
Changes highlighted in YELLOW – recommendations by KSBA in 2017 Policy Update. 

 
LEGAL: FEDERAL REGULATION 45 C.F.R. § 1302.90 REQUIRES DISTRICTS WITH HEAD START  

LEGAL: HB 378 AMENDS KRS 337.070 TO REQUIRE PAPER OR ELECTRONIC STATEMENTS BE GIVEN 

TO EMPLOYEES. IN ADDITION, IF STATEMENTS ARE PROVIDED ELECTRONICALLY THEN 

EMPLOYEES MUST BE GIVEN ACCESS TO A COMPUTER AND PRINTER TO REVIEW AND PRINT SAID 

STATEMENTS. 

FINANCIAL IMPLICATIONS: PRINTING COSTS FOR STATEMENTS 

 

PERSONNEL 03.121 

- CERTIFIED PERSONNEL - 

Salaries 

SINGLE-SALARY BASIS 

The Board shall approve salary schedules for all employees based on job qualifications, duties, 

and responsibilities for each position. 

All salaries for certified personnel shall be based on a single-salary schedule providing, at 

minimum, for the number of working days required by law and/or any relevant addendums as 

adopted by the Board. 

Although a school may submit a request for an increment for an extended employment position, 

extra service, or related adjustments, the Board must set increments in pay for positions requiring 

services beyond those normally expected of other positions if the duties rendered extend beyond 

the regular school day or require extended days. 

Teachers newly employed by the District shall be placed on the salary schedule in accordance with 

applicable state statutes, regulations of the Kentucky Board of Education, other applicable state 

and federal regulations and procedures established by the Superintendent. 

DETERMINATION OF EXPERIENCE 

Newly employed teachers may receive credit for a maximum of ten (10) years teaching experience 

recognized by the Kentucky Board of Education, including up to two (2) years for active pre-

employment military experience. Credit may be given for a maximum of four (4) years of 

teaching/work experience prior to ten (10) years immediately preceding employment. Up to four 

(4) years experience credit will be deducted from the total years of experience of technology 

teachers not holding a Bachelor's Degree. 

The District shall recognize Rank III + 15 hours and Rank II + 15 hours for advancement on the 

salary schedule, upon successful completion of appropriate coursework. 

Only bona fide college credit as determined by the Education Professional Standards Board shall 

be recognized in advancing from one salary rank to another. Non-college credit shall not apply to 

salary rank advancement. 

A minimum of one hundred forty (140) days of employment and the equivalent of at least seventy 

(70) full school days of performing teaching duties in any one (1) school year shall be required for 

one (1) year of experience credit. 

A teacher will be credited for a year of experience when the teacher is employed for at least one 

hundred forty (140) days of a school year and performs teaching duties for the equivalent of at 

least seventy (70) full school days during that school year or is employed at least one hundred forty 

(140) days during each of two (2) school years and performs teaching duties for the equivalent of 

at least (70) full school days during those years. 
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PERSONNEL 03.121 

 (CONTINUED) 

Salaries 

DETERMINATION OF EXPERIENCE (CONTINUED) 

Experience credit shall not be given for the following: 

 Substitute teaching 

 Summer school teaching 

 Nursery/Pre-school teaching (unless teaching certification was required) 

 Student teaching 

In no event shall more than one (1) year of experience be credited for professional experience 

during a given school year. 

EXTENDED EMPLOYMENT 

Compensation for employment contracted beyond the minimum number of working days required 

by law shall be prorated. 

Extended employment positions shall be established in a position job description, funded in the 

District budget, and specified in an addendum to the employee's contract. 

Addition of days to be worked beyond the original contract or additional days of extended 

employment for a position require prior Board approval before the change goes into effect. 

EXTRA SERVICES, AND SUPPLEMENTARY PAY 

The Board shall approve a schedule of compensation for extra services. As provided under law, 

teachers who attain certification from the National Board for Professional Teaching Standards 

shall be given an annual salary supplement of $2000 for the life of the certificate. 

RANK AND EXPERIENCE 

The rank and experience of certified personnel shall be determined at time of hire. The Board shall 

direct the Superintendent to validate all experience of professional personnel employed in the 

District. 

Changes in rank and experience shall be determined on September 15 of each year. 

To assist with the budgeting process, candidates for National Board certification shall notify the 

Superintendent/designee in writing prior to September 15 that certification is pending in order for 

the employee to receive any rank-related increase retroactive to the beginning of the school year. 

SENIORITY 

Seniority shall be computed from the first compensable day of employment as a permanent 

employee in the District following last break in service, if any. 

EXCEPTION 

The Superintendent's salary may be established without regard to the above-mentioned schedules. 
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PERSONNEL 03.121 

 (CONTINUED) 

Salaries 

PAYROLL DISTRIBUTION 

Employees shall be paid according to a schedule approved annually by the Board. The District 

shall furnish the employee with either a paper or electronic statement. If statements are provided 

electronically, employees shall be provided access to a computer and printer for review and 

printing of their statement. 

At the close of the school year, employees who have completed all responsibilities and duties may 

request to be paid their remaining salary prior to the end of the fiscal year. 

QUALIFICATIONS 

Employees shall be responsible for providing the Superintendent with all required certificates, 

health examinations, and verifications of experience prior to beginning work. 

NOTICE OF SALARY 

Not later than forty-five (45) days before the first student attendance day of the succeeding school 

year or June 15, whichever occurs earlier, the Superintendent shall notify all certified personnel of 

the best estimate of the salary for the coming year. 

LIST OF SALARIES 

The Board shall maintain for public scrutiny a factual list of individual salaries of its employees 

for the fiscal year just closed and shall furnish that list by mail to a newspaper qualified under KRS 

424.120 to publish advertisements for the District. 

PAYROLL DEDUCTIONS 

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board pPolicy 

03.1211. 

REFERENCES: 

KRS 157.075; KRS 157.320; KRS 157.350; KRS 157.360 

KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420 

KRS 160.290, KRS 160.291 

KRS 161.1211, KRS 161.134, KRS 161.168; KRS 161.760 

KRS 337.070; KRS 424.120; KRS 424.220; 16 KAR 1:040; OAG 97-25 

702 KAR 3:060, 702 KAR 3:070, 702 KAR 3:100, 702 KAR 3:310 

29 C.F.R. Section 541.303, 29 C.F.R. Section 541.602, 29 C.F.R. Section 541.710 

RELATED POLICIES: 

03.114; 03.1211; 03.4 

      

      

 


