JOB TITLE: ADULT BASIC EDUCATION COORDINATOR
, DIVISION: ACADEMICS
/ SALARY SCHEDULE/GRADE: I, GRADE 5
—_, WORK YEAR: 187
JCPS FLSA STATUS: EXEMPT
NEW JOB CLASS CODE:
DATE 07/01/18 BARGAINING UNIT: CLAS

SCOPE OF RESPONSIBILITIES

Provides technical assistance to district and school instructional staff in the areas of assignment involving the
development, monitoring and implementation of assigned program or activity. Provides in-services as assigned.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Works closely with ABE/GED program personnel in developing curriculum and instruction

Provides training, mentoring, and supervision for ABE/GED program staff, while providing field support to all ABE/GED
locations

Oversees and directs the work of committees and task forces, as assigned

Meets with ABE/GED program staff regularly to monitor effectiveness of services

Maintains accurate ABE/GED records on the program and provides data and reports to appropriate personnel

Evaluates effectiveness of assigned ABE/GED programs or activities

Provides technical assistance to district and school staff in the areas of assignment

Assures compliance with local, state and federal regulations and procedures related to areas of assignment

Researches past and current practice in areas assigned and integrates research in areas of responsibility.

Other duties as assigned by supervisor

PHYSICAL DEMANDS

The work requires regular, local travel, through one’s personal vehicle and is required for meeting with participants
and local entities. Valid driver's license and proof of insurance is required. This work requires the ability to
communicate effectively using speech, vision and hearing. The work requires the use of hands for simple grasping and
fine manipulations. The work at times requires bending, squatting, climbing, reaching, with the ability to lift, carry,
push or pull light weights. The work requires activities involving driving automotive equipment.

MINIMUM QUALIFICATIONS

Bachelor's degree in area of responsibilities

Three (3) years' experience in area of assignment

One (1) year successful experience in administration/supervision

DESIRABLE QUALIFICATIONS

Experience in working with different age groups

Experience in working with community organizations and agencies

Master’'s Degree in related field

FOOTNOTE

This position is categorically funded and re-employment is subject to periodic review based on availability of
funds and continued need for the project.




JOB TITLE: ADULT EDUCATION ESL PROGRAMS
COORDINATOR
/4 DIVISION: ACADEMICS
— SALARY SCHEDULE/GRADE: 11 GRADE 5
JCPS WORK YEAR: 187
FLSA STATUS:

0 | EXEMPT
DATE JOB CLASS CODE:
07/01/18 BARGAINING UNIT: CLAS

SCOPE OF RESPONSIBILITIES

Provides technical assistance to district and school instructional staff in the areas of assignment involving the
development, monitoring and implementation of assigned program or activity. Supports English Second Language
(ESL) students in the Adult Education program. Provides in-services as assigned.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Works closely with ESL program personnel in developing curriculum and instruction

Provides training, mentoring, and supervision for ESL program staff, while providing field support to all ESL locations

Oversees and directs the work of committees and task forces, as assigned

Meets with ESL program staff regularly to monitor effectiveness of services

Maintains accurate ESL records on the program and provides data and reports to appropriate personnel

Evaluates effectiveness of assigned ESL programs or activities

Provides technical assistance to district and school staff in the areas of assignment

Assures compliance with local, state and federal regulations and procedures related to areas of assignment

Researches past and current practice in areas assigned and integrates research in areas of responsibility

Other duties as assigned by supervisor

PHYSICAL DEMANDS

The work requires regular, local travel, through one’s personal vehicle and is required for meeting with participants
and local entities. Valid driver's license and proof of insurance is required. This work requires the ability to
communicate effectively using speech, vision and hearing. The work requires the use of hands for simple grasping and
fine manipulations. The work at times requires bending, squatting, climbing, reaching, with the ability to lift, carry,
push or pull light weights. The work requires activities involving driving automotive equipment.

MINIMUM QUALIFICATIONS

Bachelor's degree in area of responsibilities

Three (3) years' experience in area of assignment

One (1) year successful experience in administration/supervision

DESIRABLE QUALIFICATIONS

Experience in working with different age groups and nationalities

Experience in working with community organizations and agencies

Master’'s Degree in related field

FOOTNOTE

This position is categorically funded and re-employment is subject to periodic review based on availability of
funds and continued need for the project.











































108 TITLE: EXECUTIVE ADMINISTRATOR TECHNOLOGY INNOVATION
' AND PROGRAM MANAGEMENT
,/ DIVISION: TECHNOLOGY
~ = SALARY SCHEDULE/GRADE: II/IV, GRADE 14
JCPS WORK YEAR: 260 DAYS

FLSA STATUS: EXEMPT

NEW: JOB CLASS CODE:

7/01/18 BARGAINING UNIT: CLAS/CERX

SCOPE OF RESPONSIBILITIES

Provides leadership in the development of a coherent and aligned professional and digital development plan to ensure all
teachers and staff are provided with a quality learning experience. Provides leadership in the development of all digital learning
systems, training modules, support and possible expansion of current educational technology opportunities. Works closely with
other departments but primarily with the Academics department to ensure a seamless technology experience for staff.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Participates in and formalizes district short and long range planning in areas of possible growth, expansion, and new educational
opportunities in technology

Directs the establishment and ongoing operations of professional development to ensure long-term professional development
programs are in place In conjunction with Teaching and Learning department

Coordinates the development, implementation, and ongoing refinement of professional and digital development and training
programs necessary to ensure that teachers and other staff know the specific knowledge and skills to be taught and learned at
each grade and in each subject, and how to utilize appropriate platforms to support deeper learning

Supports the Academic Division with the operational logistics needed for school leadership professional developments and
trainings, including districtwide trainings

Works in conjunction with multiple departments to facilitate the use of technology to meet district needs

Ensures compliance with federal laws, Kentucky statutes, Kentucky Board of Education regulations, and JCPS policies, rules, and
procedures relating to technology programs

Performs other duties as assigned by the Chief Information Officer

PHYSICAL DEMANDS

The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision and hearing. The work at
times requires bending, squatting, crawling, climbing, reaching with the ability to lift, carry, push or pull light weights. The work
requires the use of hands for simple grasping and fine manipulations. The work requires activities involving driving automotive
equipment.

MINIMUM QUALIFICATIONS

Master's Degree or higher from an accredited university in related field

Three (3) years successful experience as a teacher or equivalent

Experience with technology and training

DESIRABLE QUALIFICATIONS

Organizational, communication, and interpersonal skills

Skill in planning and project management

Knowledge of the educational processes







,/ JOB TITLE: GRANT DEVELOPER

DIVISION: ACCOUNTABILITY, RESEARCH, AND SYSTEMS IMPROVEMENT

—

JCPS SALARY SCHEDULE/GRADE: I, GRADE 8
WORK YEAR: 230 DAYS

NEW: 07/01/2018 FLSA STATUS: EXEMPT

JOB CLASS CODE:
BARGAINING UNIT: CLAS

SCOPE OF RESPONSIBILITIES

Coordinates and oversees the grant application process including identification of potential new funding sources,
development of funding resources for existing and proposed programs/or services, writing grants, developing budgets,
collaborating on grant applications with various district units and community organizations. Support and assist with the
processing, monitoring and coordination of grant awards including reporting and compliance.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Leads development and submission of large, multi-school, multi-partner grants to federal, state and foundations
funders including forming and facilitating grant development teams

Researches and promote grant opportunities to secure additional resources for the district and schools

Supports grant processes including reporting, budgeting, evaluation, etc., for the purpose of assuring compliance with
all district, state, and federal guidelines

Represents JCPS with community organizations and external entities to develop collaborative grant applications,
funding opportunities, and partnerships

Communicates with federal, state and foundation program officers to request budget revisions, seek information,
resolve problems, and develop ongoing relationships with funder

Assists with developing project plans that are aligned with district’s strategic plan and educational best practices

Develops grant related documents including budgets, timelines, partner agreements, letters of commitment,
contracts, and reports

Provides ongoing technical assistance to Project Directors and district and school staff regarding the implementation
of grants programs and fiscal and program compliance

Provides training for district and school staff and community partners in grant proposal writing

Performs other duties as assigned by supervisor

PHYSICAL DEMANDS

The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision and hearing.
The work at times requires bending, squatting, crawling, climbing, reaching with the ability to lift, carry, push or pull
light weights. The work requires the use of hands for simple grasping and fine manipulations. The work requires
activities involving driving automotive equipment.

MINIMUM QUALIFICATIONS

Bachelor's Degree in job-related area

Three (3) years related work experience

Experience with grant writing

DESIRABLE QUALIFICATIONS

Excellent grammar and strong research skills needed

Knowledge of the field of education




JOB TITLE: INSTRUCTIONAL COACH DIGITAL LITERACY
DIVISION: INFORMATION
,/ SALARY SCHEDULE/GRADE: 1l
—_— WORK YEAR: 195 DAYS
JCPS FLSA STATUS: NON-EXEMPT
JOB CLASS CODE:
NEW: -
BARGAINING UNIT: CERT
7/01/18

SCOPE OF RESPONSIBILITIES

Supports teachers and other staff members in effectively using multiple technology platforms to meet the meet the goals of the
school and/or district. Works with Professional Learning Communities (PLCs) and other employee groups to utilize technology
efficiently to further academic understanding and reduce the achievement and opportunity gaps.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Collaborates with PLCs on how to effectively use technology to meet the needs of learners

Collaborates with colleagues in the Information and Technology department as well as colleagues in Academics to meet the needs
of schools/teachers

Works closely with school and district staff to determine how to support teachers in using multiple technology platforms

Researches current technology strategies to share with fellow teachers to support student learning and address the achievement
and opportunity gaps

Participates on committees as assigned

Works closely with teachers in schools to determine needs in the assigned curricular areas and teacher needs to improve pedagogy
that will reduce the achievement and opportunity gaps

Works closely with colleagues to support deeper learning strategies that will improve fellow teachers toolkits to address
achievement and opportunity gaps

Collaborates with school PLCs to analyze student work to help teachers plan next steps that will improve student learning

Performs other duties as assigned by supervisor

PHYSICAL DEMANDS

The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision and hearing. The work at
times requires bending, squatting, crawling, climbing, reaching with the ability to lift, carry, push or pull light weights. The work
requires the use of hands for simple grasping and fine manipulations. The work requires activities involving driving automotive
equipment.

MINIMUM QUALIFICATIONS

Master's Degree or higher

Three (3) years successful experience as a teacher

Expertise in equity, inclusion and culturally responsive education

DESIRABLE QUALIFICATIONS

Three (3) years experience in the use of computers, programming and classroom computer use

Knowledge of appropriate pedagogy that will address achievement and opportunity gaps




JOB TITLE: INSTRUCTIONAL LEAD
, DIVISION: ACADEMICS & ACADEMIC SCHOOLS
/ SALARY SCHEDULE/GRADE: Il
=== [ WORKYEAR: 220 DAYS
JCPS FLSA STATUS: NON-EXEMPT
NEW: JOB CLASS CODE:
7/01/18 BARGAINING UNIT: CERT

SCOPE OF RESPONSIBILITIES

Supports fellow teachers in assigned curricular area. Supports groups of teachers in Professional Learning Communities (PLCs) or
other collegial learning groups to implement learning strategies in assigned content area(s). Supports fellow teachers in the
classroom with peer coaching, sharing pedagogical insights, and instructional strategies.

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Collaborates with fellow teachers on planning to deliver instruction in assigned content area

Works with supervisor to determine curricular and instructional needs and how to spend time to address those needs

Collaborates with literacy and math partners to ensure strong professional learning experiences for identified schools

Researches current educational strategies to share with fellow teachers to support student learning and address the achievement
and opportunity gaps

Participates on committees as assigned

Works closely with teachers in schools to determine needs in the assigned curricular areas and teacher needs to improve pedagogy
that will reduce the achievement and opportunity gaps

Works closely with other instructional leads to support deeper learning strategies that will improve fellow teachers toolkits to
address achievement and opportunity gaps

Collaborates with school PLCs to analyze student work to help teachers plan next steps that will improve student learning

Works with supervisor to address any course needs or standards work that is required by the Kentucky Department of Education or
other regulatory entity

Performs other duties as assigned by supervisor

PHYSICAL DEMANDS

The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision and hearing. The work at
times requires bending, squatting, crawling, climbing, reaching with the ability to lift, carry, push or pull light weights. The work
requires the use of hands for simple grasping and fine manipulations. The work requires activities involving driving automotive

equipment.

MINIMUM QUALIFICATIONS

KY teacher certification

Master's Degree or higher with area of major in the assigned curricular area

Three (3) years successful experience as a teacher

Expertise in equity, inclusion and culturally responsive education

DESIRABLE QUALIFICATIONS

Knowledge of standards in assigned curricular area

Knowledge of appropriate pedagogy that will address achievement and opportunity gaps







( JOB TITLE: MANAGER FIELD OPERATIONS
/ DIVISION TECHNOLOGY
TEIA)? SALARY SCHEDULE/GRADE: |II/GRADE 9

WORK YEAR: 260 DAYS
NEW: 07/01/2018 FLSA STATUS: EXEMPT

JOB CLASS CODE:

BARGAINING UNIT: CLAP

SCOPE OF RESPONSIBILITIES

Manages and directs all activities of the technology field operations team and leads the field operations projects
and initiatives. Effectively communicates with all internal and external business groups. Manages the
development of processes, procedures, and policies that apply to technology field operations. Serves as the direct
contact for any escalation of complaint or issue related to field operations. Solves complex problems including,
but not limited to technology projects, field operations personnel, stakeholders, and vendors. Continually
maintains a professional working relationship with approved vendors and district stakeholders

PERFORMANCE RESPONSIBILITIES & EVALUATION CRITERIA

Directs and manages the technology field operations team. Monitors, documents, and tracks the day-to-day
progress of ongoing and scheduled projects, and provides technical assistance as needed, by being on call 24x7.
Monitors, schedules, and operationalizes projects to create an efficient and productive service team

Liaises and collaborates effectively with other business units in the design, implementation, and delivery of
technology initiatives. Advises Information Technology staff and other departments on technology initiatives.
Provides assistance and direction in the maintenance and development of processes, procedures, and policies
that apply to technology initiatives across all JCPS facilities. Removes barriers and solves problems to increase
team productivity and on-time completion of technology projects and services

Ensures effective execution of the core operational duties including driving the quality and productivity
procedures, in order to better the existing ones and help in achieving the mission and goals of the organization.
Balances attention to detail with swift execution

Maintains professional working relationship with technology vendors who support Jefferson County Public
Schools, and attends vendor showcases and presentations on new technology, when permissible and applicable

Utilizes analytical methods to plan, organize, execute, and evaluate IT projects to comply with assigned schedule
and specifications. Prepares operations schedules and monitors the work progress against the allotted budget and
requirements. Monitors the variances in material and labor in coordination with direct reports

Leads, motivates, develops and coaches the Field Service Delivery team. Effectively handles and mitigates
escalation of complaints or issues involving field services staff, district staff, and vendors. Acts as a direct liaison
between management and stakeholders, and maintains a collaborative relationship with collective bargaining
representatives

Assists the Information Technology leadership in creating, maintaining, and submitting all field operations
Projects. Ensures cost effective solutions are being used at all times and consistently seeks to implement new and
improved methods. Strives constantly to build positive relationships with the district stakeholders and to serve the
needs of the district

Performs other duties as assigned by the designated supervisor




PHYSICAL DEMANDS

The work is performed while standing, walking and sitting. It requires the ability to communicate effectively
using speech, vision, and hearing. The work at times is sedentary. It routinely involves using computer software to
assist with daily work. The work at times requires bending, squatting, crawling, climbing, reaching, with the
ability to lift, carry, push or pull heavy weights. The work involves being exposed to marked changes in
temperature and humidity, driving automotive equipment and exposure to dust, fumes, and gases.

MINIMUM QUALIFICATIONS

Bachelor's degree in computer science or related field and five (5) years of direct experience managing
technology operations teams and projects in an enterprise setting.

Ability to effectively prioritize and execute tasks in a high-pressure environment.

Solid project management skills along with strong written and oral communication skills.

A current, relevant, and industry-recognized certification, or the ability to complete department designated and
department-paid certification(s) within twelve (12) months of hire.

DESIRABLE QUALIFICATIONS

PMP and ITIL certification

Electronic and network IT equipment support experience

























