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LEGAL: PUBLIC CHARTER SCHOOLS AND ALUTHORIZERS ARE DEFINED BY STATUTE AND
INCLUDED IN THESE DEFINITIONS,

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

RECOMMENDED: CLARIFICATION THAT BOARD POLICIES ARE INTENDED FOR SCHOOL DISTRICT
GOVERNANCE PURPOSES AND DO NOT IMPOSE JUDICIAL LIABILITY STANDARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0
DEFINITIONS

The following expressions are defined with respect to their intended meanings in the context of
this manual:

POLICIES

An expression of the will of the elected Board of Education or the school council. Although
other statutes may have Board policy implications, the general scope of Board policies is defined
by KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.345.
Board policies cover the general management and governance of school district operations and
functions. Within the parameters of the District’s legal suthority, violations of policy may

parents, and memnbers of the community. but such policies are not intended to heichien standards
of care. establish grounds for liability or create rules for immunities_enjoved by defendants n
enil judicial actions acainst the Board, its members, District emplovees, officers, or volunieers.

ADMINISTRATIVE PROCEDURES

Statements of the Superintendent and/or district administration, Procedures are administrative
instruments to implement Board policy and other legal mandates.

ADMINISTRATIVE REGULATIONS

References such as "State Board reguiations”, state regulations”, and “administrative regulations”
shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentecky Board of
Education.

FULL-TIME, PART-TIME STATUS

Employment status shall be determined in compliance with statute and regulation and shall be
defined in the employee's contract.!

SUPERINTENDENT

Policies that charge the Superintendent with preparing and/or implementing procedures, plans or
programs for Board review also direct any other employee to whom the Superintendent may
delegate such charges.

TEACHER

Except for referenced statutes which specify a different definition for the purposes of those
statutes, in this manual the term teacher shall refer to any person, other than the Superintendent,
for whom certification is required as a basis for employment.

PRINCIPAL/HEAD TEACHER

[n those schools without a Principal, the duties of the Principal as prescribed by this manual are
assumed by the person designated as head teacher by the Board.



POWERS AND DUTIES OF THE BOARD OF EDUCATION .0
(CONTINUED)

DEFINITIONS

GENDER
Unless otherwise noted, all gender references include both male and female.
HUSBAND AND WIFE

The term husband and wife, as used in the policy manual, shall be deemed to include a spouse in
a legally recognized marriage unless the context otherwise requires.

PARENT OR GUARDIAN

Parent, as used in the manual, means parent, legal guardian, or other person authorized by law 1o
act as a parent as the context requires,

CHILDREN AND YOUTH WiTIl DISABILITIES

In compliance with federal law and unless otherwise indicated, use of the terms
"handicapped/special education/exceptional shall refer to children and youth with disabilities.

SciooL NUTRITION PROGRAM
Use of the term "food service” shall also refer 10 the District’s School Nutrition Program.
STUDENT ATTENDANCE Day

Unless otherwise noted, use of the term "instructional day" shall have the same meaning as
“student attendance day".

HEALTH PROVIDER

Unless otherwise noted, the terms “health care provider” and “*health care practitioner™ have the
same meaning,

CHARTER SCIOOL

Llzi of the term “charter school™ means a public charter school.

CHARTER SCHOOL AL NORIZER

RELATED POLICIES

The listing of related policies at the bottom of a document is a genetic list and may include some
policy numbers that this manual does not contain,

REFERENCES

Legal references listed in this manual, such as state and federal statutes and regulations,
Kentucky Attorney General Opinions, and court cases are provided as a tool for additional
research and are not intended to be viewed as a complete listing of legal resources applicable 1o a
particular topic.

Formatted: policytext



POWERS AND DUTIES OF THE BOARD OF EDUCATION

DEFINITIONS
REFERENCES:
KRS 157.320_ 102 KAR 1:036; 702 KAR (:033
L2k R036
P KAR035
KRS 158.144

KRS 160.290;: KRS 160.340;: KRS 160.345

KRS 161.1590

KRS 405.028

701 KAR 8:010: 701 KAR 8:020: 7ul KAR 8:030: 701 KAR 8.040

702 KAR 6:010;; 702 KAR 6:020;;: 702 KAR 6:040
702 KAR 6:045;; 702 KAR 6:075;; 702 KAR 6:090
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LEGAL: HD 158 AMENDS KRS 18A.205 AND KRS 18A.210 TO PERMIT BOARD MEMBERS TO PURCHASE LIFE
INSURANCE IF OFFERED AS PART OF A GROUP PLAN BY THE LOCAL BOARD OF EDUCATION
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 0L.11

General Powers and Duties of the Board

ESTABLISHMENT OF SCHOOLS

The Board has general control and management of the public schools in its district. The Board
may establish schools and provide for courses and other services it deems necessary for the
promotion of education and the general health and welfare of pupils, consistent with the
administrative regulations of the Kentucky Board of Education.'

CHARTER SCHHOOLS

KRS 160.1590 provides for charter school authorization, application, evaluation of applications
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky
Board of Education regulations, the Board may serve as an authorizer for charter schools in the
District.

REQUEST FOR YWAIVERS AND EXEMPTIONS

The Board may authorize the Superintendent to request, on behalf of the District, a waiver of
state regulations and/or reporting requirements established by a Kentucky Revised Statute
requiring paperwork to be submitted 1o the Kentucky Board of Education or the Depariment of
Education as permitted by statute.

When approved as a district of innovation by the Kentucky Board of Education, the District may
be granted waivers and exemptions from selected Kentucky Administrative Regulations,
Kentucky Revised Statutes, and, for a school of innovation, certain Board policies. A school may
decide whether it voluntarily chooses to be designated as a school of innovation and, thus, be
included in the District's application and plan. However, the Board may require a school
identified as persistently low-achieving under KRS 160.346 to participate in the District's plan of
innovation,!!

SciooL FUNDS AND PROPERTY

The Board has control and management of all school funds and public schoel property and may
use its funds and property to promote public education.!

ADMINISTRATION

The Board shall exercise generally all powers prescribed by law in the administration of the
public school system, appoint the Superintendent of schools, create and abolish positions,
establish job classifications, and fix the compensation of employees.!

MANAGEMENT

The Board may set goals for the District and shall make and adopt and may amend or repeal
policies for its meetings and proceedings for the management of the schools and school property
of the district, for the transaction of its business, and for the qualifications and duties of
employees and the conduct of pupils.

SUBPOENA

The Board may, in any investigation or proceeding before it, concerning a matter that may be a
proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, and
require that they testify under properly administered oath.’



POWERS AND DUTIES OF THE BOARD OF EDUCATION 0111
(CONTINUED)
General Powers and Duties of the Board

INSURANCE

The Board may set aside funds to provide for liability and indemnity insurance against the
negligence of the drivers or operators of school buses, other motor vehicles, and mobile
equipment owned or operated by the Board.?> The Board may expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an individual Board
member in an official or individual capacity, or both, on account of an act made in the scope and
course of the performance of legal duties as a Board member.! The Board shall make available
liability insurance coverage for the protection of all members of school councils from liability
arising in the course of pursuing their duties as members of the councils.?

As long as they pay the full cost of premiums required, Board members may choose o
participate in any group hfe msurance!* or_any group medical or dental insurance provided by
the District for employees.'?

FREE SUPPLIES

The Board may furnish necessary school supplies free of charge 1o indigent children in its school
district, or to such other children as it deems advisable, under such rules and regulations as it
may adopt.

The Superintendent shall recommend and the Board shall approve a process to waive fees for
students who qualify for free and reduced-priced lunches. All students who qualify shall be
informed in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying
students shall be accomplished in compliance with applicable statutory and regulatory
requirements,®

REPORTS

The Board shall, on forms prepared by the Commissioner of Education and approved by the
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports
on all phases of its school service. It may prepare and publish for the information of the public a
report on the progress of its schools.®

LEVY OF TAX RATES

As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and
regulatory requirements.”

PowER TO BORROW FUNDS

The Board may borrow money on the credit of the Board and issue negotiable notes in
anticipation of revenues from school taxes and state revenue for the fiscal year in which the
money is borrowed, and may pledge the anticipated revenues for the payment of principal and
interest on the loan.?

{ Formatted: Superscript




POWERS AND DUTIES OF THE BOARD OF EDUCATION 0111
(CONTINUED)

General Powers and Duties of the Board

CONTRACT WITH CONSULTANTS

The Board may contract for consulting services to provide specialized advice or assistance to the
school system conceming educational, management, or administrative matters.?

Any proposed contracts with consultants shall be submitted to the Board for approval and shall
be accompanied by figures showing the estimated cost of the consulting project 10 the District,
Where appropriate, the Board may require bids for consulting services to be sought.

Consultants who serve the District shall exercise no authority over District employees, but will
act only as advisor in accordance with their contract.

APPLICATIONS FOR GRANTS

Scheols, employees, and school-related groups who are applying for grants on behalf of the
District or District schools shall send a copy of the completed application to the
Superintendent/designee, who shall present the application to the Board with a recommendation
for approval or disapproval. Except as provided by law, such applications shall not be submitted
until the Board gives its approval,

REFERENCES:

KRS 160,290
IKRS 160.300
3KRS 160,310
KRS 160,160
SKRS 160,330
8KRS 160.340
TKRS 160,470
8KRS 160,540
KRS 160.345

10K RS 160,280 - " Formatted: Indent: LeR: 0.3°

KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140
KRS 18A.203. KRS 18A.210 { Formatted: Superscript
KRS 116.200; KRS 156.072; KRS 156.160
KRS 160.1590; KRS 160.1592; KRS 160.1593; KRS 160.1594; KRS 160.1595
KRS 160.1599; KRS 161.158; KRS 162.010; KRS 416.560
OAG 91-10; OAG 91-122; OAG 95-10; 702 KAR 3:220;

RELATED POLICIES:

0t.41; 01.5; 01.7
03.124; 03.224; 04.92




LEGAL: REVISIONS TO 703 KAR 52253 REQUIRE LOCAL BOARDS TO APPROVE THE CDIP BY
JANUARY 1 OF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF SCHOOL
REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111
District Planning

PLANNING COMMITTEE

A District planning committee, representative of the cominunity and the school district, shall be
appointed by the Superintendent and reviewed by the Board to develop, monitor, and annually
update a Comprehensive District Improvement Plan (CDIP) as stated herein. The committee
shall include teachers, Principals, council members, other school leaders, paraprofessionals,
Central Office administrators, administrators, Board member(s), classified staff, parents,
community representatives, and high school students.

Selection of committee members shall reflect reasonable minority representation and encourage
active minority participation.'

IMPROVEMENT PLANNING

The Board may designate the length of time for completing implementation of the
Comprehensive District Improvement Plan, which earmarks state and federal categorical funds to
address priority needs, goals and objectives in the District. By February 1 each School/District
Comprehensive Improvement Planning Committee shall review the school and District action
plans and update components related to current achievement gap targets, as necessary. Revisions
shall be forwarded to the District level commitiee to review for implications concerning the
District plan.

PLANNING CYCLE

The District’s planning cycle shall follow a process of continuous improvement as data becomes
available._The structure of the CDEP shall include completion of the Continuous lmprovement

Dingnostic between_August | and October 1_of cach school vear and completion of the needs
assessment between October | and November | of each school vear,

PLAN REQUIREMENTS
The primary purposes of the Comprehensive District Improvement Plan shall be:

¢ To improve student achicvement on state and federally mandated testing/accountability
instruments;

« To eliminate achievement gaps among groups of students; and

s To develop District strategies and services 1o address deficiencies and/or sustain or
strengthen current efforts.

The District Improvement Plan structure shall include components set out in 703 KAR 5:225, the
Every Student Succeeds Act of 2015 (ESSA), and KRS 158.649.



POWERS AND DUTIES OF THE BOARD OF EDUCATION oLt
(CONTINUED)

District Planning
PLAN REQUIREMENTS (CONTINUED)

The plan shall be updated as scheduled by the Board of Education and the Superintendent. The
plan shall address, but not be limited to, the Standards and Indicators for School Improvement,
Core Content for Assessment and the Kentucky Academic Standards. Strategies and Activities
should be Best Practices, Research Based, strategies proving successful in other districts or
strategies that are proving successful in our District that should be continued. The District Plan
shall provide assistance in reducing physical, mental health, and academic barriers to leaming,
and address student equity.

The Superintendent shall present to the Board for review and approval the form and function of
the District planning process, including format and timelines. All schools will turn in a mid-year
and year-end report regarding the implementation and impact of strategies from the CSIP in
December and May to the Plan Coordinator. The District will turn in a mid-year and year-end
report regarding the implementation and impact of strategies from the plan in January and June
to the Plan Coordinators, The Superintendent’s report conceming CDIP/CSIP to the Board shall
be written and submitted in February and July each year and include all school and District data.

As part of the District planning process, the Board shall review District academic performance
on the state assessments for various groups of students in compliance with legal requirements.
Upon agreement of the council and the Superintendent, the Board shall review annual targets in
the Comprehensive School Improvement Plan and the Comprehensive District iImprovement
Plan specifically for reducing identified gaps in achievement,?

If the Board determiines that a school has not met_its target to reduce the identitied group in
student achievement for a_group of students, the Board shall require the council, or the Principal
if ng council ¢xisis, 1o submil ils_revisions to the schogl improvement plan describing the use of
the professional development funds and funds allocated for continuine education to reduce the
school’s achievement gap for review and approval by the Superintendent, The plan shall address
how the school will meet the academic needs of the students in the various cap groups,

PuBLIC REVIEW

The ptan shall have public review prior to presentation to the Board for approval. [f revisions are
needed, the District planning committee shall forward proposed revisions to the Superintendent.
Revisions must reflect requirements of Every Student Succeeds Act of 2015 and KRS 158.649,
All recommendations for revisions require approval by the Board.

The Superintendent shall submit required assurances to the Kentucky Department of Education
and post the revisions on the District Web site immediately after adoption by the Board of
Education,

BOARD APPROVAL

The plan shall be completed between November | and January | ol each school vear and
presented to the Board for approval.

The Superintendent shall submit required assurances to the Kentucky Departiment of Education.
no later than September 30 of each year.

| Formatted: policytext._Space A.f.ter.- 1] pt



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111
(CONTINUED)

District Planning
IMPLEMENTATION

The District shall maintain a copy of each plan permanently and, consistent with the District’s
planning cycle, post the current plan on the District’s web site.

The District Plan (CDIP) shall serve as a resource for Board decision making. The
Superintendent shall develop methods of implementing the District Plan.

ScuooL PLANS

The District Plan (CDIP) shall be broad enough fo allow each school to develop its own plan,
within the goals and objectives of the District.

DISTRICT REPORT CARDS

The District shall post the District report card on its website, as required by ESSA. District report
cards_shall_be widely_accessible to the public._in_an understandable and uniform_format, and
when possible, written in a languase that parents can understand.

As outined in KRS 1604.463, a copy of the teport card is to be publicized by one of the
followimg methods:

a. _In the newspaper of the larpest general circulation in the county;

b._ Electronically on a website of the District; or

¢. By printed copy at a prearranged site at the main branch of the public librarv within the
District,

Il b or ¢ _above_is selected, the Superintendent shall_cause notification 1o _be published in the
newspaper_with largest circulation_in_the_county_that_iecludes the electromic_address of the
website or the address of the librarv where the report card can be viewed by the public.

The District shall send a District report card to parents containing information about performance
as outlined in KRS 158.6433 and 703 KAR 5:i40, and information on electronic access to a
summary of the results for the District shall be published in the newspaper with the largest
circulation in the county.

Ii-ndditisr—ra—the—above—reguirenepts—baginning e 222000 sehaploenrand-nnnuatly
thereafier—the-Districtshall-post-the-Distriet-report-eard-on-s-websteas-required-by-ESSA:
Dfsmekﬁepanﬂeards—alml{-be—%ﬁlelm%mwlmmlﬂ|e~+n—m;—uﬂe]mmﬁdabi~e—nﬁd—um¥eﬂn
format;-and-when-possible: written-in-a-language-that parents can-understand.

REFERENCES:

'KRS 156.500

KRS 158.649

KRS 138.64533; KRS 160.290; KRS 160.340; KRS 160.345; KES 160 463
703 KAR 5:140; 703 KAR 5:225; 703 KAR 3;740); 704 KAR 3:390

P. L. 114-95, (Every Student Succeeds Act of 2015)

RELATED POLICIES:
02.44; 02.441; 02.442; 04,1




LEGAL: BOARD MEMBER QUALIFICATIONS ARE ESTABLISHED BY APPLICABLE PROVISIONS OF
THE KENTUCKY CONSTITUTION AND KENTUCKY STATUTES. CHANGES TO KRS 160.180 AFFECT
BOARD MEMBER QUALIFICATIONS.

FINANCEAL [MPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD QF EDUCATION 1.2
Board Member Qualifications

ELIGIBILITY

wif member gushibieatons are catablished b applicably pris snon wothe Kenngehs
Commtintegn undd booptachy Statutes, | hese specilic pris ismons prescnl aver the dollos g senveal
descrptn. To be eligible for membership on the Board, a person must meet the following
qualifications:’

1. Has attained the age of twenty-four (24} years;

2. Has been a citizen of Kentucky for at least three (3) consecutive years preceding
his/her election;

districts) for which s'he is elected;®
LA HoN
3.-1.Has completed at least the twelfth grade or has been issued a High School Equivalency
Diploma;
o.5.Cannot hold amy_clettin e federal, state, county, or eiy officea state office reguising the
consttutional-eath sene as an officer av cmplovee of a em or county. hinld a federal
oftice of st o roserve s e appowted_officer_of a_speonl purpase
won authonty wnless specificiby uthunzed by statuty,

govermnantal entity with ta
Ll noramemberof the Genemb-\ssembly;
2= Connot hold-or descharge the dunes-of aim-eral-or political effice: depumiyshup, or agency
wiitter the giiy-oF conty-oihivher residenc e
NOCONFLICT QRN TRRESE
-0, s nfthe dare of clection. Thas no interest, direct or indirect, in the sale to the Board-
of books, stationery or any other property, materials, supplies, equipment, or services for
which school funds are expended,

% "Has never been removed from membership on a Beard of Education for cause; and -

9% Has no relative, as defined in KRS 160.180, employed by the District, This prohibition
does not apply to a member holding office on July 13, 1990 who has a relative who
was initially employed by the District before the member was elected to the Board.

A Board member shall be eligible for reelection unless s'he becomes disqualified.
REFERENCES:
Uheentucky Constiution Seeitons 163, 237 KRS ol 080 KRS 160,180

*Moore v. Tiller, KY., 409 $.W. 2d 813 (1966)
DAL -0 OAG 88-35
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LEGAL: HB 392 AMENDS KRS 61.826 TO ALLOW CLOSED SESSIONS TO BE CONDUCTED THROUGH
VIDEO TELECONFERENCE AND PRECISELY IDENTIFY THE PRIMARY LOCATION COF THE VIDLEC
TELECONFERENCE WHERE ALL MEMBERS CAN BE SEEN AND HEARD AND THE PUBLIC MAY
ATTEND IN ACCORDANCE WITH KRS 61.841.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD QF EDUCATION 0142
Regular Meetings

TIME AND PLACE

At a meeting in January, the Board shall adopt a schedule of regular meetings for the calendar
year, identifying the date, time and place of each meeting. Rescheduled regular meetings shall be
noticed and held as special meetings.! &+

PusLICITY

All meetings of the Board, and any commiitees or subcommittees thereof, shall be held at
specified times and places which are convenient to the public. The schedule of regular meetings
shall be made available to the public.

Note: Additional notice requirements applicable to regular meetings held for purposes of
adopting the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3.

OPrEN MEETINGS

All meetings of a quorum of the members of the Board at which any public business is discussed
or at which any action is taken are to be public meetings, open to the public at all times, except
as provided in KRS 61,810.°

VIDEG TELECONFERENCES

The Board may conduct its meeting by video teleconference . Notice
of a video teleconference shall comply with the requirements of KRS 61,820, In addition, the
notice shall clearly state that the meeting will be a video teleconference and precisely identify the

primary Jeu

The same procedures with regard to participation, distribution of materials and other matters
shall apply in all video teleconference locations.

REFERENCES:

'KRS 160,270
*KRS 61.820, OAG 78-27, OAG 78-614
'KRS 61.810
192-0MD-1677; 04-OMD-0156

KRS 61.826; KRS 158.070
17-OMD-148

RELATED POLICIES:
01.421;,01.43; 01.44; 08.3; 08.31
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LEGAL: HB 592 AMENDS KRS 61.826 TO ALLOW CLOSED SESSIONS TO BE CONDUCTED THROUGH
VIDEQ TELECONFERENCE.
FINANCEAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.43
Closed Sessions
AUTHORIZATION

The Board may at any meeting go into closed session to discuss any matters which it may
lawfully discuss at a closed meeting.’

REQUIREMENTS

Except as provided under KRS 61.810, the following requirements shall be met as a condition
for conducting closed session:

3:1.Notice shall be given in open meetings of the general nature of the business to be
discussed in closed session, the reason for the closed session, and the specific
provision of KRS 61.810 authorizing the closed session;

#2,Closed sessions may be held only after a motion is made and carried by a majority
vote in open, public session;

2.3.No final action may be taken at a ¢losed session, except as permitted by law;?

-4,No matters may be discussed at a closed session other than those publicly
announced prior to convening the closed session.’
Closad sessiens by viden teleconforonce may be el in preperly acticed micenings s pronadod i
KRS of.i20?

SERIAL MEETINGS PRONIBITED

No series of meetings of less than a quorum of the Board, where those attending one or more
meetings collectively constitute a quorum of the Board, may be held where the meetings are
designed to avoid the requirements of the Open Meetings Law. Discussions between individual
Board members may be held if the purpose of the discussion is to educate the members on
specific issues.

REFERENCES:
KRS 61.810
*0AG 81-135
*KRS 61.815
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LEGAL: 701 KAR 8:020 SETS NEW TRAINING REQUIREMENTS REGARDING CHARTER SCHOOLS. KBE
HAS INDICATED THAT BOARD MEMBERS HAVE UNTIL DECEMBER 31, 2019 TO COMPLETE 12
HOURS OF CHARTER TRAINING AND TRACKING OF SAME WILL COMMENCE IN 2020,

FINANCIAL IMPLICATIONS: COST OF OBTAINING TRAINING

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.83
In-Service Training

Annual in-service training for all school board members in office as of December 31, 2014 shall
include training on topics required by regulation that meet the minimum number of 1otal training
hours as follows:!

1. Twelve (12} hours for school board members with zero (0) to three (3) years of
experience (to include five hours on the following: three {3) hours of finance, one (1)
hour of ethics, and one (1} hour of superintendent evaluation);

13

Eight (8) hours for school board members with four (4) 10 seven (7) years of
experience (to include four hours on the following: two (2} hours of finance, one (1)
hour of ethics, and one (1) hour of superintendent evaluation); and

3. Four (4) hours for school board members with eight (8) or more years of experience (to
include three hours on the following: one (1) hour of finance and one (1) hour of ethics
annually and, one (1) hour of superintendent evaluation biennially).

If a Board member obtains hours through any sources other than KSBA, they shall have local
Board approval prior to participation in the training event and send a copy of the record (Board
minutes) to KSBA.

For Board members who begin initial service on or after January 1, 2015, annual in-service
training requirements shall be twelve (12) hours for Board members with zero to eight {0-8)
years of experience and eight (8) hours for Board members with more than eight (8) years of
experience. Required annual training hours shall include:

1. Three (3) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent
evaluation for members with zero (0) to three (3) years experience;

S

Two (2) hours of finance, one (1) hour of ethics, and one (1) hour of superintendent
evaluation for members with four (4) to seven (7} years experience; and

3. One (1) hour of finance, one (1} hour of ethics annually, and one (1} hour of
superintendent evaluation biennially for members with eight (8) or more years
experience,



POWERS AND DUTIES OF THE BOARD OF EDUCATION A01.83

(CONTINUED)
In-Service Training
IN-SERVICE TRADING (S HOOL BOARDS A CHARTER SCHOM. AL THORIZERS)
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ORIENTATION OF NEW BOARD MEMBERS

The Superintendent/designee and/or the Board Chair shall acquaint new Board members with
their duties and obligations and fumish them with a copy of the Board’s policy manual and/or
access o the District’s online manual and such other information and guidance materials as
necessary (o prepare them for service. Areas should include, but not be limited to, District
budgeting, planning and student learning indicators. [n addition, new Board members shall be
provided assistance in locating training opportunities to help them meet statutory training
requirements and to support them in learning their roles and responsibilities.
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In-Service Training
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE

AN AUTHORIZATION PROCESS POLICY.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 0191
Authorization of Charter Schools
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Authorization of Charter Schoals

AUTHOREZLE ORGANMZATION AL CAPACITY (CONTINLED -
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE
AN APPLICATION PROCESS POLICY. NOTE: THE OCTOBER 30 DATE CORRESPONDS WITH THE
REGULATORY DEADLINE THAT APPLIES IN THE CASE OF CONVERSION CHARTER SCHOOLS.
STATUTES/REGULATIONS DO NOT OFFER A DEADLINE FOR OTHER CHARTER APPLICATIONS SO
THE DISTRICT MAY WISH TO EXPLORE OTHER OPTIONS,

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01911
Charter School Application Process

APPLICATION PROCESS

Elgibility: An application to establish a_charter school mayv_be submitted to the Board by
teachers, parents, school adminisiralors. communily residents, public orsanizations, nonprofit
organizations, or a combination thereof. The Board shall accept and document the date and time
of receipt of all charter school applications.

A charier school approved by the Board shall be nonsectarian in its organizational struciure angd
operations, A _charter scheol approved by the Board shall not discriminate_ against any student,
employee. or any other person on the basis of ethnicity. religion, national origin, sex, disability.
special needs, athletic ability, academic_ability or any other ground hat_would be unlawiul if
done by a public_schogl. A charter_school_approved_bv_the Board_mav_serve anv_grade or
combination of grades from kinderganen throush grade twelve (12),

Application: For a chanter school application to be constdered compiete, the application {i) shall
be submitted on_the_form of Kentucky Charter School Application as incotporated by reference
in 700 KAR 8:020. ¢ii) shall satisfv the requirements of KRS 160.1393 and 701 KAR 8:020, and
(1) shall satisfy the requirements of the District. Incomplete_applications shall_be denied, An
applicant_shall_be provided a detailed account of any deficiency in the application and shall be
permitted _ten (10} calendar days afler receipt of such account to remedy the deficiency. I
supplemental _infonmation_is_nol_provided 1o remedy the deficiency, or the supplemental
inforiation provided is not sufficient, the application shall be denied by the Board. |

Reguest _for_Charter School Applications: The request shall contain all information_that will
enable an_applicant_to_subinit_a_complete application 1o the Board. ncluding but ngr hmied to
the form of Kentucky Charter School Application, a description_ ol specific_evidences to be
provided by the applicant, a Scoring Rubrie. and any additional information required by the
Board.

An applicant shall complete and file the application on or before October 30,

Capacity: In order for an apphcation 19 be approved, the applicant must demounstrate the capacity
of the applicant’s board of directors to operate a high-quality charter school as set forth i _the
perfomiance contracting requitements. If an applicant_intends to_contract with_an_education
management_organization 10 operate all or parts of the proposed charter school, the applicant
must demonstrate the ability of the applicant’s board of directors to_operate at arms” lenaih from
the education management oreamzation as required in the Kentucky Charter School Appheanon
and Addencum.




POWERS AND DUTIES OF THE BOARD OF EDUCATION 01,911
(CONTINUED)

Charter School Application Process

APPLICATION PROCESS (CONTINUED)

Charter Authorization: The Board shall approve only a charter school application that has been
properly _and timely subinitted and that_demonsirates a_strong_capacity to_establish_and
sustamably operaie a charter school that will provide high guality learning opportunities for all of

s _students angd which sausfies the critena for_approval described_in_Policy (11.91. The Board
shall review the Supenintendent’s recommendation_and related materials_and_shall by majori

vote approve or denv an application within_sixty (60) days after the applicant’s umely
submission. The Board shall not approve a charter application unless the application meets all
legal requirements. The Board shall only approve initial charter contracts with a term of five (5)

years in length, Within five (3) davs of an approval. the Board shall submit the approved charter

application to the Commissioner of Education for review and approval.

Appeal: Following any decision to deny an application, the applicant may submit a notice of
appeal to the Board and the Kentucky Board of Education. The notice of appeal shall be filed
within thirty (30) days afier the Board's decision 1o deny the application. The notice of appeal
L1393 and 701 KAR 8:030, The requirements for
istrict website.?

the notice of appeat shall be posted on the

Conversion Charter Schools: The Board mav by a majority vote desiznate an existing school
within the District not scheduled for closure to be converted to a charter school, The processes
for submission of a conversion application. community input, the Board's review and vote, the
transfer_of management_and_operations_of_a_converston_charter_school,_and _the_transition_of
emplovees shall adhere to the requirements of KRS 160.1399 and 701 KAR &:040. The
requireinents for petitioners advocating for conversion of an existing sehool within the District
shall be posted on_the District website

REFERENCES:

PKRS 166,1592; KRS 160.1393; KRS 160.1594; 70] KAR 84020
KRS 16015395 701 KAR 8:030
KRS 1601.1599; 701 KAR 8:040

RELATED POLICIES:
OLI: 0191 01,9111 01.912:01.913; 01914




LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A
CONTRACT POLICY AND PROCEDURE.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.9111
Charter School Contract

Subject to completion of the charter school application process and prior to nevotating a chaner

contract with a_charter school board of directors, the Board shall verify the charter school boand
of directors has remstered as a non-profit business entitv_ with ihe Kentucky Secretary of State
pursuant to KRS 14A.

Negotianon and entrv intg a charier contract shall comply with state laws and regulations,
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A

PERFORMANCE MONITORING POLICY.

FINANCIAL IMPLICATIONS: DEPENDENT LPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.912
Charter School Monitoring, Assessment, and Annual Reports

PERECRAASCE MO LG

The local Board inav use the charier contact performance framewaork developed by the Kentucky
Depaniment of Education. The framework shall include acadennce, financial, and orpgantzational

frameworks and the following targets; | Formatted: ksba nomal, Not Small caps
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Charier School Monitoring, Assessment, and Aunual Heports
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LEGAL: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO HAVE A

POLICY REGARDING RENEWAL, NONRENEWAL, REVOCATION, AND CLOSURE.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01,913
Charter School Renewal, Non-Renewal, Revocation, and Closure

CONTRACT RENEWAL, NON-RENEWAL. AND REVOCATION il

The _local Board shall_not_approve an_application, contract_with. or_rencw a contract_with a
charter school board of directors for a charter school that does not:

a._ Operate a breakfast program under the 42 U.5.C. 1773, as amended (CNA), and a lunch

program under 42 U.S.C. 1751 et seq. (NSLAY. or

b. Operate 2 breakfast and lunch program with provision of meals a1 no cost to students who
qualify for free meals under the CAN and NSLA and with the prosision of meals at a

reduced cost 1o students who gualifv for reduced price meals under the CAN and NSLA;

L TP et e A o L SR F g J

¢. Provide initial and continuing evidence and assurances_of the charter school’s financial
solvency and financial sustainability, as demonstrated initially by the financial plan in the
charter_apphication, to_cover the expenses of start-up or conversion, operatton, and_any
forcseen or unforgseen closure of the charter schogl during the fiscal vear or dunng the

LT G U T T P

The local Board shall also require:

a. _Inclusion of ai lcast two (2) local school District resident pareais or persons with custody
or charge of local schopl_District resident stedents who will attend the charer school on
the chanter school board of directors;

b e any exergise ot te charter sclwvol boord o directors gl wicnr el n
b eh =t R ——-‘—— T Y v - Raaa s b BEty oo - e S ht T
slicipation of veeeipt of Junds or encumber aoaes b oans and ¢ o ol ereda

poomanied pnly as ablowed forthe oeal Boand por B RS 160 3400 4l

Participation_of_all_members_ot_the _charter_board in_annual trinimg_requirements,
approved by the Comnissioner_of the Education_on _topics required by state law and

regulations.
The charter board or anv education seryiee provider shail provide to the local Board inforimation
and copies of all records of:
a.Usc of the [ndividual with Disabilitics Ecucation Act dizpute resolution procedures, 707
KAR 1:340:
b._Use of physical restraint or seclusion of charter school students;

¢._Allegations received or substantiated of violation of any health, safery, ewvil rights, and
disability rights of students. staff, or parents or persons with custody or charge.

g

d. Attendance records and data at least monthlv durng the school year,

The charter board shall adhere to_any prohibitions and’or restrictions on_expenditure of school

resources and funds as required in state laws and statutes. The charter board shall obtain_written
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913
{CONTINUED)

Charter School Renewal, Non-Rengwal, Revocation, and Closure

CONTRACT RENEWAL. NON-RENEWAL. AND REVOCATION (CONTINUED)

The charter school shall provide repons to the local Board on student enrollinent and attendance

at_least twice a month, The local Board shall require continuous gnrollment at the charer school
of at least cighty percent (30%) of the charter contract minimum_student _enrollment
requirements. The local Board shall monitor the reports. Failure of the charter school to maintain
the minimum enrollment requirements shall resolt in immediate review by the local Board of:

1. The charter school’s operations;

2. _The charter school’s financial solvency and financial sustainability throush the end of the
school vear and the end of the charter contract terin;

1. Potgntial for closure;

4, Violation of the charter contract, and

5, The need for imposition of unilateral conditions, amendment, non-renewal, or revocations

of the charter contract, or immediate revocation of the charter contract pursuant to KRS
I(\U.IS‘JR.'” e

The local Board shall revoke or non-renew a charer school contract if the Commissioner of
Educatign has detennined a member of the charter board, or an education service prosider at the
directign of a_chader_board member, or_an_employee a_the direction of 3 board member, has
knowinoly violated 703 KAR 5:080 or KRS 160).1592 related 1o performance framework of the
charter contract or the state accountability svstem,

The local Board shall remove a member of a charter school board of directors that has beens
convicted of a cnme deseribed in KRS 61.040 and remove any or all of the members of the
charter_school _board _in _connection_with_ensuring_a_smooth_and _orderly_closure _when _the
member(s) threaten the_health, safety, civil rights, or disabilitv_rights of the students or_the
community pursuant 1o KRS 1601398 11u- ry authones mny b confnmed i charte
sehuol eorporaty gov ermitiee dogungnts or the chualer contot,

Prior 10_renew g a charter school contract, the local Board shall hotd a public_hearing in_the
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resident Superintendent who has filed an objection to the charter application.

CLOSURE

dbe chanter school shall provide contact information _and resident local school distnct

mformation_for_all_parents, persons with_custody _or_charge, aduli_students, and emancipated
vouth students to the local Board. Notification to these parties by the chanter sehiool shall imclude:

I. The closure decision and ¢losure process;

12

2. Information on courses, levels, and credus completed by the student;

Informatwon on student insiruction and reassignment; -
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.913
{CONTINUED)

Charter School Renewal, Non-Renewal, Revocation, and Closure

CLOSURE {CONTINUED)

4. _Information on the process for obtaining a copy of the student’s education records; and

5. Coniact information for additional information.

The_charter_school netification to the resident local school districtis) and the department shall
include:

I, The closure decision and ¢losure progess;
The closure timeline and dates:

1a

Information oun student instruction and reassisnment:

|

Employment, pavroll, and benefits information; -

Transfer_of_federal_nnd_state funds_and_assets _according to_the federal and state
6.__Contact information lor additional information

h

Additional and firal charier school notification to paremts and_resident local school district(s)
shall include:

1. _Informatign_on the existence and role of anv appeal of the closure;

2. _Identitving the last siudent day;

3. Detailing end of the vear activities and transition activities Tor students: and

4. Providing information and assistance for reassignment of studens.

The local Board’s chanter school closure protocol shali also include notification and reporing«

requirements regarding financial records and accounting and other requirements for the charter

school as applicable in state laws and regutations,

RIEFFRESCES:
J701 KAR

KRS 160, 1590: KRS 1601591 KRS 160.1592; KRS 160.1393: KRS 160.13594

KRS 160, 15393; KRS 160.1596; KRS 160.1597; KRS 16{,1598; KRS 160,159
701 KAR §:010; R:031): 08.040

707 KAR 1:340

42US5.C 1731 et seq. 42 US.C. 1773
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LEGAL: POTENTIAL CONVERSION OF A PUBLIC SCHOOL TO A PUBLIC CHARTER SCHOOL 1S
COVERED IN KRS 160.1599 AND 704 KAR 8:040.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL.

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01914

Conversion to Charter Schouols

PEIOoN 101 Cosy g RSION

Pubhie schools that are ehgble for conversion o publhy chaster schasls tbvough the petition
process as ndicated - statute, shall e pubhshed aovually on the hentuchy Deranment of
Fducation (K DE) website by school Tevel

Prior_ 10 circulstion of a conversion petibon, the petittoner shall fide oy novce of antent wily the
Board.

Acvabd applicatton and perinon for a conversion chatter seheok shatl be gsolmited to the Board
on_or before October 30 precedine the acadenig vear my which students wall be carolled and oo
later than nangty (90 das s after the date of the first sigpature on the petinen

Tunelmes and siandards covenng the submission. procesyng and action on
peritigns. and applicatnsg relatses 1o the consersamt of a public sclioo] o o puby)
ae as st forth i KRS 1601390 and 701 K AR 4o,

CONVIERSION

Naecomversion publie charter sehoot shall begin oreration after the bevinming ol a school veer,

L pan, Boavd appaoval of the conversion of an existng pubby schowd 1o a public chaner school or
the completion_of_the pebttign_process and meeting_statutory, and geubiiory  requiretients
inchuding Board approval, the Supernieudent shall:

| Cawse notige o be provided 1o restdent students of the gasoong public school of the
conversion ineludims provide imdormaen recardme student applecation o the conmersion
charter_schiool durens the ome that wilommavon_on other school prossams wilun the

Disteict ys provided;
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recuirenients for the followins:

2. Coerdingtion of student_appheation, Jottery, corallment, and trnsfer o and_trom the
cenversion charter school: and

LIL1T

b, Transter of manaeement and operation b 1he conyersion chapter sehool inohe
public seliond ey for the schood scars ticluded oy the consersion chaster sch
operation under the chater school™s contict,

B Moeet during the tivst e of the chaster_contract with the charter schuel beard o
divectogs to conrdittite stedent appheation, Jotrer, carellment. and rransdior of strdeses:
and

the wspee and mainicaance of the Sacibiiy by the charrer schoo] boavd or director
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Comversion to Charter Schools
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LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE A SBDM COUNCIL PARENT MEMBER TC
PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT
THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101
ALSO CHANGED THE DEFINITION OF RELATIVE. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.421
Election of School Council Members (SBDM)

ELECTION OF TEACHER MEMBERS

Teachers assigned to a school shall organize the election to select teacher council members,
Teachers may request the Principal to provide administrative assistance in preparing for the
election.

Teachers may nominate themselves or another teacher. A written ballot containing the names of
all qualified teachers nominated shall be prepared and kept on file with other council records.
The teachers aitending the meeting shali choose a chairperson to chair the meetling to elect
teacher members to the council. Balloting will continue until three (3) teachers are elected.
Teacher members must be employees of the District and currently assigned to the school where
they are elected as council member. For the purpose of electing teacher council members, a
Principal or Assistant Principal, may not vote or serve as a teacher council member. Election
shall be by majority vote of all teachers assigned to the school.

Itinerant teachers may vote at all schools to which they are assigned and may serve on the
council of any of those schools.

Teachers elected to a council shall not be involuntarily transferred during their term of office.
ELECTION OF PARENT MEMBERS

Parents of students assigned to a school shall organize the election to select parent council
members. They may request the Principal to provide administrative assistance required to
conduct the election,

The president of the parent-teacher organization shall organize and oversee the election of parent
council members, If the school does not have a parent-teacher organization, then parents shall set
the date and time for parents to elect parent council members and shall provide notice of the
election to parents.

A parent council member shall be a parent, stepparent, or foster parent of a student to be enrolied
in the school during the parent's term of council service. Parent shall also mean a person who has
legal custody of a student pursuant to a court order and with whom the student resides. A parent
council member shall not be an employee or the relative of an employee of the school in which
that parent serves, nor shall the parent representative be an employee or a relative of an
employee in the District administrative offices. A parent representative shall not be a local Board
member or Board member's spouse. Relative shall mean father, mother, brother, sister, husband,
wife, son, 2 daughter-aunt-unclesomuHaw-or davghter n-faw,



ADMINISTRATION 02.421
{CONTINUED)

Election of Schoel Council Members (SBDM)

ELECTION OF PARENT MEMBERS (CONTINUED)

A parent council member shall submit to a state and national fingerprini-supponted criminal
history background as required by KRS 160.380. lu_addition. the parent_council member shall
provide a letter from the Cabinet for Health and Family Serviees stating thar there are ho dindings
of substantiated child abuse or neglect on recortl, Receipt ol notice or verification of a_finding of
vealect or abuse shall subject the parent_couneil_member to removal under KRS 1600347, A
parent member may serve prior to the receipt of the criminal history background check report,
but shall be removed from the council on receipt by the District of a report documenting a record
of a sex crime or criminal offense against a victim who is @ minor as defined in KRS 17.500 or
as a violent offender as defined in KRS 17.165

MINORITY REPRESENTATIVES

If the council formed under the elections described above does not have a minonty member, and
the school has eight percent (8%) or greater enrollment of minority students, the Principal shall
be responsible for carrying out the following:

I. The Principal shall organize a special election no sooner than ten {10} and no later than
twenty {20) calendar days following the elections described above to elect a minority
parent to the council by ballot. The Principal shall notify all parents of the date, time,
and location of the election. The notice shalt call for nominations of minority parents
for the ballot. The election shall be conducted using the same procedures as the
election of the two (2) other parent members of the council.

1

The Principal shall call a meeting of all teachers in the building within seven (7) days
following the initial election of parent and teacher council members. The teachers shall
select one (1) minority teacher to serve as a teacher member on the council,

If there are no minority teachers who are members of the faculty, an additional teacher member
shall be elected by a majority of all teachers. Procedures for election of the teacher representative
shall be the same as the procedures for election of the other three (3) teacher members of the
council.

TERMS

Terms of school council members shall be for one (1) year and shall begin on July 1 and end on
June 30 of the following year. A school council, once elected, may adopt a policy setting
different terms of office for parent and teacher members subsequently elected. Term limitations
shall not apply for a minority teacher member who is the only minority on faculty. Annual
elections for the following year's terms should be held no later than the preceding May, but the
specific date shall be set by the council.
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ADMINISTRATION 02.421
{CONTINUED)

Election of School Council Members (SBDM)

CounciL ELECTIONS FOR NEW OR CONSOLIDATED SCHOOLS
When a new school is opened or schools are consolidated, these guidelines shall be followed:
e If a school is scheduled for closing, there is no need 1o hold council elections for the
upcoming school year.

s Council members of a school being consolidated with another school may not carry over
a term of office to the newly consolidated school’s council but may stand for election if
otherwise qualified.

» Following the opening of a new or consolidated school, elections shall be held to form a
council.

CONFLICT OF INTEREST

Council members shall not have a conflict of interest pursuant to KRS Chapter 45A, except the
salary paid 1o District employees.

REMOVAL OF COUNCIL MEMBERS

On recommendation of the Commissioner of Education and pursuant to statutory requirements,
the Board may remove a council member for cause by a vote of four-fifihs (4/3) of the Board's
membership.

VACANCIES
Council vacancies shall be filled at a special called election and shall follow the guidelines set
forth in this policy.
REFERENCES:
KRS 17.165; KRS 17.500; KRS 156.132
KRS 160.345; KRS 160.347; KRS 160.380
0AG 91-148; OAG 91-192; OAG 91-206
OAG 92-88; OAG 93-49; 0OAG 94-41



LEGAL: REVISIONS TO 703 KAR 5:225 REQUIRE EACH SCHOOL TO APPROVE THE CSIP BY JANUARY
1 OF EACH SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 366 AMENDS KRS 160463 TO INCLUDE INFORMATION FOR PLBLICATION OF SCHOOL
REPORT CARDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.442
Comprehensive School Improvement Plan

RESPONSIBILITY

Each school council, or Principal, in a school without a council, shall develop, monitor, and
annually update a Comprehensive School Improvement Plan (CSIP) by January 1 of each school
year,

In an SBDM school, the school counci! shall organize a planning process, consistent with
District’s established planning process. The structure of the CSIP shall include completion of the

Cantinuous Improvement Miagnostic between August | and Qctober | of cach school vear and
completion of the needs assessment betw een October | and Noveinber | of each school vear.

In a school without a council, the Principal shall appoint a School Planning Committee
comprised, at a minimum, of four (4) teachers, four (4) parents, and a community representative.
The high school(s) shall include a student on the commitiee. The communrity representative shall
not be a teacher, spouse of a teacher, or a parent of child(ren) attending the District schools.

Each school shall keep its data for needs assessment on file for a period of five (3) years.
The primary purposes of the CSIP shall be;

s To improve student achievement on state and federal mandated testing/accountability
instruments; and

* To eliminate achievement gaps among groups of students.
FoRrM

Untess the school planning committee requests and is granted a waiver by the Board, the school
committee shalt use any improvement plan format that has been established and approved by the
Board. The CSIP structure shall include the components set out in 703 KAR 5:225, Every Student
Succeeds Act of 2015 (ESSA), and the elements required by KRS 158.649.

[n addition, the school council, or school planning commitiee appointed by the Principal if there is
no school council, shall review annually the school’s disaggregated student data and revize the
school’s improvement plan, as required by applicable statute and regulation, to address any
achievement gaps between various groups of students.

The plan shall also address the reduction of physical and mental health barriers to leaming,
student equity, District safety and student discipline assessments, and District goals established
by the Board.

The schoo! plan shall serve as a resource for school/council decision making and shall be posted
1o the school’s web site.

PuBLIC REVIEW

The Principal shall convene a public meeting at the school to present and discuss the plan prior
to submitting it to the Superintendent and Board.



ADMINISTRATION 02442
(CONTINUED)

Comprehensive School Improvement Plan

SciiooL REPORT CARDS

Each school shall post its school report card on ils website as required by ESSA. School report
cards _shall_be widely_accessible_ 1o the_public, in_an_understandable_and uniform_format, and

when possible, written in a language that parents cen understand.
Each—sehoolshalt-send-to-parents-a-sehoel-report-card—contmingitformation—aboutschoel
N ? s -y =ty = -~ pr . g A g h

access-to-a-summary-of-the-results-for-the-Bistrict-shall-be-published-in-the-newspaperwith-the
largesteroulatomin-the-county:
As outlined 1n KRS 160.463, a copy of the report card 15 to be publicized by one of the following
methods:

a._lIn the newspaper of the largest seneral circulation in the county;

b. _Electronically on a websie of the District; or

¢._ By prninted copy_at a_prearranged site at_the main branch of the_public_library_ within_the

District.

If b or ¢ above 1s selected, the Supermtendent shall be directed to publish nouficaion in the
newspaper with the largest circulation in_the county. The notification shall include the electronic
address of the webaite or tire address of the library where the report card can be viewed by the
public.

Each school shall send to parents a_school report card contamming information _about school
performance as outlined in KRS 158.6453 and 703 KAR 5:140, and infonnation on_electronic
agcess o a summary of the results for the disirict shall be published in the newspaper with the
largest circulation in the county.

hr-addidon—to—theaboverequiremems—beginning—the 20-H-2049 schoelear—and—annuatly

!herv.-d! ter-eat.h—aLlwal—shaH—pest—uh—scheei—repon—udrd—eﬁ-uwebsue—as-reqmred—bv—ESS—ﬂ;—
Hear-underiindableand-vndaan

formaty-and-when-possible-wrilten- na language-that parents-can-understand:

BOARD REVIEW

The school's plan for eliminating gaps among various groups of students shall be presented to
the Board for its review and comment. The Board may share its comments, in writing, with the
council.

In keeping with Board Policy 02.44, each School Council or School Planning Committee shall
annually report to the Board regarding the progress toward achieving the goals and desired
outcomes and meeting the needs identified in the improvement plan, including those for student
groups for whom data indicate an achievement gap exits.




ADMINISTRATION 02442
{CONTINUED)

Comprehensive School Improvement Plan

REFERENCES:

KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 158.649
KRS 160.250; KRS 160.345; KRS 160.463

703 KAR 5:140; 703 KAR 5:225. 703 KAR 5.280

P. L. 114-95 (Every Student Succeeds Act of 2015)

RELATED POLICIES:
01.111;02.432;02.44



LEGAL: SB 101 AMENDS KRS 160.380 TO CHANGE THE THIRTY DAY VACANCY REQUIREMENTS TO
FIFTEEN DAYS. 5B 101 HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY
EFFECTIVE. THE APPLICANT 15 TO PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND
FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE
OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE CMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFLCTIVE,

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 0311

- CERTIFIED PERSONNEL -

Hiring
SUPERINTENDENT'S RESPONSIBILITIES
All appointments, promotions, and transfers of certified personnel for positions authorized by the
Board shall be made by the Superintendent who, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position is to be filled, shall be submitted with a certified statement reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

When a vacancy occurs, the Superintendent shalt notify the Commissioner of Education 1ificen
1 3)theres-£ 304 days before the position is to be filled.

When a vacancy needs to be filled in less than fficen (15 )thirn-( 30} days to prevent disruption
of necessary instructional or support services of the school District, the Superintendent may seek

Education. If the waiver is approved, the appointment shall not be made until the person selected
by the Superintendent has been approved by the Commissioner of Education.

EFFECTIVE DATE
Personnel actions shall not be effective until the employee receives written notice of such action

from the Superintendent. Certified employees may be appointed by the Superintendent for any
school year at any time after February 1 next preceding the beginning of the school year.

QUALIFICATIONS

The Superintendent shall employ only individuals who are centified for the positions they will
hold and who possess qualifications established by law, regulation and Board policy, except in
the case .where no individual applies who is properly centified andior who meets established
qualifications set by Board policy.

A “qualified applicant™ is an individual whe:
1. Holds proper certification for the position sought;
2. Has no actions pending or sanctions applied against his'her administrative and/or
teaching certificate;
3. Is not currently under contractual agreement with another board of education and said
agreement cannot be terminated without violating KRS 161.780(1); and
4. Has not been formally placed at another school within this District no later than thirty

{30) days before the first student attendance day of the school year unless released from
placement by the Superintendent pursuant to Policy 03.1311 {Transfer).



PERSONNEL 03.11
{CONTINLED)

Hiring
QUALIFICATIONS (CONTINUED)
Hiring of certified personnel who have previously retired under TRS shall be in comphance with
applicable legal requirements.?

All teachers shall meet applicable certification or licensure requirements as defined by state and
federal regulation.?

CRIMINAL BACKGROUND CHECK AND TESTING

Applicants, employees, and student teachers assigned within the District shall undergo records
checks and testing as required by applicable statutes and regulations.’

Lach-sppheation-or-renewal-torm-provided-applicants-for-a-certified-position-shabl conspicuousiv
state-thetolowing-FOR - HIS Y PE-OF-EM PLOY MENT-STAHE-EAW-REQEHRES -4
NATIONAL  AMD- STATLE - CRIMINAL~HSTOR Y BAGCKGROLND - CHEC Ke-AS - A
Begmnmstu 420 2 pdividualapphens -shalbprovide-a-detter-from-the-Labinat-for-Health
and -Faihty-Services-stating that there are na-findings-of substantinied child gbuse or-peglect-on
resard—In-additisn—<Cach application or renewal form provided to applicants for a certified
position shall conspicuously state the following:

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER,
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS
OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A
BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED
BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF
EMPLOYMENT."

s -perniied-by kS 60 %) el mployment shall be contingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear
a reasonable relationship to the ability of the individual to perform the job. Probationary
employment shall terminate on receipt of a criminal history background check documenting a
conviction for a felony sex crime or as a violent offender.

Sadditienate beginmnz Jubed2018, e Employment shall also be contingent on receipt of a letter
from the Cabinet provided by the individual documenting that the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet.

Link 1o DPP-136 Central Reoisuy Cheek and more informaimn on the regusred Cabinet Letter,

harp_ mamatesy ot hevew chapnep 8333 g A3LAFeaue afronubePublicfort 356 b kot eeslle e Ol ks asper

Criminal records checks on persons employed in Head Start programs shall be conducted in
conformity with 45 C.F.R. § 1302.90.

REPORT TOSUPERINTESDENY

An emplovee shall report to the Superintendent of the emploves has becn Fund by the Cabinet

wanved the rizlit o appeal such_a substantioted Hndioe or the fimdme s been_upheld spon
appeal




PERSONNEL 03.11
(CONTINUED)

Hiring
JoB REGISTER

The Superintendent or the Superintendent’s designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours.

VACANCIES POSTED

Under procedures developed by the Superintendent, a listing of all District job openings shali be
posted in the Central Office and in each school building on a timely basis and shall refer
interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.

When a vacancy for a teaching position occurs in the District, the Superintendent shall conduct a
search to locate minority candidates to be considered for the position.

REVIEW OF APPLICATIONS

The District Position Screening Committee shall review and screen all applications for District
positions. (“District positions™ are positions that serve two (2) or more schools or that provide
services to the District at large.) This Committee shall represent five (5} groups of employees,
consisting of one (1) building Principal, who shall serve as chair, one (1) member of the local
teachers’ organization, one (1} bus driver, one (1) member of the Central Office certified staff,
and one (1) member of the Central Office classified staff. Selection of a representative of the
local teachers’ organization shall be made to minimize disruption to student learning. A majority
of Committec members present shall be deemed as sufficient to conduct business. The Screening
Committee shall rank applicants using the adopted point system. The Committee shall then
recommend the highest ranking applicants to the Superintendent for interviews.

The Superintendent shall waive the District Position Sereening Committee if five (5) or fewer
qualified applications have been received for a position. The Superintendent shall appoint
members of an Interview Committee. The Interview Commiitee, which may include the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
building Principal. All applicant interviews shall be arranged through the Office of Human
Resources.

Applications for candidates not employed shail be retained for three (3) years,

Ta be considered an applicant for a position, the person must have the following information on
file in the District Office of Human Resources:

1. Completed application form;

2. Copy of valid Kentucky teaching cenificate or Intern Statement of Eligibility, if
required;

3. Oificial transcript of all college work and/or a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letters of recommendation on the required form.



PERSONNEL 03.11
{CONTINUED)
Hiring
RELEASE OF APPLICATIONS
Only complete applications shall be released to schools or to the District Position Screening
Committee. The Office of Human Resources shall accept all applications for positions but shall
release applications to school councils and interview commitiees beginning with applications
submitted by individuals who are certified in terms of subject matter and grade range and who
are currently employed by the District. If no hiring selection results from the initial release of
applications, the District shall forward all remaining applications to the council or interview
committee. A school council may receive all available applications with the initial release if such
a request is made to the Superintendent.

BEST-QUALIFIED APPLICANT

Floyd County Schools is committed to hiring the best-qualified applicant for a certified vacancy
as outlined in KRS 161.100 and 16 KAR 2:120. If a recommendation or selection is made to
employ an applicant who is not the best qualified, then documentation shall be provided and
shall support why the better qualified applicant(s) were not recommended or selected. The
documentation shall be based on references, evaluations, attendance patierns, communications
regarding past performance according to previous supervisors, and notes from personal
interviews.

RELATIONSIIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
initially employed by the District prior to the tenure of the Board member and the member was
seated on the Board prior to July 13, 1990.

A relative may be employed as a substitute for a certified or classified employee if the relative is
not:

A regular full-time or part-time employee of the District;

Accruing continuing contract status or any other right to continuous employment;
Receiving fringe benefits other than those provided other substitutes; or

4, Receiving preference in employment or assighment over other substitutes.'

a9 =

A relative of the Superintendent shall not be employed except as provided by KRS 160.380.
CONTRACT

Except for noncontracted substitute teachers, all certified personnel shall enter into written
contracts with the Distriet.

JoB DESCRIPTION
All employees shall receive a copy of their job description and responsibilities.
EMPLOYEES SEERING A JOB CHANGE

Other than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contractor, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. = 7926.



PERSONNEL 03.11

{CONTINUED)
Hiring
REFERENCES:

'KRS 160.380

KRS 161.603; 702 KAR 1:150

3P. L. 114-95, (Every Student Succeeds Act of 2015)

20 U.S.C. = 7926; 42 U.S.C. § 9843a(g)

34 C.F.R. 200.55-200.56; 45 C.F.R. § 1302.90

KRS 17.160, KRS 17.165

KRS 156.106; KRS 160.345; KRS 160,390

KRS 161.042; KRS 161.611; KRS 161.750

KRS 335B.020; KRS 405,435

16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130

0AG 73-333; OAG 91-10; OAG 21-149; OAG 91-206

OAG 92-1; OAG 92-59; OAG 92-78; OAG 92-131; OAG 97-6

Records Retention Schedule, Public School District

RELATED POLICIES:
01.11; 02,4244, 03.1311; 03.132




LEGAL: SB 152 AMENDS KRS 157.390 TO ALLOW A DISTRICT TO HAVE DIFFERENTIATED
COMPENSATION FOR TEACHERS EMPLOYED IN A SCHOOL THAT 1S IDENTIFIED BY THE
KENTUCKY DEPARTMENT OF EDUCATION AS BEING IN TARGETED OR COMPREHENSIVE SUPPORT
AND IMPROVEMENT STATUS.

FINANCIAL IMPLICATIONS: COST OF HIGHER SALARIES

LEGAL: HB 366 AMENDS KRS 160463 AND KRS 424220 REMOVING THE REQUIREMENT FOR THE
FACTUAL LIST OF INDIVIDUAL SALARIES TO BE FURNISHED TO A QUALIFIED NEWSPAPER.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.121
- CERTIFIED PERSONNEL -

Salaries

SINGLE-SALARY BASIS

All salaries for certified personnel shall be based on a single-salary schedule providing, at
minimum, for the number of working days required by law.

A District may_provide monetary compensarion, in addition to that provided through the single
satary schedule, 1o all clssroom teachers emploved in a school that is identified by the Kentucky
Depanment of Education as being in targeted or comprehensive suppont and improvement status,

Although a school may submit a request for an increment for an extended employment position,
extra service, or related adjusiments, the Board must set increments in pay for positions requiring
services beyond those normally expected of other positions if the duties rendered extend beyond
the regular school day or require extended days.

EXTENDED EMPLOYMENT

Compensation for employment contracted beyond the minimum number of working days
required by law shall be prorated.

Extiended employment positions shall be established in a position job description, funded in the
District budget, and specified in an addendum to the employee's contract.

Addition of days to be worked beyond the original contract or additional days of extended
employment for a position require prior Board approval before the change goes into effect.

EXTHRA SERVICES, SUPPLEMENTS AND SUPERVISION

The Board shall annually establish a schedule of compensation for extra services, hazardous duty
supplements and supervision. As provided under law, teachers who attain centification from the
National Board for Professional Teaching Standards shall be given an annuat salary supplement
of $2000 for the life of the certificate.

RANK AND EXPERIENCE

The rank and experience of cenified personnel shall be determined at time of hire. The Board
shall direct the Superintendent to validate all experience of professional personnel employed in
the District.

Changes in rank and experience shail be determined on September 15 of each year.

To assist with the budgeting process, candidates for National Board centification shall notify the
Superintendent/designee in writing prior to September 15 that centification is pending in order
for the employee to receive any rank-related increase retroactive to the beginning of the school
year.



PERSONNEL 03.121
{CONTINUED)

Salaries

EXCEPTION

The Superintendent's salary may be established without regard to the above-mentioned
schedules,

PAYROLL DISTRIBUTION

Checks/direct deposits will be issued according to a schedule approved annually by the Board.
The District shall furnish the employee with either a paper or electronic statement. If statements
are provided electronically, employees shall be provided access to a computer and printer for
review and printing of their statement.

At the close of the school year, employees who have completed all responsibilities and duties
may request to be paid their remaining salary prior to the end of the fiscal year.

All employees shall participate in the program to receive net pay deposited electronically to a
designated account in any bank, savings and loan, or credit union that is a member of the
National Automatic Clearing House Association (NACHA).

QUALIFICATIONS

Employees shall be responsible for providing the Superintendent with all required certificates,
health examinations, and verifications of experience prior to beginning work.

NOTICE OF SALARY

Not later than forty-five (45) days before the first student attendance day of the succeeding
school year or June 13, whichever occurs earlier, the Superintendent shall notify all certified
personnel of the best estimate of the salary for the coming year.

EST-OE-SALARIES

The-Boarkshat-mamianterpublie-serutiny-a-tactun Hist-ofndividualsalarie—si-isemployecs{or-the
fiseab-yea-psthosed-andshall-enishabos e s egsesssup e sguab Doda d e Lo A2 L
pubhsh-adverisementsterihe-Bst -

PAYROLL DEDUCTIONS

The Board shail approve all payroll deductions as specified by KRS 161.158 and Board Policy
034211,
REFERENCES:

KRS 157.075; KRS 157.320; KRS 157.350; KRS 157.360

KRS 157.390; KRS 157.395; KRS 157.397; KRS 157,420

KRS 160.290; KRS 160.291

KRS 161.1211; KRS 161.134; KRS 161.168; KRS 161.760

KRS 337.070; KRS 424.120; KRS 424.220; 16 KAR 1:040; OAG 97-25

702 KAR 3:060; 702 KAR 3:070; 702 KAR 3:100; 702 KAR 3:310

29 C.F.R. Section 541.303;: 29 C,F.R. Section 541.602;; 29 C.F.R. Section 541,710

RELATED POLICIES:
03.114,:03.1211;. 03.4



LEGAL: KRS 160.1592 REQUIRES A LCGCAL BOARD TO GRANT A TWO-YEAR LEAVLE OF ABSENCE TO
TEACHERS UNDER CONTINUING SERVICE CONTRACTS WHO HAVE BEEN OFFERED EMPLOYMENT
IN PUBLIC CHARTER SCHOOLS.

FINANCIAL IMPLICATIONS: HIRING ADDITIONAL PERSONNEL

PERSONNEL 03.1235
- CERTIFIED PERSONNEL -

Educational/Professional Leave

EDUCATIONAL/PROFESSIONAL PURPOSE

Upon written request of a teacher or the Superintendent, the Board may grant leave (without pay)
not to exceed two {2) consecutive years for educational or professional purposes. Leave may be
granted for fulltime attendance at universities or other training or professional activities
approved by the Board when those activities are related to the employee’s job or to other jobs an
employee might held in the school system. Leave will not be granted for part-time educational
activities.

EMIPLOYMENT WITH A CILARTER SUHOGL, g

The Beard _shall amnt a two () vear leave of absence twithout payvy to g teacher unpder a
continuing service contact who has been offered emploviment with a charter school, A teacher
w g submits a tmely request for seturn 1o a lul\..illll" pmllmn in_the District within lln o (2}
vears of leave, shall_be allowed_ o do_so_at_the appropriate_salary_ior_their_expericuce and
educational level. After tvo (2} years on leave, the relationsiop hetween the teacher and the
Board shall be determined by the Board and the Board shatl notify the teacher of the degision,,

CONMVERSION CHARTER SCHODL

Ateacher with continwing sratus_shall notity the Dasriet of the teacher’s intent o swork m e
vonverted chater sehool or to setunt o emplovment with the Disirict the next school vear 1
April 13 of each vear of the mranted uave,

LIMITATIONS

No more than two percent (2%) of the certified employees may be on educational/professional
leave at one time. When requests exceed two percent (2%), those submitting the earliest requests
will be given first consideration.

TIME OF APPLICATION

Written application for educational/professional leave must be made at least sixty (60) days
before the leave is to begin.

NOTIFICATION OF RETURN

Employees on educational/professional leave, wicluding thoee o pund il I vt bl
charter ¢chioeks. shall notify the Superintendent in wnung of their intent to relum lo lhc school
system on or before the date prescribed in Policy 03.123 . ] 2 oam e cane of vapls
erymg in venyersion charter sehoels Feachers sorkig i chaner schoels dommg b sevond o

cve shiall pros ke weiten nouce b the applicabide dEare o the Suporsrtendent and the B
¢ b nporan. Employees who fail to notify the Supermlendcnt of their retum by tlle dale
prescribed in Policy 03.123 cannot be guaranteed employment for the following school year,
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PERSONNEL 03,1235
(CONTINUED)

Educational/Professional Leave

PLACEMENT UPON RETURN

Employees taking an educational/profeszional leave will be entitled on retum to a comparable
position for which they are qualified. Placement in the same position or the same school cannot
be guaranteed.

REFERENCES:

KRS 158.782; kit tuit 10! KRS 161.770
T RAR Anidn

0AG 79-106

0AG 84-43

0AG 91-134

RELATED POLICY:
03.123

Formatted: ksba normal



LEGAL: CHANGES TO 704 KAR 3:370 REQUIRE THE DISTRICT'S CERTIFIED EVALUATION PLAN TO
UTILIZE THE KENTUCKY FRAMEWORK FOR PERSONNEL EVALUATION. ADDITIONAL CHANGES
CLARIFY APPEAL LANGUAGE. CHECK FOR CONFORMITY WiTil YOUR DISTRICT CERTIFIED
EVALUATION PLAN

FINANCIAL IMPLICATIONS, NONE ANTICIPATED

PERSONNEL 03.18
-CERTIFIED PERSONNEL-

Evaluation

DEVELOPMENT OF SYSTEM

The Superintendent shall recommend for approval by the Board and the Kentucky Department of
Education a personnel evaluation system, developed by an evaluation commitiee, for all certified
employees below the level of District Superintendent, which is in compliance with and which

shall be implemented consistent with applicable statute and regulation.
1

PURPOSE

The purpose of the personnel evaluation system shall be to: support and improve performance of
all certified school personnel and to inform individual personnel decisions.

FREQUENCY OF SUMMATIVE EVALUATIONS

At a minimum, sumimative evaluations shall occur annually for :

lesel of supernicndenteaeli-dencher-or- other-profussonal who hiaselyes not attained continuing
service status. Summative evaluations shall occur at least once every three (3} years for a teacher
or other professional who has attained continuing service status, as well as principals, assistant
principals, and other certified administrators,

REPORTING
Resulis of evaluations shall not be included in the accountability system under KRS 58,6435,
NOTIFICATION

The evaluation critena and evaluation process to be used shall be explained to and discussed
with certified school personnel no later than the end of the evalualee's first thirty {30) calendar
days of the school year as provided in regulation.

CONFIDENTIALITY

Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky
Open Records Act.

REVIEW

All employees shall be afforded an opportunity for a review of their evaluations. All written
evaluations shall be discussed with the evaluatee, and he/she shali have the opportunity to submit
a written response to be included in the certified employee’s personnel record. Both the evaluator
and evaluatee shail sign and date the evaluation instrument.

All evaluations shall be maintained in the employee's personnel file.?
APPEAL PANEL

The District shall establish a panel to hear appeals from summative evaluations as required by
law.!



PERSONNEL 03.18
{CONTINUED)

Evaluation

ELECTION

Two (2} members of the panel shall be elected by and from the certified employees of the
District. Two {2) alternates shall also be elected by and from the certified employees, to serve in
the event an elected member cannot serve. The Board shall appoint one (1) certified employee
and one (1} alternate certified employee to the panel.

TERMS

All terms of panel members and altemates shall be for a period not to exceed three (3) years.
Term of office shall be from July | to June 30, Members may be reappointed or reelected.

CHAIRPERSON
The chaimperson of the panel shall be the certified employee appointed by the Board.
APPEAL TO PANEL

Any certified employee who believes that he or she was not fairly evaluated on the summative
evaluation may appeal to the panel within five (5) working days of the receipt of the summative
evaluation. -Fhe cowrified employes may-roview-any cvaluntion material-related-to-hinvher -Both
the evaluator and the evaluatee shall be given the opportunity, i least five (5) davs inadvanee of

appeals_pangl, the-hearipg—eornnitee—Teasenablv—ta-atdrance—oi-the-hearing and may have
representation of their choosing

APPEAL ForM

The appeal shall be signed and in writing on a form prescribed by the District evaluation
committee. The form shall state that evaluation records may be presented to and reviewed by the
panel.

CONFLICTS OF INTEREST

No panel member shall serve on any appeal panel considering an appeal for which s’he was the
evaluator.

Whenever a panel member or 2 panel member's immediate family appeals to the panel, the
member shall not serve for that appeal. Immediate family shall include father, mother, brother,
sister, spouse, son, daughier, uncle, aunt, nephew, niece, grandparent, and corresponding in-laws,

A panel member shall not hear an appeal filed by his'her immediate supervisor.
BURDEN OF PROOF

The certified employee appealing to the panel has the burden of proof. The evaluator may
respond to any statements made by the employee and may present written records which support
the summative evaluation,

HEARING

The panel shall hold necessary hearings. The evaluation committee shall develop necessary
procedures for conducting the hearings.



PERSONNEL 03.18
(CONTINUED)

Evaluation

PANEL DECISION

The panel shall deliver its decision to the District Superintendent, who shall take whatever action
is appropriate or necessary as permiited by law. The panel’s writien decision shall be issued
within fifleen (15) working days from the date an appeal is filed. No extension of that deadline
shall be granted without wrilten approval of the Superintendent.

SUPERINTENDENE

HhzSuperiinendentshalbrestve-thepanels-devisine-and shialbakesuch acuomas pepmitted-by
fivwe-irsedie deemsappropritie GrRecessary

REVISIONS 10 PREVIOUSLY APPROVEDR DMSTRICT Ey ALUATION PLAN

I o revision adding or removner g souree of evidence or clunemg o deosn rale or calenlaton
e Abe summative ratng formuliaon the Ihsiogt's cemmbivd evahnoen plan s mgde by the logal
vernificd evaluation commutiee, the revizad certificd e glustion_plan shall be revicwned and
approred_by the Boand. I the Boant deteonimes bt chapgaes do not meet the requmements of
KRS 130537, the centhed evalmaton plan shalb be renwned o dwe cortificd  evalwsien
commsitee for revision, The Superintendent shall submit proposed revisions to the evaluation
plan to the Board for its review to ensure compliance with applicable statute and regulation.
Upon adoption, all revisions to the plan shall be submitted to the Kentucky Departmem of
Education for approval.

REFERENCES:

'KRS 156.557; 704 KAR 3:370
T03 KAR 5:225
0AG 92-135.. Thompszon v. Board of Educ., Ky., 838 5.W.2d 390 (1992)

RELATED POLICIES:
T 503050306 107 14




LEGAL: SB 101 AMENDS KRS [60.380 AND HAS AN CEMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY EFFECTIVE. THE APPLICANT 15 TO PROVIDE A LETTER FROM THE
CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF
SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: 8B 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. $3 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 03.21
- CLASSIFIED PERSONNEL -

Hiring
SUPERINTENDENT'S RESPONSIBILITIES

All appointments, promotions, and transfers of classified personnel for positions authorized by
the Board shall be made by the Superintendent who, at the first meeting following the actions,
shall notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position is to be filled, shall be submitted with a certified statement reflecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment,

EFFECTIVE DATE

Personnel actions shall not be effective untii the employee receives written notice of such action
from the Superintendent.

HIRING OF RETIRED PERSONS

The Supenntendent may rehire at full pay classified personnel (62 years of age or older) who
have retired from the District and are receiving Social Security and County retirement benefits,

CRIMINAL BACKGROUND CHECK AND TESTING

Applicants and employees shall undergo records checks and testing as required by applicable
statutes and regulations.! & 2

Fawh—apphication--or—sepewat-—forar provided - applicamts —for —a--clessified - position— =hal
conspicuoasby—state-the—{folmema —FOR-HUS - Y PE-OPF-EMPLOY MENE=STATE 1AW
REQUIRES - A-STATE-CRIMENAL HSTORY BACKGROL ASA CONDIHON
QR LAMPLOYMENT- UNDER CERFAIN-CIRCTMEFANC S A DA T HOINAL CRVENAL
HISTORY—BACKGROMND - CHECK—MAN—BIE-REQUIRED—AS—A—CONDITION - Of
FENRE O AN

Begmnng-July-1<-20 8 -iadividuah apphivanis- shall-provide o -Jetter froim-the Cabiser-for Health
s Fannbe-Serrices-stating-tatthere-are-no-Hndings-of-substantiied-child-abuse-ar-fieglecr-on
recard <ty addition-e[ ach application or renewal form provided to applicants for a classified
position shall conspicuously state the following:



PERSONNEL 03.21

{CONTINUED)
Hiring

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED)

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND

STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER,

PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY

SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS

OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A

BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED

BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF
EMPLOYMENT."

Ari—permtstied—bo kR S—all bt~ ol mployment shall be contingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear
a reasonable relationship to the ability of the individual to perform the job. Probationary
employment shall terminate on receipt of a criminal history background check documenting a
conviction for a felony sex crime or as a violent offender.

Addrionally, becinmmg July- 1 2001521 mployment shall also be contingent on receipt of a letter
from the Cabinet provided by the individual documenting that the individual does not have a
substantiated finding of child abuse or neglect in records maintained by the Cabinet,

Link to DPP-156 ¢ enteal Bewistrys Chogk and moge miloamatson on thie roguied Cabine | eleer

feape g aie 13 ¢ 10 31 e I Inovk o fral £ s
gl d T ! 0 Fut L g

Criminal records checks on persons employed in -Head Start programs shall be conducted in
conformity with 45 C.F.R. § 130290,

REPURT TOSUPERINTENBEN |

Wn_emphoyee shall reporn o the Supenntendent of dwe gaaploes bas been tound by the Calungt
fur Flealth and Famaly Serviees 1o have abused or nealecred 2 child, and it the cmploves has
wan e the right e appeal soch 2 substantared finding or e Gindhing as been upheld upen
apped,

EDUCATIONAL REQUIREMENTS

No person shall be initially hired unless s/he holds at least a high school diploma or high school
certificate of completion or High School Equivalency Diploma or unless s/he shows progress, as
defined by Administrative Regulations of the State Board for Adult, and Technical Education,
toward obtaining a High School Equivalency Diploma. Employees shall hold the qualifications
for the position as established by the Commissioner of Education.?

All paraprofessionals shall satisfy educational requirements specified by federal law.?
Jop REGISTER

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening, and District employment policies shall be attached to the
register. The job register shall be open to public inspectian during Central Office business hours,

Formatted: ksba normal
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Hiring
VACANCIES POSTED
Under procedures developed by the Superintendent, a listing of all District job openings shall be
posted in the Central Office and in each school building on a timely basis and shall refer

interested persons to the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.

REVIEW OF APPLICATIONS

The District Position Screening Committee shall review and screen all applications for District
positions. (“District positions™ are positions that serve two (2) or more schools or that provide
services to the District at large.) This Committee shall represent five (3) groups of employees,
consisting of one (1) building Principal, who shall serve as chair, one (1} member of the local
teachers’ arganization, one (1) bus driver, one {1) member of the Central Office certified staff,
and one {1) member of the Central Office classified staff. Selection of a representative of the
local teachers’ organization shall be made 1o minimize disruption to student learning. A majority
of Committee members present shall be deemed as sufficient to conduct business. The Screening
Committee shall rank applicants using the adopted point system. The Committee shall then
recommend the highest ranking applicants to the Superintendent for interviews.

Applications for candidates not employed shall be retained for three (3) years.

The Superintendent shall waive the District Position Screening Committee if five (5) or fewer
qualified applicants have been received for a position. If the screening process is waived, all
qualified applicants for the position shall be interviewed. The Superintendent shall appoint
members of an Interview Committee. The [nterview Committee, which may include the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
building Principal. All applicant interviews shall be arranged through the Office of Human
Resources.

To be considered an applicant for a position, the person must have the following information on
file in the Office of Human Resources:

l. Completed application form;
. Cumrent license, if required, by position;

2
3. Official transcript of all college work andfor a copy of the person’s high school
diploma or High School Equivalency Diploma; and

4. Three (3) letters of recommendation on the required form.
HIRING RELATIONSHIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
initiatly employed by the District prior to the tenure of the Board member and the member was
seated on the Board prior 1o July 13, 1990.

A relative may be employed as a substitute for a certified or classified employee if the relative is
not:

A regular full-time or part-time employee of the District;
Accruing continuing contract status or any other right to continuous employment;
Receiving fringe benefits other than those provided other substitutes; or

= S

Receiving preference in employment or assignment over other substitutes.!



PERSONNEL 03.21
{CONTINUED)

Hiring
EMERGENCY HIRING

During emergency situations, job openings may be filled without listing in the job register or
posting in District buildings.

Jop DESCRIPTION

All employees shall receive a copy of their job description and responsibilities.
CONTRACT

All regular full-time and pari-time employees shall receive a contract.

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT FOR SUBSTITUTE CLASSIFIED
EMPLOYEES

Substitute classified employees shall be natified in writing by Apri! 30 of each year as to whether
they have reasonable assurance of continued employment for the following year.

EMPLOYEES SEEKING A JOB CHANGE

QOther than the routine transmission of administrative and personnel files, District employees are
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the
individual knows, or has probable cause to believe, that such school employee, contracter, or
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. & 7926.

REFERENCES!

KRS 160.380
1702 KAR 5:080, KRS 160.345, KRS 160.390
3KRS 161.011
P, L. 114-95, (Every Student Succeeds Act of 2015)
20 U.S.C. ; 7926, 42 U.S.C. § 9843a(g)

34 C.F.R. 200.58.200.59; 45 C.F.R. § 1302.90
KRS 17.160, KRS 17.165; KRS 156.070

KRS 335B.020, KRS 405.435

0OAG 91-10, OAG 91-149, OAG 91-206

0OAG 92-1, OAG 92-59, OAG 92-78, OAG 92-131
13 KAR 3:030; 702 KAR 3:320

Kentucky Local District Classification Plan
Records Retention Schedule, Public School District

RELATED POLICIES;
01.11; 02.4244; 03.232; 03.27; 03.5; 06.221



LEGAL: HB 366 AMENDS KRS 160,463 AND KRS 424220 REMOVING THE REQLIREMENT FOR THE
FACTUAL LIST OF INDIVIDUAL SALARIES TO BE FURNISHED TO A QUALIFIED NEWSPAPER,
FINANCIAL iMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.22]
= CLASSIFIED PERSONNEL -

Salaries

HOURLY OR SALARY BASIS

All regular and substitute classified personnel shall be paid on an hourly or salary basis as
established by the Board.

WORK DAY/WORK WEEK

The length of the work day shall be established for each position by the Board. The work week
for hourly (non-exempt) employees shall not exceed forty (40) hours per week, unless overtime
is authorized as provided by this policy.

QUALIFICATIONS

Employees shall be responsible for providing the Superintendent with all required certificates,
other credentials, health examinations, and verifications of expertence prior to beginning work.

DETERMINATION OF EXPERIENCE

Upon initial employment or transfer of a classified employee, the Superintendent shall determine
experience credit to be granted from any previous employment consistent with applicable salary
schedules adopted by the Board and, in the absence of the issue being addressed in such
schedules, experience credit shall be determined as follows:

1. Previous experience in the District.

Credit for years of experience in one (1) classified position with the District will
transfer with the employee when assuming another classified position within the
District, if there is no break in employment.

)

Previous experience in an equivalent position in another school district.

Years of experience in an equivalent position may be transferred from another school
district.

3. Previous private sector experience in a job of a similar nature,

In determining whether previous experience is applicable 10 a District position, similar
experience shall refer to the essential functions, licensing/training requirements, and/or
daily job responsibilities of the positions being similar.

LINFOFSAEARIES

Fhe-Board-shatl-maipmindor-publicserniim-a-factuabhorobndirdunl-salavies-alisomployees
for-the-fiseut-vearjust-closed-und shal-fumish-that-hist-bhe-mak-40o-w-news paper-quahitied-under
KRS 424402040 publish advertscments for-the Dastrict



PERSONNEL 03,221
(CONTINUED)

Salaries

PAYROLL DISTRIBUTION

Checks/direct deposits will be issued according to a schedule approved annually by the Board.
The District shall furnish the employee with either o paper or electronic statement. If statements
are provided electronically, employees shall be provided access to a computer and printer for
review and printing of their statement.

All employees shall participate in the program to receive net pay deposited electronically to a
designated account in any bank, savings and loan, or credit union that is a member of the
National Automatic Clearing House Association (NACHA).

At the close of the school year, employees who have completed ali responsibilities and duties
may request to be paid their remaining salary prior to the end of the fiscal year.

PAYROLL DEDUCTION

The Board shall approve all payrell deductions as specified by KRS 161.158 and Board Policy
03.2211.

OVERTIME

Oventime work shall be approved in advance by the Superintendent or designee. Hourly
employees required to work in excess of forty (40) hours per week will be paid at the rate of 12
times the regular rate for all hours beyond 40 as provided by law for overtime work.

REFERENCES:

KRS 78.615; KRS 160.291; KRS 16£.011

KRS 337.070; KRS 337.285; KRS 424120 KRS424230

702 KAR 3:320; 803 KAR 1:060; 803 KAR 1:070

Fair Labor Standards Act

Gareia v, San Antonio Metropolitan Transit Authority, 105 S.Ct. 10035 (1985)

RELATED POLICY:
03.2214



LEGAL: 5B 236 (2017) AMENDED KRS 160.380 TO REQUIRE EMPLOYEES TCQ REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO MAVE ABUSED OR NEGLECTED A CHILD AND AUTHORIZES DISCIPLINE FOR
FAILURE TO REPORT. 5B 101 (2018) HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS
CURRENTLY EFFECTHVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 03.27
- CLASSIFIED PERSONNEL -
Discipline, Suspension and Dismissal of Classified Emplovees

DISCIPLINARY QPTIONS

Classified employees may be subject to the following actions, to include, but not limited 1o:
[. Verbal warning or reprimand by Superintendent/designee

Written warning or private reprimand by Superintendent/designee

Probation imposed by Superintendent/designee

B

Reassignment {temporary or permanent} by Superintendent
Public reprimand by Superintendent
Suspension without pay by Superintendent
Nonrenewai by Superintendent

§. Dismissal (lermination of contract) by Superintendent
ACTIONS Wit May REQUIRE HEARING PROCEDURES
Only the Superintendent may issue a public reprimand, suspend without pay or terminate a
classified employee. Subject to the employee’s exercise of applicable hearing rights, these
personnel actions shall be effective on the employee’s receipt of wrilten notice from the
Superintendent. Subject to the completion of any pending administrative hearing procedure on
the action, the Superintendent shall notify the Board at the first meeting following a public

reprimand, suspension without pay, or termination and such notification shal! be recorded in the
Board minutes.

TEMPORARY SUSPENSION WITH PAY PENDING INVESTIGATION
An employee may be relieved from duty for the remainder of the work day (without loss of pay
for the affected portion of the day) by the immediate supervisor, pending a review of the facts or

altegations, when such time is needed o protect health or welfare of students or staff or to
prevent disruption of the educational process.

NS W

An employee shall be suspended with pay only when the Superintendent determines there is a
justifiable need to protect the health, safety, or welfare of students and staff or to prevent
significant disruption of the workplace andfor educational process. The period of suspension
with pay shall not exceed the time needed to conduct an investigation and to determine whether
the employee is to return to active service or face disciplinary action. However, suspension with
pay shalt not exceed 125 working days.

Employees suspended with pay shall remain available for immediate recall to active service.
CAUSES FOR ACTION

Any classified employee may be subject to appropriate disciplinary or job action for one (1) or
more of the following reasons:

1. Dishonesty, neglect of duty, incompetence, inefficiency or insubordination.



PERSONNEL 03.27
(CONTINUED)

Discipline, Suspension and Dismissal of Classified Emplovees

CAUSES FOR ACTION (CONTINUED)

2. Reporting to work under the influence of or use or possession of alcohol or controlled
substances while on duty, or the illegal use or possession of controlled substances

any time.

3. Unsatisfactory evaluation of any factor on the employee's performance evaluation
report.

4. Repeated unexcused absence, tardiness, absence without notification or abuse of sick
leave.

5. Violation of or refusal to obey local policies or state regulations adopted by the
Kentucky Board of Education or by the Board,

6. Refusal to comply with safety directives,
7. Falsifying information supplied to the District including information on application
forms, absence reports, or any other information,

8. Violation of local policy, state, or federal statutes or regulations that apply to assigned
duties,

2:10).Being convicted of or entering an “Alford™ plea or plea of nolo contendere to a felony
or any crime (including misdemeanors} involving moral turpitude or illegal
transactions with minors or students.

-1 1.Immorality, misconduct, or conduct unbecoming a school employee.

+2.13.Failure to maintain the confidentiality of information about students or staff obtained
in the course of employment, unless disclosure serves a legitimate job-related purpose
or is required by law.

I+ 14.Engaging in any sexually related behavior with a student with or without consent,
including, but not limited to, behavior such as sexual jokes; sexual remarks; sexual
kidding or teasing; sexual innuendo; pressure for dates or sexual favors; inappropriate
physical touching, kissing, or grabbing; rape, threats of physical harm; and sexual
assault,

1-4:13.Physical or mental disability, consistent with applicable laws protecting employees
with disabilities.!
DUE PROCESS PROVISIONS

The Superintendent shall develop/adopt procedures to provide adequate due process, covering
matters that may result in public reprimand, suspension without pay or termination of classified
employees. The procedures shall address, but are not limited to notice, opportunity to be heard,
right to counse!, conducting a hearing (if requested), and the rendition of a decision or action.

Formatted: Numbered + Level: 1 + Mumbering Style: 1, 2,
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PERSONNEL 03.27
{CONTINUED)

Discipline, Suspension and Dismissal of Classified Employees

DUE PROCESS PROVISIONS (CONTINUED)

Employees shall be provided written notification of the charges that may result in a public
reprimand, suspension without pay or termination. The notification shall include a statement of
the right to a heanng and a form, the signing and filing of which with the Superintendent shall
constitute a demand for a hearing and a denial of the charges, 1f an employee wishes to request a
hearing, the employee shall present the appropriate form to the Superintendent within ten (10)
calendar days of the receipt of the written notification of the charges. If the employee does not
file the demand for a hearing within the ten (10) day period, final personnel action may be taken
or completed without a hearing or further proceedings.

If the employee disagrees with the decision rendered by the Superintendent, the employee will
have the opportunity to appeal the decision to a hearing officer who will direct a hearing process
set in procedures and render a decision that sustains, amends, or dismisses the action directed by
the Superintendent.

OTHER DISCIPLINARY ACTIONS
When disciplinary actions other than public reprimand, suspension without pay or termination,

are at issue, employees may submit a written response, which shall be placed in their file along
with any documentation of the disciplinary action.
REFERENCES: :

! Americans with Disabilities Act

42 U.5.C. Section §12111 et seq.; KRS Chapter 344

KRS 160.380; KRS 160.350; KRS 161.011

OAG 76-290; OAG 92-135; OAG 96-3; OAG 05-006

Consolidated Omnibus Budget Reconciliation Act

RELATED POLICIES:

03.212; 03.23251; 03.26; 03.271; 03.2711
07.162; 09.14; 09.42811



LEGAL: SB 101 AMENDS KRS 160.380 TO REQUIRE THAT THE APPLICANT IS TO PROVIDE A LETTER
FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.4

Substitute Teachers

QUALIFICATIONS

All substitute teachers shall meet records check

and medical examination requirements as
specified in policies 03.11 and 03.111. In addition, substitutes serving in a position on 2 long-
term/extended basis must meet all certification requirements established by the Education
Professional Standards Board.

SuBSTITUTE LIST

The Superintendent or designee shall maintain a list of qualified substitute teachers. The
Superintendent or designee shall engage substitutes from this list.

RETIRED TEACHERS

Retired teachers may be reemployed as a part-time, temporary, or substitute teacher in keeping
with requirements of the Teachers” Retirement System.

LENGTH OF DUTY

Substitute teachers shall observe the same hours of duty as the regular teacher. The substitute
will continue to report for duty until relieved by the Superintendent or designee.

Substitute teachers shall follow daily lesson plans as outlined by the regular teacher and leave a
written record of the work completed during their length of duty,

SUBSTITUTE SALARY AND PAVMENT SCHEDULE

Substitutes shall be paid on a per diem basis according to the salary schedule approved by the
Board. The salary schedule may reflect adjustments for long-term/continuous assignment
substitutes.

Payment shall be made on the next scheduled paydate for substitutes.
EMPLOYMENT NOTIFICATION

Substitute teachers on the District's substitute list shall be notified in writing by April 30 of each
year as to whether they have reasonable assurance of continued employment for the following
school year.

Nonrenewal of substitute teachers on limited coniracts shall be made in compliance with the
requirements of KRS 161.750.



PERSONNEL 034
(CONTINUED)

Substitute Teachers

REFERENCES:

KRS 17.160; KRS 17.165; KRS 156.106; KRS 161.605; KRS 161.611
16 KAR 2:030; 16 KAR 2:120; 102 KAR 1:030;
702 KAR 1:035; 702 KAR 3:073; OAG 69-296

RELATED POLICIES:
03.11;: 03.111;03.121



LEGAL: SB 236 (2017) AMENDED KRS 160.380 TO STATE THAT A SUPERINTENDENT WHO [S
REQUIRING A BACKGROUND CHECK MAY ALSO REQUIRE THE VOLUNTEER TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 (2018) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.6

Volunteers

DEFINITION

Volunteers are persons who do not receive compensation for assisting in school or district
programs. Volunteers are encouraged to use their time and effort to support schoal and district
programs. The district shall develop procedures that encourage volunteers to assist in school
and/or district programs and to facilitate effective communication with persons who volunteer.

RECRUITMENT
Recruitment goals shall include but not be limited to:

1. Establishing an open, community-friendly environment

I

Creating an awareness of the need for community panticipation

Improving communication between the school and the community

EN

Developing orientation materials to be provided to all volunteers who have contact with
students on a regularly scheduled or continuing basis

Persons interested in participating in the volunteer program should contact the
principal/designee.

SUPERVISION

All volunteers shall provide assistance only under the direction and supervision of a member of
the professional administrative and/or teaching staff.! Volunteers who assist in the district on a
scheduled and/or continuing basis shall be provided with the same liability insurance as a district
employee and shall be provided with a written task description detailing responsibilities and
expectations as well as specific qualifications that may be required.

RECORDRS CNECK

The District shall conduct, at District expense, a state criminal records check, good for one year,
on all volunteers who have contact with students on a regularly scheduled and/or continuing
basis, or who have supervisory responsibility for children on a schoel site or on scheol-
sponsored trips.

Pursuant to KRS 160,380, the Superintendent/designee also may require volunteers to submit to
a stale and national eriminal ¢ fingorprnn ) history background check and provide a lever from the
Catnet_for Health and Faomly Servces staume that there ane no_findmzs ol substantiared cheld
dbuse  or  wegluet  on record, —ter——safetv—reasons-  With  prior  approval of the
Supenntendent/designee, the background checks will be conducted at District expense.
Otherwise, except as stated previously, the volunteer must pay for the background checks.
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PERSONNEL 03.6
(CONTINUED)

Volunteers

RECORDS CHECK (CONTINUED)

approved by the Superintender renge. and the colunteer has undergone the requirad records
cheek. The Superintendent may alge reguare such a volunteer fu provide a lenter from the Cabinet
four Health and Fanndy_Services sty that theie arg no findimgs of subaantaied child abyse o

nealegt on record.

irpugouste ap ey by o chapter W33 Pagres 301AReque o fromie Pubie 10003 € e kapgdi s

WORK-BASED SITE SUPERVISORS

Work-based learning site supervisors are considered volunteers. Pursuant to KRS 160.380 and
KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in a work-
bazed leaming experience, the site supervisor shall have undergone a state ¢criminal background
check either as required by their employer at time of employment or within the past twelve (12)
months, whichever is the more recent,

BASIS FOR DISQUALIFICATION

Applicants with the following convictions shall not be authorized to volunteer:
All sex-related offense convictions

All offense convictions against minors

All felony offense convictions against persons or property

All drug-related offense convictions

All deadly weapon-related offense convictions

All misdemeanors, other than routine traffic violations, within three (3) years from date
of check

All volunteers must have undergone the criminal records check and an Ethics and Confidentiality
Orientation before they begin to serve. The Principal and/or school council shall determine the
need for the volunteer/ volunieers. The volunteers may be placed according to the determined
need.

O

ORIENTATION

The Superintendent/designee shall develop orientation materials to be provided to all volunteers
who have contact with students on a regularly scheduled or continuing basis. These materials
shall include, but not be limited to, pertinent policies and safety and emergency procedures.

ACCOUNTABILITY

Schools shall keep a record of each volunteer’s assignment, the hours he/she has velunteered,
and the effectiveness of the services provided.

Formatted: ksba nomal

Formatted: ksba normal

Formatted: Font: 9 pt -
Formatted: Normal, Justified, Space After: 6 pt



PERSONNEL

Yolunteers

REFERENCES:

KRS {61.148
KRS 160.380
KRS 161.044

RELATED POLICIES:

03.5
08.113; 08.1131

03.6
(CONTINUED)



LEGAL: HB 200 (BUDGET BILL) ALLOWS FLEXIBILITY REGARDING THE MINIMUM RESERVE
SUBIECT TO KBE APPROVAL INCREASED OVERSIGHT BY KDE IN TIHE WORKING BUDGET FOR
DISTRICTS DURING THE 2018-19 AND 2019-2020 SCHOOL YEARS.

FINANCIAL IMPLICATIONS: POSSIBLE INCREASED OPERATING FUNDS

FISCAL MANAGEMENT 04.1
Budget Planning and Adeption

PLANNING

The Superintendent shall establish procedures to provide for annual community, parent, school
and, where appropriate, student input in the development of recommendations to be considered
for the District budget. These procedures shall include a needs assessment process to identify,
confirm, reassess and/or prioritize recommendations regarding District goals for future financial
emphasis. The plan shall provide for reviewing the achievement of established goals and
academic expectations of the District.

PREPARATION OF BUDGETS

As part of the annual budget process, the Board shall determine priorities to guide the
Superintendent in developing draft budgets for the next fiscal year. Prior to the Board setting
budget priorities, the Superintendent shall provide the Board with the estimated amounts that will
be received from available sources, including tax rate(s) necessary to generate such amounts. [n
setting budget priorities, the Board shall consider the following:

I. Results of the current needs assessment, recommendations resulting from that process,
and current District/school improvement and/or long-range plans,

2. Revenue projections for the coming year,

After receiving the Board's budget priorities, the Superintendent shall prepare for Board
consideration and action proposed District budgets for all active MUNIS fund accounts. Budgets
shall address the educational needs of the District as refiected by priorities established by the
Board and shall show the amount of money needed and source of funds for the upcoming school
year.

Each year, school councils shall review the budgets for all categorical programs and provide
comments to the Board prior to the adoption of the budgets.

TIMELINE

On or before January 31, the Board shall formally and publicly examine a detailed estimate of
revenes and proposed expenditures by line item for the following fiscal year. On or before May
30, the Board shall adopt a tentative working budget, which includes a minimum reserve of two
percent {2%) of the total budget. Duving the Jo15-19 aud 20]19-2020 school vens, the st
may adop, and the Kenwecky Bowrd of Edueatton may appros e a workins budeet that includes a

neinimuny rezerye less than twg pereent (2%a) of the wotal bugdger

Within thirty (30) days of receipt of property assessment data, the Board shall levy tax rates for
the District and forward them to the Kentucky Board of Education for approval or dizapproval.
By September 30, the Board shall adopt a close estimate or working budget for the District.
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FISCAL MANAGEMENT

Budget Planning and Adeption

REFERENCES:

KRS 156,160, KRS 157.330-;, KRS 157.350- KRS 157.360

KRS 157.440, KRS 160.370-; KRS 160.390

KRS 160,460, KRS 160.470-_ KRS 160.530-, KRS 424.250;

702 KAR 3:100-.702 KAR 3:110-; 702 KAR 3:246-; OAG 67-510
RELATED POLICIES:

0111550242425 02.4331; 04.91

04.1
{CONTINUED)



LEGAL: SB 236 (20i7) AMENDED KRS 160.380 TO GENERALLY REQUIRE A CONTRACTOR WHO
WORKS ON SCHOOL PREMISES DURING SCHOOL HOURS WHEN STUDENTS ARE PRESENT TO
PROVIDE A LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT
THERE ARE NO FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. THE
SUPERINTENDENT MAY REQUIRE A CONTRACTOR WHO DOES NOT HAVE CONTACT WITH
STUDENTS TO SUBMIT TO THE BACKGROUND CHECK AND TO PROVIDE THE LETTER. SB 101 (2018)
HAS AN EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.32
Purchasing/Procurement

AUTHORITY

Bidding procedures shall conform to the Model Procurement Code, KRS 45A.345 - KRS
45A.460." All contracts or purchases shall be awarded by competitive sealed bidding or
competitive negotiation, bath of which may include the use of a reverse auction, except as
otherwise provided by law.?

All purchases of Kentucky Education Technology System (KETS) components shall adhere to
KETS architectural standards and procedures.

The District may purchase supplies and/or equipment outside price contract of the federal
government {(GSA), the State Division of Purchases, a cooperative agency bid approved by the
Board, or a District bid if:

1. The supplies and/or equipment meet the specifications of contracts awarded by the
Division of Purchases, a federal agency (GSA), a cooperative agency, or a District bid;

3

The supplies and/or equipment are available for purchase at a lower price;
The purchase does not exceed $2,500; and

&

The District’s finance or purchasing officer has certified compliance with the first and
second requirements.

Prior to purchase of education technology components defined in the master iechnology plan, the
Department of Education must certify that the items to be purchased meet or exceed the
specifications of components of the original equipment of manufacturers currently holding
Kentucky price contracts.?

FEDERAL AWARDS/CONFLICT OF INTEREST

No employee, officer, or agent of the District may participate in the selection, award, or
administration of a contract supported by a Federal award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs
or is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract.”

The officers, employees, and agents of the District may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts. In determining
whether an activity constitutes an impermissible acceptance of a gratuity or item of monetary
value, the definition of “gratuity™ (covering anything of more than fifty dollars {$50] value) set
forth in KRS 45A.445 shall apply. Violation of these standards may result in disciplinary action
including, but not limited, 1o suspension, dismissal, or removal.



FISCAL MANAGEMENT 04.32
{CONTINUED)

Purchasing/Procurement

ETHICAL STANDARDS

To avoid conflicts that may arise during the decision-making process for procurement of services
and products for the District, employees shall adhere to the ethical standards set out in KRS
45A.455.

PREFERENCE FOR RESIDENT BIDDERS

For all contracts funded in whole or in part by the District, the Board shall apply the reciprocal
preference for resident bidders required by law. Geographical preferences relating to school
nutrition service purchases may be utilized only as permitted by applicable federal law.?

EXEMPTIONS

Federal regulatory requirements do not provide a bidding exception for purchase of perishables
using school nutrition service funds. Such purchases must follow applicable federal regulations.”

PRICE REDUCTIONS

Price reductions may be accepted on supplies and/or equipment being offered by the vendor with
whom a price agreement has been made if the supplies and/or equipment meet all terms and
conditions specified in the price agreement except for price and if the price reduction is offered
to all participants in the price agreement. Price reductions may be accepted even if the reduced
price requires the purchase of a specified quantity of units different from the quantity stated in
the original price agreement.

SMALL PURCHASES

District small purchase procedures may be used for any contract in which the aggregate amount
does not exceed $20,000.00.°

The following employees are authorized to approve small purchases up to $1,500: Director of
Transportation, Director of Buildings and Grounds, and Principals {(school activity funds only).

BACKGROUND CHECK FOR CONTRACTORS

The Superintendent shall require that a contractor who works on scheol pr ¢

hours when students are present 1o submit, at no expense to the District, to a national and state
criminal history background check by the Kentucky State Police and the Federal Bureau of
Investigation and wy provide  letter from the Cabinet for Health and Famuly Services stating tha
there are nw findings_of substantiated child abuse or negleet vn record in keeping with KRS
160.380.

The Supenntendent may require that a contractor whe dees not have gontact with students to
submit, al no_expense (o the District, to_a national and state criminal_history backpround check
by the Kentucky Siate Police and the Federal Bureau of investivation and to prosvide a leter from
the Cabinet for Health and Family Services stating that_there are no findings of substantiated
child abuse or_neglect on record. ThisThewe provisions shall become part of the contraciual
obligation of the contractor and shall be reflected in the bid specifications, or, if the contract is
not subject to bid requirements, in the negotiations with the contractor.
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FISCAL MANAGEMENT 04.32
(CONTINUED)
Purchasing/Procurement

BACKGROUND CHECK FOR CONTRACTORS (CONTINUED)

“Contractor” shall refer to any adult who is permitted access 1o school grounds pursuant to a
current or prospective contractual agreement with the school, school board, school district, or
school-affiliated entity, at times when students are present. The term “contracior” includes an
employee of a contractor.

REFERENCES:

KRS 45A.343

KRS 45A.070; KRS 160.290; KRS 45A.380
KRS 160.303; 200 KAR 5:400; KRS 454,494
KRS 156.076

SKRS 45A.385

SKRS 160.380

2C.F.R. 200318

OAG 79-501; OAG 82-170;, OAG 82-407

KRS 454 343; KRS 45A.352; KRS 45A.345; KRS 45A.360; KRS 45A.365; KRS 45A.370 { Formatted: Font: Mot Bold, Not Highlight

KRS 45A.420; KRS 45A.445; KRS 45A.455; KRS 45A.460; KRS 45A.620
KRS 65.027; KRS 160.151; KRS 164A.575: KRS 176.080)
Kentucky Educational Technology Systems (KETS)

RELATED POLICIES:
05.6; 06.4; 07.13




LEGAL: HB 366 AMENDS KRS 160.463 TO INCLUDE INFORMATION FOR PUBLICATION OF ANNUAL
FINANCIAL REPORT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: HB 200 (BUDGET BILL) INCLUDES INFORMATION FOR A FINANCIAL REPORT TO BE
PREPARED AND PRESENTED TO THE LEGISLATIVE RESEARCH COMMISSION AND THE KENTUCKY
DEPARTMENT OF EDUCATION BY DECEMBER | OF EACH FISCAL YEAR FOR THE PREVIOUS
FISCAL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.91
Financial Statements and Reports

The Superintendent shall cause financial statements and annual financal reports to be produced
and reported in accordance with k125 4 L2I0KRS 160431 and KRS 1604063 oF appheable
Sitre provistens,_Anngal financial reporis shall be posted on the Distriet welsine ag reguned by
lan,

The finance officer shall present a detailed monthly financial report for Board approval to
include the previous month's revenues and expenditures of the District. Financial reports shall be
posted on the District website as required by law,

The Districe shall subimt o report (o the Lesislitne Research Comnnssion and_the Kentuchy
Department of Edugation no Jater than December | of cach fizcal sear for the past fiscal year
The report shall mehule the follow g
1. Al espendes chareed o Instruction. Sweckent Support Services, Instructional Stff Support
Serviees, Disteet Administrative Support Senviges, Scheol  Adnumistratvg . Sppport

the previows fiscak yearn

A compansog of the previous fiscal vear's expenses as detuled i #1 weeth the same
expenses m the precedme fizeal vear:

3. A tletailed secrion_esplaimny steps 1o reduce _adompstrany e espenditures winle

L THA Wl 1 A 11 151 1 L1301 -

maintarmng and cxpandyg instructional expendiures: and

4 A capy of the Dsmigt’s policy for nrumiaaing a reserve fused balance m complunce with-
approprinte govemment and sccounting stancards,

REFERENCES:

KRS 160.431

KRS 160.463

KRS&<424:230

KRS 424,230

2008 Budeet Byl

Governmental Accounting Standards Board

RECATED POLICY
1
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RECOMMENDED: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL OVERSIGHT OF SCHOOL
PROPERTY AND REMOVES MINISTERIAL DUTY OF BEING “HELD RESPONSIBLE" FOR REASONABLLE
SECURITY.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.5
Security

DEVELOPMENT OF PLAN
The Supenntendent shall develop and implement a plan ensuring the reasonable security of District
property.

RESPONSIBILITY

The Principal b sonwial sversighe shall be hebd esponsable forthe reasmiab

school property under his o e supervision jinal hall poe cood il

REFERENCE:
KRS 158.162
RELATED POLICY:
05.4
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LEGAL: THIS CLARIFIES THAT THE PRINCIPAL OR DESIGNLCE SHALL HAVE AUTHORIZATION TO
PERMIT A STUDENT TO BE DISCHARGED AT A LOCATION OTHER THAN THE REGULAR BUS STOP.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.33
Regular Bus Stops

DISCHARGE OF PUPILS

Pupils shall be discharged at their regularly scheduled stops only, except with authorization from
the Principal ' 1.ncc to discharge a pupil at another location.! Preschool students shall be
transported in accordance with applicable regulations.?

The Principal (o cice shall have authorization from a child's parents before permitting
discharge at a location other than the regular stop.

EXCEPTION

The driver may discharge a pupil for disciplinary reasons in accordance with Policy 06.34 of this
manual and with 702 KAR 5:080.!

REFERENCES:

KRS 158.110
KRS 189.370
KRS 189.375
KRS 189.540
1702 KAR 5:080
3702 KAR 5:150



LEGAL: THIS CLARIFIES THAT THE PRINCIPAL HAS GENERAL AUTHORITY AND IS RESPONSIBLE
FOR THE DISCIPLINE OF PUPILS WHOQ RIDE SCHOOL, BUSES,
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

TRANSPORTATION 06.34

Conduct on Bus

PRINCIPAL AUTUORITY RESEONSIBLE

Consistent _with __the  District Code__of  Acceptable. Behavior _and_ Discipline, Fthe
Principal/designecshatl-oversee-the-deponment-ofstudents-whe-ride-on-the-sehool-bus-snd-whe
weath-to-and-from-the-sehoel has authority to disciphing puptils who ride school buses,

REPORTING OF VIOLATIONS

The bus drivers shall promptly report any violation of District policy or school rules to the
Principal.

DISCHARGE OF PuriLs FrRox Bus

Drivers are in charge of their buses, and their first responsibility shall be to the safe
transportation of their passengers. In the event that one or more pupils are behaving in a
threatening or violent manner or in such a way as to endanger the safety of other pupils on the
bus, the driver is authorized to order the offending pupils from the bus. In the event a pupil is
discharged for disciplinary reasons, the driver shall make every effort 1o do so near a house or
open business establishment. At the first reasonable opportunity, the driver shall notify the
Principal of the school where the pupil attends or the Superintendent and the student’s parent or
legal guardian.'

WITHHOLDING OF RIDING PRIVILEGES

The Principal is autharized to withhold bus-riding privileges up to a maximum of ten {10) school
days per occurrence in the case of habitual or serious conduct violations. The Principal shall
notify the parents in cases where bus-riding privileges have been withheld.

The Superintendent or the Superintendent’s designee may withhold bus-riding privileges up 1o
the remainder of the school year,

RESTITUTION OF DAMAGES

The parents or guardians may be held responsible for restitution of any damages, beyond normal
usage, inflicted by their child.

STUDENTS WITH DISABILITIES

Students with disabilities who exhibit inappropriate conduct shall be managed in accordance
with their Individual Education Plan (IEP) and the legal obligations and standards adopted by the
Board.*

REFERENCES:

KRS 158.150; 702 KAR 5:030; 702 KAR 5:080

‘Individuals with Disabilities Education Improvement Act of 2004; Section 504 of
Rehabilitation Act of 1973

KRS 158.110; KRS 160.705; 702 KAR 5:100

RELATED POLICIES:
019.226;; 09.425:; 09.434



LEGAL: HB 3 CREATES A NEW CHAPTER OF KRS 158 REQUIRING DISTRICTS TO IMPLEMENT
ESSENTIAL WORKPLACE ETHICS PROGRAMS THAT PROMOTE CHARACTERISTICS THAT ARE
CRITICAL TO SUCCESS IN THE WORKPLACE. DISTRICTS ARE ALSO REQUIRED TO DESIGN, AND
ADOPT A DIPLOMA, SEAL, CERTIFICATE TO AWARD STUDENTS OF THE ATTAINMENT OF SUCH,
FINANCIAL IMPLICATIONS: COST OF DEVELOPING PROGRAM/AWARDS

CURRICULUM AND INSTRUCTION 08.1341

Essential Workplace Proerams

INDICATORS -  Formatted: sideheading
Bewinning with the 2019-2020 school year, the District shall implement essentinl workplace Formatted: ksba normal

cthics programs that promote characteristics that are critical to_success in_the workplace, Each
student_in_elementary, _muddle, _and_high _school _shall receive essential workplace ethics
instruction that includes but is not hmited 1o the following characteristics:

a} _Adaptability, including_an_openness to learning _and problem solving, an_ability_to+- | Formatted: policytext, Numberad + Level; | + Numbering |

embrace new wavs of doing things, and a capability for critical thinking; . 3“’2’5"_’:"2}’3]}-; 5‘;55'3 at: L + Alignment: Left + Aligned at:

b} Diligence. including s¢eing a task through to completion;

¢}_Initiative, mecluding taking appropriate action when needed without waiting for direct
instruction;
——3

ability o apply that understanding 10 a_job, and_etfectively_explain_the concepls to
colleagues in reading, writing, mathematics. science, and technolosy as required by the
job;

2)_Reliabihty, including showing up _on time, wearing a,
motivation, and ethical behavior;

ropriate_ature, _self-control

f) Remaining drug free: and

2 Working well with others. including effective communication skills. respect for different
points of view and diversity of coworkers. the_ability 10 cooperate_and coliaborate.

enthusiasm, and the ability to provide appropriate leadership to or support for colleagucs.

The District shall use these characieristics when creating or choosing an existing program. By
January 1. 2019 and every two (2} vears therealier, the Board shall collaborate with the local
workforce investment board. in conjunction with local economic development orpanizations and
other economic, workforce, or_industry organizations the workforce investment board deems
neeessary, 1o establish gssential workplace ¢thies indicators for middle and high school students

that are aligned with the chamcteristics listed above,

ATFAINMENT - { Formatted: sideneading

The Board shall design and adom a diploma seal, ceruficate, card, or other identifiable svmbol 1o { Formatted: ksba normal

award students deemed as_having minimally demonstrated antainment of the Board’s essennal
workplace gthics indicators,




CURRICULUM AND INSTRUCTION

031341

{CONTINULD)
Essentinl Workplace Programs

REPORTING REQUIREMENT

By September |, 201Y, and every two (2

1 Formatted: sideheading
cears_thereafier, the Supenntendent shall

rovide g
report 1o the Comnmissioner of Education, in a fornat specified by the Comnussioner, desenbing

the District’s essential work cthics programs and their implementation at cach school.

Formatted: ksba normal
REFERENCE:

KRS 158.1413

- | Formatted: sigeheading



LEGAL: THIS REVISES POLICY TO CONFORM WITH THE EVERY STUDENT SUCCEEDS ACT (ESSA).
UNIFORM GUIDANCE, AND UPDATES REFERENCES TO SUCH.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.1343

Federal Programsludins

The [hsttBeasd may paricipate in federal programs which in the judgement of the
administrative staff shall be beneficial to the total school program. All projects written to secure
federal funds shall be on the recommendation of the Superintendent and approval of the Board.

In keeping with the requirements of jhe Fuvery Stwdont Suceeeds Act (IS5 VTS% kS gl
EBARY, the DistnciBoard shall provide the Kentuehs: Depapiment of Educabon wah a wrte

assresassurance that the Distoet has established and soplemented:
. AD

. A policy ro ensure fequivalence among schools in teachers, administrators, and ¢ [/

staflausibery-personnel:; and

ile salary schedule »hichapphestoatbinsrustianalpersannck;

(%)

3o A puliey o ensure fequivalence among schools in the provision of curriculum
materials and instructional supplies ;s

d—Parcntal-consubtation in-project-desighmimplementation-and Gvalwition

Forimplentent-the parentalconsultation-assorances-desonbed 084 345 (4 - procedures-sne hade
but are noi-himited-to-the-folowing:

S——Notibeinzpirertthaetheiechiki-hns-been-selested-o-parieipaie-i-Hte
H——Sendins-parenisrepors-regurdingtherchilds progressi-he procmn
b—Reauestineatlenstenat-pareni-teacher-conference-cazh yeur
S—Bohictinaparenssuggestimisirthe-plamingand-operatitiiolthe-progian,
- Respording 1o parents' sugeestons 40-a el BitieF.

The istrictBoard shall comply with all federal and state certification requirements for alcohol
and drug abuse education and prevention programs.

REFERENCES:

Hilementary-and Sceonduwry-Schoollmpror emeot-Amendimens
*ducation Departrent-faeneral Adimnisirative Regalations
2LSC p-heer3§0 et seg-

704 KAR 3:292

34 C.F.R. 200-33-Pans 75,76 amd U5

P.L. 101226
P D193, (Brery stedent Suceepds Actof 2 35)

RELATED POLICIES:

0i.11

03.13251; 03,23251
04.92

09.423
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RECOMMENDED: THIS CLARIFIES THAT TO BE CONSISTENT WITH FERPA NOT ALL FAMILY
MEMBERS HAVE ACCESS TO INDIVIDUAL TEST RESULTS.
FINANCIAL IMPLICATIONS: NONE ANTICIFATED

CURRICULUM AND INSTRUCTION 08.13451

This Policy and the plan to implement it have been developed jointly and in agreement with, and
will be distributed to, parents and family members of students participating in the Title 1
program. Parents and family shall be notified of the policy in an understandable and uniform
format and, to the extent practicable, provided in a language that recipients can understand. This
Policy shall be made available to the local community and updated periodically to meet the
changing needs of parents and family, and the school.

EXPECTATIONS FOR PARENT AND FAMILY ENGAGEMENT

Contingent on confirmation of resources and other necessary information being provided by state
and federal authorities, it is the intent of the Board that parents and family of participating
students shall be provided with flexible opportunities for organized, on-going, and timely
participation in the planning, review, and improvement of the Title | program, including
opportunities to suggest modifications, based on changing needs of parents, family and the
schools.

All comments indicating parent and family dissatisfaction with the Title I plan shall be collected
and submitted along with the plan to the Department of Education.

The Title 1 program shall be designed to assist students to acquire the capacities and achieve the*--  -{ Formatted: Space After: 4 pt

goals established by law, as well as the goals and standards established by the Board, { nstein Formatted: ksba normal
wirhe b vd podicy coe ering stdent regords condadensalie. | Fthese goals and standards shall be Formatted: ksba normal
shared with parents and family in a manner that will give them: {1) timely information about

programs; {2) a description and explanation of the school's curriculum, the forms of academic

assessment used 10 measure student progress, the achievement levels in the challenging state

academic standards; the achievement level of their child on the challenging state academic

standards assessments; and (3) if requested, opportunities for regular meetings to formulate

suggestions and 1o participate in decisions relating to the education of their children,

SUPPORT FOR PROGRAM

If the District’s Title [ allocation is $500,000 or more, the District shall reserve not less than one
percent (1%} of its zllocation for the purpose of promoting parent and family engagement and
shall distribute to Title [ schools not less than ninety percent (90%) of the reserved funds with
priority given to high-need schools. Parents and family of participating students shall be
provided the opportunity to help decide how this portion of the Title | funds will be allotted for
parent and family engagement activities.

The District witl provide coordination, technical assistance, and other support necessary 1o assist
schools in planning and implementing effective parent and family engagement activities to
improve student academic achievement and school performance. These measures may include,
but shall not be limited to, the following:

I. Designation of resources to assist in communicating with parents and family, transporting
them to meeting sites and/or implementing home visits, providing child-care for
meetings, encouraging them to use available parent and family resource centers, and
working with them to improve parenting skills, particularly those that will assist them in
working with their child to improve his'her educational achievements. Resources may
include individuals, agencies, materials, and services.



CURRICULUM AND INSTRUCTION 08.13451
{CONTINUED)

SUPPORT FOR PROGRAM (CONTINUED)

2. Sharing options for coordinating and integrating Title | program strategies with services
of other community programs, businesses, and agencies.

3. Identification of ways in which parents and family can be engaged in staff training
activities to demonsirate the value of parent and family engagement and various
techniques designed to successfully engage parents and family as equal partners in their
child's education.

4. Making a good faith effort to convene an annual meeting at a convenient time to which
all parents and family of participating children shail be invited and encouraged to attend
for informing them of their school's participation in and requirements for Title | programs
and of their rights to be involved.,

5. Designing and conducting an effective annual evaluation process whereby parents can
share their ideas about the content and effectiveness of this Policy in improving the
academic quality of schools receiving Title | funds, and the plan designed to implement
it. The process shall focus on the following questions:

Does this Policy increase parent participation?
What barriers to parent participation still exist, and how can they be reduced or removed?

The findings produced by the annual evaluation shall be utilized to design strategies for
school improvement and for revising this Policy, if necessary.

6. In the design of activities and materials for parents, particular attention shall be given to
reaching and involving those who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background.

ScuooL PoLicy

Each school shall submit to the Superintendent and Board, for review and comment, its Title [
school parent and family engagement policy, which must meet all legal requirements, including a
school-parent compact developed in keeping with legal requirements. This Policy shall be
developed jointly with, and distributed by the school to, parents of participating students.

A copy of each school's parent and family engagement policy and accompanying checklist shall
be kept on file in the Central Office.

REFERENCES!
Section 1118 of Improving America's Schools Act {lIASA) of 1994
P. L. 1§4-95, (Every Student Succeeds Act of 2015)
KRS 157.077, KRS 158.645.. KRS 158.6451

KRS 158.865; KRS 158.866; KRS 158.867
20 US.C. § 6318; 34 C.F.R. § 200.28

RELATED POLICIES:
03.112; 08.1345; 09.11



LEGAL: SB 73 AMENDS KRS 158070 TQO ALLOW FOR APPOINTMENTS TO THE CALENDAR
COMMITTEE IN ADDITION TO THOSE LISTED BELOW
FINANCIAL IMPLICATIONS: NONE ANTICIFATED

CURRICULUM AND INSTRUCTION 08.3

School Calendar

CALENDAR COMMITTEE

Bewminmna—seith— the- 20 RS20 U—sehool -vear.1 T he Board, upon recommendation of the
Superintendent, shall annually appoint a District Calendar Committee 10 review, develop, and
recommend school calendar options,

The District Calendar Committee shall consist of at least the follow ing:

1. One{1) District Principal,

(B

One (1) District office administrator other than the Superintendent;
One (1) local Board member;

Two (2) parents of students attending a school in the District;

One {1} District elementary teachet;

One (1) District middle or high teacher;

Two {2) District classified employees; and

Sl AN C RN CAC e

Two (2) community members from the local chamber of commerce, business community,
or tourism commission

DEVELOPMENT OF CALENDAR

The District Calendar Committee, after secking feedback from District employees, parents, and
community members, shall recommend school calendar options to the Superintendent for
presentation to the Board. The committee’s recommendations shall comply with state laws and
regulations and consider the economic impact of the school calendar on the community and the
stale,

In order to act on the school calendar, the Board must hold two (2) meetings: 1) one that includes
hearing and discussing recommendations from the Superintendent and the calendar commitiee
and 2) a subsequent meeting that includes adoption of the calendar.

The meetings may be regular or special,

In the case of special meetings, the requirements of KRS 61,823 and Board Policy 01.44 apply,
including describing in the applicable special meeting notice(s) and agenda(s) consideration and
discussion of the recommendations of the Superintendent and the calendar committee (regarding
an initial special meeting dealing with the school calendar) or adoption of the school calendar
(regarding a subsequent special meeting that includes adoption of the calendar).

In the case of an initial regular meeting that includes the required recommendations/discussion or
a subsequent regular meeting that includes adoption of the school calendar, notice shall be given
to media outlets that have requests on file to be notified of special meetings stating the date of
the regular meeting and that one (1) of the items to be considered in the regular meeting will be
the school calendar. The notice shall be sent at least twenty-four (24) hours before any such
regular meeting. This additional and unique regular meeting notice requirement does not make
any of the requirements or limitations relating to special meetings applicable 10 the regular
meeting.



CURRICULUM AND INSTRUCTION 08.3
{CONTINUED)

School Calendar

DEVELOPMENT OF CALENDAR (CONTINUED)

On or before May |3, the Board, in a meeting subsequent to the meeting in which the Board
heard the recommendations of the District Calendar Commitiee and the Superintendent, shall
adopt a school calendar prior to each upcoming school vear that establishes or includes:

1. Opening and closing dates of the school term,
2. Beginning and ending dates of each school month,

3. Days on which students are scheduled to receive instruction at school within designated
start and dismissal times (student attendance days) and the length of each student
attendance day in accordance with KRS 158.060,

4. A minimum school term of not less than one hundred eight-five (183) days composed of
student attendance days, teacher professional days, and holidays,

5. A student instructional year of at least one thousand sixty-two (1062) hours of
instructional time or not less than one-hundred seventy (170) student attendance days,

Instructional time required for kindergarten per KRS 157.320,

7. Any instructional time to be banked to make up for full days that may be missed due to
an emergency,

8. Days in addition to the student instructional year for the make-up of instructional time
missed due to emergency equal to the greatest number of days missed system-wide over
the preceding five (5) school years, and

9. Days on which schools shall be dismissed.
ADDITIONAL REQUIREMENTS

A testing window in accordance with KRS [58.6453 to accommodate state-mandated
assessments shall also be included.

The Board may schedule days for breaks in the calendar that shall not be counted as part of the
minimum student instructional year.

The Board may schedule days for breaks in the calendar that shall not be counted as part of the
minimum school term.

Schools shall be closed on the Tuesday afier the first Monday in November in Presidential
election years,

If any school in the District is used as a polling place, the school District shall be closed on the
day of the election, and those days may be used for professional development activities,
professional meetings, or parent-teacher conferences. Subject 1o the requirement that schools
shall be closed on Presidential Election Day, the District may be open on the day of an election if
no school in the District is used as a polling place.



CURRICULUM AND INSTRUCTION 08.3
(CONTINUED)

School Calendar

CALENDAR OPTIONS

[tewnning widrihe 2948-204D-sehoel-vear. ¢ If the Board adopts a school calendar with the first
student attendance day in the school term starting no earlier than the Monday closest to August
26, the adopted calendar may use a variable student instructional year. The District may set the
length of individual student attendance days in a variable student instructional schedule, but no
student attendance day shall contain more than seven (7) hours of instructional time unless the
District submitted and received approval from the Commissioner of Education for an innovative
altemnative calendar.!

A variable student instructional year means at least one thousand sixty-twe (1,062) hours of
instructional time delivered on the number of student attendance days adopted by the Board
which shall be considered proportionally equivalent to one hundred and seventy (170) student
attendance days and calendar days for the purposes of a student instructional year, employment
contracts that are based on the school term, service credit under KRS 161.500, and funding under
KRS 157.350.

AMENDING THE CALENDAR

The Board may amend the school calendar after it is adopted due to an emergency. The Board
may lengthen or shorten any remaining student attendance days by thirty (30) minutes or more,
as necessary provided it meets at minimum, a student instructional year as defined in statute. No
student attendance day may contain more than seven (7) hours of instructional time unless the
District submits and receives approval from the Commissioner of Education for an innovative
alternative calendar.

EMERGENCY WAIVERS

Emergency day waivers may be requested if the District has missed more than twenty (20}
regular student attendance days and demonstrates that an extreme hardship will result if not
granted the waiver. Board requests for District-wide emergency day waivers shall be submitted
10 the Commissioner.

REFERENCES:

IKRS 157.350; KRS 158.070; KRS 161.500
KRS 2,190; KRS 61.823; KRS 118.035
KRS 157.320; KRS 157.360

KRS 158.060; KRS 158.6453

702 KAR 7:130; 702 KAR 7:140

RELATED POLICIES:
01.42; 08.3]



LEGAL: KRS 160.1592 PROHIBITS A LOCAL SCHOOL DISTRICT FROM ASSIGNING OR REQUIRING
ANY STUDENT ENROLLED [N THE LOCAL SCHOOL DISTRICT TO ATTEND A PUBLIC CHARTER
SCHOOL.

FINANCIAL IMPLICATIONS: NONE ANTICIFATED

STUDENTS 09.11
School Attendance Areas

ASSIGNED ZONES

All pupils shall be assigned by geographic attendance zones and will attend the school
designated to serve their area of residence. Specific areas served by each attendance zone will be
marked on a map in the central administration office. The Board may revise attendance zones
from time to time to attain maximum utilization of school facilities,'

I FAMILIES MOVE

If a family moves from one attendance zone to another within the school system, the pupil may
be permitted to finish the school year in the school in which he was last enrolled (at no cost or
service by the Board). The pupil must enrcll the following year in the school in the attendance
zone of his'her legal residence,

REQUESTS FOR TRANSFER

Requesis for transfer to another District school must be based on physical, psychological, or
educational reasons. Family hardship may also be considered in changing school assignment.

In compliance with and as set forth by federal requirements, the District shall allow students 10
transfer to another District school if:

1. The assigned school is designated by the state as being “persistently dangerous™; or

2. The student becomes a victim of a violent criminal offense, as determined by state law,
while attending school.

REFERENCES:

IKRS 159.070

*P. L. [14-95, (Every Student Succeeds Act of 2015); 20 U.S.C. § 6301 et seq.
KRS 1601392

MecKinney-Vento Act, 42 U.S.C. 11431 et seq.; 20 U.S.C. § 7912(a)

34 C.F.R. 200.44

OAG 80-3u4
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LEGAL: HB 527 DEFINES BEST INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL
STABILITY.

FINANCIAL IMPLICATIONS: COST OF TRANSPORTING STUDENTS

LEGAL: CHANGES TO 704 KAR 7:090 ADD UNACCOMPANIED YOUTH, AND REVISE THE APPEALS
PROCESS,

FINANCEAL IMPLICATION: NONE ANTICIPATED

STUDENTS 09.12

Admissions and Attendance

RESIDENCE DEFINED

Pupils whose parent or guardian resides in the District and has custody of the student, or pupils
who are legal residents of the school district, or as otherwise provided by state or federal law,
shall be considered residents and entitled to the privileges of the District’s schools.

All other pupils shall be classified as nonresidents for school purposes.!
HOMELESS CHILDREN AND L Arc ol axib i YOUTH

The District shall provide educational and related services to homeless children and youth
tincluding preschool-aged homeless children, i ool Tocioas chakdecn ar south pot i the phe scal
ol el s pooent or puardise teeaccompania wevrlo in a manner that does not segregate or

stigmatize students on the basis of their homeless status.

The District shall provide its schools with guidelines that detail the rights of homeless students
and the responsibilities that schools have to meet their needs and eliminate barriers to school
attendance. These guidelines shall emphasize the right of homeless students to:

1. Have equal access to all educational programs and services, including transportation,
that non-homeless children enjoy;

[

Have access to preschool programs as provided to other children in the District;

3, Continue attending their school of origin, when deemed in the best interest of the child,
for the duration of homelessness;

4. Attend regular public school with non-homeless students; and

uh

Continue to receive all services for which they are eligible (i.e., special education,
gifted and talented, English learner),

The District shall provide transportation to the school of origin for homeless children at the
request of the parent or guardian (or in the case of an unaccompanied youth, the liaison) if the
child continues to live within the area served by the District in which the school of onigin is
focated. If the child locates to a District other than that of his'her school of origin, the districts
shall work together to apportion transportation to and from the school of origin and associated
costs, If the districts are unable to reach agreement, responsibility and costs for transportation
shall be shared equally.

The District shall designate an appropriate staff person to serve as liaison to homeless children
and youth, In addition to coordination of McKinney-Vento implementation in
the District, the liaison is responsible for:

¢ “Qutreach” to other entities and agencies so that homeless students are identified;

* Providing public notice of the educational rights of homeless children in locations
frequented by parents/guardians and unaccompanied youths. This notice is to be in a
manner and form that is understandable;?



STUDENTS 912
(CONTINUED)

Admissions and Attendance

HOMELESS CHILDREN AND Ly A CovIr st 0 YOUTIH{CONTINUED)

& Seeing that school personnel who provide McKinney-Vento Services receive professional
development and other support; and

s Ensuring that unaccompanied youths are enrolled in school and receive support 1o accrue
credits and access to higher education,

The District shall inform school personnel, service providers, advocates working with homeless
families, parents, guardians and homeless children and vnaccompanicd youths of the duties of
the liaison.

All concems recardinge the education of homeless children and wnaceompanied vouth shall he
referred to the Thatrict laison. [ a complant arses resarding s tent of bomeless
children and ml.lu.mtm.um.d south, the dispute reselubion progedurees ol 704 KAR
2000 shalt apply,

as et

Disputes over eligibility, school selection, or enrollment are to be appealed to the Kentucky
Department of Education using the Dispute Resolution for Homeless form located at the link
below:

hiegcoducasen-h v gevifederal progs axe: Docusents Tomeless-Dispute Resolunon-Tourmedoes
D wducanon Ky o lederad progs e Duocuments Hosrelesy®a28Disputes s 20 esolution® o300 onm g f

I e hanzen shall prosde o copy o the referenced fonm o the complamant

The District shall provide services for homeless children and unaccotipaoicd youths with
disabilities as required by law.

CHILDREN IN FOSTER CARE

Students in foster care shall have equal access to all educational programs and services,
including transportation, which all other students enjoy.

Foster children are to be immediately enrolled in a new school. The District shall collsborye
with the Cabiner 1o ensure mediate_and apprepriade enrollment of e child and unmedarely
contact the student’s rrov juusprios school for relevant records. 11ic prrevious schoo! shall mosde
the new school reconds n wed witlin the staden mfosmanen syoem by the lenueky
Pepartment of Lidis bin three_(3) working days of |LL.|L!I ot a request, Remamng

recorcs <hall be procadad within e 4 10) worhmyg doo: of the tequest.

The Superintendent shall appoint a Point-of Contaer (POCY Leuer Care | iuson to coordinate
activities relating to the District’s provision of services to children placed in foster care,
including transportation services, when the District iz notified by the Cabinet for Health and
Famlly Services in writing that the Cabinet has designated its foster care 14 | osier (s
I.1u=on for the District. The Superintendent may appoint the District Fod— Do o |
prior to such notice from the Cabinet.

Children in foster care, including preschool aged children if the District offers a preschool
program, shall be eligible to attend their “school of origin” unless a determination 1z made that it
is not in the child’s best interest. ‘wlhien pessible —Such determination will be made in
collaboration with the child welfare agency. Dispute resolutions shall be handled by all agencies
involved in the determination of the foster child’s placement.
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STUDENTS 09.12
{CONTINUEDR)

Admissions and Attendance

CHILDREN IN FOSTER CARE (CONTINUED)

When possible, a child exiting the foster care program during the school year shall be allowed to
complete the school year in the school of origin.

BrarIsvenest o 1k Cnil g

Detenmining the bestinterest of the chold takes o consideranon the following factors, including
..... - =

o The benefis 1o the cluld of maistamimz cducanonal stabilny;

o CThe apmopratencss of the cunent educational setnng, -

e The chuld’s attachment and meanmgfinl relitonships with staty and peers at the
currend educational setinyy;

#  The mttuegnce of the school’s ciinate on the citd.
o Thesafet of'the child. and
# 1he proximaty of the placenient to the_sehool of ongin,_and how the Tength of a
cenmute would wnpact the chnld.
IMMIGRANTS

No student shall be denied enrollment based on his’her immigration status, and documentation of
immigration status shall not be required as a condition of enrollment.

The District may provide an approved high school program to a student who is a refugee or legal
alien until the student graduates or until the end of the school year in which the student reaches
the age of twenty-one (21), whichever comes first.

NONRESIDENTS

Nonresident pupils may be admitied to the District’s schools in accordance with Board policy
and upon approval of the Superintendent.?

Written nonresident pupil contract information shall be kept on file at both the attending and
resident districts.

Nonresident pupils who have been expeiled from another district must have Board approval
before admission.

Nonresident students designated as homeless or foster children may be required to be enrolled

consistent with the “.l:!. - best interest " or “school of origin™ requirements under
the Every Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA.

Formatted: Font: Not Bold, Not Small caps
Formatted: ksba normal

Formatted: List123, Bulleted + Level: 1 + Aligned at; 0.65"
+ Indent at: 0.9°

Formatted: ksba nomnal



STUDENTS 09.12
(CONTINUED)

Admissions and Attendance

TRANSFER OF ADA

Nonresident pupils may be admitted to the District schools upon payment of tuition and/or
transfer of the pupil's average daily attendance as defined under Kentucky's public school
fund.t&3

Pending receipt of the student's records from the previous school, the Board reserves the right to
withhold placement of a nonresident student.

NON-IMMIGRANT FOREIGN STUDENTS

Non-immigrant foreign students qualifying for F-1 immigration status or who obtain an F-I
student visa may be admitted to the District based on the following guidelines:

. These students shall not be permitted 1o attend any publicly funded adult education
program.

1

These students may be permitted to attend in grades nine through twelve (9-12), but not
at earlier grade fevels,

3. As required by law, these students shall pay a tuition fee equal to the full, unsubsidized
per capita cost to the District for providing education to the student for the period of
attendance.

4. The penod of attendance shall not exceed twelve (12) months.

These requirements do not apply to immigrant students residing in the District or foreign
students in any other immigration status, including exchange students.

EXPELLED/CONVICTED STUDENTS

The parent, guardian, Principal, or other person or agency responsible for the student shall
provide to the school prior to admission, a sworn statement or affirmation conceming any of the
following that have occurred in or outside Kentucky:

I. [If a student has been expelled from school; or

2. If a student has been adjudicated guilty/convicted of, homicide, assault, or an offense
in violation of state law or school regulations relating to weapons, alcohol, or drugs.

Assault shall mean any physical assault, including sexual assault.

The sworn statement or affirmation shall be on a form provided by the appropriate state agency
and shall be sent (o the receiving school within five (5) working days of official notification that
a student has requested enrcliment in the new school.®

If a student is suspended or expelled for any reason, or faces charges that may lead to suspension
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or
any other state and then moves into the District and seeks to enroll, the District shall review the
details of the charges, suspension, or expulsion and determine if the student will be admitted, and
if so, what conditions may be imposed upon the admission. Prior to a decision to deny
admission, the District shall offer the student, parent/guardian, or other persons having legal
custody or control of the student a hearing before the Board.



STUDENTS 09.12
(CONTINLUED)

Admissions and Attendance

REFERENCES:

KRS 159.010; QAG 78-64; OAG 91-17]
242 U,8.C. 11431 et seq. (McKinney-Vento Act)
BKRS 158.120; OAG 80-47; OAG 79-327; OAG 75-602
KRS 157.320
3702 KAR 7:125
SRS 138.155; KRS 157.330; KRS 158.150
KRS 157.360; KRS 158.100
KRS 194502
704 KAR 7:090; P. L. 104-208
P. L. 114-95 (Every Student Succeeds Act of 2015), 20 U.5.C. § 6301 et seq.
8 U.5.C. Sections 1101 and 1184; 8 C.F.R. Section 214
22 C.F.R. §62.25
Plyler v. Doe, 457 U.S, 202 (1982)
Equal Educational Opportunities Act of 1974 (EEOA)

RELATED POLICIES:

06.32; 081114

09.11; 09,121, 09,1223; 09.123, 09.124, 09.125

09.126 (re requirements/exceptions for students from military families)
09.14; 09.211



LEGAL: HB | AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOL GROUNDS. THE
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.1231

Dismissal from School

RELEASE OF STUDENTS

At any time students are dismissed from school, they shall be released according to the written
instructions provided by the custodial parent/guardian. The instructions, which shall be requested
at the time the student registers/enrolls for the school year, shall include the student's regular
mode of transportation at the end of the day and a list of persons, in addition to the custodial
parent/guardian, who are authorized to pick up the child from school. Any deviation from the
authorized release process must be approved by the Principal/designee prior to the student
departing school in another manner.

It shalt be the responsibility of the custodial parent/guardian to notify the school in writing if
release instructions are to be revised. [f wrilten instructions are not provided to the school, the
student shall only be released to ride home on the assigned bus or with the custodial
parent/guardian.

Any student who leaves the school grounds at any time without proper authorization shall be
subject to appropriate disciplinary action.

RELEASE PROCESS

No student will be excused on a regular basis for reasons not pertaining to school.

[f the student is to be picked up early, the custodial parent/guardian or designee shall report to
the Principal’s office and sign for the student's release.

Each school shall maintain a daily entry and exit log of students signing in late or signing out
early and shall require proof of identification from individuals (visual identification by an
employee, driver’s license, picture identification, eic.) to assure that they are authorized 1o pick
up the student.

Those students who are not on record as being under the care or control of a parent/guardian may
sign for their own dismissal.

EXCEPTIONS

A student may be released to a person with lawful authority to take custody of the student, e.g., a
pelice officer with a warrant or the person authorized by the Cabinet for Health and Family
Services when the student is committed to the Cabinet or when the Cabinet is granted custody of
the student by a court order. In such case, the student's parent shall be notified at the earliest
opportunity except as otherwise provided by a court order or law.!

When custody of a student is granted to the Cabinet by a court order as a result of dependency,

neglect, or abuse, the Cabinet shall notify the Principal, Assistant Principal,
vl bl is enrolled, o Candance € Dirgctor of Pupil

Personnel, of the names of persons authorized to contact the child at school or remove the child
from school grounds.



STUDENTS 09.123]

{CONTINUED)

Dismissal from School

EXCEPTIONS (CONTINUED)

- The notification shall be provided to the school by the Cabinet:

a)

b)

By written notice via email or fn Verbally-apd- documenred-m-writing -by-the -Principal
Apseistant-Beincipabeop-Cuidanee Counselor on the day that a court order 1= entered and
again on any day that a change is made with regard to persons authorized to contact or
remove the child from school. The-vVerbal notification shall occur on the next school
day immediately following the day a court order is entered or a change is made if the
court order or change occurs afier the end of the current school day; and

By g, fasoor hamd delivers ol 3 gopy the cowt ardersniten-Jocamam within ten
(10} calendar days following il Cabinet s revept of the comt der of a change of
custody or change in contact or remaval authority.

In addition, the Board authorizes emergency release of students for illness or other bona fide
reasons, as determined by the Principal.

REFERENCES:

'OAG 85-134; OAG 92-138
KRS 620.146
702 KAR T:125

RELATED POLICIES:

09.12311; 09,227, 09,3; 09.31; 09.432
09.434; 10.5



LEGAL: 902 KAR 2:060 REQUIRES A CURRENT IMMUNIZATION CERTIFICATE FOR HOME-SCHOOLED
STUDENTS WHO ARE ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING IN SPORTS OR OTHER
SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES. ADDITIONALLY, CERTIFICATES MAY NO
LONGER HAVE 1IANDWRITTEN INFORMATION. PARENT/GUARDIANS MUST  SUBMIT
IMMUNIZATION CERTIFICATES TO THE SCHOOL PER THE SCHEDULE LISTED BELOW.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.211

Health Care Examination

All pupils shall undergo preventive student health care, dental, and vision examinations as
required by Kentucky Administrative Regulation, which shall be reported on the state forms or
an electronic medical record that includes ail of the data equivalent to that on the appropriate
forms required by state regulation,!”

IMMUNIZATIONS

The immunization certificate form required by 704 KAR 4:020 shall be on file upon a student’s
enrollment in school.

Y curronl S e SO

il _fur_homee-schooled sgudents prioe

i one L1} ar i iz i spants o athor schonl-sponsarcd
LR TRV 1 1| N R

Forms relating to exemptions from immunization requirements shall be available at each school.
Immunization certificates shall be kept current.!

The parentieoardian thall provide a currest immumization_certificate at enreliment in aoday care
center,_kinderganen, seventh crade, eleventh grade, and for the 201852119 school vear for
el srade: new enpollment at any srady; upon legal name change; und w0 a schont yeguired

REFERENCES!

'KRS 156.560; 704 KAR 4:020

902 KAR 2000

KRS 214.036; KRS 214.034

KRS 158.035

SO hAR-0:-902 KAR 2:090

0AG 82131

Heaith Services Reference Guide, Kentucky Department of Education

P. L. 114-93, (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et zeq.
McKinney-Vento Act, 42 U.S.C. 11431 et seq.

RELATED POLICIES:

09.121
09.126 (re requirements/exceptions for students from military families)

Formatted: Nat Superscript/ Subscript



LEGAL: EFFECTIVE WITH THE 2018-201%9 SCHOOL YEAR, HB 30 CHANGED CURRENT SUICIDE
TRAINING TO EVERY OTHER YEAR WITH A MINIMUM 1 HR TRAINING FOR ALL HIGH/MIDDLE
SCHOOL PRINCIPALS, GUIDANCE COLINSELORS, AND TEACHERS. TRAINING MUST BE IN-PERSON,
LIVE STREAM, OR VIDEO RECORDING AND MAY BE INCLUDED IN THE CURRENT 4 DAY
REQUIREMENT. EMPLOYEES SUBJECT TO TRAINING HIRED DURING THE OFF YEAR SHALL
RECEIVE MATERIALS TO REVIEW. THE DATE BY WHICH MATERIALS MUST BE DISTRIBUTED TO
STUDENTS ALSO CHANGED TO SEPTEMBER 15.

FINANCIAL [IMPLICATIONS: NEGLIGIBLE SINCE IT WILL NOW BE WITHIN THE 4 DAY
REQUIREMENT.

LEGAL: HB 147 AMENDS KRS 158.070 TO REQUIRE AT LEAST ONE (1) HOUR OF SELF-STUDY
REVIEW OF SEIZURE DISORDER MATERIALS FOR ALL PRINCIPALS, GUIDANCE COUNSELORS, AND
TEACHERS HIRED AFTER JULY {, 2019,

FINANCIAL IMPLICATIONS: COST OF MATERIALS

STUDENTS 09.22

Student Health and Safety

PRIORITY
Student health, weifare and safety shall receive priority consideration by the Board.,

Rules and regulations on health and safety promulgated by the Kentucky Board of Education
under Kentucky statute and by local and state boards of health relating to student safety and
sanitary conditions shall be implemented in each school.

HEALTH SERVICES TO BE PROVIDED

In keeping with applicable legal requirements, only licensed medical professionals or school
employees who have been appropriately trained and authorized 10 do so shall provide health
services o students.

Employees 1o whom health service responsibilities have been delegated must be approved in
writing by the delegating physician or nurse. The approval form shall state the employee
consents to perform the health service when the employee does not have the administration of
health services in his/her contract or job description as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform the health
service. The approval form shall be maintained as required by law. Delegation of health service
respansibilities shali be valid only for the current schoot year.!

If the delegation involves administration of medication, the District will maintain proof that the
employee has completed the required training provided by the Kentucky Department of
Education {KDE) or as allowed under KRS 138.838.

Employees to whom health service responsibilities have been delegated shall notify their
immediate supervisor by April 15 of each year if they are not willing to perform the service(s)
during the next school year.

SAFETY PROCEDURES
All pupils shall receive annual instruction in school bus safety.

The Superintendent shall develop procedures designed to promote the safety of all students, Said
procedures shall specify specific responsibilities for line positions having responsibility for
student supervision.



STUDENTS {9.22
{CONTINUED)

Student Health and Safety

SUICIDE PREVENTION

All middle and high school teachers, principals, and guidance counselors shall arnuath-complete
a minimum ef~twe—one_(21) hours of seHstudy—review—ef—high-quality_suicide prevention
materialstraining. Such training shall be in-person, by live streaming, or via video recording and
may_be included in the four (4) days of professional development required by statute. The
District shall provide suicide prevention materials for review by any emplovee subject to training
hired_during_a_vear in_which the in-person, live streaming, or video recording training_is not
required.?

By September 13 of each school year, administrators shall provide suicide prevention awareness
information to students in middle school grades and above, as provided by the Cabinet for Health
and Family Services or a commercially developed suicide prevention training program.?

SEIZURE DISORDER MATERIALS

All principals, guidance counsclors, and teachers shall complete at lcast one (1) hour of self-
study_review of seizure disorder materials po later than July L. 2019, Ar least one (1) hour of
sell-siudy review of seizure disorder materials shall also be required for all principals, guidance
counselors, and teachers hired after July |, 2019.°

REFERENCES:

'KRS 156.501; KRS 156.502; 702 KAR 1:160
2KRS 156,095

3KRS 158.070

KRS t56.160

KRS 158.836; KRS 158.838

702 KAR 5:030

RELATED POLICY:
09.2241



LEGAL: HB 147 AMENDS KRS 1583838 TO ADD MEDICATION PRESCRIBED TO TREAT SEIZURE
DISORDER SYMPTOMS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

LEGAL: THIS CLARIFIES THAT SCHOOLS SHALL HAVE EMERGENCY CARE PROCEDLURES THAT
COMPORT WITH REGULATION.

FINANCIAL IMPLICATIONS; NONE ANTICIPATED

STUDENTS 09.224
Emergency Medical Treatment

FIRST AID TO BE PROVIDED

First aid shall be provided to all pupils in case of an accident or sudden illness until the services
of a health care professional become available.

FirsT-AID ROOM

A first-aid area with appropriate equipment, supplies and provisiens for the child to recline shall
be designated in each school. At least two (2) adult employees in each school, at least one (1) of
whom shall be present at the school at all times dunng school hours, shall have completed and
been certified in a standard first aid course that includes CPR for infants and children,

The District shall have employees trained in accordance with the law to administer or help
administer emergency medications.

When enrolled students, for whom documentation under KRS 158.838 has been provided to the
school, are present during scheol hours or as participants in school-related activities, a school
employee who has been appropriately trained to administer or assist with the self admmlstranon
of glucagon, insulin, or-seizure rescue medications, «r s lroabwn e ced v

shall be present.

INFORMATION NEEDED

A number at which parents can be reached and the name of the family physician shall be
maintained at each school for all its pupils.! Parents will be notified in the event of an accident.

EMERGENCY (vt PROCEDURES

b=l k- Hdbeve i e-prepod iedor-diandlins-sned i abe i e menomes S leo] 111 iy
N e iy CREEHTTT vithi Litie i i T IF. thie Boeriinm
Preparemient of Ddwearion’s Hualth Sem Bl oo Ltk de [HS L0 a5 6 .
When an emergency arises and the student’s parent/ guardlan or designee cannot be reached in a
timely manner, the school will take action necessary to maintain the student's health, such as
calling emergency medical personnel or taking the student to a health care facility. In such
instances, school personnel shall notify health professionals of any medications that they are
aware the student is taking.

REFERENCES!

1702 KAR 1:160
KRS 136.160; KRS 156.502
KRS 158.836; KRS 158.838

RELATED POLICIES:
09.21; 09.22; 09.224]
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LEGAL: HB | AMENDS KRS 620.146 REQUIRING THAT WHEN THE CABINET FOR HEALTH AND
FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED, OR DEPENDENT CHILD,
IT MUST NOTIFY THE PRINCIPAL, OR ANY ASSISTANT PRINCIPAL, AND DPP OF THE NAMES OF
PERSONS AUTHORIZED TO CONTACT OR REMOVE THE CHILD FROM SCHOOQL GROUNDS. THE
NOTIFICATION SHALL BE PROVIDED BY THE CABINET BY WRITTEN NOTICE VIA EMAIL OR FAX.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.227
Child Abuse

REPORT REQUIRED

Any teacher, school administrator, or other school personnel who knows or has reasonable cause
to believe that a child under age eighteen (18) is dependent, abused or neglected', or a victim of
human trafficking shall immediately make a report to a local law enforcement agency or the
Kentucky State Police, the Cabinet for Health and Family Services or its designated
reprcsenlqative, the Commonwealth's Attorney or the County Attorney in accordance with KRS
620.030.-

After making the report, the employee shall notify the Principal of the suspected abuse, who then
shall also promptly make a report to the proper authorities for investigation, If the Principal is
suspected of child abuse, the employee shall notify the Superintendent/designee who shall also
promptly report to the proper authorities for investigation.

Only agencies designated by law are authorized to conduct an investigation of a report of alleged
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a
report to the proper authorities. However, in certain situations, reports involving claims made
under state and federal laws, such as Title IX, shall require the District, afier making the required
report, o conduct an independent investigation of the allegations in order to determine
appropriale persennel action,

WRITTEN REPORT

The person reporting shall, if requested, in addition to the report required above, file with the
local law enforcement agency or the Kentucky State Police or the Commonwealth's or County's
Attorney or the Cabinet for Health and Family Services or its designated representative within
forty-eight (48) hours of the original report a writien report containing specific information
regarding the child, the child’s parents or guardians, and the person allegedly responsible for the
abuse or neglect.

WRITTEN RECORDS

Copies of reports kept by the District that are submitted to authorities in compliance with the
child abuse law are educational records and subject to inspection by the parents of the alleged
victim of child abuse. Whether the records are considered "intemal records”, and not maintained
with the students' "permanent records", is immaterial if such records are directly related 10

students and are maintained by the school or school District.
INTERVIEWS

If the student is an alleged victim of abuse or neglect, school officials shall follow directions
provided by the investigating officer or Cabinet for Health and Family Services representative as
to whether to contact a parent® and shall provide the Cabinet access to a child subject to an
investigation without parentat consent.?



STUDENTS 09.227
(CONTINUED)

Child Abuse

AGENCY CusTODY

If, as a result of dcpcndency, neglect, or abuse, a cluld has been placed in the custedy of the
Cabinet, the Principal, or 1. Assistant Principal, - selineedouneaiac of the school in which
the child is enrolled u.! I Dhatrect™s Divecton of Pouped Pessonne shnllbe netified of the names
of persons authorized to contact the child at school, in accordance with school visitation or
communication policy, or remove the child from school grounds.

Tie notification shall be provided to the school by the Cabinet:

a) By wrnitten nobice viy vl of fan deerballe and doecumented-m-aviting-by-the Panvipal:
Asmgrant-Uriveipal -or-Gudunee Cownselor on the day that a court order is entered and
again on any day that a change is made with regard to persons authorized to contact or
remove the child from school. The +Verbal notification shall occur on the next school
day immediately following the day a court order is entered or a change is made if the
court order or change occurs afier the end of the current school day; and

b} By ¢l fan. or hand deliven_of a copy_of the court nederwritien document within ten
(10} calendar days following ¢ Catunct’s tecoit of the comt wder of a change of
custody or change in contact or removal authority.

Hie-Pemvipal Asssiaa-Prncipab-or-Guidance-Covmelershall-deeument-t-wiing-awhen-they
have recarved the notification

REQUIRED TRAINING

All current school administrators, certified personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors shall complete Board selected training on child abuse and
neglect prevention, recognition, and reporting by January 31, 2017, and every two (2) years
thereafier. School administrators, certified personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors hired after January 31, 2017, shall complete the training
within ninety (90) days of being hired, and every two (2) years thereafier.

OTHER

Each school shall prominently display the statewide child abuse hotline number administered by
the Cabinet for Health and Family Services and the National Human Trafficking Reporting
Hotline number administered by the United States Department for Health and Human Services.



STUDENTS 09.227
(CONTINUED)

Child Abuse

REFERENCES:

KRS 600,020 (1)(15)

*KRS 620.030; KRS 620.040

*OAG 85-134; OAG 92-138
*KRS 620.072

KRS 17.160; KRS 17.165; KRS 17.543; KRS 17.580

KRS 156.095; KRS 199.990; KRS 209.020

KRS 620.050; KRS 620.146

0AG 77407, OAG 77-506;, OAG 80-50; OAG 85-134

34 C.F.R, 106.1-106.71, U.5. Department of Education Office for Civil Rights

Regulations implementing Title IX

RELATED POLICIES:
09.1231; 09.3; 09.31; 09.42811; 09.4361; 10.5



LEGAL: KRS 160.1592 REQUIRES STUDENTS ENROLLED IN A PUBLIC CHARTER SCHOOL THAT
DOES NOT OFFER [INTERSCHOLASTIC ATHLETIC ACTIVITIES ARE TO BE ELIGIBLE TO
PARTICIPATE IN THAT ACTIVITY AT THE DISTRICT SCHOOL OF THE STUDENT'S RESIDENCE.
FINANCIAL IMPLICATIONS: POTENTIAL INCREASED COSTS FOR THE DISTRICT ATTRIBUTABLE TO
ATHLETIC PARTICIPATION

STUDENTS 09313
Eligibility (Athletics)

District standards for playing up from middle school {(grades seven and etght [7 & 8]) to high
school in sports other than football and soccer may include, but are not limited to, considerations
related to safety, physical readiness, use of school space after the school day, transportation
J[funding, the student’s disciplinary status and record, any substance testing restrictions, equitable
opportunities for participation, and harmonizing any conflicting school-based decision making
(*SBDM™) requirements. SBDM Council policies apply 1o the selection of sports activities, and
student participation based on academic qualifications and attendance requirements, program
evaluation, and supervision.!

To be eligible to try out and participate at the high school level, middle school students must
meet all applicable KHSAA, District, and SBDM requirements. The Superintendent/Designee in
cooperation with principals, SBDM councils, coaches, and athletic directors, as deemed
appropriate, may develop guidelines for Board approval addressing playing up standards.

The SBDM Councils shall establish eligibility requirements for participation in practices and
competitions. High school requirements shall be no less rigorous than specified by KHSAA.

CHARTER SCHOOL STUDENTS

A student enrolled in a public charter school that offers any interscholastic athletic activity shall
be ineligible to participate_in_interscholastic activities at any other school. Subject 1w applicable
law, requlanions. and bylaws {esr. KHSAA, Title IX) and the terms of the charter contract
students who are enrolled o charter_school that does not offer_anv_interscholastic athletic
activities shall be ehgible o participate in such activities at_the District school of that student’s
residence,

REFERENCES:

'KRS 160.345

KRS 156.070. KRS 160.1592

702 KAR 7:065; OAG 15-022

Kentucky High School Athletic Association (KHSAA)

RELATED POLICIES:
02.4241

09.126 (re requirements/exceptions for students from military families)
09.423




EXPLANATION: KRS 150.15%94 REQUIRES CHARTER SCHOOL AUTHORIZERS TO HAVE POLICIES AND
PRACTICES CONSISTENT WITH THE PRINCIPLES AND PROFESSIONAL STANDARDS FOR
AUTHORIZERS OF PUBLIC CHARTER SCHOOLS, INCLUDING STANDARDS RELATING TO: I
ORGANIZATIONAL CAPACITY AND [INFRASTRUCTURE; 2. SOLICITING AND EVALUATING
APPLICATIONS: 3. PERFORMANCE CONTRACTING; 4. ONGOING PUBLIC CHARTER SCHOOL
OVERSIGHT AND EVALUATION; AND 5. CHARTER APPROVAL, RENEWAL, AND REVOCATION
DECISION MAKING.

FINANCIAL IMPLICATIONS: FUNDING FOR CHARTER SCHOOLS [S NOT COVERED IN THE CURRENT
STATE BUDGET FOR 2018-20. FINANCIAL IMPLICATIONS COULD INCLUDE COSTS FOR STARTUP
ACTIVITIES, TRAINING, GENERAL OVERSIGHT, MONITORING, INTERVENTIONS, DATA TRACKING,
ETC.

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.91 AP.1

Charter School Authorization - { Formatted: poicytive

ALTHORIZER DUTIES

Under KRS 160,139, a public charter school authorizer shall:

» _ Solicit, invite, and evaluate applications;

s Approve new and renewal applications that meet statutory requirements:
= Decline applications that:

1. _Fail to meet statutory requirements; or

2. Arefora school that would be under the direction of any relizious densmunation: and

e Negotiate and exccute in good faith contracts with cach authorized chanter school;

= Monitor the performance and compliance of charter schools 0 accordance with contract

lerms;

»  Determine whether each charter ments renewal or revocation:

e FEstablish_and maintain pracnices consistent with_professional siandards for authorizers,
meluding:

|, Organizational capgeity and infrastruciure:

2. Soliciting and evaluating apphications;

3. Perfonmance contracting;

4.__Ongoing public charter school oversight and evaluation; and

3. Charter approval, renewal, and revocation decision making.

Pursuant to KRS 160.1593, an authonzer shall semiannually_consider for approval a_charer
school’s proposcd amendmesits to the contract.

e Authorizers. may_consider requests more [requently upon mutual agreement with the
charter.

Denials of amendment requests are appealable under KRS 1641, 1395,

KRS 160.1396 requires authorizers to collect, analvze. and report to the KBE all state required
assessment and achieyvement data for each charter it oversces,




POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.91 AP.L
(CONTINUED)

Charter School Authorization

AUTUHORIZER DLTIES (CONTINUED)

Bv_August 31, 2019 and annuallv _thereafier. each authorizer mwst submit 1o _the (1)
Commissioner, (2) Education and Workforce Development Secretary, and (3] Interim Joint
Committee on Education a report that includes:

Authorizing duties performed by the authorizer;

¢ Summary of the academic and financial performance of each charter school;

+ Names of cach charter school that have not yvet begun 1o operatie; and

¢ Names of each charter school during the prior acadenue year that:

1. Closed durivg or after the vear: and

2. Hadiheir contract nonrenewed or revoked.

701 KAR §:020 requires_authorizers to publicly_report_on_oversight and services provided (o

charter_schools under its authority and authorizing functions provided bv the authorizer,
including operating costs and expenses as detailed in an annual audited fAnancial statement,




EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO

HAVE AN APPLICATION PROCESS POLICY AND PROCEDURE.

FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.911 AP.1
Charter School Application

The charter school application shall include the following:

1. Pertormance_information, finaocial information, and closure information for anv_charter
school under the apglicant or board of direciors;

3. _Derails and documentation of the outreach the applicant or proposed board of directors
has had with the students or community that is the focus of the charter school application;

1. Details of whether the charter application replicates or substantially replicates:

a. A charter application that the applicant, proposed board of directors, or another entity
previously withdrew from_consideration and the reasons it was withdrawn:

b. A charter application that was rejected by an authorizer and the reasons the charter
application was rejected; or

¢. A charter school that was previous!y closed and the rcasons for the closure.

The Board shall_request and secure a cenilcate of existence from the Secretary of State for any
business entity or its designee included as an applicant or in the proposed board of direciors and,
if the applicant or board of directors includes a foreign entity, request and secure a cemificate of
authorization for the entitv from the Secretary of State.

The Board shall publish on the District website the names of all persons, and thewr roles, who are

involved in the review of charter applicanons, Review of charter applications shall be condugted

pursuant to requirements of the Open Meetings Act,

The required application is incorporated by reference in_resulation and can be accessed via the
Kentichy Department of Eclucation:

hegpys.edugption kv,

o cligaricts fesal Dociperta K Yea 0 Tnner? o208 ehos I A pplicieion o and® 20 ddenduim. pekf’

REFERENCE:
701 KAR 8:020
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EXPLANATION: CHARTER STATUTES AND REGULATIONS REQUIRE BOARDS AS AUTHORIZERS TO
HAVE A CONTRACT POLICY AND PROCEDURE.
FINANCIAL IMPLICATIONS: DEPENDENT UPON AUTHORIZATION OF A CHARTER SCHOOL

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.9111 AP.1

Charter School Contracts

CONTRACT PERFORMANCE +

The District will use acadenyic, financial. cperational measures, and performance framewarks for
public chanter school oversight and evaluation with which the Bistrnict shall evaluate the charter
school’s performance under the charier contract,

CoNTRACT REQUIREMENES FOR SCHOOL PRE-OPENING

The Board shall include mutually agreed upon pre-opening requirements or conditions to:

1. Monitor the start-up proaress of the newly approved public charter school;

2, Ensure that the charter schiool 15 prepared to open timely and smoothiv an an agreed wpon
date; and

msurance, schiool personnel. enrolliment, curriculum and instruction. operations and fiscal
management. sovernance. and other legal requirements for the charter school opening.

Falure by the charter school ro comply with these regquirements or conditions may_result in the
mniediate_revocation of the charter contract. Such failure mav result in_the delay in the charter
school opening by up 10 one (1) vear if the Board does not delermmine that the charter school is
more likely than not o elose during the_school vear. Such failure shall result in the delay in the
openmy of the charter school by up to one {1) vear if the Board does determine that the charter
school 15 more likely than not 10 close during the school vear,

CONTRACT FINANCIAL REQUIREMENTS .

The_Board_shall _include the following provisions for charer school financial sohvency and
sustainability:

1._Requirement that no ember_of the charter school board of directors, no_education
service provider, and no charter school employee shall knowingly recommend and no
member of the charter school board shall knowingly vote for an expenditure in excess of
the charter_school’s income and revenue of anv fiscal vear, as shown by the budget
adopted the charter school board of directors and approved by the local Board:

(]

Requirement that a member of the charter schoeol board of dircctors, an education scrvice
provider, or a charter school employee wito knowingly expends or authorizes_such_an
expenditure_of charter school funds or who knowingly authiorizes or_executes am
employment, purchase, or contract in violation of these requirements. shall be jointly and
senerally fiable in person and upon anv official fidelity bond given to the local Board to
the extent of any pavinenis on the void claim:

-1 Formatted: sideheading
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 0L9111 AP.I
{CONTINUED)

Charter School Contracts

CONTRACT FINANCIAL REQUIREMENTS {CONTINUED) .

4. Requirement that. il at any time during any fiscal vear of the charter school’s existence, a
member_of the charrer school board of directors, an _education service provider, or a
charter school employee, knows or reasonably should know that the charter school has or
will become unable to_pav_in full s projected expenses as they fall_due, the_charer
school_shall_immediatelv_advise the kentuckv Depanment of Education and the local
Board_and_provide_the Depariment_and_the_local Board with all_financial information
relating to revenues atd expenses of the charter school necessary to determine the extent
and cause of anv potential operating deficit,

Failure to provide the notice to or cooperate with the Departiment and the local Board as

required in this section in the production of financial infonnation pursuant to this sechion
shall result in:

a. The local Board shall determing_whether grounds exist to_revoke the charters--

contract;

b, The knowingly acting member of the charter school board of directors, the
education_service provider,_or_the chaner_school_employee mav_be subject_to
liability;

Requirement that the charter school board of directors maintain separate accountings of

all funds received and disbursed by each chaner school under the charnier school board of
directors;

‘hfl

6. Requirement that the charter school board_of directors maintain_scparale accountings of+--

all funds received and disbursed by each charter sehool under that charter sehool board of
dirgctors.

CONTRACT REQUIREMENTS FORR SCHOOL CLOSLRE *

The local Board shall clude specific, exclusive reasons and tunehines for closure imtiated by
the gharter school board of direclors, closure protocol including policies and procedures
applicable 1o the school elosure, as well as requirements pursuant 1o stale statuies or regulations.

CONTRACK ENROLLMEN ] REQUIREVIEN ES

The Board shall require that the charter school shall not prohibit a student from attending and

shall not unenroll or withdraw a student unless the charter school has complied with KRS
158.150,
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 019111 AP}

(CONTINUED)

Charter School Contracts

CONTRACT REQUIREMENTS FOR EDUCATION SERVICE PROVIDERS

The Board shall require in the charner contract that any contract between a charter school board

of directors and an education service provider {ESP) shall be approved by the local Beard prior

10_cxecution of the contract between the charter board and the ESP. The contract between the
charter board and the ESP shall comply with the following:

l.

Clear establishment of the pritmacy of the chaner contract with the local Board over the
contract between the charter board and e ESP;

Cleari- adentifies the charter schogl board of directors as the party nltimately responstbie

[or sugcess or failure of the charter school and defines the ESP as a vendor of services:

Prohibits the ESP from selecting. approving, cmploving, compensating, or Serving_as

o

O,

members of the charter school board of directors:

_Requiremient_that_the charter_school board of directors directly _select, retain, and

compensate_the charter school's legal counsel, finance staff, audit finn,_amd_school

leader;

charter school board ot dircctors, not the ESP;

All instruction matenals, fumishings, and equipment purchase:d or developed with chaner

school funds be the property of the charter school. not the ESP;

Identification and description of roles and responsibilities of the chaner school board of
directors and the ESP, including all services to be provided under the contract between
the charer school board of directors aud the I:SP;

[dentification and description of perfonimance measures and consequences by which the

charter school board of direciors shall hold the ESP accountable for performance, aligned
with the performance measures in the contract between the local Board and the charter
school board of directors;

Identification_and_specific_description_ol_all_compensation_lo be paid_1o_the ESP,

10,

=

including all fees, bonuses, and conditions. consideration, and restrictions on_such
compensaion;

ldentification and deseription ol terms of any_ facility agreement that may be part of any

relationghip between the charter school board and the ESP;

Mdentification_and_description_of financial reporting requirements and provisions for the

charter school board of dirgctors” financial oversighi of the ESP and the chaner school;




POWERS AND DUTIES OF THE BOARD OF EDUCATION 019111 AP.I
(CONTINUED)

Charter School Contracts

CONIRACT REQUIRENMIEN LS FOR Eid € A 1305 S i b i (e RS (CONNGED)

12. identification _and_description_of all other financial terms of _the contract. meludings

dhsclosure and documentation of all loans or investiments by the ESP to the charter schoo)
board, and provision for the disposition of assets upon closurg;

13, Assurances that the charter school board shall mamtatn_tndepenclent fiduciary oversizhi

and _guthonty over the charter school budeet and ultmate responsibulity for the charter
school’s performance including that;

a. _The charter school board of directors shall be structurally independent from the ESP
and shall set and approve charter school policies;

b, The terms of the contract berween the charter school board and the TSP are reached+-

through arm’s-lenuth negotiations in which the charter school board is represented by
legal counsel that does not also represent the ESP;

14, Pmvisions for contract termination_without penalties_for the charter sciiool wnhout gostss

bevond the pro-rated value of the services provided by the education_service provider:
and

ilities of the charer school board and the ESP in the event of school

closure.

The contract between the local Board and the charter school board shall prohitae delegation of
the charter school board of directors” responsibilities in this section to the ESP.

CONTRACT APIPROVAL BY THE COMMISSIONER OF EDUCATION
TIhe locat Board shall 1o enter a charter_contract for stari-up. conversion, renewal of a charter

school,_or_agree_to_anv_charter_contract_or_contract _amendment_unless _submitied 1o _the
Commissioner of Education who shall approve or denv but include reasons and anv susueslions
for remedy of those reasons. Failure to meet the Commissionet’s requirements for approval shall
render the contract or amendment void.
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EXPLANATION: KDE CONTINUES TO MAINTAIN STATUTORY AUTHORITY FOR APPROVAL OF ALL
SUPERINTENDENT EVALUATION PLANS PER KRS 156.557, HOWEVER, IT 18 OUR UNDERSTANDING
THAT KDE WILL NO LONGER BE REQUIRING ADHERENCE TO THE RECENT SPGES MODEL,
BOARDS MAY CONTINUE INCORPORATING THE BEST PRACTICLES FROM THE SPGES MODEL IF
THEY SO CHOOSE. IF BOARDS DEVELOP THEIR OWN EVALUATION PLAN, IT MUST BE
MEANINGFUL AND TIED TO GOALS THAT IMPACT STUDENT ACHIEVEMENT, GAP CLOSURE, AND
OTHER ITEMS THAT ARE RELEVANT TO THE SUCCESS OF STUDENTS IN EACH DISTRICT, AT THE
TIME OF THIS UPDATE, THE KSBA MODEL ALIGNED WITH THE FORMER SPGES STANDARDS, IS
UNDER REVIEW BY THE KENTUCKY DEPARTMENT OF EDUCATION,

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.14 AP.2
Evaluation of the Superintendent

he-Board--will-uithze -the- Keptuohy- Bepartment—-ob- Bdueitiog—evaluation -insrumentand
proceduras-for-the-Superintendent-Rrofessionaborowteand-Ifisctiveness-System-S PG LS Lhe
mstranient- and procedures-may- be-foumnd at-the Tink-helow, Sabiect 0 the-approval of the
RentuckeBeparment-ob - Fdueatien (21—t The Board may wutilize locally developed
superintendent evaluation procedures.

htp-edusationdiyieovigachers POESSPG ES-Pages Paddy-hrdoaspy



EXPLANATION: 5B 101 AMENDS KRS 160380 TO CHANGE THE THIRTY DAY VACANCY
REQUIREMENTS TO FIFTEEN DAYS. SB 101 HAS AN EMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.11 AP.1

Hiring

The following procedures shall apply in the recruitment, selection, and employment of all
classified and certified personnel hired in the District.

For all positions within the District, a Position Posting Request Form (03.11 AP.21/03.21 AP.21)
shall be completed and signed by the Superintendent/designee before the position is posted.

RECRUITMENT

Recruiting shall be the responsibility of the Superintendent/designee. Efforts shall be made 1o
recruit a quality staff to include, but not be limited to:

1. Working through placement bureaus of regional and state colleges and universitics;

2. Conducting orientation meetings with swudents at the high school relating 1o future
employment opportunities with the District;

3. Working with state educational associations and the state department of education;
4, Conducting recruitment programs through parent-teacher organizations; and
5. Advertising through appropriaie media.

POSTING

Vacancies shall be posted in the Central Office, in each school building during the school year,
and in the following, as appropriate:

1. Local and/or state newspapers,

1

Predetermined locations in the community;
3. Professional publications, and/or
4. Campus recruiting offices.

NOTE: Districts are required to post all certified vacancies on the Kentucky Department of
Education’s web site.

The closing date for receiving applications shall be listed when vacancies are posied.
CERTIFIED VACANCIES

The Superintendent/designee shall notify the Chief State School Officer of the vacancy at least
fifeen o Sihwis 20) days prior to filling the position. When such a vacancy needs to be filled in
fewer than bitcon (|5 o (0) days to prevent disruption of necessary instructional or suppon
services, a waiver may be requested from the Chief State School Officer. If the waiver is
approved, the appointment shall not be made until the person selected has been approved by the
Chief State School Officer.



PERSONNEL 03.11 AP, 1
(CONTINUED)

e

Hiring
APPLICATIONS
Completed applications should be filed with the Department of Human Resources and

accompanied by transcripts and certificates, as appropriate. Current and former employees must
complete the same process of application as required of all other candidates.

The Human Resources staff shall review each application for completeness and shall send a
notice to each applicant indicating (a) the date of the review and (b) any additional materials
requested.

SELECTION FACTORS

The District Position Screening Committee shall screen and rank applicants based on the
following factors:

1. Completeness of application

2, Education

3. Work experience

4. References

5. Potential for success in position

INTERVIEW PROCESS

In screening applicants, the District Position Screening Committee will recommend the highest
ranking applicants for interviews with the Superintendent/designee. If the Interview Committee
does not recommend an applicant from the list supplied by the District Position Screening
Committee, then interviews shall continue until either a candidate is selected or the list of
qualified applicants is exhausted.

EMPLOYMENT

For SBDM schools, hiring shall follow statutory guidelines and the provisions of Policy 02.4244,
and the Superintendent shall complete the hiring process. Decisions on Central Office and
District-wide personnel shall be made by the Superintendent/designee. The Superintendent shall
inform the Board of the appointment of all personnel.

CONTRACT

Personnel hired by the Superintendent shall be notified of their contractual obligations by letter.
Contracts shall be signed during the orientation scheduled for all new employees.

NEwW HIRE REPORTS

Within twenty (20) days of hiring a new employee or an employee’s return from leave, the
District shall submit a report as directed by the Cabinet for Families and Children for cach newly
hired employee and for those employees returming to work from an unpaid leave of absence
lasting more than thirty (30) days or from a reduction in force.



EXPLANATION: SB 101 AMENDS KRS 160380 TO CHANGE THE THIRTY DAY VACANCY
REQUIREMENTS TO FIFTEEN DAYS, SB 101 HAS AN EMERGENCY CLAUSE MAKING THE
AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.11 AP.2]
Flovd County Schools Posting Request Form

Human Resource Only HR 001
Date Received: Date:

Date Posted:
Date Closed:
Hold:
TITLE OF POSITION: LOCATION:

CERTIFIED: (Posted Tor 1530 days or until filled)

CLASSIFIED: (Pasted for 10 days or until filled)

PLEASE LIST POSITION CONTROL # FOR POSITION BEING POSTED:

1S THIS A NEWLY CREATED POSITION? YES NO
IF YES, YOU MUST LIST THE DATE THIS POSITION GAINED BOARD APPROVAL:

TEHE POSITION BEING POSTED 1S DUE TO: CHECK ALL THAT APPLY

RESIGNATION Ij NEW POSITION D LEAVE D OTHER

RETIREMENT |:| TRANSFER |:| DISMISSAL
ENTER THE NAME OF THE INDIVIDUAL WHO PREVIOUSLY HELD THIS POSITION:

NEW LOCATION (IF KNOWN) OF THIS EMPLOYEE:

LIST THE FUNDING SOURCE FOR TIIS POSITION:

PERSON REQUESTING POSTING/DATE:

HUMAN RESOURCES APPROVAL/DATE:

The Flopd County Board of Education doex not dixeriminate on the basis of race, color, nativnal origin, age, religton, sex,
senetlc informatian, or disability In cmployment, educational programs, or uctivities,



RECOMMENDED: SB 132 AMENDS KRS 157.350 TO ALLOW A DISTRICT TO HAVE DIFFERENTIATED
COMPENSATION FOR TEACHERS EMPLOYED IN A SCHOOL THAT 15 IDENTIFIED BY THE
KENTUCKY DEPARTMENT OF EDUCATION AS BEING IN TARGETED OR COMPREHENSIVE SUPPORT
AND IMPROVEMENT STATUS.

FINANCIAL IMPLICATIONS: COST OF HIGHER SALARIES

PERSONNEL 03.121 AP
~ CERTIFIED PERSONNEL -

Salaries

SALARY SCUEDULE DEVELOPED AND APPROVED

The Board shall approve a single-salary schedule, a separate salary schedule or index system for
extra services and supervision, and a salary schedule for substitute teachers during or before the
June Board meeting.

The single-zalary schedule shall meet state requirements for Ranks [, I1, [II, [V, and V, provide
employment for the school term as set by the Board in keeping with statutory requirements, and
contain experience categories.

Extra services compensation shall be based on expanded duties and responsibilities, time
demands and expertise, and shall be paid only upon documentation of services rendered.

N Dozt may peooide momerary compensation, e gddition o tbat pesseded iy 6 I
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The substitute salary schedule shall be a per-diem schedule based on rank and experience but
may be lower than the rate of pay for regular full-time teachers. Checks shall be issued on
paydates designated in the salary schedule.

SALARY FOR PERSONNEL WO RESIGN

Certified personnel who resign during the school year or at the end of the school year will be
paid in full on the regular payday of the month following the resignation. Final payment will be
calculated as follows: Annual salary divided by the number of days of employment times number
of days taught minus salary previously received, equals balance due at time of resignation. Staff
may be paid only for those holidays occurring prior to resignation,

EXTENDED EMPLOYMENT

Extended employment is defined as the number of days certified personne!l are contracted to
work in addition to the minimum school term. Extended employment will be approved only for
those activities that are necessary to improve the educational programs in the school district, The
length of employees’ regular work day shall be established by the Board and reflecied in the job
description for each position. Saturday and Sunday will be placed on the calendar as workdays
only with approval of the Superintendent.

EXTENDED CALENDAR WORK PLAN

An individual calendar and extended work plan shall be prepared by the employee who has been
employed by the Board for a period exceeding the minimum school term. The plan shall be
approved by the Principal (if applicable) and submitted to the Superintendent.
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| Formatted: ksba normal



PERSONNEL 03.121 AP.1
(CONTINUED)

Salaries

AMENDMENT TO EXTENDED CALENDAR WORK PLAN

Amendments to the extended employment calendar and/or the work plan for teachers must be
approved by the building Principal. Changes for all other personnel must be approved by the
Superintendent.



EXPLANATION: SB 236 (2017) AMENDED KRS 160.380 TO REQUIRE APPLICANTS TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. SB 101 (2018) FHAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.121 AP.22

- CERTIFIED PERSONNEL -

Personnel Documents

EMPLOYEE’S NAME POSITION/WORK SITE
REQUIREMENTS

Employment shall be contingent upon meeting all requirements (state and local) for the position.
Employees shall provide the following documents to the Central Office,

O

Oooo O Q4

TEACHING CERTIFICATE: An official copy of the certified staff member's certificate
or a cover letter that is valid for the current year from the Department of Education,
Division of Cenrtification.

TRANSCRIPTS: Official copics of college/university credits and standardized test
results,

APPLICATION (including references, a list of states of former residence and dates of
residency, and picture identification)

SIGNED CONTRACT {with letter of notification of employment)

RANK STATUS: Verification of current Rank Status.

VERIFICATION OF EXPERIENCE: Verification from each school district or the
Kentucky Department of Education for which there is past teaching or administrative
experience. {This must be on file before salary can be received based on that experience).
Central Office personnel will write for verification after the names of the school districts
have been provided.

HEALTH CERTIFICATION: Each employee, including substitutes, must have a
medical examination, which shall include a tuberculin risk assessment, prior to initial
employment and proof shall be filed with the Central Office. Individuals identified as being
at high nisk for TB shall be required to undergo a tuberculin skin test or a blood test for
Mycobacterium tuberculosis (BAMT) as required by 702 KAR [:160._Health certification
records shall also include results from Hepatitis B vaccinations, if the position so requires.
MEMBERSHIP APPLICATION TO THE TEACHERS' RETIREMENT SYSTEM:
Each regular full tume certified employee must file a membership application with teacher
retirement if they are not already a member or if they have previously withdrawn their
account,

O EMPLOYMENT ELIGIBILITY VERIFICATION (FORM [-9): Employers are to

verify an individual’s eligibility for employment in the United States,

O TAX WITHHOLDING EXEMPTION CERTIFICATES: Each employee is to complete

a copy of Form K-4 (State) and Form W-4 (Federal) for their file. (New certificates must be
completed any time the employee makes a change in the number of exemptions claimed or
the amount to be deducted.}

VERIFICATION OF TRANSFERABLE SICK LEAVE: Certified employees may
transfer days of accumulated sick leave from one Kentucky district or the Kentucky
Department of Education to another Kentucky district when place of employment changes.
There cannot be a break in service for sick leave to transfer.



PERSONNEL 03.121 AP.22

{CONTINUED)

Personnel Documents

REQUIREMENTS (CONTINUED)

]

o

CRIMINAL RECORDS CHECK FORM: Required by state. Form will be mailed to the
State Police by Central Office personnel. New centified employees must be fingerprinted at
the Central Office.

LETTER FROM CABINET FOR HEALTH AND FAMILY SERVICES: Applicaniss

(hired_on_or after Aprt 4. 2018} must provide a letter from the Cabinet for Health and

Eamily Services staung that there are no findings of substantiaied child abuse or neglect on
record.

DRIVING RECORDS CHECK FORM: Required by the state for all bus drivers and by
the District, if applicable for other certified personnel. Form will be mailed by Central
Office personnel to the Kentucky Transportation Cabinet, Division of Driver Licensing,

1-2 FORM: Required by federal law 1o determine eligibility for employment in the United
States.

S5A-1945: The Social Security Administration requires that this form be used to inform,
prior to employment, new certified employees that will participate in TRS that the position
is not covered by Social Security.

CAFETERIA BENEFIT PLAN APPLICATION, if applicalyle: Must be completed by
every full-time employee of the School District. (This is usually done shortly after the
opening of school by a person who visits each school to have the forms completed.)

Personnel records alse may include the following: evaluation documents; documentation of
personnel actions (promotions, transfers, demotions, disciplinary actions, nonrenewals,
terminations); record of professional development activities, and other payroll-related
information (insurance forms/deductions and direct deposit authorizations),
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EXPLANATION: CHANGES TO 704 KAR 3370 REMOVE THE PROFESSIONAL GROWTH AND
EFFECTIVENESS SYSTEM AND ESTABLISH A STATEWIDE FRAMEWORK FOR PERSONNEL
EVALUATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.18 AP.22
-CERTIFIED PERSONNEL- p

Evaluation Committee/Evaluators and Observers

EVALUATION COMMITTEE-{ 4585

An Pyaluavon Comranttee copsisting of_ an_equad_number of teachers amd admousteator; shal
develop the certificd evaluaion las, e pereonnel evalwation procedurgs and torms mcenng all
reauiremients of the hentucky Eramwys ork {or Penonne] Evaluation.

$ he-follow-tng-tashs-hiave Yeen-compheied-by-the bralvation-Commitiee. whieh shal-consist-l
equith-numbers-of teachers and edminkstmiors:

E:]'—I—)e%elepiﬂg—lhe—pweHu&;—k‘.-—be—use(!—m—k-mm!i\-e afd-summatiee—cvalusii-for
corafied posiions below shedeve! of Pistrice Superinicndent
E PevelapinzatHamisassociated-with-theevaluation-pracess

B £rstab sshing o procedure forcertilied 2mploy ees foreview therr sumative
cwilaation

£l Perclopireplandorproviding-assistaneeto-vertihicd-emplorcesm—ommalm—thew
peolessonal arowth-plans
TRAINING AND TESTING OF EVALUATORS &1 Ofis it | rb

In meeting the evaluation requirements of KRS 156.557 and 704 KAR 3:370, evaluators shall be
trained, tested, and approved according 1o ihe Dhsinet’s cortified cvaluatmn plan en-a-fuoue-<h)
vear erche: and pbsersors shall be grahted us follows:

Yepp-ope- (el the - District s -evaluitor-trmmmg- ovele shatlanclude-the Followms trsmmng
pequarentents:_Exaluator traming shall include:

a) Initial _certitied evalwuion rrammg_and  testing_provided by the Kentuchy
Department of Fducation or provider appros ed by the Departiment;

b) Training on KRS 156.557 and 704 KAR 3:370;

¢} _Training in idestfving-affeetveteaching-and-managemani-pracuees-in-effective
observation and conferencing techmiques, in-development of student arowth goals;

in providing clear and timely feedback, in establishing and assisting with a
professional growth plan, and in summative decision techniques; and

exdy A aninimm_of six (6} hours_aniuasily_of personnel evaluanion syvstem
ranmg approved by the Instwuctonal Leadership Troprosemoent Acr estabhshed in
704 KAR 3,323,

Fratnaig—-provided-br—hDE~far-alleertthied-udmimesteatng g alvators— b have
never esabted certified schoul personucl, and

H

) Fraisingfer-albether evaluators: by-a-provider swho bas-beva approced-y KDL
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PERSONNEL 03.18 AP.22
(CONTINUED)

Evaluation Committee/Evaluators and Observers

THADING-ANVETEY NG OF-EAV ALUATORNAND OBSERY ERS(CONVEINL ED)
b Phe-tesong-shatl be conducied by KB of-a8 mdveidial oF guenev-approved-by
Iebisand
a3~ Fhe-testing shall-inclode -cernfication-ay an obseiver through the hDL-approvaed
ebserrer-cortioption-process—{oe-om-eraluitor s Ho e evalunting -teac hers-or oiher
professionals

e DE—shil-iesue —yegr—obe— £ -iapprosal s evi litor upoy the - evaliator's stocessfid
completivn-af-hw-reguired-evabvation-trun mg-and lestmg prosromr-nul suscesstul vempletron of
observer cortification.

¥ ears-twrir-{ 2 -und-thvee-t-of the-Distacrs-evaluainr tinmng-smd esting-cvole-shall- aclude-a
mintmunt-olsix-40)-hours - ineach vear and shatbinelude:
H—Ebsemcer—enlibration-trnning—in—the—kPl-appreved-rechuology—pladforn—for—all
evitnitori—whe —observe—teachers- oF -other professiondls, for - the pumpose—oi
evaluation:
H—bpdate-traminsen-pemennelevaington-statutesand-ndnnmsiratecregulatons s
t3--Fratning-dor-eveluators -on-any -chitges-to-she personnel evaluation Lystent -and
certified-aealuation-plan-policies-orprocedures.
Year-four-14 -of-the- Distriet™s evaluator-training-and  testing cvcle -shall-inclade vedveshe
eviluitorraimne-and- i evalustine-tesehors-o - ather professionials-recert fication-trnme-end
festing,

TRANISGAND TESTING OF OBSERYFRS

Lhe District eeetificd evaluabion plan_ may reaoire the e of addional bamed adomstranive
personned to obsery ¢ and proy ide imformauon to the oy aluator, Peer obzen ationg mmay be used as
w spwree F cyichence only alrequested by the seacher o aiber, professienal and would be used 1o
infornt sutmatve ratinus,

The District shall require authorizcd peer of isebservesro-comploie-the-hD Eapproved
peer--obseryer trttng_be perlommed by andividupls sl _are spamal i peer obsepyation
techmgues and respoustbihigs prior to the first such_observation atesst-ence—sverthreet)
years, Peer ohsenation g shall inelude_aining an efiectne ohsenvaton ond contorcnsing
techmques and the voles ard responsibrhities of peer obeervers, cualutess, aod cornficd sehapl
puessnngl,

District Gontact .

+he-Bisirivi-shall-destgnate-iteontact-persar-rerponsibla-for-montariz-eva kot -dad
for-implenenting-the system-

* Formatted: Font: Not Bold, Hot Small caps

Formatied: policytext



EXPLANATION: SB 236 (2017) AMENDED KRS 160,380 TO REQUIRE EMPLOYEES TO REPORT TO THE
SUPERINTENDENT WHEN THEY HAVE BEEN FOUND BY THE CABINET FOR HEALTH AND FAMILY
SERVICES TO HAVE ABUSED OR NEGLECTED A CHILD. SB 101 (2018) HAS AN EMERGENCY CLAUSE
MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: POSSIBLE COST OF TERMINATION HEARINGS

PERSONNEL 03.21 AP.254

NEW/RETURNING Bus DRIVERS
The District shall perform a driving history check on school bus drivers prior to initial
employment and after a break in service (excluding summers). Decisions to employ or re-employ
an individual shall be contingent on receipt of records revealing no driving history convictions
that would, as determined by the Superintendent, affect the individual’s ability to perform the
job.
A person shall not be employed as a schoo! bus driver if convicted within the past five (5) years
of driving a motor vehicle under the influence of alcohol or any illegal drug.
CURRENT EMPLOYEES
Current bus drivers shall undergo driving records checks at intervals determined by Board
policy. Those whose driving record checks reveal the following violations may be subject 1o
appropriate disciplinary action, up to and including, termination/nonrenewal.

1. Speeding/major - speeding more than sixteen (16) miles per hour faster than the speed

limit within the last two (2) years;

2. Speeding/minor - speeding less than sixteen (16) miles faster than the speed limit more
than once within the last two (2) years;
Collision resulting in a citation being issued to applicant for being at fault;
Under the influence of alcohol or any illegal drugs while on duty or with remaining
driving responsibilities that same day;
Revocation of driver's licensze;
Conviction for DULIDWI;
Conviction for reckless driving;
Citation for any moving motor vehicle violation that includes either DUIDWI and
reckless driving;
(A minor motor vehicle violation such as failing to a make a full stop at a traffic signal
need not be reported to the Superintendent.)
9. Conviction for a felony sex crime or as a violent offender as defined in KRS 17.165; o

U, Palurg o notify the Superimtendyng of the classificd gmpl has bheen Gungd by ol

o

g0 N o W

Caber Toor Healeh amd Famils Sers wees 1o i e abaised ar viehgted ool bl sud 0 gy

heen ppheld apon appeal; o
H44:11,Other eriminal or moving vehicle violation, as determined by Superintendent!
designee to bear a reasonable relationship to the ability of the individual to perform the
Jjob.
NOTE: 702 KAR 5:080 requires bus dnvers to report to the Superintendent/designee any
violations falling under points five through eight (5-8) above.
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EXPLANATION: 8B 236 (2017) AMENDS KRS 160.380 TO REQUIRE APPLICANTS TO PROVIDE A
LETTER FROM THE CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO
FINDINGS OF SUBSTANTIATED CHILD ABUSE CR NEGLECT ON RECORD. SB 10) (2018) HAS AN
EMERGENCY CLAUSE MAKING THE AMENDMENTS CURRENTLY EFFECTIVE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.22] AP.22

- CLASSIFIED PERSONNEL -

Personnel Documents

EMPLOYEE'S NAME POSITION/WORK SITE
REQUIREMENTS

Employment shall be contingent upon meeting all requirements (state and local) for the position.
Employees shall provide the following documents to the Central Office.

a

(m|

HIGH SCHOOL DIPLOMA (or High School Equivalency Diploma or proof of progress
townrd High School Equivalency Diploma for stalT employed after 7/31/90)

APPLICATION (including references, a list of states of former residence and dates of
residency, and picture identification.)

CERTIFICATION (i.c., CDL for bus drivers) OR LICENSURE, WHERE
APPLICABLE

SIGNED CONTRACT (with lctter of notification of employment)

VERIFICATION OF EXPERIENCE: Verification from ecach school district or the
Kentucky Department of Education for which there is experience. (This must be on file
before salary can be received based on that experience). Central Office personnel will write
for verification after the names of the school districis have been provided,

HEALTH CERTIFICATION: Each regular or substitute employee must have a medical
cxamination, which shall include a tuberculin risk assessment, prior lo initial cmployment
and proef shall be filed with the Central Office. Individuals identified as being at high risk
for TB shall be required to undergo a tuberculin skin test or a blood test for Mycobacteriuim
tubercutosis (BAMT) as required by 702 KAR 1:160. This form is required annually for
school bus drivers, as are required drug testing results. Health certification records shall also
include results from Hepatitis B vaccinations, if the position so requires.

MEMBERSHIP APPLICATION TO THE COUNTY EMPLOYEES' RETIREMENT
SYSTEM: Each regular {ull time classified employee must file a membership application
with the County Employees’ Retirement System if they are not already a member or if they
have previously withdrawn their account.

EMPLOYMENT ELIGIBILITY VERIFICATION (FORM 1-9): Employers are to verify
an individual’s eligibility for employment in the United States.

TAX WITHHOLDING EXEMPTION CERTIFICATES: Ezch employce is to complete a
copy ol Form K-4 (State) and Form W-4 (Federal) for their file. (New cenificates must be

completed any time the employee makes a change in the aumber of exemptions claimed or
the amount to be deducted.)

CRIMINAL RECORDS CHECK FORM: Required by state, Form will be mailed to the
State Police by Central Office personnel. New classified employees must be fingerprinied at
the Central Office.



PERSONNEL 03.221 AP.22

{(CONTINUED)
Personnel Documents

REQUIREMENTS (CONTINUED)

]

LETTER FROM CABINET FOR HEALTH AND FAMILY SERVICES: Applicants

{hired on orafier April 4, 2018) must provide a lener from the Cabinct Tor Health and Famly
Services stating that there are no findings of substanuated child abuse or neglect on record.

DRIVING RECORDS CHECK FORM: Required by state for all bus drivers and by the
District, if applicable, for ether classified personnel. Form will be mailed by Central Office
personnel 1o the Kentucky Transportation Cabinet, Division of Driver Licensing,

I-9 FORM: Required by federal law to determine eligibility for employment in the
United States.

COMMERCIAL DRIVER’S LICENSE: Must be presented to the Superintendent’s
designee by each regular or substitute bus driver employed by the District prior to
assuming the duties of the position.

CAFETERIA BENEFIT PLAN APPLICATION, if applicable: Must be completed by
every full-time employee of the School District. (This is usually done shortly afier the
opening of school by a person who visits each school to have the forms completed.)

FOOD SAFETY TRAINING CERTIFICATE, if applicable: Must be presented to the
Superintendent’s designee by each regular or substitute food service employee of the
School District prior to assuming the duties of the position, if required by the
county/district Health Department,

Personnel records also may include the following: evaluation documents; documentation of
personnel actions (promotions, transfers, demotions, disciplinary actions, nonrenewals,
terminations); record of professional development activities, and other payroll-related
information (insurance formz'deductions and direct deposit authorizations).
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EXPLANATION: THIS CLARIFIES THE PRINCIPAL'S AUTHORITY OF THE ORDERLY CONDLCT AND
SAFETY ON SCHOOL PROPERTY AND REMOVES A MINISTERIAL DUTY.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 0545 AP.1

Crowd Control

PRINCIPAL'S ALLUORITY RESBHNSIRIEHY

{e-is-t The Principal's responzdaivy <hall b e suthonty to promote the orderly conduct and safety
of the students and other spectators attending events on school property. Crowd control
procedures shall include the following:

l. Fhe Panspab-shall ensre thatwnoushAssizument of authorized school personnel i
assraned-to provide adequate supervision,

a. The Principal may request law enforcement personnel to be present if s'he anticipates the
crowd may pose a conduct or safety praoblem.

a) Law enforcement personnel shall be provided for athletic events, as approved by
the Superintendent,

b) The Principal shall deternznentilize his or bor judzment regarding the number of
officers needed and advise as to their placement.

3. The admission gate or entrance shall be controlled and admission limited to eligible
students, chaperones, guests, spectators, and other authorized persons.

4, See-enelersuns under the influence of aleohol or drugs are ol 1o cn clision fraonn ty
oy entshatbbe-admiped,

5. If a disturbance occurs, school authorities shall determine if the event needs to be
concluded and may close the event, as appropriate, and send those in attendance off the
school grounds.

RELATED POLICIES:

05.3
09.311

09.35



EXPLANATION: HB 527 DEFINES BEST INTEREST OF THE CIILD AND REQUIRES DISTRICTS TO
PROVIDE TRANSPORTATION TO THE SCHOOL OF ORIGIN IF DETERMINED TO BE IN THE BEST
INTEREST OF THE CHILD AS IT RELATES TO EDUCATIONAL STABILITY,

FINANCIAL IMPLECATIONS: COST OF TRANSPORTING STUDENTS

TRANSPORTATION 06.32 AP.1
Eligibility for Transportation

STUDENTS WITH DISABILITIES

The need for special transportation for students with disabilities must be determined by the ARC
or Section 504 Team and stated in the student’s Individual Education Pilan (IEP) or Section 304
Plan.

CAREER AND TECHNICAL STUDENTS

High school students attending an area career and technical school or extension center are
eligible to be transported from the high school to the career and technical school, Transportation
will be provided by the District in accordance with state regulations.

DISTANCE LIMITATIONS

Three (3)- and (4)-year-old preschool children and students with disabilities are not required to
meet the distance specifications in Policy 06.32 (o be eligible for school transponation.

PRESCHOOL TRANSPORTATION

When the parent/guardian, or a person authorized by the parent/guardian to accept the child, is
not present upon midday or afiernoon delivery, the child shalt be returned to the school upon
completion of the route. The parent/guardian shall be notified of the child’s location and shall be
responsible for pick up,

Upon the third (3rd) time the assigned adult is not present to receive the child, the
parent(s)/guardian will be requested to provide transportation for the child.

CHILDREN 1IN FOSTER CARE

The Superintendent witl a to
coordinate activities relating to the District’s provision of services 1o children placed in foster
care, including transportation services, when the District is notified by the Cabinet for Health and

Family Services in writing that
the Cab bas designated its foster care for the District. The
Superintendent may the prior to such notice
from the

The District will collaborate with the when transportation is required to

maintain children placed in foster care in a school of origin outside their usual attendance area or
District when in the best interest of the student. Under the supervision of the
Supenntendent/designee, the District invite appropriate District
officials, the . and officials from
other districts_or agencies to consider how such transportation is to be promptly arranged and
funded in a cost effective manner

Formatted: Font: Bold



TRANSPORTATION 06.32 AP.]
{CoNTINUED)

Eligibilitv for Transportation

O ores 1IN FOSTLR CARE (CONTINLED)

I the Departnient fnds it s in the bestinerest of a chi]d tepetnaan an the school of oriom _upon
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Hie Pistinct and the Cabinet agree wo-share the cost ot such trin:partation:
DEFINITIONS

“Foster Care™” means 24-hour care for children placed away from their parents, guardians, or
person exercising custodial control or supervision and for whom the Cabinet has placement care
and responsibility.

“School of origin™ means the pubilic school in which a child .10 enrolled el pras

1k [ e o placement in foster care.
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TRANSPORTATION 06.32 AP.1
{CONTINUED)

Eligibility for Transportation
REFERENCES:
! Nen-ResulvereLutdiicer-bnsunpe Pdugatinnal Sabiliv-foeChildeen-me-Foster Care
New Seetion of KRS 199 810 10 99,503
KRS 605.120
922 KAR 1:350
42 U.S.C. § 675(4)(A)
20 U.S.C. §6311{g)(1XE)
20 ULS.C. §6312(c)(5)
P. L. 114.95, (Every Swudent Succeeds Act of 2015}




EXPLANATION: THE “EVERY STUDENT SUCCEEDS ACT OF 20157 (P. L. 114.95) ELIMINATED THE
“SUPPLEMENTAL EDUCATION SERVICES™ PROGRAM AND REPLACED IT WITH THE “DIRECT
STUDENT SERVICES” PROGRAM WITH A DIFFERENT SET OF OFFERINGS.

FINANCIAL IMPLICATIONS: POSSIBLE TRANSPORTATION AND MATERIAL/PROGRAM COSTS

CURRICULUM AND INSTRUCTION 08.133 AP.1
Extended School/Direct Student Services

Eligible students shall be provided extended school (ESS} and/or dircet student services {DS5) in

accordance with the following procedures.

ELIGIBILITY FOR EXTENDED SCHOOL SERVICES

One (1) or more of the following methods of documentation shall be used 1o determine which
students shall be eligible for and in the greatest need of extended school services:

1. Teacher recommendation;

2. Academic performance data, including diagnostic, formative, interim, or summative
ASsEIMeEnts;

3. Studemt performance on bhigh school, college, and workforce readiness assessments
required by KRS 158.6459; or

4. Behavioral and developmental progress as documented in formal and informal
assessments and reports.

SELECTION FOR EXTENDED SCHOOL SERVICES

Selection criteria for the extended school services program shall be in compliance with
applicable administrative regulations.

NOTIFICATION TO PARENTS OF EXTENDED SCHOOL SERVICES
Parents of eligible students shall be notified using Procedure 08.133 AP.2.

The District will inform parents and guardians of the availability of extended school services, the
rationale for offering extended school services, and consequences of not obtaining a high school
diploma.

STUDENTS ATTENDING PRIVATE, PAROCHIAL, O HOME SCIHOOLS

Students residing within the District’s boundaries who attend private, parochial, or home schools
shall not be eligible for the afier-school tutorial program. Upon application, they may be
considered for enrollment in the summer school program, Their eligibility and selection shall be
based on the same criteria as students enrolled in the District schools.



CURRICULUM AND INSTRUCTION 08.133 AP.1
(CONTINUED)

Extended School/Dirccl Student Services

IMRECT STUDENT SERVICES

Dircct_student_services_shall be ayvmibable ro students an_schools identifivd by the State for
comprehensive  support_ard _improveivend  and e Jow-aclieving stedents e schools
mnplementing tacgeted support and iprovement plans, Direct student yervices ingclude:

s__Enrpllment in academic courses not otherw ise avalable a1 a student’s school, o fm"mmé gu"m > LeBl et
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o Compounents of a personalized learming approach such as high-auality academic miory,
and
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support and unproy g 1o transfer to another public schuol
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EXPLANATION: REVISIONS TO 902 KAR 2:060 REQUIRE A CURRENT IMMUNIZATION CERTIFICATE
FOR HOME-SCHOOLED STUDENTS WHO ARE ATTENDING IN-SCHOOL CLASSES OR PARTICIPATING
IN SPORTS OR OTHER SCHOOL SPONSORED EXTRA-CURRICULAR ACTIVITIES.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.111 AP.2}
Home Schooling Notification

Please return the completed form to the Director of Pupil Personnel at the District’s
Central Office.

This letter is to inform you that my child/children will be participating in a home schooling
program. The beginning date for participation in this program will be

Month Dav  Year

Following is the home school address and the names and ages of the students who will be
participating:

STUDENTS” NAME(S) AND DATE OF BIRTH: CURRENT SciiooL:

HOME SClIOOL ADDRESS:

Name Strecet State ZIP Code

I have received from the Director of Pupil Personnel {DPP)/designee a copy of the “Home
School Information Packet and Best Practice Document™ and other supplemental material
provided by the District. The DPP/designee offered to meet with me and explain the legal
requirements that apply to home schools. It is further acknowledged that this notice of intent to
provide home schooling shall be binding froin the effective date stated above and shall remain in
full force for no longer than 1o the end of the current or upcoming school year, whichever is first,
This notice may be dissolved upon enrollment or re-enrollment of the above named child(ren) in
a school in the District or any other public or private school. At such time a home-schooled child
re-enroils in the District, it s understood that certified personnel of the school system shali either
place the student according to successful performance in courses that are sequential such as
English, math, history, and science or conduct tests similar in nature and content to that used for
other students receiving credit in that subject. Once assessment of the child's educational
development is completed, a final determination of grade placement will be made. KRS 158.140,
704 KAR 3:307

and/or
Signature of Father/Legal Guardian Sipnature of Mother/Legal Guardian
Telephone (Home and Work) Telephone (Home and Work)
Address (if different than student's) Address (if different than student’s)

Ciry, State, Zip City, State, ZIP




STUDENTS 09.111 AP.2I
(CONTINUED)

Home Schooling Notification

PROCEDURE

The DPP/designee will offer to meet with the home school teacher to review legal requirements,
provide a copy of the best practice document, offer other supplemental materials available from
the District and request a copy of the home school curriculum from the home school teacher. Ifa
meeting is not possible, copies of the “Home School Information Packet and Best Practice
Document” and related information shall be mailed to the home school teacher. The
DPP/designee shall use the summary below as a guideline for discussing topics with a
prospective home school teacher.

SUMMARY OF REQUIREMENTS
Home school teachers are required by state law to do the following:

e Teach the child reading, writing, spelling, grammar, history, math, and civics. KRS
156,160

= Provide no fewer student attendance days than required in current state law,
= Maintain attendance records, KRS 159.040

= Maintain academic records. It is suggested that you maintain a portfolio {compilation) of
the child’s best work from year to year. KRS 159.040/KRS 156.160

* Make records available in case of inquiry. KRS 159.040

e Make sure that children between the ages of six (6) and eighteen (18) shall attend an
educational institution as described in Kentucky compulsory attendance law. KRS
1539.010

Parents of home-schooled students are required by state law to do the following:
« [fmoving from the District, notify the Superintendent in writing. KRS 159.160

e After notifying the Superintendent of intent to home school, continue to notify the
Superintendent each school year prior 10 the opening of the new school year if planning
to continue the home school for the new school year. KRS 159.160

A__current immunization, certificate _shall_be requived _for home-schooled  students prior_to
atrending one (1) or more in-school classes or participating in sports o other schonl-sponsyred
extra-curricubiar achvitics,
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EXPLANATION: REVISIONS TO 704 KAR T.090 ADD UNACCOMPANIED YOUTH, CHANGE THE
HOMELESS CCORDINATOR TO LIAISON, AND ADD FOSTER CARE LIAISON.
FINANCIAL IMPLICATION: NONE ANTICIPATED

STUDENTS 09.12 AP.1
Student Enrollment and Homeless/Immigration Status

IMMIGRANT STATUS

The Principal/designee shall notify school staff that a student’s right to enrollment does not
depend on his'her or the parent/guardian’s immigration status.

School personnel should not engage in any practice that would inhibit or discourage an
unauthorized alien student or any other student from attending.

HOMELESS STUDENTS AND LSNACCOVIPANED YOUTH

The term “homeless™ shall refer to children and youths who lack a fixed, regular and adequate
nighttime residence and includes those that are:

1. Sharing the housing of other persons due to loss of housing, economic hardship or a
similar reason;

-

Living in motels, hotels, trailer parks or camping grounds due to the lack of altemative
adequate accommaodations;

Living in emergency or transitional shelters;
4. Abandoned in hospitals;

Residing in a primary nighttime residence that is a public or private place not designed
for or ordinarily used as a regular sleeping accommodation for human beings;

6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations or similar settings; and/or

7. Migratory children who are living in the previously described circumstances.
GUIDELINES FOR ENROLLMENT

l. In general, only minimal information, such as name and age, can be required to enroll any
student in school.

12

Types of reliable proof of a student’s identity and age may include, but are not be limited
{o:

e Passport
¢ Military identification or immigration card
« Baptismal certificate

» Copy of the record of baptism that has been notarized or duly certified and reflects the
date of the student’s birth

« Any religious record authorized by a religious official

¢ Recording of the student’s name and birth in a family Bible or other religious text



STUDENTS

09.12 AP.]
{CONTINUED)

Student Enrollment and Homeless/Immigration Status

GUIDELINES FOR ENROLLMENT (CONTINUED)

o Notarized statement from the parents or another relative or guardian as to the date of

the student’s birth

» Prior school record indicating the date of the student’s birth

o Driver's license or Jearner’s permit

¢ Adoption record

s Affidavit of identity and age

s Any government document or court record reflecting the date of the student’s birth

# Oral proof when the native language of a parent or guardian is not a written language.

Gl

A student’s exact date of birth (month, day and year) is not required for initial enrollment.

When a student is an unaccompanied homeless youth, appropriate staff of emergency

shelters, transitional shelters, independent living programs and street outreach programs
may offer proof of age and identity of a student for initial enrollment purposes.

5. The District homeless student «

are not in existence sl

o a5

6. To the extent possible, the District homeless student cor:

v
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ARLL

i ADRECTrale oLy
i A prate | i

11 shall attempt to

provide required notices to non-English speaking parents via written language

understandable to the general public and in the native language or other mode of
communication of the parent with documentation of the attempt. If the native language of
the parent is not a written language, the st

RO ™

Firmabw . szl

T A i

st 1l
1T

LRL L T

+ should take steps to ensure that
the notice is translated orally or by other means so that the parent understands the content
of the notice and that there is written evidence of the translation to the extent possible with
documentation of the attempt.
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EXPLANATION: HB 147 AMENDS KRS 135838 TO ADD MEDICATION PRESCRIBED TO TREAT
SEIZURE DISORDER SYMPTOMS, REQUIRES THAT A SEIZURE ACTION PLAN BE CREATED FOR
STUDENTS WITH SEIZURE DISORDERS, TRAINING FOR PERSONNEL AND HOW THEY CAN BE
CONTACTED DURING AN EMERGENCY.

FINANCIAL IMPLICATIONS: COST OF TRAINING

STUDENTS 09.224 AP.1
Emergency Medical Care Procedures

The emergency medical care procedures listed below are to be followed in case of serious
accidents and/or sudden illnesses occurring in the schools:

EMERGENCY INFORMATION

Emergency care information for each student shall be filed in the Principal's office. This
information is to include:

Student's name, address and date of birth.

Parents' names, addresses and home, work and emergency phone numbers.

Name and phone number of family physician and permission to contact health care
professionals in case of emergency.

Name and phone number “‘emergency™ contact {person other than parent/guardian} to reach,
if necessary.

5. Unusual medical problems, if any.
MEDICAL EMERGENCY PROCEDURES

) LG

The following procedures shall be used in a medical emergency:

1. Administer first aid by a school employee trained in first aid and CPR in accordance with
state regulation.

2. Contact the child’s parent or other authorized person{s) listed on the school emergency
card to:
a) Inform parent or authorized contact that the child is not able to remain at schoal.
b) Indicate the apparent symptoms; however, do not attempt to diagnose.
c) Advise the contact that sthe may want to contact a health care practitioner

regarding the child’s condition.

3. Take care of child until parent, health care practitioner or ambulance arrives.
Use emergency ambulance service if needed.
Administer medication in accordance with District policy and procedure when ordered by
the student’s personal health care practitioner.

6. Keep the student in a first aid area if s/he appears 1o be unable to return to the classroom.

7. Do not aflow the student to leave school with anyone other than the
parent/guardian/designee after an aceident or when ill,

8. After a child has an accident or becomes ill at school, arrange transportation home with
the parent/guardian/designee.

9. Report all emergency situations to the building administrator.

10.  Treat students with contagious diseases, including AIDS, according to state guidelines,

11. Employees shall follow the District’s Exposure Control Plan when clean-up of body
fluids is required.



STUDENTS 09.224 AP.1

{CONTINUED)

Emergency Medical Care Procedures

SUPPLIES/PERSONNEL

1

4.

o

Each school shall have an approved first aid kit and designated first aid area.

At least two (2) adult employees in each school shall have completed and been certified in a
standard first aid course, including but not limited to, CPR.

As provided by Policy 09.224, any school that has a student enrolled with diabetes or seizure
disorders shall have on duty during the school day or during any school-related activities in
which the student is a participant, at least one (1) school employee whe is a licensed medical
professional, or has been appropriately trained to administer or assist with the self-
administration of glucagon, insulin or "DA--approved - seizure rescue medication  or
miedication prescrbed to et seizuee disunder symproms approsed by the FIDA as prescribed
by the student’s health care practitioner._ 1 he training sinll also miclude recozmition of the
signs and svmproms of seizures and the approprivie steps o be taken 1o respond wo shesg
svmptums,

The parent or euarhan of cach sulem dingnosed with a seizure disosder shali collaborate

with school persoonel o implement 3 seizyre action plan, prepored by the erudent’s nieanng
physician, which shall be kept_on file W the office of the sehool nuse or scheol
admimstrator,

Anv_school personngt or volunteers responsible for the supervision or care of a siudent

dingnosed with a seizuie disorder shall be given notice o the seizure action plan, the idenniry
of the school cmiplosee o employses irained in the pdsimstration of seizure medicaton, ancd
liow they may, be contacted in the event of an sieruency,

DOCUMENTATION

A complete record of any emergency care provided shall be made and filed with the student’s
health record. The following information shall be recorded:

Time and place accident or illness occurred.

2. Causative factors, if known.
3. Type of care provided and name(s) of person(s) who gave emergency treatment.
4. Condition of the student receiving emergency care.
5. Verification of actual contacts and attempts to contact parent/guardian.
6. List of names of persons who witnessed the accident or illness and the treatment
rendered, as appropriate.
RELATED POLICIES:
09.224; 09.2241
RELATED PROCEDURES:

19.224 AP.21; 09.2241 AP.2; 09.2241 AP.22;09.2241 AP.23
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