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NELSON COUNTY SCHOOLS

Job Description

TITLE:   SCHOOL ATHLETIC DIRECTOR  5115
QUALIFICATIONS:

High School Diploma or GED
REPORTS TO:   Principal
JOB GOALS:

To assist the Schools in providing each enrolled student an opportunity to participate in an extracurricular athletic activity that will foster physical skills, a sense of worth and competence, a knowledge and understanding of the pleasures of sport, and the principles of fair play.

PERFORMANCE RESPONSIBILITIES:  
Facilitate the organization of the teams.
Coordinate with other extracurricular activities to use gym/facilities.
Receive all money necessary to provide uniforms and other equipment for the little league teams.
Meet with principal as needed to discuss grade, discipline and attendance issues for any student, parent or coach involved in the program.
Assume responsibility for the use of the school facility after or outside of the expected school day and for the use of the facility on days that school is not in session (i.e. weekends) at the principal’s discretion.
Coordinate a post-season banquet to recognize the participants.
Coordinate with parents to provide concession stands for host (home) games.
KNOWLEDGE AND ABLILITIES: 
Basic accounting and record-keeping techniques

Correct English usage, grammar, spelling, punctuation and vocabulary

Oral and written communication skills

Interpersonal skills using tact, patience and courtesy

Organization, rules, regulations and programs
Computer terminal operation and data entry techniques

Software applications used including word processing and spreadsheets

ABILITY TO:

Work independently with little direction
Analyze situations accurately and adopt an effective course of action
Read, interpret, apply and explain rules, regulations, policies and procedures
Maintain records and prepare reports
Communicate effectively both orally and in writing.

Meet schedules and time lines
Add, subtract, multiply and divide quickly and accurately
Establish and maintain cooperative and effective working relationships with others

Demonstrates regular attendance and punctuality

Adheres to the appropriate code of ethics

Performs other duties consistent with the position assigned as may be requested by the

Principal
School AthleticDirector

