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School‑Related Student Trips

Principal to Approve

The school Principal shall have the authority to approve school‑related trips which fall into the following categories:

1. All regularly scheduled athletic events; 

2. All athletic trips which are part of a tournament or play‑off in which the school is a participant; and

3. All day‑long, in‑state field trips. Day-long, in state fields trips also require approval by the Executive Director of Instruction.
Scheduling

Scheduling of all trips shall be done by the Director of Transportation after the Principal's approval for the trip is received.
TRAVEL DISTANCE
Field trips during regular school hours, when the majority of buses are available (8:30 a.m. - 2:30 p.m.), are limited to a seventy five (75) mile radius from the school.   Requests for field trips aboard school buses extending beyond 2:30 p.m. on a regular school day will be approved by the appropriate level Director of Elementary/Secondary Schools in consultation with the Office of Transportation Services and based on the availability of resources. If the trip is approved by the Director of Elementary/Secondary Schools but school buses/drivers are not available, the school may use charter buses for the trip; and Extended-day and non-school-day field and athletic trips shall not exceed a 150-mile radius from the school. Commercial transportation shall be used for out of state trips and all trips in excess of 150 miles 

Exception

Prior Board approval is required for all overnight and out‑of‑state trips.
Use of certificated common carrier service shall be authorized by the Board on a case‑by‑case basis, and the reasons to justify such use shall be cited in Board minutes.3
Board Regularly Informed

The Board shall be regularly informed of any trip falling within these guidelines.

Drivers/Vehicles

All District-owned vehicles shall be driven by an adult duly qualified and licensed to operate the vehicle. Drivers of school vehicles and operation of District-owned passenger vehicles transporting students shall be in compliance with requirements specified in applicable statutes and administrative regulations1 and shall not exceed two-thirds (2/3) of bus seating capacity for out-of-District trips unless otherwise approved.
Parents on Field Trips

Qualified parents, who have completed required background checks and are approved as chaperones, may accompany students on field trip buses as long as overcrowding is not an issue. For the calculation of seating space, all adults (teachers and parents) should be counted as 1.5 seating spaces. For example, 40 students and 10 adults would be calculated as 55 occupied spaces. Field trip buses will be assigned based on the number of students and teachers. Other adults may fill any unoccupied seats to the point of capacity.
Supervision

A certified or classified staff member must accompany students on all school-sponsored or school-endorsed trips. For athletic trips, a nonfaculty coach or a nonfaculty assistant may accompany students as provided in statute. Persons designated to accompany students shall be at least twenty-one (21) years old.2

Insurance

Only Board insured vehicles or appropriately certificated common carriers shall be used for transporting students.3
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Private Vehicles

Students shall be allowed to travel to or from school-related activities in properly insured private vehicles when the vehicle belongs to a parent/legal guardian, the group sponsor or a duly authorized District employee and in accordance with the following requirements:

1. Group sponsors shall obtain prior approval from the Superintendent or designee;

2. Parents of students shall be notified that their children are to be transported in private vehicles and in addition are notified of the person who will operate/drive that vehicle;

3. Drivers/owners of privately owned vehicles transporting students shall be required to show evidence of insurance coverage;
4. The Superintendent or designee shall give written notification to drivers, including employees, that their personal insurance will provide primary liability coverage in case of an accident; and

5. If a school-related trip is to terminate for any student prior to the point of designated return, the student shall only be released to his/her parent/legal guardian or other adult as designated prior to the trip in writing by the parent/legal guardian on a District approved release form.

Medication

Administration of medication to students during field trips shall comply with applicable law, regulation and medication administration training developed by the Kentucky Department of Education.

When students will be travelling outside the state, the Superintendent’s designee shall do the following:

1. Determine applicable legal requirements concerning delegation of student medication responsibilities in states through which students will be travelling; and

2. Assign staff to accompany students on the field trip to address student medication needs.

Parents' Approval

Parents are to be informed of the nature of the trip, the approximate departure and return times, means of transportation, and any other relevant information. Parents must give written approval for students to participate in school‑sponsored trips.

Reimbursement

Groups using District‑owned vehicles, whether for educational or non‑educational trips, shall reimburse for the Board for the expenses of the trip at a Board‑approved rate. This shall include the cost of insurance if the trip is not covered by the Board's insurance.
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