THIS IS A DECISION PAPER

TO:

HARDIN COUNTY BOARD OF EDUCATION MEMBERS

FROM:
Nannette S. Johnston

DATE:
October 16, 2008

SUBJECT:
Proposal to Change PAC Secretary Position

ISSUE

A current PAC Secretary is retiring on or before December 1, 2008.

FACTS

· All departments are re-evaluating each position whenever there is a vacancy.

· The current position of Staff Support Secretary, Level 6, at the Performing Arts Center was supplemented by an additional secretary position after the PAC began operation. Whereas the original secretary handled all the duties, duties were divided after the second position was added.

· This Secretary position involved box office sales, finances, and hospitality (travel arrangements for visiting performers at PAC). The other position involves grant writing and event scheduling.

· This Secretary position was a 261-day, 7.5 hour position at Level 6 on the classified salary schedule.

· This Secretary position is a non-traditional one with flexible scheduling of working hours, but it has not required the equivalent of 261 days in recent years.

· The proposed change is replacement of the Secretary position with an Account Clerk I, Level 5 position at 195 days, 7.5 hours with flexible work schedule. However, this change will eliminate vacation days and reduce sick leave days to 10 per year.

FINANCIAL IMPACT

With the change in the total annual days of employment (from 261 to 195) and the salary level (from Level 6 to Level 5), the new employee gross salary would be $8,762 less each year at the same salary step (6).

RECOMMENDATION

Approve changing one Staff Support Secretary position at the PAC to an Account Clerk I, Level 5 position, 195 days, 7.5 hours a day with flexible work schedule.

RECOMMENDED MOTION


I move that the Hardin County Board of Education approve the replacement of one Staff Support Secretary, Level 6, 261-day, 7.5 hours flexible schedule with an Account Clerk I, Level 5, 195-day, 7.5 hours flexible schedule position, effective with the hiring of a replacement.
