Henderson County Schools Transportation Department

5675 Airline Road Mailing Address: Lf\» iz
Henderson, Ky 42420 ATTN: Transportation Readerena) Xentueky
Phone: (270) 831-5120 1805 Second St.

Fax: (270) 831-5122 Henderson, Ky 42420

Overnight and Out of District School Bus Trip Guidelines

During overnight school bus trips and out of district bus trips, all adults have to understand the
seriousness of their responsibilities and the legal liabilities in supervision. The adults must have
knowledge of where students are at all times and must be in close proximity to the students.

o All KHSAA guidelines and board policies should be adhered to.

s All sponsors and head coaches should ride on the bus with the team/students.
e Student:Adult ratios should be followed: Elementary 10:1 Secondary 15:1

e Sponsors and coaches shall be trained annually to administer medication

Checklist: “
J/ //Coach Name: %\’"ﬂ W EVCLWS Cell Number: r)\ TUNM?AL)—lK
_,L Date of Departure: ”/%/ H Time of Departure: _IO" 30 Qm
Wa | - 1100
i Date of Return: | Expected Time of Return: A

_[_Adequate Supervision (meets ratio criteria)
**please List Names of Chaperones** ‘vha.uum E van S

L Obtain parent/guardian permission forms
**Athletic teams/clubs do not need to get a separate permission form for ‘very trip. One at the
beginning of the season/year from each student is sufficient**

i_ Notify school cafeteria manager of any lunch needs

L Follow all Transportation Department guidelines for bus trips
**All requests must be in the trip system at least five days prior to the date of departure**

_i Understand any student’s medication needs and/or medical conditions
**Coaches must carry all player’s physicals on any away and overnight trips**

-‘_/_Attach a trip list of students to the principal/designee and a rider’s list to the bus driver
**gider's list must contain all rider’s names and an emergency contact name and number**

_/_Attach and itinerary

___ Ot f specific needs:
Ay e Sy’
Signature of Person submitting form |

This form must be submitted 10 days gr?or to the date of the trip to the principal or designee, ‘

™

-ngnature of Principal/Designee
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Who: Henderson County High School- YClub
What: KYA- Kentucky Youth Assembly
When: Dec. 3-5 approximate departure Sun. 9 A.M. — returning Tues. 2ish
Where: Crown Plaza 830 Phillips Ln. Louisville, KY 40209 1-502-367-2251

Why: The Kentucky Youth Assembly (KYA) is a 3-day experiential learning conference in which students serve as
part of a model state government. K'Y A offers students the opportunity to learn about a wide variety of issues,
develop critical thinking skills, and articulate their beliefs while engaging constructively with their peers from
around the Commonwealth,

CLUB DUES: $10 due Sept. 19 (to vote for officers & KYA representation)
Club officers- Speeches & voting (paid club members ONLY)- Speeches & voting Sept. 26
Position for KYA- will be voted on Sept. 26 (club members ONLY)

DEADLINES & Money due dates:

Assembly Cost: $240 & extra monies needed- 2- lunches, 1-dinner, 1- breakfast, & $10 pizza available nightly
(optional)

Transportation Cost: $ 10
TOTAL: $250 + extra monies
(please contact Mrs, Natalie Martin to discuss any financial concerns)

Financial Assistance Deadline: - forms are available on YMCA website (on-line quicker & easier) or can be
picked-up from Mrs. Martin forms are due OCT. 12

Registration Deadline: - Oct. 20 forms are available on YMCA website or can be picked-up from Mrs. Martin
Payment Options-

4 payments- due weeks of 9/13, 9/27, 10/4, 10/18= $62.50 weekly

2 payments- due weeks of 9/27 & 10/20= $125 monthly

1payment- due OCT. 20- ALL MONEY DUE!!!!

Weekly Meetings Tues. in G103 if you have any questions or concerns.

PARENT MEETING Tues. Sept. 26 @ 5:30 HCHS auditorium

THANK YOU,

Mrs. Natalie Martin (270) 844-3135
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STUDENTS 09.36 AP.21

Transportation Request Form
(for bus or car)

EDUCATIONAL, EXTRA-CURRICULAR AND/OR OVERNIGHT TRIP
(Submit to Transportation Department at least five (5) days prior to date of departure.)

seroon Fronglerson NOA Widdle  requesrensy: _ Friln williams
Crass/OrcanizaTion: NIRY et Tean

Departure Date and Time: 2,/ D%/ 20 l% at 12530 AM

Return Date and Time: Z{ IQJ? 0 l‘Z ARRIVE hack ot 9:00 Pm
Destination:  \\ f]PV D\QYW \A\, W (W'\d ng ot

Purpose/Expected Benefits:
Is a Bus or Car Needed? £ U\S Has a Driver Been Contacted?
Number of Students: 2,_] Number of Chaperones: 4

Prepare three (3) lists of all persons going on a trip: one for the Principal, one for the bus/car driver, and one
for the certified person accompanying the students.

HAVE ALL CHAPERONES UNDERGONE THE REQUIRED REC@RDS CHECK AND BEEN DESIGNATED BY
THE PRINCIPAL/DESIGNEE TO SUPE:B/LX?E STUDENTS? Yes ONo

APPROVED AS SUBMITTED: "y {, ¢ ,ikﬁg\g\r/—*

DISAPPROVED FOR THE FOLLOWING REASON:

Paid By School Allotment Other — ;
%1/04 y (name of account)
/m,ﬁé/“ l ]4“/ J+
Principal’s %g}{atme _ I Date
Board Approval/needed for overnight trips Date

RELATED PROCEDURES:

09.36 (all procedures)
Review/Revised:9/19/2016
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