

Child Find, Evaluation, and Reevaluation


CHAPTER 3

707 KAR 1:300

CHILD FIND, EVALUATION, AND REEVALUATION

SECTION 1.

CHILD FIND REQUIREMENTS

The HCSD shall have in effect policies and procedures that plan and implement a child find system to locate, identify, and evaluate each child:

1.
Whose age is three (3) to twenty one (21);

2.
Who resides in a home, facility, or residence within the HCSD’s geographical boundaries, including students with disabilities attending private schools (which includes home schools), children attending private schools located within Hardin County School’s boundaries, children who are highly mobile such as migrant and homeless children, and foster children, or children in the custody of public welfare agencies as described in 704 KAR 7:090 and the IDEA, and students who are advancing grade to grade resulting from passing a grade but who still may have a disability:

3.
Who is either in or out of school; 
4. Who may need special education and related services
For preschool age children with disabilities participating in early intervention programs assited under Part C who will participate under programs assisted under Part B, the HCSD must ensure a smooth and effective transition from the early intervention program to preschool.  The HCSD shall participate in transition planning conferences for children with disabilities served by early intervention programs as described in the Lincoln Trail Early Childhood Transition Agreement.

For a child previously served under Part C, an invitation to the HCSD’s initial ARC meeting shall, at the request of the parent, be sent to the Part C service coordinator or other representatives of the Part C system.

The HCSD has established a child find system with activities to locate, identify, and evaluate each child who may meet criteria one (1) through four (4) above. Additionally, the HCSD has community and parent involvement, informs personnel of due process and confidentiality procedures.  The HCSD also provides notice to the general public on an annual basis and before any major identification, location, or evaluation activity by publishing the notice in newspapers or other media with circulation adequate to notify parents within the HCSD geographical boundaries.  Specifically, the HCSD does the following:

1. Prior to the beginning of the school year provides a public notice in the native language or other mode of communication of the various populations in the geographical boundaries of the HCSD to the extent feasible.

2. This notice may be combined with the FERPA public notice. The notice includes:

a. A description of the children on whom the HCSD will maintain personally identifiable information;

b. The types of information the HCSD wants to obtain;

c. The methods the HCSD intends to use in gathering the information, including the sources from whom/which information is gathered;

d. How the HCSD will use the information it gathers;

e. A summary of the HCSD’s policies and procedures for storage, disclosure to third parties, retention and destruction of personally identifiable information; and

f. A description of all of the rights of the parents and children regarding this information, including the rights under the Family Educational Rights and Privacy Act and its implementing regulations.

3. Annually the DoSE sends a memo to the Director of Pupil Personnel requesting information about families residing in the HCSD boundaries who are non-English speaking.  When the DoSE identifies a need to interpret or publish the notice in a language other than English, the DoSE has the notice interpreted or translated and published in the other language.

4. Annually, HCSD staff, in collaboration with the DoSE, provide information for school personnel about the procedures for due process, confidentiality, and referral of children who may have disabilities and need specially designed instruction and related services and other information as described in Comprehensive System of Personnel Development (CSPD), 707 KAR 1:330 and any CSPD Procedures and District Plan.

5. In the fall, the child find coordinator disseminates child find posters and copies of the child find public notices to private schools and parochial schools and other programs and agencies that provide services to children, including civic organizations, parent groups and other public and private agencies and facilities located within the jurisdiction of the district to notify them of the availability of specially designed instruction and related services.  Documentation of where and when the materials are delivered is maintained in files in the Office of the child find coordinator.

6. The DoSE, or designee, receives intake information about potentially identifiable children with disabilities, completes the district intake form, reviews the information with the parents, and refers the children to appropriate agencies or HCSD staff.
Child Tracking Information System, STI/SETS

The HCSD has developed and implements a child tracking system which identifies and monitors:

1.
Children currently receiving special education and related services; and

2.
Children needing special education and related services but not currently receiving these services, including children in private schools who do not have a service plan. (see Chapter 10, Private Schools) 

3. Children who are in the process of identification, location, evaluation, and possible placement.

The Child Tracking System includes methods for keeping accurate records on the current status of all children in the process of identification, location, referral, evaluation, placement, provision of a free and appropriate education, review and reevaluation.

SECTION 2.

REFERRAL SYSTEM
Each building principal or designee is responsible for assisting any individual with knowledge about a student in understanding and completing the referral on the HCSD referral form.   If a parent or other person not employed by the HCSD seeks to refer a student whom he or she believes to have a disability, the building principal or designee provides assistance, in a timely manner, to make sure the written referral includes the required information on the HCSD referral form.

Each building principal will be responsible for developing and implementing a procedure (e.g., Intervention Assistance Team) for ensuring appropriate interventions have been provided prior to referral to address factors possibly contributing to deficits in educational performance.   Documentation shall include, for each area of concern, a written summary of appropriate instruction, support services, and interventions (e.g., adjustments in teaching strategies) that have been provided and were proven ineffective to address the concern(s) and improve the educational performance or behavior of the student in the regular educational program and environment.  This written summary shall include the following:

1. areas of educational performance or behavior targeted for intervention; 

2. specific interventions used (e.g., support services, strategies, methods, materials);

3. the length of time the interventions were implemented; and 

4. the impact of the interventions on the area(s) of concern.  

Intervention Plan and the Referral Process

When a teacher, parent, or other individual expresses an interest in seeking a referral to special education for a child, the building principal or designee, psychologist, or special education teacher consultant insures that the following procedures are followed:

Step 1 
The child’s Teacher shall:

1.
Contact the parents 

2.
Review cumulative folder information

3. Collect health screenings (e.g., vision, hearing, speech)

4. Seek additional information from building and district resources

Step 2

An Intervention Assistance Team or other personnel with knowledge of the area(s) of concern are consulted to provide expertise regarding interventions related to the child’s problem area(s).

An intervention plan is developed, documented and implemented for a minimum of thirty (30) school days.  Screenings may be requested, if necessary.  This duration of time (30 school days) may be extended if it is determined that the intervention plan was not carried out appropriately or consistently.  

Step 3

If the intervention plan is successful, the plan shall be documented, revised or faded, as necessary.

If the intervention plan is not successful, as determined by an Intervention Assistance Team, Psychologist, or Special Education Teacher Consultant, the intervention plan must be analyzed regarding why the interventions were not successful.  

For children with behavioral concerns, a functional behavior assessment, which results in a behavior intervention plan, may be completed, as determined by an Intervention Assistance Team, Psychologist, or Special Education Teacher Consultant .  The FBA shall be implemented for a minimum of thirty (30) school days.  This duration of time (30 school days) may be extended if it is determined that the interventions were not carried out appropriately or consistently.  Although a FBA is not required for every child with an intervention plan addressing behavioral concerns, a FBA and behavior intervention plan that is implemented for at least thirty (30) school days is required before pursuing a special education referral for only behavioral concerns.  

Step 4

The intervention plan is modified then implemented for at least another fifteen (15) school days.  This duration of time may be extended if it is determined that the interventions were not carried out appropriately or consistently.  If the revised intervention plan has not been successful, as determined by an Intervention Assistance Team, Psychologist, or Special Education Teacher Consultant, then a referral to special education may then be pursued.  

Step 5

At this point, the teacher completes all portions of the referral form.  The referral form is submitted to the HCSD Representative and an ARC is scheduled according to policies and procedures for scheduling an ARC meeting (see Chapter 5, IEP, section 2, ARC Meetings).

ARC Use of Referral Information

Upon receipt of a completed referral, the appropriate HCSD representative determines the members of an ARC and schedules an ARC meeting parents in a timely manner.

Using the referral information and any other pertinent information provided to the ARC, the ARC examines the current status of the student to determine:

1. whether there is reason to suspect the student is a student with a disability;

2. whether appropriate interventions have been implemented;  and

3. if so, to specify additional information needed for a full and individual evaluation. 

First, the ARC reviews referral information to determine if a lack of instruction or limited English proficiency is contributing to deficits in educational performance.  The ARC also reviews referral information to determine if interventions and support have been provided to address factors possibly contributing to deficits in educational performance (e.g., adjusting teaching strategies and/or support for background factors such as divorce, dialect, neglect, abuse, health and cultural differences). 

If the ARC cannot verify that appropriate interventions and support have been provided in the general education program and/or the referral does not support a suspected disability, the ARC may determine that an evaluation is not appropriate at this time. The HCSD representative provides notice of refused action (conference summary) to the parents.

If the ARC determines that appropriate interventions and support have been provided and the referral supports a suspected disability, the ARC may determine that a full evaluation is needed. The ARC completes a review of existing data (see Review of Existing Data section) and an evaluation plan.  Written parental consent is obtained prior to conducting the evaluation.

If parental consent is not given, the HCSD and the DoSE follow procedures outlined in Procedural Safeguards.
SECTION 3.

EVALUATION AND REEVALUATION PROCEDURES
Review of Existing Data (Initial or Reevaluation Process)

Assessment tools and strategies shall be used that provide relevant information that directly assist and are used in the determination of the educational needs of the student. As part of an initial evaluation, if appropriate, or as part of any reevaluation, the ARC and other qualified professionals, if necessary, as appropriate, shall review existing evaluation data on the student including:

1.
Evaluations and information provided by the parents;

2.
Current classroom-based, local or State, assessments and observations; and

3.
Observations by teachers and related services providers.
Existing evaluation data, including data that may have resulted from previous screenings or evaluations, should be reviewed and a determination made regarding current relevance to the issues under determination by the ARC. The evaluator(s) and appropriate staff should review the data and provide input to the ARC regarding the current relevance of the data and the possible need for additional data in order to determine whether the student is or continues to be a student with a disability.

This review of existing data may be conducted without parental consent and without an ARC meeting; however, all data and recommendations must be presented to the ARC for consideration and action.

On the basis of the review, and input from the parents, the ARC shall identify what additional data, if any, are needed to determine:
1.
Whether the student has a particular category of disability, or in the case of a reevaluation of the student, whether the student continues to have a disability and the educational needs of the student;

2.
The present levels of performance and academic achievement, and educational and related developmental needs and educational needs of the student;

3.
Whether the student continues to need special education and related services; and 

4.
Whether any additions or modifications to the special education and related services are needed to enable the student to meet the measurable annual goals set out in the IEP and to participate, as appropriate, in the general education curriculum.

The screening of a student by a teacher or specialist to determine appropriate instructional strategies for curriculum implementation shall not be considered to be an evaluation for eligibility for special education and related services.

The KPSD shall ensure that assessments of children with disabilities who transfer from 1 school district to another school district in the same academic year are coordinated with such children’s prior and subsequent schools, as necessary and as expeditiously as possible, to ensure prompt completion of full evaluations.

The HCSD shall administer tests and other evaluation materials as needed to produce the data identified by the ARC.
Initial Evaluation

Before any action is taken with respect to the initial placement of a student with disabilities in a special education program, the HCSD conducts a full and individual evaluation of the educational needs of the student at no cost to parents. The ARC ensures that neither specially designed instruction nor related services is provided to a student before a full and individual evaluation is completed and eligibility is determined.

Tests and other evaluation procedures shall include materials tailored to assess specific areas of educational need and not merely those that are designed to provide a single general intelligence quotient.

A single procedure measure, procedure, or assessment shall not be used as the sole criterion for determining eligibility or for determining an appropriate educational program for a student.
The student shall be assessed in all areas related to the suspected disability, including, if appropriate, health, vision, hearing, social and emotional status, general intelligence, academic performance, communicative status, and motor abilities.

The evaluation shall be sufficiently comprehensive to identify all the student’s special education and related services needs, whether or not commonly linked to the disability category in which the student has been classified.

Upon timely completion of the evaluation (60 school days), the HCSD Representative schedules a meeting of the ARC to consider eligibility determination and the development of an IEP, if appropriate.
Criteria for the Selection of Evaluation Instruments 

Tests and other evaluation materials used to assess a student shall be:

1.  Selected and administered so as not to be discriminatory on a racial or cultural basis; and
2. Provided and administered in the student’s native language or other mode of communication, unless it is clearly not feasible to do so.

3. Provided and administered in the language and form most likely to yield accurate information on what the child knows and can do academically, developmentally and functionally unless it is not feasible to provide or administer.
4. Used for purposes for which assessments or measures are valid and reliable.
Materials and procedures used to assess a student with limited English proficiency shall be selected and administered to ensure that they measure the extent to which the student has a disability and needs specially designed instruction and related services, rather than measuring the student’s English language skills.

Tests shall be selected and administered to ensure that if a test is administered to a student with impaired sensory, manual, or speaking skills, the test results accurately reflect the student’s aptitude or achievement level or whatever other factors the test purports to measure, rather than reflecting the student’s impaired sensory, manual, or speaking skills (unless those skills are the factors that the test purports to measure).

A variety of assessment tools and strategies shall be used to gather relevant functional and developmental, and academic information about the student, including information provided by the parent, that may assist in determining (a) whether the student is a student with a disability and (b) the content of the student’s IEP, including and information related to enabling the student to be involved in and progress in the general education curriculum described in the Kentucky Program of Studies, 704 KAR 3:303.

A standardized test given to a student shall:

1.
Have been validated for the specific purpose for which they are used;

2.
Be administered by trained and knowledgeable personnel in accordance with any instructions provided by the producer of the tests; and

3.
Be conducted under standard conditions unless a description of the extent to which it varied from standard conditions is documented in the evaluation report.
Assessment tools used shall be technically sound instruments that may assess the relative contribution of cognitive and behavioral factors, in addition to physical or developmental factors.
Reevaluation

A reevaluation shall not be conducted more frequently than once a  year, unless the parent and the HCSD agree otherwise.

The HCSD shall ensure a reevaluation, which may consist of a review of existing data, is conducted, if the HCSD determines that the educational or related service needs, including improved academic achievement and functional performance of the child warrant a reevaluation, or if the child’s parent or teacher requests it, but at least once every three years to determine:  at least every three (3) years to determine:

1.
Whether the student continues to have a disability;

2.
The present levels of performance and educational needs of the student;

3.
Whether the student continues to need special education and related services; and 

4.
Whether any additions or modifications to the special education and related services are needed to enable the student to meet the measurable annual goals set out in the IEP and to participate, as appropriate, in the general curriculum. 

The ARC makes sure that each student with a disability has a reevaluation by the third anniversary of the date of the meeting when the ARC last determined that the student was eligible for special education and related services.

Reevaluations may also be needed when the student’s parent or teacher requests a reevaluation or when the student demonstrates significant progress or lack of progress in academic, behavioral, or social areas that may indicate a need for a change of program, services, or placement.

If the parents request an assessment of their student, the OPS may refuse to do so, but it must provide Prior Written Notice (conference summary) of the refusal and the reasons for the refusal.  The parents may request mediation or due process if they want the assessment conducted.

A reevaluation shall be conducted before determining that the student is no longer a student with a disability.  

A reevaluation is not required before graduation or exceeding the age of eligibility for FAPE.

A reevaluation would be required if it is anticipated that a student will exit with a certificate of completion (not a regular high school diploma) prior to reaching his/her twenty-first (21st) birthday.
ARC Meeting to Discuss Need for Reevaluation

To the extent possible, the HCSD shall encourage the consolidation of reevaluation meetings for the child and other ARC meetings for the child.

At least two (2) months prior to the required three-year reevaluation date, the ARC should review existing data (see previous section, Review of Existing Data) to determine the relevance of current data and what additional data, if any, may be needed to determine if the student continues to be a student with a disability, or to determine the student’s educational needs, the present level of performance of the student, and/or whether any program modifications are needed.
If the ARC determines that no additional data are needed to determine whether the student continues to be a student with a disability, the HCSD shall notify the student’s parents:

1.
Of that determination and reasons for it; and

2.
Of the right of the parents to request an assessment to determine whether, for  purposes of services, the student continues to be a student with a disability or to determine the educational needs of the student.
Written parental consent shall be obtained indicating their understanding that the use of existing data is sufficient for the reevaluation.

After the ARC has agreed that no additional data are needed, the decision must be made as to whether the student continues to be a student with a disability (re-determination of eligibility).  The decision must be documented on the Conference Summary Report at least every three (3) years.

If the ARC determines that additional information is needed for the reevaluation or the parent requests the reevaluation, an evaluation plan is developed, and written parental consent is obtained prior to conducting the reevaluation. 

If, after reasonable attempts have been made to obtain parental consent, the parent fails to respond, the reevaluation may be conducted.  In order to demonstrate reasonable attempts, the HCSD shall keep documentation that may include:

1.
Records of telephone calls made or attempted;

2.
Copies of correspondence sent to parents;

3.
Records of visits made to the home or place of employment  

Upon timely completion of the reevaluation (on or before the three-year anniversary date), the HCSD Representative schedules a meeting of the ARC to determine whether the student continues to be a student with a disability (re-determination of eligibility). The decision must be documented on the Conference Summary Report at least every three (3) years.
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