LEGAL: THE 2008 GENERAL ASSEMBLY AMENDED KRS 61.823 TO PERMIT PUBLIC AGENCIES AND MEDIA ORGANIZATIONS TO REQUEST NOTICE BY EMAIL FOR SPECIAL CALLED MEETINGS IF THEY MAKE A WRITTEN REQUEST AND PROVIDE THEIR EMAIL ADDRESS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
POWERS AND DUTIES OF THE BOARD OF EDUCATION
A01.44

Special Called Meetings

Authorization

The Board may hold such special meetings as are necessary to expedite its business.1 A special meeting may be open or closed, and the Board may accordingly conduct any activities in a special meeting that are permitted in an open or closed meeting.2 The Board may consider only those subjects set forth in the notice of the meeting and agenda.3
Call and Notice

A special meeting may be called at any time by the chairperson or on request of three (3) Board members. The secretary shall provide written notice of the special meeting. The notice shall consist of the date, time and place of the special meeting and the agenda. Discussion and action at the meeting shall be limited to items listed on the agenda in the notice.1
Delivery and Timing of Notice

Notice of a special meeting must be delivered personally, transmitted by fax, or mailed, or, if requested in writing, by electronic mail (email) so that it is received at least twenty‑four (24) hours prior to the time of such meeting as specified in the notice. Notice shall be given to each Board member and to each media organization, which has on file with the Board a written request to be notified of special meetings. Written notice shall also be posted at least twenty‑four (24) hours before the meeting in a conspicuous place in the building where the meeting will take place and in the Board central office.4
Exception

Requirements for notice, delivery and timing are not required in case of an emergency, which prevents compliance. In such a case reasonable effort shall be made to notify Board members, media organizations that have filed a written request for notification and the public of the emergency meeting. At the beginning of the meeting, the Chairperson shall explain, for the record, the emergency circumstances preventing compliance with notice, delivery and timing requirements. This explanation shall be recorded in the minutes of the meeting. Discussion and action at this meeting shall be limited to the emergency for which the meeting has been called.4
References:

1KRS 160.270

2OAG 78‑274

3OAG 77‑221; OAG 61‑24

4KRS 61.823

 92‑OMD‑1677



RECOMMENDED: DISTRICTS WITH AN ONLINE MANUAL MAY WISH TO PROVIDE ACCESS TO POLICIES VIA THAT ROUTE, RATHER THAN A HARD COPY MANUAL.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
POWERS AND DUTIES OF THE BOARD OF EDUCATION
B01.5

School Board Policies

Topics

The Board shall file in the Board's office its policies including, but not limited to, the following matters:

1. Transportation of pupils;

2. Discipline and conduct of pupils;

3. Limitations or restrictions on use of school facilities;

4. Conduct of meeting of the Board; including policies on the calling of executive sessions;

5. Personnel policies that apply to certified employees including duties, fringe benefits, salary schedules, non‑classroom duties, professional development, teacher‑student ratio, hiring, assignment, transfer, dismissal, suspension, reinstatement, promotion and demotion;

6. Employment and evaluation of the Superintendent of schools; 

7. Identification and statement of District goals and objectives and establishment of criteria to determine District progress;

8. Evaluation of certified employees;

9. Selection of textbooks and instructional materials; 

10. Expenditure and accounting for school funds, including all special funds; and

11. Policies dealing with school‑based decision making.1
Intention

It is intended that these policies shall cover matters within the authority and discretion of the Board and not matters otherwise required by law or regulation.1
Updating

Such policies shall be kept up‑to‑date by filing annual amendments thereto by August 15 and shall be public records.1
Enactment of Policy

Except when indicated by an emergency situation, the Board will not enact or revise policy in the same meeting that it is initially introduced.

Dissemination of Policy

The Superintendent shall develop and implement a system whereby each employee or students shall have access to Board policies. In addition, each new Board member shall be provided with a copy of the Board policy manual and/or access to the District’s online manual.

All Board policies shall be reasonably accessible to all District personnel and to the public at large.

Maintenance of Policy Manuals

All copies of the official policy manual shall be numbered, housed in specified locations, and kept current through a system developed and implemented by the Superintendent.

POWERS AND DUTIES OF THE BOARD OF EDUCATION
B01.5


(Continued)

School Board Policies

Policies are Binding 

All policies of the Board are binding on employees of the District, schools, students, and on the Board itself.2
Exception: In the areas specified by KRS 160.345, councils may adopt school policies that differ from Board policy.

References:

1KRS 160.340

2KRS 160.290

 KRS 160.345

Related Policies:

01.0

01.6

01.61



LEGAL: THE 2008 GENERAL ASSEMBLY CREATED A NEW SECTION OF KRS CHAPTER 156 THAT ESTABLISHES KENTUCKY AS THE SECOND STATE TO JOIN THE INTERSTATE COMMISSION ON EDUCATIONAL OPPORTUNITY FOR MILITARY CHILDREN. THE INTERSTATE COMMISSION COMPACT GOES INTO EFFECT WHEN TEN (10) STATES APPROVE IT. THE PURPOSE OF THE COMPACT IS TO REMOVE BARRIERS TO EDUCATIONAL SUCCESS IMPOSED ON CHILDREN OF MILITARY FAMILIES BECAUSE OF FREQUENT MOVES AND DEPLOYMENTS. THE CHANGES NOTED REFLECT PROVISIONS OF THAT COMPACT. KRS 160.348 ALSO WAS AMENDED CONCERNING COUNCIL POLICY ON AP, IB AND OTHER COURSES.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION
BY02.4241

School Council Policies (SBDM)

Adoption of Policy

The school council shall adopt policy to be implemented by the Principal in each of the following areas of responsibility:

1. Determination of curriculum including needs assessment and curriculum development;

2. Assignment of all instructional and noninstructional staff time;

3. Assignment of students to classes and programs within the school;

· Placement of students from the household of an active duty service member transferring into the District before or during the school year shall be based initially on enrollment in courses offered at the sending school and/or educational assessments conducted at that school. Course placement includes, but is not limited to, Honors, International Baccalaureate, Advance Placement, vocational, technical, and career pathways courses. Initial placement does not preclude the District/school from performing subsequent evaluations to ensure appropriate placement and continued enrollment of students in the course(s). 
· Each secondary school-based decision making council shall establish a policy on the recruitment and assignment of students to advanced placement (AP), International Baccalaureate (IB), dual enrollment, and dual credit courses that recognizes that all students have the right to participate in a rigorous and academically challenging curriculum.  Such policy shall not be in conflict of Board Policy 08.1131.
4. Determination of the schedule of the school day and week, subject to the beginning and ending times of the school day and school calendar, and transportation requirements established by the Board;

5. Determination of the use of school space during the school day;

6. Planning and resolution of issues regarding instructional practices;

7. Selection and implementation of discipline and classroom management techniques as a part of a comprehensive school safety plan, including responsibilities of the student, parent, teacher, counselor, and Principal;

As reflected in the District Code of Acceptable Behavior and Discipline, loss of physical activity periods other than recess, shall not be used as a disciplinary consequence. When loss of recess occurs, the student shall be sent to a supervised area that allows for physical activity.

ADMINISTRATION
BY02.4241


(Continued)

School Council Policies (SBDM)

Adoption of Policy (continued)

8. Selection of extracurricular programs and determination of policies relating to student participation based on academic qualifications and attendance requirements, program evaluation, and supervision;

The school shall facilitate the opportunity for transitioning military children's inclusion in extracurricular activities to the extent they are otherwise qualified, regardless of application deadlines.

9. Procedures, consistent with local Board policy, for determining alignment with state standards, technology utilization, and program appraisal;

10. Commitment to a parent involvement process that provides for:

a) Establishing an open, parent-friendly environment;

b) Increasing parental participation;

c) Improving two-way communication between school and home, including what their child will be expected to learn; and

d) Developing parental outreach programs.

11. Procedures to assist the council with consultation in the selection of personnel by the Principal, including, but not limited to, meetings, timelines, interviews, review of written applications, and review of references. Procedures shall address situations in which members of the council are not available for consultation.
12. Schools with K-5 organization, or any configuration thereof, shall develop and implement, in compliance with requirements of federal and state law and board policy, a wellness policy that includes moderate to vigorous physical activity each day, encourages healthy choices among students, and incorporates an assessment tool to determine each child's level of physical activity on an annual basis. The policy may permit physical activity to be considered part of the instructional day, not to exceed thirty (30) minutes per day, or one hundred and fifty (150) minutes per week. (In the absence of a council, the Principal of the school shall develop and implement the required wellness policy.)

The Superintendent/designee shall provide assistance in identifying strategies and options to promote daily moderate to vigorous physical activity for students, which may include those that increase strength and flexibility, speed heart rate and breathing and stress activities such as stretching, walking, running, jumping rope, dancing, and competitive endeavors that involve all students.

As an alternative to adopting separate policies, school councils may adopt Board policy or standards established by the Board as council policy in the above areas, or they may delegate responsibility for developing a policy to the Principal.

Other Policies

Councils may adopt policies for areas other than those listed above to provide an environment that enhances student achievement and to help the school meet goals established by law and by the Board, provided the policies adopted are consistent with Board policies in those areas.

ADMINISTRATION
BY02.4241


(Continued)

School Council Policies (SBDM)

Review of Policies

Before final adoption of a council policy, it shall be reviewed by the Superintendent who may request that the proposed policy be reviewed by the Board Attorney. Any concerns shall be shared with the council within ten (10) working days of the Superintendent's receipt of the draft policy. If there are concerns, the Superintendent shall provide a copy of the council policy to the Board for review, along with any concerns s/he and the Board Attorney may have noted, such as possible conflicts with state and federal laws or contractual obligations, liability and/or health and safety questions, and budgetary issues.

The review process is not intended to interfere with a council's authority to adopt and implement legally and operationally permissible policies. Therefore, it is the Board's intent that information resulting from the review process be shared with the council in a timely manner.

Compliance with Board Policy

In the development and application of school policies as permitted by statute, schools operating under SBDM shall comply with those policies that fall within the authority of the Board, including but not limited to those prohibiting discrimination based on age, race, sex, color, religion, national origin, political affiliation, or disability.
Waiver of State Regulations

School councils who decide to request a waiver of state regulations and/or reporting requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to the Kentucky Board of Education or the Department of Education shall submit the supporting information to the Superintendent as required by law. The Superintendent shall then forward the request to the Kentucky Board of Education.

References:

A New Section of KRS Chapter 156; KRS 156.072; KRS 156.160; KRS 158.197

KRS 158.645; KRS 158.6451

KRS 160.345; KRS 160.348

OAG 93-55; OAG 94-29; 704 KAR 3:510
Board of Educ. of Boone County v. Bushee, Ky., 889 S.W. 2d 809 (1994)

U. S. Dept. of Agriculture's Dietary Guidelines for Americans
Related Policies:

02.422; 02.4231

03.112

08.1; 08.1131
09.126 (re requirements/exceptions for students from military families)
     
     
LEGAL: THE 2008 GENERAL ASSEMBLY REVISED KRS 160.345 TO PERMIT THE SUPERINTENDENT TO APPOINT THE PRINCIPAL IN A LOW-PERFORMING SCHOOL.

RECOMMENDED: ALTHOUGH PRINCIPAL SELECTION TRAINING MAY BE CONDUCTED BY ANYONE THE COUNCIL CHOOSES (PER KRS 160.345), THE SUGGESTED ADDITION REFLECTS A BEST PRACTICE RECOMMENDATION TO PROMOTE COUNCIL PROFICIENCY IN RECRUITING AND INTERVIEWING PRINCIPAL CANDIDATES.

THIS RECOMMENDED CHANGE IS NOT REQUIRED BY LAW.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
ADMINISTRATION
L02.4244

School Hiring

Principal Selection

When a vacancy exists in the position of school Principal, the council shall select a new Principal. The council shall first consider applicants recommended by the Superintendent. On request, the Superintendent shall provide the council with names of all remaining qualified applicants.

If a member of the council is a nominee of the Superintendent for any vacant position in the school where he/she is a council member, the council member shall resign his/her council position before being considered as a candidate for the vacant position.
A vacancy is created in the position of Principal by the resignation, removal, transfer, retirement or death of the current Principal.
When a Principal vacancy occurs and the school has an index score in the lowest one-third (1/3) of all schools below the assistance line and a completed scholastic audit finds a lack of effectiveness of the Principal and the council, the Superintendent shall appoint a Principal after consulting with the council.
The council shall undergo training, with a trainer of its choice, in recruitment and interviewing techniques prior to carrying out the process of selecting a new Principal. The Board encourages the council to follow one (1) or more of the following practices when arranging for this training:

1. Selection of a trainer approved by the Kentucky Association of School Councils (KASC);

2. Selection of a trainer certified by the Kentucky Department of Education (KDE); and/or

3. Requiring the trainer selected to emphasize recruiting and interviewing techniques that reflect model standards developed by KASC.
Other Vacancies

When the position to be filled in the school is other than that of Principal, the Principal, after consulting with the council in accordance with procedures established by the council, shall fill the position from a list of applicants provided by the Superintendent. The Superintendent shall provide names of all additional applicants upon request when qualified applicants are available.

The Superintendent may forward to the council names of qualified applicants who have certification pending from the Education Professional Standards Board pursuant to state law. Applicants subsequently employed shall provide evidence they are certified prior to assuming the duties of their position.
References:

OAG 91‑149; OAG 92‑78; OAG 92‑131; OAG 95‑10; OAG 96-38; KRS 160.345

Related Policies:

02.4241; 03.11; 03.21

LEGAL: IN 704 KAR 4:020, AMENDED IN THE FALL OF 2007, THE PREVIOUSLY REQUIRED TB SKIN TEST HAS BEEN REPLACED WITH A REQUIRED RISK ASSESSMENT SCREENING. ONLY THOSE INDIVIDUALS WITH A SCREEN INDICATING THEY ARE AT HIGH RISK FOR TB MUST THEN HAVE A TB SKIN TEST.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
BB03.111

‑ Certified Personnel ‑

Medical Examination

Newly Employed Personnel

All newly employed certified personnel, including substitute teachers, shall present documentation in the form of a medical examination with a drug screening component, performed by a designated licensed physician, physician assistant (PA), or advanced registered nurse practitioner or by a licensed medical practitioner of the employee's choice. Through appropriate personnel documents, such as handbooks and/or job applications, employees shall be notified as to who will pay for medical examinations required for initial employment. Medical examinations performed within a ninety (90)-day period prior to initial employment will be accepted.

Report

The medical examination shall be reported on the form required by Kentucky Administrative Regulation. A copy of the form and a statement indicating the employee's medical status must be filed with the Superintendent prior to assuming assigned duties.

Tuberculosis Screening/Testing
Each medical examination shall include a risk assessment for tuberculosis as required by Kentucky Administrative Regulation. Individuals identified by that assessment as being at high risk for TB shall be required to undergo a tuberculin skin test as required by 704 KAR 4:020. A person who tests positive for TB shall be required to comply with the directives of the local board of health and the Kentucky Department for Public Health, Cabinet for Health and Family Services, for further evaluation and treatment of the tuberculosis infection.1&2
Present Personnel

When, in the opinion of the Superintendent, there is evidence that an employee is no longer able to perform satisfactorily the assigned duties because of health problems or when the employee poses a health threat to students or other employees, the Superintendent may require the employee to provide evidence of fitness in the form of an examination and report by a physician of the Superintendent's choosing.

The Board shall bear the cost of this examination.1

School to Report

Local school authorities shall report immediately all known or suspected cases of communicable disease to the local health department. Diseases to be reported shall not include those considered confidential, such as HIV/AIDS, as set forth in Kentucky Administrative Regulation.2
Medical Confidentiality

Signed consent of the employee designating personnel to be informed shall be required before the Superintendent advises personnel of the employee's medical condition.

PERSONNEL
BB03.111


(Continued)

Medical Examination

Medical Confidentiality (continued)

The Superintendent shall determine which employees are to have access to medical information. This determination shall be made on a need-to-know basis.

References:

2704 KAR 4:020, 902 KAR 2:020

 OAG 65‑560

Related Policies:

103.1234, 03.14, 03.24

     
     
LEGAL: THIS AMENDMENT MORE CLOSELY ALIGNS THE POLICY WITH SECTION 504 REQUIREMENTS FOR REASONABLE ACCOMODATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
W03.113

‑ Certified Personnel ‑

Equal Employment Opportunity

Nondiscrimination

The Superintendent shall adhere to a policy of equal employment opportunity in all personnel matters. No person shall be subjected to discrimination in regard to employment, retention, promotion, demotion, transfer or dismissal because of race, color, religion, sex, national or ethnic origin, political affiliation, marital status, age or disabling condition.1
Individuals With Disabilities

No qualified person with a disability, as defined by law, shall, on the basis of the disability, be subject to discrimination in employment.2
District employment practices shall be in accordance with the Board‑approved procedures addressing requirements of the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring, promotion, or continued employment, unless the absence of HIV infection is a bona fide occupational qualification for the job in question as defined in KRS 207.135.

Reasonable Accommodation

Employees who have a permanent disability may request the District supervisor to provide reasonable accommodations necessary for them to perform the essential duties of the position. If assistive technology is deemed necessary for an employee, every effort will be made to obtain that technology in a timely fashion.

Reasonable accommodation shall be provided as required by law.

Advising Employees

The Superintendent shall inform all school employees of the provisions of this policy.1
References:

1KRS 161.164

229 U.S.C.A. 794

 KRS 207.135

 34 C.F.R. 104.3 ‑ 104.14

 Americans with Disabilities Act of 1990

 Kentucky Education Technology System (KETS)

 Section 504 of the Rehabilitation Act of 1973

 Title IX of the Education Amendments of 1972

Related Policies:

 03.133, 05.11

     
     
LEGAL: THE 2008 GENERAL ASSEMBLY AMENDED KRS 161.760 TO REQUIRE NOTICE OF ESTIMATED SALARY TO BE PROVIDED 45 DAYS BEFORE FIRST STUDENT ATTENDANCE DAY OR JUNE 15, WHICHEVER COMES FIRST.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
AQ03.121

‑ Certified Personnel ‑

Salaries

Single‑Salary Basis

All salaries for certified personnel shall be based on a single‑salary schedule providing, at minimum, for the number of working days required by law.

Extended Employment

Compensation for employment contracted beyond the minimum number of working days required by law shall be prorated.

Extended employment positions shall be established in a position job description, funded in the District budget, and specified in an addendum to the employee's contract.

Extra Services, Supplements and Supervision

The Board shall annually establish a schedule of and compensation for extra services, hazardous duty supplements and supervision. As provided under law, teachers who attain certification from the National Board for Professional Teaching Standards shall be given an annual salary supplement of $2000 for the life of the certificate.

Rank and Experience

The rank and experience of certified personnel shall be determined at time of hire. The Board shall direct the Superintendent to validate all experience of professional personnel employed in the District.

Changes in rank and experience shall be determined on September 15 of each year.

To assist with the budgeting process, candidates for National Board certification shall notify the Superintendent/designee in writing prior to September 15 that certification is pending in order for the employee to receive any rank-related increase retroactive to the beginning of the school year.

Exception

The Superintendent's salary may be established without regard to the above‑mentioned schedules.

Payroll Distribution

Checks will be issued according to a schedule approved by the Board.

At the close of the school year, employees who have completed all responsibilities and duties may request to be paid their remaining salary prior to the end of the fiscal year.

Qualifications

Employees shall be responsible for providing the Superintendent with all required certificates, health examinations, and verifications of experience prior to beginning work.

PERSONNEL
AQ03.121


(Continued)

Salaries

Notice of Salary

Not later than forty-five (45) days before the first student attendance day of the succeeding school year or June 15, whichever occurs earlier, the Superintendent shall notify all certified personnel of the best estimate of the salary for the coming year.

List of Salaries

The Board shall maintain for public scrutiny a factual list of individual salaries of its employees for the fiscal year just closed and shall furnish that list by mail to a newspaper qualified under KRS 424.220 to publish advertisements for the District.

Payroll Deductions

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board policy 03.1211.

References:

KRS 157.075; KRS 157.320; KRS 157.350

KRS 157.360; KRS 157.390; KRS 157.395; KRS 157.420

KRS 160.290; KRS 160.291

KRS 161.1211; KRS 161.134; KRS 161.760

KRS 424.220; 16 KAR 1:040; OAG 97-25

702 KAR 3:060; 702 KAR 3:070; 702 KAR 3:100; 702 KAR 3:310

29 C.F.R. Section 541.303, 29 C.F.R. Section 541.602, 29 C.F.R. Section 541.710

Related Policies:

03.114, 03.1211, 03.4

     
     
LEGAL: full-time school board employees may PARTICIPATE IN A BOARD APPROVED DEFERRED COMPENSATION, Flexible Spending Account (FSA), and Health Reimbursement Account (HRA) plans as designated by the Personnel Cabinet, Department for Employee Insurance.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
AU03.1211

-Certified Personnel-

Salary Deductions

Mandatory Deductions

Mandatory payroll deductions made by the Board include:

1. State and federal income taxes;

2. Occupational tax, when applicable;

3. The Teachers' Retirement System of the State of Kentucky;

4. Any deductions required as a result of judicial process, e.g., salary attachments, etc.; and

5. Medicare (FICA) ‑ applicable to personnel newly hired after 3/31/86.

Optional Deductions

Pursuant to the provisions of KRS 161.158, the following optional payroll deductions are authorized by the Board for those employees who choose to participate:

1. Board approved life/health insurance programs;
2. Board approved dental insurance;
3. Board approved tax‑sheltered annuity programs;
4. Other state approved deferred compensation plan;
5. Board approved income protection plan;
6. Board approved credit union;
7. Board approved disability insurance program;
8. United Way;
9. State-designated Flexible Spending Account (FSA) and Health Reimbursement Account (HRA) plans;
10. Membership dues for professional teachers' organizations when thirty percent (30%) or more eligible members request the deduction. Such deductions may include a life insurance plan and an income protection plan associated therewith, but excluding teachers' organizations devoted to a particular discipline or disciplines, e.g., organizations for mathematics teachers, English teachers, etc. (For purposes of this policy, a professional teacher organization is one in which all teachers are eligible for membership.)

PERSONNEL
AU03.1211


(Continued)

Salary Deductions

Optional Deductions (continued)

11. Membership dues in professional administrators'/ supervisors' organizations when thirty percent (30%) of more of the eligible members request the deductions. Such deductions may include a life insurance plan and an income protection plan associated therewith, but excluding administrator/ supervisor organizations devoted to a particular discipline or disciplines, e.g., organizations for school business officials, personnel officers, etc. (For purposes of this policy, a professional administrator/supervisor organization is defined as a professional organization in which all administrators and supervisors are eligible for membership.)

The above limitations as to groups specified in subsections (10) and (11) above are designed to permit the Board to maintain a practicable control over the number of payroll deductions.

No other payroll deductions shall be made by the Board.

No new insurance program deductions shall be made for any organization enrolling less than twenty (20) members of the total staff. In addition, when the number of participants involved in any program deduction falls below twenty (20), the Board may discontinue that deduction plan.
References:

KRS 161.158

KRS 160.291

702 KAR 1:035

OAG 72-802



LEGAL: THE 2008 GENERAL ASSEMBLY AMENDED KRS 161.760 TO CHANGE THE DEADLINE FOR PROVIDING NOTICE OF REDUCTION IN SALARY TO 90 DAYS BEFORE THE FIRST STUDENT ATTENDANCE DAY OR MAY 15, WHICHEVER COMES FIRST.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
A03.1212

‑ Certified Personnel ‑

Reduction in Salary and Responsibility

Salaries for teachers shall not be less than the preceding year unless such reduction is part of a uniform plan affecting all teachers in the entire District or unless there is a reduction of responsibilities.

Reduction of responsibility for teachers may be accompanied by a corresponding reduction in salary. Written notice that states the specific reason(s) for the reduction shall be furnished teachers no later than ninety (90) days before the first student attendance day of the school year or May 15, whichever occurs earlier.

Reference:

KRS 161.760

     
     
LEGAL: THE FEDERAL FAMILY AND MEDICAL LEAVE ACT HAS BEEN REVISED TO EXPAND COVERAGE FOR FAMILY MEMBERS OF EMPLOYEES CALLED FOR, OR INJURED DURING, MILITARY SERVICE. ALTHOUGH THE CHANGE IN THE DESIGNATION DEADLINE FROM 2 TO 5 BUSINESS DAYS HAS NOT YET BEEN FINALIZED, THIS PROPOSAL ASSUMES THAT IT WILL BE.

FINANCIAL IMPLICATIONS: POSSIBLE ADDITIONAL COSTS FOR SUBSTITUTES TO COVER FOR EMPLOYEES ELIGIBLE FOR MILITARY FAMILY AND MEDICAL LEAVE.
PERSONNEL
A03.12322

‑ Certified Personnel ‑

Family and Medical Leave

Reasons

In compliance with the Family and Medical Leave Act of 1993 and under procedures developed by the Superintendent, leave shall be granted to eligible employees for the following reasons:

1. To care for the employee's child after birth or placement of a child with the employee for adoption or foster care;

2. To care for the employee's spouse, child, or parent who has a serious health condition, as defined by federal law;
3. For an employee's own serious health condition, as defined by federal law, that makes the employee unable to perform the employee's job;

4. To address a qualifying exigency (need) defined by federal regulation arising out of the active duty or call to active duty of a covered family member (spouse, son, daughter, parent or next of kin) in the Armed Forces in support of a contingency operation; and
5. To care for a covered family member (spouse, son, daughter, parent or next of kin) who has incurred an injury or illness in the line of duty while on active duty in the Armed Forces that may render the family member medically unfit to perform duties of the his/her office, grade, rank or rating.

Employees requesting leave for any of the above reasons shall be notified that such leave qualifies for, and shall be counted toward, family and medical leave entitlement. Requests for family and medical leave should be made in writing but verbal requests may be made to the immediate supervisor or other administrator who shall then document the request. The District may require that a request for leave be supported by a health care provider’s certification as permitted by federal law.
The District shall designate an employee's leave, paid or unpaid, as FMLA-qualifying within five (5) business days of learning that an FMLA reason supports the leave and shall provide other written information required by law concerning the employee's rights and obligations under the Family and Medical Leave Act. Leave may be delayed if the employee does not provide proper notice (30 days advance notice for a foreseeable leave); otherwise, notice as soon as the need becomes known).

PERSONNEL
A03.12322


(Continued)

Family and Medical Leave

Eligibility

Employees are eligible for up to twelve (12) workweeks of family and medical leave each school year, if they have been employed by the District for twelve (12) months and have worked at least 1,250 hours during the twelve (12) months preceding the start of the leave. Full‑time teachers are presumed to have worked at least 1,250 hours during a school year. In determining whether returning veterans meet the minimum 1,250 hour standard, hours actually worked for the District during the twelve-month period are to be combined with hours they would have worked for the District had they not been called for military service.

When family and medical leave is taken to care for a service member’s recovery from a serious illness or injury sustained in the line of duty, an eligible employee may take up to twenty-six (26) workweeks of leave during a single twelve-month period.
In situations involving both the Americans with Disabilities Act (ADA) and FMLA, the District shall apply the law affording the employee the greater benefit.

Restrictions

To the extent that an employee is entitled to any sick leave, such leave shall be taken and it shall run concurrently with family and medical leave, except that the employee may request to reserve ten (10) days of sick leave. (This requirement shall not apply to employees taking workers’ compensation leave.) However, when an employee's work‑related injury/medical state qualifies as a serious health condition, worker's compensation leave shall be subtracted from the twelve (12) work week entitlement.

Paid leave used by the employee as required under this policy shall count, as applicable, against the twelve (12) or twenty-six (26) FMLA workweek entitlement.
Entitlement to family and medical leave for birth or placement of a child shall expire twelve (12) months after the date of such birth or placement.

When both husband and wife are employed by the District, the combined amount of family and medical leave for reasons other than personal illness or illness of a child shall be limited to twelve (12) workweeks. In cases of personal illness or illness of a child, each spouse is entitled to twelve (12) workweeks of family and medical leave.

Depending on the date family and medical leave is to begin, instructional employees as designated by federal regulation may be required to continue on leave until the end of the school term to avoid disruption.

Exception: The limit on the combined amount of family and medical leave shall be twenty-six (26) workweeks when both an eligible husband and wife are employed by the District and are eligible for leave that involves a covered Armed Forces service member.
Unused family and medical leave shall not accumulate from year to year.

PERSONNEL
A03.12322


(Continued)

Family and Medical Leave

Intermittent Leave/Reduced Hours

Family and medical leave may be taken intermittently (when medically necessary) or on a reduced hours basis.

Continuation of Benefits

While on family and medical leave, employees shall be entitled to all employment benefits accrued prior to the date on which the leave commenced.  Health insurance for an employee on family and medical leave shall continue to be provided by the state on the same basis had the employee not taken leave. Other employment benefits and seniority shall not accrue during unpaid family and medical leave.

Return to Work

When family and medical leave is taken due to an employee's own serious health condition, the employee shall provide fitness‑for‑duty certification before returning to work.

Upon return to work, the employee shall be entitled to his/her same position (or an equivalent position with equivalent pay) with corresponding benefits and other terms and conditions of employment.
Notice

The District shall notify employees of family and medical leave provisions by posting appropriate notices in conspicuous places in the Central Office and each worksite.

References:

Family and Medical Leave Act of 1993 (P. L. 103-3)
Code of Federal Regulations, Title 29, Part 825

Related Policies:

03.123, 03.1232, 03.1233, 03.1234, 03.1238
     
     
RECOMMENDED: THE ADDED LANGUAGE IS SUGGESTED TO EMPHASIZE EMPLOYEES’ RESPONSIBILITY TO PERFORM THEIR DUTIES IN A PRUDENT AND SAFE MANNER.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
PERSONNEL
A03.133

  ‑ Certified Personnel ‑

Duties

All employees are expected to use sound judgment in the performance of their duties and to take reasonable measures to protect the health, safety, and well-being of others, as well as District property.
Job Description

Prior to the authorization of any personnel position in the District budget, the Superintendent, collaborating with other District authorities with personnel assignment responsibilities, shall develop, for Board approval, a job description which establishes all essential functions of the position. The description shall encompass supervision responsibilities, completion of records and reports, and achievement of professional goals identified to enhance student achievement and help the school and/or District meet goals established by statute and/or Board policy. Certified personnel shall also be held responsible for cooperation with students, professional associates, parents, staff, and community groups.

Accommodation

Reasonable accommodation shall be provided each qualifying employee with a disability to comply with the requirements of law and regulation.1
References:

1Americans With Disabilities Act (ADA)

 P. L. 101‑336

 Rehabilitation Act of 1973

 P. L. 93‑112 Sec. 504

 KRS 158.645

 KRS 158.6451

 16 KAR 1:020 (Code of Ethics)

 OAG 91‑10

 OAG 92‑1

Related Policy:

03.113



LEGAL: IN 704 KAR 4:020, AMENDED IN THE FALL OF 2007, THE PREVIOUSLY REQUIRED TB SKIN TEST HAS BEEN REPLACED WITH A REQUIRED RISK ASSESSMENT SCREENING. ONLY THOSE INDIVIDUALS WITH A SCREEN INDICATING THEY ARE AT HIGH RISK FOR TB MUST THEN HAVE A TB SKIN TEST. THE 2008 GENERAL ASSEMBLY AMENDED KRS 161.145, WHICH ALSO APPLIES TO CLASSIFIED PERSONNEL CONCERNING THIS SAME TOPIC.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
BW03.211

‑ Classified Personnel ‑

Medical Examination

Through appropriate personnel documents, such as handbooks and/or job applications, employees shall be notified as to who will pay for medical examinations required for initial employment.

Bus Drivers

As a condition of employment, each school bus driver, including substitute drivers, shall pass a medical examination on initial employment and each year thereafter in accordance with 702 KAR 5:080.

Before being allowed to drive a bus, the driver must be free of any medical condition which could endanger the health or safety of students in the performance of duties.

Other Newly Employed Classified Personnel

As a condition of initial employment, all classified employees (except bus drivers), including substitute employees, shall pass a medical examination with a drug screening component, as indicated in 704 KAR 4:020. The examination shall be provided by a licensed physician, physician assistant (PA), or advanced registered nurse practitioner designated by the Board. If the employee elects to be examined by a private practitioner, the cost of examination shall be borne by the employee.1 
Report Requirements

Unless a new employee is hired after the beginning of the school year, examinations shall be conducted prior to August 1 of the school year in which the person is employed.

Medical examinations performed within a ninety (90)-day period prior to initial employment will be accepted.

The medical examination shall be reported on the form required by Kentucky Administrative Regulation. A copy of the form and a statement indicating the employee's medical status must be filed with the Superintendent prior to assuming assigned duties.

Tuberculosis Screening/Testing
Each medical examination shall include a risk assessment for tuberculosis as required by Kentucky Administrative Regulation. Individuals identified by that assessment as being at high risk for TB shall be required to undergo a tuberculin skin test as required by 704 KAR 4:020. A person who tests positive for TB shall be required to comply with the directives of the local board of health and the Kentucky Department for Public Health, Cabinet for Health and Family Services, for further evaluation and treatment of the tuberculosis infection.1, 2 & 3

PERSONNEL
BW03.211


(Continued)

Medical Examination

Required Examination for Present Personnel

When, in the opinion of the Superintendent, there is evidence that an employee is no longer able to perform satisfactorily the assigned duties because of health problems or when the employee poses a health threat to students or other employees, the Superintendent may require the employee to provide evidence of fitness in the form of an examination and report by a physician of the Superintendent's choosing. The Board shall bear the cost of this examination.3
School to Report

Local school authorities shall report immediately all known or suspected cases of communicable disease to the local health department. Diseases to be reported shall not include those considered confidential, such as HIV/AIDS, as set forth in Kentucky Administrative Regulation.2
Medical Confidentiality

Signed consent of the employee designating personnel to be informed shall be required before the Superintendent advises personnel of the employee's medical condition.

The Superintendent shall determine which employees are to have access to medical information. This determination shall be made on a need-to-know basis.

References:

1KRS 161.145; 702 KAR 5:080

2704 KAR 4:020, 902 KAR 2:020

 OAG 91‑1; OAG 92‑131

Related Policies:

303.2234

 03.24

     
     
LEGAL: THIS AMENDMENT MORE CLOSELY ALIGNS THE POLICY WITH SECTION 504 REQUIREMENTS FOR REASONABLE ACCOMODATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
T03.212

‑ Classified Personnel ‑

Equal Employment Opportunity

Nondiscrimination

The Superintendent shall adhere to a policy of equal employment opportunity in all personnel matters. No person shall be subjected to discrimination in regard to employment, retention, promotion, demotion, transfer or dismissal because of race, color, religion, sex, national or ethnic origin, political affiliation, age or disabling condition.1
Individuals With Disabilities

No qualified person with a disability, as defined by law, shall, on the basis of the disability, be subject to discrimination in employment.2
District employment practices shall be in accordance with the Board‑approved procedures addressing requirements of the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973.

No human immunodeficiency virus (HIV) related test shall be required as a condition of hiring, promotion, or continued employment, unless the absence of HIV infection is a bona fide occupational qualification for the job in question as defined in KRS 207.135.

Reasonable Accommodation

Employees who have a permanent disability may request the District supervisor to provide reasonable accommodations necessary for them to perform the essential duties of the position. If assistive technology is deemed necessary for an employee, every effort will be made to obtain that technology in a timely fashion.

Reasonable accommodation shall be provided as required by law.

Advising Employees

The Superintendent shall inform all school employees of the provisions of this policy.1
Minority Recruitment

The Superintendent shall develop procedures to promote employment of minorities.

References:

1KRS 161.164

229 U.S.C.A. 794

KRS 207.135

 34 C.F.R. 104.3 ‑ 104.14

 Americans with Disabilities Act of 1990

 Kentucky Education Technology System (KETS)

 Section 504 of the Rehabilitation Act of 1973

 Title IX of the Education Amendments of 1972

Related Policies:

 03.133, 05.11

     
     
LEGAL: full-time school board employees may PARTICIPATE IN A BOARD APPROVED DEFERRED COMPENSATION, Flexible Spending Account (FSA), and Health Reimbursement Account (HRA) plans as designated by the Personnel Cabinet, Department for Employee Insurance.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
AT03.2211

‑ Classified Personnel ‑

Salary Deductions

Mandatory Deductions

Mandatory payroll deductions made by the Board include:

1. State and federal income taxes;

2. Occupational tax, when applicable;

3. Social security, when applicable;

4. County Employees' Retirement System of the State of Kentucky, when applicable;

5. Any deductions required as a result of judicial process, e.g., salary attachments, etc.;

6. Medicare (FICA), when applicable.

Optional Deductions

Pursuant to the provisions of KRS 161.158, the following optional payroll deductions are authorized by the Board for those employees who choose to participate:

1. Board approved life/health insurance programs;
2. Board approved dental insurance;
3. Board approved tax‑sheltered annuity programs;
4. Other state approved deferred compensation plan;
5. Board approved income protection plan;
6. Board approved credit union;
7. Board approved disability insurance program;
8. United Way;
9. State-designated Flexible Spending Account (FSA) and Health Reimbursement Account (HRA) plans;
10. Membership dues for job-related organizations when thirty percent (30%) or more eligible members request the deductions. Such deductions may include a life insurance plan and an income protection plan associated therewith.

No other payroll deductions shall be made by the Board.

No new insurance program deductions shall be made for any organization enrolling less than twenty (20) members of the total staff. In addition, when the number of participants involved in any program deduction falls below twenty (20), the Board may discontinue that deduction plan.
References:

KRS 78.610; KRS 161.158; 702 KAR 1:035; OAG 72-802

Related Policy:

03.2212

     
     
LEGAL: THE FEDERAL FAMILY AND MEDICAL LEAVE ACT HAS BEEN REVISED TO EXPAND COVERAGE FOR FAMILY MEMBERS OF EMPLOYEES CALLED FOR, OR INJURED DURING, MILITARY SERVICE. ALTHOUGH THE CHANGE IN THE DESIGNATION DEADLINE FROM 2 TO 5 BUSINESS DAYS HAS NOT YET BEEN FINALIZED, THIS PROPOSAL ASSUMES THAT IT WILL BE.

FINANCIAL IMPLICATIONS: POSSIBLE ADDITIONAL COSTS FOR SUBSTITUTES TO COVER FOR EMPLOYEES ELIGIBLE FOR MILITARY FAMILY AND MEDICAL LEAVE.
PERSONNEL
A03.22322

‑ Classified Personnel ‑

Family and Medical Leave

Reasons

In compliance with the Family and Medical Leave Act of 1993 and under procedures developed by the Superintendent, leave shall be granted to eligible employees for the following reasons:

1. To care for the employee's child after birth or placement of a child with the employee for adoption or foster care;

2. To care for the employee's spouse, child, or parent who has a serious health condition, as defined by federal law;
3. For an employee's own serious health condition, as defined by federal law, that makes the employee unable to perform the employee's job;

4. To address a qualifying exigency (need) defined by federal regulation arising out of the active duty or call to active duty of a covered family member (spouse, son, daughter, parent or next of kin) in the Armed Forces in support of a contingency operation; and

5. To care for a covered family member (spouse, son, daughter, parent or next of kin) who has incurred an injury or illness in the line of duty while on active duty in the Armed Forces that may render the family member medically unfit to perform duties of the his/her office, grade, rank or rating.

Employees requesting leave for any of the above reasons shall be notified such leave qualifies for, and shall be counted toward, family and medical leave. Requests for family and medical leave entitlement should be made in writing but verbal requests may be made to the immediate supervisor or other administrator who shall then document the request. The District may require that a request for leave be supported by a health care provider’s certification as permitted by federal law.
The District shall designate an employee's leave, paid or unpaid, as FMLA-qualifying within five (5) business days of learning that an FMLA reason supports the leave and shall provide other written information required by law concerning the employee's rights and obligations under the Family and Medical Leave Act. Leave may be delayed if the employee does not provide proper notice (30 days advance notice for a foreseeable leave; otherwise, notice as soon as the need becomes known).

PERSONNEL
A03.22322


(Continued)

Family and Medical Leave

Eligibility

Employees are eligible for up to twelve (12) workweeks of family and medical leave each school year, if they have been employed by the District for twelve (12) months and have worked at least 1,250 hours during the twelve (12) months preceding the start of the leave. In determining whether returning veterans meet the minimum 1,250 hour standard, hours actually worked for the District during the twelve-month period are to be combined with hours they would have worked for the District had they not been called for military service. 

When family and medical leave is taken to care for a service member’s recovery from a serious illness or injury sustained in the line of duty, an eligible employee may take up to twenty-six (26) workweeks of leave during a single twelve-month period.
In situations involving both the Americans with Disabilities Act (ADA) and FMLA, the District shall apply the law affording the employee the greater benefit.

Restrictions

To the extent that an employee is entitled to any sick leave, such leave shall be taken and it shall run concurrently with family and medical leave, except that the employee may request to reserve ten (10) days of sick leave. (This requirement shall not apply to employees taking workers’ compensation leave.) However, when an employee's work‑related injury/medical state qualifies as a serious health condition, worker's compensation leave shall be subtracted from the twelve (12) workweek entitlement.

Paid leave used by the employee as required under this policy shall count, as applicable, against the twelve (12) or twenty-six (26) FMLA workweek entitlement.
Entitlement to family and medical leave for birth or placement of a child shall expire twelve (12) months after the date of such birth or placement.

When both husband and wife are employed by the District, the combined amount of family and medical leave for reasons other than personal illness or illness of a child shall be limited to twelve (12) workweeks. In cases of personal illness or illness of a child, each spouse is entitled to twelve (12) workweeks of family and medical leave.

Unused family and medical leave shall not accumulate from year to year.

Exception: The limit on the combined amount of family and medical leave shall be twenty-six (26) workweeks when both an eligible husband and wife are employed by the District and are eligible for leave that involves a covered Armed Forces service member.
Intermittent Leave/Reduced Hours

Family and medical leave may be taken intermittently (when medically necessary) or on a reduced hours basis.

PERSONNEL
A03.22322


(Continued)

Family and Medical Leave

Continuation of Benefits

While on family and medical leave, employees shall be entitled to all employment benefits accrued prior to the date on which the leave commenced. Health insurance for an employee on family and medical leave shall continue to be provided by the state on the same basis had the employee not taken leave. Other employment benefits and seniority shall not accrue during unpaid family and medical leave.

Return to Work

When family and medical leave is taken due to an employee's own serious health condition, the employee shall provide fitness‑for‑duty certification before returning to work.

Upon return to work, the employee shall be entitled to his/her same position (or an equivalent position with equivalent pay) with corresponding benefits and other terms and conditions of employment.

Notice

The District shall notify employees of family and medical leave provisions by posting appropriate notices in conspicuous places in the Central Office and each worksite.

References:

Family and Medical Leave Act of 1993(P. L. 103-3)
Code of Federal Regulations, Title 29, Part 825

Related Policies:

03.223

03.2232

03.2233

03.2234
03.2238
     
     
RECOMMENDED: THE ADDED LANGUAGE IS SUGGESTED TO EMPHASIZE EMPLOYEES’ RESPONSIBILITY TO PERFORM THEIR DUTIES IN A PRUDENT AND SAFE MANNER.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
PERSONNEL
A03.233

‑ Classified Personnel ‑

Duties
All employees are expected to use sound judgment in the performance of their duties and take reasonable measures to protect the health, safety, and well-being of others, as well as District property.

Job Description

Prior to the authorization of any personnel position in the District budget, the Superintendent, collaborating with other District authorities with personnel assignment responsibilities, shall develop, for Board approval, job descriptions which establish all essential functions of each position. The description shall encompass job responsibilities, completion of records and reports, and achievement of goals identified to enhance student achievement and help the school and/or District meet goals established by statute and/or Board policy.
Accommodation

Reasonable accommodation shall be provided each qualifying employee with a disability to comply with the requirements of law and regulation.1
References:

1Americans With Disabilities Act (ADA)
1Rehabilitation Act of 1973
 P. L. 93‑12 Sec. 504; P. L. 101‑336
 KRS 158.645
 KRS 158.6451
 OAG 91‑10

Related Policy:

03.212



LEGAL: THE 2008 GENERAL ASSEMBLY AMENDED KRS 161.011 TO CHANGE THE DEADLINE FOR PROVIDING NOTICE OF NON-RENEWAL TO MAY 15.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
A03.2711

‑ Classified Personnel ‑

Nonrenewal

Nonrenewal of contracts for classified personnel shall be made in compliance with the requirements of KRS 161.011, with written notice being mailed or provided to the employee by the Superintendent.

Basis for Nonrenewal (Less Than Four Years of Service)
The Superintendent may nonrenew the contracts of classified employees with less than four (4) years of continuous active service in the District for any legal reason.

Basis for Nonrenewal (Four or More Years of Service)
Classified employees with four (4) or more years of continuous active service in the District may be nonrenewed for the following reasons:

1. Incompetency,

2. Neglect of duty,

3. Insubordination,

4. Inefficiency,

5. Misconduct,

6. Immorality,
7. Other grounds contained in Board policy, including, but not limited to, causes for action set forth in Board policy 03.27,

8. Loss of, or reduction in, funding, and/or

9. A position becomes obsolete or redundant, due to program reorganization or changes to program requirements for improved delivery of services, including a council decision that fewer employees are needed at the school.

Reference:

KRS 161.011

Related Policies:

03.27

03.271

     
     
RECOMMENDED: KSBA RECOMMENDS THAT THE SUPERINTENDENT/DESIGNEE APPROVE DESIGNATION OF A VOLUNTEER. PLEASE NOTE THAT IT IS YOUR DISTRICT’S OPTION WHETHER TO REQUIRE A STATE CRIMINAL BACKGROUND CHECK FOR WORK-BASED SITE SUPERVISORS. HOWEVER, THIS IS A BEST PRACTICE RECOMMENDATION THAT KSBA SUPPORTS IN THE INTEREST OF STUDENT SAFETY AND WELFARE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
PERSONNEL
D03.6

Volunteers

Definition

Volunteers are persons who do not receive compensation for assisting in school or District programs. Volunteers are encouraged to use their time and effort to support school and District programs. The Superintendent shall develop procedures that encourage volunteers to assist in school and/or District programs and to facilitate effective communication with persons who volunteer.

Teacher education students or students enrolled in an educational institution who participate in observations and educational activities under direct supervision of a local school teacher or administrator in a public school shall not be considered volunteers.

Supervision

All volunteers shall provide assistance only under the direct supervision of a member of the professional administrative and teaching staff.

Volunteers, other than those involved in CWEP, who assist in the District on a scheduled and/or continuing basis shall be provided with the same liability insurance coverage as a District employee and shall be provided with a written task description detailing responsibilities and expectations, as well as specific qualifications that may be required.

Records Check

The District shall conduct, at District expense, a state criminal records check on all volunteers who have contact with students on a regularly scheduled and/or continuing basis, or who have supervisory responsibility for children at a school site or on school-sponsored trips.

Pursuant to KRS 160.380, the Superintendent/designee also may require volunteers to submit to a national criminal history background check for safety reasons. With prior approval of the Superintendent/designee, the background checks will be conducted at District expense. Otherwise, except as stated previously, the volunteer must pay for the background checks.

Work-Based Site Supervisors
Work-based learning site supervisors are considered volunteers. Pursuant to KRS 160.380 and KRS 161.148, prior to being assigned to supervise a student for more than one (1) day in a work-based learning experience, the site supervisor shall have undergone a state criminal background check either as required by their employer at time of employment or within the past twelve (12) months, whichever is the more recent.
PERSONNEL
D03.6


(Continued)

Volunteers

Orientation

The Superintendent/designee shall develop orientation materials to be provided to all volunteers who have contact with students on a regularly scheduled or continuing basis. These materials shall include, but not be limited to, pertinent policies and safety and emergency procedures. No volunteer shall be utilized to supervise students, or deemed to have the authority to supervise students, unless the volunteer has been designated to supervise students by the Principal and approved by the Superintendent/designee, and the volunteer has undergone the required records check.

References:

KRS 160.380; KRS 161.148; KRS 161.044

Related Policies:

03.5
08.113

08.1131
     
     
LEGAL: THESE CHANGES ARE BASED ON REVISIONS MADE TO THE ACCOUNTING PROCEDURES FOR KENTUCKY SCHOOL ACTIVITY FUNDS (THE “RED BOOK”).

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
FISCAL MANAGEMENT
A04.312

School Activity Funds

School activity funds may be expended for purposes which contribute generally to the benefit of the students, provided expenditures are consistent with requirements set out in Accounting Procedures for Kentucky School Activity Funds. Based on a schedule developed by the Superintendent, the Board shall review the status of school activity funds at least twice each fiscal year.

Uniform Accounting

All personnel shall comply with the uniform financial accounting system1 and activity fund accounting procedures set out in Kentucky Administrative Regulation.2

Two Signatures Required

The Principal, or school councils in SBDM schools, shall be responsible for the manner in which accounts are kept and preserved. Two (2) signatures shall be required on each check drawn against, school activity funds, neither of which may be a signature stamp. The two (2) signatures shall be the manual signatures of the Principal/designee and the school treasurer.
Purchase Orders

Activity fund purchases must be supported by a properly executed purchase request and authorization for payment by the Principal.

Because no school activity fund is permitted to end the fiscal year with a deficit balance, the school shall not expend or commit to expend any activity fund in excess of revenue received for the fiscal year. Should this occur, the employee(s) responsible shall be subject to appropriate disciplinary action, and the Superintendent may require the school/council to present for Board approval a plan for reimbursement of any deficit amount.

Financial Reports

Each month the Principal shall provide the Superintendent with a financial report for activity fund accounts. On or before July 25, following the end of the fiscal year, the Principal shall submit to the Superintendent an annual financial report for those accounts.

Definition of School Activity Funds

School activity funds refer to all school funds including funds derived from fund-raising activities sponsored under the auspices of the school. Funds raised or received by organizations that do not come under the direct supervision of school authorities shall not be considered activity funds.
Audit of Funds

All school activity funds shall be audited annually by a certified public accountant. All audit reports shall be reviewed and appropriate action taken as required by Kentucky Administrative Regulation.1
FISCAL MANAGEMENT
A04.312


(Continued)

School Activity Funds

Support/Booster Club Funds

Parent-teacher associations and booster club funds are not subject to deposit and accounting procedures as school activity funds.3 However, each year the Principal shall obtain the following from all support/booster club organizations as required by state activity fund accounting procedures:

1. Names of club officers;

2. A copy of the annual budget within the first thirty (30) days of the school year or within thirty (30) days of the first transaction for the group; and

3. An annual financial report by July 25 for the year ending June 30 reporting receipts, expenditures, and beginning and ending balances. 1
Fund-Raising Projects

Schoolwide fund-raising projects must be approved by the Board.4
References:

1702 KAR 3:130; Accounting Procedures for Kentucky School Activity Funds
 KRS 156.070; KRS 160.340; KRS 160.290

2702 KAR 3:120

3OAG 79‑556

4KRS 158.290

 KRS 139.497

     
     
LEGAL: THE 2008 GENERAL ASSEMBLY PASSED A NEW CHAPTER OF KRS 160 ALLOWING DISTRICTS TO GIVE REFURBISHED SURPLUS TECHNOLOGY TO LOW-INCOME FAMILIES. THE TECHNOLOGY EQUIPMENT MUST BE DEEMED AS NOT MEETING THE KETS STANDARDS AND THE DISTRICT MUST ADDRESS CERTAIN ISSUES IN POLICY AS REQUIRED BY THE NEW LAW.

FINANCIAL IMPLICATIONS: POSSIBLE REFURBISHING AND DISTRIBUTION COSTS
FISCAL MANAGEMENT
A04.8

Disposal of School Property

Bids or Auction

The Superintendent shall advise the Board when certain properties are no longer needed for public school purposes. Upon receiving this report, the Board may, at such time as it deems proper and after compliance with applicable state1 or federal regulations, authorize the disposal of school properties through closed sealed bids, public auction, or sale for at least the fair market value established by certified appraisal. The Board reserves the right to reject any and all bids.
Refurbished Surplus Technology

If the District receives a written determination that surplus technology does not meet Kentucky Education Technology System standards, it may choose to distribute the refurbished surplus property to eligible low-income students.

First priority shall be given to eligible students in the free or reduced lunch program, and they or their parent/guardian must request the property in writing. 

Efforts will be made to involve local businesses and organizations to participate in refurbishing efforts with career and technical programs and student organizations.

The Superintendent shall designate the staff member(s) who shall review requests and make recommendations for approval of the Superintendent/designee. The District shall document to whom the technology is distributed.
References:

1KRS 160.290

 A New Section of KRS Chapter 160

KRS 45A.425

 702 KAR 4:090

 OAG 91-85; OAG 76-291

 704 KAR 3:455

 34 CFR 80.32

     
     
LEGAL: THE PROPOSED CHANGES MAKE THE LANGUAGE CONSISTENT WITH THE CURRENT RECORDS RETENTION SCHEDULE FOR SCHOOL DISTRICTS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
FISCAL MANAGEMENT
A04.81

Management of Financial Records

Retention and Disposal

Unless otherwise provided for in Kentucky Administrative Regulation, the Board shall retain or dispose of financial records as outlined in the Records Retention/Public School District Schedule.1 Financial records shall include those documents specified in this document and in KRS 171.410.
Permanent Records

Financial records, including annual financial reports, funds ledgers, annual audit reports, bond record files, and annual approved budgets shall be retained permanently by the District.



References:

1725 KAR 1:030; 
Records Retention/Public School District Schedule
 KRS 171.410
 725 KAR 1:061
Related Policies:

01.61
04.41
10.11

     
     
RECOMMENDED: THIS CHANGE IS BASED ON A NEW AUDITING STANDARD THAT APPLIES TO SCHOOL DISTRICTS. THE STANDARD FOR THE AUDITOR REPORTING INTERNAL CONTROL ISSUES TO THE BOARD HAS CHANGED FROM “REPORTABLE CONDITION” TO “SIGNIFICANT DEFICIENCY AND MATERIAL WEAKNESS.” IN TURN, THE EXPECTATION NOW EXISTS THAT THE BOARD IS RESPONSIBLE FOR SEEING THAT APPROPRIATE CORRECTIVE ACTIONS ARE TAKEN.

FINANCIAL IMPLICATIONS: INCREASED AUDIT COSTS

THIS CHANGE IS NOT REQUIRED BY LAW.
FISCAL MANAGEMENT
B04.9

Audits

The Board shall obtain auditing services from a CPA firm through competitive negotiations using a request for proposal containing criteria set forth by the appropriate state agencies. Before any audit is initiated, the Superintendent shall secure the necessary approval from the appropriate state agencies. The Superintendent shall be responsible for the distribution of copies of each audit to members of the Board and appropriate state agencies. The Board shall see that actions are taken to respond to significant deficiencies and material weaknesses identified in the audit report.

All audits shall be conducted in compliance with requirements for local school districts established by the State Committee for School District Audits.
References:

702 KAR 3:130; 702 KAR 3:150

KRS 156.255; KRS 156.265

KRS 156.275; KRS 156.285

KRS 160.290

OAG 61‑407

Governmental Accounting Standards Board, Statement on Auditing Standards (SAS) No. 112
     
     
RECOMMENDED: IN IMPLEMENTING DISTRICT SAFETY PLANS, SCHOOLS NEED TO PREPARE FOR ASSISTING STUDENTS WITH SPECIAL NEEDS DURING EMERGENCY AND CRISIS SITUATIONS. FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
SCHOOL FACILITIES
AL05.4

Safety

Board to Adopt Plan

The Board shall adopt a plan for immediate and long-term strategies to address school safety and discipline, which shall be reviewed annually and revised, as needed. This plan shall utilize information gathered from the District assessment of school safety and student discipline required by law and shall include the Board's code of acceptable behavior and discipline and a description of instructional placement options for threatening or violent students. The committee that develops the plan for Board consideration shall include at least one (1) representative from each school in the District, as well as representatives from the community as required by law.

The plan shall identify measures to be taken in protecting students, staff, visitors, and property. Areas addressed by the plan shall include, but not be limited to, the following:

1. Employment practices and employee management;

2. School facility design, maintenance and usage;

3. Safety and security procedures, orientation and training in use and management of equipment and facilities;

4. Supervision of students;

5. Compliance with state and federal safety requirements;

6. Reports to the Board concerning implementation of the plan and its effects on District students, personnel, and operations;
7. Emergency/crisis intervention;

8. Community involvement.

School safety plans shall address staff responsibilities for safely evacuating students needing special assistance during safety drills and actual emergency situations, including students with disabilities and those with 504 plans.

Precautions

Precautions will be taken for the safety of the students, employees, and visitors.

Defibrillators

The District may maintain an automatic external defibrillator (AED) in designated locations throughout the District. An AED shall be used in emergency situations warranting its use in accordance with guidelines established by the Superintendent/designee. Expected users documented as having completed required training shall be authorized to use a defibrillator.

The District shall notify the local emergency medical services system and the local emergency communications or vehicle dispatch center of the existence, location, and type of each AED.
Defibrillators shall be maintained and tested in accordance with operational guidelines of the manufacturer and monitored as directed by the Superintendent/designee. Defibrillators shall be kept on school property and will not accompany EMS personnel to a hospital emergency room.

SCHOOL FACILITIES
AL05.4


(Continued)

Safety

Reporting Hazards

Each employee observing a potential safety or security hazard shall report such hazard to his/her immediate supervisor who shall cause the situation to be remedied or reported to the proper authority for remedy.

Communication System

The Board shall establish a process for a two-way communication system for employees to notify the Principal, supervisor or other administrator of an existing emergency. The process may include, but is not limited to, use of intercoms, telephones, and two-way radios.

References:

KRS 158.148; KRS 160.290

KRS 158.445; KRS 311.667

KRS 411.148

Related Policies:

03.14; 03.24; 05.2; 05.21

09.22; 09.221; 09.4 (entire section)

     
     
LEGAL: KRS 189.125 HAS BEEN REVISED TO REQUIRE CHILDREN UNDER AGE SEVEN (7) AND BETWEEN 40 AND 50 INCHES TALL TO BE PROPERLY SECURED IN A CHILD BOOSTER SEAT WHEN TRANSPORTED IN VEHICLES DESIGNED TO CARRY TEN OR FEWER PASSENGERS.

FINANCIAL IMPLICATIONS: COST OF BOOSTER SEATS.
TRANSPORTATION
A06.2

Safety

Development of Program

The Superintendent shall develop a transportation safety program as required by applicable law and administrative regulation. Appropriate safety information shall be disseminated annually in writing to employees, parents, and pupils of the school District.
Booster Seats
When students who are under seven (7) years old and between forty (40) and fifty (50) inches in height are transported in District-owned or leased vehicles designed for ten (10) or fewer passengers, they shall be properly secured in a child booster seat.
References:

KRS 158.110

KRS 189.125
702 KAR 5:030
702 KAR 5:080

Related Policy:

06.12

     
     
LEGAL: FEDERAL LAW AND REGULATION DOES NOT ADDRESS PERSONNEL CONSEQUENCES FOR REFUSAL TO SUBMIT TO A TEST. HOWEVER, UNDER KENTUCKY LAW, SUCH REFUSAL MAY BE CONSIDERED AS INSUBORDINATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
TRANSPORTATION
BB06.221

Vehicle Operators’ Use of Tobacco and Other Substances

Tobacco Products

While in the vehicle, operators shall not use tobacco products and shall not permit students to use them.

Definitions

“Drugs” refer to controlled substances as prohibited by the Omnibus Act, including but not limited to, marijuana, cocaine, opiates, amphetamines, and phencyclidine (PCP).

“Alcohol” refers to the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight alcohols, including but not limited to methyl and isopropyl. Alcohol use includes consumption of any beverage, mixture, or preparation, including any medication containing alcohol.

Use Prohibited

All employees subject to commercial driver’s license (CDL) requirements shall be prohibited from:

1. The use of drugs, unless a written prescription from a licensed doctor or osteopath is provided;

2. The use of alcohol:

a. While on duty;

b. Four (4) hours before driving;

c. Eight (8) hours following an accident; or

d. Consumption resulting in prohibited levels of alcohol in the system.

When taking prescription or over-the-counter medications, some people may experience side-effects, such as drowsiness, that would impair safe operation of vehicles. Should the employee experience such side-effects and be on duty or have remaining driving responsibilities that same day, s/he shall notify the Superintendent/designee and request a substitute driver.

Testing

All covered applicants and employees shall be subject to pre-employment testing (controlled substances only), and reasonable suspicion, random, and post-accident testing for drugs and alcohol. Return-to-duty and follow-up testing shall also be required.

All offers of employment with the District shall be made contingent upon testing results. An applicant who tests positive shall not be employed.

Applicants who refuse drug testing shall be eliminated immediately from employment consideration.

TRANSPORTATION
BB06.221


(Continued)

Vehicle Operators’ Use of Tobacco and Other Substances

Testing (Continued)

Current employees who test positive shall be subject to immediate disciplinary action up to and including dismissal in accordance with Board policy and administrative procedures. A school bus driver, substitute driver, school bus mechanic, or anyone performing safety-sensitive pupil transportation duties who tests 0.02 percent or higher on the confirmation alcohol test immediately before, during or immediately following the performance of these duties shall be relieved of these duties immediately. (Vehicle operators found under the influence of alcohol or any illegal drugs while on duty or with remaining driving responsibilities that same day shall be dismissed from employment in accordance with Kentucky Administrative Regulation and Board policy and shall not be eligible for re-employment for five [5] years.)

Employees who test positive shall be notified of referral services. Additionally, employees shall be subject to CDL prohibitions and penalties under the Omnibus Act and applicable Federal Motor Carrier Safety Regulations.

Current employees who refuse to comply with testing requirements will be regarded as  insubordinate and shall be subject to disciplinary action, up to and including dismissal.

Testing Costs

Pre-employment drug testing costs shall be paid for by the District. All current employee drug and alcohol testing, including reasonable suspicion, random, and post-accident testing, shall be paid for by the District.

Materials to be Provided

The Superintendent/designee shall distribute educational materials to explain state and federal legal requirements for alcohol and controlled substance testing of CDL drivers and the District’s policies and procedures to implement it. Materials shall meet content requirements of state and federal regulations and shall be distributed to each driver prior to the start of alcohol and controlled substances testing each year and to each driver subsequently hired or transferred into a position requiring driving a commercial motor vehicle. If the District recognizes an organization to represent bus drivers, the District shall provide written notice to representatives of the organization of the availability of this information.1
Vehicle operators shall immediately report to the Superintendent or designee any traffic violation specified in Kentucky Administrative Regulation.2
References:

 Omnibus Employee Testing Act of 1991, P.L. 102-143, Title V

149 CFR Part 382

2702 KAR 5:080

 KRS 438.050

Related Policies:

03.11; 03.13251; 03.17

03.21; 03.23251; 03.27

     
     
RECOMMENDED: THESE CHANGES ARE SUGGESTED TO MAKE THE POLICY LANGUAGE CONSISTENT WITH REVISIONS MADE TO SECTION 14 OF 702 KAR 5:080.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
TRANSPORTATION
N06.342

Hazards in and on Bus

Prohibited Items

Passengers shall not bring an object on the school bus that may block the bus  aisles or exits.

A driver shall not knowingly permit any of the following to be transported on the bus:

1. Firearms or weapons, either operative or ceremonial;

2. Fireworks or other explosive materials of any type;

3. Live animals, except for an animal that is to enable a person to safely utilize the bus transportation as documented by adequate medical evidence or a student's Individual Education Plan, and that is not a risk to other bus riders;

4. Specimens that would likely frighten a pupil or cause a commotion on the bus; or

5. Glass objects or inflated balloons.

References:

KRS 158.110

702 KAR 5:080

702 KAR 5:150

     
     
LEGAL: IN ITS BUDGET BILL, THE 2008 GENERAL ASSEMBLY INCLUDED LANGUAGE DIRECTING WHAT SCHOOL CALENDARS MUST INCLUDE AND REQUIRING THE KENTUCKY BOARD OF EDUCATION TO ESTABLISH A PROCESS THROUGH WHICH THE COMMISSIONER OF EDUCATION MAY CONSIDER APPROVAL OF INNOVATIVE ALTERNATIVE SCHOOL CALENDARS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
CURRICULUM AND INSTRUCTION
P08.31

School Day

School Day

The length of the school day designated by the Board shall provide students with the equivalent of one hundred seventy-seven (177) six (6) hour instructional days to include no less than two (2) six (6) hour instructional days in addition to those included in the 2005-2006 school calendar approved by the Kentucky Department of Education. The Board may request approval of an alternative school calendar based on procedures set out in Kentucky Administrative Regulations.
The school day for kindergarten students shall be a full day, five (5) days a week for a full school year for each kindergarten student.

Exceptions

Students with disabilities and students attending primary school may attend less than six (6) hours per day under programs approved by the Board and the Commissioner of Education.1
References:

1KRS 158.060

 KRS 157.320

 KRS 158.030

 KRS 175.320

 702 KAR 7:125

Related Policy:

08.1112

     
     
LEGAL: the 2008 General assembly created a new section of KRS Chapter 156 that establishes kentucky as the second state to join the interstate Commission on educational opportunity for Military children. The interstate Commission compact goes into effect when ten (10) states approve it. The purpose of the compact is to remove barriers to educational success imposed on children of military families because of frequent moves and deployments. this proposed new policy highlights key provisions of that Compact.

FINANCIAL IMPLICATIONS: nONE ANTICIPATED
STUDENTS
A09.126

Students of Military Families

NOTE: This policy goes into effect only after ten (10) states have approved the Interstate Commission Compact.
The following are key provisions that apply to students from military families that are based on the compact agreed upon by states belonging to the Interstate Commission on Educational Opportunity for Military Children:
Enrollment

Students from a household of an active duty service member who are moving into the District shall be enrolled and appropriately placed as quickly as possible based on information provided in the student’s unofficial records pending validation by the official record that the District shall request from the sending school.

Special power of attorney, relative to the guardianship of a child of a military family and executed under applicable law shall be sufficient for the purposes of enrollment and all other actions requiring parental participation and consent. A transitioning child of a military family who is placed in the care of a non-custodial parent or other person standing in loco parentis and living in a jurisdiction other than that of the custodial parent may continue to attend the school in which s/he was enrolled while residing with the custodial parent.
Tuition

Tuition shall not be charged for a transitioning child of a military family who is placed in the care of a non-custodial parent or other person standing in loco parentis and living in the jurisdiction other than that of the custodial parent.
Immunization Requirements

Students from military families shall have thirty (30) days from the date of enrollment to obtain required immunizations or additional time as may be determined by the Interstate Commission Compact rules.

Placement

Kindergarten and first grade students from a household of an active duty service member moving into the District from an accredited school in another state shall be allowed to continue placement at their current grade level, regardless of age.
Decisions about placement of students from military families in educational programs shall be based on current educational assessments conducted at the sending school or participation/placement in like programs in the sending state. Such programs include, but are not limited to the following programs:

STUDENTS
A09.126


(Continued)
Students of Military Families

Placement (continued)

1. Gifted and talented; and

2. English as a second language (ESL).

This shall not preclude the District/school from performing subsequent evaluations to ensure appropriate placement of a student.

Special Education Services

The District shall initially provide comparable services to a student with disabilities based on his or her current Individualized Education Program (IEP).

The District shall make reasonable accommodations and modifications to address the needs of incoming students with disabilities, subject to an existing Section 504 (Title II) Plan*, to provide the student with equal access to education. This does not preclude the school in the receiving state from performing subsequent evaluations to ensure appropriate placement of the student.
* In Kentucky, a student Title II Plan is the same as a Section 504 Plan.
Deployment-Related Absences

Students whose parent or legal guardian is an active member of the uniformed services, as defined by this compact, and has been called to active duty for, is on leave from, or immediately returned from deployment to a combat zone or combat support posting, shall be granted additional excused absences at the discretion of the Superintendent to visit with their parent or legal guardian relative to such leave or deployment.
Extracurricular Participation

The District shall facilitate the opportunity for transitioning children of military families to participate in extracurricular activities to the extent they are otherwise qualified, regardless of application deadlines.
Graduation Requirements

The District shall waive specific courses required for graduation if similar course work has been satisfactorily completed in another school district or shall provide reasonable justification for denial. Should a waiver not be granted to a student who would qualify to graduate from the sending school, the District shall provide alternative means of acquiring required coursework so that graduation may occur on time. Otherwise, the District shall ensure receipt of a diploma from the sending school district if the student completed graduation requirements of that district.

Exit exam scores from sending schools shall be accepted in accordance with the Interstate Commission Compact.
STUDENTS
A09.126


(Continued)
Students of Military Families

References:

A New Section of KRS Chapter 156

Individuals with Disabilities Education Improvement Act of 2004

Section 504 of the Rehabilitation Act; District 504 procedures

Americans with Disabilities Act
Related Policies:

02.4241

08.113
08.131

08.132

08.13452
09.12

09.121

09.123

09.124

09.211

09.3

09.313
     
     
LEGAL: THIS CHANGE IS BASED ON REVISIONS MADE TO THE ACCOUNTING PROCEDURES FOR KENTUCKY SCHOOL ACTIVITY FUNDS (THE “RED BOOK”).

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
STUDENTS
AF09.15
Student Fees

Instructional Fees

Fees are to be used only for the purchase of resources directly related to the instructional program.

 Board Approval Required
All student fees and charges shall be adopted by the Board, including any student activity fees or membership dues. Approved fees shall remain in place until modified or removed by Board resolution.
Additional Fees

Additional fees may be required in classes that use consumable items, for items which are to remain the student's property, and for use of school equipment.

Reimbursement

All fees are non-refundable after two (2) weeks.

Inability to Pay

No child shall be denied full participation in any educational program due to an inability to pay for, or rent, necessary instructional resources.1
Waiver of Fees

The Superintendent shall recommend and the Board shall approve a process to waive fees for students who qualify for free and reduced price meals. At the beginning of the school year or at the time of enrollment all students who qualify shall be given clear and prominent written notice of the fee waiver provisions. The written notice of the fee waiver process shall include a form that parents may use to request waiver of fees. Mandatory waiver of fees for qualifying students shall be accomplished in compliance with applicable statutory and regulatory requirements.2
References:

1KRS 158.108; 704 KAR 3:455

2KRS 160.330; 702 KAR 3:220 

 KRS 156.070
 Accounting Procedures for Kentucky School Activity Funds
Related Policy:

08.232

     
     
LEGAL: STUDENTS ARE NO LONGER AUTOMATICALLY REQUIRED TO UNDERGO A TB SKIN TEST. DISTRICTS SHOULD FOLLOW THE KDE HEALTH SERVICES REFERENCE GUIDE (CHAPTER 5, SCHOOL SCREENING FOR TB) WHEN DETERMINING WHEN TO REFER STUDENTS TO THE LOCAL HEALTH DEPARTMENT FOR EVALUATION. IN ADDTION, THE 2008 GENERAL ASSEMBLY AMENDED KRS 156.150 TO REQUIRE, BEGINNING WITH THE 2010-2011 SCHOOL YEAR, AN ENROLLING FIVE- OR SIX-YEAR-OLD STUDENT TO UNDERGO A DENTAL SCREENING OR EXAMINATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
STUDENTS
A09.211

Health Care Examination

All pupils shall undergo preventative health care and vision examinations as required by Kentucky Administrative Regulation.1 Effective with the 2010-2011 school year, a dental screening or examination also shall be required for five- and six-year-old students enrolling in the District. Results of examinations shall be reported on the state-required form.

Immunizations
The immunization certificate form required by 704 KAR 4:020 shall be on file within two (2) weeks of a student’s enrollment in school.1, 2 & 4
Forms relating to exemptions from immunization requirements shall be available at each school.

Immunization certificates shall be kept current.1

References:

1 KRS 156.160; 704 KAR 4:020

2KRS 214.036; KRS 214.034

3902 KAR 2:090

4KRS 158.035

 OAG 82‑131

 902 KAR 2:060
 Health Services Reference Guide, Kentucky Department of Education
Related Policies:

 09.121
 09.126 (re requirements/exceptions for students from military families)
RECOMMENDED: THIS PROPOSED NEW POLICY IS SUGGESTED TO centrally locate THE REPORTS related to student safety that state law requires EMPLOYEES to MAKE. IT WAS PROMPTED BY a new chapter of KRS 158 ENACTED BY THE 2008 General Assembly concerning reporting of certain felony violations by students.

FINANCIAL IMPLICATIONS: Training of school staff is recommended.

this change is not required by law.

STUDENTS
A09.2211

Employee Reports of Criminal Activity

To promote the safety and well-being of students, the District requires employees to make reports required by state law in a timely manner. Supervisors and administrators shall inform employees of the following required reporting duties:

KRS 158.154

When the Principal has a reasonable belief that an act has occurred on school property or at a school-sponsored function involving assault resulting in serious physical injury, a sexual offense, kidnapping, assault involving the use of a weapon, possession of a firearm in violation of the law, possession of a controlled substance in violation of the law, or damage to the property, the Principal shall immediately report the act to the appropriate local law enforcement agency. For purposes of this section, "school property" means any public school building, bus, public school campus, grounds, recreational area, or athletic field, in the charge of the Principal.
KRS 158.155

An administrator, teacher, or other employee shall promptly make a report to the local police department, sheriff, or the Department of Kentucky State Police, by telephone or otherwise, if:
a. The person knows or has reasonable cause to believe that conduct has occurred which constitutes:
b. A misdemeanor or violation offense under the laws of this Commonwealth and relates to:

i Carrying, possession, or use of a deadly weapon; or

ii Use, possession, or sale of controlled substances; or

c. Any felony offense under the laws of this Commonwealth; and

2 The conduct occurred on the school premises or within one thousand (1,000) feet of school premises, on a school bus, or at a school-sponsored or sanctioned event.
KRS 158.(    )
Any employee of a school or a local board of education who knows or has reasonable cause to believe that a school student has been the victim of a violation of any felony offense specified in KRS Chapter 508 committed by another student while on school premises, on school-sponsored transportation, or at a school-sponsored event shall immediately cause an oral or written report to be made to the Principal of the school attended by the victim. The Principal shall notify the parents, legal guardians, or other persons exercising custodial control or supervision of the student when the student is involved in an incident reportable under this section. The Principal shall file a written report with the local school board and the local law enforcement agency or the Department of Kentucky State Police or the county attorney within forty-eight (48) hours of the original report.

STUDENTS
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(Continued)
Employee Reports of Criminal Activity

KRS 620.030

Any person who knows or has reasonable cause to believe that a child is dependent, neglected, or abused shall immediately cause an oral or written report to be made to a local law enforcement agency or the Department of Kentucky State Police; the cabinet or its designated representative; the Commonwealth's Attorney or the County Attorney; by telephone or otherwise. Any supervisor who receives from an employee a report of suspected dependency, neglect, or abuse shall promptly make a report to the proper authorities for investigation.
References:

A New Section of KRS Chapter 158
KRS 158.154

KRS 158.155

KRS 525.070, KRS 525:080

KRS 527.070, KRS 527.080

KRS 620.030

Related Policies:

03.13251/03.23251

05.48

09.227

09.422

09.423

09.425

09.426

09.438



RECOMMENDED: THESE CHANGES ARE SUGGESTED TO MAKE THE PROVISION CONSISTENT WITH REVISIONS MADE TO SECTION 2 OF 704 KAR 4:020.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

THIS CHANGE IS NOT REQUIRED BY LAW.
STUDENTS
AN09.224

Emergency Medical Treatment

First Aid to be Provided

First aid shall be provided to all pupils in case of an accident or sudden illness until the services of a health care professional become available.

First-aid Room
A first-aid area with appropriate equipment, supplies and provisions for the child to recline shall be designated in each school. At least two (2) adult employees in each school, at least one (1) of whom shall be present at the school at all times during school hours, shall have completed and been certified in a standard first aid course that includes CPR for infants and children.

In accordance with KRS 158.838, the District shall train and have available employees to administer glucagon or diazepam rectal gel to students as required by law.
Information Needed

 A number at which parents can be reached and the name of the family physician shall be maintained at each school for all its pupils.1 Parents will be notified in the event of an accident.

Emergency Procedures

Each Principal shall develop a procedure for handling medical emergencies.

When an emergency arises and the student's parent/guardian or designee cannot be reached in a timely manner, the school may take action necessary to maintain the student's health, such as calling emergency medical personnel or taking the student to a health care facility.

References:

1704 KAR 4:020
 KRS 156.160

 KRS 156.502

 KRS 158.838
Related Policies:
09.22

09.2241
     
     
LEGAL: THE 2008 GENERAL ASSEMBLY ENACTED NEW STATUTORY PROVISIONS TO ADDRESS MISTREATMENT OF STUDENTS. ACCORDINGLY, DISTRICTS WILL BE REQUIRED TO INCLUDE NEW INFORMATION IN THEIR CODE OF CONDUCT (SEE UPDATE DRAFT FOR 09.438) AND NEW REPORTING REQUIREMENTS (SEE PROPOSED NEW POLICY 09.2211).

FINANCIAL IMPLICATIONS: ADDITIONAL TIME REQUIRED FOR REPORTING AND DOCUMENTATION
STUDENTS
H09.422

Bullying/Hazing

In order to effectively participate in the democratic process as adults, students must learn to respect the rights of others and to interact with them in a civil manner. Therefore, students are required to speak and behave in a civil manner toward students, staff and visitors to the schools.

Actions Not Tolerated

The use of lewd, profane or vulgar language is prohibited. In addition, students shall not engage in behaviors such as hazing, bullying, menacing, taunting, intimidating, verbal or physical abuse of others or other threatening behavior.1 This policy extends to any/all student language or behavior including, but not limited to, the use of electronic or online methods. Such behavior is disruptive of the educational process and interferes with the ability of other students to take advantage of the educational opportunities offered.

These provisions shall not be interpreted to prohibit civil exchange of opinions or debate protected under the state or federal constitutions where the opinion expressed does not otherwise materially or substantially disrupt the education process or intrude upon the rights of others.

Students who violate this policy shall be subject to appropriate disciplinary action.

Reports

As provided in the District Code of Acceptable Behavior and Discipline, students that believe they are victims of bullying/hazing shall be provided with a process to enable them to report such incidents to District personnel for appropriate action.

References:

1KRS 158.150; KRS 158.148; A New Section of KRS Chapter 158
 KRS 160.290

 Bethel School District No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92 L.Ed.2d 549

 (1986)

 Tinker v. Des Moines Independent School District, 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d

 731 (1969)

Related Policies:

03.162; 03.262; 09.13; 09.421; 09.425; 09.426; 09.4281; 09.42811; 09.438

09.2211 (re reports required by law)
LEGAL: THE 2008 GENERAL ASSEMBLY AMENDED KRS 158.148 AND KRS 158.444 TO ADD NEW REQUIREMENTS FOR THE CODE OF ACCEPTABLE BEHAVIOR AND DISCIPLINE AND REPORTING OF CERTAIN VIOLATIONS. A CODE UPDATE MUST BE COMPLETED BY NOVEMBER 30, 2008, AND MUST INCLUDE CERTAIN PROCEDURES, STRATEGIES, PROCESSES, AND OTHER INFORMATION SET OUT IN KRS 158.148. CRIMINAL STATUTES KRS 525.070 AND KRS 525.080 HAVE BEEN EXPANDED TO INCLUDE CERTAIN SCHOOL-RELATED STUDENT BEHAVIORS THAT CONSTITUTE HARASSING COMMUNICATIONS OR THAT OCCUR WHILE ON SCHOOL PREMISES, ON SCHOOL-SPONSORED TRANSPORTATION, OR AT A SCHOOL-SPONSORED EVENT.

FINANCIAL IMPLICATIONS: ADDITIONAL RESOURCES MAY BE REQUIRED TO REVISE THE CURRENT CODE. TRAINING OF SCHOOL STAFF IS REQUIRED.
STUDENTS
C09.438

Student Discipline Code

Development

In accordance with KRS 158.148 and 704 KAR 7:050, the Board shall develop a student discipline code which shall be posted at each school, referenced in all school handbooks, and provided to school employees, legal guardians, or other persons exercising custodial control or supervision. As required by KRS 158.148, a process shall be developed to provide information to those parties and to train employees.

The code shall establish standards of acceptable student behavior and discipline and may include District-wide standards of behavior for students who participate in extracurricular and cocurricular activities.
The code also shall include a process addressing how students can report code violations to District personnel for appropriate action.
Distribution

At the beginning of the school year, students shall receive orientation to the Code. Orientation may include, but not be limited to, assembly programs and classroom instruction. When they initially enroll, new students shall receive a copy of the Code as well as an explanation of its contents.

Copies of the Code shall be forwarded to parents by the students.

Teachers shall receive orientation to the Code before students enter schools.

Review

At least every two (2) years, the Board shall appoint a committee to review the Code and to propose revisions as needed. The committee shall present its recommendations to the Board.

Any revisions to the Code shall be annually distributed as specified above to students, parents, and teachers.
Reporting of Data

As directed by the Kentucky Department of Education (KDE), the District shall report to the Center for School Safety when a student has been disciplined by the school for a serious incident, as defined by KDE; charged criminally for conduct constituting a violation under KRS Chapter 508; or charged criminally under KRS 525.070 or KRS 525.080 in relation to a serious incident.
STUDENTS
C09.438


(Continued)
Student Discipline Code
Reporting of Data (continued)
Data collected on an individual student committing a reportable incident shall be placed in the student's disciplinary record.
References:

KRS 158.444; KRS 158.148; KRS 158.153; KRS 158.165; KRS 160.295

KRS 525.070, KRS 525.080
704 KAR 7:050, Student Discipline Guidelines, Kentucky Department of Education

Related Policies:

 09.2211, 09.3, 09.42, 09.421, 09.422, 09.426, 09.42811
