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LEGAL: PUBLIC CHARTER SCHOOLS AND AUTHORIZERS ARE DEFINED BY STATUTE AND
INCLUDED IN THESE DEFINITIONS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

RECOMMENDED: CLARIFICATION THAT BOARD POLICIES ARE INTENDED FOR SCHOOL DISTRICT

GOVERNANCE PURPOSES AND DO NOT IMPOSE JUDICIAL LIABILITY STANDARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0

DEFINITIONS

The following expressions are defined with respect to their intended meanings in the context of
this manual:

POLICIES

An expression of the will of the elected Board of Education or the school council. Although
other statutes may have Board policy implications, the general scope of Board policies is defined
by KRS 160.290 arid KRS 160.340. The scope of council policies is defined by KRS 160.345.?
Board policies cover the general management and govei'nance of school district operations and
functions. Withiii Che parameters of the District's legal autlioritV. violations of policy may
provide grounds for administrative response or action as relates to students, District employees,
parents, and n'iembers of the comn'uiiiity, but such policies are not iiitended to heighten standards
of care, establisl'i gro?inds for liability or create rules for imnnmities enioyed by defei?idants in
civil iudicial actions against the Board. its members. District employees, officers, or volunteers.
ADMINISTRATIVE PROCEDURES

Statements of the Superintendent and/or district administration. Procedures are administrative
instruments to implement Board policy and other legal mandates.
ADMINISTRATIVE REGULATIONS

References such as "State Board regulations", state regulations", and ?administrative regulations"
shall tnean Kenhicky Administrative Regulations (KAR) promulgated by the Kenhicky Board of
Education.

FULLTIME, PARTTIME STATUS

Employment status shall be determined in compliance with statute and regulation and shall be
defined iii the employee's contract. '
SUPERINTENDENT

Policies that charge the Superintendent with preparing and/or implementing provisions of
procedures, plans or programs for Board review also direct any other employee to whom the
Superintendent may delegate such charges.
TEACHER

Except for referenced statutes wliicli specify a different definition for the purposes of those
statutes, in this marmal the tei'm ? shall refer to any person, other than the Superintendent,
for whom certification is required as a basis for employment.
HUSBAND AND WIFE

The term husband and wife, as used in the policy manual, shall be deemed to include a sporise in
a legally recognized marriage unless the context otherwise requires.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0

(CONTINUED)

DEFINITIONS

PARENT OR GUARDIAN

Parent, as used in this manual, means parent, legal guardian, or other person authorized by law to
act as a parent as the context reqtiires.
GENDER

Unless otherwise noted, all gender references include both male and female.
CHILDREN AND YOUTH WITH DJSAB{L{anES

In compliance with federal law and unless otherwise iiidicated, use of the terms
"handicapped/special education/exceptional" shall refe:i- to cl'iildren and youth with disabilities.
SCHOOL NUTRITION PROGRAM

Use of the term "food service" shall also refer to the District's School Nutrition Program.
STUDENT ATTENDANCE DAY

Unless otherwise rioted, use of the term "instructional day" shall have the same meaning as
?student attendance day".

HEALTH PROVIDER

Unless otherwise noted, the terms "health care provider? and "healtli care practitioner" have the
same meanmg.

CHARTER SCHOOL

Use of the term "charter scliool" means a public cl'iarter school.
CI-IARTER SCI-IOOL AUTHORIZER

A local board of education as defined in KRS 161.1590.

RELATED POLICIES

The listing of related policies at the bottom of a document is a generic list and may include some
policy numbers that this manual does not contain.
REFERENCES

Legal references listed in this manual, such as state and federal statutes and regulations,
Kentucky Attorney General Opinions, and court cases are provided as a tool for additional
research and are not intended to be viewed as a complete listiiig of legal resources applicable to a
particular topic.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0

(CONTINUED)

DEFINITIONS

REFERENCES:

'KRS 157.320: 102 KAR l:036: 702 KAR l :035
4ma') V 4 9 I -rlC(,

*lrlJ F A 9 l -rlCs
7 ? ? ??

KRS 158.144

KRS 160.290i, KRS 160.340;, KRS 160.345
KRS 161.1590

KRS 405,028

701 KAR 8:010: 701 KAR 8:020: 701 KAR 8:030: 701 KAR 8:040

702 KAR 6:01 0:, 702 KAR 6:020;, 702 KAR 6:040
702 KAR 6:045,,702 KAR 6:075;, 702 KAR 6:090



LEGAL: HB 158 AMENDS KRS 18A.205 AND KRS 18A.210 TO PERMIT BOARD MEMBERS TO
PURCHASE LIFE INSURANCE IF OFFERED AS PART OF A GROUP PLAN BY THE LOCAL BOARD OF
EDUCATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATIJON 01.11

General Powers and Duties of the Board

ESTABLISHMENT OF SCHOOLS

The Board has general control arid management of the public schools in its district. Tlie Board
may establish schools and provide for courses and other services it deems necessary for the
promotioxi of education arid tl'ie general health arid welfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education.'
CHARTER SCHOOLS

KRS 160.1590 provides for charter school authorization, application, evaluation of applications
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky
Board of Education regulations, the Board may serve as an authorizer for charter schools in the
District.

REQUEST FOR WAIVER AND EXEMPTIONS

The Board may authorize the Superintendent to request, on behalf of the District, a waiver of
state regulations and/or reporting requirements established by a Kentucky Revised Statute
requiring paperwork to be submitted to the Kentucky Board of Education or the Department of
Education as permitted by statute.

When approved as a district of innovation by tl'ie Kentucky Board of Education, the District may
be granted waivers and exemptions from selected Kentucky Administrative Regulations,
Kentucky Revised Stahites, and, for a school of innovation, certain Board policies. A school may
decide whether it voluntarily chooses to be designated as a school of innovation arid, thus, be
included in the District's application and plan. However, the Board may require a school
identified as persistently low-achieving under KRS 160.346 to participate in the District's plan of
innovation."

SCHOOL FUNDS AND PROPERTY

The Board has control arid management of all SC?IOO? funds arid public school property arid may
use its funds arid property to promote public education. '
ADMINISTRATION

The Board shall exercise generally all powers prescribed by law in the admiiiistration of the
public school system, appoint the Superintendent of schools, create arid abolish positions,
establish job classifications, and fix the compensation of employees. '
MANAGEMENT

The Board may set goals for the District and shall make and adopt, and may amend or repeal
policies for its meetings and proceedings for the management of the schools and school property
of the district, for the transaction of its business and for the qualifications and duties of
employees and the conduct of pupils.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11

(CONTINUED)

General Powers and Duties of the Board

SUBPOENA

The Board may, in any investigation os- proceeding before it, concerning a matter that may be a
propcr subject of inquiry by it, surmnon witnesses by subpoena, enforce their atteiidaiice, and
require that they testify under properly administered oath.2
INSURANCE

The Board may set aside fiuids to provide for liability arid indemnity iiisuraiice against tl'ie
negligence of the drivers or operators of school buses, other motor vehicles, and mobile
equipment owned or operated by the Board.= The Board may expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an individual Board
member in an official or individual capacity, or both, on account of an act made in the scope and
course of the performance of legal duties as a Board member." The Board shall make available
liability insurance covemge for the protection of all members of school councils from liability
arising in the course of pursuing their duties as members of the councils.9

As long as they pay full cost of premiums required, Board members may choose to participate in
any group life insuraiice!2 or any group medical or dental insurance provided by the District for
employees. 'o

FREE SUPPLIES

The Board may furnish necessary school supplies free of charge to indigent children in its school
district, or to such otl'ier children as it deems advisable, under such rules and regulations as it
may adopt.

The Superintendent shall recommend and the Board shall approve a process to waive fees for
students who qualify for free arid reduced priced lunches. All students who qualify shall be
infoii'ned in writing of the fee waiver provisions. Mandatoiy waiver of fees for qualifying
students shall be accomplished in compliance with applicable statutory and regulatory
requirements.s

REPORTS

The Board shall, on forms prepared by the Commissioiier of Educatioii arid approved by the
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports
011 all pbases of its school service. It may prepare arid publish for the iiiforrnation of the priblic a
report on the progress of its schools."
LEVY OF TAX RATES

As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and
regulatory requirements.7
POWER TO BORROW MONEY

The Board may borrow money on the credit of the Board and issue negotiable notes in
anticipation of revenues from school taxes and state revenue for the fiscal year in which the
money is borrowed, and may pledge the anticipated revenues for the payment of principal and
interest on the loan.g



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11

(CONTINUED)

General Powers and Duties of the Board

APPLICATIONS FOR GRANTS

Schools, employees, and school-related groups who are applying for grants on behalf of the
District or District schools shall send a copy of the completed application to the
Superintendent/designee, who shall present the application to the Board with a recommendation
for approval or disapproval. Except as provided by law, such applications shall riot be submitted
until the Board gives its approval.
REFERENCES:

'KRS 160.290

aKRS 160.300

3KRS 160.310

'KRS 160.160

'KRS 160.330

'KRS 160.340

'KRS 160.470

"KRS 160.540

9KRS 160.345

'oKRS 160.280

"KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140
!2KRS 18A.205; KRS 18A.210

KRS 116.200; KRS 156.072; KRS 156.160
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160.1599; KRS 161.158; KRS 162.010; KRS 416.560
OAG 9110; OAG 91122; OAG 9510
702 KAR 3:220; 702 KAR 4:160

RELATED POLJCIES:

01.41; 01.5; 01.7
03.124; 03.224; 04.92



LEGAL: REVISIONS TO 703 KAR 5:225 REQUIRE LOCAL BOARDS TO APPROVE THE CDIP BY
JANUARY I OF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF SCHOOL
REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111

District Planning

PLANNING COMMITTEE

A District planning cornrnittee, representative of the cormnunity arid the school district, shall be
appointed by the Superintendent and approved by the Board to develop, monitor, and annually
update a Compreliensive District Improvement Plan (CDIP) as stated herein. The committee
shall include teachers, Piincipals, council members, other SC?IOO? leaders, paraprofessionals,
Central Office administrators, administrators, Board member(s), classified staff, parents,
community representatives, and high school students. The Superintendent shall develop, and
present to the Board for review, procedures for appoiiitment arid traiiiiiig of the plamiiiig
committee. The Supeiintendent shall make the procedures known to the community and school
personnel.

Selection of committee members shall reflect reasonable minority representation and encourage
active minority participation. '

The Superintendent shall present to the Board for review and approval the foii'n and function of
the District planniiig process, iiicludiiig format arid timeliiies.
PLANNING CYCLE

The District's planning cycle shall follow a process of contiimous improvement as data'becomes
available. Tlie stnicture of the CDIP shall include completion of the Coiitimioris Improvement
Diagnostic between Augtist l and October I of each school year arid completion of the needs
assessment between October l and November 1 of eaclx school year.

PLAN REQUIREMENTS

Tlie primary purposes of the Comprehensive District Improvement Plan shall be:

To improve student achievement on state arid federal maiidated testiiig/accountability
instruments;

To eliminate achievement gaps among groups of students; and

To develop District strategies and services to address deficiencies aiid/or sustaiii or
strengthen current efforts.

The plan stmcture shall iiiclude the components set out iii 703 KAR 5:225, the Every Student
St'icceeds Act of 2015 (ESSA), and KRS 158.649.

The plan shall be updated on air ammal basis, provide assistance iii reducing physical, mental
health, and academic barriers to learning, and address student equity.

Planning activities shall draw on iiifori'natioii from a variety of sources that shall include an
opportunity for parents and other citizens of the comrminity to have inprit into the plan.

*

*

*



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111

(CONTINUED)

District Planning

PLAN REQUIREMENTS (CONT?NtJED)

As part of the District planning process, the Board shall review District academic performance
on the state assessments for various groups of students in compliance with legal requirements.
Upon agreement of the council, or the Principal if there is not a cormcil, and the Superintendent,
the Board shall establish an ammal target for each school for reducing identified gaps in
achievement.=

If tl'ie Board deteimiiies that a school has riot met its target to reduce the identified gro?ip in
student achievement for a grorip of students, the Board shall require the council, or the Priiicipal
if no council exists, to submit its revisions to tl'ie school improven'ient plan describing the use of
the professional development fiinds and fiuids allocated for coritiiming edrication to reduce t?:ie
school's achievement gap for review arid approval by the Superintendent. Tlie plan sl'iall address
}iow the school will meet the academic needs of the students in the various gap groups.
PUBLIC REVIEW

The plan shall have public review prior to presentation to the Board for final adoption.
Opportunity for public and school staff review shall be provided for a period of at least two (2)
weeks and shall be advertised in the newspaper of the largest circulation in the District, or as an
alternative, post the plan on the District web site and provide for electronic review and feedback.
BOARD APPROVAL

The plan shall be comp]eted betyveei'i November i arid Januai'y l of each school year axid
presented to the Board for approval. If revisions are needed, the District planning committee
shall forward proposed revisions to the Superintendent. Revisions must reflect requirements of
Every Student Succeeds Act of 2015 arid KRS 158.649. All recoinmendatioiis for revisions
require approval by the Board.

The Superiiitendent shall submit required assurances to the Kentucky Department of Educatioii
no later than September 30J-? of each year.
IMPLEMENTATION

The District shall maiiitaiii a copy of each plan permanently arid, consistent with the District's
planning cycle, post the current plan on the District's web site.

The plan shall serve as a resource for Board decision makiiig.
SCHOOL PLANS

The District plan shall be broad enough to allow each SC?IOOI to develop its own plan, within the
goals and objectives of the District.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111

(CONTINUED)

District Planning

DISTRICT REPORT CARDS

Tlie Distiict shall post the District report card on its website, as req?iired by ESSA. District report
cards shall be widely accessible to the p?iblic, iii an understandable arid uniform format. arid
wlieii possible. written in a language t]iat parents can understand.

As outliiied iii KRS 1604.463, a copy of tbe report card is to be publicized by one of the
following met}iods:

a. Ill the newspaper of tbe largest general circulation iii the county:

b. Electronically 011 a website of tl'ie Dishict: or

c. By printed colw at a prearranged site at the main brancl'i of tl'ie p?iblic library within the
?.

If b or c above is selected, the Superiiitendent shall cause notification to be published in the
newspaper with largest circulation in the county that iiicludes the electronic address of the
website or the address of the library where the report card can be viewed by the piiblic.

The District shall send a District report card to parents containing infori'nation about performance
as outliiied in KRS 158.6453 arid 703 KAR 5:l40, arid iiiformatioii on electronic access to a
summary of the results for the District shall be published in the newspaper with the largest
circulation iii the county.

Tii qrlrlifiric +ri fbra ahnsrr- rrann;rraivr-ntr? hpaimiitio +bp?lnlQ JnlO rrl'irsrsl srrs*r aiiir3 *ou'nillir
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REFERENCES:

IKRS 156.500

aKRS 158.649

KRS 158.6453; KRS 160.290; KRS 160.340; KRS 160.345; KRS 160.463
703 KAR 5:140; 703 KAR 5:225; 703 KAR 5:280: 704 KAR 3:390
P. L. 114-95, (Every Student Succeeds Act of 2015)

RELATED POLICIES:

02.44; 02.441; 02.442; 04.1; 09.21



LEGAL: HB 592 AMENDS KRS 61.826 TO ALLOW CLOSED SESSIONS TO BE CONDUCTED THROUGH
VIDEO TELECONFERENCE AND PRECISELY IDENTIFY THE PRIMARY LOCATION OF THE VIDEO
TELECONFERENCE WHERE ALL MEMBERS CAN BE SEEN AND HEARD AND THE PUBLIC MAY
ATTEND IN ACCORDANCE WITH KRS 61.840.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.42

Regular Meetings

TIME AND PLACE

At a meeting in December, the Board shall adopt a schedule of regular meetiiigs for the
upcoming calendar year, identifying the date, time and place of each meeting. Rescheduled
regular meetiiigs shall be noticed arid held as special meetings. ' & 4
PUBLICITY

All meetings of the Board, and any committees or subcommittees thereof, shall be held at
specified times arid places which are convenient to the public. The schedule of regular meetings
shall be made available to the public."

Note: Additioiial notice requirements applicable to regular meetings held for purposes of
adopting the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3.
OPEN MEETINGS

All meetings of a quomm of the members of the Board at which any public business is discussed
or at which any action is taken are to be public meetings, open to the public at all times, except
as provided in KRS 61. 810.3

VIDEO TELECONFERENCES

The Board may conduct its meeting by video teleconference (iiicludiiig closed sessions). Notice
of a video teleconference shall comply with the requirements of KRS 61.820. In addition, the
notice shall clearly state that the meeting will be a video teleconference and precisely identify the

a ,,aaa a , ' , a primary location of the video
teleconference where all members can be seen and heard arid the prilylic may attend in
accordance with I(RS 61.840.

The same procedures with regard to participation, distribution of materials and other matters
shall apply in all video teleconference locations.
REFERENCES:

'KRS 160.270

aKRS 61 .820; OAG 78274; OAG 78614
aKRS 61.810

"920MD1677; 04-OMD-056
KRS 61 .826; KRS 61 .840; KRS 158.070
1 7-OMD-148

RELATED POLICIES:

01.421; 01.43; 01.44; 08.3; 08.31



LEGAL: HB 592 AMENDS KRS 61.826 TO ALLOW CLOSED SESSIONS TO BE CONDUCTED THROUGH
VIDEO TELECONFERENCE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION

Closed Sessions

01.43

AUTHORIZATION

The Board may at any meeting go into closed session to discuss any matters wl'iich it may
lawfully discuss at a closed meeting. '
REQUIREMENTS

Except as provided under KRS 61.810, the following requirements shall be met as a condition
for conducting closed session:

1. Notice shall be given in open meetings of the general nature of the business to be
discussed in closed session, the reason for the closed session, and the specific
provision of KRS 61.810 authorizing the closed session;

2. Closed sessions may be held only after a motion is made and carried by a majority
vote in open, public session;

3. No final action may be taken at a closed session, except as pennitted by law;2

4. No matters may be discussed at a closed session other than those publicly
amiounced prior to convening the closed session.3

Closed sessions by video teleconference may be held iii properly noticed meetings as provided iii
I(RS 61.826.:!

SERIAL MEETINGS PROHIBITED

No series of meetings of less than a quorum of the Board, where those attending one or more
meetings collectively constitute a quorum of the Board, may be held where the meetings are
designed to avoid the requirements of the Open Meetings Law. Discussioiis between individual
Board members may be held if the purpose of the discussion is to educate the members on
specific issues.
REFERENCES:

IKRS61.810

aOAG 81135

3KRS 61.815

4I(RS 61.826

l s-OMD-090



LEGAL: 701 KAR 8:020 SETS NEW TRAINING REQUIREMENTS REGARDING CHARTER SCHOOLS. KDE
HAS INDICATED THAT BOARD MEMBERS HAVE UNTIL DECEMBER 31, 2019 TO COMPLETE 12
HOURS OF CHARTER TRAJ[NING AND TRACKING OF SAME WILL COMMENCE IN 2020.

FINANCIAL IMPLICATIONS: COST OF OBTAINING TRAINING

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.83

InService Training

Annual in-service trainiiig for all school board members in office as of December 31, 2014 shall
include training on topics required by regulation that meet the minimum number of total training
hours as follows:'

Twelve (12) hours for school board members with zero (0) to three (3) years of
experience (to include five hours on the followiiig: tlu-ee (3) hours of finance, one (1)
hour of ethics, and one (l) hour of superintendent evaluation);

Eight (8) hours for school board members with four (4) to seven (7) years of
experience (to include four hours on the following: two (2) hours of finance, one (1)
hour of ethics, arid os'ie (l ) hour of superiiitendent evaluatioii); arid

Four (4) hours for school board members with eight (8) or more years of experience (to
include three hours on the followiiig: one (l) hour of finance arid one (l ) hour of etl'iics
annually and, one (1) hour of superintendent evaluation biennially).

If a Board member obtaiiis hours through any sources other than KSBA, they sl'iall have local
Board approval prior to participation in the training event and send a copy of the record (Board
miimtes) to KSBA.

For Board members who begin initial service on or after January 1, 2015, annual in-service
traiiiiiig requirements shall be twelve (12) hours for Board members witl'i zero to eight (O-8)
years of experience and eight (8) hours for Board members with more than eight (8) years of
experience. Required annual trainiiig hours shall iiiclude:

1. Three (3) horirs of finance, one (1) lio?ir of ethics, and one (1) hour of superintendent
evaluation for members with zero (0) to tl'u-ee (3) years experience;

2. Two (2) hours of finance, one (1) hour of ethics, and one (1) horir of superintendent
evaluation for members with four (4) to seven (7) years experience; and

3. One (1) hour of finance, one (1) hour of ethics annually, and one (1) hour of
superiiitendent evaluation biemiially for members with eight (8) or more years
experIence.

1.

2.

3.



POWERS AND DUTIES OF THE BOARD OF EDUCATION AOl.83

(CONTmUED)

InService Training

INSERVICE TRAINING (SCHOOL BOARDS AS CHARTER SCJTOOL AUTHORTZERS)

School Board members sl'ial? participate in annual in-service training as follows:
l

1. Twelve (12) lio?irs for air a?ithorizer or xnen'iber with zero (O) to eight (8) years of
experience as an autliorizer;

2. Competency-based annual iii-service traiiiing:

a) In-service training toward the board ii'iember trainiiig reqriirements of KRS 160.180
may also co?int toward the required twelve ( 12) hours of charter school traiiiing, to
the extent the requirements of Lioth are met by trainiiig contents. Tl'ie charter school
traiiiing reqriirements shall ixiclride t?ie followiiig topics of autlioiizer responsibility
arid charter sc?iool formation arid operation:

Finaiicial govei'naiice arid traiispareiicy:1.

2. Coiiflict of interest:

3.

4.

Charter applicatioi'i:

Chaiter school contractiiig:

s. Cliai:ter school moiiitoring;

6. Charter school renewal, nonrenewal, arid revocatioii:

7. Cliarter school closure;

8. ?

C?irriculum arid instruction;9.

10. Educationa? services provided for special i'ieeds, at risk, English ?earner. gifted,
and other special population students; and

11. Physical restraii'it and seclusion of students.

b) The traiiiing shall be approved by tl'ie Commissioner of Educatioii.
ORIENTATION OF NEW BOARD MEMBERS

The Superintendent/designee and/or the Board Chair shall acquaint new Board members with
their duties and obligations and furnish them with a copy of the Board's policy maimal and/or
access to the District's online manual and such other information and guidance materials as
necessary to prepare them for service. Areas should include, but not be limited to, District
budgeting, planning and student learning indicators. In addition, new Board members shall be
provided assistance in locatiiig traiiiiiig opporhuiities to l'ielp them meet statutory trainiiig
requirements and to support them in learning their roles and responsibilities.
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InService Training

REFERENCES:

'KRS 160.180

701 KAR 8:020

702 KAR 1:115

OAG 8553; OAG 85145



LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE
AN AUTHORIZATION PROCESS POLICY.

FINANCIAL IMPLICATIONS : DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.91

Authorization of Charter Schools

AUTHORIZ.ATION

Approval of cl'iarter school applications shall be subject to the Board findiiig that the school
described in the application meets statutory arid regulatory requirements arid is likely to improve
student learning and achievement: that the applicant demonstrates the ability to operate the
scl'iool iii air educationally and fiscally sound manner; arid that approval of the application will:

*

*

*

*

Iniprove student learning oritcomes by creating additional high-performing schools with
high standards for student performance:
Encourage the ?ise of different, l'iigli-quality models of teaching, governing, schedu?ing,
or other aspects of scliooliiig that meet a variety of st?ident needs:
Close achievement gaps between high-performing and ]ow-performirig grorips of public
SC??OO? students:

Allow schools freedon'i and flexibility in exchai'ige for exceptional levels of results-driven
accountabili ty:
Increase higl'i-quality educational opportunities withiii the public education systeii'i for all
studei'its, especially those at risk of academic faihire: and
Provide students, parents, comnmnity members, arid local entities with expanded
opliort?mities for iiwolven'ient iii the piiblic education system.

BOARD MISSION AND 'l'lS]ON FOR AUTHOR{ZING CHARTER SCHOOLS

Tlie Board seeks to authorize high quality charter schools with innovative, uniq?ie, arid effective
academic programs that are designed to iiicrease student performance and achievement iii
alignment with the strategic priorities of tl'ie Board as set forth in the Distiict's vision, mission
arid strategic plans arid is encouraged to give preference to applications that demonstrate the
intent, capacity, arid capability to provide comprehensive learning experiences to: (a) Students
identified by the applicants as at risk of academic fai]ure: and (b) Students with special needs as
identified in their individualized education progran?i as defined in KRS 158.281 .

AUTHORIZER ORGANJZATiONAL CAPACITY

Tlie Board shall allow the Superintendent/designee to file a letter of support or one objectiiig to
approval of each charter application received based on substantial liardshil?i that may result for
the students who do not attend the charter school arid shall allow coim'nents at Fhe public hearing
from the Superiiitendent/designee if he or she has filed obiections to the charter application. Any
letter and supporting evidence filed by the Superintendent/designee must Lie published on tl'ie
Distiict website wit?'iin tIn-ee (3) days.
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Authorizatioxi of Charter Scliools

AUTHORIZER ORGANIZATIONAL C='yPAC}TY (CONTINUED)

The Board shall consult with the Superintendent/designee on the timeline for submission, review,
decision, arid appeal for a cl'iarter application and/or request for contract renewal. The Board
shall require the Superintendent/designee to provide information and evidence regarding the
academic perfon'naiice of the students identified iii the cl'iarter application as the targeted
comn'umity arid shall publish the iiiforrnatioii on tl'ie District website witl'iin t]'iree (3) days of
submission by the Superintendent/designee.

Witli respect to charter school applications and monitorinz of existing charter schools, the Board
shall riot execute or renew a charter scl'iool contract if fiscal ieopardy or failure to make
consistent progress towards the stated obiectives of the charter scl'iool is evident or a ?ikely
outcome. In addition, the Board sl'iall not allow an existing charter school to operate in a manner
tl'iat would ieopardize the leai-niiig, safety, or well-beiiig of its students arid shall take appropriate
intervention as warranted, up to and includiiig revocatioii of the charter contract.

The Board shall:

* Receive, review, and take fmai action concerning all properly submitted charter scl'iool
applications within the timelines established by all applicable statutes and regulations arid
shall provide a copy of a submitted charter application to the resident local District
Superintendent arid to any otl'ier autl'iorizer witl:iin tl'iree (3) days.

*

*

*

Coiiduct a comprehensive analysis of the strengths and wealcnesses of each charter scl'iool
application.
Develop, in cooperation with the applicant, a charter contract that complies with all
applicable statutes and regulations. subiect to approval of the Board arid the
Commissioner of Educatioii.

Submit all req?iired reports to tl'ie Kentucky Department of Education withiii the reqriired
timefiaame, as established by all applicable statutes and regulations.
Monitor each charter scliool's progress towards the goals, objectives, arid perfoimaiice
framework established in its chatter contract, iiicludiiig but not limited to:

O Taking reasonable measures to obtaiii charter school compliance with all
applicable stat'iites arid reguiations, iiicludiiig, brit riot limited to, the Keiitucky
Open Records arid Open Meetings laws.
Holding the board of directors arid officers of the charter school accountable to
the Board throrigli student achievement, fiiiaiicial, governance, operational, and
climate and culture data that s?iali be collected throughout the year arid provided
to the Board.

Monitoriiig the cliaiter school's academic, fiscal, and operational )iealtli, as well
as school climate and culture. through a transparent accountability system, to
include periodic reporting. n'ionitoring visits, and publication of reports sria the
websites of the Board arid the charter school.

o

o
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Authorizatioii of Charter ScJiools

AUTHORIZER ORGANIZATIONAL CAPACITY (CONTINUED)

*

Documentiiig, iii writing, airy discrepancies or det-iciencies whether fiscal-
educational, operational, or related to school climate arid culture of the charter
scl'iool and the steps arid timeliiies developed by the cliaiter school for correction
arid conduct additional monitoring. Copies of the documentation shall be provided
to the charter scl'iool board of directors.

Consider, as appropriate arid required by law. amendments to as well as renewal,
nonrenewal, and/or revocatioii of a charter contract.

Publication of required information o?l the District website as well as each cliaiter
scllool's website, iiicludiiig but not limited to. the cliaiter school's origiiial application,
charter contract, arid airy contract amendments.
Compliaiice by each charter school with its charter contract.

o

REFERENCES:

KRS 160.1590: KRS 160.1591; KRS 160.1592: KRS 160.1593; KRS 160.1594
I(RS 160.1595: I(RS 160.159(5; KRS 160.1597: KRS 160.1598: KRS 160.1599
701 KAR 8:01(: 701 KAR 8:020: 701 KAR 8:030; 701 K?AR 8:O40

RELATED POLICIES:

01.11: 01.911; 01.9111: 01.912; 01.913: 01.914



LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE
AN APPLICATION PROCESS POLICY. NOTE: THE OCTOBER 30 DATE CORRESPONDS WITH THE

REGULATORY DEADLINE THAT APPLIES IN THE CASE OF CONVERSION CHARTER SCHOOLS.

STATUTES/REGULATIONS DO NOT OFFER A DEADLINE FOR OTHER CHARTER APPLICATIONS SO

THE DISTRICT MAY WISH TO EXPLORE OTHER OPTIONS.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BO,'Uu) OF EDUCATION 01.911

Charter School Application Process

APPLICATION PROCESS

Eligibility: An application to establish a charter school may be submitted to tl'ie Board by
teachers, parents, school admiiiistrators, community residents, p?iblic organizations, nonprofit
organizations, or a combination thereof. Tlie Board shall accept and document the date and time
of receipt of all charter school applications.

A charter school approved by the Board shall be nonsectarian iii its organizational structure and
operations. A chatter school approved by the Board shall riot discriminate against any stiident,
employee, or airy other person on the basis of ethnicity, religion, national origin, sex, disability.
special needs, athletic abi)ity, academic ability or any other ground that worild be rmlawful if
done by a public school. A charter school approved bv tlxe Board may serve any grade or
combination of grades trom kindergarten through grade twelve (12).

Application: For a charter school application to be considered complete. the application (i) shall
be submitted on the form of Kentucky Charter Scliool Applicatioii as iiicorporated by reference
in 701 KAR 8:020, (ii) shall satisfy the requirements of I(RS 160. 1593 and 701 KAR 8:020. arid
(iii) shall satisfy the requirements of the District. Iiicomplete app]icatioiis shall be deitied. An
applicant shall be provided a detailed account of airy deficiency i?n the ali)ilication and sl'iall be
permitted ten (10) calendar days after receipt of such account to remedy the deficiency. If
supplemental iiiformatioii is riot provided to remedy the deficiency. or the supplemental
information provided is not sufficient. the application shall be denied by the Board. l

Reqriest for Cliarter School Applicatioiis: The req?iest shall contaiii all iiiformatioii that will
enable air applicant to submit a complete application to the Board, including but riot limited to
the form of Kentucky Cliaiter Scliool Applicatioii, a description of specific evidences to be
provided by tl'ie al'iplicant, a Scoring Rubric, and any additional iiifoimation required by the
Board.

Aii aliplicant s?:iali complete and file the application on or before October 30.

Capacity: In order for an application to be approved, the applicant nmst demonstrate the capacity
of the applicaiit's board of directors to operate a high-q?iality charter school as set forth in the
performance contracting requirements. If air applicant intends to contract with air education
management organization to operate all or parts of the proposed charter school, the aliplicaiit
mrist demonstrate the ability of the applicant's board of directors to operate at arms' length from
the education management organization as required in tl'ie Kentucky Cliarter School Application
and Addendum.
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Charter School Application Process

APPLICATION PROCESS (CONTINUED)

Cliarter Autlioiization: The Board sha]1 approve only a charter school application that has been
properly arid timelv submitted and that demonstrates a strong capacity to establish arid
sustaiiiably operate a charter school that will provide high quality learning oppoituiiities for all of
its students arid which satisfies the criteria for approval described in Policy 01.91. The Board
shall review the Superintendent's recommendation and related materials and shall by maioiity
vote approve or deny an application wifhiii sixty (60) days after the applicant's timely
submission. Tlie Board sl'iall not approve a charter application unless the application meets all
legal requirements. The Board shall only approve iiiitial charter contracts with a term of fisie (5)
years in length. Wit?iin five (5) days of an apl':iroval, the Board shall submit tl'ie approved cliaiter
application to the Commissioner of Educatioii for review and approval.

Appeal: Followiiig any decision to deny air application, the applicant may submit a notice of
appeal to the Board arid the Kentucky Board of Education. Tlie notice of appeal shall be filed
witl'iin thirty (30) days after the Board's decision to deny the application. Tlie notice of al:ipeal
must con':iply with the requirements of KRS 160. 1595 and 701 KAR 8:030. Tlie req?iirements for
the notice of aplieal shall be posted 011 the Distiict websiteA

Conversioii Clxarter Scliools: The Board may by a majority vote designate an existing school
witlun the District riot scheduled for closure to be converted to a c?iarter SC?IOO?. Tlie processes
for subtnission of a coiiversioii application, community iiiprit. the Board's review ai'id vote, the
transfer of management arid operations of a conversion charter school. and the transition of
en'ililoyees shall adhere to tl'ie requirements of I(RS 160.1599 and 701 I(AR 8:040. The
requirements for petitioners advocatiiig for coxiversioii of an existiiig school within the District
shall be posted oi'i the District website.:

REFERENCES:

!KRS 160. 1592: KRS 160. 1593: KRS 160. I594; 701 KAR 8:020
2KRS 160.1595: 701 I(AR 8:030
=!KRS 160.1599: 701 KAR 8:040

RELATED POLICIES:

OLII: 01.91; O? .9] 11: 01.912;01.913:01.914



LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
CONTRACT POLICY AND PROCEDURE.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION

Charter School Contract

01.9111

Subject to completion of the charter SC?IOO? application process arid prior to negotiating a charter
contract with a charter school board of directors, the Board shall verify the charter school board
of directors has registered as a non-profit business entity with the Kentucky Secretary of State
prirsuant to KRS J 4A.

Negotiatioii arid entrv into a charter contract shall comply with state laws and regulations.

The contract, to be executed withiii seventy-five (75) days of final approval of air application,
shall:

Become the final a?itlioi'izatioii for the pciblic charter scl'iool;

Establish the academic and operationa] performance expectatioi'is arid measures bv w?'iicli
the charter school shall be evaluated: and

Cover terms required by applicable statutes arid regulations (e.g. K?RS 160.1596 arid 701
KAR 8:020).

The contract may include any otl'ier teiins and conditions agreed to between the local Board and
the charter board of directors but sl'iall not include emaollment caps or operationa? reqriirements
that place rmdue constraiiits on tl'ie charter school or wl'iich contradict charter school statiites.

REFERENCES:

KRS 160.1590: KRS 160.1591: KRS 160.1592: KRS 160. 1593: KRS 160.1594
KRS 160.1595; KRS 160.1596: KRS 160.1597; T(RS 160.1598; KRS 160.1599
701 KAR 8:OlO: 701 KAR 8:020: 701 KAR 8:030: 701 KAR 8:040

RELATED POLTCtES:

01.I L; 01.91; 01.911; 01 .912; 01.913; 01.914

*



LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
PERFORMANCE MONITORING POLICY.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.912

Charter School Monitoring, Assessment, and Annual Reports

PERFORMANCE MONITOR?NG

Tlie local Board n':iav tise the charter contact performance framework developed by the Kentuclcy
Department of Education. Tlie framework s?iall include academic, fiiiaiicial, arid organizational
frameworks arid the followiiig targets:

l . Student assessment arid accountability:

2. Student graduation rates:

3. Student attendance rates;

4. Student admission and enrolln'ient iii postsecondary iiistitutioiis: and

s. Otheroutcomes.

Wliere a cl'iarter school board of directors has goveinaiice over more tliaii one ( 1 ) charter school
and ?ias failed to meet statutory requirements, the local Board shall begii'i an investigation to
deteriniiie if the charter school board is iii compliance with airy charter contract(s) for other
scliool(s) under the local Board's iurisdictioii.

The local Board shall also monitor the performance of contracts between the charter board arid
any Educational Sei'vice Provider (ESP). If the local Board believes there is an issue with any
aspect of performance of the charter contract or compliance with statutorv or regulatory
requirements, then the ?ocal Board shall begiii air investigation.

Veiification of an issue with any aspect of performance of the cliaiter contract or compliance
with statutory or regulatory reqriirements shall result in notification to t?ie Commissioiier by t?ie
local Board who may request assistance iii addressiiig and remedyiiig the issue. Tlie local Board
shall also notify tl'ie charter school of the issue and take necessary action, which may include
unilateral imposition of conditions 011 the charter school, revocation, or iionrenewal of the charter
contract. The local Board shall l:+rovide notice of sucl:i an iss?ie and resolution to all charter
school students. parents. persons with custody or cliarze, and tlxe Kentucky Departinent of
Education.

F{NANCIAL MONITOR[NG

The local Board sl'iall at least monthly review the :t-inancial budget reports of the charter school.

If budget projects indicate the charter school's animal operating expenses may at airy time during
the school year cause ammal operatiiig revenues to fall below two percent (2oA) of the total
projected aiumal operating revenues iii the school's approved )xidget. the charter school shall
provide specific notice to the local Board arid the local Board shall take the following action:

1. Require the school to implement a cash management plan al'iproved by the local Board;
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(CONTrNUED)

Charter School Monitoring, Assessment, and Annual Reports

FTNANCIAL MONITORING (CONT?NUEDI

2. Begiii a more in-depth review, arid audit if necessary, of t)ie schoo?'s financial budget
reports, expenditures, and revenries:

3. Request financial management assistance for the cliaiter SC??OOI from the Depaitment: and

4. Restrict the scliool's expendilures arid obtaiii the local Board's approval prior to
expenditure of school funds for the remainder of the year.

If the school defaults on a financial obligation or if the local Board suspects the school may close
lirior to t?'ie end of t?ie school year or the charter contract tei'm, the local Board sl'iall take the
following action:

1. Consult with the Commissioiier of Education;

2. Comnmnicate with the charter school board to determine the need for charter contract

revocation;

3. Commence the same action as required as if annual operating revenues fall below the two
percent (2%) of total protected operatiiig revenue:

4. Review closure protocol arid charter contract ternaiination provisions and communicale
such with t]ie c]'iarter board: arid

s. Notify students arid resident local school districts as soon as iiecessai'y to ensure they are
provided adeqriate preparation time for student transition and to provide firee and
appropriate p?iblic education to airy returning students.

REFERENCES:

I(RS 160.1590; I(RS 160.1591; KRS 160.1592: KRS 160.1593; I(RS 160.1594
KRS 160.1595: KRS 160:1596: KRS 160.1597: KRS 160.1598; KRS 160.1599

RELATED POLICIES:

01.0: 01.1 1; 01.6: 01.61: Oi.6i
01.91:01.911: 01.9111; 01.913: 01.914



LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
POLICY REGARDING RENEWAL, NONRENEWAL, REVOCATION, AND CLOSURE.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913

Charter Scliool Renewal, Non-Renewal, Revocation, and Closure

CONTRACT RENEIVAL, NON-RENEWAL, AND REVOCATION

Tlie local Board shall riot approve air application, contract with, or renew a contract with a
c?iaiter school board of directors for a c]iarter schoo] that does not:

a. Operate a breakfast prograii'i rmder the 42 U.S.C. 1 773. as amended (CNA), arid a lunch
program rmder 42 u.s.c. 1751 et seq. (NSLA); or

b. Operate a breakfast arid huicli program with provision of meals at no cost to students who
qualify for 'free meals under the CAN and NSLA and with the provision of meals at a
reduced cost to students wl'io qualify for reduced lirice meals under the CAN arid NSLA:
or

c. Provide initial arid contiriuiiig evidence and assurances of the charter school's fiiiaiicial
solvency and finaiicia) sustainability, as demonstrated initially by the fiiiaiicial p]an in the
cliaiter application, to cover the expenses of start-?ip or conversion, operation, arid airy
foreseen or unforeseen closure of the cl'iarter school during the fiscal year or during the
contract term.

Tl'ie local Board shall also reqriire:

a. Inclusion of at least two (2) local school District resident parents or persons with custody
or charge of local scl':iool District resident students who wil? attend t?ie c?iarter schoo] on
the charter school board of directors:

b. That airy exercise of the clxarter school board of directors authority to iiicur debt iii
anticipation of receipt of funds or encumber assets for loans arid extensions of credit is
permitted only as allowed for the local Board per KRS l 60.540: and

c. Participation of all members of the charter board iii ammal traiiiing req?iirements,
approved by tl'ie Conunissioner of the Education on topics required by state law arid
regulations.

Tlie charter board or airy education set-vice provider sha?l lirovide to the local Board information
arid copies of all records of:

a. Use of the Individual with Disabilities Education Act dispute resohitioii procedures. 707
KAR l:340;

b. Use of physical restraiiit or seclusion of charter school students;

c. Allegations received or substantiated of violation of airy liealtli, safety, civil rights, arid
disability rights of students. staff, or liarents o.i: persons with custody or charge.

d. Attendance records arid data at least monthly during the school year.

The charter board shall adhere to airy prohibitions and/or restrictions 011 expenditure of school
resorirces and fiiiids as required in state laws and statutes. Tbe clyatter board shall obtain written
consent of the local Board and amendment of tire charter contract prior to ayiy addition to or
moviiig of any location of the charter school.
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(CONTINUED)

Charter School Renewal, Non-Renewal, Revocation, and Closure

CONTR,tCT RENEWAL, NON-RENEIVAL, Ah'D R]ES'OCka?'VON (CONTINUED)

Tl'ie c]iarter school sl'iall provide reports to the Iocal Board on student enrollmerit and attendance
at least hvice a montlt. The local Board shall require contirmo?is em-olhnent at the charter school
of at least eighty percent (80%) of the cliaiter contract minimum student enrollment
reqriiretnents. The local Board shall monitor the reports. Failitre of the charter school to maintaiii
the n'iinimum enrollment requirements shall resu?t in immediate review by the local Board of:

l . The charter school's operations,

2. Tl'ie charter school's financial solvency and financial sustainability through the end of t?ie
school year axid the end of the charter contract term:

3. Potential for closure:

4. Violatioii of the cl'iarter contract: and

s. The need for imposition of rmilateral conditions, amendment, non-renewal, or revocatioii
of the charter contract, or immediate revocatioii of the charter contract p?irsuaiit to I(RS
160.1598.!

Tlie local Board shall revoke or non-renew a charter school contract if the Con'imissioiier of

Education has deten'niiied a member of the cha'iter lyoard, or air education seiiyice provider at the
direction of a cl'iarter board member. or an employee at the direction of a board member, has
knowingly violated 703 KAR? 5:080 or KRS 160. 1592 related to performance framework of the
charter contract or the state accountability system.

Tl'ie local Board shall remove a member of a chatter school board of directors that l'ias been

coiwicted of a crime described iii I(RS 61.040 arid remove airy or all of the members of the
charter school board iii connection with ensuriiig a smooth arid orderly closure wl'ien the
n'iember(s) tl'u-eaten the health. safety, civil rights, or disability rights of the students or the
community pursuant to KRS 160.1598.-! This removal autlioritv may be confii'med iii charter
school corporate govei'nance documents or the clia.tter contract.

Piior to renewiiig a charter school contract, the local Board shall hold a priblic lieariiig in t]ie
resident local school District arid allow oral or written comments at the hearing as well as written
comments to be submitted prior the lieariiig. The local Board shall allow comment by the
resident Superiiitendent who has filed an objection to the charter application.
CLOSURE

The charter school shall provide contact iiiformation and resident local scl'iool district
information for all parents, persons with custody or charge. adult students, arid emancipated
youth students to the iocal Board. Notification to these parties by the charter scl'iool s?iall include:

1. The closure decision and closure process:

2. Informatioii on student insti-uctioii arid reassigmnent:

3. Infori'nation on courses, levels, arid credits completed by the student;
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Charter School Renewal, Non-Renewal, Revocation, and Closure

CLOSURE (CONTINUED)

4. Infoi'rnatioii 011 the process for obtainiiig a copy of t]'ie student's education records; and

s. Contactinformationforadditioiialinformatioii.

Tlie charter school notification to the resident local school district(s) and the department shall
?.

1. Tlie closure decision arid closure process;

2. The closure timeliiie and dates;

3. Informatioii on student instruction and reassigiiment;

4. Employment, payroll, arid benefits information;

s. Transfer of federal arid state funds and assets according to the federal and state
req?iirements: and

6. Contact iiiformation for additional information.

Additional and fiiial chatter school notification to parents arid resident local school district(s)
shall include:

1. Infoi'ination 011 the existence arid role of airy appeal of the closure:

2. Identifyiiig the last student day:

3. Detailiiig end of the year activities and transition activities for students: and

4. Providiiig information and assistance for reassignment of students.

The local Board's charter school closure protocol shall also include riotification and repoitiiig
req?iirements regardiiig t-mancial records arid accounting and other req?iirements for the charter
school as applicable in state laws and regulations.
REFERENCES:

!701 KAR 8:020

KRS 160.1590: KRS 160.1591; KRS 160.1592: KRS 160.1593: KRS 160. 1594
KRS 160.1595; KRS 160.1596: KRS 160.1597; KRS 160.1598: KRS 160. 1599
KRS 160.540

701 KAR 8:OlO: 8:030: 08.040

707 KAR l:340

42 u.s.c. 1751 et seq.: 42 u.s.c. ?773

RELATED POI?CIES:

01.11: 01.91; 01.911: 01.9111; 01.912: 01.914



LEGAL: POTENTIAL CONVERSION OF A PUBLIC SCHOOL TO A PUBLIC CHARTER SCHOOL IS
COVERED IN KRS 160.1599 AND 704 KAR 8:040.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.914

Conversion to Charter Schools

PETIT?ON FOR CONVERSION

Public schools that are eligible for conversion to priblic charter schools through the petition
process as indicated iii statute. shall be priblislied anrruallv on the Kentuclcy Depaitment of
Educatioii (KDE) website by school level.

Prior to circulation of a conversion petition, the petitioner shall file a notice of intent with the
Board.

A valid application arid petition for a coiwersion charter school shall be submitted to the Board
oi'i or before October 30 precediiig the academic year iii wliicli students will be enrolled arid no
later than niiiety (90) days after the date of the first signature on the petition.

Tii'nelines and standards coveriiig t}ie submission. processing arid action on notices of iiitent,
petitions, arid applications relating to the conversion of a public school to a public chaxter school
are as set foitli iii KRS 160. 1599 and 701 KAR 8 :040.

CONliERSJON

No conversion puLilic charter school shall begiii olieratioii after fhe beginning of a school year.

Upon Board approval of tl'ie conversion of an existiiig public school to a p?iblic charter school or
the completion of the petition process and meetiiig statutory and regulatory req?iirements
iiicludiiig Board approval, the Superintendent shall:

1. Cause notice to be provided to resident students of the existing public school of the
conversion including provide inforinatioii regardiiig student application to the coiwersion
charter SC?IOOI duriiig the time that information on other school prograi'ns wiithiii the
District is provided:

2. Create. with the conversion charter school board of directors, a conversion plan
including, but not limited to, tin'ieliiies. roles, responsibilities, and notification
reqriirements for the followiiig:

a. Coordination of student application, lottery, enrollment, and transfer to arid from the
conversion charter school: and

b. Transfer of management and operation of fhe conversion charter scl'iool in the same
public school facility for the school years iiicluded in the coiwersion charter school's
operation under the charter scliool's contract.

3. Meet during t?ie first year of the charter contract with tl'ie charter school L+oard of
directors to coordinate student application, lottery, emaolh'nent, and transfer of students;
arid

4. Meet throrigho?it the charter contract with the charter school board of directors regarding
the risage arid maiiitenance of the facilitv by the charter school board of directors.



POW'ERS AND DUTIES OF THE BOARD OF EDUCATION 01.914

(CONTINUED)

Conversion to Charter Schools

CONI'ERSION (CONTINUED)

Executioii of a lease for the public school facility between the Board and the charter school entity
throrigli its Lioard of directors is required prior to operation of a coiiversioii priblic school.
RESIDENT STL"DENTS NOT ATTENDING THE CONVERSION CHARTER SCHOOL

T]ie Distiict shall provide to the students and parents or guardians of students attending the
existing public scl'iool but who choose not to attend the coiiversioii charter school airy
information and pla'i'i the District uses to address their educational needs and placement.
OPERATION OF CON1'ERSION CH.'jiRal?ER SCHOOLS

The Board may renew, non-renevsr. revoke, or take other action regarding a conversion charter
school as provided in KRS 160.1590 to KRS 160.1599, KRS 161.141, and 701 KAR 8:OlO to
701 KAR 8:040.

Witl'i airy c?osed conversion charter school reverting to its former status as a iioii-charter school,
the Board shall solicit feedback on the future of the school from parents, g?iardians, adult
students. and emancipated youth students prior to reversion.

REFERENCli)S:

KRS 160.l59C); KRS 160.1591; KRS 160.1592; KRS 160.1593; KRS 160.1594
KRS 160.1595: KRS 160.1596; KRS 160.1597; KRS i60.i598: KRS 160.1599
KRS ?61.141

701 KAR 8:OlO; 701 KAR 8:020; 701 KAR 8:030; 701 KAR 8:040

RELATED POLICIES:

01.0; 01.1 l; 01.6; 01.61: 01.91
01.911: 01.9111: 01.912; 01.913



LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE A SBDM COUNCIL PARENT MEMBER TO
PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT

THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101

ALSO CHANGED THE DEFINITION OF RELAnVE. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.421

Election of School Council Members

ELECTION OF TEACHER MEMBERS

Teachers may nominate themselves or another teacher. A written ballot containing the names of all
teachers who are assigned to the building and who are nominated shall be prepared and kept on file
with other council records. The teachers attending the meeting shall choose a chairperson to chair the
meeting to elect teacher members to the council. Balloting will continue until three (3) teachers are
elected. Teaclier members must be employees of the Dishict and currently assigned to the school where
they are elected as council members. For the purpose of electing teacher council members, a Principal
or Assistant Principal may riot vote or serve as a teacher council member. The election of each
teacher to the council shall be by majority vote of all teachers assigned to the school.

Itiiieraiit teachers may vote at all schools to which they are assigned axid may set-ve on the council of
any of tl'iose schools.

Teachers elected to a council shall not be involuntarily transferred during their term of office.
ELECTION OF PARENT MEMBERS

Parents of students assigned to a school shall organize the election to select parent council members.
They may request the Principal to provide administrative assistance required to conduct the election.

The president of the parent-teacher organization shall organize and oversee the election of parent
council members. If the school does riot have a parentteacher organization, then parents shall set the
date and time for parents to elect parent council members arid shall provide notice of the election to
parents.

A parent council member shall be a parent, stepparent, or foster parent of a student to be enrolled in
the school during the parent's term of council service. Parent shall also mean a person who has legal
custody of a student pursuant to a court order and with whom the student resides. A parent council
member shall not be an employee or the relative of an employee of tl'ie school in which that parent
serves, nor shall the parent representative be an employee or a relative of an employee in the District
administrative offices. A parent representative shall not be a local Board member or Board member's
spouse. Relative shall mean father, mother, brother, sister, husband, wife, son, arid daughter?
iicir'lri crsnu:ihisr rir rhnaMrsr;t>hur
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A parent council member shall submit to a state and national fingerprint-supported criminal
history background as required by KRS 160.380. In addition, the parent council member shall
lirovide a letter from the Cabiiiet for Healtli and Family Services statixig that t)iere are no findiiies
of substantiated child abuse or neglect on record. Receipt of notice or verification of a finding of
neglect or abuse shall sribject the parent council men'iber to removal under KRS 160.347. A
parent member may serve prior to the receipt of the criminal history background check report,
but shall be removed from the council on receipt by the District of a report documenting a record
of a sex crime or criminal offense against a victim who is a minor as defined in KRS 17.500 or
as a violent offender as defiiied in KRS 17. 165 arid no further procedures shall be req?iired.

Liiik to DPP-156 Central Registry Check arid more infor.ination on the required Cabiiiet Letter:

http ://iniinuai s.sli.chfs .kv. gov/cliap tcr3 0/3 3 /Pa gcs/3 013 Req uc s tfromt1'icPu bli c forC ANChecksandC entra IRe p is ti-yChccks . aspx



ADMINISTRATION 02.421

(CONTINUED)

Election of School Council Members

MINORITY REPRESENTATION

If the council fornned under the elections described above does not have a minority member, and
the school has eight percent (8%) or greater enrollment of minority students, the Principal shall
be responsible for carrying out the following:

1. The Principal shall organize a special election no sooner than ten (10) and no later than
twenty (20) calendar days following the elections described above to elect a minority
parent to the council by ballot. The Principal shall notify all parents of the date, time, and
location of the election. The notice shall call for nomiiiations of minority parents for the
ballot. The election shall be conducted using the same procedures as the election of the
two (2) other parent members of the council.

2. The Principal shall call a meeting of all teachers in the building within seven (7) days
following the initial election of parent and teacher council members. The teachers shall
select one (1) minority teacher to serve as a teacher member on the council.

3. If there are no minority teachers who are members of the faculty, an additional teacher
member shall be elected by a majority of all teachers. Procedures for election of the
teacher representative shall be the same as the procedures for election of the other three
(3) teacher members of the council.

TERMS

Terms of school council members shall be for one (l ) year and shall begiii on July l and end on
June 30 of the followiiig year. A school council, once elected, may adopt a policy setting
different terms of office for parent arid teacher members subsequently elected. Temi limitations
shall not apply for a minority teacher member who is the only minority on faculty. Ammal
elections for the followiiig year's terms shall be held on a date set by the council.
COUNCIL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS

When a new school is opened or schools are consolidated, these guidelines shall be followed:

If a school is scheduled for closing, there is no need to hold council elections for the
upcoming school year.

Council members of a school being consolidated with another school may not carry over
a term of office to the newly consolidated school's council, but may stand for election if
otherwise qualified.

Followiiig the opening of a new or consolidated school, elections shall be held to form a
council.

CONFLICT OF INTEREST

Council members shall riot have a conflict of iiiterest pursuant to KRS Cliapter 45A, except the
salary paid to District employees.
REMOVAL OF COUNCIL MEMBERS

On recommendation of the Cornmissioner of Education and pursuant to statutory requirements,
the Board may remove a council member for cause by a vote of four-fifths (4/5) of the Board's
membership.

*

*

*



ADMm}STRATJON 02.421

(CONTINUED)

Election of School Council Members

VACANCIES

Council vacancies shall be filled at a special called election and shall follow the guidelines set
forth iii this policy.
REFERENCES:

KRS 17.165; KRS 17.500; KRS 156.132
KRS 160.345; KRS 160.347; KRS 160.380
OAG 91-148; OAG 91-192; OAG 91-206
OAG 92-88; OAG 93-49-, OAG 94-41



LEGAt: REVISIONS TO 703 KAR 5:225 REQUIRE EACH SCHOOL TO APPROVE THE CSIP BY JANUARY
1 oF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF SCHOOL

REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.442

Comprehensive School Improvement Plan

RESPONSIBILITY

Each school council, or Principal, in a school without a council, shall develop, monitor, and
annually update a Comprehensive School Improvement Plan (CSIP) by January l of each school
g.

In an SBDM school, the school council shall organize a planning process, consistent with
District's established planning process. Tlie structure of tl?ie CSIP shall iiiclude completion of the
Contimious Improvement Diagnostic between August l and October 1 of eac?i school year arid
completion of the needs assessment between OctoL+er 1 arid November 1 of each school vear.

In a school without a council, the Principal shall appoint a SC?IOO? Planning Committee
comprised, at a minimum, of four (4) teachers, forir (4) parents, and a community representative.
The high school(s) shall include a student on the committee. Tlie community representative shall
not be a teacher, spouse of a teacher, or a parent of child(ren) attendiiig the District schools.

The primary purposes of the CSIP shall be:

To improve student achievement on state and federal mandated testing/accountability
instmments; and

To eliminate achievement gaps among groups of students.*

FORM

Unless the school planniiig committee requests arid is granted a waiver by the Board, the school
committee shall use any improvement plan format tl'iat has been established and approved by the
Board. The CSIP structure shall include the components set out iii 703 KAR 5:225, Every
Student Succeeds Act of 2015 (ESSA) and the elements required by KRS 158.649.

Iii addition, the school council, or school plamiiiig committee appoiiited by the Priiicipal if there
is no council, shall review annually the school's disaggregated student data and revise the
school's improvement plan, as required by applicable statute and regulation, to address any
achievement gaps between various groups of students.

The plan shall also address reduction of physical and mental health barriers to learning, student
equity, District safety and student discipline assessments, and District goals established by the
Board.

The school plan shall set-ve as a resource for scliool/council decision making and shall be posted
to the school's web site.

PUBLIC REVIEW

The Principal shall convene a public meeting at the school to present and discuss the plan prior
to submitting it to the Superintendent and Board.



ADMmlSTRAT{ON 02.442

(CONTINUED)

Comprehensive School Improvement Plan

SCHOOL REPORT CARDS

Each scl'iool shall post its school report card on its website as required by ESSA. Scliool report
cards shall be widely accessible to the priblic, in air understandable arid uniform format, and
w?'ien possible, written in a language that parents can ?mderstand.
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As outliiied iii KRS 160.463. a copy of the report card is to be publicized by one of the followiiig
methods :

a.

b.

c.

In the newspaper of the largest general circulation ixi the county:
Electronically oyi a website of the District: or
By priiited copy at a prearraiiged site at tlxe maiii braiicb of the priblic library withiii the
?.

If b or c above is selected, the Superiiitendent shall be directed to p?iblish notification iii tl'ie
newspaper with the largest circulation in the coxmty. Tl'ie notification shall include the electronic
address of the website or tl'ie address of the library where tl'ie report card can be viewed by the
p3?

Eacli school sl'iall send to parents a school report card containing information abo?it school
performance as outlii'ied iii KRS 158.6453 arid 703 I(AR 5:l40. and iiifoi'rnatioii on electronic
access to a summarv of the results for tl'ie District shall be p?iblished iii tl'ie netvspaper with the
largest circulation iii the county.

BOARD REVIEW

The school's plan for eliminating achievement gaps among various groups of students shall be
presented to the Board for its review and corrunent. Tlie Board may share its comments, iii
writing, with the council.

In keeping with Board Policy 02.44, each School Council or School Plaiining Coinmittee shall
annually report to the Board regarding the progress toward achieving the goals and desired
outcomes and meeting the needs identified in the improvement/plan, including those for student
groups for whom data indicate an achievement gap exists.
REFERENCES:

KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 158.649
KRS 160.290; KRS 160.345; KRS 160.463
703 KAR 5:140; 703 KAR 5:225: 703 I(AR 5:280
P. L. 114-95, (Eveiy Student Succeeds Act of 2015)



ADMINISTRATION 02.442

(CONTINUED)

Comprehensive School Improvement Plan

RELATED POLICIES:

01.11l; 02.432; O2.44



LEGAL: SB 101 AMENDS KRS 160.380 TO CHANGE THE THIRTY DAY VACANCY REQUIREMENTS TO
FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY
EFFECTIVE. THE APPLICANT IS TO PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND
FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE
OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY

SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS C{JRRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL

CERTIFIED PERSONNEL

03.11

?

All appointments, promotions, and transfers of certified personnel for positions authorized by the
Board shall be made by the Superintendent who, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in tl'ie Board minutes.

When a vacancy occurs, the Superintendent shall notify the Commissioner of Educatioii '?
?? days before the position is to be filled.

When a vacancy needs to be filled in less than fifteen (1 5)? days to prevent disruption
of necessary instmctional or support services of the school District, the Superintendent may seek
a waiver of the fifteen (15 )?-day advance notice requirement from tl'ie Coinrnissioner of
Education. If the waiver is approved, the appointment shall not be made until the person selected
by the Superintendent has been approved by the Commissioner of Education.
EFFECTIVE DATE

SUPERmTENDENT'S RESPONSIBILITIES

Personnel actions shall not be effective until notified by the Superintendent. Certified employees
may be appointed by the Superintendent for any school year at any time after February l
preceding the beginning of the school year.
QUALIFICATIONS

The Superintendent shall employ only individuals who are certified for the positions they will
hold arid who possess qualifications established by law, regulation arid Board policy, except in
the case where 110 individual applies who is properly certified and/or who meets established
qualifications set by Board policy.

Hiring of certified persormel who l'iave previously retired under TRS shall be in compliance with
applicable legal requirements.2

All teachers shall meet applicable certification or licensure requirements as defined by state and
federal regulation.3
CRIMINAL BACKGROUND CHECK AND TESTING

Applicants, employees, and student teachers assigned within the District shall undergo records
checks and testing as required by applicable statutes and regulations. '
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PERSONNEL 03.11

(CONTiNtJED)

%
CRIMINAL BACKGROUND CHECK AND TESTING (CONTJNUED)

'RrgimliBg Tmii 1 C(1'Q i'pdiiiidnail a'ipplirq'pti'a c'bil1 'pi-pitirlr a Lr'ott-r &i'p t?'iro r*h'mr-t &r T-Tr"ilffi
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' . a a , Each application or renewal form provided to applicants for a certified
position shall conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND STATE
CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER, PROVIDED BY THE
INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THE
EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS OF SUBSTANTIATED CHILD

ABUSE OR NEGLECT FOUND THROUGH A BACKGROTJND CHECK OF CHILD ABUSE

AND NEGLECT RECORDS MAINTAINED BY THE CABINET FOR HEALTH AND FAMILY

SERVICES AS A CONDITION OF EMPLOYMENT."

a .' , Employment shall be contingent on receipt of records
documenting that tl'ie individual does riot have a coiivictioii for a felony sex crime or as a violent
offender as defined in KRS 17. 165 or other conviction deteiinined by the Superintendent to bear
a reasonable relationship to the ability of the iiidividual to perform the job. Probatioiiary
employment shall ternninate on receipt of a criminal history backgro?ind check documenting a
conviction for a felony sex crime or as a violent offender.

a ,,a' a , .. , Employment shall also be contingent on receipt of a letter
from the Cabinet provided by the iiidividual documentiiig tl'iat the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet.

a

Link to DPP-156 Central Registry Clieck arid more iiifoi'rnatioii on the required Cabiiiet Letter:

11 ttp ://man lla IS. S p.ch fs . kV.po V/C llap (er3 0/3 3 /Pa ges/3 013 Req u es lfl'olllth eP tibl ic f'o rCANCllec kslln (lCell tra lReg is trvCh ec ks .as px

Criminal records checks on persons employed in Head Start programs shall be conducted in
confon'nity with 45 C.F.R. S, 1302.90.
REPORT TO SUPERINTENDENT

An employee shall report to the Superiiitendent if the employee has been foui'id by the Cabinet
for Health arid Family Services to have ab?ised or neglected a cl'iild, and if tl'ie employee has
waived the ri=lit to appeal such a substantiated findiiig or t?ie fiiiding has been upheld upon
U?

JOB REGISTER

The Superiiitendent or the Superintendent's designee shall maiiitaiii iii the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for eacl'i openiiig, arid District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours.
mR{NG OF RETURNING RETIRED PERSONNEL

Appoiiitments of employees previously retired under the Teachers' Retirement System (TRS)
shall be made by the Superintendent who, at the first meeting following the actions, shall notify
the Board of same. Such appointments sl'iall follow the hiring provisions outlined iii this policy
and administrative procedures.



PERSONNEL 03.11

(CONTINUED)

?
VACANCIES POSTED

Under procedures developed by the Superintendent, a listing of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer
interested persons to the Central Office job register for additional infornnation. Postings of
vacancies may be made with other agencies, as appropriate.
MINORITY RECRUITMENT

When vacancies occur, minority applicant packets will be available for principals to consider.
Principals and school councils will be encouraged to iiiterview minority candidates that have the
qualifications to be considered for the position.
REX'IEW OF APPLICATIONS

Under procedures developed by the Superintendent, each application shall be reviewed.
Applications for candidates riot employed shall be retained for three (3) years.
RELATIONSHIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
iiiitially employed by the District prior to the tenure of the Board member arid the member was
seated on the Board prior to July 13, 1990.
A relative may be employed as a substitute for a certified or classified employee if the relative is
not:

1. A regular fi?ill-time or part-time employee of the District;
2. Accming continuing contract status or any other right to continuous employment;
3. Receiving fringe benefits other than those provided other substitutes; or
4. Receiving preference in employment or assignment over other substitutes. '

A relative of the Superintendent shall not be employed except as provided by KRS 160.380.
CONTRACT

Noncontracted substitute teachers shall not enter into annual written contracts with the District.

JOB DESCRIPTION

All employees shall receive a copy of their job description and responsibilities.
INTENT

Under procedures developed by the Superiiitendent, employees may be requested to iiidicate
their availability for employment for the next school year.
REASONABLE ASSURANCE OF CONTmUED EMPLOYMENT

Each year all frill-time arid part-time certified ei'nployees shall be notified iii writiiig by the last
day of school if they have reasonable assurance of continued employment for the following
school year.
EMPLOYEES SEEKING A JOB CHANGE

Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. 3,7926.



PERSONNEL 03.11

(CONTINUED)

??
REFERENCES:

'KRS 160.380

aKRS 161.605; 702 KAR l:l50
3P. L. 114-95, (Every Student Succeeds Act of 2015)
20 U.S.C. J? 7926; 42 U.S.C. § 9843a(g)
34 C.F.R. 200.55-200.56; 45 C.F.R. § 1302.90
KRS 17.160; KRS 17.165
KRS 156.106; KRS 160.345; KRS 160.390
KRS 161.042; KRS 161.611; KRS 161.750
KRS 335B.020; KRS 405.435
16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130
OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206
OAG 92-l ; OAG 92-59; OAG 92-78; OAG 92-131 ; OAG 97-6
Records Retention Schedule, Public School District

RELATED POLICIES:

01.1 1; 02.4244: 03.132



LEGAL: SB 152 AMENDS KRS 157.390 TO ALLOW A DISTRICT TO HAVE DIFFERENTIATED
COMPENSATION FOR TEACHERS EMPLOYED IN A SCHOOL THAT IS IDENTIFIED BY THE
KENTUCKY DEPARTMENT OF EDUCATION AS BEING IN TARGETED OR COMPREHENSIVE SUPPORT
AND IMPROVEMENT STATUS.
FINANCIAL IMPLICATIONS: COST OF HIGHER SALARIES

PERSONNEL

CERTIFIED PERSONNEL

03.121

Salaries

-!
SINGLESALARY BASIS

/%,

All salaries for certified personnel shall be based on a siiiglesalary schedule providing, at
minimum, for the number of working days required by law.

A District may provide monetary compensation, iii addition to that provided tliro?igli the siiigle
salarv schedule, to all classroom teachers employed in a scl'iool that is identified by the Kentuc?cy
Department of Educatioii as beiiig iii targeted or comprehensive support and improvemem status.

Although a school may submit a reqriest for an increment for an extended employment position,
extra service, or related adjtistments, the Board rrmst set iiicrements iii pay for positions requiring
seravices beyond those normally expected of other positions if the duties rendered extend beyond
the regular school day or require extended days.
EXTENDED EMPLOYMENT

Compensation for employment contracted beyond tl'ie minimum number of working days
required by law shall be proratcd.

Extended employment positions shall be established in a position job description, funded in the
District budget, and specified in an addendum to the employee's contract.

Addition of days to be worked beyond the original contract or additional days of extended
employment for a position require prior Board approval before the change goes into effect.
EXTRA SERVICES, SUPPLEMENTS AND SUPERVISION

The Board shall annually establish a schedule of compensation for extra services, hazardous duty
supplements, and supervision. As provided under law, teachers who attain certification from the
National Board for Professional Teaching Standards shall be given an annual salary supplement
of $2000 for the life of the certificate.

Certified staff who change work sites, as approved by the Superintendent, from one school to
another within the District will receive one (l) day's pay for packing and moviiig Board property
when such activity takes place outside the normal contract work day. Certified teaching staff
who are transfer-i-ed by Superiiitendent action from one room or grade to another within a school
will receive onehalf ('/?) day's pay for packing and moving Board property when such activity
takes place outside the nornnal contract work day.

RANK AND EXPERIENCE

Tlie rank arid experience of certified personnel shall be deteriniiied at time of hire. Tlie Board
shall direct the Superintendent to validate all experience of professional personnel employed in
the District.

Changes in rank and experience shall be determined on September 15 of each year.



PERSONNEL 03.121

(CONTINUED)

Salaries

RANK AND EXPERIENCE (CONT{NtJED)

To assist with the budgeting process, candidates for National Board certification shall notify the
Superiiitendent/designee iii writiiig prior to September 15 that certification is pendiiig iii order
for the employee to receive any rank-related iiicrease retroactive to the beginning of the school
year.

EXCEPTION

The Superintendent's salary may be establisl'ied without regard to the abovementioned schedules.
LIST OF SALARIES

The Board shall maintain for public scrutiny a factual list of individual salaries of its employees
for the fiscal year just closed and shall furnish, upon request, that list by mail to a newspaper
qualified under KRS 424. 120 to publish advertisements for the District.
PAYROLL DISTRIBUTION

All District employees shall participate in direct deposit of payroll. Direct deposits will be issued
according to a schedule approved annually by the Board. The District shall fui'nisli the employee
with either a paper or electronic statement. If statements are provided electronically, employees
shall be provided access to a computer and printer for review and printing of their statement.
QUALIFICATIONS

Employees shall be responsible for providiiig the Sriperiiitendent with all req?iired certificates,
health examinations, and verifications of experience prior to beginning work.
NOTICE OF SALARY

Not later than forty-five (45) days before the first student attendance day of the succeeding
school year or June 15, whichever occurs earlier, the Superintendent shall notify all certified
personnel of the best estimate of the salary for the coming year.
PAYROLL DEDUCTIONS

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board Policy
03.1211.

REFERENCES:

KRS 157.075; KRS 157.320; KRS 157.350; KRS 157.360
KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420
KRS 160.290;, KRS 160.291 ; KRS 161.1211
KRS 161.1211; KRS 161.134;, KRS 161.168; KRS 161.760
KRS 337.O70: KRS 424.120; - .-
702 KAR 3:O60-,, 702 KAR 3:070;. 702 KAR 3:lO0; 702 KAR 3:310
16 KAR l:040; OAG 97-25
29 C.F.R. Section 54?.30.l, 29 C.F.R. Section 541.602;, 29 C.F.R. Section 541.710

RELATED POLICIES:

03.1211; 03.4



LEGAL: KRS 160.1592 REQUIRES A LOCAL BOARD TO GRANT A TWO-YEAR LEAVE OF ABSENCE TO
TEACHERS UNDER CONTINUING SERVICE CONTRACTS WHO HAVE BEEN OFFERED EMPLOYMENT

IN PUBLIC CHARTER SCHOOLS.

FINANCIAL IMPLICATIONS: HIRING ADDITIONAL PERSONNEL

PERSONNEL

-CERTIFIED PERSONNEL-

03.1235

Educational/Professional Leave

EDUCATIONAL/PROFESSIONAL PURPOSE

Upon written request of a teacher or the Superiiitendent, the Board may grant leave (witliout pay)
for one (1) year for educational or professional purposes. An additional year may be granted by
the Board. Leave may be granted for fulltime attendance at universities or other trainiiig or
professional activities approved by the Board when those activities are related to the employee's
job or to other jobs an employee might hold in the school system. Leave will not be granted for
parttime educational activities.
EM PLOYMENT Wl l?H A CHARarER SCHOOL

The Board shall grant a two (2) year leave of absence (without pay) to a teacher under a
contimiing service coxitract who has been offered emplovment with a charter school. A teacher
who submits a timely req?iest for retui-n to a teacliinz position iii the District witliiii the tvvo (2)
years of leave, shali be allowed to do so at the appropriate salarv for their experience and
educational level. After two (2) years on leave, the re]atioiiship between the teacher and the
Board shall be determined by tl'ie Board and tl'ie Board shall notify the teacher of the decision.

CONVERS.ION CHARI?ER SCHOOL

A teac?ier with coiitirming status sl'ia]l notity the District of the teac]ier's iiitent to work in t?ie
converted charter school or to rehii'ii to employment with the District the xiext school year by
April ] s of each year of the granted leave.

LJMITAT?ONS

No more than two percent (2%) of the certified employees may be on educatioiial/professional
leave at one time. Wlien requests exceed two percent (2%), those submitting the earliest requests
will be given first consideration.

To be eligible for educational/professional leave, an employee shall have attained
coiitiimiiigcoiitract status.

TIME OF APPLICATION

Written application for educational/professional leave must be made at least sixty (60) days
before the leave is to begiii.
NOTIFICATION OF RETURN

Employees on educational/professional leave, iiicludiiig those on professional leave set-viiig in
charter schools. shall notify the Superintendent in writing of their intent to return to the school
system on or before the date prescribed in Policy 03.123 or April 15 in the case of employees
serving in conversion charter schools. Teachers working in charter scl>ools during a second year
of leave sball provide vvritten notice by the applicable date to the Sul5eriiitendent and the Board
Cliairperson. Employees who fail to notify the Superiiitendent of their return by the date
prescribed iii Policy 03.123 cai'inot be guaranteed employment for the following school year.



PERSONNEL 03.1235

(CONTINUED)

Educational/Professional Leave

PLACEMENT UPON RETURN

Employees taking an educational/professional leave will be entitled on return to a comparable
position for whicl'i they are qualified. Placement iii the same position or the same school cannot
be guaranteed.

REFERENCES:

KRS 158.782; KRS 160.1592: KRS 161.770
701 KAR 8:040

OAG79106

OAG 8443

OAG 91134

RELATED POLICY:

03.123



LEGAL: CHANGES TO 704 KAR 3:370 REQUIRE THE DISTRICT'S CERTIFIED EVALUATION PLAN TO
UTn,IZE THE KENTUCKY FRAMEWORK FOR PERSONNEL EVALUATION. ADDITIONAL CHANGES
CLARIFY APPEAL LANGUAGE. CHECK FOR CONFORMITY WITH YOUR DISTRICT CERTIFIED
EVALUATION PLAN.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL

-CERTIFIED PERSONNEL-

03.18

Evaluation

DEVELOPMENT OF SYSTEM

The Superiiitendent shall recommend for approval by the Board arid the Kentucky Department of
Education a personnel evaluation system, developed by an eval?iation committee, for all certified
employees below the level of District Superiiitendent, which is in compliance with arid which
shall be implemented consistent with applicable statute and regulation. The District's certified
evaluation plan shall be aligned witl'i the Kentucky Framework for Personnel Eval?iatioii.'
PURPOSE

The purpose of the personnel evaluation system shall be to: support and improve performance of
all certified scbool personnel and to inform individual persomiel decisions. The District certified
eva)uation lilaii for certified personnel assigned to fhe District level for purposes of evaluation
shall be specific to the evaluatee's rob category.
FREQUENCY OF SUMMATIVE EVALUATIONS

At a minimum, summative evaluations shall occur annually for certified employees below the
level of superintendent , a a o ' who havelm not attained continuing
service status. Surnrnative evaluations shall occur at least once every three (3) years for a teacher
or other professional who has attained continuing service status, as well as principals, assistant
priiicipals, and other certified administrators.

REPORTING

Results of evaluations shall not be included in the accountability system under KRS 158.6455.
NOTIFICATION

The evaluation criteria and evaluation process to be rised shall be explained to and discussed
with certified scl'iool personnel no later tliaii the end of the evaluatee's first thirty (30) calendar
days of the school year as provided in regulation.
CONFIDENTIALITY

Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky
Open Records Act.
REVIEW

All employees shall be afforded air opportunity for a review of their evaluations. All written
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to submit
a written response to be included iii the certified employee's personnel record. Both the evaluator
and evaluatee shall sign arid date the evaluation instrument.

All evaluatioxis shall be maiiitained iii the employee's persomiel file."
APPEAL PANEL

The District shall establish a panel to hear appeals 'fiaom summative evaluations as required by
law.'
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Evaluation

ELECTION/TERMS

Two (2) members of the panel shall be elected by and from the certified employees of the
District. Oiie (1) alternate shall also be elected by arid from the certified employees to serve iii
the event an elected member cannot serve. The certified employee receiving the greatest number
of votes shall be elected for a two-year term. The certified employee receiving the second
greatest number of votes shall be elected to a one-year ternn. The next highest recipient of votes
shall be designated as an alternative member. Once elected and appointed to the local Evaluation
Appeals Panel, a certified employee shall not set-ve a subsequent term that is successive.

Every two (2) years the Superintendent will present to the Board one (1) certified member and
one (l ) alternate to serve a two-year term.
CHAIRPERSON

The chairperson of the panel shall be the certified employee appointed by the Board.
APPEAL TO PANEL

Any certified employee who believes that he or she was not fairly evaluated on the surnmative
evaluation may appeal to the panel within ten (10) working days of the receipt of the summative
evaluation. '-a o o" a ' - a -.Both

the evaluator and the evaluatee sl'iall be given the opportunity, at least five (5 ) days in advance of
the hearing to review documents that are to be ?preseiited to the District evaluation
appealspanel, b,aa?' andmayhave
representation of their choosing.
APPEAL FORM

The appeal shall be signed and in writing on a form prescribed by the Dish-rat evaluation
cormnittee. The form shall state that evaluation records may be presented to arid reviewed by the
panel.

CONFLICTS OF INTERESTS

No panel member shall serve on any appeal panel considering an appeal for wl'iich s/lie was tl'ie
evaluator.

Whenever a panel member or a panel member's immediate family appeals to the panel, the
member shall not sei've for that appeal. Immediate family shall include father, mother, brother,
sister, spouse, son, daughter, uncle, aunt, nephew, niece, grandparent, and corresponding inlaws.

A panel member shall not hear air appeal filed by his/her iinrnediate supervisor.
BURDEN OF PROOF

The certifiea employee appealing to the panel has the burden of proof. Tlie evaluator may
respond to any statements made by the employee and may present written records which support
the suim'native evaluation.

HEARING

The panel shall hold necessary hearings. The evaluation committee shall develop necessary
procedures for conducting the hearings.
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Evaluation

PANEL RECOMMENDATIONS

The panel shall deliver its decision to the District Superintendent, who shall take whatever action
is appropriate or necessary as pei'i'nitted by law. Tlie paiiel's written decision shall be issued
within fifteen (15) working days fi-om the date an appeal is filed. No extension of that deadline
shall be granted witliorit written approval of the Superiiitendent.
SUPERINTENDENT

The Superintendent shall receive tl':ie panel's recommendation and shall take such action as
pennitted by law as s/he deems appropriate or necessary. Tl'ie Superintendent must respond to
the appellant no more than fourteen (14) calendar days after receipt of the written statement from
the Appeals Panel Chair.

In cases involving dismissal, the Superintendent's decision, under law, is final for non-tenured
appellants. As required by law, tenured employees facing dismissal may appeal tl'ie
Superintendent's decision to a tribunal created for that pui'pose. (Tribunal members are not
employed by the District.)

Certified staff members who feel that the District is not properly implementing the evaluation
plan as approved by the Kentucky Depaitment of Education shall have the opportunity to appeal
their evaluation to the Kentucky Board of Education.
REX'ISIONS TO PREX7IOUSLY APPROX'ED DTSTRrCT EI7ALUATION PL.AN

If a revision adding or removing a sour-ce of evidence or changing a decision rule or calcu?ation
iii the summative ratiiig formu?a iii the District's certified evaluation plan is made by tl'ie local
certified evaluation committee. the revised certified evaluation plan shall be reviewed arid
approved by tl'>e Board. If the Board determines that cliaxiges do riot meet flie requirements of
KRS 156.557, the certified evaluation plan shall be returned to the certified evaluation
committee for revision. Tlie St'iperiiitendent shall submit proposed revisions to the evaluation
plan to the Board for its review to ensure compliance with applicable statute and regulation.
Upoii adoption, all revisions to the plan shall be submitted to the Kentucky Department of
Education for approval.
REFERENCES:

'KRS 156.557; 704 KAR 3:370
703 KAR 5:225

OAG 92135;, Tliompson v. Board of Educ., Ky., 838 S.W.2d 390 (1992)
RELATED POLICIES:

20??, 03.15; 03.J6
-02?

-?



LEGAL: SB 101 AMENDS KRS 160.380 AND HAS AN EMERGENCY CLAUSE MAKING THE

AMENDMENTS CURRENTLY EFFECTIVE. THE APPLICANT IS TO PROVIDE A LETTER FROM THE

CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO FIND?NGS OF

SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY

SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL

CLASSIFIED PERSONNEL

03.21

?

All appointments, promotions, and transfers of classified personnel for positions authorized by
the Board shall be made by the Superintendent who, at the first meeting following the actions,
shall notify the Board of same. Such notification shall be recorded in the Board minutes.
EFFECTIVE DATE

SUPERINTENDENT'S RESPONSIBILITIES

Personnel actions shall not be effective until the employee receives written notice of such action
from the Superiiitendent.
QUALJFICATIONS

The Superintendent shall employ only individuals who possess qualifications established by law,
regulation, and Board policy except iii the case where 110 iiidividual applies who meets
established qualifications.
EDUCATIONAL REQUIREMENTS

No person shall be initially hired unless s/he holds at least a high school diploma or high school
certificate of completion or High School Eqriivalency Diploma. Employees shall hold the
qualifications for the position as established by the Commissioqer of Education.3

Existing and new paraprofessioiials who provide instructional set-vice or support in programs
supported by Title I funds shall satisfy educational requirements specified by federal law. 4
CRIMINAL BACKGROUND CHECK AND TESTING

Applicants and employees shall undergo records checks and testing as required by applicable
statutes and regulations.' & 2
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CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED)

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS

OF SUBSTANTIATED CHILD AJE3USE OR NEGLECT FOUND THROUGH A

BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED

BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF

EMPLOYMENT.?

a .' , Employment shall be contingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.165 or other conviction detennined by the Superintendent to bear
a reasonable relationship to the ability of the individual to perform the job. Probationary
employment shall terminate on receipt of a criminal history background check documenting a
conviction for a felony sex crime or as a violent offender.
6rlrlitirit>q!ho hr'aaititina Tllhr I '>(??Q, .- , Employment shall also be contingent on receipt of a lettermnllJ8?lbl?

from the Cabinet provided by the individual documenting that the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet.

Link to DPP-156 Central Registry Clieck and more information on the required Cabiiiet Letter:

http ://malmals. sp.c hfs .kv. aov/clla l)ter3 0/3 3 ,/Pa ge S/3 013 Req ue stfr0nlt 11 ePubli cforC AN Clle C ksandCellt ra lReg is try Checks .aspx

Criminal records checks on persons employed in Head Start programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.
REPORT TO SUPERINTENDENT

An employee shall report to the Supeiimendent if the employee has been found by the Cabinet
for Health arid Family Seiavices to ]'iave abused or neglected a child, arid if tl'ie employee has
waived the right to appeal such a substantiated findiiig or the tmdiiig has been upheld upon
m

HIRING OF RETIRED EMPLOYEES

Appointments of employees previously retired under tl'ie Kentucky Retirement System (KRS)
shall be made by the Superintendent W?IO, at the first meeting followiiig the actions, shall notify
the Board of same. Sucli appointments shall follow the hiring provisions outlined in tl'iis policy
and administrative procedures. When the District hires full-time classified employees previously
retired under KRS, those employees shall participate in the District's health insurance program.
QUALIFICATIONS

The Superintendent shall employ only individuals who possess q?ialifications established by law,
regulation, and Board policy except in the case where no individual applies who meets
established qrialifications.
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Individuals who are reliired for a classified position after retiring must hold at least a high school
diploma or high scl'iool certificate of completion of High Scliool Equivalency Diploma.

Paraprofessional who are rehired to provide iiistivctional services or support in programs
supported by Title I funds shall satisfy educational requirements specified by federal law (P. L.
107-110 (No Child Left Behind Act of 2001).

Except for cases involving disability retirement, persons who have previously retired from the
Distiict and who subsequently are rehired as a 260-day employee shall be credited with a
maximum of twenty (20) leave days at the beginning of the new period of employment, to be
used in any way the employee decides (sick, vacation, personal, emergency). Persons who have
previously retired from the District and who subsequently are reliired for less than 260 days shall
be credited with a maximum of fifteen (15) leave days at the beginning of the new period of
employment in accordance with the appropriate leave policy. However, for both the 260-day
employee and the less than 260-day employee, 110 more than one (l) leave day per month shall
be taken until the employee has been reemployed for at least six (6) months. Exceptions to this
can be considered by the Superintendent upon receipt of a written req?iest.
Unused leave days shall not accumulate.

EDUCATJONAL REQUIREMENTS

JOB REGISTER

The Superintendent or the Superintendent's designee shall maiiitaiii in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, arid District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business l'iours.
VACANCIES POSTED

Under procedures developed by the Superintendent, a listiiig of all District job openiiigs shall be
posted in the Central Office and in each school ?uilding on a timely basis and shall refer
interested persons to tl'ie Central Office job register for additional information. Postings of
vacancies may be made with otl'ier agencies, as appropriate.
REVIEW OF APPLICATIONS

Under procedures developed by the Superintendent, each application shall be reviewed arid each
applicant so notified. Applications for candidates riot employed shall be retained for thi-ee (3)
years.

RELATIONSHIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
initially employed by the District prior to the tenure of the Board member and the member was
seated on the Board prior to July 13, 1990.



PERSONNEL 03.21

(CONTINUED)

?
RELATIONSHIPS (CONTINUED)

A relative may be employed as a substitute for a certified or classified employee if tl'ie relative is
not:

1. A regular full-time or paxt-time employee of the District;

2. Accming contiimiiig contract status or any other right to coiitiimous employment;

3. Receiving fringe benefits other than those provided other substitutes; or

4. Receiviiig preference iii employment or assigm'nent over other substitutes. '

A relative of the Superintendent shall not be employed except as provided by KRS 160.3 80. '
CONTRACT

All regular full-time and part-time classified personnel shall enter into annual written contracts
with the District.

EMERGENCY HIRING

During en'iergency situations, job openings may be filled without listing in the job register or
posting in District buildings.
JOB DESCRIPTION

All employees shall receive a copy of their job description and responsibilities.
INTENT

Under procedures developed by the Superintendent, employees may be reqriested to iiidicate
their availability for employment for the next school year.
REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT

Eacli year, all full-time and part-time classified employees, including substitutes, shall be
notified in writing by the last day of school if they have reasonable assurance of continued
employment for tl'ie following school year.
EMPLOYEES SEEKING A JOB CHANGE

Other than the routine transmission of administrative and persomiel files, District employees are
prohibited fi-om assisting a school employee, contractor, or agent iii obtaining a new job if the
iiidividual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outliiied in 20 U.S.C. 3 7926.
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REFERENCES:

'KRS 160.380

a702 KAR 5:080

aKRS 161.011

4P. L. 114-95, (Every Student Succeeds Act of 2015)
20 U.S.C. A 7926; 42 U.S.C. § 9843a(g)
34 C.F.R. 200.58-200.59; 45 C.F.R. § 1302.90
703 KAR 4:O50

KRS 17.160; KRS 17.165; KRS 156.070
KRS 160.345; KRS 160.390; KRS 335B.020
OAG 9110; OAG 91149; OAG 91206
OAG 921; OAG 9259; OAG 9278; OAG 92131; OAG 97-6
Kentucky Local District Classification Plan
702 KAR 3:320; 785 KAR l:llO
Records Retention Schedule, Public School District

RELATED POLICIES:

oi.i 1; 02.4244; 03.232; 03.27; 03.5; 06.221



LEGAL: HB 366 AMENDS KRS 160.463 AND KRS 424.220 REMOVING THE REQUIREMENT FOR THE
FACTUAL LIST OF INDIVIDUAL SALARIES TO BE FURNISHED TO A QUALIFIED NEWSPAPER.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL

CLASSIFIED PERSONNEL

03.221

Salaries

HOURLY OR SALARY BASIS

All regular and substitute classified persoru'iel shall be paid on an hourly or salary basis as
established by the Board.
WORK DAY/WORK WEEK

The length of the work day shall be established for each position by the Board. The work week
for hourly (non-exempt) employees shall not exceed forty (40) hours per week, unless overtime
is authorized as provided by this policy.
QUALIFICATIONS

Employees shall be responsible for providing the Superintendent with all required certificates,
other credentials, health examinations, and verifications of experience prior to beginning work.
DETERMINATION OF EXPERIENCE

Upoii iiiitial employment or transfer of a classified employee, the Superiiitendent shall determine
experience credit to be granted from any previous employment consistent with applicable salary
schedules adopted by the Board arid, iii the absence of the issue being addressed iii such
schedules, experience credit shall be determined as follows:

1 . Previous experience iii the District.

Credit for years of experience in one (1) classified position with the District will
transfer with the employee when assumiiig another classified position witliiii the
District.

2. Previous experience iii air equivalent position iii anotl'ier school district.

Years of experience in air equivalent position may be transferred from another school
district.

3. Previous private sector experience in a job of a similar nature.

In determining whether previous experience is applicable to a District position, similar
experience shall refer to the essential functions, licensing/training requirements, and/or
daily job responsibilities of the positions beiiig similar.
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PERSONNEL 03.221

(CONT[D)

Salaries

PAfflOLL DISTRIBUTION

All District employees shall participate in direct deposit of payroll. The District shall fiirnish the
employee with either a paper or electronic statement. If statements are provided electronically,
employees shall be provided access to a computer and printer for review and printing of their
statement. Direct deposits will be issued accordiiig to a schedule approved annually by the
Board.

PAYROLL DEDUCTION

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board policy
03.2211.

OVERTIME

Overtime work shall be approved iii advance by the Superintendent or designee. Hourly
employees required to work in excess of forty (40) hours per week will be paid at the rate of l "/2
times the regular rate for all hours beyond 40 as provided by law for overtime work.
REFERENCES:

KRS 78.615; KRS 160.291; KRS 161.011
KRS 337.070; KRS 337.285, KRS 424.120; .""
702 KAR 3:320; 803 KAR 1 :060; 803 KAR l:070
Fair Labor Staiidards Act

? v. Saii Antoiiio Metropolitaii Traiisit Autliority, 105 s.ct. 1005 (1985)
RELATED POLICY:

03.2211



LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD AND AUTHORIZES DISCIPLINE FOR
FAILURE TO REPORT. SB 101 (2018) HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS
CURRENTLY EFFECTIVE.

FmANCJAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL

CLASSIFIED PERSONNEL

03.27

Discipline, Suspension and Dismissal of Classified Employees

DISCIPLINARY OPTIONS

Classified employees may be subject to the followiiig actions, to iiiclude, but riot limited to:

1. Vei'bal wai'ning or reprimand by Superintendent/designee
2. Written wan'iiiig or private reprimand by Superiiitendent/desigi'iee
3. Probation imposed by Superintendent/designee
4. Reassigi'unent (temporary or pernnanent) by Superiiitendent
s. Public reprimand by Superintendent
6. Suspension without pay by Superiiitendent
7. Nonrenewal by Superintendent

8. Dismissal (termiiiatioii of coiitract) by Superiiitendent
ACTIONS WHICH MAY REQUIRE HEAR?NG PROCEDURES

Only the Superintendent may issue a priblic reprimand, suspend without pay or terminate a
classified employee. Subject to the employee's exercise of applicable heariiig rights, these
personnel actions shall be effective on the employee's receipt of written notice from the
Superintendent. Subject to the completion of any pending administrative hearing procedure on
the action, the Superintendent shall notify the Board at the first meeting following a public
reprit'nand, suspension without pay, or termination and sucl'i notification shall be recorded in the
Board minutes.

TEMPORARY SUSPENSION WITH PAY PENDING TNVESTIGATTON

An employee may be relieved from duty for the remainder of the work day (witliout loss of pay
for the affected portion of the day) by the im+nediate supervisor, pending a review of the facts or
allegations, when such time is needed to protect health or welfare of students or staff or to
prevent disruption of the educational process.
An employee shall be suspended with pay only when the Superintendent determines there is a
justifiable need to protect the health, safety, or welfare of students and staff or to prevent
significant disruption of the workplace and/or educational process. The period of suspension
with pay shall not exceed the time needed to conduct an investigation and to determiiie whether
the employee is to return to active service or face disciplinary action. However, suspension with
pay shall riot exceed ten (10) workiiig days. If circumstances arise that require air investigation or
other proceedings that may extend beyond ten (10) days, the Superintendent may lengthen the
period of suspension, riot to exceed an additional fifteen (15) workiiig days.
Employees suspended with pay shall remain available for immediate recall to active service.



PERSONNEL 03.27

(CONTINUED)

Discipline, Suspension and Dismissal of Classified Employees

CAUSES FOR ACTION

Any classified employee may be subject to appropriate disciplinary or job action for one (1) or
more of the followiiig reasons:

1. Dishonesty, neglect of duty, incompetence, inefficiency or insubordination.

2. Reportiiig to work under the iiifluence of or use or possession of alcohol or controlled
substances while on duty, or the illegal ?ise or possession of controlled substances at
any time.

3. Unsatisfactoiy evaluation of any factor on the employee's perfon'nance evaluation
report.

4. Repeated unexcused absence, tardiness, absence without notification or abuse of sick
leave.

s. Violation of or refusal to obey local policies or state regulations adopted by the
Kentucky Board of Education or by the Board.

6. Refusal to comply with safety directives.

7. Falsifying information supplied to the District includiiig iiiforination on application
forms, absence reports, or any other infonnation.

8. Violation of local policy, state, or federal statiites or regulations that apply to assigned
duties.

9. Failure to notify the Superintendent if the classified employee has been found by the
Cabinet for Healtl'i and Family Services to have abused or neglected a cl'iild, and if the
employee has waived the right to appeal such a substantiated finding or the finding has
been upheld upon appeal.

10. Being convicted of or entering an ?Alford" plea or plea of nolo contendere to a felony
or any crime (including misdemeanors) involving moral hupitude or illegal
transactions with minors or students.

11. Iinmorality, misconduct, or conduct unbecomiiig a school employee.

12. Loss of licensure or certification required for the position.

13. Failure to maintain the coiifidentiality of iiiformation about students or staff obtained in
the course of employment, unless disclosure serves a legitimate job-related purpose or
is required by law.

14. Engaging in any sexually related behavior with a student with or without consent,
including, but not limited to, behavior such as sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo; pressure for dates or sexual favors; inappropriate
physical toriching, kissing, or grabbing; rape, threats of physical harrn; and sexual
assault,

15. Physical or mental disability, consistent with applicable laws protecting employees
with disabilities.'



PERSON?%IEL 03.27

(CONTINUED)

Discipline, Suspension and Dismissal of Classified Employees

DUE PROCESS PROVISIONS (SUSPENSION IVITHOUT PAY/TERMINATION)

The Superintendent shall develop/adopt procedures to provide adeq?iate due process, covering
matters that may result iii public reprimand, suspension witliorit pay or termination of classified
employees. The procedures shall address, but are not limited to notice, opportunity to be heard,
right to counsel, conductiiig a heariiig (if reqriested), and the renditioii of a decision or action.

Employees shall be provided written notification of the charges that may result in a public
reprii'nand, suspension withorit pay or ten'niiiation. The iiotificatioii shall iiiclude a statement of
the right to a hearing and a form, the signing and filiiig of which with the Superintendent shall
constitute a demand for a hearing arid a denial of the charges. If an employee wishes to request a
hearing, the employee shall present the appropriate form to the Supeiintendent witliiii ten (10)
calendar days of the receipt of the written notification of the charges. If the employee does not
file the demand for a hearing within the ten (10) day period, final personnel action may be taken
or completed without a hearing or further proceedings.
OTHER DISCIPLINARY ACTIONS

When disciplinary actions other than public reprimand, suspension without pay or termination,
are at issue, employees may submit a written response, which shall be placed in their file along
with any documentation of the discipliiiary action.
REFERENCES:

'Americans with Disabilities Act

42 U.S.C. Section § 12111 et seq.; KRS Chapter 344
KRS 160.380; KRS 160.390; KRS 161.011
OAG 76290; OAG 92135; OAG 96-3; OAG 05-006
Consolidated Omnibus Budget Reconciliation Act

RELATED POLICIES:

03.212

03.23251

03.26

03.271

03.2711

07.162

09.14

09.42811



LEGAL: SB 101 AMENDS KRS 160.380 TO REQUIRE THAT THE APPLICANT IS TO PROVIDE A LETTER
FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO

FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 HAS AN

EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANaAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.4

Substitute Teachers

QUALIFICATIONS

All substitute teachers shall meet backgrorind? records check requirements (including a
letter fi'om the Cabinet for Healtl'i and Fami]y services stating that there are no findiiigs of
sulystantiated child abuse or neglect on record) arid medical examiiiation requirements as
specified in policies 03.11 and 03.111. In addition, substitutes serving in a position 011 a long-
terrn/extended basis must meet all certification requirements established by the Educatioii
Professional Standards Board.

Lii* to DPP-156 Central Registry Checlc arid more infornnation on the requiretl Cabiiiet Letter:

http ://i'na it tial s. sp.c hfs . kv. gov/chaliter3 0/3 3/Pages/3 013 Req uestrro m tli c P u b li c fo rCANChec ksandCen tra lReg istryC h ecks.aspx

SUBSTITUTE LIST

The Superintendent or designee shall maintain a list of qualified substitute teachers. Refusal of
assignment as a substitute shall be documented, along with any reason provided.
RETIRED TEACHERS

Retired teachers may be reemployed as a parttime, temporary or substitute teacher in keeping
with requirements of the Teacher's Retirement System.

LENGTH OF DUTY

Substitute teachers shall observe the same hours of duty as the regular teacher. The substiti'ite
will continue to report for duty until relieved by the Superintendent or designee.

Unless excused by the Priiicipal, substitute teachers shall attend faculty meetiiigs held during
their length of duty.

Substitute teachers shall follow daily lesson plans as outlined by the regular teacher. Substihite
teachers shall leave a written record of the work completed during their length of duty.
SUBSTITUTE SALARY AND PAYMENT SCHEDULE

Substitutes shall be paid 011 a per diem basis according to the salary schedule approved by the
Board. The salary schedule may reflect adjustments for longtenn/continuous assignment
substitutes.

Payment shall be made on the next scheduled paydate for substitutes.
EMPLOYMENT NOTIFICATION

Each year, substitute teachers on the District's substitute list shall be notified iii writiiig by the
last day of school if they have reasonable assurance of continued employment for the following
school year.

Nonrenewal of substitiite teachers on limited contracts shall be made in compliance with the
req?iirements of KRS 161.750.



PERSONNEL 03.4

(CONTrNUED)

Substitute Teachers

REFERENCES:

KRS 17.160; KRS 17.165; KRS 156.106; KRS 160.380: KRS 161.605; KRS 161.611
16 KAR 2:030; 16 KAR 2:l20; 102 KAR l :030; 702 KAR 1 :035; 702 KAR 3:075
OAG 69296

RELATED POLICIES:

03.11;-,03.111;,03.121



LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO STATE THAT A SUPERINTENDENT WHO IS
REQUIRING A BACKGROUND CHECK MAY ALSO REQUIRE THE VOLtJNTEER TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO

FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 (2018) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.6

Volunteers

DEFINITION

Volunteers are persons who do not receive compensation for assistiiig iii school or District
programs.

Teacher education students or students enrolled iii an educational institution who participates in
observations and educational activities under direct supervision of a local school teacher or
administrator in a public school shall not be considered volunteers.
SUPERVISION

All volunteers shall provide assistance only under tl'ie direction and supervision of a member of
the professional administrative arid teaching staff. '

RECORDS CHECK

A state criminal records check shall be conducted on all volunteers who have contact with

students on a regularly scheduled aiid/or continuing basis, or who have supervisory responsibility
for children at a school site or on school-sponsored trips.

Pursuant to KRS 160.380, the Superiiitendent/designee also may?reqriire volunteers to submit to
a state arid national crimiiial (fingerprintl history backgro?ind check and provide a letter from t?ie
Cabinet for Health arid Family Services stating that there are no findiiigs of substantiated child
abuse or neglect on record. . With prior approval of theW

TP'l(?I??TII'

Superintendent/designee, the background checks will be conducted at District expense.
Otherwise, except as previously agreed upon, the volunteer must pay for the background checks.

No volunteer shall be utilized to supervise students, or deemed to have tl'ie authority to supervise
students, unless the volunteer has been designated to supervise students by the Priiicipal arid
approved by the Superintendent/designee, arid the volunteer has undergone the required records
check. Tlie Superiiitendent may also require such a volunteer to provide a letter from the Cabiiiet
for Healtli and Family Services statiiig that there are no findiiigs of substantiated child abuse or
neglect on record.

Liiik to DPP-156 Cemral Registry Check arid more iiiforination on the required Cabinet Letter:

li ttp :,//ln anuals.sp.cli fs.ky.gov./ch apter3 0/3 3./Pages/3 013 Requestfi'omtliePublic forC .ANChecksaiidC entralRegisti'yCliecks.aspx

ORIENTATION

The Superintendent/designee shall develop orientation materials to be provided to all volunteers
who have contact with students on a regularly scheduled or continuing basis. These materials
shall include, but not be limited to, pertinent policies arid safety arid emergency procedures.



PERSONNEL 03.6

.(CONTINUED)

Volunteers

COMMUNITY AGENCY VOLUNTEERS

Volunteers working in the schools through community agencies (i.e., Big Brothers/Big Sisters)
shall be subject to the same policies and procedures as other volunteers. In addition, a permission
form from the parent must be completed each year and kept on file in order for the volunteer to
work with a specific child or children.
REFERENCES:

'KRS 161.148

KRS 160.380; KRS 161.044

RELATED POLICY:

03.5



LEGAL: HB 200 (BUDGET BILL) ALLOWS FLEXIBILITY REGARDING THE MINIMUM RESERVE
SUBJECT TO KBE APPROVAL INCREASED OVERSIGHT BY KDE IN THE WORKING BUDGET FOR

DISTRICTS DURING THE 2018-19 AND 2019-2020 SCHOOL YEARS.

FINANCIAL IMPLICATIONS: POSSIBLE INCREASED OPERATING FUNDS

F?SCALMANAGEMENT 04.1

Budget Planning and Adoption

PLANNING

The Superintendent shall establish procedures to provide for annual community, parent, school
and, where appropriate, student input in the development of recommendations to be considered
for the District budget. These procedures shall include a needs assessment process to identify,
confirm, reassess and/or prioritize recommendations regarding District goals for future financial
emphasis. The plan shall provide for reviewing the achievement of established goals and
academic expectations of the District.
PREPARATION OF BUDGETS

As part of the ammal budget process, the Board shall deternniiie priorities to guide the
Superintendent in developing draft budgets for the next fiscal year. Prior to the Board setting
budget priorities, the Superiiitendent shall provide the Board with the estimated amounts that will
be received from available sources, including tax rate(s) necessary to generate such amounts. In
settiiig budget priorities, the Board shall consider tl'ie followiiig:

1 . Results of the current needs assessment, recommendations resulting from that process,
arid current District/school improvement axid/or long-range plans.

2. Revenue projections for the coming year.

After receiviiig the Board's budget priorities, the Superiiitendent shall prepare for Board
consideration and action proposed District budgets for all active MUNIS fund accorints. Budgets
shall address the educational needs of the District as reflected by priorities established by the
Board and shall show the amount of money needed and source of funds for the upcoming school
year.

Each year, SC?IOO? councils shall review the budgets for all categorical programs and provide
cornrnents to the Board prior to the adoption of the budgets.
TIMELINE

On or before Jaimaiy 31, the Board sl'iall formally arid publicly examine a detailed estimate of
revenues and proposed expenditures by line item for the following fiscal year. On or before May
30, the Board shall adopt a tentative working budget, which includes a minimum resei've of two
percent (2%) of the total budget. Duriiig the 2018-19 arid 2019-2020 scl'iool years. the District
may adopt, and the Kentucky Board of Education may apl'irove, a working budget that includes a
minimum reserve less than two percent (2%) of tl'ie total budget.

Within thirty (30) days of receipt of property assessment data, the Board shall levy tax rates for
the District and forward them to the Kentucky Board of Education for approval or disapproval.
By September 30, tl'ie Board shall adopt a close estimate or working budget for the District.



FISCAL MANAGEMENT 04.1

(CONTINUED)

Budget Planning and Adoption

REFERENCES:

KRS 156.160,: KRS 157.330,-QKRS 157.350,-QKRS 157.360
KRS 157.440,LKRS 160.370.LKRS 160.390
KRS 160.460,4KRS 160.470 4KRS 160.530,4KRS 424.250; 2018 Budget Bill
702 KAR 3 :100 w702 KAR 3 :110,i702 KAR 3 :246,: OAG 67-510

RELATED POLICIES:

01.1 l,-LO2.4242,: 02.4331p



LEGAL: SB 236 (2017) A]ViENDED KRS 160.380 TO GENERALLY REQUIRE A CONTRACTOR WHO
WORKS ON SCHOOL PREMISES DURING SCHOOL HOURS WHEN STUDENTS ARE PRESENT TO

PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT

THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. THE

SUPERINTENDENT MAY REQUIRE A CONTRACTOR WHO DOES NOT HAVE CONTACT WITH
STUDENTS TO SUBMIT TO THE BACKGRO?JND CHECK AND TO PROVIDE THE LETTER. SB 101 (2018)
HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32

Procurement

AUTHORITY

Purchasing procedures shall conform to the Model Procurement Code, KRS 45A.345 KRS
45A.460.' All contracts or purchases shall be awarded by competitive sealed bidding or
competitive negotiation, both of which may include the use of a reverse ariction, except as
otherwise provided by law.2

All purchases of Kentucky Education Technology System (KETS) components shall adhere to
KETS architectural standards and procedures.

The District may purchase supplies arid/or equipment outside an established price contract of the
federal govermnent (GSA), the State Division of Purchases, a cooperative agency bid approved
by the Board, or a District bid if:

1. The supplies and/or equipment meet the specifications of contracts awarded by the
Division of Purchases, a federal agency (GSA), a cooperative agency, or a District bid;

2. The supplies and/or equipment are available for purchase at a lower price;

3. The purchase does not exceed $2,500; arid

The District's finance or purchasing officer has certified compliance wi'th the first and
second requirements.

Prior to purchase of education technology components defined in the master technology plan, the
Department of Education must certify that the items to be purchased meet or exceed the
specifications of components of the original equipment of manufacturers currently holding
Kentucky price contracts."

4.

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may participate in the selection, award, or
administration of a contract supported by a Federal award if he or she has a real or apparent
conflict of interest. Sucl'i a conflict of interest would arise when the employee, officer, or agent,
airy member of his or her immediate family, his or her partner, or an orgaiiizatioii which employs
or is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract.7

The officers, employees, and agents of the District may neither solicit nor accept gratuities,
favors, or aiiytliiiig of moiietaiy value from contractors or parties to subcontracts. h'i deterrniniiig
whether an activity constitutes an impeimissible acceptance of a gratuity or item of monetary
value, the definition of "gratuity? (coveriiig anytliiiig of more than fifty dollars [$50] value) set
forth in KRS 45A.445 shall apply. Violation of these standards may result in discipliiiaiy action
iiicluding, but not limited, to suspension, dismissal, or removal.



FISCAL MANAGEMENT 04.32

(CONTINUED)

Procurement

ETHICAL STANDARDS

To avoid conflicts that may arise driring the decision-making process for procurement of services
arid products for the District, employees shall adhere to the ethical standards set orit iii KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service purchases may be utilized only as permitted by applicable federal law."
EXEMPTIONS

Federal regulatory requirements do riot provide a biddiiig exception for purchase of perishables
using school nutrition service funds. Such purchases must follow applicable federal regulatioiis.7
PRICE REDUCTIONS

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with
whom a price agreement has been made if the supplies and/or equipment meet all temis and
coiiditioiis specified in the price agreement except for price arid if the price reduction is offered
to all participants in the price agreement. Piice reductions may be accepted even if the reduced
price requires the purchase of a specified quantity of units different from the quantity stated in
the original price agreement.
SMALL PURCHASES

District small prirchase procedures may be used for airy contract iii which the aggregate amount
does not exceed $20,000.00.5

DELEGATION OF PURCHASING AUTHORITY

Tlie Superintendent is hereby designated as the chief purchasing officer for the District. Tlie
Superintendent will act as purchasing officer with authority to enter into and administer contracts
and make written determinations and findings with respect thereto.

All products or services which have been advertised for competitive sealed bids shall be
evaluated by tbe Superintendent or liis/lier designee. A recommendation concerning the award of
the contract to the lowest bidder or lowest evaluated bidder shall be submitted to the Board at its

next regular or special meeting.

All products or services to be purchased through noiicompetitive negotiations costing $3,000.00
or more shall be presented to the Superiiitendent for approval.

The Superintendent will identify to the Board the staff member(s) aritliorized to approve the
issuance of purchase orders for procurement of goods and services which are bid.

The Superintendent will identify to the Board the staff member(s) authorized to approve small
purchases related to their individual and specific areas of responsibility. Small purchase amount
is set at less than $3000.00.



FISCAL MANAGEMENT 04.32

(CONTINUED)

Procurement

QUALIFYING, SUSPENDING, DEBARRING, AND REINSTATING PROSPECTIVE BIDDERS

Any contract the Board shall enter into with a contractor shall require tl'ie contractor to reveal any
final detemiination of a violation by the contractor within the previous five (5) year period
pursuant to KRS Chapters 136, 139, 141, 337, 338, 341, and 342 that apply to the contractor and
shall require the contractor to be in continuous compliance with the those provisions for the
duration of the contract.

The Board or their designee may elect to qualify supplies/bidders based on experience with the
product or service, proven ability to perform or supply, availability to service and/or repair,
evaluation and/or testing of the product, and other qualifications appropriate to ensure quality
performance of supplies/equipment.

The Board may elect to suspend or debar a bidder/supplier from providing services if it finds that
a contract agreement has been violated aiid/or inferior service, supplies, and/or equipment has
been provided as part of a contract.

The Board may elect to reinstate a bidder/supplier after certaiii conditions have been met as
outlined by the Board.
MODIFICATION AND TERMINATION OF CONTRACTS

Any vendor/contractor who is determined by the Superintendent to be in breach of any of the
terms and conditions of a contract with the District shall at the discretion of the Board be

declared in default and such contract may be termiiiated as the result of such default. Written
notice of default shall be delivered to the vendor/coiitractor identifying the specific contract
violations.

A default in perforn'iance by a contractor for which a contract may be teiininated shall include,
but shall not necessarily be limited to the followiiig:

1 . Failure to perform the contract according to its terms, conditions, and specifications.

2. Failure to make delivery withiii the time specified or accordiiig to a delivery schedule
fixed by the conti-act.

3. Late payment or iioiipayment of bills for labor, materials, supplies, or equipment
fiuwished in connection with a contract for coiishbction services as evidenced by
mechaiiics' hens filed pursuant to the provisions of KRS Chapter 376 or letters of
indebtedness received fi-om creditors by the Superintendent.

4. Late payment or iioiipayment of bills for labor, material, supplies, or equipment
furnished in connection with a contract that prevents the contractor from complying
with the terms of a contract with the Board.

1 . Failure to diligently pursue the work under a contract for services.

The Board shall riot be liable for airy further payment to a coi'itractor under a contract termiiiated
for the contractor's default after the date of such defarilt as deterrniiied by the Board except for
coxmnodities, supplies, equipment, or services delivered arid accepted on or before the date of
default and for which payment had not been made as of the date. The contractor, and/or his/her
surety, if a performance bond l'ias been required rinder the contract, shall be jointly and severally
liable to the Board for all loss, cost, or damage sustained as a result of the contractor's default;
provided, however, that a contractor's surety liability shall not exceed the final sum specified in
the contractor's bond.



FISCAL MANAGEMENT 04.32

(CONTINUED)

Procurement

MODIFICATION AND TERMINATION OF CONTRACTS (CONTINUED)

All changes or modifications to contracts for the purchase of commodities, supplies, eqriipment,
and services shall be affected by air advice of change order to the contract which shall be
supported by a written determination by the purchasing official documenting the reason and the
basis for the change or modification of the contract. Any change or modification of a contract
which involves a cost increase of 10% of the total contract price or $2500 shall be submitted to
the Board for approval prior to being implemented. A copy of the advice of change in order and
the supporting documentation relative to any change or modification to a contract shall be filed
and maintained in the contract file by the Superintendent.

The Superintendent shall develop procedures to implement this policy.
BACKGROUND CHECK FOR CONTRACTORS

The Superintendent shall require that a contractor who works on school premises during scl'iool
hours when students are liresent to submit, at no expense to the District, to a national and state
criminal history background check by the Kentucky State Police and the Federal Bureau of
Investigation and to provide a letter fi'om the Cabinet for Healtli aud Family Seiavices statiiig that
there are no findiiigs of substantiated child abuse or neglect o?l record in keeping with KRS
160.380.

The Superintendent may reqriire that a contractor W?IO does not have contact with students to
submit, at no expertise to the Dist'rict, to a national and state criminal history background check
by the Kentucky State Police and the Federal Bureau of Investization arid to provide a ]etter from
the Cabiiiet for Health and Family Services statinz tl'iat there are no findings of substantiated
child abuse or neglect on record. ? provisions shall become part of the contractual
obligation of the contractor arid shall be reflected in the bid specifications, or, if the contract is
not subject to bid requirements, in the negotiations with the contractor.

Link to DPP-156 Central Registry Check arid more iiiforination on the required Cabinet Letter:
h ttp ://m a it tia ls.sp . ch l's. kv. go sr.ich ap ter3 0/3 3 ./ Papes!3 013 Req tiestfi'om tl'ie P rib Ii c forC ANCh ecksaiidC ell tra IRe gis ti'y C liecks.asp x

?Contractor? shall refer to any adult who is permitted access to school grounds pursuant to a
current or prospective contractual agreement with the school, school board, school district, or
school-affiliated entity, at times when students are present. The term ?contractor? iiicludes an
employee of a contractor."
REFERENCES:

}KRS 45A.343

aKRS 45A.070; KRS 160.290; KRS 45A.380
aKRS 160.303; 200 KAR 5:400; KRS 45A.494
"KRS 156.076

'KRS 45A.385

'=KRS 160.380

'2 C.F.R. 200.318

KRS 45A.343; KRS 45A.352; KRS 45A.365; KRS 45A.345; KRS 45A.360; KRS 45A.370
KRS 45A.420; KRS 45A.445; KRS 45A.455; KRS 45A.460; KRS 45A.620
KRS 65.027; KRS 160. 151; KRS 164A.575; KRS l 76.080
OAG 79501 ; OAG 82170; OAG 82407;
Kentucky Educational Technology Systems (KETS)



FISCAL MANAGEMENT 04.32

(CONTmUED)

Procurement

RELATED POLICIES:

05.6; 06.4; 07.13



LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF ANNUAL

FINANCIAL REPORT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 200 (BUDGET BILL) INCLUDES INFORMATION FOR A FINANCIAL REPORT TO BE
PREPARED AND PRESENTED TO THE LEGISLATIVE RESEARCH COMMISSION AND THE KENTUCKY

DEPARTMENT OF EDUCATION BY DECEMBER l OF EACH FISCAL YEAR FOR THE PREVIOUS
FISCAL YEAR.

FINANCIAL, IMPt?CAT}ONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.91

Financial Statements and Reports

The Supe.tintendent shall carise financial statements and anrmal financial reports to be produced
and reported in accordance with .- *+ KRS 160.431 and KRS 160.463 "

' a a . Ai'umal financial reports shall be posted on the District website as required by
law.

The finance officer shall present a detailed monthly financial report for Board approval to
include the previous month's revenues and expenditures of the District. Financial reports shall be
posted on the District website as required by law.

The District shall submit a report to the Legislative Research Con'u'nissioii arid tl'ie Kentuclcy
Department of Educatioii no later than December l of each fiscal vear for the past fiscal year.
Tlie report shall iiiclude the followiiig:

1. All expenses charged to Instruction, Student Support Services, Insh-?ictional Staff Support
Services, District Administrative Support Sersiices, Scliool Administrative Suppoi-t
Services and Business Support Sei-vices deliiieated by t?ie relevant subfunction codes, for
the previous fiscal year:

2. A comparison of the previous fiscal year's expenses as detailed in #l with the same
experises in the precediiig fiscal year;

3. A detailed section explainiiig steps to reduce admiiiistratiiie expenditures svhile
maiiitaiiiing and expancliiig iiistructioiial expenditures; arid

4. A copy of the District's policv for maintaining a rcserve fund balance in compliance with
appropriate govei'nment and accounting standards.

REFERENCES:

KRS 160.431

KRS 160.463

VT)';: n'lA Q')(1
r%-?

2018 Budget Bill
Governmental Accounting Staiidards Board

REL,-ITED POLICY:

04.1



RECOMMENDED: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL OVERSIGHT OF SCHOOL

PROPERTY AND REMOVES MINISTER?AL DUTY OF BEING "HELD RESPONSIBLE" FOR REASONABLE
SECURITY.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.5

Security

DEVELOPMENT OF PLAN

The Superiiitendent shall develop arid implement a plan ensuriiig the reasonable security of District
propexty.

RESPONSIBILITY

ThePriiicipalhasgeneraloversight - a ' - ? a ofa44-
school property under his or l'ier supervision and shall ?ise good judgment for the reasonab]e
security of sucl'i propem7.

REFERENCE:

KRS 158.162

RELATED POLICY:

05.4



LEGAL: THIS CLARIFIES THAT THE PRINCIPAL OR DESIGNEE SHALL HAVE AUTHORIZATION TO
PERMIT A STUDENT TO BE DISCHARGED AT A LOCATION OTHER THAN THE REGULAR BUS STOP.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.33

Regular Bus Stops

DISCHARGE OF PUPILS

The bus driver shall discharge pripils at their regularly scheduled stops only, except with written
authorization from tl'ie Principal/designee to discharge a pripil at another location.' Preschool
students shall be transported iii accordance with applicable regulations.2

The Principal/designee shall have authorization from a child's parents before permitting
discharge at a location other tliaii the regular stop.
EXCEPTION

The driver may discharge a pupil for disciplinary reasons in accordance with Policy 06.34 of this
manual and with 702 KAR s :080. '

REFERENCES:

1702 KAR 5:080

2702 KAR s :150

KRS 158.110

KRS 189.370

KRS 189.375

KRS 189.540



LEGAL: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL AUTHORITY AND IS RESPONSIBLE

FOR THE DISCIPLINE OF PUPILS WHO RIDE SCHOOL BUSES.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.34

Conduct on Bus

-A

PRINCIPAL AUTHOR{T'?FSPnA'SlRT  

Coiisistent with the District Code of Acceptable Behavior arid Discipline, T-the
Principal/designee a - a a'lin ridrh rm t'!:ie rrbrigj lsw *iid

m!ie iva'nja te q'sd 'fi-em fhr rr'beel has aritliority to discipliiie pupils W??O ride school buses.
REPORTING OF VIOLATIONS

Bus drivers shall promptly report any violation of District policy or school rules to the Principal.
DISCHARGE OF PUPILS FROM BUS

The driver is in charge of his bus, and his first responsibility shall be to the safe transportation of
his passengers. In the event that one or more pupils are behaving in a threatening or violent
manner or in such a way as to endanger the safety of other pupils on the bus, the driver shall stop
the bus arid contact the bus garage or Superintendent's designee to send someone to pick up the
student or, if the behavior warrants, the driver shall call law enforcement. If calls for assistance
are unsuccessful, as a last resort the driver is authorized to order the offendiiig student from the
bus if the student is in the sixth (6'h) grade or above. In the event a pupil is discharged for
discipliiiary reasons, the driver shall make every effort to do so near a house or open busiiiess
establishment. At the first reasonable opportunity, the driver shall notify the Principal of the
school where the pupil attends or the Superiiitendent arid the student's parent or legal guardiai'i. '
WITHHOLDING OF RIDING PRIVILEGES

The Principal is authorized to withhold buqiding privileges up to a maximum of ten (10) schoolbusrii
-7?(
:iitualys per occurrence in the case of habitual or serious conduct violations. The Principal shall

notify the parents in cases where busriding privileges have been withheld.

The Superintendent or his designee may withhold bus riding privileges up to the remainder of the
school year.
RESTITUTION OF DAMAGES

The parents or guardians may be held responsible for restitution of any damages, beyond normal
usage, inflicted by their child.
STUDENTS WITH SPECIAL NEEDS

Students with special needs who exhibit inappropriate conduct shall be managed in accordance
with their Individual Education Plaii (IEP) aiid/or 504 Plaii arid the legal obligations arid
standards adopted by the Board.2
REFERENCES:

' 702 KAR 5:030; 702 KAR 5:050
2P. L. 10 l-476; Individuals with Disabilities Education Improvement Act of 2004; Section
504 of Rehabilitation Act of 1973

KRS 158.110; KRS 158.150; KRS 160.705; 702 KAR 5:lOO
RELATED POLICIES:

09.226;, 09.425;, 09.434



LEGAL: HB 3 CREATES A NEW CHAJ'TER OF KRS 158 REQUIRING DISTRICTS TO IMPLEMENT
ESSENTIAL WORKPLACE ETHICS PROGRAMS THAT PROMOTE CHARACTERISTICS THAT ARE

CRITICAL TO SUCCESS IN THE WORKPLACE. DISTRICTS ARE ALSO REQUIRED TO DESIGN, AND
ADOPT A DIPLOMA, SEAL, CERTIFICATE TO AWARD STUDENTS OF THE ATTAINMENT OF SUCH.
FINANaAL IMPLICATIONS: COST OF DEVELOPING PROGRAM/AWARDS

CURR}CtJLUM AND INSTRUCTION 08.1341

Essential Workplace Programs

hNDiCATORS

Beginnimz with the 2019-2020 school year, the District shall implement essential workplace
ethics programs that promote characteristics that are critical to success in the workplace. Each
student in elennentai'y, middle. arid high school shall receive essential workplace ethics
iiistructioii that inc?udes but is not limited to the fo?lowiiig characteristics:

a) Adaptabilitv, including an openness to learniiig arid problen'i solviiig, air ability to
embrace new wavs of doiiig thiiigs. and a capability for critical tliinking;

b) Diligence. including seeing a task tlirorigli to completion:

c) ?nitiative, including taking appropriate action when needed wifhout waiting for direct
iiistruction;

d) Knowledge, iiicludiiig exhibiting an understanding of work-related infoiination, the
ability to apply that iu'iderstanding to a rob, arid effectively explain the concepts to
colleagues iii reading, writing, mat?'iematics, science, and tecl'inology as required by tl'ie
?

e) Reliability, incliiding showiiig up on time, wearing appropriate attire, self-control,
motivation, arid ethical behavior:

f) Remaining drug fi-ee: arid

g) Working well with others, includiiig effective communication skills. respect for different
poiiits of view and diversity of coworkers, the ability to cooperate and collaborate,
enthusiasm. and the ability to provide appropriate leadership to or support for colleagues.

Tlie District shall rise these cbaracteristics when creating or choosing an existing program. By
Jaimary 1, 2019 arid every hvo (2) years thereafter, the Board shall collaborate with tl'ie local
workforce investment board, in coiiiunction wit}'i local economic development organizations and
other economic, workforce, or iiidustry organizatioris the workforce investment board deems
necessai'y, to es'hablish essential workplace ethics iiidicators for middle arid liigli school students
that are aligned with the characteristics listed above.

ATTAINMENT

The Board shall desi5.m arid adopt a diploma seal, certificate, card, or other identifiable syn'ibol to
award students deemed as baving minimally demonstrated attaimnent of the Board's essential
workplace ethics indicators.



CURRICULUM AND INS??RUCal?ION 08.134?

(CONTrNUEDI

Essential Workplace Programs

REPORTING REQU?REII(ENT

By September 1, 2019, and every two (2) years thereafter, the Superintendent shall provide a
report to the Commissioner of Educatioii, in a format specified by the Commissioner, desciibiiig
the District's essential work ethics programs and their implementation at each school.
REFERENCE:

KRS 158.1413



LEGAL: THIS REVISES POLICY TO CONFORM WITH THE EVERY STUDENT SUCCEEDS ACT (ESSA),
UNIFORM GUIDANCE, AND UPDATES REFERENCES TO SUCH.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.1345

Federal ProgramyFnnding

The ?? may participate iii federal programs which in the judgment of the
administrative staff shall be beneficial to the total school program. All projects written to secure
federal funds shall be 011 the recornmendatioii of the Superintendent arid approval of the Board.

In keeping with the requirements of the Everv Student Succeeds Act (ESSA)E??
?;, the ?? shall provide the Kentucky Depaitment of Educatioii with a written
?assurance that the District has established and implemented:

1. A District-wide salary scliedule? nrhirali a'innhrar fri qll iiirl?riirf;nnai{ nrirrrirmi-il
VY'llkuLl?L{9pLlu'J L%J'-IAII 'lllJTl'MuGlu:uLLl'-puL-J%J1-n-L&l4s

2. A po]icy to ensure Eequivalence among schools in teacl'iers, administrators, and ?
staff' = ' ,?

3. A policy to ensure Eequivalence, among SCI?OO?S in the provision of curriculum
materials arid iiistructioiial supplies,?

T%rpcfqj rricnittqtirii? iii nm:wt i'ilnlq'pniug imiilpm-pnfq+ina "iaA r?va'iliiat;nn
1 LLI M 11 LL 11 M ljll t) Ll.l LI.& l-l g I{-1':l't'-p l' {JJ %.a9- l-1.11:FL rrXTX?r?% l-111;;l-l?L!I-rJlllThl-rfulrr

The ?? shall comply with all federal arid state certification requirements for alcohol
and drug abuse education and prevention programs.
REFERENCES:

4.

'T-lpmpiitqrio a*'+qA asr?rniiAaru Qrlinnl Tn'ii'irrnopmpwt Aoirsnrh'i'irsntia
uksilLlullLLLL) uklu-ussx+sixkuux-y-wWlsisy'l-KlxrHXM'WllmlLl%sixmlll9'LxL-J

;Prhirq+inn npnqr+i?rii+ nr'neral 6 rlci;'+:i;<ahqt;irra Pprmlq+iricc?
? a ?b

J(ITTQ('/S Qpr ?lQrll P+ caran
? %J'-? %-i- L?'Ll-'-'IsJ w s*-;'--J lj 'J 11 %7?l -

-704 KAR 3:292

-34 C.F.R. 200 S3 PaiH7 7S 76 qm 9?!
.J.j'l-uLm , , 71J

-P. L. 101226

P. L. 114-95. (Every Student Succeeds Act of 2015)

RELATED POLICIES:

01.11

03.13251; 03.23251
04.92

09.423



RECOMMENDED: THIS CLARIFIES THAT TO BE CONSISTENT WITH FERPA NOT ALL FAMILY
MEMBERS HAVE ACCESS TO INDIVIDUAL TEST RESULTS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.13451

Title I Parent and Family Engagement Policy

This Policy arid the plan to implement it have been developed joiiitly arid iii agreement with, arid
will be distributed to, parents and family members of students participating in the Title I
program. Parents and family shall be notified of the policy in an uiiderstaiidable axid uniform
format and, to the extent practicable, provided in a language that recipients can understand. Tliis
Policy shall be made available to the local community arid updated periodically to meet the
changing needs of parents and family, and the scl?iool.
EXPECTATIONS FOR PARENT AND FAMILY ENGAGEMENT

Contingent on confinnation of resources and other necessary information being provided by state
and federal authorities, it is the intent of the Board that parents and family of participating
students shall be provided with flexible opportunities for organized, ongoing, and timely
participation in the planning, review, and improvement of the Title I program, including
opporlunities to suggest modifications, based on changing needs of parents, family and the
schools.

All comments indicating parent and family dissatisfaction with the Title I plan shall be collected
and submitted along with the plan to the Department of Education.

The Title I program shall be designed to assist students to acquire the capacities and achieve the
goals established by law, as well as the goals and standards established by the Board. Consistent
with law arid policy cosiering student records coiifidentiality, Tihese goals and standards shall be
shared with parents and family in a manner that will give them: (l) timely information about
programs; (2) a description and explanation of the scl'iool's curriculum, the forms of academic
assessment used to measure student progress, the achievement levels iii the challengiiig state
academic standards; the achievement level of their child on the challenging state academic
standards assessments; and (3) if requested, opporfunities for regular meetiiigs to formulate
suggestions and to participate in decisions relating to the education of their children.
SUPPORT FOR PROGRAM

If the District's Title I allocation is $500,000 or more, the District shall reserve riot less than one
percent (1%) of its allocation for the purpose of promoting parent and family engagement and
shall distribrite to Title I schools riot less tliai'i ninety percei'it (90%) of the reserved fiuids with
priority given to high-need schools. Parents and family of participating students shall be
provided the opportunity to help decide how this portion of the Title I funds will be allotted for
parent and family engagement activities.

Tlie District will provide coordiiiatioii, technical assistance, arid other support iiecessaiy to assist
SC?IOO?S in plamiing and implementing effective parent and family engagement activities to
improve student academic achievement and school performance. Tliese n'ieasures may include,
but shall not be limited to, the following:

1. Designation of resources to assist in cormnunicating with parents and family, transporting
them to meeting sites and/or implementing home visits, providing childcare for meetings,
encouraging them to use available parent and family resource centers, and working with
them to improve parenting skills, particularly those that will assist them in working with
their child to improve his/lier educational achievements. Resources may include
individuals, agencies, materials, and services.



CURRICULUM AND INSTRUCTION 08.1345]

(CONTINUED)

Title I Parent and Family Engagement Policy

SUPPORT FOR PROGRAM (CONTINUED)

2. Sharing options for coordinating and integrating Title I program strategies with services
of other cornrnuiiity programs, bt'isiiiesses, arid agencies.

3. Identification of ways in whicl'i parents and family can be engaged in staff training
activities to demonstrate the value of parent arid family engagement and various
techniques designed to successfully engage parents and family as equal partners in their
child's education.

4. Makiiig a good faitl'i effort to convene air ammal meetiiig at a convenient time to which
all parents and family of participating children shall be invited and encouraged to attend
for infoi-rniiig them of their school's participation in and requirements for Title I programs
and of their rights to be involved.

Designing and conducting an effective annual evaluation process whereby parents can
share their ideas about the content and effectiveness of this Policy in improving the
academic quality of schools receiving Title I funds, and the plan designed to implement
it. The process shall focus on the following questions:

Does this Policy increase parent participation?

What barriers to parent participation still exist, and how can they be reduced or removed?

The findings produced by the ammal evaluation sl':iall be t'itilized to design strategies for
school improvement and for revising this Policy, if necessary.

6. In the design of activities and materials for parents, particular attention shall be given to
reaching and involving those who are economically disadvantaged, are disabled, l'iave
limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background.

SCHOOL POLICY

Each school shall submit to the Superiiitendent and Board, for review and comment, its Title I
school parent and family engagement policy, which must meet all legal requirements, including a
school-parent compact developed in keepiiig with legal requirements. Tliis Policy shall be
developed jointly with, and distributed by the school to, parents of participating students.

A copy of each school's parent and family engagement policy arid accompanying checklist shall
be kept on file in the Central Office.
REFERENCES:

s.

Sectioii 1118 of Improviiig America's Scl'iools Act (IASA) of 1994
P. L. 114-95, (Every Stiident Succeeds Act of 2015)
KRS 157.077; KRS ?58.645,, KRS 158.6451
KRS 158.865; KRS 158.866; KRS 158.867
20 U.S.C. § 6318; 34 C.F.R. § 200.28

RELATED POLICIES:

03.112; 08.1345; 09.11



LEGAL: SB 73 AMENDS KRS 158.070 TO ALLOW FOR APPOINTMENTS TO THE CALENDAR COMMITTEE IN

ADDITION TO THOSE LISTED BELOW

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.3

School Calendar

CALENDAR COMMITTEE

a a a , The Board, upon recormnendation of the
Superintendent, shall annually appoint a District Calendar Committee to review, develop, and
recommend SC?IOO? calendar options.

The District Calendar Comrnittee shall consist of at least the following:

One (1 ) District Principal;

One (1) District office administrator other than the Superintendent;

Oiie (l) local Board member;

Two (2) parents of students attending a SC?IOO? in the District;

One (l ) District elementary teacher;

One (l) District middle or high teacher;

Two (2) District classified employees; and

Two (2) coim'nunity members from the local chamber of commerce, business
community, or tourism commission.

DEVELOPMENT OF CALENDAR

1.

2.

3.

4.

s.

6.

7.

8.

The District Calendar Corrunittee, after seeking feedback from District employees, parents, and
community members, shall recommend school calendar options to the Superintendent for
presentation to the Board. The committee's recommendations shall comply with state laws and
regulations and consider the economic impact of the school calendar on the community and the
state.

In order to act on the school calendar, the Board must hold two (2) meetings: l) one that includes
hearing and discussing recommendations from the Superintendent arid the calendar committee
arid 2) a subsequent meeting that iiicludes adoption of the calendar.

The meetings may be regular or special.

In the case of special meetings, the requirements of KRS 61.823 arid Board Policy Ol.44 apply,
including describing in the applicable special meeting iiotice(s) and agenda(s) consideration and
discussion of the recommendations of the Superiiitendent arid the calendar cornrnittee (regarding
an initial special meetiiig dealing with the school calendar) or adoption of the school calendar
(regarding a subsequent special meetiiig that includes adoption of the calendar).

In the case of an initial regular meeting that includes the required recommendatioiis/discussion or
a subsequent regular meetiiig that iiicludes adoption of the school calendar, notice shall be given
to media outlets that have requests on file to be notified of special meetings stating the date of
the regular meetiiig and that one (1) of the items to be considered iii the regular meetiiig will be
the school calendar. The notice shall be sent at least twenty-four (24) hours before airy such
regular meetiiig. This additional and unique regular meeting notice requirement does riot make
any of the requirements or limitations relating to special meetiiigs applicable to the regular
meeting.



CURRICULUM AND INSTRUCTION 08.3

(CONTINUED)

School Calendar

D'EI'ELOPMENT OF CALENDAR (CONTINUED)

On or before May 15, the Board, in a meeting subsequent to the meeting in which the Board
heard the recommendations of the District Calendar Committee and the Superintendent, shall
adopt a school calendar prior to each upcoming school year that establishes or includes:

1. Openiiig arid closiiig dates of the school ten'n,

2. Beginning and ending dates of each school month,

3. Days osi which students are scheduled to receive instmction at school withiii designated
start and dismissal times (student attendance days) and the length of each student
attendance day iii accordance with KRS 158.060,

4. A minimum school term of not less than one hundred eight-five (185) days composed of
student attendance days, teacher professional days, arid holidays,

s. A student instructional year of at least one thousand sixty-two (1062) hours of
iiistructional time or riot less than one-hundred seventy (170) student attendance days,

6. Instn'ictional time reqriired for kindergarten per KRS 157.320,

7. Any iiistructioiial time to be banked to make rip for full days that may be missed due to
an emergency,

8. Days in addition to tl'ie student instructioiial year for the make-up of instructioiial time
missed due to emergency eqrial to the greatest number of days missed system-wide over
the precediiig five (5) school years, axid

9. Days on which schools shall be dismissed.

ADDITIONAL REQUIREMENTS

A testiiig wiiidow in accordance with KRS 158.6453 to accommodate state-mandated
assessments shall also be iiicluded.

Tlie Board. may scl'iedule days for breaks iii the calendar that shall riot be counted as part of the
minimum student instructional year.

Schools shall be closed on the Tuesday after the first Monday in November in Presidential
election years.

If any school iii the District is used as a polling place, tl'ie school District shall be closed on tl':ie
day of the election, and those days may be used for professional development activities,
professional meetiiigs, or parent-teacher conferences. Subject to the reqriirement that schools
shall be closed on Presidential Election Day, the District may be open on the day of an election if
no school in the District is used as a polling place.



CURRICULUM AND INSTRUCTION 08.3

(CONTINUED)

School Calendar

CALENDAR OPTIONS

a ', a - a , '%fthe Board adopts a school calendar with the first
smdeiit attendance day iii the school term startiiig no earlier than the Moiiday closest to August
26, the adopted calendar may use a variable student instructional year. Tlie District may set the
length of iiidividual student attendance days in a variable student iiistmctioiial schedule, but no
student attendance day shall contain more than seven (7) hours of instivctional time unless the
District submitted and received approval from the Corm'nissioner of Education for an innovative
alternative calendar. '

A variable student instructional year means at least one thousand sixty-two (1,062) hours of
instructional time delivered on the number of student attendance days adopted by the Board
which shall be considered proportionally equivalent to one hundred and seventy (170) student
attendance days and calendar days for the pui'poses of a student instiuctional year, employment
contracts that are based on the school teri'n, service credit under KRS 161.500, and funding under
KRS 157.350.I

AMENDING THE CALENDAR

The Board may amend the school calendar after it is adopted due to an emergency. The Board
may lengthen or shorten any remaining student attendance days by thirty (30) minutes or more,
as necessary provided it meets at minimum, a student instructional year as defined in statute. No
student attendance day may contaiii more than seven (7) hours of instructional time unless the
District submits and receives approval from the Commissioner of Education for an innovative
alternative calendar.

EMERGENCY WAIVERS

Emergency day waivers may be requested if the District has missed more than twenty (20)
regular student attendance days and demonstrates that air extreme hardship will result if not
granted the waiver. Board requests for District-wide emergency day waivers shall be submitted
to the Commissioiier.

REFERENCES:

IKRS 157.350; KRS 158.070; KRS 161.500
KRS 2.190; KRS 61.823; KRS 118.035
KRS 157.320; KRS 157.360
KRS 158.060; KRS 158.6453
702 KAR 7:130; 702 KAR 7:l40

RELATED POLICIES:

01 .42; 08.31



LEGAL: KRS 160.1592 PROHIBITS A LOCAL SCHOOL DISTRICT FROM ASSIGNING OR REQUIRING
ANY STUDENT ENROLLED IN THE LOCAL SCHOOL DISTRICT TO ATTEND A PUBLIC CHARTER
SCHOOL.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.11

School Attendance Areas

ASSIGNED ZONES

All pupils shall be assigned by geographic attendance zones arid will attend the school
designated to serve their area of residence. Specific areas served by each attendance zone will be
marked on a map iii the central administration office. The Board may revise atteiidaiice zones
from time to time to attain maximum utilization of school facilities. '

No student may be assigned to or required to attend a charter scl'iool by tl'ie District.
EXCEPTIONS

If a family moves from one attendance zone to another within the school system, the pupil may
be permitted to finish the school year in the school in which s/he was last enrolled (at no cost or
service by the Board). The pupil must enroll the following year in the school in the attendance
zone of his/her legal residence.

Students who attend a school, other than their assigned schools, shall provide their own
transportation to arid from school.

REQUESTS FOR TRANSFER

Requests for transfer to another District school must be based on physical, psychological, or
educational reasons. Family hardship may also be considered in changing school assignn'ient.

In compliance with and as set forth by federal requirements, the District shall allow students to
transfer to another District school if'.

1. The assigned school is designated by the state as being ?persistently dangerous"; or

2. The student becomes a victim of a violent criminal offense, as deternnined by state law,
while attending school.2

REFERENCES:

IKRS 159.070; OAG 80394
2P. L. 114-95, (Every Student Succeeds Act of 2015) 20 U.S.C. § 6301 et seq.
KRS ?60.1592

McKinney-Vento Act, 42 U.S.C. 11431 et seq.; 20 U.S.C. § 7912(a)
34 C.F.R. 200.44

702 KAR 3 :l90

RELATED POLICIES:

06.32; 08.1211



LEGAL: HB 527 DEFINES BEST INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL
STABILITY.

FINANCIAL IMPLICATIONS: COST OF TRANSPORTING STUDENTS

LEGAL: CHANGES TO 704 KAR 7:090 ADD {?JNACCOMPANIED YOUTH, AND REVISE THE APPEALS
PROCESS.

FINANCIAL IMPLICATION: NONE ANTICIPATED

STUDENTS 09.12

Admissions and Attendance

RESIDENCE DEFINED

Pupils whose parent or guardian resides iii the District and has custody of the student, or pupils
who are legal residents of the school district, or as otherwise provided by state or federal law,
shall be considered residents arid entitled to the privileges of the District's schools.

All other pupils shall be classified as nonresidents for school purposes.'
HOMELESS CHILDREN AND UNACCOMPANiED YOUTH

The District shall provide educational arid related services to homeless children arid youth,
(including preschool-aged homeless cl':iildren.) arid homeless clii?dren or yorith not in the physical
custody of a parent or guardian (unaccompariied yorith) iii a manner tl'iat does riot segregate or
stigmatize students on the basis of their homeless status.

The District sl'iall provide its schools with guidelines tl'iat detail the rights of homeless sfudents
and the responsibilities that schools have to meet their needs and eliminate barriers to school
attendance. Tl'iese guideliiies shall emphasize the right of homeless students to:

1. Have equal access to all educational programs and services, including transportation,
that iioii-homeless childi-ell enjoy;

Have access to preschool programs as provided to other children in the District;

Coiitiime attendiiig their scl'iool of origiii, wl'ien deemed in the best iiiterest of the child,
for the duration of homelessness;

4. Attend regular public school witb iron-homeless stiidents; axid

s. Continue to receive all services for which they are eligible (i.e., special education,
gifted ai'id taleiited, Englisli learner).

The District shall provide transportation to the SCI?OO? of origin for homeless children at the
request of the parent or guardian (or iii the case of air ui'iaccompanied youth, the liaison) if the
child continues to live within tlte area sei'ved by the District in which the school of origin is
located. If the child locates to a District other tl'iaii that of his/her SC??OO? of origin, the districts
shall work together to apportion transportation to and from the school of origin and associated
costs. If the districts are unable to reach agreement, responsibility arid costs for transportation
shall be shared equally.

Tlie District shall designate air appropriate staff person to serve as liaison to homeless children
and unaccompanied youth. In addition to coordiiiation of McKinney-Vento implementation in
the District, the liaison is responsible for:

?Outreach? to other entities and agencies so that l'iomeless students are identified;

Providing public notice of the educational rights of homeless children in locations
frequented by parents/guardiaiis and unaccompanied youths. This notice is to be in a
manner and form that is understandable;2

2.

3.



STUDENTS 09.12

(CONTINUED)

Admissions and Attendance

HOMELESS CHILDREN AND UNACCOMPANIED YOUTH (CONTINUED)

Seeing that school personnel who provide McKinney-Vento Services receive professional
development and other support; and

Ensuring that unaccompanied youths are enrolled iii school arid receive support to accrue
credits and access to higher education.

The District shall iiiform school personnel, service providers, advocates workiiig with homeless
families, parents, guardians and homeless children and unaccompanied youths of the duties of
the liaison.

*

*

Ail concerns regardiiig the education of homeless children and unaccompanied vo?ith shall be
refei'red to the District liaison. If a complaint arises regardiiig set-vices or placement of homeless
children arid unaccompanied youth, tl'ie dispute resolution procedures as set forth in 704 I(AR
7:O90 shall apply.

Disputes over eligibility, school selection, or ei'irollment are to be appealed to the Kentucky
Department of Education using the Dispute Resolution for Homeless form located at the link
below:

httrrl'rdiirqtiri's ht r?risalferler*lliirngrltvr{T)nrii'p'ieiita5-Tr>i'qelerr Tlii?pmp T;'prqliitini'i 'Gpg'i-? drirv
rxs?? 0 . ? , ??'- . -

https :// education.ky.go v/federal/pro gs/ txc/Documents/Homeles s%2 0Disprite%2 0Resolrition"/o2 oF orm.pdf

Tlie liaison shall provide a copy of the referenced form to the complainant.

The District shall provide services for homeless children and unaccompanied youths with
disabilities as required by law.
CHILDREN IN FOSTER CARE

Students in foster care shall have equal access to all educational programs and services,
including transportation, which all other students enjoy.

Foster children are to be immediately enrolled iii a new school. The District shall collaborate
with the Cabinet to ensure immediate and appropriate enrollment of the child arid immediately
contact the student's previorisp? school for relevant records. Tlie previoris school shall provide
the new school records maiiitaiiied withiii the student infoimatioii system by the Kentucky
Department of Educatioii within fhree (3) working davs of receipt of a request. Remaiiiiiig
records shall be provided within ten ( 10) working days of the reqriest.

The Superintendent sltall appoint a a Foster Care Liaison to coordinate
activities relatiiig to the District's provision of services to children placed in foster care,
includiiig traiisportatioii services, when the District is notified by the Cabiiiet for Healtli arid
Family Services in writiiig that the Cabiiiet has designated its foster care ?Foster Care
? for the District. Tlie Superiiitendent may appoint tl'ie District ?Foster Care Liaisoii
prior to such notice from the Cabinet.

Children in foster care, iiicludiiig prescl'iool aged children if the District offers a preschool
program, shall be eligible to attend their ?school of origin" unless a deten'nination is made that it
is riot in the child's best interest. T ' , Such determination will be made in

collaboration with the child welfare agency. Dispute resolutions shall be handled by all agencies
involved in the determination of the foster cliild's placement.



STUDENTS 09.12

(CONTINUED)

Admissions and Attendance

CHILDREN IN FOSTER CARE (CONTmtJED)

When possible, a child exiting the foster care program during the school year shall be allowed to
complete the scl'iool year iii the school of origiii.
BEST INTEREST OF THE CHILD

Determiniiig the best iiiterest of the cl'iild takes into consideration the following factors, including
but not limited to:

* The benefits to the child of maiiitaiiiing educational stability:

Tlie appropriateness of the current educational setting;

* Tl'ie child's attachn'ient arid meaningfiil relationships with staff arid peers at the
current educational settiiig;

* Tlie influence of the sc?iool's climate on the child;

The safety of the child; and

The proximity of the placement to the school of origin. arid how the length of a
commute would impact the child.

IMMIGRANTS

No student shall be denied enrollment based on his/lier immigration status, and documentation of
irnrnigratioi'i status shall riot be required as a condition of enrollment.

The District may provide an approved high SCI?OO? program to a student who is a refugee or legal
alien until the student graduates or until the end of the school year in which the student reaches
the age of twenty-one (21), whichever comes first.
NONRESIDENTS

Nonresident pupils may be admitted to the District's schools in accordance with Board policy
and upon approval of the Superintendent.3

Pending receipt of the student's records from the previous school, the Board reserves the right to
withhold placement of a nonresident student.

Written nonresident pripil contract information shall be kept on file at both the attending and
resident districts.

Nonresident students designated as homeless or foster children may be required to be enrolled
consistent with the ??best interest of the child? or "school of origin" requirements under
the Every Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA.
TRANSFER OF ADA

Nomesident pupils may be admitted to the District schools upon payment of tuition and/or
transfer of the pupil's average daily attendance as defined under Kentucky's public school fund."?s

*

*



STUDENTS 09.12

(CONTINUED)

Admissions and Attendance

NONRESIDENT FOREIGN AND EXCHANGE STUDENTS

The District shall regulate the admission and participation of nonresident foreign and exchange
students iii any District education program iii accordance with applicable administrative
procedures.

All nomesident foreign and exchange students shall register with and be approved by the
Superintendent or designee.
NON-IMMIGRANT FOREIGN STUDENTS

Non-immigrant foreign students qualifying for F-l irrunigration status or who obtain an F-1
student visa may be admitted to the District based on the following guidelines:

1. Tltese students shall not be permitted to attend any publicly funded adult education
program.

2. Tl'iese students may be permitted to attend in grades nine through twelve (9-12), but not
at earlier grade levels.

3. As required by law, these students shall pay a tuition fee equal to the full, unsubsidized
per capita cost to the District for providing education to the student for the period of
attendance.

4. The period of attendance shall not exceed twelve (12) montl'is.

These requirements do not apply to immigrant students residing in the District or foreign
students in any other irnrnigratioii status, including exchange students.
EXPELLED/CONVICTED STUDENTS

The parent, guardian, Principal, or other person or agency responsible for the student shall
provide to the school prior to admission, a sworn statement or affirmation concerning any of the
following that have occurred in or outside Kentucky:

1. If a student has been expelled from school; or

2. If a student has been adjudicated guilty/convicted of, homicide, assault, or an offense in
violation of state law or school regulations relating to weapons, alcohol, or drugs.

Assault shall mean any physical assault, including sexual assault.

The SWO?T? statement or affiii'nation sl'iall be on a form provided by the appropriate state agency
and shall be sent to the receiving school within five (5) working days of official notification that
a student has requested enrollment in the new school."



STUDENTS 09.12

(CONTINUED)

Admissions and Attendance

EXPELLED/CONVICTED STUDENTS (CONTINUED)

If a student is suspended or expelled for any reason, or faces charges that may lead to suspension
or expulsion, but withdraws prior to a hearing from airy priblic or private school iii Kentucky or
airy other state and then moves into the District and seeks to enroll, the District shall review the
details of the charges, suspension, or expulsion arid deteimiiie if the student will be admitted, arid
if so, what conditions may be imposed upon the admission. Prior to a decision to deny
admission, the District shall offer the student, parent/guardian, or other persons having legal
custody or control of the student a lieariiig before the Board.

REFERENCES:

'KRS 159.010; OAG 7864; OAG 91-171
242 U.S.C. 11431 et seq. (McKinney-Vento Act)
'KRS 158.120; OAG 8047; OAG 79327; OAG 75602
"KRS 157.320; KRS 158.150
?702 KAR 7:125

6KRS 158.155; 704 KAR 7:090; KRS 157.330
KRS 157.360; KRS 158.100
KRS 199.802

P. L. 104-208

P. L. 114-95 (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq.
8 U.S.C. Sections 1101 and 1 184; 8 C.F.R. Section 214
22 C.F.R. §62.25
Plyler v. Doe, 457 U.S. 202 (1982)
Equal Educational Opportunities Act of l 974 (EEOA)

RELATED POLICIES:

06.32; 08.1114
09.11; 09.121; 09.1223; 09.123; 09.124; 09.125
09. 126 (re requirements/exceptions for students fi-oii'i military fan'iilies)
09.14; 09.211



LEGAL: HB 1 AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE

NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.1231

Dismissal from School

RELEASE OF STUDENTS

At any time students are dismissed from school, they shall be released according to the written
instructions provided by the custodial parent/guardian. The instructions, which shall be requested
at the time the student registers/enrolls for the school year, shall include the student's regular
mode of transportation at the end of the day and a list of persons, in addition to the custodial
parent/guardian, who are authorized to pick rip the child from school. Aiiy deviation from the
authorized release process must be approved by the Principal/designee prior to the student
departiiig school iii aiiotlier manner.

It shall be the responsibility of the custodial parent/guardian to notify the school in writing if
release iiistructioiis are to be revised. If written iiistructions are riot provided to the school, tl'ie
student shall only be released to ride home on the assigned bus or with the custodial
parent/guardiaii.

Any student who leaves the SC?IOOI grounds at any time without proper authorization shall be
subject to appropriate discipliiiary action.

RELEASE PROCESS

If the student is to be picked up early, the custodial parent/guardian or designee shall report to
the Priiicipal's office arid sign for the student's release.

Each school shall maintain a daily en'hy and exit log of students signing in late or signing out
early arid shall require proof of identification from iiidividuals (visual identification by air
employee, driver's license, picture identification, etc.) to assure that they are authorized to pick
up the student.

Those students who are riot on record as beiiig under the care or control of a parent/guardian may
sign for their own dismissal.
EXCEPTIONS

A student may be released to a person with lawful authority to take custody of the student, e.g., a
police officer with a warrant or the person authorized by the Cabinet for Health arid Family
Services when the student is committed to the Cabinet or when the Cabinet is granted custody of
the student by a court order. In such case, the student's parent shall be notified at the earliest
opportunity except as otherwise provided by a court order or law. '

When custody of a student is granted to the Cabinet by a court order as a result of dependency,
neglect, or abuse, the Cabinet shall notify the Principal, ?Assistant Principal, of the school
iii which the child is enrolled, er ('midqnrp ('ennrroleriiid the District's Director of Pupil
Personnel, of the names of persons authorized to contact the child at school or remove the child
from school grounds.



STUDENTS 09.1231

(CONTINUED)

Dismissal from School

EXCEPTIONS (CONTJNtJED)

The notification shall be provided to the school by the Cabinet:

a) By written notice via emaii or fax ' a a' a a a ,
" a , a 'ontl'iedaythatacotutorderisenteredand

again on airy day that a change is made with regard to persons authorized to contact or
remove the child from school, T-he-vVerbal notification shall occur on the next school
day irmnediately following the day a court order is entered or a change is made if the
court order or change occurs after tl'ie end of tl'ie current school day; and

b) By email, fax. or l'iand delivery of a copy of the co?irt orde o a withiii ten
(10) calendar days following the Cabinet's receipt of the corirt order of a change of
custody or change in contact or removal authority.

In addition, the Board autl'iorizes emergency release of students for illness or other bona fide
reasons, as determined by the Principal.
REFERENCES:

'OAG 85-134; OAG 92-138
KRS 620.146

702 KAR 7:125

RELATED POLICIES:

09. 12311 ; 09.227; 09.3; 09.31 ; 09.432
09.434; 10.5



LEGAL: 902 KAR 2:060 REQUIRES A CURRENT IA4MUNIZATION CERTIFICATE FOR HOME-SCHOOLED
STUDENTS WHO ARE ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING IN SPORTS OR OTHER
SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES. ADDITIONALLY, CERTIFICATES MAY NO
LONGER HAVE HANDWRITTEN INFORMATION. PARENT/GUARDIANS MUST SUBMIT
IMMUNIZATION CERTIFICATES TO THE SCHOOL PER THE SCHEDULE LISTED BELOW.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.211

Health Care Examination

All pupils shall undergo preventive student health care, dental, and vision examiiiations as
required by Kentucky Administrative Regulation, which shall be reported on the state forms or
an electronic medical record that includes all of the data equivalent to that on the appropriate
forms required by state regulation.'!
IMMUNIZATIONS

The irmnunization certificate fonn required by 702 KAR l:l60 shall be on file withiii ten (10)
days of a student's enrollment in school.'-2&3

A current imiminizatioii certificate sl'iall be required for home-schooled students prior to
attending one (l) or ii'iore in-school classes or participating in sl:iorts or other school-sponsored
extra-curiicular activities.

Foxms relating to exemptions from immunization requirements sl'iall be available at each school.

Immunizatioii certificates shall be kept current. '

Tlte parent/guardian shall provide a cuii-ent immunization cenificate at enrollment iii a day care
center, lcindergarten, seventh grade, eleventh grade. and for the 2018-2019 school year for
tsvelfth grade: new enrollment at any grade; upon legal name change: arid at a school required
exatnination put-suant to 702 KAR 1:160.

REFERENCES:

'KRS 156.160; 702 KAR l:l60
aKRS 214.036; KRS 214.034
3KRS 158.035

-4 902 KAR 2:060i
902 KAR 2:090

OAG82131

Health Services Reference Guide, Kentucky Depaitrnent of Education
P. L. 1 ?4-95, (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq.
McKinney-Vento Act, 42 U.S.C. 11431 et seq.

RELATED POLICIES:

09.121

09.126 (re requirements/exceptions for students from military families)



LEGAL: EFFECTIVE WITH THE 2018-2019 SCHOOL YEAR, HB 30 CHANGED CURRENT SUICIDE
TRAINING TO EVERY OTHER YEAR WITH A MINIMUM 1 HR TRAINING FOR ALL HIGH/MIDDLE
SCHOOL PRINCIPAIS, GUIDANCE COUNSELORS, AND TEACHERS. TRAINING MUST BE IN-PERSON,
LIVE STREAM, OR VIDEO RECORDING AND MAY BE INCLUDED IN THE CURRENT 4 DAY
REQUIREMENT. EMPLOYEES SUBJECT TO TRAINING HIRED DURING THE OFF YEAR SHALL
RECEIVE MATERIALS TO REVIEW. THE DATE BY WHICH MATERIALS MUST BE DISTRIBUTED TO
STUDENTS ALSO CHANGED TO SEPTEMBER 15.

FINANCIAL IMPLICATIONS: NEGLIGIBLE SINCE IT WILL NOW BE WITHIN THE 4 DAY
REQ[JIREMENT.

LEGAL: HB 147 AMENDS KRS 158.070 TO REQUIRE AT LEAST ONE (1) HOUR OF SELF-ST{JDY
REVIEW OF SEIZURE DISORDER MATERIALS FOR ALL PRINCIPALS, GUIDANCE COUNSELORS, AND
TEACHERS HIRED AFTER JULY 1, 2019.
FINANCIAL IMPLICATIONS: COST OF MATERIALS

STUDENTS 09.22

Student Health and Safety

PRIORITY

Student health, welfare and safety shall receive prior% consideration by the Board.
Rules and regulations on health and safety promulgated by the Kentiicky Board of Educatioii
under Kentucky statute and by local and state boards of health relating to student safety and
sanitary coiiditioiis shall be implemented iii each school.
HEALTH SERVICES TO BE PROVIDED

In keeping with applicable legal requirements, only licensed medical professionals or school
employees who have been appropriately traiiied arid authorized to do so shall provide health
services to students.

Employees to whom health service responsibilities have been delegated must be approved in
writing by the delegating physician or nurse. The approval form shall state the employee
consents to perfori'n the health service when the employee does not have the administration of
health services in his/her contract or job description as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform tl'ie l'iealth
service. The approval form shall be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year. '
If the delegation involves administration of medication, the District will maiiitain proof that tl'ie
employee has completed the required trainiiig provided by the Kentucky Department of
Education (KDE) or as allowed under KRS 158.838.

Employees to whom health service responsibilities have been delegated shall notify their
iimnediate supervisor by April 15 of each year if they are not willing to perform the service(s)
during the next scl'iool year.
SAFETY PROCEDURES

All pupils shall receive ammal iiistructioii iii school bus safety.
The Superintendent shall develop procedures designed to promote the safety of all students. Said
procedures shall specify specific responsibilities for liiie positions liaviiig responsibility for
student supervision.
ANIMALS IN SCHOOL BUILDINGS OR AT SCHOOL ACTIVITIES

The presence of animals in school buildings arid at school activities shall relate to curricular
objectives and shall be permitted in accordance with procedures developed by the Superintendent
to include, but not be limited to, consideration of acceptable risk, students' safety, and assist
dogs for the handicapped.

A written request for the presence of animals sball be submitted to the building Principal who
shall deteii'nine if the request complies with administrative guidelines.



STUDENTS 09.22

(CONTmUED)

Student Health and Safety

SUICIDE PREVENTION

All middle and high school teachers, principals, and guidance counselors shall ?complete
a minimum one ?(l€) hours of a ? a - a a high-qriality suicide prevention
mqjriaiqlr traiiiiiig. Such traiiiing shall be in-person- by live streamiiig, or via video recordiiig and
n'iay be iiicluded iii flie four (41 days of professional development required lyy statute. Tlie
Dishict shall provide suicide prevention materials for revicv=i by airy employee subiect to training
hired duriiig a year in which the in-person. live streaming, or video recording training is not
7.3

By September 15 of each school year, administrators shall provide suicide prevention awareness
information to students in middle school grades and above, as provided by the Cabinet for Health
and Family Services or a commercially developed suicide prevention training program.2
SEIZURE DISORDER MATERIALS

All principals, guidance co?inselors, arid teachers shall complete at least one (l) horir of self-
study review of seizrire disorder materials no later than July 1. 2019. At least one (]) hour of
self-study review of seizure disorder materials shall also be required for all liriiicipals, guidance
counselors. and teachers hired after July 1, 201 9.,=2

REFERENCES:

'KRS 156.501; KRS 156.502; 702 KAR l:l60
2KRS 156.095

aKRS 158.070

KRS 156.160

KRS 158.836; KRS 158.838
702 KAR 5:030

RELATED POLICY:

09.2241



LEGAL: HB 147 AMENDS KRS 158.838 TO ADD MEDICATION PRESCRIBED TO TREAT SEIZURE
DISORDER SYMPTOMS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: THIS CLARIFIES THAT SCHOOLS SHALL HAVE EMERGENCY CARE PROCED{JRES THAT
COMPORT WITH REGULATION.

F][NANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.224

Emergency Medical Treatment

FIRST AID TO BE PROVIDED

First aid shall be provided all pupils in case of an accident or sudden illness until the services of
a health care professional become available. Automated external defibrillators may be used to
provide emergency first aid in accordance with Policy 05.4 and established procedures.
FIRSTAID AREA

A firstaid area with appropriate equipment, supplies, and provisions for the child to recline shall
be designated in each school. At least two (2) adult employees iii the school at least one (l) of
whom shall be present at the school at all times during school hours, shall have completed and
been certified in a standard first aid course that iiicludes CPR for infants and children.

The District shall have employees trained in accordance witl'i the law to administer or help
administer emergency medications.

When emolled students, for whom documentation under KRS 158.838 has been provided to the
school, are present during school hours or as participants in school-related activities, a school
employee W?IO has been appropriately trained to administer or assist with the self-administration
of glucagon, insulin, er-seizure rescue medications, or medication prescribed to treat seizure
disorder svmptoms shall be present.
INFORMATION NEEDED

A number at which parents can be reached and the name of the family physician shall be
maintaiiied at the school for all its pupils.' Parents will be notified in the event of an accident.
EMERGENCY CARE PROCEDURES

Scl'iools shall ?iave en'iergency care procedures comporting with regulation! and may ritilize t?ie
Kentucky Department of Education's Healtli Services Reference Guide (HSRG) as a resource.
Thro Prinrinql rl'r?ill r4r?vcln'p i nrnrrdnrr tnna liqndiirm inr'arlir"il rii'irorg-r"i'riri? z'J rLiqll pi-rai'i"iap *
?'s> x . " s

uiritfpii i'rsnnrt 'fJlla rx*rh ;n;nrir

When an emergency arises and the student's parent/guardian or designee cannot be reached in a
timely manner, the school will take action necessary to maiiitain the student's health, such as
calling emergency medical personnel or taking the student to a health care facility. In such
iiistaiices, school personnel shall notify liealtli professionals of any medicatioiis that they are
aware the student is taking.
REFERENCES:

'702 KAR l:l60

KRS 156.502; KRS 158.836; KRS 158.838
Kentucky Depanment of Education Healtli Services Reference Guide (HSRG)

RELATED POLICIES:

05.4; 09.2; 09.22; 09.2241



LEGAL: HB l AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROtJNDS. THE
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.227

Child Abuse

REPORT REQUIRED

Any teacher, school admiiiistrator, or other school personnel who knows or has reasonable cause
to believe that a child under age eighteen (18) is dependent, abused or neglected', or a victin':i of
human trafficking shall immediately make a report to a local law enforcement agency or the
Kentucky State Police, the Cabinet for Healtli and Family Services or its designated
representative, the Commonwealth's Attoi'ney or the County Attorney in accordance with KRS
620.030.2

After makiiig the report, the employee shall notify the Principal of the suspected abuse, who then
shall also promptly n'iake a report to the proper authorities for investigation. If the Principal is
suspected of child abuse, the employee shall notify the Superiiitendent/designee W??O shall also
promptly report to the proper authorities for investigation.

Only agencies designated by law are authorized to conduct air iiivestigatioii of a report of alleged
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a
report to the proper authorities. However, iii certain situations, reports involving claims made
under state and federal Iaws, such as Title IX, shall require the District, after making the required
report, to conduct an iiidependent iiivestigatioii of the allegations iii order to determiiie
appropriate personnel action.
WRITTEN REPORT

The person reporting sl'iall, if requested, in addition to the report required above, file with the
local law enforcement agency or the Kentucky State Police or the Cormnonwealth's or Corinty's
Attorney or the Cabinet for Health arid Family Services or its designated representative within
fortyeight (48) hours of the original report a written report containing specific information
regarding the child, the cliild's parents or guardians, and the person allegedly responsible for tl'ie
abuse or neglect.

WRITTEN RECORDS

Copies of reports kept by the District that are submitted to authorities in compliance with the
child abuse law are educational records and subject to inspection by the parents of the alleged
victim of child abuse. Whether the records are considered "internal records", and not maintained
with the students' "permanent records", is immaterial if such records are directly related to
students and are maintained by the school or school District.
INTERVIEWS

If the student is air alleged victim of abuse or neglect, school officials sl'iall follow directions
provided by the investigating officer or Cabinet Health and Family Services representative as to
whether to contact a parei'it3 arid shall provide the Cabiiiet access to a child subject to air
investigation withorit parental consent."



STUDENTS 09.227

(CONTINUED)

Child Abuse

AGENCY CUSTODY

If, as a result of dependency, neglect, or abuse, a child has been placed in the custody of the
Cabinet, the Principal, ?Assistant Priiicipal, ' a a of the school iii which
the child is enrolled, arid the District's Director of Pupil Personnel shall be notified of the names
of persons authorized to contact the child at school, iii accordance with school visitation or
communication policy, or remove the child from school grounds.

The notification shall be provided to the school by the Cabiiiet:

a) By written notice via email or fayVrrbqll7i aitqd derm'tqrntrd iii mrijiii7'y li>t a'ic Prmiliql} ?l ??ll'J-??lJlll'l??? . . s 1

a ' a a , a a ' on the day that a court order is entered arid
again on any day that a change is made with rcgard to persons authorized to contact or
remove the child from school, ?Verbal notification shall occur on the next school
day iinrnediately following the day a court order is entered or a change is made if the
court order or change occurs after the end of the current school day; and

b) By email, fax. or liaiid delivery of a copy of the corirt ordermriftrotq dernmratqf within ten
(10) calendar days following a change of custody or change in contact or removal
authority.
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REQUIRED TRAINING

All current school administrators, certified personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors shall complete Board selected training on child abuse and
neglect prevention, recognition, and reporting by Januaiy 31, 2017, and every two (2) years
thereafter. School administrators, certified personnel, office staff, iiistructioiial assistants,
coaches, and extracurricular sponsors hired after Januaiy 31, 2017, shall complete the training
within ninety (90) days of beiiig hired, arid every two (2) years thereafter.
OTHER

Each school shall prominently display the statewide child abuse hotline immber administered by
tl'ie Cabiiiet for Healtli arid Family Services arid the Natioiial Human Traffickiiig Reportiiig
Hotline number administered by the {?Jnited States Department for Health and Human Services.
REFERENCES:

'KRS 600.020 (1)(15)
2KRS 620.030; KRS 620.040
30AG 85134; OAG 92138
"KRS 620.072

KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580
KRS 156.095; KRS 199.990
KRS 209.020; KRS 620.050; KRS 620.146
OAG 77407; OAG 77506; OAG 8050; OAG 85134
34 C.F.R. 106.1-106.71, U.S. Department of Education Office for Civil Rights

Regulations Implementing Title IX
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RELATED POLICIES:

09.1231; 09.3; 09.31; 09.42811; 09.4361; 10.5



LEGAL: KRS 160.1592 REQUIRES STUDENTS ENROLLED IN A PUBLIC CHARTER SCHOOL THAT
DOES NOT OFFER INTERSCHOLASTIC ATHLETIC ACTMTIES ARE TO BE ELIGIBLE TO

PARTICIPATE IN THAT ACTIVITY AT THE DISTRICT SCHOOL OF THE STUDENT'S RESIDENCE.

FINANCIAL IMPLICATIONS: POTENTIAL INCREASED COSTS FOR THE DISTRICT ATTRIBUTABLE TO

ATHLETIC PARTICIPATION

STUDENTS 09.313

Student Drug Testing

EDUCATION AND PREVENTION PROGRA?VI

The Superiiitendent shall establish a comprehensive and on-going drugfree/alcoholfree
prevention program for all students which shall include notice to students and parents of the
followiiig:

1. The dangers of dmg/alcohol/substaiice abuse in the schools;

2. The District's policies and related procedures on drug-free/alcohol-free schools;

3. The requirement for mandatory compliance with the District's established standards of
conduct, including those that prohibit use of alcohol, dnigs and other controlled and
prohibited su7s;

4. Inforrnation /alcohol counseling programs and available
rehabilitatii l l
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will be established in conjunction with other mming. The central pui'pose of these
sessions will be to provide parents/guardians with neSessary infon'nation about drug abuse
prevention.

All student athletes, team, and organization members, students that hold an on-campus parking
permit, voluntary participants, and their parents or legal guardians must read the following policy
and must acknowledge, in writing, that they have read the policy, understand the policy, and
agree to be bound by the terms and conditions contaiiied in the policy.
STATEMENT OF PURPOSE

l-

%,-'t
'i%?

l
t ?r

The purpose of the Dmg Testing Program is to aid and assist students. It is not intended to
unduly interfere with the student's private life or to bring hardship, but rather to protect the
student's well-being and to prevent any threat to others who are associated with extracurricular
activities iii the District. Specific goals of the program are as follows.
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STATEMENT OF PURPOSE (CONTINUED)

1. To reassure students, parents and community that the health and academic progress of
each of its shideiits is the primary goal of the District.

2. To develop a di-ug-free extracun-icular activities program and produce students W?IO
can serave as role models to iiifluence peers to lead healthy arid responsible lives.

3. To prevent drug use and abuse by students of the District.

4. To identify airy student who may be usiiig or abusiiig drugs iiicludiiig synthetic illegal
substances, and to determiiie the identity of the drug or dmgs.

s. To educate airy student who may be using or abusiiig drugs iiicludiiig synthetic illegal
substances, as to the possible physical and mental effects dmg use may have and its
possible adverse effects on a team and its members.

6. To provide counseling opportunities for any student who is deteirnined to be using or
abusing dmgs iiicluding synthetic illegal substances.

7. To provide reasonable safeguards to help insure that every student in the District is
physically competent to participate in extracurricular activities.

No student testing positive, (positive defined as: evidence of alcohol or tested drugs including
synthetic illegal substances iii blood system), refusing to test, refusing to cooperate with testiiig
or otherwise being in violation of this policy sl'iall be penalized academically. Information,
iiicludiiig testing positive, shall riot be released to crimiiial or juvenile authorities absent
comp?ilsion by valid state or federal laws. The District shall work with the student and/or his or
her parent(s)/legal guardiaii(s) wl'ien there is any violation of this policy arid procedures.

TESTING PROGRAM

Testing and collection shall be accomplished by the analysis of urine specimens obtained from
the student participants and will be conducted by a professional testing laboratory selected by the
Woodford County Board of Education. This testing laboratory shall deternnine which student
participants are to be tested by the random drawing of names from among these student
participants; approximately fifty (50) students will be tested each month. The collection of urine
specimens for the random testing shall be conducted on the Woodford County High School or
Woodford County Middle School premises. If a test result is found to have been adulterated, the
student may be required to be retested. In the alternative, the adulterated test result, or any other
attempt by the student to circumvent the drug testing, may be treated as a positive test result and
the appropriate sanctions under violations will be assessed if the student is unable to provide an
explanation which is acceptable with the District.

Collection and testing procedures sl'iall be established, developed, maintained, and admiiiistered
to ensure (a) randomness of selection procedures, (b) proper student identification, (c) accurate
specimen, (d) unadulterated iiitegrity of the specimen, (e) the integrity of the collection and
testing process, (f) minimal intrusion into privacy or other embarrassment for each student, and
(g) the confidentiality of test results.
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TESTING PROGRAM (CONTINUED)

All scientific analysis of the collected specimens shall be conducted by the professional testing
laboratory. Each specimen shall initially be tested by the testiiig laboratory usiiig a highly
accurate imrrmnoassay teclmique (EMIT). Initial positive results must be confirmed by gas
chromatography/mass spectrometry (GC/MS). If the iiiitial positive result is not coiifirined by the
GC/MS techniqrie, the test shall be deemed to be negative. Only after the GC/MS coiifirrnation
shall a test result be reported as positive. A portion of each urine specimen given by each student
participant shall be preserved by the testing laboratory for a minimum of six (6) months.

Written confirmation of all test results shall be foi'warded by the testiiig laboratory to the
Principal and Superintendent's Designee. The testing laboratory shall not provide test results
verbally.

The test results forwarded to the Principal/Superintendent's Designee shall indicate that the
results were confin'ned by the GC/MS and shall iiidicate the name of the individual for whom the
test results are being reported; the type of test indicated on the custody and control forrn; the date
and location of the test collection; the identity of the controlled substance(s) for which the test
verified positive. Test results shall be forwarded to the Principal/Superintendent's Designee in a
manner to ensure that the Principal/Superintendent's Designee cannot determine that any test
was a presumptive, positive test unable to be confirmed by GC/MS.

In the event that a student paiticipant's urine specimen produces a positive result (after the
GC/MS confirmation), the Priiicipal/Superintendent's Designee shall disclose and discuss the
test results with the relevant Athletic Director, Head Coach, extracurricular Sponsor or other
staff deemed appropriate by school administration; as well as with the student participant and the
student's parent(s) or legal guardian(s) and shall advise of finther procedural rights under this
policy.

Any student participant who has tested positive, or the student's parents or legal guardians, may
contest the test result by iiiforrning the Principal within seventy-two (72) hours of receipt of
notice of the positive test result. The student and parent shall be entitled to present any evidence
they desire to defend the charge of violation on this policy prior to implementation of sanctions.
The Principal may require written documentation (sucli as a doctor's statement) of any evidence
the student may wish to present that the student feels may have affected tl'ie test results. Failure
to present written documentation to support the student's defense of the case may result in the
student beiiig subject to tl'ie saiictioiis provided iii this policy for a positive test result. Furtlier
laboratory analysis sl'iall be conducted with the sh'ident participant's remaining ririne specimen
preserved by the testiiig laboratory and shall be conducted at the expense of the student
participant or his/her parent. A hair follicle test, at the expense of the student participant or
his/her parent, may also be used as evidence on behalf of the student, if the student has hair of
sufficient length to produce an adequate test result covering the time period of the original
specimen collection.
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TESTmG PROGRAM (CONTINUED)

Student(s) eighteen (18) years of age or wl'io will furri eighteen (18) years of age during the
school year may check the box at the bottom of the "Student/Guardian Coiisent to Perform
Urinalysis for Drug Testiiig" form they opt to have all test results released to the student's
parent(s) or legal guardian(s). One (1) year after the student huns eighteen (18) years old or one
(l) year after the student's graduation, whichever is later, all records in regard to this policy
concerning each student participant shall be destroyed, and at no time shall tl'iese results or
records be placed in the student paiticipant's academic file, or be voluntarily turned over to any
law-enforcement agency, or used for any purpose other than those stated herein. For students
who transfer to the District or otherwise do not fulfill the requirements for graduation, the
records of that student shall be destroyed one (1) year after the student turns eigl'iteen (18) years
old.

The final determiiiation of the student participant's eligibility shall be made at the school level
by the Principal based on the criteria for eligibility stated in the policy.

u)?yA)-,3rCi
.fs whoThis policy applies to all studenfs?who choose to represent Woodford County High School or

Woodford County Middle School on athletic teams, competitive arid extra-curricular teams and
organizations, competitive events, and students who drive a motor vehicle on toAcampus, which

ff2are all voluntary activities. In addition, parents of students who would riot otherw'ise e su )ec o
this policy, may choose to have their child participate.
NOTICE TO PARanCIPANT

APPLICABILITY

Prior to tryouts or participation for any team or orgaiiizatioii, or the issuance of a stiident parkiiig
permit each year, the Woodford County High School and Woodford County Middle School
Admiiiistrators shall provide all students clioosiiig to participate with teams or with student
organizations, and student drivers and their parent or legal guardian with a written copy of tl'iis
policy at dates of the mandatory infon'national forums. Eacli student who chooses to participate
or compete with a team or with student organizations, or drive a motor vehicle on to campus, and
a parent or legal guardian of that student sl'iall be required to sign a statement indicating that tl'ie
student and the student's parent or legal guardian have read this policy and acla'iowledge and
agree to be bound by the terms and conditions contained therein. A copy of notification of
procedures will be included in the school handbook and available on the website. A refusal to
sign will result in the student's ineligibility to participate iii any covered activity.
SUBSTANCES TESTED

Student participants' urine specimen shall be tested for the following which includes, but may
not be limited to:

Amphetamiiies;
Marijuana (THC);
Cocaine and its derivatives;

Opiates;
Phencyclidine (PCP);
Benzodiazepine;
Blockers;

Metliamphetamine;

*

*

*

*

*

*

*

*
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NOTICE TO PARTICIPANT (CONTINUED)

Metliadone;

* Barbiturates; arid

Other abused, illegal, or controlled substances as determined by the Superiiitendent or
listed in Chapter 21 8A of the Kentucky Revised Statutes or airy other substance added
by regulation under KRS 21 8A.0 10.

*

*

IMPLEMENTATION, RE17?EW, AND EVALUATION

All student participants and their parents/guardians (if the student is under the age of eighteen
(18)) must sign the Student and Parent/Guardian Consent to Peifoim Urinalysis for Drug
Testirig fomi before the student shall be permitted to try out for any extracurricular activity or be
authorized to drive or park on school property. The Superintendent shall have the responsibility
for implementing this policy. In implementing this policy, the Superintendent may seek input
from school principals, coaches, the athletic director, the Title IV coordinator, the school health
coordinator, counselors, the drug coordinator, parents or parent groups, local law enforcement
officials, local health department officials, and any state agency officials.

The Superintendent shall devise procedures to implement this policy fairly and efficiently and
shall review and evaluate the effectiveness of the drug-testing policy on an annual basis. The
evaluation shall iiiclude, but not be limited to, the effectiveness of the comprehensive
educational and counseling program, substance testing program, procedural safeguards, and the
list of dmg substances tested. In devising procedures to implement this policy, the superintendent
may incorporate the policies arid procedures of the collecting and testing agencies arid the
language in any contract(s) with such agencies.
SANCTIONS

First Violation

1. A student testing positive will be suspended from competing or participating in
interscholastic/extracurricular events or atMetics for the next 25% of the season. Student

drivers will be denied permission to drive and/or park on school property for the next
niiie (9) consecutive weeks of school. The suspension will begiii the date that the results
are received. If necessary, the suspension shall caiiy over to the student's subsequent
participation on another atl'iletic teain/extracurricular activity aiid/or the followiiig season.
Before reinstatement after the first violation, the student participant must receive an
assessment or evaluation for chemical dependency by a qualified health service provider,
at the expense of the student or his/lier parent. Prior to readmission to participation to the
athletic teain/extracuiricular activity or reauthorization to drive, the student must submit
to a new dmg test administered in accordance with the same procedures utilized for
random drug testing. A positive result shall be treated as a second violation.

2. If a student is reinstated to the athletic teain/extracurricular activity or driving privileges
following thea first violation, the student's participation in another activity shall not be
restricted solely because of the existence of the first violation, as long as the student has
completed the period of suspension and was appropriately reinstated to the prior activity.
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SANCTIONS (CONTINUED)

3. If the student elects not to seek reinstatement to the activity after a first violation
(either because of the student's own election or because the season concluded prior to
the expiration of the student's period of suspension), the student is still required to
serve the unexpired portion of the suspension before becoming eligible for
participation in any other extracurricular activity. A student seraving a suspension for
any sport may try out for a second sport if the student provides a negative dmg test
result from the testing laboratory under contract. If the student successfully makes the
team or joins an extracurricular group, the student must serve the unexpired portion of
the previous suspension prior to participation. The student must complete all foii'ns
required for participation on another extracurricular activity, and the student must
submit to a new drug test administered in accordance with the same procedures
utilized for random drug testing. A positive result shall be treated as a second
violation.

Second Violation

1. For a second violation, the student participant shall be suspended for the next fifty
percent (50%) of athletic/interscholastic/extracurricular events. Student drivers with a
second violation will be denied permission to drive aiid/or park on school property for
the next eighteen (18) consecutive weeks of school. If necessary, the suspension shall
carry over to the student's subsequent participation on another athletic
team/extracuii-icular activity and/or the following season. Before reinstatement to the
activity after a second violation, the student participant must successfully complete
recommendations that resulted from the chemical dependency assessment as evidenced
by a written statement to that effect issued by a treatment counselor or other qualified
health service provider.

The student must submit to a new drug test administered in accordance with the same
procedures utilized for random drug testing. A positive result shall be treated as a third
violation.

2. If a student is reinstated to the activity following a second violation, tl'ie student's
participation iii another activity shall riot be restricted solely because of the existence of
the second violation, as long as the student has completed the period of suspension arid
the reqriired chemical dependency program arid was appropriately reiiistated to the
prior actiVit7.

3. If the student elects riot to seek reiiistatement to air activity after a second violation
(either becarise of the student's own election or because the season concluded prior to
the expiration of the student's period of suspension) the student is still reqriired to serve
the unexpired portion of the suspension before becoming eligible for airy other
extracuiricular activity. A student serving a suspension for one sport/activity may try
out for a second sport or join a second activity if the student provides a negative dnag
test result from the testing laboratory under contract. If the student makes the team,
prior to participation, the student must serve the rinexpired portion of tl'ie previous
suspension. The student must submit to a new drug test administered in accordance
with the same procedures utilized for random dmg testing. A positive result shall be
treated as a third violation.

STUDENTS 09.313

(CONTINUED)



Student Drug Testing

SANCTIONS (CONTINUED)

Third and Subsequent Violations:

The student participant or driver shall be excluded from participation in any covered
activity for one (1) full calendar year. A student who has tested positive a third or
subsequent time must submit to voluntary drug testing upon return to participation and
will be tested no fewer than two (2) times in the first full calendar year followiiig their
return to participation. The student/parents are encouraged to seek drug counseling. If a
student under the age of eighteen (18) has tested positive four (4) or more times within a
two (2) year period, a neglected child report may be made if required by the child
abuse/neglect reporting statute.

Voluntary Participant Violations

Any offense by a voluntary participant shall be reported to his/ber parent/legal guardian,
but no discipliiie may occur tl'irough this policy or otherwise.

Refusal to Participate

Any refusal by a student participant to be tested shall be treated as a violation, and the
appropriate sanctions will be assessed. The student's parents or legal guardians shall be
notified by the Priiicipal of the refusal arid sanction. Violatioiis shall be deemed to
accumulate across the student participant's iiivolvement in all teams and/or organizations.

CHARTER SCHOOI, STUDENTS

A sti'ident enrolled iii a public charter school that offers any interscholastic athletic activity shall
be ii'ieligible to participate iii iiitersc?iolastic activities at airy other school. Subiect to applicable
law, regulations, arid bylaws (e.g. KHSAA, Title IX) arid the terms of the cl'iaiter contract,
stiidents who are emolled in a cl'iarter school that does riot offer any interscholastic atMetic
activities shall be eligible to participate in sucl'i activities at the District school of that student's
residence.

REFERENCES:

OAG 82633; OAG 9332
KRS 158.150; I(RS 158.154; KRS 158.155
I(RS 160.1592; KRS 160.290; KRS 161.180

KRS 218A.020; KRS 217.900; KRS 218A.l447
Clark County Board of Education vs. Jones, KY. App., 625 S. W. 2d 586 (1981).
Board of Ed. of Tecumseh Public School District, Independent School Dist. No. 92 of

Pottawatomie Cty. v. Earls, U.S. , 242 F.3d 1264 (2002).

RELATED POLICY:

09.2241



PERSONNEL

- CLASSIFIED PERSONNEL -

03.2235

Educational Leave

, -r
r

Upon recommendation of the Superintendent, the Board may grant classified personnel short-term
leave wit)h pay for the purpose of obtaining training to enhance the skills required in performing
their job or to obtain training in anticipation of a different position with the school system.
REFERENCE:

OAG 84-43

Adopted/Amended: l O/ 1 4/ 1991
Order #: 8
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School-Related Student ?

PRINCIPAL TO APPROVE

The school Principal shall have the authority to approve school-related trips which fall into the
following categories:

1. Al?! regularly scheduled athletic events.

All athletic trips which are part of a tournament or play-off in which the school is a
participant.

All school-related trips that are not overnight or out-of-state and within an 85 mile radius
of the school.

2.

3.

In order for students to be counted present during school-related trips during the school day, the
activity must be co-curricular or instmctional.

PRIOR APPROVAL

Prior approval of the Principal is required for each of the above trips. Trips of an overnight
duration, trips over 85 miles. or to out-of-state locations must receive prior approval of the Board.

REQUESTS FOR VEHICLES

Requests for use of Board-owned vehicles shall be channeled through the Principal and approved
by the Superintendent. Requests must be submitted at least fifteen (15) days prior to the trip.

Use of certificated common carrier service shall be authorized by the board on a case-by-case
basis, and the reasons to justify such use shall be cited in Board minutes.3
REIMBURSEMENT

Educational trips, athletic trips, trips made by classes or academically related organizations that
participate in regional or state programs or in community-wide activities or functions, and any
other similar trips as approved by the Superintendent shall require reimbursement for use of
Bpgrd-owned vehicles.

DRIVERS/VEHICLES

All District-owned vehicles shall be driven by school employees who are duly qualified and
licensed to operate the vehicle hnire been renified *s bnr dviverr Drivers of school vehicles and
ope:ration of District-owned passenger vehicles transporting students shall be in compliance with
requirements specified in applicable statutes and administrative regulations.l
SUPERVISION

A certified or classified staff member must accompany students on all school-sponsored or school-
endorsed trips. For athletic trips, a nonfaculty coach or a nonfaculty assistant may accompany
students as provided in statute. Persons designated to accompany students shall be at least twenty-
one (21) years old.2

TRANSPORTATION TO AND FROM SCHOOL-SPONSORED EVENTS

In most instances, students will ride a school bus or other vehicle designated by the District to and
from school-sponsored events. School-sponsored events shall be defined as games, tournament
competitions, meets, or performances scheduled by the hosting or visiting school.

Page l of 2
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School-Related Student ?

TRANSPORTATION TO AND FROM SCHOOL-SPONSORED EVENTS (CONTINUED)

With advance approval of the coach/supervisor of an event, students? may travel with their
parent/guardian to the event and, after being signed out by their parent/guardian, leave with their
parent/gnamian after the event. In addition, with prior notice to the coach/supervisor, parents may
paermit &ir child to riae to m'id/or from an 6vent in another parent's vehrcle. The District shalla
establish a specific pre-approval process for documenting students who wiil travel with their
parents or another parent to an event and a sign-out procedure that must be followed by students
and their parent/guardim'i.

No student shall be permitted to ride to or from an event with another student operating the vehicle.
Exceptions to these provisions may be considered by the Superintendent/designee upon written
request.

INSURANCE

Only Board ipsured vehicles or appropriately certificated common carriers shall be used for
transporting students.3
MEDICATION

Administration of medication to students during field trips shall comply with applicable law,
regulation and medication administration training developed by the Kentucky Department of
Education.

When students will be travelling.outside the state, the Superintendent's designee shall do the
following:

1. Determine applicable legal requirements concerning delegation of student medication
responsibilities in states through-which stud6nts will be travelling; and

2. Assign staff to accompany students on the field trip to address student medication needs.
PARENTS' Appgovht

Parents are to be informed of the nature of the trip, the approximate departure and return times,
means of transportation, and any other relevant information. Parents must give written approval
for students to participate in school-sponsored trips.
REFERENCES:

'KRS 156.153
aKRS 161.185
-'702 KARa005:060
KRS 158.110, KRS 158.838; KRS 160.340, KRS 189.125: KRS 189.540
702 KAR 001 :160; 702 KAR 003:220, 702 KAR 005:030, 702 KAR 005:080, 702 KAR

005:130

702 KAR 007:012

RELATED POLICIES:

03.1321; 03.2321; 06.35; 09.15; 09.122; 09.221; 09.2241
Adopted/Arnended: 7/ 1 8/20 16

Order #: IV-A
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CURRICULUM AND INSTRUCTION 08.1133

College Courses

PROVISIONS

Seniors may be permitted to take college courses during school hoyr'fi for college credit, provided
the following requirements have been met:

1 . The student has completed twenty (20) high schoo%redits;

2. The student has met the entrance requirements ?t forth by the college or university;

3. The student has written permission from.,-his/her parent guardian. Written approval
from the Principal shall be required for 7tudents who are married and/or emancipated;
and

4. College courses shall not be co4ted toward fulfillment of minimum graduation
requirements or calculated as p,34 of the student's grade point average. Students will
not be given high school cr4 for college courses and grades will not appear on high
school transcripts.

TRANSPORTATION AND EXPENSES

Students shall be responsible fr;)f' transportation and all course expenses.
REFERENCES:

704 KAR 003:305

OAG 76477

RELATED POLICIES:.

08.113

08.2211

09.12

Adopted/Amended: l/2/2007
Order #: VIII A

"R<?hc?
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PERSONNEL

CLASSIFIED PERSONNEL

03.2231

Personal Leave

NUMBER OF DAYS

The Board shall grant two (2) personal leave days each school year without loss of pay to
employees who are employed less than 239 days and three (3) days to those who are employed
from 240 to 260 days.

Persons employed for less than a full year contract shall receive a prorata part of the authorized
personal leave days calculated to the nearest l/2 day.

Persons employed on a full year contract but scheduled for less than a full work day shall receive
the authorized personal leave days equivalent to their normal working day.

Personal leave may be taken only in whole or half-day increments; using Personal leave cannot
create pay for hours above the person's normal contracted hours.
PROHIBITION

Personal days are not to be scheduled on days immediately before or immediately after regularly
scheduled breaks during the school year. Personal days may not be granted when l 0% or more of
the staff in the requesting employee's svork site are scheduled to be out. Exceptions to these
prohibitions due to extenuating circumstances require Principal approval in advance.
APPROVAL

The Superintendent or designee must approve the leave date, but no reasons shall be required for
the leave.

Approval shall be contingent upon the availability of qualified substitute employees. Those
employees making earliest application shall be given preference.
AFFIDAVIT

Employees taking personal leave must file a personal affidavit on their return to work stating that
the leave was personal in nature.
ACCUMULATION

On June 30, personal leave days not taken during the school year shall be transferred and
credited to the employee's sick leave account, except for retired classified employees who return
to work, whose days shall not accumulate.
REFERENCE:

KRS 161.154

OAG 77-115

RELATED POLICY:

03.2232

Adopted/Amended: 7/25/2016
Order #: IX-I
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PERSONNEL

CLASSIFIED PERSONNEL

03.2232

Sick Leave

NUMBER OF DAYS

All fulltime classified personnel shall be entitled to sick leave days with pay based on the
following schedule:

Number of Contract Days Number of Sick Days
Employed Each School Year Each School Year

180-218 10

219-239 11

240-260 12

Persons employed for less than a full year contract shall receive a prorata part of the authorized
sick leave days calculated to the nearest % day.

Persons employed on a full year contract but scheduled for less than a full work day shall receive
the authorized sick leave days equivalent to their normal working day.

Sick leave may be taken only in whole or half-day increments; using sick leave cannot create pay
for hours above the person's normal contracted hours.
ACCUMULATIVF,

Sick leave days not taken during the school year in which they were granted shall accumulate
without limitation to the credit of the classified employee to whom they were granted. When
previously retired classified employees return to work, they shall not be reimbursed at time of a
subsequent retirement for days accumulated after their return.
DEFINITION

Sickness shall mean personal illness, including illness or temporary disabilities arising from
pregnancy.

FAMILY ILLNESS/MOURNING

Sick leave can also be taken for illness in the immediate family or for the purpose of mourning a
member of the employee's immediate family. Immediate family shall mean employee's spouse,
children (including stepchildren and foster children), grandchildren, spouse's siblings, daughters-
in-law and sons-in-law, brothers, sisters, parents, spouse's parents, grandparents, and spouse's
grandparents, without reference to the location or residence of said relative and any other blood
relative who resides in the employee's home.

TRANSFER OF SICK LEAVE

Classified employees coming to the District from another Kentucky school district or from the
Kentucky Department of Education shall transfer accumulated sick leave to the District.

In order for classified employees to transfer accumulated sick leave to the Districts there must be
continuity of employment. Classified leaving and subsequently returning to the District shall be
eligible for reinstatement of accrued leave days, providing there is continuity of employment.
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PERSONNEL 03.2232

(CONTINUED)

Sick Leave

SICK LEAVE DONATION PROGRAM

Under procedures developed by the Superintendent, classified employees who have accrued
more than fifteen (15) days of sick leave may request to transfer sick leave days to another
classified employee who is authorized to receive the donation. The number of days donated shall
not reduce the employee's sick leave balance to less than fifteen (15) days.

Classified employees are eligible to receive donated days if they meet the criteria established in
procedures.

Any sick leave not used shall be returned on a proportionate/pro-rated basis to employees who
donated days.

AFFIDAVIT

Upon return to work, an employee claiming sick leave must file a personal affidavit or a
certificate of a physician stating that the employee was ill or that the employee was absent to
attend a member of the immediate family who was ill.

REFERENCES:

KRS 161.155

OAG 79-148

OAG 9339

Family & Medical Leave Act of 1993
RELATF.D POLICIES

03.22322

03.2233

03.273

Adopted/Amended: 7/24/2017
Order #: IX E

Page 2 of l



PERSONNEL

CLASSIFIED PERSONNEL

03.2236

Emergency Leave
NUMBER OF DAYS

Fulltime classified employees shall be entitled to three (3) days of emergency leave with pay
each school year.

Persons employed for less than a full year contract shall receive a prorata part of the authorized
emergency leave days calculated to the nearest l/2 day.

Persons employed on a full year contract but scheduled for less than a full work day shall receive
the authorized emergency leave days equivalent to their normal working day.

Emergency leave may be taken only in whole or half-day increments; using emergency leave
cannot create pay for hours above the person's normal contracted hours.

Emergency leave shall be granted for the following reasons:
ILLNESS/INJURY

To attend to an immediate family member whose life is threatened by illness or injury.
BEREAVEMENT

DISASTERS

Death of a relative or personal friend.

Disasters of a household, vehicle, travel or personal emergency of the magnitude of tornadoes,
fires, floods, etc. affecting the employee or his/her immediate family. This applies only in cases
not covered by sick leave.

COURT/LEGAL

Appearances as a witness or to produce documents when the employee's presence is required by
subpoena. This is not to include appearances in actions in which the employee is a party and the
subpoena is obtained by or on behalf of the employee. This also does not include jury duty. (See
policy 03.2237.)

BUSINESS

One (l) day shall be granted for business reasons of an emergency nature. For the purposes of
this section, "emergency? shall mean a sudden unexpected happening: an unforeseen occasion or
condition: a sudden or unexpected occasion requiring action. The employee may appeal the
Superintendent's or designee's decision to the Board.
PROHIBITIONS

Emergency leave shall not be used for personal illness covered under sick leave policies, for
participation in recreational activities, for vacations, college visits, attending fraternal functions,
seeking other employment or for rendering services for pay.

REQUEST FOR LEAVE

Emergency leave must be requested through the Superintendent or designee who will determine
if the leave requested meets the Board's criteria.
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PERSONNEL 03.2236

(CONTINUED)

Emergency Leave
AFFIDAVIT

Persons taking emergency leave must file a personal affidavit upon their return to work stating
the specific reasons for their absence.
ACCUMULATION

Emergency leave days not taken during the school year shall not accumulate.
REFERENCES:

KRS 161.152, KRS 161.155
OAG 76427; OAG 72348; OAG 74770

RELATED POLICIES:

03.2232, 03.2237
Adopted/Amended: 5/ l 9/2003

Order #: VIII B

Page 2 of 1


