Department of 

Human Resources

Memo

To:
Randy Poe, Superintendent
From:  Phil Sheehy, Director Human Resources
Date:
April 4, 2017
Re:  
Assistant Director Human Resources – Job Description Modification
The job description, “Assistant Director Human Resources” is submitted for modification. As the position has evolved, the Assistant Director HR now partners with the Human Resources Generalist - Substitutes in the oversight of the substitute hiring and mentoring process. The added language under “Performance Responsibilities “clarifies this essential function of the position.

There are no other changes to the job description or to the terms of employment. 
Human Resources recommends this change as proposed. 
1
( Page 2

