Doc ID No: PON2 730 1700002816 version 1 Pas-"* 717

Kemtuo, > Commonwealth of Kenticky

UNBRIDLED SPIRIT

s 3

@@ NTRA@T how Joe ID number on all packages,

invoices and correspondence.

Doc Description: SUBRECIPIENT KCCVS-JCPS AmeriCorps Cost Reimbursement C461

Doc ID No: PON2 730 1700002816 1 Procurement Folder:
Procurement Type: Grant Record Date:

Issued By: Claudette Tracy Cited Authority: = CFDA 94.006
Telephone: 502-564-6746

TREAS JEFFERSON CO BD ED

PO BOX 34020
LOUISVILLE KY 40232
us -
Effective From: 08/01/2017 Effective To: 07/31/2018
l - fas R T PR vty - nit T e ks o wer Preag
1 KCCVS-JCPS AmeriCorps program 0.00 0.00000 327,021.00 327,021.00

Aug 17-July 18

Extended Description

The JCPS AmeriCorps cost reimbursement program shalt provide statutorily established AmeriCorps programs. This is a subaward of federal financial
assistance.

Second Party contact: Ben Langiey ben.langley@jefferson.ky.us
First Party: Jill Lancaster

jilLlancaster@ky.gov

502-564-7420, ext. 3845

Funding 100% Federal
CFDA: 94.006

Term of contract: 8/1/17 to 7/31/18

T ‘ ?

~HFS DFRCVS/FRYSC
275 EAST MAIN ST 3C-G )

1 . FRANKFORT KY 40621 .
us

[ = e mem 327,021.00




Document Phase Document Description Page 2
1700002816 Draft SUBRECIPIENT CCVS-JCPS AmeriCorps Cost of 45
Reimbursement C461
Approvals

This contract is subject to the terms and conditions stated herein. By affixing signatures below, the parties
verify that they are authorized to enter into this contract and that they accept and consent to be bound by

the terms and conditions stated herein. In addition, the parties agree that (i) electronic approvals may
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iiemorandum of Agreement

Between a State Agency & Other Governmental Body or Political Subdivision

Issued by

The Cabinet for Health and Family Services
Office of Administrative and Technology Services
Division of Procurement and Grant Oversight

On Behalf Of

Kentucky Commission on Community Yolunteerism and Service

Hereafter referred to as “Department”

SOLE POINT OF CONTACT
Claudette Tracy, Contract Specialist
Division of Procurement & Grant Oversight
275 East Main Street, 4E-C
Franldort, KY 40601

Telephone: 502-564-7736 ext. 3450
Fax: (502) 546-5531

E-mail: Claudette.tracy@ky.gov
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SECTION 1—PURPOSE AND BACKGROUND

1.00—Purpose and Background

AmeriComps State and National Grants are administered by the Corporation for National and Community
Service, a federal agency whose mission is to improve lives, strengthen communities, and foster civic
participation through service and volunteering. CNCS - through AmeriCorps, Senior Corps, the Social
Innovation Fund, and the Volunteer Generation Fund - has helped to engage millions of citizens in
meeting community and national challenges through service and volunteer action. Through all its
programs, CNCS seeks to expand economic opportunity — helping Americans acquire the skills,
education, and training they need for productive employment. By helping more Americans graduate,
pursue higher education, and find work: national service can provide immediate and long term benefits
by expanding individual opportunity, building family stability, and creating more sustainable, resilient
communities.

The purpose of AmeriCorps State and National Grants awarded to eligible organizations is to engage
AmeriCorps members in evidence-based or evidence-informed interventions to strengthen communities.
An AmeriCorps member is an individual who engages in community service through an approved national
service position. Members may receive a living allowance and other benefits while serving. Upon
successful completion of their service, members earn a Segal AmeriCorps Education Award from the
National Service Trust that members can use to pay for higher education expenses or apply to qualified
student loans.
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The Kentucky Commission on Community Volunteerism and Service (KCCVS) is the State Agency
federally mandated to fulfill the obligations and services under Catalog of Federal Domestic Assistance
(CFDA) 94.006 from the Corporation for National & Community Service (CNCS). Kentucky has
established the KCCVS to administer these programs.

1.07—Issuing Office

The Commonwealth of Kentucky, Cabinet for Health and Family Services, Division of Procurement and
Grant Oversight, is issuing this Contract on behalf of the Kentucky Commission on Community
Volunteerism and Service (KCCVS). The Cabinet’s designee is the only office authorized to change,
modify, amend, alter, or clarify the specifications, terms and conditions of this Contract.

1.02—Communications

The Contract Specialist named on the Title Page is the point of contact for communications concerning
coniract issues.

1.03—Terminology

For the purpose of this Contract, the following terms may be used interchangeably;
Vendor: Contractor, Offeror, Second Party, Proposer
Contract Specialist: Buyer, Purchaser, Contract Officer
Commonwealth of Kentucky: Commonwealth, State
Fiscal Year will be defined as the Commonweailth fiscal year: July 1 through June 30

Biennium will be defined as the Commonwealth biennium: July 1 of each even numbered year
through June 30 of the next even numbered year.

1.0é—Definitions/Acronyms

(PER) Program Expense Report

(PR) Progress Report

(CNCS) Corporation for National and Community Service

(KCCVS) Kentucky Commission on Community Volunteerism and Service
FFR) Federal Financial Report

Tode ol fedes Rogllahoas

r,a\, o

1.05—0Organization

This contract is organized in the following manner:
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Section 1—Administrative Overview/General information regarding the objectives of the Contract.

Section 2—Scope of Work/Description of tasks to be performed, contractor responsibilities,
deliverables, performance criteria, technology standards, and system requirements.

Section 3—Finance Terms and Conditions of the Contract

Section 4—CHFS Standard Terms and Conditions of Memorandum of Agreements

Section 5—Federal Requirements

SECTION 2—-SCOPE OF WORK

2.00—Services Required

The Second Party shall receive federal financial assistance to recruit, train, and supervise AmeriCorps
members meeting critical community needs in the areas of education, disaster services, health,
environmental stewardship, economic opportunity, and service to veterans and military families. The grant
application on file with CNCS, including any amendments, specifies the program design and size,
including service activities for a team of members serving full- or part-time for one year or during the
summer. The federal awarding agency issues a separate grant identifying number for each sub awardee
and specifies the required match for each program. In accordance with the requirements of CNCS, the
federal funding agency, the Second Party shall adhere fo the following:

1. Provide training on prohibited service activities in the pre-service training for members and
their site supervisors. Each member and site supervisor shall sign a written statement
acknowledging they have read and understand their duties and the activities in which they
cannot participate. The Program Director shall also review member's monthly activity report
and journal entries to further ensure compliance.

2. Recruit members at the national level, using the online recruitment system.provided by
CNCS. Members shall be recruited at the state level through applications for teaching or
support positions received by host sites. Some members may be recruited through Kentucky
secondary institutions from social work and teaching programs.

3. Recruit members who are a minimum of 17 years of age, have a high school diploma or GED
equivalent and have successfully completed an intensive interview process.

4. Provide members with orientation and training before they report to their respective service
sites. Members shall receive at least quarterly training in relevant topics.

5. Issue the AmeriCorps service gear to all members, who shall then be required to identify
themselves as an AmeriCorps member, at all service times, to increase national identification
and awareness.

6. Provide all site supervisors with an intensive one-day training, prior to AmeriCorps
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10.

1.

12.

recruitment and placement. All service site supervisors shall also attend regional orientation
training prior to member placement. Topics at such training shall include supervisor roles and
responsibilities; reporting requirements; match and recording systems; prohibited activities
(as defined by CNCS); and development of goals, objectives and a sustainability plan.

Ensure the service site coordinator completes a written evaluation (detailing required number
of hours, assignments, etc.) for each member at least twice a year.

Ensure that the service site coordinators and the Program Director approve all member
weelly attendance and monthly travel logs.

Ensure that service sites assume the lead role in recruitment and selection of members;
attend alt mandatory trainings and conference calls; direct supervision of members;
coordinate local in-service training opportunities; monitor the progress toward members goals
and objectives; cooperate with the evaluation process by completing, distributing and
collecting evaluation forms; and maintain accurate in-kind match records.

Ensure that service sites submit a report of any in-kind match. Service sites may provide
supervision, office space, office supplies, technology, mileage and some program support as
in-kind match. Other sources of match may include training and technical assistance to
members and site supervisors and similar non-federal resources provided free of charge to
the sub recipient. Notwithstanding anything to the contrary herein, any such match shall
comply with all provisions of the AmeriCorps Grant, the sub recipient has federally approved
plan, and/or the policies and procedures of the CNCS in order to qualify as match.

Provide the required match as outlined in the federally approved grant application. Second
Party shall be fully liable for federal refund of any match deficiencies identified in audit. Audit
disallowances such as insufficient match or inappropriate expenditures shall be remitted to
KCCVS. KCCVS may utilize a manual hold of program reimbursement to ensure receipt of
disallowed costs. The cost sharing or matching contributions shall meet all of the following
criteria:

Are verifiable from the Second Party’s records;

Are not included as match contributions for any other Federal award;

Are necessary and reascnable for accomplishment of project or program objectives;
Are allowable under 2 CFR 200, Subpart E—Cost Principles, where applicable;

Are not paid by the Federal government under another Federal award, except where
the Federal statute authorizing a program specifically provides that Federal funds
made available for such program can be applied to matching or cost sharing
requirements of other Federal programs and written authorization has been received
from the other Federal program; and

f. Conform to other provisions of 2 CFR 200, as applicable.

®ao T

Comply with the National Service Criminal History Check requirements. Under the Serve
America Act (SAA), all sub recipients must conduct National Service Criminal History checks
on participants and program employees in AmeriCorps, Leamn and Serve, Foster
Grandparent, Senior Companion and any other programs funded by CNCS under National
Service laws. All employees, participants, and others who receive a salary (paid or in-kind),
national service education award, living allowance, or stipend under CNCS grants, even if the
activities don't involve service with vuinerable populations, must receive the checks prior o
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13.

14.

15.

16.

17.

18.

19.

beginning employment or service. A satisfactory criminal history checlk must be received
prior to the issuance of payment for salary or living allowance within the program.
Records shall be maintained in the member’s file. Should the sub recipient be determined to
be non-compliant under the National Service Criminal History Check Enforcement Guide
issued by the Corporation for National and Community Service, sub recipient shall
immediately remit the amount of the identified disallowance to KCCVS. KCCVS may utilize a
manual hold of program reimbursement to ensure receipt of disallowed costs.

Adhere to all the requirements of the federally approved grant apblication, the AmeriCorps
Grant Provisions, and the sub-recipient's federally approved plan, including continuation plan
and attachments and modifications. The Kentucky AmeriCorps State Program Director's
Electronic Handbook and the AmeriCorps Grant Provisions are hereby incorporated by
reference as if set forth fully herein and are available from the CHFS Department for Family
Resource Centers and Volunteer Services.

Obtain written permission from the Cabinet prior to the reproduction and/or distribution of any
videos and/or any materials developed under this agreement, as these are considered the
property of the Cabinet.

Programs shall utilize the member file sheet provided by the KCCVS and ensure that, ata
minimum, the applicable documentation of the required information that is pre-printed on the
sheet is included in each member’s file.

Ensure that member's service hours are awarded on an hour-for-hour basis only, based on
detailed daily time log of service and in accordance with the following:

a. Service hours cannot be awarded on a bonus basis.

b. Members cannot receive hours for babysitting.

¢. Service hours-shall be traceable to a service objective or a member development
objective.

d. Service hours for at-home activities must be those activities which produce a tangible
product and be pre-approved by the Program Director. (For example: Reading and
study performed at home is not an eligible activity. The production of lesson plans,
book folders, etc. are allowable activities.)

Secure an audit in accordance with 2 CFR, Part 200, Subpart F, if applicable, and provide a
copy thereof, along with all related reports, to the Financial Officer at KCCVS. This audit,
commonly known as a Single Audit, is an examination of an entity that expends $750,000 or
more of federal funds (including those that have passed through state or local government
agencies) performed by independent certified public accountants. See 5.01.02—Audit
Requirements, below.

Provide Health Insurance to eligible members.
The Second Party shall ensure that AmeriCorps members and Site Supervisors receive
training/certification to recognize and refrain from participation in the following activities

prohibited under Federal regulations:

Prohibited Activities. While charging time to the AmeriCorps program, accumulating service

or training hours, or otherwise performing activities supported by the AmeriCorps program or
the Corporation, staff and members may not engage in the following activities (see 45 CFR §
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2520.65):

Attempting to influence legislation;

Organizing or engaging in protests, petitions, boycotts, or strikes;

Assisting, promoting, or deterring union organizing;

impairing existing contracts for services or collective bargaining agreements;

Engaging in partisan political activities, or other activities designed to influence the

outcome of an election to any public office;

Participating in, or endorsing, events or activities that are likely to include advocacy

for or against political parties, political platforms, political candidates, proposed

legislation, or elected officials;

g. Engaging in religious instruction, conducting worship services, providing instruction
as part of a program that includes mandatory religious instruction or worship,
constructing or operating facilities devoted to religious instruction or worship,
maintaining facilities primarily or inherently devoted to religious instruction or
worship, or engaging in any form of religious proselytization;

h.  Providing a direct benefit to—

i. A business organized for profit;

ii. A labor union;

ii. A partisan political organization;

iv. A nonprofit organization that fails to comply with the restrictions contained in
section 501(c)(3) of the Internal Revenue Code of 1986 except that nothing
in this section shall be construed to prevent participants from engaging in
advocacy activities undertaken at their own initiative; and

v. An organization engaged in the religious activities described in paragraph
{g) of this section, unless Corporation assistance is not used to support
those religious activities;

i. Conducting a voter registration drive or using Corporatlon funds to conduct a voter
registration drive;

j. Providing abortion services or referrals for receipt of such services; and

k. Such other activities as the Corporation may prohibit.

oo o

—h

AmeriCorps members may not engage in the above activities directly or indirectly by
recruiting, training, or managing others for the primary purpose of engaging in one of the
activities listed above. Individuals may exercise their rights as private citizens and may
participate in the activities listed above on their initiative, on non-AmeriCorps time, and
using non-Corporation funds. Individuals shouid not wear the AmeriCorps logo while
doing so.

20. Ensure member fundraising does not exceed 10% of agreed upon service hours per member,
in accordance with federal program regulations [45 CFR §2520.45]. Ensure member
fundraising is directly in support of the program'’s service activities in accordance with federal
program regulations [45 CFR § 2520.40].

21. Comply with all applicable Federal and State law (including but not limited to statutes,
regulations, federal grant policy determinations and court decisions) for services provided
under this Contract, specifically including but not limited to the National and Community
Service Act of 1990 as amended by the Serve America Act, AmeriCorps State and National
Regulations (CFR Title 45, Subtitle B, Chapter XXV, Sections 2510, 2520, 2521-2530, 2540,
and 2555), all the conditions, terms, or requirements of AmeriCorps State and National
Grants (whlch can be found at
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under the Catalog of Federal Domestic Assistance (CFDA) #94.006 at www.cfda.gov), and
KRS 273.453, 922 KAR 6:010; 45 CFR Part 75 (except where state procedure, inciuding
Kentucky Administrative Regulations, specifically excludes certain sections of Part 75); OMB

2 CFR Part 200 et al.

22. Respond to any Statement of Deficiencies that is presented by the Cabinet for Health and
Family Services, by submitting a Corrective Action Plan for review and approval by the

Cabinet and then complying with all provisions of any approved Corrective Action Pian, which
shall be subject to monitoring by the Cabinet.

23. Comply with the non-discrimination policy specific to AmeriCorps programs. CNCS prohibits

all forms of discrimination based upon race, color, national origin, gender, age, religion,
sexual orientation, disability, gender identity or expression, political affiliation, marital or
parental status, or military service. All programs administered by, or receiving Federal
financial assistance from CNCS, must be free from all forms of harassment. It is also
unlawful to retaliate against any person who, or organization that, files a complaint about
such discrimination. In addition to filing a complaint with local and state agencies that are
responsible for resolving discrimination complaints, parties may bring a complaint to the

attention of the Corporation for National and Community Service.

24. In addition to the insurance requirements identified in Section 4.40—Maintenance of
Insurance, below, sub recipient shall ensure coverage of AmeriCorps Members and
volunteers in addition to employees. :

25, Budget for and attend the annual National Service Training / Launch, including sub recipient
staff and members. Concerning the periodic KCCVS Program Directors’ meetings, at least
one staff member must attend from each program. Attendance exceptions must be
documented by written notice / confirmation between the sub recipient Project Director and

the KCCVS Program Officer

2.01—Goais and Objectives

In accordance with the AmeriCorps State and National Grants awarded by the Corporation for National
and Community Service, the Second Party shall adhere to all Federal Goals and Performance Measures
set forth in the Applications for Federal Assistance submitted to the Corporation for National and
Community Services for AmeriCorps State and National Grants FY 2017, which are incorporated herein
by reference, as if fully set forth herein. As authorized by CNCS beginning August 1, 2017, Competitive
Subawards shall begin as of August 1.rather than September 1, as with FY 2016 awards. Costs incurred
during the month of August 1 ~ 31, 2017, shall each pertain to the specific program year incurred and
shall be charged to only one program year (no duplication of costs). Members returning for an additional
year of service shall be exited from FY 2016 prior to being enrolled in FY 2017.

2.02—Reporting Requirements
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Second Party shall:

Second Party shall submit quarterly feedback reports including continuous improvement issues to the
Department for Family Resource Centers and Volunteer Services. All such reports shall be submitted in
writing and on a form approved by KCCVS. Second Party shall also submit quarterly feedback reports
inciuding continuous improvement issues to the Department for Family Resource Centers and Volunteer
Services. In addition, member time logs shall be submitted on or before the15th of the month following
the month for which the time log is being submitted. For FY 2017, program close out documentis shall be
submitted on or before September 10 for the period August 1 through July 31. All such reports shall be
submitted in writing and on a form approved by KCCVS. Electronic submission of all documents shall be
acceptable unless otherwise specified by KCCVS.

Use the KECVS reporting systems fo report service activities performed under this agreement. Second
Party shall be required to meet any compliance activities associated with the federally-based eGrants
system. This includes semi-annual Federal Financial Reports (FFR) summarizing expenditures during
the reporting period, due on April 15th (For FY 2017, reporting period of August 1 through March 31) and
September 30 (reporting period of April 1 through July 31, 2018). In addition, an Equipment Inventory
(tems of Equipment with a Current Fair Market Value of $5,000 or More and Purchased with Federal
Grant Funds) and Inventory of Residual Supplies (Unused/Residual Supplies Purchased with Federal
Funds with an Aggregate Fair Market Value Exceeding $5,000) shall be required to be submitted with the
FFR for the period ended August 31, 2018. All forms can be obtained from the eGrants system or
KCCVS Grants Officer.

Be requirgyl to submit periodic Progress Reports (PR), utilizing a KCCVS reporting system, showing
progress toward meeting their approved performance measures. These reports track the status of
outcome achievement. The periodic performance measures are submitted as part of the original grant
proposal and must be approved by the CNCS and the KCCVS. For FY 2017, the reports are due January
10th (FY 2017 reporting period August 1 through December 31), April 10th (FY 2017 reporting period
January ithrough March 31), with the final periodic report due August 10, 2018 (April 1 through July 31,
2018). Progress reporting dates and months covered by each report may be adjusted upon prior written
consent of the KCCVS Program Officer and the subrecipient Project Director. Reports are reviewed by
the Program Officer of KCCVS with appropriate feedback given. If needed upon review, the Program
Officer may require a Plan of Action to be submitted to explain why a measure is not being met and how
achievement of such will be accomplished. Failure to comply with the aforementioned requirements may
result in delayed payment of funds.

Report Due Date Time Period Covered
Time Log 15w of every month For previous month
Progress Report #1 January 10 September 1-December 31
Progress Report #2 April 10 January 1-March 31
Progress Report #3 August 10 April 1-duly 31

Program close out documents FY 17. September 10, 2018 | FY 17: August 1-July 31
Invoices and PERs 15t of every month For previous month
Federal Financial Report (FFR) | FY 17: April 16 FY 17. August 1 — March 31
Federal Financial Report FY 17: September 10,2018 | FY 17: April 1-July 31
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(FFR)-include Equipment and
Residual Supplies Inventory

2.03—Pricing and Payment Requirements

The Second Party hereby acknowledges and agrees that it shall follow any and all requirements imposed
by the law, the governmental entities, or the specific grants or other sources providing the funding for this
Contract. The Second Party further acknowledges and agrees that, in the event that there is a final
determination that any such requirements were violated or that any funds provided pursuant to this
Contract were either handled, spent, paid, matched, maintained, documented, or supported insufficiently
or inappropriately, any recoupment of such funds or any other damages related thereto, which are
suffered by the Cabinet, shall be specifically subject to the indemnification provisions of this Contract.

The Second Party shall submit monthly invoices, no later than the 15w of every month, for reimbursement
of services performed during the previous month. Monthly payments as requested on these invoices shall
be in accordance with the budget submitted by the Second Party to CNCS and KCCVS. Said budget is
set forth in the Application for Federal Assistance submitted to the Corporation for National and
Community Services for AmeriCorps State and National Grants, which is incorporated herein by
reference, as if fully set forth herein. These invoices are to be completed in a manner prescribed by the
Cabinet and submitted to the following address:

Jill Lancaster, Contract Specialist

Cabinet for Health and Family Services

Department for Family Resource Centers and Volunteer Services
Kentucky Commission on Community Volunteerism and Service
275 East Main Street, 3W-E

Franlcfort, Kentucky 40621

Email: jill.lancaster@ky.gov

All monthly invoices for reimbursement must be accompanied by a monthly financial report called
Program Expense Report (PER). The Program Expense Report (PER) shall be provided to the Second
Party by the Kentucky Commission on Community Volunteerism and Service (KCCVS).

KCCVS may at any time request copies of any and all supporting documentation of all requests for
payment (monthly invoices) made in association with this contract, for any given month or months.
Additionally, the Second Party shall be prepared to supply any and all monthly general ledger printouts
upon request, along with any explanation and/or clarification of the accounting codes.

2.04—CHFS/Agency Responsibilities

KCCVS may:

A. Provide invoice forms and instructions to complete the contract requirements.

B. Ensure that all policy decisions, changes, interpretations, and reinterpretations affecting this contract
are distributed promptly to the program established.
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2.05—RMonitoring Requirements — Federal and State

The Second Party hereby acknowledges and agrees that the Cabinet may monitor each subrecipient in
accordance with 2 CFR 200.331. The Second Party acknowledges and agrees that the Cabinet may use
standardized monitoring procedures to conduct an onsite and/or desk review(s) of each eligible entity, in
accordance with applicable law, to determine whether the Second Party has met the performance goals,
administrative standards, financial management requirements, organizational standards and other
requirements of AmeriCorps State and National Grants FY 2017. The Cabinet may also conduct on-site
visits to program sites.

2.06—Related Documents and ffaterials Incorporated by Reference

The Second Party shall adhere to its federal subaward Application and Budget as submitted to CNCS. As
a subrecipient, Second Party must adhere to the grant Terms and Conditions (General and Specific) for
AmeriCorps State and National awards, Certificates and Assurances, available at
https://www.nationalservice.gov/resources/terms-and-conditions-cncs-grants, 2 CFR 200, in its entirety,
and 45 CFR Chapter XXV as applicable to AmeriCorps programs.

2.07— Protection of Personal Information Security and Breach Investigation Procedures
and Practices Act

Vendors that receive Personal Information as defined by and in accordance with Kentucky's Personal
Information Security and Breach Investigation Procedures and Practices Act, KRS 61.931, et seq., (the
“Act”), shall secure and protect the Personal information by, without limitation, complying with all
requirements applicable to non-affiliated third parties set forth in the Act.

“Personal Information” is defined in accordance with KRS 61.931(6) as “an individual's first name or first
initial and last name; personal mari; or unigue biometric or genetic print or image, in combination with
one (1) or more of the following data elements: ’

a)--An account, credit card number, or debit card number that, in combination with any required
security code, access code or password, would permit access to an account; '

b)-A Social Security number;

c)--A taxpayer identification number that incorporates a Social Security number;

d)--A driver's license number, state identification card number or other individual identification

* number issued by an agency;

e)--A passport number or other identification number issued by the United States government; or

f)—Individually Identifiable Information as defined in 45 C.F.R. sec. 160.013 (of the Health
Insurance Portability and Accountability Act), except for education records covered by the
Family Education Rights and Privacy Act, as amended 20 U.S.C. sec 1232g.”

As provided in KRS 61.831(5), a “non-affiliated third party” means "any person or entity that has a
contract or agreement with the Commonwealth and receives (accesses, collects or maintains) personal
information from the Commonwealth pursuant to the contract or agreement.”

The vendor hereby agrees to cooperate with the Commonwealth in complying with the response,
mitigation, correction, investigation, and notification requirements of the Act.
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The vendor shall notify as soon as possible, but not to exceed seventy-two (72) hours, the contracting
agency, the Commissioner of the Kentucky State Police, the Auditor of Public Accounts, and the
Commonweailth Office of Technology of a determination of or knowledge of a breach, uniess the
exception set forth in KRS 61.932(2)(b)2 applies and the vendor abides by the requirements set forth in
that exception. If the agency is a unit of government listed in KRS 61.931(1)(b}, the vendor shall notify
the Commissioner of the Department of Local Government in the same manner as above. [f the agency
is a public school district listed in KRS 61.931(1)(d), the vendor shall notify the Commissioner of the
Department of Education in the same manner as above. If the agency is an educational entity listed
under KRS 61.931(1)(e), the vendor shall notify the Council on Postsecondary Education in the same
manner as above, Notification shall be in writing on a form developed by the Commonwealth Office of
Technology. :

The vendor hereby agrees that the Commonwealth may withhold payment(s) owed to the vendor for any
violation of the Identity Theft Prevention Reporting Requirements.

The vendor hereby agrees to undertake a prompt and reasonable investigation of any breach as required
by KRS 61.933.

Upon conclusion of an investigation of a security breach of Personal Information as required by KRS
61.933, the vendor hereby agrees to an apportionment of the costs of the notification, investigation, and
mitigation of the security breach.

In accordance with KRS 61.932(2)(a) the vendor shall implement, maintain, and update security and
breach investigation procedures that are appropriate to the nature of the information disclosed, that are at
least as stringent as the security and breach investigation procedures and practices established by the
Commonwealth ‘ Office of Technology:
http://technology.ky.goviciso/Pages/InformationSecurityPolicies, StandardsandProcedures.aspx

SECTION 3—FINANCE TERIMS AND CONDITIONS OF THE CONTRACT

3.00—Beginning of Worlk

All Memorandum of Agreements are not effective until the Secretary of the Finance and Administration
Cabinet or his authorized designee has approved the agreement and until the agreement has been
submitted to the government contract review committee. However, in accordance with KRS 45A.700,
memoranda of agreement in aggregate amounts of $50,000 or less are exempt from review by the
committee and need only be filed with the committee within 30 days of their effective date for
informational purposes.

KRS 45A.695(7) provides that payments on personal service contracts and memoranda of agreement
shall not be authorized for services rendered after government contract review committee disapproval,

unless the decision of the committee is overridden by the Secretary of the Finance and Administration
Cabinet or agency head, if the agency has been granted delegation authority by the Secretary.

3.01—Cancellation

Either party may cancel the agreement at any time for cause or may cancel without cause on 30 days'
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written notice.
3.02—Funding Out Provision

The state agency may terminate this agreement if funds are not appropriated to the contracting agency or
are not otherwise available for the purpose of making payments without incurring any obligation for
payment after the date of termination, regardiess of the terms of the agreement. The state agency shall
provide the Contractor thirty (30) calendar days written notice of termination of the agreement due to lack
of available funding.

3.03—Reduction in Contract Worker Hours

The Kentucky General Assembly may aliow for a reduction in contract worker hours in conjunction with a
budget balancing measure for some professional and non-professional service contracts. If under such
authority the agency is required by Executive Order or otherwise to reduce contract hours, the contract
will be reduced by the amount specified in that document.

3.04—Access to Records

The state agency certifies that it is in compliance with the provisions of KRS 45A.695, “Access to
contractor's books, documents, papers, records, or other evidence directly pertinent to the contract.” The
Contractor, as defined in KRS 45A.030(8) and (10), agrees that the contracting agency, the Finance and
Administration Cabinet, the Auditor of Public Accounts, and the Legislative Research Commission, or their
duly authorized representatives, shall have access to any books, documents, papers, records, or other