PERSONNEL 03.27 

- Classified Personnel - 

Discipline, Suspension and Dismissal of Classified Employees 
Disciplinary Options 
No classified employee will be dismissed or disciplined without cause. Classified employees may be subject to the following actions, to include, but not be limited to: 

1. Verbal warning or reprimand by Superintendent/designee 

2. Written warning or reprimand by Superintendent/designee 

3. Probation imposed by Superintendent/designee 

4. Reassignment (temporary or permanent) by Superintendent 

5. Suspension with pay by Superintendent 

6. Suspension without pay by Superintendent 

7. Nonrenewal by Superintendent 

8. Dismissal (termination of contract) by Superintendent 

Classified employees may be terminated or suspended with or without pay only by the Superintendent who, at the first meeting following the actions, shall notify the Board of same. Such notification shall be recorded in the Board minutes. No personnel actions shall be effective prior to receipt of written notice of the action by the affected employee from the Superintendent. 

An employee may be relieved from duty for the remainder of the work day by his/her supervisor, pending action by the Superintendent, when drugs, alcohol, and/or the safety of students or staff are involved. 

An employee shall be suspended with pay only when the Superintendent determines there is a justifiable need to protect the safety of students and staff or to prevent significant disruption of the workplace and/or educational process. The period of suspension with pay shall not exceed such time as is reasonably required for appropriate investigation and resolution of the circumstances justifying the suspension and to determine whether the employee is to return to active service or face disciplinary action. Employees suspended with pay shall remain available for immediate recall to active service. 

The Superintendent shall see that documentation to support the grounds for suspension with pay is provided to the employee and retained on file in the District. 
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-Classified Personnel- 

Causes for Disciplinary Action 
Any classified employee shall be subject to disciplinary action for one (1) or more of the following reasons: 

1. Dishonesty, neglect of duty, incompetence, inefficiency or insubordination. 

2. Reporting to work under the influence of or use or possession of alcohol while on duty, or the illegal use or possession of controlled substances at any time while on duty (additional restrictions are required during state mandated drug testing for commercial drivers' licenses - policy 06.221). 

3. Repeated unexcused absence, tardiness, absence without notification or abuse of sick leave. 

4. Violation of or refusal to obey federal/state statutes, local policies or state regulations adopted by the State Board of Education or by the local Board. 

5. Falsifying information supplied to the District including information on application forms, absence reports, or any other information. 

6. Violation of local policy, state, or federal statues or regulations which apply to assigned duties. 

7. Conviction of a felony or any crime involving moral turpitude. 

8. Immorality or other unprofessional conduct. 

9. Any act/omission of the employee which is detrimental to the school district. 

10. Loss of licensure or certification required for the position. 

Due Process (Provisions Suspension Without Pay/Termination) 
When an employee is to be terminated under KRS 161.011 or suspended without pay, the Superintendent shall give the employee written notification of charges against him/her. The employee may request a meeting with the Superintendent to discuss the charges within five (5) working days after receiving the notification of charges. This meeting with the superintendent does not constitute a due process hearing.
The meeting, if requested, shall be held by the Superintendent within fifteen (15) working days of the appeal having been filed with the Superintendent. The appeal decision by the Superintendent shall be final. 
The employee may also request a due process hearing. The request for a due process hearing must be in writing and must be received by the Superintendent within ten (10) working days following receipt of the notification of charges.

If a due process hearing is requested, 
      1.  the Superintendent shall arrange for the appointment of an impartial hearing officer
2. The charges shall describe conduct giving rise to a violation of one or more “Causes for Action” as set forth in detail in Policy 03.27 and may include a suspension without pay pending final administrative action on a classified employee hearing request.
Prior to imposing a suspension without pay pending disposition of any employee hearing request, the Superintendent shall provide the employee an opportunity for a conference to discuss the allegations and potential suspension without pay. In the conference, the Superintendent will provide oral or written notice of violation of “Causes for Action” constituting cause for the suspension without pay pending any employee request for a hearing, an explanation of the evidence supporting such violation if the employee denies it, and an opportunity to the employee to present his version of the facts relating to the violation.

3. The employee may request a hearing by filing a written request with the Superintendent within ten (10) calendar days after receiving notice of the charges. If the employee fails to request a hearing on time, the Superintendent’s action as set forth in the charges shall be final.

4. If the employee files a timely request, a hearing shall be conducted at a time and place not less than twenty (20) and not more than forty-five (45) calendar days after the employee’s receipt of the charges.

5. The employee shall be given the notice to hear evidence on the charges and to cross examine witnesses. No later than five (5) calendar days before the hearing is scheduled to commence, the following shall be exchanged:

a.  A list of witnesses expected to testify and copies of exhibits to be submitted in support of the charges on behalf of the District; and

b.  A list of witnesses expected to testify and copies of exhibits to be submitted by the employee in defense of the charges.
6. The employee may be represented by counsel at his/her own expense. However, the

hearing may be continued if the employee does not provide written notice of his/her

intention to be represented by counsel to the Superintendent and Hearing Officer at least

seventy-two (72) hours before the hearing is scheduled to commence.

7. Evidence and testimony shall be presented in support of the charges first. The employee

shall be given the opportunity to present evidence and testimony in his/her defense and an

opportunity to present rebuttal evidence may be provided.

8. The Hearing Officer shall issue his/her written decision setting forth the reasons for the

decision and describing the evidence relied upon within twenty (20) working days after the conclusion of the hearing. 
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-Classified Personnel- 



The termination date of an employee shall be the last actual working day. 

Other Disciplinary Actions 
When charges result in disciplinary actions other than termination or suspension without pay and employees wish to contest the charges, they may submit a written response which shall be placed in their file along with the written charges. 

References: KRS 160.380; KRS 160.390; KRS 161.011 

OAG 76-290; OAG 92-135; OAG 96-3; OAG 05-006 

702 KAR 6:040 (2) (3) 

Consolidated Omnibus Budget Reconciliation Act (COBRA) 

Related Policies: 03.2232; 03.23251; 03.26; 03.271; 07.162 
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