNEL

PERSONNEL 03.1235
- CERTIFIED PERSONNEL -

Educational/Professional Leave

EDUCATIONAL/PROFESSIONAL PLRPOSE

Upon written request of a teacher or the Supenintendent, the Board may grant leave {(without pay)
not 1o exceed two (2) consecutive years for educational or professional purposes. Leave may be
granted for full-time attendance at universities or other training or professional activities
approved by the Board when those activities are refated to the employee's job or to other jobs an
employee might hold in the school system. Leave will not be granted for part-time educational
activities.
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LIVITATIONS

No more than two percent {2%) of the certified employees may be on educational/professional
leave at one time. When requests exceed two percent (2%5), those submitting the earliest requests
will be given first consideration,

TINME OF APPLICATION

Written application for educational/professional leave must be made at least sixty (6i)) days
before the leave is to begin.

NOTIFICATION OF RETURN

Employees on educational'professional leave | i
plr 3] shall notify the Supcnntendcnt nw rlllng of thelr intent to retumn o tlle school
syslem on or befon. the da!r. prcscrlbed in Policy 03. 1”3 1o T
I 2 Lk Tl ¥ 1 L 7 H 1 I
.I..: I P T v g gep . o i \_. . ' e el H X
liip oo Employees who fail to notify the Superintendent of their retum by the date
prescribed in Policy 03.123 cannot be guaranteed employment for the following school year,
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PERSONNEL 03.12335
(CONTINLED)

Educational/Professional Leave

PLACEMENT UroN RETURN

Employees taking an educational'professional leave will be entitled on return 1o a comparable
position for which they are quahified. Placement in the same position or the same school cannot
be guaranteed.

REFERENCES:
KRS 138.782; ¢ | " KRS 161.770)
0AG 79-106

OAG 84-43
OAG91-134

RELATEDR POLICY:
03.123

Formatted: ksba normal



LEGAL: CHANGES TO 704 KAR 3:370 REQUIRE THE DISTRICT'S CLRTIFIED EVALUATION PLAN TO
UTILIZE THE KENTUCKY FRAMEWORK FOR PERSONNEL EVALUATION. ADDITIONAL CHANGES
CLARIFY APPEAL LANGUAGE. CHECK FOR CONFORMITY WITH YOUR DISTRICT CERTIFIED
EVALUATION PLAN

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.18
~CENRTIFIED PERSONNEL-

Evaluation

DEVELOPMENT OF SYSTEM

The Supenniendent shall recommend for approval by the Board and the Kentucky Department of
Education a personnel evaluation system, developed by an evaluation committee, for all certified
employees below the level of District Superintendent, which is m compliance with and \\htcll
shall be implemented consistent with applicable statute and n.gulauon

s plor shadl by ahigned vl thy ko ' | .

PURPOSE

The purpose of the personnel evaluation system shall be to: support and improve performanc; of
all certified school pchunnel and 1o mfonn indiv idual p:.rsonncl decisions. |
! ip iubted te g 1D

FREQUENCY OF SUMMATIVE EVALUATIONS

At a minimum, summative evaluations shall occur annually for ol f
e odentemicdedoawhier, o b o twho not aftained continuing

service status. Summative evaluations shall occur ar least once every three (3} years for a teacher

or other professional who has attained continuing service status, as well as principals, assistant

principals, and other certified administrators.

REPORTING

Resulis of evaluations shall not be included in the accountability system under KRS 158.6433.

NOTIFICATION

The evaluation criterna and esvaluation process to be used shall be explained to and discussed

with certified school personnel no later than the end of the evaluatee’s first thirty (30) calendar
days of the school year as provided in regulation.

CONFIDENTIALITY

Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky
Open Records Act.

REVIEW
All employees shall be afforded an opportunity for a review of their evaluations. All written
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to submit

a written response to be included in the centified employee’s personnel record, Both the evaluator
and evaluatee shall sign and date the evaluation instrument

All evaluations shall be maintained in the employee's personnel file.
APPEAL PANEL

The District shall establish a panel to hear appeals from summative evaluations as required by
law.!



PERSONNEL 03.18
(CONTINLED)

Evaluation

ELECTION

Twa (2) members of the panel shall be elected by and from the centified employees of the
District. Two {2) alternates shall also be elected by and from the certified employees, to serve in
the event an clected member cannot serve. The Board shall appoint one (1) centified employee
and one (1) aliernate certificd employee to the panel.

TERMS

All terms of panel members and alternates shall be for a pericd not to exceed three (3) years.
Term of office shall be from July | 10 June 30, Members may be reappointed or reelected.

CHAIRPERSON
The chairperson of the panel shall be the certified employee appointed by the Board.
APPEAL TO PANEL

Any certified employee who belicves that he or she was not fairly evaluated on the summative
evaluation may appeal to the panel within five (5) working days of the receipt of the summative
evaluation. 1o Both
the evaluator and the evaluatee shall be given the opportunity i
to review documents to be st
[} and may have
representation of their choosing.
APPEAL FORM

The appeal shall be signed and m writing on a form prescnibed by the Disinct evaluation
committee. The form shall state that evaluation records may be presented to and reviewed by the
panel.

CONFLICTS OF INTEREST

No panel member shall serve on any appeal panel constdering an appeal for which sihe was the
evaluator.

Whenever a panel member or a panel member's immediate family appeals to the panel, the
member shall not serve for that appeal. Immediate family shall include father, mother, brother,
sister, spouse, son, daughter, uncle, aunt, nephew, niece, grandparent, and corresponding in-laws

A panel member shall not hear an appeal filed by his'her immediate supervisor.
BURDEN OF PROOF

The certified employee appealing to the panel has the burden of proof. The evaluator may
respond to any stateiments made by the employee and may present written records which support
the summative evaluation.

HEARING

The panel shall hold necessary hearings. The evaluation committee shall develop necessary
procedures for conducting the hearings.



PERSONNEL 03.18
(CONTINUED)

Evaluation

PANEL DECISION

The panel shall deliver s decision to the District Superintendent, who shall take whatever action
is appropriate or necessary as permitted by law. The panel’s written decision shall be issued
within fifteen (135) working days from the date an appeal is filed. No extension of that deadline
shall be granted without written approval of the Supenintendent.
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¢t f i1 The Superintendent shall submut proposed revisions to the evaluation
plan to the Board for s review to ensure compliance with applicable statute and regulation.
Upon adoption, all revisions to the plan shall be submitted to the Kentucky Department of
Education for approval.

REFERENCES:
KRS 156.557; 704 KAR 3:370
703 KAR 5:225
0AG 92-135 . Thompson . Board of Educ., Ky., 838 5.1.2d 390 (1992)

RELATED POLICIES:
e = 03.15:03.16 ¢



LEGAL: SB 101 AMENDS KRS 160350 AND HAS AN EMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY EFFECTIVE. THE APPLICANT IS TO PROVIDE A LETTER FROM THE
CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF
SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: 8B 236 (2017) AMENDED KRS 160.330 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 1} (2018} HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 03.21

- CLASSIFIED PERSONNEL -
Hiring
SUPERINTENDENT'S RESPONSIBILITIES

All appointmenlts, promotions, and transfers of classified personnel for positions authonized by
the Board shall be made by the Superintendent who, at the first meeting following the actions,
shall notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position 15 to be filled, shall be submitted with a certified statement reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

EFFECTIVE DATE

Personnel actions shall not be effective until the employee receives wrilten notice of such action
from the Superintendent.

HIRING OF RETIRED PERSONS

The Superintendent may relure at full pay classified personnel (62 years of age or older} who
have retired from the District and are receiving Social Security and County rettrement benefits.

CrixvINAL BACKGROUND CHECK AND TESTING

Applicants and employees shall undergo records checks and testing as required by applicable
statutes and regulations,! & =
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PERSONNEL 03.21
(CONTINUED)
Hiring
CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED)
"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS
OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A
BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECGORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF
EMPLOYMENT.”

Ageperitied—by R R&—}mii- o mployment shall be contingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.163 or other conviction determined by the Superintendent to bear
a reasonable relationship to the ability of the individual to perforn the job. Probationary
employment shall terminate on receipt of a criminal history background check documenting a
conviction for a felony sex crime or as a violent offender.

Addutiomwibes, boginno shule {2 ol mployment shall also be contingent on receipt of a letter
from the Cabinet provided by the individual documenting that the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet.

Lk ro DPE 136 Cuntal |
AR :

Criminal records checks on persons employed in -Head Start programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.
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EntCATIONAL REQUEIREMENTS

No person shall be initially hired unfess s/he holds at least a high school diploma or high school
certificate of completion or High School Equivalency Diploma or unless s’he show s progress, as
defined by Administrative Regulations of the State Board for Adult, and Technical Education,
toward obtaining a High School Equivalency Diploma. Employees shall hold the quahfications
for the position as established by the Commissioner of Education.’

All paraprofessionals shall satisfy educational requirements specified by federal Taw.?
JOB REGISTER

The Supenmiendent or the Superintendent's designee shall maintain in the Central Office a job
register hsting all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours.
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PERSONNEL (3.21
(CONTINLED)

Hiring
VACANCIES POSTED

Under procedures developed by the Superintendent, a listing of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer
interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.

REVIEW OF APPLICATIONS

The District Position Screening Committee shall review and screen all applications for District
posttions. (“District positions™ are positions that serve two (2) or more schools or that provide
services 1o the District at large.) This Committee shall represent five (5) groups of employees,
consisting of one (1) building Principal, who shali serve as chair, one {1} member of the local
teachers’ organization, one (1) bus driver, one (1) member of the Central Office certified siaff,
and one (1} member of the Central Office classified staff. Selection of a representative of the
local teachers’ organization shall be made to minimize disruption to siudent leaming. A majority
of Committee members present shall be deemed as sufficient to conduct business. The Screening
Committee shall rank applicants using the adopted point system. The Committee shall then
recommend the highest ranking applicants to the Superintendent for interviews.

Applications for candidates not employed shall be retained for three (3) years

The Superintendent shall waive the District Position Screening Comniittee tf five (3) or fewer
qualified applicants have been received for a position. If the screening process 15 waived, ali
qualified applicants for the position shall be interviewed. The Superintendent shall appoint
members of an Interview Committee. The Interview Committee, which may include the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
butlding Principal. All applicant interviews shall be arranged through the Office of Human
Resources.

To be considered an applicant for a position, the person must have the following information on
file in the Office of Human Resources:

I. Completed application form;
Current license, if required, by position;

=
3. Official transcript of all college work andfor a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letters of recommendation on the required form.
HIRING RELATIONSHIPS

The Superintendent shafl not employ a relative of a member of the Board unless the relative was
initially employed by the District prior 1o the tenure of the Board member and the member was
seated on the Board prior to July 13, 1990,

A relative may be employed as a substitute for a certified or classified employee if the relatve is
not:

A regular full-time or part-time employee of the District;
Accruing conlinuing contract status or any other right to continuous employment;
Receiving fringe benefits other than those provided other substitutes; or

B =

Receiving preference in employment or assignment over other substitutes !



PERSONNEL 03.21
(CONTINUED)

Hiring
EMERGENCY HIRING

During emergency situations, job openings may be filled without listing in the job register or
posting in District buildings,

JOB DESCRIPTION

All employees shall receive a copy of their job desenption and responsibilities.
CONTRACT

All regular full-time and pan-time employecs shall receive a contract.

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT FOR SUBSTITUTE CLASSIFIED
EMPLOYEES

Substitue classified employees shall be notified i writing by April 30 of each year as to whether
they have reasenable assurance of continued employment for the following vear.

EMPLOYEES SEEKING A JOB CHANGE

Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obiaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agenl engaged in sexual misconduct regarding a minor or student in viclation of the law and such
schoal employee, contractor, or agent does not meet the exceptions outlined 10 20 U.S.C. » 7926.
REFERENCES:

'KRS 160.380

702 KAR 5:080, KRS 160.345, KRS 160.390

KRS 161,011

P, L. 114-95, (Every Student Succeeds Act of 2013)

20 US.C. 5 7926; 42 U.S.C. § 9843a(g}

34 C.F.R. 200.58-200.39; 45 C.F.R. § 1302.90

KRS 17.160, KRS 17.165; KRS 156.070

KRS 335B.020, KRS 405.435

0AG 91-10, OAG Y1-149, OAG 91-206

0OAG 92-1, 0AG 92-39, OAG 92-78, 0AG 92-131

13 KAR 3:030; 702 KAR 3:320

Kentucky Local District Classification Plan

Records Retention Schedule. Public School District

RELATED POLICIES:
01.11; 02.4244; 03.232; 03.27; 03.5; 06.221



LEGAL: HB 366 AMENDS KRS 160463 AND KRS 424,220 REMOVING THE REQUIREMENT FOR THE
FACTUAL LIST OF INDIVIDUAL SALARIES TO BE FURNISHED TO A QUALIFIED NEWSPAPER.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.221
- CLASSIFIED PERSONNEL -

Salaries

HOURLY OR SALARY Basis

All regular and substitute classified personnel shall be paid on an hourly or salary basis as
astablished by the Board.

WORK DAY/WORK WEEK

The length of the work day shall be established for each position by the Board. The work week

for hourly (non-exempt) employees shall not exceed forty (40) hours per week, unless overtime
is authorized as provided by this policy.

QUALIFICATIONS

Employees shall be responsible for providing the Superintendent with all required certificates,
other credentials, health examinations, and verifications of cxperience prior to beginning work.

DETERMINATION OF EXPERIENCE

Upon initial employment or transfer of a classified employee, the Superintendent shall determine
experience credit to be granted from any previous employment consistent with applicable salary
schedules adopted by the Board and, in the absence of the issue being addressed in such
schedules, experience credit shall be determined as follows:

I. Previous experience in the District.

Credit for years of experience in one (1) classified position with the District will
transfer with the employee when assuming another classified position within the
District, if there is no break in employment.

19

Previous experience in an equivalent position in another school district.

Years of experience in an equivalent position may be transferred from another school
district.

3. Previous private sector experience in a job of a similar nature,

In determining whether presious experience 15 applicable to a District position, similar
experience shall refer to the essenhial funcuions, licensing/training requirements, and/or
daily job responsibilities of the positions being similar.
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PERSONNEL 03.221
(ConTINLED)

Salaries

PAYROLL DISTRIBLTION

Checks/direct deposits will be issued according to a schedule approved annually by the Board.
The District shall fumish the employee with either a paper or efectronic statement. [f statements
arc provided clectronically, employees shall be provided access to a computer and printer for
review and printing of their statement.

All employees shall participate in the program to receive net pay deposited electronically to a
designated account in any bank, savings and loan, or credit union that is a member of the
National Automattc Clearing House Association (NACHA).

Al the close of the school year, employees who have completed all responsibilities and duties
may request to be paid their remaining salary prior to the end of the fiscal year.

PAYROLE DEDLCTION

The Board shall approve all payrolt deductions as specified by KRS 161,158 and Board Policy
03.2211.

OVERTIME
Overtime work shall be approved in advance by the Superintendent or designee. Hourly

employees required to work in excess of forty (40) hours per week will be paid at the rate of 1':
times the regular rate for all hours beyond 40 as provided by law for overtime work.

REFERENCES:
KRS 78.615; KRS 160.291; KRS 161.01!
KRS 337.070; KRS 337.285; KRS 424120 Riis-
702 KAR 3:320; 803 KAR 1:060; 803 KAR 1:070

Fair Labor Standards Act
Garcia v, San Antonio Metropoluan Transit Authority, 103 5.C1. 1003 (1983)

RELATED POLICY:
03.2211



LEGAL: 5B 236 (2017) AMENDED KRS 160.330 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD AND AUTHORIZES DISCIPLINE FOR
FAILURE TO REPORT. SB 101 (2018) HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS
CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 03.27
- CLASSIFIED PERSONNEL -

Disciplinie, Suspension and Dismissal of Classified Emplovees

DISCIPLINARY OPTIONS

Classified employees may be subject to the following actions, 10 include, but not hmited to:
1. Verbal warning or reprimand by Superintendent/designee

Written waming or private reprimand by Superintendent/designee

Probation imposed by Supenntendent/designee

ol L

Reassignment (temporary or permanent) by Superintendent
Public reprimand by Supenintendent
Suspenston without pay by Superintendent

oo W

Nonrenewal by Superintendent
8. Dismissal (termination of contract} by Superintendent
ACTIONS WHICH MAY REQUIRE HEARING PROCEDURES

Only the Superintendent may issue a public reprimand, suspend without pay or terminate a
classified employee. Subject to the employee’s exercise of applicable hearing rights, these
personnel actions shall be effective on the employee’s receipt of wnlten notice from the
Superintendent. Subject to the completion of any pending administrative hearing procedure on
the action, the Superintendent shall notify the Board at the first meeting following a public
reprimand, suspension withoul pay, or termination and such notification shall be recorded in the
Board minutes.

TEMPORARY SUSPENSION WITH PAY PENDING INVESTIGATION
An employee may be relieved from duty for the remainder of the work day (without loss of pay
for the affected portion of the day) by the immediate supervisor, pending a review of the facts or

allegations, when such time is needed to proiect health or welfare of studemts or saff or 10
prevent disruption of the educational process,

An employee shall be suspended with pay only when the Superintendent determines there is a
justifiable need to protect the health, safety, or welfare of students and sialf or to prevent
significant disruption of the workplace and/or educational process. The period of suspension
with pay shall not exceed the time needed to conduct an investigation and 1o determine whether
the employee is to return to active service or face disciplinary action. However, suspension with
pay shall not exceed 125 working days.

Employees suspended with pay shall remain available for immediate recall 10 active service.
CAUSES FOR ACTION

Any classified employee may be subject to appropriate disciplinary or job action for ane (1) or
more of the following reasons:

1. Dishonesty, neglect of duty, incompetence, inefficiency or insubordination.



PERSONNEL 03.27
(CONTINLED)

Discipline, Suspension and Dismissal of Classified Emplovees

CAUSES FOR ACTION (CONTINUED)

2. Reporting to work under the influence of or use or possession of alcohal or controlled
substances while on duty, or the itlegal use or possession of controlled substances at
any time,

3. Unsatisfactory evaluation of any factor on the employee's performance evaluation
report.

4. Repeated unexcused absence, tardiness, absence without notification or abuse of sick
leave.

hd]

Violation of or refusal to obey local policies or state regulations adopted by the
Kentucky Board of Education or by the Board.

Refusal to comply with safety directives

7. Falsifying information supplied to the District incleding information on application
forms, absence reports, or any other information.

8. Violation of local policy, state, or federal statutes or regulations that apply to assigned
duties.
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t-113 Being comvicied of or entering an “Alford” plea or plea of nolo contendere 1o a felony
or any crime (including misdemeanors) involving moral turpitude or illegal
transactions with minors or students.

11 Immorality, misconduct, or conduct unbecoming a school employee.
+4-17.Loss of licensure or centification required for the position.

1 13.Failure to maintain the confidentiality of information about students or staff obtained
mn the course of employment, unless disclosure serves a legitimate job-related purpose
or is required by law,

t3 |4 Engaging in any sexually related behavior with a student with or without consent,
including, but not limited 1o, behavior such as sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo, pressure for dates or sexual favors; inappropriate
physical touching, kissing, or grabbing; rape, threats of physical harm; and sexual
assault.

1+ 15 Physical or mental disability, consistent with applicable laws protecting emplovees

with disabilities.'

DUE PROCESS PROVISIONS
The Superintendent shall develop/adopt procedures to provide adequate due process, covering
matters that may result in public reprimand, suspension without pay or termination of classified

employees. The procedures shall address, but are not limited to notice, opportunity to be heard,
right 1o counsel, conducting a hearing (if requested), and the rendition of a decision or action.



PERSONNEL 03.27
(CONTINUED)

Discipline, Suspension and Dismissal of Classified Employees

DUE PROCESS PROVISIONS (CONTINUER)

Employees shall be provided written notification of the charges that may resuit in a public
reprimand, suspension without pay or termination. The notification shall include a statement of
the right 1o a hearing and a form, the signing and filing of which with the Superintendent shall
constituie a demand for a hearing and a denial of the charges. [f an employee wishes 10 request a
hearing, the employee shall present the appropriate form to the Superintendent within ten (10)
calendar days of the receipt of the written notification of the charges. If the employee does not
file the demand for a hearing within the ten {10) day period, final personnel action may be taken
or completed without a hearing or further proceedings.

If the employee disagrees with the decision rendered by the Superintendent, the employee will
have the opportunity to appeal the decision 1o a hearing officer who will direct a hearing process
set in procedures and render a decision that sustains, amends, or dismisses the action directed by
the Superintendent.

OTHER DISCIPLINARY ACTIONS
When disciplinary actions other than public reprimand, suspension without pay or termination,

are at issue, employces may submit a written response, which shall be placed in their file along
with any documentation of the disciplinary action.

REFERENCES: .
'Americans with Disabilitics Act
432 U.5.C. Section §12111 et seq.; KRS Chapter 344
KRS 160.38%; KRS 160.390; KRS 161.011
OAG 76-290; OAG 92-133; OAG 96-3; OAG 05-016
Consolidated Omnibus Budget Reconcihation Act
RELATED POLICIES:

03.212; 03.23251; 03.26, 03.271; 03.2711
07.162; 09.14; 09.42811



LEGAL: 5B 101 AMENDS KRS 160 330 TO REQUIRE THAT THE APPLICANT IS TO PROVIDE A LETTER
FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NG
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB HH HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE

EINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.4

Substitute Teachers

QUALIFICATIONS
Ail substllute teachers shall meer | i i+ records check
Ll 1leal o 1 1 ;

i and medical examination requirements as
5pet:|f'cd in pollcms 03 11 and 03.111. In addition, substitutes serving in a position on a long-
term/extended basis must meet all cenification requirements established by the Education
Professional Standards Board.

DR 3o en _"'_ 1 { +onic] o i 1}
SUBSTITUTE LIST

The Superintendent or designee shall maintain a hst of qualified substitute teachers. The
Supenintendent or designee shall engage substitutes from this list.

RETIRED TEACHERS

Retired teachers may be reemployed as a part-time, 1emporary, or substitute teacher in keeping
with requirements of the Teachers® Retirement System.

LENGTIIOF DUTY

Substitute teachers shall obsen e the same hours of duty as the regular teacher. The substitute
will continue to report for duty until relieved by the Superintendent or designee,

Substitute teachers shall follow daily lesson plans as cutlined by the regular teacher and leave a
written record of the work completed during their length of duty.

SUBSTITUTE SALARY AND PAYMENT SCIHEDULE

Substitutes shall be paid on a per diem basis according to the salary schedule approved by the
Board. The salary schedule may reflect adjustments for long-term/continuous assignment
substitutes.

Payment shall be made on the next scheduled paydate for substitutes.
EMPLOYMENT NOTIFICATION

Substitute teachers on the District’s substitute list shall be notified in writing by April 30 of each
year as to whether they have reasonable assurance of continued employment for the following
school year.

Nonrenewal of substitute teachers on limited contracts shall be made in comphance with the
requirements of KRS 161.750.



PERSONNEL 03.4
(CONTINLED)

Substitute Teachers

REFERENCES:
KRS 17.160; KRS 17.163; KRS 156.106; .11 KRS 161.615; KRS 161.611
16 KAR 2:030; 16 KAR 2:120; 102 KAR 1:030,
702 KAR 1:035; 702 KAR 3:073; OAG 69-296
RELATED POLICIES:
03.11:03.111503.121



LEGAL: 8B 235 (2017) AMENDED KRS 160 380 TO STATE THAT A SUPERINTENDENT WHO (S
REQUIRING A BACKGROUND CHECK MAY ALSO REQUIRE THE VOLUNTEER TO PROVIDL A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 (2018) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFCCTIVE

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.6

Volunteers

DEFINITION

Volunteers are persens who do not receive compensation for assisting in school or district
programs. Volunteers are encouraged to use their time and <ffort to support school and disirict
programs. The district shall develop procedures that encourage volunteers 1o assist in school
and’or district programs and 1o facilitate effective communication with persons who volunteer.

RECRUITMENT
Recruitment goals shall include but not be limited to:

I. Establishing an open, community-friendly environment

2. Creating an awareness of the need for community participation
3. improving communication between the school and the community
4. Developing orientation materials to be provided to all volunteers who have contact with

students on a regularly scheduled or continuing basis

Persons nterested in  participating in  the volunteer program should contact the
principal/designee.

SLPERVISION

All volunteers shall provide assistance only under the direction and supervizion of a member of
the professional administrative and/or teaching staff,! Volunteers who assist in the district on a
scheduled and/or continuing basis shall be provided with the same liabihty insurance as a district
employee and shall be provided with a written task description detailing responsibilities and
expectations as well as specific qualifications that may be required

RecorDps CHECK

The District shall conduct, at District expense, a state criminal records check, good for one year,
on all volunteers who have contact with students on a regularly scheduled and'or continuing
basis, or who have supervisory responsibility for children on a school site or on school-
sponsored trips.

Pursuant 1o KRS 160.380, the Superintendent/designee also may require volunteers to submit to
a siaie and national eriminal T, 2o v history background check and provicds a letion froan te
Cabmer dor Healilt aod Famdy Seryices stabma tia there are no sindiney of spbeianeared chyld
ihise, or newlect on reeord —tor —sufety—reasons: . With  prior  approval  of the

Superintendent/designee, the background checks will be conducted at District expense.
Otherwise, except as stated previously, the volunteer must pay for the background checks.
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PERSONNEL 03.6

(CONTINLED)
Volunteers
RECORDS CHECK (CONTINUEDR)
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WORK-BASED SITE SUPERVISORS
Work-based learning site supervisors are considered volunteers. Pursuant to KRS 160.380 and
KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in a work-
based leaming experience, the site supervisor shall have undergone a state criminal background

check either as required by their employer at time of employment or within the past twelve (12)
months, whichever is the more recent,

BASIS FOR DISQUALIFICATION

Applicants with the following convictions shall not be authorized to volunteer:
1. All sex-related offense convictions

All offense convictions against minors

All felony offense convictions against persons or property

All drug-related offense convictions

All deadly weapon-related offense convictions

All misdemeanors, other than routine traffic violations, within three (3} years from date
of check

All volunteers must have undergone the criminal records check and an Ethics and Confidentiality
Orientation before they begin to serve. The Principal and/or school council shall determine the
need for the voluntear/ volunteers. The volunteers may be placed according to the determined
need.

O

ORIENTATION

The Superintendent/designee shall develop orientation materials to be provided to all volunieers
who have contact with students on a regularly scheduled or continuing basis. These materials
shall include, but not be limited to, pertinent policies and safety and emergency procedures,

ACCOLNTABILITY

Schools shall keep a record of each volunteer’s assignment, the hours he/she has volunteered,
and the effectiveness of the services provided.

Fc_.lm_-.na.t.ted: ksta nc;rmal .
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PERSONNEL

Voluntcers

REFERENCES:
KRS 161.148

KRS 160.380
KRS 161.044

RELATED POLICIES:

033
08.113; 08.1131

03.6
(ConTINUED)



LEGAL: B 200 (BUDGET BILL) ALLOWS FLEXIBILITY REGARDING THE MINIMUM RESERVE
SUBIECT TO KBE APPROVAL INCREASED OVERSIGHT BY KBE IN THE WORKING BUDGET FOR
DISTRICTS DURING THE 2618-19 AND 2019-2020 SCHOOL YEARS,

FINANCIAL IMPLICATIONS: POSSIBLE INCREASED OPERATING FUNDS

FISCAL MANAGEMENT 04.5
Budget Planning and Adoption

PLANNING

The Superintendent shall establish procedures to provide for annual community, parent, school
and, where appropriate, student input in the development of recommendations to be considered
for the District budget. These procedures shall include a needs assessment process to identify,
confirm, reassess and/or prioritize recommendations regarding Districi goals for future financial
emphasis. The plan shall provide for reviewing the achievement of established goals and
academic expectations of the District.

PREPARATION OF BUDGETS

As part of the annua! budget process, the Boeard shall determine priorities to guide the
Superintendent in developing draft budgets for the next fiscal year. Prior to the Board setting
budget priorities, the Superintendent shall provide the Board with the estimated amounis that will
be received from available sources, including tax rate(s) necessary to generate such amounts, [n
setting budget prionities, the Board shall consider the following:

L. Resulis of the current needs assessment, recommendations resuliing from that process,
and current District/school improvement and/or long-range plans.

2. Revenue projections for the coming year.

After receiving the Board's budget prioritics, the Superintendent shall prepare for Board
consideration and action proposed District budgets for all active MUNIS fund accounts. Budgets
shall address the educational needs of the District as reflected by priorities established by the
Board and shall show the amount of money needed and source of funds for the upcoming school
yeur.

Each year, school councils shall review the budgets for all categorical programs and provide
comments to the Board prior to the adoption of the budgets

TIMELINE

On or before January 31, the Board shall formally and publicly examine a detailed estimate of
revenues and proposed expenditures by line item for the following fiscal year. On or before May
30, the Board shall adopt a tentative working budgel w h!ch includes a minimum reserve of two

percent (2%5) of the total budg,ei Jhnape ol P5-1% 1Hi | p ) = Dreslos
et and dhe heentucs o TR 1tz bad LR TR (TEd [

LRREEENIY e b hasa T B parcenr 120

Within thirty (30) days of receipt of property assessment data, the Board shall levy tax rates for
the Disiniet and forward them to the Kentucky Beoard of Education for approval or disapproval.
By September 30, the Board shall adopt a close estimate or working budget for the District,
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FISCAL MANAGEMENT 4.1
{CONTINUED)

Budget Planning and Adoption

REFERENCES:

KRS 156.160-: KRS 157.330:-; KRS 157.350~; KRS 157.360

KRS 157.440- KRS 160.370-. KRS 160.390

KRS 160.460-; KRS 160.470,; KRS 16(0.530:: KRS 424.25(}

702 KAR 3:100-_702 KAR 3:110:.702 KAR 3:246-. OAG 67-510
RELATED POLICIES:



LEGAL: SB 236 (2017) AMENDED KRS 160380 TO GENERALLY REQUIRE A CONTRACTOR WHO
WORKS ON SCHOOL PREMISES DURING SCHOOL HOURS WHEN STUDENTS ARE PRESENT TO
PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT
THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. THE
SUPERINTENDENT MAY REQUIRE A CONTRACTOR WHO DOES NOT HAVE CONTACT WITII
STUDENTS TO SUBMIT TO THE BACKGROUND CHECK AND TO PROVIDE THE LETTER. SB 10 (201%)
HAS AN FMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32
Purchasing/Procurement

ALUTIORITY

Bidding procedures shall conform to the Model Procurement Code, KRS 43A.343 - KRS
45A.460,' All contracts or purchases shall be awarded by competitive sealed bidding or
competitive negotiation, both of which may inclede the use of a reverse auction, except as
otherwise provided by law.?

All purchases of Kentucky Education Technology System (KETS) components shall adhere 1o
KETS architectural standards and procedures.

The District may purchase supplics and’or equipment outside price contract of the federal
government (GSA), the State Division of Purchases, a cooperative agency bid approved by the
Board, or a District bid if:

I. The supplies and/or equipment meet the specifications of contracts awarded by the
Division of Purchases, a federal agency {(GSA), a cooperative agency, or a District bid;

3. The supplies and/or equipment are available for purchase at a lower price;
3. The purchase does not exceed $2,500; and
4. The District’s finance or purchasing officer has certified compliance with the first and

second requirements.

Prior to purchase of education technology components defined in the master technology plan, the
Depariment of Education must certify that the items 1o be purchased meet or exceed the
specifications of components of the original equipment of manufacturers currently holding
Kentucky price contracts.?

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may paricipate in the selection, award, or
administration of a contract supported by a Federal award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs
or is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm censidered for a contract.”

The officers, employees, and agents of the District may neither solicit nor accept gratwities,
favors, or anything of monetary value from contractors or parties to subcontracts, In determining
whether an activity constitutes an impermissible acceptance of a gratuity or item of monetary
value, the definition of “gratuity™ (covering anything of more than fifty dollars [S30] value) set
forth in KRS 454 445 shall apply. Violation of these standards may result in disciplinary action
including, but not limited, to suspension, dismissal, or removal.



FISCAL MANAGEMENT 04.32
{CONTINUED)

Purchasing/Procurement

ETHICAL STANDARDS

To avoid conflicts that may arise during the decision-making process for procurement of services
and products for the District, employees shall adhere to the ethical siandards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For all contracts funded in whole or in part by the Disirict, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service purchases may be utilized only as permitied by applicable federal law.?
EXEMPTIONS

Federal regulatory requirements do not provide a bidding exception for purchase of perishables
using school nutrition service funds. Such purchases must follow applicable federal regulations ”
PRICE REDUCTIONS

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with
whom a price agreement has been made if the supplies andfor equipment meet all terms and
conditions specified in the price agreement except for price and if the price reduction is offered
to all panticipants in the price agreement. Price reductions may be accepted even if the reduced
price requires the purchase of a specified quantity of units different from the quantity stated in
the original price agreement.

SxALL PURCHASES

District small purchase procedures may be used for any contraet in which the aggregate amount
does net exceed $20,000.00.°

The following employees are authorized to approve small purchases up to $1,500: Director of
Transportation, Director of Buildings and Grounds, and Principals (school activity funds oniy).
BACKGROUND CHECK FOR CONTRACTORS

The Superintendent shall require that a contractor =1 vk on sebo ol pronegs du

Laze e shen sisdants are piosent 10 submit, at no expense to the District, 10 a national and state
criminal history background check by the Kentucky State Police and the Federal Bureau of

Investigation . to pros e a lerter fom ahe Cabenet B Flealihmd Danbe Seetocs antns
thore are e findies of substtened cinhd abuse or necieer on recond in keeping with KRS
160.380.

The Superintendent may require that 8 contractor whoe does not have contact_with students_to
subntir,_at 19 gxpense 1o the District, 1o o national and srate criminal history background check
by the Kentuchy State Police and the Federal Bureau of Investivatton and to provide a letier irom
the Cabinet_tor Health and Fanuly Services stating that there are_no findings of substantiated
child_abuse or neglect on record, Thisihy .« provision - shall become part of the contractual
obligation of the contractor and shali be reflected in the bid specifications, or, if the contract is
not subject to bid requirements, in the negotiations with the contractor.
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FISCAL MANAGEMENT 04.32

(CONTINLED)
Purchasing/Procurement

BACKGROUND CHECK FOR CONTRACTORS (CONTINUED)

“Contractor” shall refer to any adult who is permitted access to scheol grounds pursuant to a
current or prospective contractual agreement with the school, school board, school district, or
school-affiliated entity, at times when students are present. The term “contracter” includes an
employee of a contractor.?
REFERENCES:

KRS 43A.343

IKRS 45A.07(0; KRS 160.290; KRS 45A.380

KRS 160.303; 200 KAR 5:400; KRS 454 494

‘KRS 156,076

‘KRS 45A.385

KRS 160.380

2 C.F.R. 200.318

OAG 79-501; OAG 82-170; OAG 82-407

KRE45A. 343 KRS 434352, KRS 43A.345; KRS 45A.360; KRS 43A.363; KRS 453A 370

KRS 45A.420; KRS 45A.445; KRS 45A.4335; KRS 45A.460; KRS 43A.620

KRS 65.027: KRS 1601531, KRS 164A.575. KRS 176.080

Kentucky Educational Technology Systems {KETS)

RELATEDR POLICIES:
05.6;06.4;07.13
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LEGAL: HB 366 AMENDS KRS 1401463 TO INCLUDE INFORMATION FOR PUBLICATION OF ANNUAL
FINANCIAL REPORT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 200 (BUDGET BILL) INCLUDES INFORMATION FOR A FINANCIAL REPORT TO BE
PREPARED AND PRESENTED TO THE LEGISLATIVE RESEARCH COMMISSION AND THE KENTUCKY
DEPARTMENT OF EDUCATION BY DECEMBER | OF EACH FISCAL YEAR FOR TIIE PREVIOUS
FISCAL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.91

Financial Statements ;i Heports

The Superintendent shall cause financial statements 0 oo ol oot o be produced
and reported in accordance with b it T LT TR AL T i L P
Nt ....-_':1-..,.::'”_I I'._‘-' Il b i | ot | Bisrrios Bkl e o '_'1

The finance officer shall present a detailed monthly financial report for Board approval to
include the previous month's revenues and expenditures of the District. Financial reports shall be
posted on the Distnct website as required by law,
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REFERENCES:
KRS 160.431
KRS 160.463
KRS 124220
KRS 424231}
2005 Budear B
Governmental Accounting Standards Board
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RECOMMENDED: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL OVERSIGHT OF SCHOOL
PROPERTY AND REMOVES MINISTERIAL DUTY OF BEING “HELD RESPONSIBLL” FOR REASONABLE
SECURITY.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 0

h
wn

Security

DEVELOPMENT OF PLAN

The Superintendent shall devetop and implement a plan ensuring the reasonable security of District
property.

RESPONSIBILIEY

The Principal | Ten peh sy el ek} Rl of
school property under his .+ 1/ supervision ;irc :
o i e

REFERENCE:
KRS 158.162
RELATED POLICY:
054
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LEGAL: THIS CLARIFILS THAT THE PRINCIPAL OR DESIGNEE SHALL HAVE AUTHORIZATION TO
PERMIT A STUDENT TO BE DISCHARGED AT A LOCATION OTHER THAN TIE REGULAR BLUS STOP
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.33
Regular Bus Stops

DISCHARGE OF PLPILS

Pupils shall be discharged at their regularly scheduled stops only, except with authonization from
the Principal _ivoo to discharge a pupil at another location! Preschool studenis shall be
transported in accordance with applicable regulations.”

The Principal /- 0o shall have authonzation from a child's parents before permitting
discharge at a location other than the regular stop

EXCEPTION

The driver may discharge a pupil for disciphinary reasons in accordance with Policy 06.34 of this
manual and with 702 KAR 3:080.°

REFERENCES:

KRS 158.110
KRS 189.370
KRS 189.375
KRS 189.540
1702 KAR 5:080
702 KAR 5:150



LEGAL: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL AUTHORITY AND IS RESPONSIBLE
FOR THE DISCIPLINE OF PUPILS WHO RIDE SCHOOL BUSES
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.34

Conduct on Bus

PRINCIPAL AUTHORI Y RESPONSIBEE

Consisteny  with__the  District Code of  Acgeoprable  Behavior and  Dhsapline, Tthe
Principal designecshal-eversce the deportmentofsiudentswho-ride-on-the seheol-bus-and-whe
veahcto-and-fronrtheseheel has authority to discipline pupils who ride school buses,

REPORTING OF VIOLATIONS

The bus drivers shall promptly report any violation of District policy or school rules to the
Principal.

DISCHARGE OF PuriLs Frose Bus

Drivers are in charge of their buses, and their first responsibility shall be to the safe
transportation of their passengers. In the event that one or more pupils are behaving in a
threatening or violent manner or in such a way as to endanger the safety of other pupils on the
bus, the driver is authorized to order the offending pupils from the bus. In the event a pupil is
discharged for disciplinary reasons, the driver shall make every effort to do so near a house or
open business establishment, At the first reasonable opportunity, the driver shall notify the
Principal of the school where the pupil atiends or the Superintendent and the student's parent or
legal guardian.'

WITHILOLDING OF RIDING PRIVILEGES

The Principal is authorized o withhold bus-riding privileges up to a maximum of ten (10) school
days per occurrence in the case of habitual or serious conduct viclations, The Principal shall
notify the parents in cases where bus-riding privileges have been withheld.

The Superintendent or the Superintendent's designee may withhold bus-riding privileges up to
the remainder of the school year.

RESTITLUTION OF DAMAGES

The parents or guardians may be held responsible for restitution of any damages, beyond normal
usage, inflicted by their child.

STUDENTS WITH DHSABILITIES

Students with disabilities who exhibit inappropriate conduct shall be managed in accordance
with their individual Education Plan (IEP} and the legal obligations and standards adopted by the
Board.

REFERENCES:
TKRS 158.130; 702 KAR 3:030; 702 KAR 5:080
*Individuals with Disabilities Education Improvement Act of 2004; Section 504 of

Rehabilitation Act of 1973
KRS 138.110; KRS 160.705; 702 KAR 5:100

RELATED POLICIES:
09.226;. 09.425;. 09.434



LEGAL: HB 3 CREATES A NEW CHAPTER OF KRS 153 REQUIRING DISTRICTS TO IMPLEMENT
ESSENTIAL WORKPLACE ETHICS PROGRAMS THAT PROMOTE CHARACTERISTICS THAT ARE
CRITICAL TO SUCCESS IN THE WORKPLACE. DISTRICTS ARE ALSO REQUIRED TO DESIGN, AND
ADOPT A DIPLOMA, SEAL, CERTIFICATE TO AWARD STUDENTS OF THE ATTAINMENT OF SUCIH.
FINANCIAL IMPLICATIONS: COST OF DEVELCPING PROGRAM/AWARDS

CURRICULUM AND INSTRUCTION 08.1341

Essential Worliplace Prosrams

IxpICATORS . Formatted: sideheading
Bevinning with_the 2019-2020 school vear. the District shall implement essential workplace '_foﬂta_l.t.e;!:_lf.s;bé nomal

ethics programs that promote characteristics that are criticnl to success in the workplace, Fach
student in elementary, middle. and high school _shall receive essential workplace ethics
mstruction that ingludes but ts not limited 1o the follgwing characteristics:
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by Dilivence, ncluding seeing a lask through to completion;

¢)_Iniviatise, incleding raking appropriate_action when needed without waiting for_dureg
mstruetion,

& _Rnowledge, including _exhibitng an_understanding of work-related_infonnation, the
ability_to_apply_ that understandine to 2 job, and ctfectivelv_explain_the concepts to
colleagues in reading, writing, mathematics, science. and technology as_required by the
job;

¢)_Reliabilitv, _including showing up on time. wearing appropriate _attire,self-control.
motivation, and ethical behavior,

0__Remaining drug free; and

g Workme well with others, including effecin ¢ communication_skills, respect for differem
potits of view and diversitv_of coworkers. the ability {o_cooperate and collaborate,
cothusiasm, and the ability o proside approprate leadership to or support for colleazucs,

Tle Dustrict shall use these characteristics when creating or cheosing an existing proerian. By
Janwary 1. 2019 amd every 1wo (2) vears thereafter, the Board shall collabuorate with the local
workforee invesinent board. in conjunction with local economic development organizations gnc
other_economic, workforce. or industry_oresanizattons the sworkforce investment board deems
necessary, to_establizh essential workplace ethics indicators for middle and hizh school students
that are aliened wirh the characteristics listed abov e,

ATLAINMENT = [ ormaned: omeasog i
I he Board shall design and adopt a diploma seal. ceruficate, card, or other identifiable svmbol 1w | Formatted: ksba normal

awprd students deemed as havipg minnally_demonstrated auainment_of the Board's essentinl
warkplace ethics mdicators.




CURRICULUM AND INSTRUCTION 08,1341

CONTINGLD
Essential Workplace Prosrams

RELORTING REQUIREMENT -

By September 1. 2019, and everv two (2} vears thereafier, the Supenntendent shall provide a

report to the Commissioner of Education, in ¢ fonnat specified by the Comnussioner, descnbing
the District’s essential work ethics proaams and their implementation at each school.

REVERENCE? J

KRS 15381413

* Formatted: sideheading
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LEGAL® THIS REVISES POLICY TO CONFORM WITH THE EVERY STUDENT SUCCEEDS ACT (ESSA).
UNIFORM GUIDANCE, AND UPDATES REFERENCES TO SUCH.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08,1345

Federal Procransh viling:

The [hwrictBessd may participate in federal programs which in the judgement of the
administmtive staff shall be beneficial to the total school program. All projects written to secure
federal funds shall be on the recommendation of the Superinterdent and approval of the Board.

In keeping with the requirements of fhoe foore Stodoar Sucoend s on (F &S il sal
Fbweddt | the [hivingttioard hall prasde the heorocks Doparipont of Teuo s ool i
et autange e the Distoet has catablishied 2l emplomenteds

1. il salary schedule shichsnpnesto-2lhnstuciionab-nersonngl
2, 1 b uquivalence among schools in teachers, administrators, and

watel s and
30 0w puls e ensuig Pepquivalence among schools in the provision of curriculum
materials and instructional supplies.. oo
b= Parcniat commnltmnoan protocidos s, amplomentaiion v o sluatlon
b smplentenithe prrenial-cotistiatnn-aesivaices desonied -t 1245 Feprovedures s lide
b are netbisnited-fonthie folvas tine

1

HeNenisingepaenis thaeibeechtldhas been-selecrad s parts pare- - bte

He-Nend b parenireports Fesard misiber chaid oo grsssnthe prossany
B—Ranestingarlestone (b pareni-tea heedonforencea-carh v

B—Saliuttipret s s tinte-t-the plamuieand-operatiniof-ihe progiaee

1 Recpondie 16 parenis su2a0sbuns i ity flanper

The i1 aricitioend shall comply with all federal and state centification requirements for alcohol
and drug abuse education and prevention programs.

REFERENCES:

Tleiraigary aind Sceondary Sclioo] Fapiovcnwat Ameadaeniy
“Llmatione Deprrbnant-Crenerat Adimnszribi e Regumtions
il B Ay Inleteedag
704 KAR 3:292
M CFER. 200~ P
P. L. 101-226

Py 1148 rEoor sindop &

RELATED POLICIES:

0111

03.13251; 03.23251
04.92

09.423
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RECOMMENDED: THIS CLARIFIES THAT TO BE CONSISTENT WITH FERPA NOT ALL FAMILY
MEMBERS 1AVE ACCESS TO INDIVIDUAL TEST RESULTS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.13451

This Policy and the plan to implement it have been developed jointly and in agreement with, and
will be distributed to, parents and family members of students participating in the Title ]
program, Parents and family shall be notified of the policy in an understandable and uniform
format and, to the extent practicable, provided in a language that recipients can understand. This
Policy shall be made available to the Jocal community and updated periodically to meet the
changing needs of parents and family, and the school.

EXPECTATIONS FOR PARENT AND FAMILY ENGAGEMENT

Contingent on confirmation of resources and other necessary information being provided by state
and federal authorities, it is the intent of the Board that parents and family of participating
students shall be provided with flexible opportunities for organized, on-going, and timely
participation in the planning, review, and improvemem of the Title | program, mcluding
opportunities to suggest modifications, based on changing needs of parents, farmly and the
schools.

All comments indicating parent and family dissatisfaction with the Title | plan shall be collected
and submitted along with the plan to the Department of Education,

The Title 1 program shalt be designed 10 assist students to acquire the capacities and achieve ther

goals established by law, as well as the goals and smndards established by the Board,

ath doa e pol CERATVE ST ATH 1 Fihese goals and standards shall be
shared with parents and family in a manner that will give them: (1) timely information about
programs; (2) a description and explanation of the school’s curriculum, the forms of academic
assessment used to measure student progress, the achievement levels in the challenging state
academic standards; the achievement level of their child on the challenging state academic
standards assessments; and (3) if requested, opportunities for regular meetings 1o formulate
suggestions and to participale in decisions relating to the education of their children.

SUPPORT FOR PROGRAM

It the District’s Title | allocation is $500,000 or more, the District shall reserve not less than one
percent {150} of its allocation for the purpose of promoting parent and farmily engagement and
shall distribute to Title [ schools not less than ninety percent {90%) of the reserved funds with
priority given to high-nced schools. Parents and family of participating students shall be
provided the opportunity to help decide how this portion of the Title | funds will be allotted for
parent and family engagement activitics.

The District will provide coordination, technical assistance, and other support necessary (o asstst
schools in planning and implementing effective parent and family engagement activities to
improve student academic achievement and school performance. These measures may include,
but shall not be limited to, the following:

1. Designation of resources to assist in communicating with parents and family, transporting
them to meeting sites andfor implementing home visits, providing child-care for
meetings, encouraging them to use available parent and family resource centers, and
working with them to improve parenting skills, particularly those that will assist them in
working with their child to improve his/her educational achievements. Resources may
include individuals, agencies, materials, and services,

_.Fonﬂa_t_teg_: Sp_aceAI'Zer f; ot
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CURRICULUM AND INSTRUCTION 08.13431
{CONTINLED)

Title I - Parent and Familv Engagement Policy

SUPPORT FOR PROGRAM (CONTINUED)

2 Sharing options for coordinating and integrating Title [ program strategies with services
of other community programs, businesses, and agencics.

3 Identification of ways in which parents and family can be engaged in staff training
activities to demonstrate the value of parent and family engagement and various
techniques designed o successfully engage parents and family as equal partners in their
child's education.

4. Making a good faith effort to convene an annual meeting at a convenient time to which
all parents and family of participating children shall be invited and encouraged to attend
for informing them of their school's participation in and requirements for Title [ programs
and of their rights to be involved.

L

Designing and conducting an effective annual evaluation process whergby parenis can
share their ideas about the content and effectiveness of this Policy in improving the
academic quality of schools receiving Title § funds, and the plan designed to implement
it. The process shall focus on the following questions:

Does this Policy increase parent participation?
What barriers to parent participation still exist, and how can they be reduced or removed?
The findings produced by the annual evaluation shall be utilized to design strategies for
school improyement and for revising this Policy, if necessary.

6. In the design of activities and materials for parents, particular attention shall be given to
reaching and involving those who are economically disadvantaged, are disabled, bhave

limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background.

SciooL Poricy

Each school shall submit 1o the Superintendent and Board, for review and comment, its Title 1
school parent and family engagement policy, which must meet all legal requirements, including a
school-parent compact developed in keeping with legal requirements. This Policy shall be
developed jointly with, and distributed by the school to, parents of participating students.

A copy of each school's parent and family engagement policy and accompanying checklist shall
be kept on file in the Central Office.

REFERENCES!
Section 1118 of lnproving America's Schools Act (IASA) of 1994
P. L. 114-93, (Every Student Succeeds Act of 2013)
KRS 157.077; KRS 158.645 KRS 158.6451
KRS 158.865; KRS 158.866; KRS 158.867
20 US.C. § 6318; 34 C.F.R. § 200.28

RELATED POLICIES:
03.112; 08.1345; 09.11



LEGAL: SB 73 AMENDS KRS 138070 TO ALLOW FOR APPOINTMENTS TO THE CALENDAR
COMMITTEE IN ADDITION TG THOSE LISTED BELOW
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.3

School Calendar

CALENDAR COMMITTEE

Pechiiing—wth—the—-"tt ki 2o bdescheoe w0 - The Board, upon recommendation of the
Superintendent, shall annually appoint a District Calendar Committee to review, develop, and
recommend school calendar aptions.

The District Calendar Committee shall consist of at_feast the following:

1. One (1) District Principal,

[R%]

One (1) District office administrator other than the Supermtendent;

One (1) local Board member;

b

Two (2) parents of students attending a school in the District;
One (1) District elementary teacher;
One (1) District middle or high teacher;

Twao (2) District classified employees; and

N

Two (2) community members from the local chamber of commerce, business community,
Or fourism commisston

DEVELOPMENT OF CALENDAR

The District Calendar Committee, after seeking feedback from District employees, parents, and
community members, shall recommend school calendar options to the Superintendent for
presentation to the Board. The commitice’s recommendations shall comply with state laws and
regulations and consider the economic impact of the school calendar on the community and the
state.

In order to act on the school calendar, the Board must hold two (2) meetings: 1) one that includes
hearing and discussing recommendations from the Superintendent and the calendar committee
and 2) a subsequent meeting that includes adoption of the calendar.

The meetings may be regular or special.

In the case of special meetings, the requirements of KRS 61.823 and Board Policy 01.44 apply,
including describing in the applicable special meeting notice{s) and agenda(s) consideration and
discussion of the recommendations of the Superintendent and the calendar commitiee (regarding
an minal special meeting dealing with the school calendar} or adoption of the school calendar
(regarding a subsequent special meeting that inciudes adoption of the calendar).

In the case of an initial regular meeting that includes the required recommendations/discussion or
a subsequent regular meeting that includes adoption of the school calendar, notice shall be given
to media outlets that have requests on file 1o be notified of special meetings stating the date of
the regular meeting and that one (1) of the items to be considered in the regular meeting will be
the school calendar. The notice shall be sent at least twenty-four (24) hours before any such
regular meeting. This additional and unique regular meeting notice requirement does not make
any of the requirements or limitations relating to special meetings applicable to the regular
meeting.



CURRICULUM AND INSTRUCTION 03.3
(CoNTINUEDR)

Scheel Calendar

DEVELOPMENT OF CALENDAR (CONTINLED)

On or before May |5, the Board, in a meeting subsequent to the meetng in which the Board
heard the recommendations of the District Calendar Committee and the Superintendent, shall
adopt a schoo! calendar prior to each upcoming school year that establishes or includes:

{. Opening and closing dates of the school term,
2. Beginning and ending dales of each school month,

3. Days on which students are scheduled to recene instruction at school within designated
start and dismissal times (student attendance days) and the length of each student
attendance day in accordance with KRS 138.060,

4. A minimum school termt of not less than one hundred eight-five {1835) days composed of
student attendance days, teacher professional days, and holidays,

h

A student instructional year of at least one thousand sixty-twe {1062) hours of
nstructional time or not less than one-hundred seventy (170) student attendance days,

6. Instructional time required for kindergarten per KRS 157,320,

7. Any instructional time to be banked to make up for full days that may be imigsed due o
an emergency,

8. Days in addition to the student instructional year for the make-up of instructional time
missed due to emergency equal to the greatest number of days missed system-wide over
the preceding five (5) school years, and

9. Days on which schools shall be dismissed.
ADBITIONAL REQUIREMENTS

A testing window in accordance with KRS 13586433 to accommodate state-mandated
assessments shall also be included.

The Board may schedule days for breaks m the calendar that shall not be counted as part of the
minimum student instructional year,

The Board may schedule days for breaks in the calendar that shall not be counted as part of the
minimum school term.

Schools shall be closed on the Tuesday afier the first Monday in November n Presidential
election years.

If any schoal in the District is used as a polling place, the school District shall be closed on the
day of the election, and those days may be used for professional development activities,
professional meetings, or parent-teacher conferences. Subject 1o the requirement that schools
shall be closed on Presidential Election Day, the Disirict may be open on the day of an election if
no school in the District is used as a polling place.



CURRICULUM AND INSTRLUCTION 04.3
{CONTINUET)

Schoot Calendar

CALENDAR OPTIONS

f the Board adopts a school calendar with the first
student attendance day in the school term starting no earlier than the Monday closest to August
26, the adopted calendar may use a variable student instructional year. The District may set the
length of individual student attendance days in a variable student instructional schedule, but no
student attendance day shall contain more than seven (7) hours of instructional time uniess the
District submitted and received approval from the Commissioner of Education for an innovative
alternative calendar.’

A vanable student instructional year means at least one thousand sixty-two (1,062} hours of
instructional time delivered on the number of student attendance days adopted by the Board
which shall be considered proportionally equivalent to one hundred and seventy (170) student
attendance days and calendar days for the purposes of a student instructional year, employment
contracts that are based on the school term, service credit under KRS 161.500, and funding under
KRS 157.350."

AMENDING TIHE CALENDAR

The Board may amend the school calendar afier it is adopted due 1o an emergency, The Board
may lengthen or shorten any remaining student attendance days by thirty (30) minutes or more,
as necessary provided it meets at minimum, a student instructional year as defined in statute. No
student attendance day may contain more than seven {7) hours of instructional time unless the
District submits and receives approval from the Commissioner of Education for an innovative
altemative calendar.

EMERGENCY WAIVERS

Emergency day waivers may be requested if the District has nussed more than twenty {20)
regular student attendance days and demonstrates that an extreme hardship will result if not
granted the waiver, Board requests for District-wide emergency day waivers shall be submitted
to the Commissioner.

REFERENCES:
IKRS 1537.350; KRS 158.070; KRS 161.500
KRS 2.190; KRS 61.823; KRS 118.035
KRS 1537.320; KRS 157.360
KRS 158.060; KRS 158.6453
702 KAR 7:130; 702 KAR 7:140

RELATED POLICIES:
01.42;08.31



LEGAL: KRS 160.1592 PROHIBITS A LOCAL SCHOOL DISTRICT I'ROM ASSIGNING OR REQUIRING
ANY STUDENT ENROLLER IN THE LOCAL SCHOOL DISTRICT TO ATTEND A PUBLIC CHARTER
SCHOOL.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.11

School Attendance Areas

ASSIGNED ZONES

All pupils shall be assigned by geographic attendance zones and will attend the school
designated to serve their area of residence. Specific areas served by each attendance zone will be
marked on a map in the central administration office. The Board may revise attendance zones
from time to time 1o attain maximum utilization of school facilities.'

£ leann i e
IF FAMILIES MoOVE

If a family moves from one attendance zone to another within the school sysiem, the pupil may
be permitted to finish the school year in the school in which he was last enrolled (at no cost or
service by the Board). The pupil must enroll the following year in the school in the attendance
zone of hisfher legal residence.

REQUESTS FOR TRANSFER
Requests for transfer to another District school must be based on physical, psychological, or
educational reasons. Family hardship may also be considered in changing school assignment.

In compliance with and as set forth by federal requirements, the District shall allow students 10
transfer to another District school ift

1. The assigned school is designated by the state as being “persistently dangerous™; or

2. The student becomes a victim of a violent criminal offense, as determined by state law,
while attending school.?

REFERENCES:
'KRS 139,070
*P. L. 11493, {Every Student Succeeds Act of 2013); 20 U.S.C. § 6301 et seq
AER| S
MeKinney-Vento Act, 42 LLS.C. 11431 et seq.; 20 U.S.C. § 7912(a)
34 C.FR. 20044
QAG 8394
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LEGAL: HB 527 DEFINES BEST INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL
STABILITY.

FINANCIAL [MPLICATIONS: COST OF TRANSIPORTING STUDENTS

LEGAL: CHANGES TO 74 KAR 7:090 ADBD UNACCOMPANIED YOUTI, AND REVISE THE APPLALS
PROCESS

FINANCIAL IMPLICATION: NONE ANTICIPATED

STUDENTS 09.12

Admissions and Attendance

RESIDENCE DEFINED

Pupils whose parent or guardian resides in the District and has custody of the student, or pupils
who are legal residents of the school district, or as otherwise provided by state or federal law,
shall be considered residents and entitled to the privileges of the District’s schools.

All other pupils shall be classified as nonresidents for school purposes.'
HOMELESS CHILDREN AND £ S v ok YouTn
The District shall provide educational and related services to homeless children and youth
sincluding preschool-aged homeless clildren ¢ :

papnt o gunndian fura I in a manner that does not segregate or
stigmatize studenis on the basis of their homeless status.

The Disinict shall provide its schools with guidelines that detail the rights of homeless students
and the responsibilities that schools have to meet their needs and eliminate barriers to school
attendance. These guidelines shall emphasize the right of homeless students to:

1. Have equal access to all educational programs and services, including transportation,
that non-homeless children enjoy,

[

Have access 1o preschool programs as provided to other children in the District;

3, Continue atiending their school of origin, when deemed in the best interest of the child,
for the duration of homelessness:

4. Attend regular public school with non-homeless students; and

5. Continue to receive all services for which they are eligible (i.e., special education,
gifted and talented, English leamer).

The Distriet shall provide transportation to the school of origin for homeless children at the
request of the parent or guardian (or in the case of an unaccompanied youth, the haison) if the
child continues to live within the area served by the District in which the school of ongin is
located. [F the child locates to a District other than that of his/her school of origin, the districts
shall work together to apportion transportation to and from the school of origin and associated
costs. IF the districts are unable to reach agreement, responsibility and costs for transportation
shall be shared equally.

The District shall designate an appropriate staff person to serve as liaison to homeless children
and 11111 i youth. [n addition to coordination of McKinney-Vento implementation in
the District, the liaison is responsible for:

s Cuireach” to other entities and agencies so that homeless students are identified;

e Providing public notice of the educational rights of homeless children in locations
frequented by parents/guardians and unaccompanied youths. This notice is to be in a
manner and form that is understandable;?



STUDENTS 19.12
(CONTINLTD)

Admissions and Attendance

HOMELESS CHILDREN AND L~ v 0 0ve vt 1 YOUTH (CONTINLED)

# Seeing that school personnel who provide MeKinney-Vento Senvices receive professional
development and other support; and

* Ensuring that unaccompanied youths are enrolled in school and receive support to accrue
creduts and aceess to higher education,

The District shall inform school personnel, service providers, adyvocates working with homeless
families, parents, guardians and homeless children and 11 : youths of the duties of
the ligison

Disputes over eligibility, school selection, or enrollment are 1o be appealed to the Kentucky
Department of Education using the Dispute Resolution for Homeless form located at the link
below:

The District shall provide services for homeless children and Sl youths with
disabilities as required by law.

CiiLDREN IN FOSTER CARE

Students in foster care shall have equal access 1o all educational programs and services,
including transportation, which all other students enjoy.

Foster children are to be |mmcd1alc,ly enrolled in a new school The D1slr|cl shall .

contact the 5tudcm'5 1M 154 school for rule\am rccords It
I i i i i

The Supurmtendnm shall appoint a [t 6 L it 0y ’ to coordinate
activities relating to the District’s provision of services to children placed in foster care,
cluding transportation services, when the District is notified by the Cabinet for Health and
Family Services in writing that the Cabinet has designated its foster care i

i for the District. The Superintendent may appoint the Distoct | I
prior to such notice from the Cabinet.

Children in foster care, including preschool aged children if the District offers a preschool
program, shall be eligible to attend their “scheol of origin®™ unless a determination is made that it
is not in the child’s best interest. uch determination will be made in
collaboration with the ¢hild welfare agency. Dispute resolutions shall be handled by all agencies
involved in the determination of the foster child’s placement.
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STUDENTS 09.12
(CONTINUED)

Admissions and Attendance

CHILDREN 1N FOSTER CARE (CONTINUED)

When possible, a child exiting the foster care program during the school year shall be allowed to
complete the school year in the school of origin.

[MMIGRANTS

No student shall be dented enrollment based on his/her immigration status, and documentation of
immigration status shall not be required as a condition of enrollment.

The District may provide an approved high school program to a student who is a refugee or legal
alien until the student graduates or until the end of the school vear in which the student reaches
the age of twenty-one (21), whichever comes first.

NONRESIDENTS

Nonresident pupils may be admitted to the District’s schools in accordance with Board policy
and upon approval of the Superintendent.*

Written nonrestdent pupil contract information shal! be kept on file at both the attending and
resident districts.

Nonresident pupils who have been expelled from anocther district must have Board approval
before admission.

Noaresident students designated as homeless or foster children mayv be required 1o be enrolled

consistent with the .0 best interest i or “school of origin™ requirements under
the Every Student Succeeds Act {ESSA) and the MeKinney-Vento Act as amended by ESSA.
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STUDENTS 09.12
(CoNTINLED)

Admissions and Attendance

TIRANSFER OF ADA

Nonresident pupils may be admitted to the District schools upon payinent of tuition and'or
transfer of the pupif's average daily attendance as defined under Kentucky's public school
fund +&*

Pending receipt of the student's records from the previous school, the Board reserves the right to
withhold placement of a nonresident student.

NON-IVMMIGRANT FOREIGN STUDENTS

Non-immigrant foreign students quahfying for F-1 immigration status or who obiain an F-1
student visa may be admitied to the District based on the following guidelines:

I. These stedents shall not be permitted to attend any publicly funded adult education
program.

[ V]

These students may be permitted to attend in grades nine through twelve (9-12), but not
at earlier grade levels.

3. As required by law, these students shall pay a tuition fee equal to the full, unsubsidized
per capita cost 1o the District for providing education to the student for the period of
attendance.

4. The period of attendance shall not exceed twelve {12) months.

These requirements do not apply to immigrant students residing in the District or foreign
students in any other immigration status, including exchange students.

EXPELLED/CONVICTED STUDENTS

The parent, guardian, Principal, or other person or agency responsible for the student shall
provide to the school prior to admission, a sworn statement or affinnation concerning any of the
following that have occurred in or outside Kentucky:

I. If a student has been expelled from school; or

2. [f a student has been adjudicated guilty/convicted of, homicide, assault, or an offense

in violation of state law or school regulations relating to weapons, alcohol, or drugs.
Assault shall mean any physical assault, including sexual assault,

The sworn statement or affirmation shall be on a form prosided by the appropriate state agency
and shall be sent to the receiving school within five (3) working days of official notification that
a student has requested enrollment in the new school.

If a student is suspended or expetled for any reason, or faces charges that may lead to suspension
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or
any other state and then moves into the District and seeks to enroll, the District shall review the
details of the charges, suspenston, or expulsion and determine if the student will be admitted, and
if so, what conditions may be imposed upon the admission. Prior to a decision to deny
admission, the District shall offer the student, parent/guardian, or other persons having legal
custody or control of the student a hearing before the Board.



STUDENTS 19.12
{CONTINUED)

Admissions and Attendance

REFERENCES:
IKRS 139.010; OAG 78-63; OAG 91-171
2 U.S.C. 11431 et seq. (McKinney-Vento Act)
BKRS 158.120; OAG 80-47; OAG 79-327; OAG 75-602
KRS 157.320
3702 KAR 7:125
SKRS 158.135; KRS 157.330; KRS 158.150
KRS 157360, KRS 158.100
S 2
704 KAR 7:090; P. L. 104-208
P. L. 114-93 (Every Student Succeeds Actof 2013), 20 U.S.C. § 6301 et seq.
8 U.S.C. Sections 1101 and 1184; 8 C.F.R. Section 214
22CF.R. §62.25
Plvlerv. Doe, 457 U.S. 202 (1982}
Equal Educational Opporiunities Act of 1974 {EEOA)

RELATED POLICIES:

06.32,08.1114

09.11;09.121;09.1223; 09.123; 09.124; 09.125

09.126 {re requirements/exceptions for students from military families)
09.14; 09.211



LEGAL: HB | AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL. AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.1231

Dismissal from School

RELEASE OF STUDENTS

At any time students are dismissed from school, they shall be released according to the written
instructions provided by the custodial parent/guardian. The instructions, which shall be requested
at the time the student registers/enrolls for the school year, shali include the student's regular
maode of transportation at the end of the day and a list of persons, in addition to the custodial
parent/guardian, who are authorized to pick up the child from school. Any deviation from the
authorized release process must be approved by the Principalfdesignee prior 10 the student
depanting school in another manner.

It shall be the responsibility of the custodial parent/guardian to notify the school in writing if
release instructions are to be revised. If written instructions are not provided to the school, the
student shall only be released to ride home on the assigned bus or with the custodial
parent/guardian.

Any student who leaves the school grounds at any time without proper authorization shall be
subject to appropriate disciplinary action.

RELEASE PROCESS

No student will be excused on a regular basis for reasons not pertaining to school.

[f the student is to be picked up early, the custodial parent/guardian or designee shall report 1o
the Principal’s office and sign for the student's release.

Each school shall maintain a daily entry and exit log of students signing in late or signing out
early and shall require proof of identification from individuals (visval identification by an
employee, driver's license, picture identification, etc.) to assure that they are authorized to pick
up the student.

Those students who are not on record as being under the care or control of a parent/guardian may
sign for their own dizmissal.

EXCEPTIONS

A student may be released to a person with lawful authority to take custody of the student, g, a
police officer with a warrant or the person authorized by the Cabinet for Health and Fanuly
Services when the student is committed to the Cabinet or when the Cabinet is granted custody of
the student by a court order. In such case, the siudent’s parent shall be notified at the earliest
opportunity except as otherwise provided by a court order or law.!

When custody of a student 15 granted to the Cabinet by a court order as a result ofdepc.ndz.nC),

neglect, or abuse, the Cabinet shall notify the Principal, Assistant Principal,
Lnrolled i t-u‘ s -t td D Diregtor ol' Pu Q'

f'rom schDoI grounds.



STUDENTS 09.1231

{CONTINUER)

Disntissal from School

EXCEPTIONS (CONTINUED)

The notifization shall be provided to the school by the Cabinet:

a}

b)

b=tttk 1) on the day thal a court order is entered 'md
again on any da) that a cllangc is made with regard to persons authorized to contact or
remove the ehild from school | erbal notification shall occur on the next school
day immediately following the day a court order is entered or a change 15 made if the
court order or change occurs after the end of the current school day; and

By cmul, 11 1 R | i hid o it within ten
(10) calendar days following d warlied tnd a change of
custody or change in contact or removal authonty.

In addition, the Board authorizes emergency release of students for iliness or other bona fide
reasons, as deternnined by the Principal.

REFERENCES:
10AG 83-134;, OAG 92-138
KRS 620.146
702 KAR 7:125

RELATED POLICIES:

09.12311;09.227; 19.3; 09.31; 09.432
09.434: 10.5



LEGAL: 902 KAR 2:060 REQUIRES A CURRENT IMMUNIZATION CERTIFICATE FOR HOME-SCHOOLED
STUDENTS WHO ARL ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING IN SPORTS OR OTHER
SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES. ADDITIONALLY, CERTIFICATES MAY NO
LONGER  HAVE HANDWRITTEN ENFORMATION  PARENT/GUARDIANS  MUST  SUBMIT
IMMUNIZATION CERTIFICATES TO THE SCHOOL PER THE SCHEDULE LISTED BFLOW

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.211

Health Care Examination

All pupils shall undergo preventive student health care, dental, and vision examinations as
required by Kentucky Administrative Regulation, which shall be reported on the state forms or
an electronic medical record that includes all of the data equivalent to that on the appropriate
forms required by state regulation.'

IMMUNIZATIONS

The immunization certificate form required by 704 KAR 4:020 shall be on file upon a student’s
enrollment in school,
b ant_wmmamsiation cerbfbieate sl be regeaed e huen i y Jemts pu

| perg e schienT chases e partgg H adr 53 I i

Forms relating to exemptions from immunization requirements shall be avaable at each school.

Immunization certificates shall be kept current.!

REFERESCES:
'KRS 136.160; 704 KAR 4:020
KAR 2
KRS 214.036; KRS 214.034
KRS 158.035
A e B2 e 902 KAR 2:090
OAG 82-131
Health Seryices Reference Guide, Kentucky Departmient of Education
P. L. 114.95, (Every Student Succeeds Act of 2013), 20 U.S.C. § 630! et seq.
McKinney-Vento Act, 42 U.S.C. 11431 et seq.

RFLATED POLICIES;

09.121
09.126 (re requirements/exceptions for students from mihtary familhies)

Formatted: Mot Superscript/ Subscript



LEGAL: CFFECTIVE WITH THE 2018-2019 SCHOOL YEAR, HB 30 CHANGED CURRENT SUICIBE
TRAINING TO EVERY OTHER YEAR WITII A MINEMUM 1 HR TRAINING FOR ALL HIGH/MIDDLE
SCHOOL PRENCIPALS, GUIDANCE COUNSELORS, AND TEACHERS. TRAINING MUST BE IN-PERSON,
LIVE STREAM, OR VIDEQ RECORDING AND MAY BE INCLUDED IN THE CURRENT 4 DAY
REQUIREMENT. EMPLOYEES SUBJECT TO TRAINING HIRED DURING THE OFF YEAR SHALI
RECEIVE MATERIALS TO REVIEW. THE DATE BY WHICH MATERIALS MUST BE DISTRIBUTED TO
STUDENTS ALSO CIIANGED TO SEPTEMBER t5.

FINANCEIAL IMPLICATIONS: NEGLIGIBLE SINCE IT WILL NOW BE WITHIN THE 4 DAY
REQUIREMENT,

LEGAL: HB 147 AMENDS KRS 158.070 TO REQUIRE AT LEAST ONE (1) HOUR OF SELF-STUDY
REVIEW OF SEIZURE DISORDER MATERIALS FOR ALL PRINCIPALS, GUIDANCE COUNSELQRS, AND
TEACHERS HIRED AFTER JULY 1.2019.

FINANCIAL IMPLICATIONS: COST OF MATERIALS

STUDENTS 09,22
Student Hezlth and Safety

PrRIORITY
Student health, welfare and safety shall receive priority consideration by the Board.

Rules and regulations on health and safety promulgated by the Kentucky Board of Education
under Kentucky statute and by local and state boards of health relating to student safety and
sanitary conditions shall be implemented in cach school.

HEALTH SERVICES TO BE PROVIDER

In keeping with applicable legal requirements, only licensed medical professionals or school
employees who have been appropriately trained and authorized to do so shall provide health
services to students.

Employees to whom health service responsibilities have been delegated must be approved in
writing by the delegating physician or nurse. The approval form shall state the employee
consents to perform the health service when the employee does not have the administration of
health services in histher contract or job description as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform the health
service. The approval form shall be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year,!

If the delegation invelves administration of medication, the District will maintain proof that the
employee has completed the required training provided by the Kentucky Depaniment of
Education {KDE) or as allowed under KRS 158.838.

Employees to whom health service responsibilities have been delegated shall notify their
immediate supervisor by April |3 of each year if they are not willing 10 perform the service(s)
durning the next school year,

SAFETY PROCEPURES
All pupils shall receive annual istruction in school bus safely.

The Superintendent shall develop procedures designed to promote the safety of all students, Said
procedures shall specify specific responsibilities for line positions having respousibility for
student supervision.



STUDENTS 09.22
(CONTINUED)

Student Health and Safety

SUICIDE PREVENTION

All middle and high school teachers, principals, and guidance counselors shall ennuath-complete
a minimum ef-wro-one (21) hours of sebfsusby-review—of-high-quality suicide prevention
materttlstraming, Such training shall be m-person, by live streaming, or via video recorbing and
mav_be ngluded in_the_four_(4) davs of professional development requaired by statute, The
Ristrict shall provide swicide prevention materials for review by any employ ce subject to rraming
hired durng a vear in_which_the in-person. live stremmnine. or video recording inumng s nol

reguired.?

By September 13 of each schoo! year, administrators shall provide suicide prevention awareness
information to students in middle school grades and above, as provided by the Cabinet for Health
and Family Services or a commercially developed suicide prevention training program.’

SEIZLRE DISORDLR MATERIALS

Al principals,_sudance counselors, and teachers shall complerg ar_least one (13 hour of sclf-
surdy_review of seizare disorder materials no later thas Julv 1. 2019, A least one (1) hour of
setfstudy review of seizare disorder marerinls shall also be required for all principals, gurdance
counselors, and teachers hired after July 1, 2019,

REFERENCES:
'KRS 156.501; KRS 156.502; 702 KAR 1:160
KRS 156.095
3KRS 158.070
KRS 156.160
KRS 158.836; KRS 158.838
702 KAR 5:030

RELATED POLICY:
(19.2241



LEGAL: HB 147 AMENDS KRS 158833 TO ADD MEDICATION PRESCRIBED TO TREAT SEIZURE
PISORDER SYMPTOMS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: THIS CLARIFIES THAT SCHOOLS SIALL HAVE EMERGENCY CARE PROCEDURES THAT
COMPORT WITH REGULATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS (19.224
Emergency Medical Treatment

FIRST AID TO BE PROVIDED

First aid shall be provided 1o all pupils in case of an accident or sudden illness until the services
of a health care professional become available.

First-Ab Room

A first-aid area with appropriate equipment, supplies and provisions for the child 1o recline shall
be designated in each school. At least two (2) adult employees in each school, at least one (1) of
whom shall be present at the school at all times duning school hours, shall have completed and
been centified in a standard first aid course that includes CPR for infants and children.

The District shall have employees trained in accordance with the faw 1o administer or help
administer emergency medications.

When enrolled students, for whom documentation under KRS 158.838 has been provided 10 the
school, are present during school hours or as participants in school-related activities, a school
employee who has been appropriately trained to administer or assist with the self-administration
of glucagon, insulin, - seizure rescue medications " 1 Fabed

Fsyiat shall be present,

INFORMATION NEEDED

A number at which parents can be reached and the name of the family physician shall be
maintained at each school for all its pupils.! Parents will be notified in the event of an aceident,

EMERGENCY (AR!_ PROCEDURES
[t len doddl

13omal | 1 Huakili 5 O i [ :

When an emergency arises and the student’s parent/guardian or designee cannot be reached in a
timely manner, the schoo!l will take action necessary to maintain the student’s health, such as
calling emergency medical personnel or taking the student to a health care facility. In such
instances, school personnel shall notify healih professionals of any medications that they are
aware the student 13 taking,

REFERENCES:

1702 KAR 1:160

KRS 156.160; KRS 156.502

KRS 158.836; KRS 138,838

bt Departienet tesit |l SIS
RELATED POLICIES:

09.21;09.22; 09.224¢

Formatted: ksba normal



LEGAL: HB | AMENDS KRS £20.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES i8S AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE V1A EMAIL OR FAX
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09,227
Child Abuse

REPORT REQUIRED

Any teacher, school administrator, or other school personnel who knows or has reasonable cause
1o believe that a child under age eighteen (18) is dependent, abused or neglected', or a victim of
human trafficking shall immediately make a repornt (o a local law enforcement agency or the
Kentucky State Police, the Cabinet for Health and Family Services or its designated
representative, the Commonwealth's Attorney or the County Attorney in accordance with KRS
620.030.7

Afier making the report, the employee shall notify the Principal of the suspected abuse, who then
shall also promptly make a report to the proper authorities for investigation. If the Principal is
suspected of child abuse, the employee shail notify the Superintendent/designee who shall also
promptly report to the proper authorities for investigation,

Only agencies designated by law are authorized to conduct an investigation of a report of alleged
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a
report to the proper authorities. However, in certain situations, reports involving claims made
under state and federal laws, such as Title EX, shall require the District, after making the required
report, 1o conduct an independent investigation of the allegations in order to determine
appropriale personnel action.

WRITTEN REPORT

The person reporting shall, if requested, in addition 1o the repon required above, file with the
local law enforcement agency or the Kentucky State Palice or the Commonwealth's or County's
Attorney or the Cabinet for Health and Family Services or its designated representative within
forty-cight (48) hours of the oniginal report a written report containing specific information

regarding the child, the cluld's parents or guardians, and the person allegedly responsible for the
abuse or neglect.

WRITTEN RECORDS

Copies of reports kept by the Distnict that are submitted to authorities in comphance with the
child abuse law are cducational records and subject to inspection by the parents of the alieged
victum of child abuse, Whether the records are considered “internal records”, and not maintained
with the students” "permanent records”, 15 immaterial if such records are directly related 1o
students and are maintained by the school or school District.

INTERVIEWS
If the student is an alleged victim of abuse or neglect, school officials shall fellow directions
provided by the investigating officer or Cabinet for Health and Family Services representative as

to whether to contact a parent® and shall provide the Cabinet access to a child subject to an
investigation without parental consent.”



STUDENTS 09.227
(CONTINUED)

Child Abuse

AGENCY CLSTODY

If, as a result of dependency, neglect, or abuse, a child has been placed in the custody of the
Cabinet, the Principal, Assistant Principal, rdarioe 4 o «r of the school 11 which
the child is enrolted 0l o 10 w ittt 1 shall be notified of the names
of persons authorized to contact the child at school, in accordance with school visitation or
communication policy, or remon e the child from school grounds.

The notification shall be provided to the school by the Cabinet:

El) ! | dpe v & H
S {spvscliol on lhc day llml a coun Dl'dt.l' 15 Lnlered and
again on any da) that a clnnge 15 madx. with regard to persons authorized to contact or
remore the child from school i - " erbal notification shall occur on the next school
day immediately following the day a court order is entered or a change is made (f the
court order or change occurs after the end of the current school day, and

b} By 1w I =“1fta0 4l Cwithin ten
(L0 cnlendar days follo\-.mg { IO : a change of
custody or change in contact or removal aulhomy

] E v -y 1] Fauaqnles i

sre fooetvgd | cn
REQUIRED TRAINING

All current school admimstrators, cerufied personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors shall complete Board selected training on child abuse and
neglect prevention, recognition, and reporting by January 31, 2017, and every two (2} years
thereafter. School administrators, certified personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors hired after January 31, 2017, shall complete the training
within ninety (90) days of being hired, and every two (2) years thereafter.

OTHER

Each school shall prominently display the statewide c¢inld abuse hothne number adminstered by
the Cabinet for Health and Family Services and the National Human Trafficking Reporting
Hotline number administered by the United States Department for Health and Human Services.



STUDENTS 09.227
(CONTINUED)

Child Abuse

REFERENCES:
KRS 600.020 (1)(15)
*KRS 620.030; KRS 620.040
'0AG 85-134; 0AG 92-138
KRS 620.072
KRS 17.160; KRS 17.165; KRS 17.543; KRS 17.580
KRS 156.095; KRS 199.990; KRS 209.020
KRS 620.050; KRS 620.146
0AG 77-407; OAG 77-506; OAG 80-30; OAG 85-134
34 C.F.R. 106.1-106.71, U.5. Department of Education Office for Civil Rights
Regulations implementing Tule IX

RELATED POLICIES:
09.1231; 09.3; 09.31; 09.42811: 09.4361; 10.5



LEGAL: KRS 1801592 REQUIRLS STUDENTS ENROLLED IN A PUBLIC CHARTER SCHOOL THAT
DOES NOT OFFER INTERSCHOLASTIC ATHLETIC ACTIVITIES ARE 7O BE ELIGIBLL 10
PARTICIPATE IN THAT ACTIVITY AT THE DISTRICT SCHOOL OF THE STUDENT 'S RESIDENCE
FINANCIAL IMPLICATIONS: POTENTIAL INCREASED COSTS TOR THE DISTRICT ATTRIBUTABLE TO
ATHLETIC PARTICIPATION

STUDENTS 09.313
Eligibility {Athletics)

District standards for playing up from middle school (grades seven and eight [7 & 8)) to high
school in sports other than football and soccer may include, but are not limited o, considerations
related to safety, physical readiness, use of school space after the school day, transportation
.funding, the student’s disciplinary status and record, any substance testing resinctions, equitable
opportunities for participation, and harmonizing any conflicting school-based decision making
("SBDM™) requirements, SBDM Council policies apply to the selection of sports activities, and
student panticipation based on academic qualifications and attendance requirements, program
evaluation, and supervision.!

To be eligible to try out and panicipate at the high school level, muddle school students must
meet all applicable KHSAA, District, and SBDM requirements. The Superintendent/Designee in
cooperation with principals, SBDM councils, coaches, and athletic directors, as deemed
appropriate, may develop guidelines for Board approval addressing playing up standards

The SBDM Councils shall establish eligibility requirements for participation in practices and
competitions. High school requirements shall be no less rigorous than specified by KHSAA.

CHARTER SCHOOL STLDENTS

A student enrobled in o public charter school that offers anv_ nterscholastic athletic activaty shall
he incligible 10 participaie in interscholastic activities at am_other school, Subject to apphicable
law, requlanons. and bylaws {eo, KEUSAA, Tule IN) and_the_terms of the chaner contraci.
students whao ire enrolled m a charter school that_does not_offer_any_interscholastic athletic
activitivs shall be chaible w participaie in such activities at the District school of that student’s
resilence,

REFERENCES:

KRS 160,345

KRS 1536.070,_ KRS 161592

702 KAR 7:065; OAG 15-022

Kentucky High School Athletic Association (KHSAA)
RELATED POLICIES:

02.4241
09.126 (re requirements/exceptions for students from military families)
09.423



EXPLANATION: KRS 150.15%4 REQUIRES CHARTER SCHOOL AUTHORIZERS TO FHIAVE POLICIES AND
PRACTICES CONSISTENT WITH THE PRINCIPLES AND PROFESSIONAL STANDARDS FOR
AUTHORIZERS OF PUBLIC CHARTER SCHOOLS, INCLUDING STANDARDS RELATING TO: |
ORGANIZATIONAL CAPACITY AND INFRASTRUCTURE: 2. SOLICITING AND EVALUATING
APPLICATIONS; 3. PERFORMANCE CONTRACTING, 4. ONGOING PUBLIC CHARTER SCHOOL
OVERSIGHT AND EVALUATION: AND 5. CHARTER APPROVAL. RENEWAL, AND REVOCATION
DECISION MAKING.

FINANCIAL IMPLICATIONS: FUNBING FOR CHARTER SCHOOLS 18 NOT COVERED IN THE CURRENT
STATE BUDGET FOR 2018-20. FINANCIAL IMPLICATIONS COULD INCLUDE COSTS FOR STARTUP
ACTIVITIES, TRAINING, GENERAL OVERSIGHT, MONITORING, INTERVENTIONS, DATA TRACKING.
ETC

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.91 AP.1

Charter School Authorization S

ALUTHORIZER DLTIES

Linder KRS 1681394, a public charter school authornizer shall:

s Solicit, invite, and evaluate applications;

»  Approve new and renswal applications that meet statulory reguiremmients;

o Dacling applications thai:
1,

Fail 1o megt statutory regqurgmenls; or

2. _Are for a school that would be under the direction of any relizious denamination: and

o Neeotiate and esceute in zood faith contracts with each anthorized charter school:

+  Moniter the performance and comphance of charter sehools in accordance with contract
lerms:

o Determine whetlier each charer ments renew al or revocation,

o Esiablis

and_maintam_pracrices consistent with_professional standards fur authorizers,

mcludin

1. Oreanizanonal capacity and infrstructure;
2. Soliciting and cvaluating applications;
3. Perfonnmance contracting;

4. _n

o public charter school oversight and evaluation; and

3. _Charter approval. renewal. and revocation decision making,

Pursuant to KRS 1601392, an authorizer_shall_semiaunually consider for approsal a chaner
school’s proposed amendments 1o the contract.

o Amhorizers. uay_consider requests_mare_lrequently_upon mutual_ acreemcnt with the
charter.

¢ Denials of amendment requests are appealable under KRS 1611303,

KRS_164, 1596 _requires authorizers o vollect, analyvze. and report 1o the KBE all state required
assessment and achisvement data for each chanter it oversees,

| Formatted: policytitle



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.91 AP
{(CONTINLED)

Charter School Authorization

ALTHORIZER DUTIES {CONTINUED)

By Auguest 31, 3019 and _annually_thereafter. each _authorizer must submit_to the (1)
Commissioner, (2)_Educanon_and Workloree Deselopiment Secretary,_and_ (23 Interim _Joint
Cominittee on Fducanon a report that includes:

s___Number of applivanons recyived. reviewed. and approsed:

s Authorizing duties perforimed by the authorizer;

¢ Summary of the academic and financial performance of cach charier school:

s« Namges of cach charter school that have not vet begun 1o operate; and

s Names of each charter school during the prior academic vear thar

. Closed duning oralter the vear: and

2 _Had_their contract nonrenewed or revoked.,

F01 KAR 8:02) reguires authorizers to_publicly repoit_ on oversivht and_services_prosided 1o
charter schools umder 1ts authority_and _autherizing  functions provided by the authorizer,
including operating costs and expenses as deraileed in an annwal audited financial statement,




EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO
HAVE AN APPLICATION PROCLSS POLICY AND PROCEDURE.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.911 AP.1

Charter School Application

The charier school applicaton shall include ihe following:

1. Performance information, financial information, and closure information tor any charter
school under the applicant or board of directors;

.. Details and docurpentation of the outreach the_applicant or propased board of directors
has had with the students or commumity_that is the tocus of the charter schiool applhcation;

‘Iu

3. _Demils of whether the charter application replicates or substantially replicates:

a. A charter application that the applicant, proposed board of directors, or anather entity
previously withdrew from consideration and the reasons it was withdrawn:

b. A chaner application_that was rejected by an authonizer aud the reasons the charter
application was rejecied; or

c. A charter school that was presiously closed and the reasons for the closure,

1he Board shall request and secure a cerificate of esistetce (rom the Secretary of State for any
business entity or s designes included as an apphicant or in the proposed board of direciors and,
i the applicant or board of directors inchuedes a foreign entity, reyuest and secure a cemficate of
authorezation for the eotity_from the Secretary of Siate,

The Board shall publish on the District website the names of all persons, and their roles, who are
vabed in the review of charter applications. Review of charter applications shall be conducted
pursuamnt 1o requiremetits of the Open Meenngs Act.

The required applicaton 15 incorpormted by _reference in reculanon and can be accessed via the

Kentuchy Department of Education;

hitps._educotien kv distrects Joeal Docwsnemts Ky Y200 hartor® 208 hoot¥ 205 poieatean s e d . 2 A ddenduns podf

REFERENCE:
701 KAR K:020
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EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO
HAVE A CONTRACT POLICY AND PROCEDURE
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 019111 AP.L
Charter School Contracts

CONTRACT PERFORMANCE L

The Dnstncy will use acadenne. financial. oporarional neasures, and performance fmmeworks for

public charter school oversight and evaluationg with which the District shall_evaluare the charter
school’s perfumance under the chaner contract,

COoNTRACT REQUIREMENTS Fon SCiooi, Pre-0OresinG

L.__Mouoigar the start-up proaress of the newly approved public charter school;

2. Ensure that the charter school is prepared to open timely and smioothly on an acreed upon
date; and
3. Ensure that the charter school meats all benchmarks related to_facilitics, health, safety.

msurance, schial personnel. enrollment, curriculuim and instruction, gperations and fiscal
management, governanes, and other feetl requirements for the charter school opening.

Failure by the charter school to comply with these requirements or conditions may resulp_in the
immediate revocation_of the charter contract. Such tatlure may result in the delay in the charter
school opening by up to one {11 vear if the Board does not detemung that the charter school 1s
more likely than ot to close during the school vear. Such faiture shall result in the delav in the
cpenine of the chaner school by up to one (1) vear if the Board does determine that the charter

sehonl is more likely than not to close during the school year.

COMTRACT Fivasncial REQUIREMENTS N

The Board shall nclude the following provisions for charer school fiancial zobvency and

susrinabiliny

L. Requirernent that no member of the charer schiood board of directors. no education

member_of the charter school board shall ks inaly vote fivr an expenditure in exeess of

the_charter schoal’s income and revenus of apy fiscal vear. as shown by rhe budget
adopted the chaner school board of directors and appros el by the local Board:

e

Requirement that a membber of the charter school board of directors, an cducabon seriice
proswder, or a charter schoel amploves wlin knaw ingly expends or authorizes such an
eapenditure of charter_school funds or who knowinzly authonizes or executes any

L LA
cmployment, purchase, or contragt in s kolation ot these requiraments, shall be jently and
sy erally

the extent of any pavimients on the void elam;

* Formatied: sideheading
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.9111 AP}

(CONTINLED)

Charter School Contracts

CONTRACT FINANCLAL REDUIREMENTS (LON 1IN D) .

4. Requiremient that. if at any time during any fiscal vear of the charter school’s existence, a
meniber of the charter_school board of directors. an_education_service provider, or a
charter achool emplovee, knows or reasonably should know that the charter school bas or
will become unable_to_pav in _full its projected expenses as they fall due._the charter
school shall immedintelv_advise the Kentocky Department of Education and the local
Board and provide_the Department and the lacal Board with_all_financial_information
relating to revenues and expenses of the charter school necessary to detenming the extent
and canse of anv potential operating deficic,

Failure to_ provide the notice to or cooperate with the Deparument and the Jocal Board as
required in this section in_the production of financial infonnation pursuant to this section

a._The local_Doard shall determine whether_erpunds exist_to_reveke the charters -

contraci:

o ingly nber ¢ _charter schgol beard _of _directors, the
education service provider. or the charier school _emplovee may_be subject to
linbwkity;

Requiremient that the charter schowl beard of directors maintain separate accountings of
all funds received and disbursed by cach charter schaol vder the charnter school board of
directors;

6. Requirement that the charer school board of directons mabitain separaie accounimgs ol+
all funds recers ed and disbursed by each chatter school under that charter school board of
directors,

CONTRACT REQLIREMENTS FOR SCUO0L CLOSLRE -

The local Board shall include spegific, exclusive reasons and_timelines for closure imuated by
the charter _school board of directors, closure protocol including policies and procedures
applicable 1o the school ¢losure, az well as reguirements pursuant to state statutes or regulations.

COVIRACT EXROLLMENT REQUIREMENES

The Board shalt require that_the charter school shall not prohibit a stedent from aitendimg and
shall not_unenroll or withdraw _a student unless the charter school has complicd with KRS

138,150,
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POWERS AND DUTIES OF THE BOARD OF EDUCATION O1L91EY AP
(CONTINLED)

Charter School Contracts

CONTRACT REQLIREMENTS FOR EDUCATION SERVICE PROVIDERS

The Board shalk require 1w the charter contraci that any contract berween a charter school boaed
of directors and_an education service provider (ESP) shall be approved by the local Board prior
1g_exccution of the contmet between the charter board astd the FSPE. The contract beiw cen the
charter board and the ESP shall comply with the following,

1. Clear_establishiment of the primacy of the charter contract with the Jocal Board over the
contract betw een the charter board and the ESP;

!\J

Clearl. identifies the charter school board of directors as the party ultimately responsible
tor suceess o fuilure of the charter scheel and defines the ESP as a vendor of senvaces:

3. Prohibits the ESP froni selecting, approving, emploving, compensating, or Serving as
members of the charter school board of directors:

4...Requirement that the chaner_ school board of directors directly select, retain, and
compensate the charter school’s legal counsch. finance siali,_pudit finm, _and_schoal
leader:

3., Provision lor payments to the chaiter school 1o made 1o an avcount_controlled by the
charter schoo! board of directors, not the ESP;

f. AN instructton matenals. fumishings. and equipment purchase:] or developed with chaner

schoul funds be the property of the changee school, not the GSP.

7. Identification and descrption of roles and responsibilities of the charter school board of
directers and the ESP, ancluding all services to be provided under the contract_betw een
the charter school board of direclors and the ESP;

5. ldentificavon_and description_of performance measures and consegquences by which the
charter schouol board of directors shall hold the 125 accountable for performance. alimed
with the performance measures in the contract betw een the locat Boand and_the charter
school board of directors:

9. Identilicanon and _specilic descriptton ol all _compensation o _be paid_to_the ESP.
mcluding all fees, bonuses, and_conditions, _consideration, and restrictions on_such
C()I'II!!L'IISII.H(‘H_._'

Identification and descriptivn of terms of any Facility agreement that may be part of any

relationship betw een the charter school board and the ESP;

1.

LE. Identification and description of financial reporting requirements and provisions for the
charier school board of directors” tinancial oy erstahit of the ESP and the charter sehool;
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Charter Schoo] Contracts
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2. Identification_and description _of_all_other financial _terms_of the contract. includings

.t

diselosure and documentation of all loans or investments by the ESP to the charter schoal
board. and provision for the disposition of assets upon closure;

. Assurances that the charter school board shall maintain independent fiducian: oversioht

and _authority_over the chaner_school buduet_and ultimate responsibjlity for the_charter
school’s performance including that:

a. The charter school board of directors shall be structurally_independemt from the ESP
and shall zet and approve charter school policies;

b. The terms of the contract berw een the chaner school board and the ESP are reached--

throueh anm’s-length negotiations o w hich the charter seiwol buard is represented by
legal counsel that does not also represent the ESP;

. Provisions bor contract ternunation withowt penaltics tor the charier school withiowt costse

il

bevond the pro-rated vulue of the services prosided by the educativn service provider;
and

. Respective responsibilities of the charter school board and the ESP in the event of school

closure,

The contract between the local Board and the charer_schoal boared shall prohibis deleaatton of

the charter school board of directors” responsibilities in this section to the ESP.

CONTRACT APPROVAL BY THE COMMISSIONER OF EDUCATION

The local Boarel shall nor citer 2 charter contract for start-up. converston. renewal of a charter

school, or agree to awmy charer contract or_contract _amiendnient _unless submarted to _the

Comnussioner of Education who shall approve or deny but include reasons and any sugyestions

for remedy of those reasons. Falure to meet the, Comnussioner’'s requirements for approsal shall

render the contritct or amendment vord
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LXPLANATION: KDE CONTINUES TO MAINTAIN STATUTORY AUTHORITY FOR APPROVAL OF ALL
SUPERINTENDENT EVALUATION PLANS PER KRS 156,557, HOWEVER, IT 18 OUR UNDERSTANDING
THAT KDE WILL NO LONGFR BE REQUIRING ADHERENCE TO THE RECENT SPGES MODBREL.
BOARDS MAY CONTINUE INCORPORATING THE BEST PRACTICES FROM THE SPGES MODLL IT
THEY SO CHOOSE. I¥ BOARDS DLVELOP THEIR OWN EVALUATION PLAN, IT MUST BE
MEANINGFUL AND TIED TO GOALS THAT IMPACT STUDENT ACHIEVEMENT, GAP CLOSURE, AND
OTHER ITEMS THAT ARE RELLVANT TO THE SUCCESS OF STUDENTS IN EACH DISTRICT. AT THE
TIME OF THIS UPDATE. THE KSBA MODEL ALIGNED WITH THE FORMER SPGES STANDARDS, 1S
UNDER REVIEW BY THE KENTUCKY DEPARTMENT OF EDUCATION

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.14 AP.2

Evaluation of the Superintendent
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2kl dhisaiten- thily - The Board may utilize locally developed
superintendent evaluation procedures.
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EXPLANATION: SB 101 AMENDS KRS 160,380 TO CHANGE THE THIRTY DAY VACANCY
REQUIREMENTS TO FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY CFFECTIVE

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.11 AP.1
Hiring

The following procedures shall apply in the recruitment, selection, and employment of all

classified and certified personnel hired in the District.

For all positions within the District, a Position Posting Request Form (03.11 AP.21/03.21 AP.21)
shall be completed and signed by the Superintendent/designee before the position is posted.

RECRUITMENT

Recruiting shall be the responsibility of the Superintendent/designee. Effonis shall be made to
recruit a quality staff 10 include, but not be limited to:

. Working through placement bureaus of regional and state colleges and universities,

2. Conducting orientation meetings with students at the high school relating to future
employment opporiunities with the Disiricy;

3. Working with state educational associations and the state department of education;

4. Conducting recruitment programs through parent-teacher organizations; and

5. Advertising through appropriate media.

POSTING

Vacancies shall be posted in the Central Office, in each school building during the school year,
and n the following, as appropriate:

1. Local and/or state newspapers,

2. Predetermined locations in the community;
3. Professional publicaticns, and/or

4. Campus recruiting offices.

INOTE: Districis are required to post all certified vacancies on the Kentucky Depariment of
Education’s web site.

The closing date for receiving applications shall be listed when vacancies are posted.
CERTIFIED VACANCIES

Th; Superintendent/designee shall notify the Chief Siate School Officer of the vacancy at least

kbt g 20 days pnor to filling the position. When such a vacancy needs to be filled in
fc\\ erthan (oo s |0 days to prevent disruption of necessary instructional or support
services, a waiver may be requested from the Chief State School Officer. If the waiver is
approved, the appointment shall not be made until the person selected has been approved by the
Chief Siate School Officer.



PERSONNEL 03.11 AP.1
{(CONTINUEDR)

Hiring
APPLICATIONS

Completed apptications should be filed with the Department of Human Resources and
accompanied by transcripts and certificales, as appropriate. Current and former employees must
compleie the same process of application as required of all other candidates.

The Human Resources staff shall review each application for completeness and shall send a
notice to each applicant indicating (a} the date of the review and (b} any additional matenals
requested.

SELECTION FACTORS

The District Position Screening Committee shall screen and rank applicants based on the
following factors:

I, Completeness of application

2 Education

3. Work experience

4. References

5. Potential for success in position

INTERVIEW PROCESS

In screening applicants, the District Positon Sereentng Committee will recommend the highest
ranking applicants for interviews with the Superintendent/designee. If the Interview Committee
does not recommend an applicant from the list supplied by the District Position Screening
Committee, then interviews shall continue until either a candidate is selected or the list of
qualified applicants is exhausted.

EMPLOYMENT

For SBDM schools, hiring shall follow statutory guidelines and the provisions of Policy 02,4244,
and tite Superintendent shall complete the hiring process. Decisions on Cemiral Office and
District-wide personnel shall be made by the Superintendent/designee. The Superintendent shall
inform the Board of the appointment of all personnel.

CONTRACT

Personnel hired by the Superintendent shall be notified of their contractual obligations by letter.
Contracts shall be signed during the orientation scheduled for all new employees.

NEW HIRE REPORTS

Within twenty (20} days of hiring a new employee or an employee’s retum from leave, the
District shall submit a report as directed by the Cabinet for Families and Children for each newly
hired employee and for those employees retuming to work from an unpaid leave of absence
lasting more than thirty (30) days or from a reduction in force.



EXPLANATION: 5B 10F AMENDS KRS 160.380 TO CHANGLE THE THIRTY DAY VAUANCY
REQUIREMENTS TO FIFTEEN DAYS. 58 101 HAS AN EMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY EFFECTIVE.

FINANCEAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 0311 AP.2L
Flovd Countv Schools Posting Request Form

Date Received
Date Posted:
Date Closed
Hald:

TITLE OF 'OSITION: [ LOCATION:

Human Resource Only HR a1
Date;

CLERTIFIED: (Posted Tor 1 =4 days or until filled)

CLASSIFIED: (Pasted foe 10 dass or untll filled)

PLEASLE LIST POSITION CONTROL # FOR POSITION BEING POSTED:

IS THIS A NEWLY CREATED POSITION? YES NO
IF FES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD APPROVAL:

[ |

THE POSITION BEING POSTED IS DUE TO: CHECK ALL THAT APPLY

r | RESIGNATION | NEW POSITION |:| LEAVE ! OTHER
| RETIREMENT D TRANSFER DISMISSAL
ENTER TIIE NAME OF THE INDIVIDUAL WIO PREVIOUSLY HELD THHS POSITION:

I

NEW LOCATION (IF KNOWN) OF THIS EMPLOYER:

LIST THE FUNDEING SOURCE FOR THIS POSITION:

PERSON REQUESTING POSTING/DATE:

IMUMAN RESOGURCES APPROVAL/DATE:

L

The Floyd County Bourd of Educution does pot discriminate mn the busis of race, color, gativnal erigin, age. religion, sex,
weactic information, wr disabitity in employmens, cducationa programs, or activitics.



RECOMMENDED. 5B 152 AMENDS KRS 157 390 TO ALLOW A DISTRICT TG HAVE DIFFERENTIATED
COMPENSATION FOR TEACHERS EMPLOYED IN A SCHOOL THAT % IDENTIFIED BY THE
KENTUCKY DEPARTMENT OF FRDUCATION AS BEING IN TARGETED OR COMPREHENSIVE SUPPORT
AND IMPROVEMENT STATUS

FINANCIAL IMPLICATIONS. COST OF HIGHER SALARIES

PERSONNEL 03121 AP.A
- CERTIFIED PERSONNEL -

Salaries

SALARY SCHEDULE DEVELOPED AND APPROVEDR

The Board shall epprove a single-salary schedule, a separate salary schedule or index system for
extra services and supervision, and a salary schedule for substitute teachers during or before the
June Board meeting.

The single-salary schedule shall meet state requirements for Ranks I, 11, 111, 1V, and V, provide
employment for the school term as set by the Board in keeping with statutory requirements, and
contain experience categories.

Extra services compensation shall be based on expanded duties and responsibilities, time
demands and expentise, and shall be paid only upon documentation of services rendered.

Jengrm o ke mon tay veoponaston o el [LEAH a1l
bl go el gl s oo opl e oo : tl
due oma o e g 1

L e

The substitute salary schedule shall be a per-diem schedule based on rank and experience but
may be lower than the rate of pay for regular full-time teachers. Checks shall be issued on
paydates designated in the salary schedule.

SALARY FOR PERSONNEL WO RESIGN

Centified personnel who resign during the school year or at the end of the school year will be
paid in full on the regular payday of the month following the resignation. Final payment will be
calculated as follows: Annual salary divided by the number of days of employment times number
of days taught minus salary previously received, equals balance due at time of resignation. Stafl
may be paid only for those helidays occurring prior to resignation.

EXTENDED EMPLOYMENT

Exiended employment is defined as the number of days certificd personnel are contracted to
work in addition to the minimum school term, Extended emplayment will be approved onty for
those activities that are necessary to improve the educational programs in the school district. The
length of employees® regular work day shall be established by the Board and reflected in the job
description for each position. Saturday and Sunday will be placed on the calendar as workdays
only with approval of the Superintendent.

EXTENDED CALENDAR WORK PLAN

An individual calendar and extended work plan shall be prepared by the employee who has been
employed by the Board for a period exceeding the minimum school term. The plan shall be
approved by the Principal (if applicable) and submitted to the Superintendent.

Fermatted: ksba normal
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PERSONNEL 03121 AR
(CONTINUED)

Salaries

AMENDMENT TO EXTENDED CALENDAR WORK PLAN

Amendments to the extended employment calendar and’or the work plan for teachers must be
approved by the building Principal. Changes for all other personnel must be approved by the
Superintendent,



EXPLANATION: SB 236 (2017) AMENDED KRS 160.3580 TO REQUIRE APPLICANTS TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 {2018) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.121 AP.22

= CERTIFIED PERSONNEL -

Personnel Documents

EMPLOYEES NAME POSITION/AYORK SITE
REQUIREMENTS

Employment shall be contingent upon meeting all requirements (state and local) for the position.
Employees shall provide the following documents to the Central Office.

n|

ooo o 0O

TEACHING CERTIFICATE: An official copy of the certified staff member's certificate
or a cover letter that is valid for the curremt year from the Department of Education,
Division of Certification.

TRANSCRIPTS: Official copies of college/university credits and standardized test
results,

APPLICATION (including references, a list of states of former residence and dates of
vesidencey, and picture identification)

SIGNED CONTRACT (with letter of notification of employment)

RANK STATUS: Verification of current Rank Status.

VERIFICATION OF EXPERIENCE: Verification from each school district or the
Kentucky Department of Education for which there is past teaching or admunistrative
experience, (This must be on file before salary can be received based on that experience)
Central Office personnel will write for verification after the names of the school districis
have been provided.

HEALTH CERTIFICATION: Each employee, including substitutes, must have a
medtcal examination, which shall include a tuberculin risk assessment, prior to initial
employment and proof shall be filed with the Central Office. Individuals identified as being
at high nisk for TB shall be required to undergo a tuberculin skin test or a blood test for
Mycobactertum wberculosis (BAMT) as required by 702 KAR 1:160._Health certification
records shall also include results from Hepatitis B vaccinations, if the position se requires.
MEMBERSHIP APPLICATION TO THE TEACHERS' RETIREMENT SYSTEM:
Each regular full time certified employee must file a membership application with teacher
retirement if they are not already a member or if they have previously withdrawn thewr
account.

EMPLOYMENT ELIGIBELITY VERIFICATION (FORM 1-9): Employers are to
verify an individual’s eligibility for employment in the United States.

TAX WITHHOLDING EXEMPTION CERTIFICATES: Each employee is to complete
a copy of Form K-4 (State) and Form W-4 (Federal) for their file. (New certificates must be
completed any time the employee makes a change in the number of exemptions claimed or
the amount to be deducted.)

VERIFICATION OF TRANSFERABLE SICK LEAVE: Cenified employees may
transfer days of accumulated sick leave from one Kentucky district or the Kentucky
Department of Education to another Kentucky district when place of employment changes.
There cannot be a break in service for sick feave to transfer.



PERSONNEL 03.121 AP.22

{CONTINUED)

Personnel Documents

REQUIREMENTS (CONTINUED)

O

a

CRIMINAL RECORDS CHECK FORM: Required by state. Form will be mailed to the
State Police by Central Office personnel. New centified employvees must be fingerprinted at
the Central Office.

LETTER FROV CABINET FOR HEALTH AND FAMILY SERVICES: Apvlicantse

o

{hired on_or after Apnl 4. 2018} must provide a_leiter from the Cabinet for Health and
Family Services stating that there are no fedings of substantiated child abuse or nealest on
record,

DRIVING RECORDS CHECK FORM: Required by the state for all bus drivers and by
the District, if applicable for other certified personnel. Form will be mailed by Central
Office personnel to the Kentueky Transportation Cabinet, Division of Driver Licensing.

1-9 FORM: Required by federal law to determine eligibility for employment in the United
States.

SSA-1945: The Social Security Administration requires that this form be used to inform,
prior to employment, new certified employees that will participate in TRS that the position
is not covered by Social Security.

CAFETERIA BENEFIT PLAN APPLICATION, if applicable: Must be completed by
every full-time employee of the School District. (This is usually done shortly afier the
opening of school by a person who visits each school to have the forms completed.)

Personnel records also may include the following: evaluation documents; documentation of
personnel actions {promotions, transfers, demotions, disciplinary actions, nonrenewals,
wrminations); record of professional development activities, and other payroil-related
mnformation (insurance forms/deductions and direct deposit authorizations).
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EXPLANATION: CHANGES TO 704 KAR 3370 REMOVE THE PROFESSIONAL GROWTH AND
CYFECTIVENESS SYSTEM AND ESTABLISH A STATEWIDE FRAMEWORK FOR PERSONNEL
EVALUATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.18 AP22
-CERTIFIED PERSONNEL-
Evaluation Committee/Evaluators and Observers
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03.18 AP.22

PERSONNEL
(CONTINLED)

Evaluation Committee/Evaluators and Observers
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EXPLANATION: B 236 (2017) AMENDED KRS 160,380 TO REQUIRE EMPLOYEES TO REPORT TO TLE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGEECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OQF TERMINATION HEARINGS

PERSONNEL 03.21 AP.254

Driving Record Violations and Personnel Actions

NEW/RETURNING BUs DRIVERS
The District shall perform a driving history check on school bus drivers prior to initial
employment and after a break in service (excluding summers), Decisions 1o employ or re-employ
an individual shall be contingent on receipt of records revealing no driving history convictions
that would, as determined by the Superintendent, affect the individual’s ability to perform the
job.
A person shall not be employed as a school bus driver if convicted within the past five (3} years
of driving a motor vehicle under the influence of alcohol or any illegal drug,
CURRENT EMPLOYVEES
Current bus drivers shall undergo driving records checks at intervals determined by Board
policy. Those whose driving record checks reveal the following violations may be subject to
appropriate disciplinary action, up to and including, termination/nonrenewal.
l. Speeding/major - speeding more than sixteen (16) miles per hour faster than the speed
limit within the last two (2} years;
2. Speeding/minor - speeding less than sixteen {16) miles faster than the speed limit more
than once within the last two (2) years;
J. Collision resulting in a citation being issued to applicant for being at fault;

4. Under the influence of alcohol or any illegal drugs while on duty or with remaining
driving responsibilities that same day;

3. Revocation of driver’s license;

6. Conviction for DUIDWI;

7. Conviction for reckless driving;

8. Citation for any moving motor vehicle violation that includes either DUL'DWI and
reckless driving;

{A minor motor s ehicle violation such as failing to a make a full stop at a wraffic signal
need not be reported 1o the Superintendent.)

9. Conviction for a felony sex crime or as a violent offender as defined in KRS 17,163;

U1 Fadure o nonify the Seecrmtendent i ol 1z cniph g b 11
Cobapt bor Hoalth wedd o Suvages By hae ghisal or neg (RS H | it
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181 1.Other criminal or moving vehicle violation, as deternuned by Superintendent!
designee to bear a reasonable relationship to the ability of the individual to perform the
job.

NOTE: 702 KAR 3:080 requires bus drivers to repont to the Superintendent/designee any
violations falling under points five through eight {3-8) above.
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EXPLANATION: $B 236 (2017) AMENDS KRS 160.3830 TO REQUIRE APPLICANTS TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 (2015) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVL

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03221 AP.22

- CLASSIEIED PERSONNEL =

Personnel Documents

EMPLOYEE'S NAME POSITION/WORK SETE
REQUIREMENTS

Employment shall be contingent upon meeting all requirements (state and local) for the position.
Employeus shall provide the following documents to the Central Office.

a

o

HIGH SCHOOL DIPLOMA (or High School Equivalency Diploma or prool of progress
toward High School Equivalency Diploma for staff employed after 7/3190)

APPLICATION (including references, a list of states of former residence and dates of
resicency, and picture identification.)

CERTIFICATION (i.c, CDL for bus drivers} OR LICENSURE, WHERE
APPLICABLE

SIGNED CONTRACT (with letter of notification of employment)

VERIFICATION OF EXPERIENCE: Verficauon from each school disinct or the
Kentucky Department of Education for which there is expericnce. (This must be on file
before salary can be received based on that expenicrce). Central Office personnel will write
for verlication after the naines of the school districts have been provided.

HEALTH CERTIFICATION: Cach regular or substitute employee must have a medical
examination, which shall include a tuberculin sk assessment, prior to initial employment
and proof shall be filed with the Central Office. Individuals identified as being at high risk
for TB shall be required to undergo a tuberculin skin test or a blood test tor Mycobacterium
tuberculosis (BAMT) as required by 702 KAR 1:160. This fonn is required annually lor
school bus drivers, as are required drug 1esting results, Health certification records shall also
include results from Hepatitis B vaccinations, if the position so requires.

MEMBERSHIP APPLICATION TO THE COUNTY EMPLOYEES' RETIREMENT
SYSTEM: Exch regular full time classified employee must file a membership application
with the County Employees” Retivement System if they are not already a member or 1f they
have previously withdrawn their account.

EMPLOYMENT ELIGIBILITY VERIFICATION (FORM 1-9); Employers are 1o verify
an individual’s eligibility for employment in the United States.

TAX WITHHOLDING EXEMPTION CERTIFICATES: Each employec is to complele a
copy of Form K-4 (State) and Form W-d (Federal) for their file. (New certificates must be
completed any time the employee makes a change in the number of exemptions claimed or
tle amount to be deducted.)

CRIMINAL RECORDS CHECK FORM: Required by state. Form will be mailed to the
State Police by Central Office personnel. New classitied employees must be fingerprinted al
the Central Office.



PERSONNEL 03.221 AP.22

{CONTINUED)

Personnel Documents

REQUIREMENTS {CONTINUED)

o

LETTER FROM CABINET FOR HEALTH AND FAMILY SERMVICES: Apphcants

(hured on_orafter April 3, 2008) must provide a fester (rom the Cabinet fw Health and Faimuly
Services stating that these are no findings of substantiated child abuse ar neglect on record.

DRIVING RECORDS CHECK FORDMI: Required by state for all bus drivers and by the
District, if applicable, for cther classifted personnel. Forin will be mailed by Central Office
personned to the Kentucky Transportation Cabinet, Division of Driver Licensing.

1-9 FORM: Required by federal law to determine eligibility for employment in the
Untted States,

COMMERCIAL DRIVER’S LICENSE: Must be presented 1o the Superintendent’s
designee by each regular or substitute bus driver employed by the District prior to
assuming the duties of the position.

CAFETERIA BENEFIT PLAN APPLICATION, if applicable: Must be completed by
every fuil-time employee of the School District. (This is usually done shortly afier the
opening of school by a person who visits cach school to have the forms completed.)

FOOD SAFETY TRAINING CERTIFICATE, if applicable: Must be presented to the
Superintendent’s designee by each regular or substitwte food service employee of the
School District prior to assuming the duties of the position, if required by the
county/district Health Department.

Personnel records also may include the following: evaluation documents; documentation of
personnel actions (promotions, transfers, demotions, disciplinary actions, nonrenewals,
terminations); record of professional development activities, and other payroll-related
information (insurance forms/deductions and direct deposit authorizations).

. Formatted: Farit: 115 pt



EXPLANATION: THIS CLARIFIES THE PRINCIPAL'S AUTHORITY OF THE ORDERLY CONDUCT AND
SAFLETY ON SCHOOL PROPERTY AND REMOVES A MINISTERIAL DUTY.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.45 AP.1

Crowd Control

PRINCHPAL'S M LUHOIUTY RESPOSSiBi 1y

I 45-¢ e Principal «e-peeriiatbsis chal b ooy to promote the orderly conduct and safety
of the students and other spectators attending events on school propeny. Crowd control
procedures shall include the following:

1. dhe Pancipal Gl oo nieah ceea b autherized school personnel
naszie Lo provide adequate supervision.

2 The Principal may request law enforcement personnel to be present if sthe anticipates the
crowd may pose a conduct or safety problem.

a) Law enforcement personnel shall be provided for athletic events, as approved by
the Supertntendent,

b} The Principal shall Ceierin se 0 ' Eud the number of
officers needed and advise as to their placement.

1 The admission gate or entrance shall be controlled and admission limited to eligible
students, chaperones, guests, spectators, and other authorized persons.

4. Sowrelo s under the influence of alcohol or drugs iy
wv il <L H Be adneied,

3. If a disturbance occurs, school authorities shall determine if the event needs w be
concluded and may close the event, as appropriale, and send those in attendance off the
school grounds

RELATED POLICIES:
05.3
09311
09.35



EXPLANATION: 1B 327 DEFINES BEST INTEREST OF THE CHILD AND REQUIRES DISTRICTS TO
PROVIDE TRANSPORTATION TO THL SCHOOL OF ORIGEN IF DETERMINED TO BE IN THE BEST
INTEREST OF THE CHiLD AS 1T RELATES TO EDUCATIONAL STABILITY,

FINANCIAL IMPLICATIONS: COST OF TRANSPORTING STUDENTS

TRANSPORTATION 00.32 AP.]
Eligibilitv for Transportation

STUDENTS WITIL DISABILITIES

The need for special transportation for students with disabtlities must be determined by the ARC
or Section 304 Team and stated in the student’s Individual Education Plan {IEP) or Section 504
Plan.

CAREER AND TECHNICAL STUDENTS

High school students attending an area career and technical school or extension center are
chgible to be transported from the high school to the career and technical school. Transportation
will be provided by the District in accordance with state regulations,

DESEANCE LIMITATIONS

Three (3)- and (4)-year-old preschool children and students with disabilities are not required to
meet the distance specifications in Policy 16,32 to be ¢ligible for school iranspontation.

PRESCHOOL TRANSPORTATION

When the parent/guardian, or a person authorized by the parent/guardian to accept the child, 1s
not present upen midday or afiemoon delivery, the child shall be returned to the school upon
completion of the route. The parent/guardian shall be notified of the child’s location and shall be
responsible for pick up.

Upon the third (3rd) time the assigned adult is not present to recene the child, the
parent{s)'guarchan will be requested 1o provide transportation for the child.

CIHILDREN IN FOSTER CARE

The Superintendent will ! s g Lo o Gt T 10
coordinate activities relating to the District’s pr0\|5|on of services 1o chlldrcn phc;d mn foster
care, including transportation services, w hen the DISII’ICI is notified by the Cabinet for Health and

Family Services (1. . 310 Iin writing that
the ¢ Fwaci Dopact has dc5|gnalcd is fost;r care | AL for the Distnct. The
Superintendent may . irpent the | Lot D J=i b prior to such notice

from the [Toram

The District will collaborate with the @ vy when transpontation is required to
mantain chtldren placed in foster care in a school of ongin outside their usual anendance area or
District when in the best nterest of the student. Under the supenision of the
Superintendent/designee, 1he District | i X ‘ iy ite approprate District
officials, the 1 svictl ! ; [ and officials from
other districis or agenmes to consider hou such lransportauon 15 to be prompily arrnnged and
funded in a cosl cffecu\e manner !
lipre, Tl U1y i It I
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TRANSPORTATION 06.32 AP.1
(CONTINLED)

Eligibility for Transportation

DRSS FOSTUR CAREGCONEINE Y

e Bopaisgnt fnds s the hest sparest of 0wl e egmam a1 sobopt of Ly
faaonmienl of she chdid s o nen sC%an] disteect, oo mbis s i shatl b odicrad eom
P L I A

fie o of placona 1 th
choduled alleol Qs wuch ey rocab i eddibion s b post on conts 1 boster porenn, cnkl
plasmy agenes . obld e Tt s e the Dustesr dne Dosics vl procole nomrpariation af

vesyiy wo ot nn s Uk m e schoel ot e e e Deparbisent 1oiacs 100000
[napeat Lo the costof s mupsporisiion Dansportanen <o steuergy shals et

- selial ot orga e s st s chibd 1 il

Yoabe cost ot sush

whotanding wldl booae aveordance wah the-Cabipgts mstliniy 6 nse olnbl
mehinebafurga-chen

sl s iteragt of freiudent

W ohero arc mddhirnn o costy v be 1
chieod v argam the Lhstre o i e
s - Fhe bt agsoes fosdimburas 00 Distrect for the doslof sucl sanspeiiaton,

s Lhe Pisteict adedeto pav bor the cost o sed vt or

s he Drgtrict el the Caben aive to shinre iheoe o such ansporaies
DEFINITIONS
“Foster Care™ means 24-hour care for children placed away from their parents, guardians, or
person exercising custodial control or supervision and for whom the Cabinet has placement care
and responsibility.

“School of origin™ means the |11 school in which a child « 1 enrolled ool
roai e e o) placement in foster care,

g gk =it b S - Sleiorimeaioe chai S e gt e i}
W T TR Ll liss SHL
PR TR IO e I rhis R 5 e
Tlhal gnnaest L3t th s 1 il wipdondi | i Lot I as 1o
T
- Ve Dooresin selnl oF Wiyt T i i al el =
" h i t e cateaenit o Florn ' . -
» .'!,_- clinlid ] ol kel (TN | i it i {ris [o=
srrent gl vt
. T et s e thed Gohot s sl e o i) J
. Vi <oty ool 1l whald
- 1 f ol i 1 1l : I 1 this e o
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TRANSPORTATION 06.32 AP.1
(CONTINUED)

Eligibility for Transportation

REFERENCES:

- : BRL
KRS 605.120

922 KAR 1:350

42 US.C §675(4)0N)

20 US.C. g 631 Hg}1)E)

20 US.C. §6312(cH3)

P. L. 11493, (Every Student Succeeds Act of 2013)



EXPLANATION: THE “EVERY STUDENT SUCCEEDS ACT OF 20157 (P. L. 114-93; ELIMINATED THE
“SUPPLEMENTAL EDUCATION SERVICES” PROGRAM AND REPLACED IT WITH THE “DIRECT
STUDENT SERVICES” PROGRAM WITH A DIFFERENT SET OF QFFERINGS.

FINANCIAL IMPLICATIONS: POSSIBLE TRANSPORTATION AND MATERIAL/PROGRAM COSTS

CURRICULUM AND INSTRUCTION 08.133 AP.1

Extended School/Direct Siuilient Services

Eligible students shall be provided extended school (ESS) and/for dirgct stdert sepvices (7055 in
accordance with the following procedures.

ELIGIBILITY FOR EXTENDED SCHOOL SERVICES

One (1} or more of the following methods of documentation shall be used to determine which
students shall be eligible for and in the greatest need of extended school services:

1. Teacher recommendation;

2. Academic performance data, including diagnostie, formative, interim, or summative
assessments;

3. Studemt performance on high school, college, and workforce readiness assessments
required by KRS 1538.6439; or

4. Behavioral and developmental progress as documented in formal and informal
assessments and reports,

SELECTION FOR EXTENDED SCHOOL SERVICES

Selection eriteria for the extended school services program shall be in compliance with
applicable adminisirative regulations.

NOTIFICATION TO PARENTS OF EXTENDED SCHOOL SERVICES
Parents of eligible students shall be notified using Procedure 08.133 AP.2,

The District will inform parents and guardians of the availability of extended school services, the
rationale for offering extended school services, and consequences of not obtaining a high schoot
diploma.

STUDENTS ATTENDING PRIVATE, PAROCHIAL, OR HOME SCHOOLS

Students residing within the District’s boundaries who attend private, parochial, or home schools
shall not be eligible for the after-school tutorial program. Upon application, they may be
considered for enrallment in the summer school program. Their eligibility and selection shall be
based on the same criteria as students enrolled in the District schools.



CURRICULUN AND INSTRUCTION 08.133 AP.1
(CONTINLED)

Extended School/Direct Student Services

DHRECESTUIE ST SEHVIEES
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REFERENCES:

KRS 158.6439

704 KAR 3:390

Pl s b ven Smdem Succecds At of 29 53 .
RELATED PROCEDURE:

08.133 AP.2
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EXPLANATION: REVISIONS TO 902 KAR 2:060 REQUIRE A CURRENT IMMUNIZATION CERTIFICATE
FOR HOME-SCHOOLED STUDENTS WHO ARE ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING
IN SPORTS OR OTHER SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.111 AP.21
Home Schooling Notification

Please return the completed form to the Director of Pupil Personnel at the District’s
Central Office.

This letter is to inform you that my child/children will be panicipating in a home schooling
program. The beginning date for panticipation in this program will be

Month Dav  Year

Following is the home school address and the names and ages of the students who will be
participating:

STUDENTS” NAME(S) AND DATE OF BIRTIL: CURRENT SCHOOL:

HOME SCHOOL ADDRESS:

Name Street State ZIP Code

[ have received from the Director of Pupil Personnel (DPP)Ydesianee a copy of the “Home
School Information Packet and Best Practice Document™ and other supplemental material
provided by the District. The DPP/designee offered to mieet with me and explain the legal
requirements that apply to home schools. It is further acknowledged that this notice of intent to
provide home schooling shall be binding from the effective date stated abos ¢ and shall remain in
full force for no longer than to the end of the current or upcoming school year, whichever is first.
This notice may be dissolved upon enrollment or re-enrollment of the above named child{ren) in
a school in the Distriet or any other public or private school. At such time a home-schooled child
re-enrolls in the District, it is undersiood that certified personnel of the school system shall either
place the student according to successful performance in courses that are sequential such as
English, math, history, and science or conduct tests similar in nature and content to that used for
other students receiving credit in that subject. Once assessment of the child's educational
development 1s completed, a final determination of grade placement will be made. KRS 158,140,
704 KAR 3:307

and/or
Signature of Father/Legal Guardian Signature of Mother/Legal Guardian
Telephone (Home and Work) Telephone (Howme and Work)
Address (if different than student’s) Address (if different than student’s)

City, State, Zip City, State, ZIP




STUDENTS 09111 AP.2}

(CONTINLED)

Home Schooling Notification

PROCEDLRE

The DPP/designes will offer to mect with the home school teacher to review legal requirements,
provide a copy of the best practice document, offer other supplemental matenials available from
the Dustrict and request a copy of the home school curriculum from the home school teacher. 1f a
meeting 15 not possible, copies of the “Home School Information Packet and Best Practice
Document™ and related information shall be mailed to the home school teacher. The
DPP/designee shall wse the summary below as a guideline for discussing topics with a
prospective home school teacher.

SUMMARY OF REQUIREMENTS

Home schoo! teachers are required by state law to do the following:

Teach the child reading, writing, spelling, grammar, history, math, and civics. KRS
156.160

Provide no fewer student attendance days than required in current state law.,
Maintain attendance records. KRS 139.040

Maintain academic records. 1t is suggested that you maintain a portfelio {compilation) of
the child’s best work from year to year, KRS 159.040/'KRS 156,160

Make records available in case of inquiry. KRS 159.040

hake sure that children between the ages of six (6) and eighteen (18) shall attend an
educational institution as described in Kentucky compulsory attendance law. KRS
159.010

Parents of home-schooled students are required by state law to do the follow ing:

e If moving from the District, notify the Supesintendent in writing, KRS 159,160

o After notifying the Superintendent of intent to home school, continuc to notify the
Supenintendent each school year prior to the opening of the new school year if planning
to continue the home school for the new school year. KRS 139,160

CUTTENE I S e wer il e el o hon | 111

tcidinz ortge (1) or e insehiool clisses or paticipaiing mosponts o oilizr wl

L
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CXPLANATION: REVISIONS TO T4 KAR 7:090 ADD UNACCOMPANIED YOLUTH, CHANGE THE
HOMELLSS COORDINATOR TO LIAISON, AND ADD FOSTER CARE LEAISON,

FINANCIAL IMPLICATION: NONE ANTICIPATED

STUDENTS 09.12 AP.1

Student Enrollment and Homeless/Immigration Status

IMMIGRANT STATUS

The Principal/designee shall notify school staff that a student’s right to cnrollment does not
depend on histher or the parent/guardian’s immigration status.

School perzonnel should not engage in any practice that would inhibit or discourage an
unatthorized alien student or any other student from attending.

HOMELESS STUDENTS sAD UN A oM ANTED Y O]

The term “homeless™ shall refer to children and youths who lack a fixed, regular and adequate
nighttime residence and includes those that are:

1. Sharing the housing of other persons due to loss of housing, economic hardship or a
similar reason;

12

Living in matels, hotels, trailer parks or camping grounds due to the lack of altemative
adequate accommodations;

Living in emergency or transitional shelters;

o

Abandoned in hospitals;

Ln

Residing in a primary nightiime residence that 13 a public or private place not designed
for or ordinarily used as 2 regular sleeping accommodation for human beings;

6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
tratn stations or similar settings; and/or

7. Mhgratory children who are living in the previously described circumstances.
GUIDELINES FOR ENROLLMENT

I. In general, only minimal information, such as name and age, can be required to enroll any
student in school.

12

Types of rehable proof of a student’s identity and age may include, but are not be himed
to:

+ Passport
s Miltary identification or immigration card
s Baptismal certificate

» Copy of the record of baptism that has been notarized or duly certfied and reflecis the
date of the student’s birth

¢ Any religious record authorized by a religious official

s Recording of the student’s name and binth in a family Bible or other religious text



STUDENTS

09.12 AP.1
(CONTINUED)

Student Enrollment and Homeless/Immigration Status

GUIDELINES FOR ENROLLMENT (CONTINUED)

wn

[

¢ DNotarized statement from the parents or another relative or guardian as to the date of
the student’s birth

e Prior school record indicating the date of the student’s birth

o Driver's license or learmer’s permit

¢  Adoption record

* Affidavit of identity and age

e Any government document or court record reflecting the date of the student’s birth

» Oral proof when the native language of a parent or guardian is rot a wnitten language.
A student’s exact date of birth (month, day and year) 15 not required for initial enrollment.

When a student is an unaccompanied hemeless youth, appropnate staff of emergency
shelters, transitional sheliers, independent living programs and street outreach programs
may offer proof of age and identity of a student for initial enrollment purposes,

The District homeless student | shatl work with the local clild welfare
agency, the school last attended, or other relevamt agencies to oblain essential records that
are not in existence 5.l wels !

uiobiaren stttk s be dodaval or donis

To the extent possible, the District homeless student I shall attempt to
provide required notices to non-English speaking parents via written language
understandable to the general public and in the native language or other mode of
communication of the parent with documentation of the attempt. If the native language of
the parent 15 not a written language, the . g should take steps to ensure that
the notice is translated orally or by other means so that the parent understands the content
of the notice and that there is written evidence of the tranzlation to the extent possible with
documentation of the attenipt

L e s TostpRE AR)
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EXPLANATION: HB 147 AMENDS KRS 133838 TO ADD MEDICATION PRESCRIBED TO TREAT
SEIZURE DISORDER SYMPTOMS, REQUIRES THAT A SEIZURE ACTION PLAN BE CREATED FOR
STUDENTS WITH SEIZURE DISORDERS, TRAINING FOR PERSONNEL AND HOW THEY CAN BP
CONTACTED DURING AN EMERGENCY.

FINANCIAL IMPLICATIONS: COST OF TRAINING

STUDENTS 09,224 AP.1
Emergency Medical Care Procedures

The emergency medical care procedures listed below are to be followed in case of serious
accidents andior sudden illnesses occurting in the schools:

EMERGENCY [NFORMATION

Emergency care information for each student shall be filed in the Principal's office. This
information is to include:

Student's name, address and date of birth.

Parents’ names, addresses and home, work and emergency phone numbers

Name and phone number of family physician and permission to comtact health care
professionals in case of emergency.

4. Name and phone number “emergency™ contact (person other than parent/guardian) to reach,
if necessary.

5. Unusual medical problems, if any.
MEDICAL EMERGENCY PROCEDURES

o =

The following procedures shall be used in a medical emergency:

L. Administer first aid by a school employee trained in first aid and CPR in accordance with
state regulation,

ty

Comtact the chuld's parent or other authorized person(s) listed on the schoel emergency
card to:

a) Inform parent or authorized contact that the child is not able to remain at school.
b) Indicate the apparent symptoms; how ever, do not attempt to diagnose.

c) Advise the contact that sthe may want to contact a health care practitioner
regarding the child’s condition.

Take care of child until parent, health care practitioner or ambulance arrives.

B

Use emergency ambuiance service if needed.

Administer medication in accordance with District policy and procedure shen ordered by
the student’s personal health care practitioner.

b

Keep the student in a first aid area if s/he appears to be unable to return to the classroom,

7. Do not allew the student to leave school with anyone other than the
parent/guardian/designee after an accident or when ill.

8. After a child has an accident or becomes ill at school, arrange transportation home with
the parent/guardian/designee.

9. Report all emergency situations to the building administrator,

10.  Treat students with contagious diseases, including AIDS, according to state guidelines,

1. Employees shall follow the District’s Exposure Control Plan when clean-up of body

fluids is required.



STUDENTS 09.224 AP.1

{(CONTINUED)
Emergency Medical Care Procedures

SUPPLIES/PERSONNEL

1. Each school shall have an approved first aid kit and designated first aid area.

2. At least two (2) adult employees in each school shall have completed and been centified in a
standard first aid course, including but not limited to, CPR.

As provided by Policy 09.224, any school that has a student enrolied w ith diabetes or seizure
disorders shall have on duty during the school day or during any school-related activities in
which the student is a participant, at least one (1) scheal employee who is a licensed medical
professional, or has been appropriately trained to adrmunister or assist with the self-
admunistration of glucagon, insulin or i g | setzure rescue medication

by the student’s health care practiioner. |11 v |

I I as prescnibed

DOCUMENTATION

A complete record of any emergency care provided shall be made and filed wih the student's
health record. The follow ing tnformation shall be recorded:

2

3.
4.

n

Time and place accident or illness oceurred.

Causative factors, if known.

Type of care provided and name(s) of persen(s) who gave emergency treatment.
Condition of the student receiving emergency care.

Verification of actual contacts and attempts to contact parent/guardian.

List of names of persons who witnessed the accident or illness and the treatment
rendered, as approptiate.

RELATED POLICIES:
09.224; 09.2241
RELATED PROCEDURES:
09.224 AP.21; 09.224]1 AP.21; 09.2241 AP.22; (09.2241 AP.23
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