GUIDELINES FOR SALARY SCHEDULES

2008-2009 (Draft)
1. Experience Credit

a. Employees whose pay is based on the classified salary schedule will receive one year of experience for every two years worked outside the school district, but in a related field.  
b.
Classified Individuals who have worked in a related field in a Kentucky public or private school, or who have served on active duty in the United States Armed Services, will receive one year experience for each year worked. 
Drivers with a CDL-P license who have worked outside the school district in a bus driver position, will receive one year for each year worked.
Drivers with a CDL license who have worked outside the school district, will receive one year experience for two years worked. 
c. An individual who changes job classifications within the Nelson County School system, in an unrelated field, will receive one year experience for every two years worked.

d. Changes in job classification which involve the following natural progressions will receive years experience on a one per one basis:

Food Service Manager to Secretary

Instructional Assistant to Secretary

Head Custodian to Maintenance

Bus Driver to Vehicle Maintenance

e. Experience credit for other position changes that might involve     natural progression will be determined by the superintendent.

2. Wages

a. If individuals work in more than one job classification, then they shall receive the salary/wages appropriate for time spent working in each classification.

b. Every effort shall be made to ensure that no individual is regularly scheduled for more than 40 hours per week.

c. All Nelson County Board of Education students, when employed on a temporary basis by the board, shall be paid at Grade 1 Step 0 from the current classified salary schedule.

d. Students involved at some level of post-secondary education employed on a seasonal basis shall be paid at Grade 3 Step 0 from the current classified salary schedule.

e. Seasonal employees, who are not current students, may be hired and their wage rate set by the superintendent based on their qualifications and the duties to be performed.

f. The following wage rates shall exist for employees who perform the following duties:

1. $33.00 per hour for the performance of regular classroom or administrative responsibilities.

2. $25.00 per hour for the performance of ESS academic instruction, night school or other administrative support function.

3. $22.50 per hour for the performance of intersession enrichment, homebound or other instructional support services.

4. $16.00 per hour for the performance of Executive Director of NCEEF (Foundation-Leased).

5. $13.00 per hour or regular rate (whichever higher) for the performance of food service management at a banquet of other after hours function.

6. $10.00 per hour or regular rate (whichever higher) for the performance of cook/baker duties at a banquet or other after hours function, for bus driving for all extra curricular and field trips and for performing traffic control duties.

7. The employees regular rate of pay (o/t if applicable) for the performance of bus driving for ESS, intersession and other  instructional trips as determined by the superintendent.

8. Current employees (who qualify for benefits) who substitute in a different classified position shall be paid their regular rate of pay or the entry level pay of the position in which they are substituting, whichever is higher. Substitutes who are not current employees will be paid based on the approved classified salary scale for the applicable position, at the entry level, zero years experience. 
9. Effective July 1, 2008 District League basketball coordinators shall be hired annually, one each for boys and girls and paid a stipend of $400. Additionally, each school participating in the program shall hire a school level Athletic Director, one each for boys and girls. These school Athletic Directors will receive a stipend of $75 for each grade served for both boys and girls. 

3. Promotion/Experience Credit

a.
All current employees must work or be on paid leave for at least 140 contract days and qualify for benefits in order to advance to the next step or experience level of pay for the following school year.

b.
Merit changes in grade within the same job category can not occur for new employees to the district for a period of two years unless the superintendent determines that new certifications etc. have been attained which warrant a job class/grade change.

4. Leave

a.
Sick, personal and vacation days for new employees will be granted on a prorated basis.    Sick leave will be granted as follows: 179-205 days (10) 206-225 (11) 226-260 (12).
b. Effective July 1, 2005, new employees who are eligible for vacation days   will receive five days during their first year of service and ten days each year thereafter thru 10 years of service. Year 11-15 on the district salary scales(s) will earn 12 vacation days, year 16 - ? will earn 15 days. New employees who begin work on a day other than July 1 will receive a prorated portion of the five days, receiving one day for each two full months worked. Employees hired after  May 1 will receive no vacation days until the following year. 
c.
Eligible Employees who separate employment for at least one year and return at a later date will receive five vacation days the first year and then ten days thereafter upon their return.

d.
Employees who change job classifications, with the new position being one in which they will earn vacation, will earn ten vacation days, or a prorated portion thereof in their first year provided they were employed by the board for at least one year without interruption in the previous classification.

e.
Employees who separate employment and return as a board employee within 12 months or within one school year will retain accumulated leave days; otherwise leave days will not be retained.

g. As of June 30 of each year, employees may have a maximum carry forward vacation leave balance of the equivalent of two years earned days. Any days in excess of this will be lost to the employee.  Three personal days may be carried forward annually with these days credited as sick days  which can be used according to board policy. Carry forward personal days may not otherwise be used. There is no limit on the number of sick days which may be carried forward.

h. For classified hourly employees, in the event the employee (full time 40hr week/8hr day) is required to work additional hours, not to exceed four on a given Monday through Thursday, time off that same week may be granted. Once extra time exceeds four hours, the additional time above four hours will be paid at a rate of time and a half. The board reserves the right to pay time and a half for all hours exceeding forty in a given week if time off is not deemed in the best interest of the board.

i. All full time employees, regardless of how many job classifications they hold shall be entitled to ten (10) days of sick leave and three (3) days of personal leave with pay per year. In order to qualify for vacation days a person must be employed and under contract for 4 hours per day 260 days per year. An employee who changes classification within the district from one not earning vacation days to one earning them shall receive 10 vacation days in their first year in the new classification. All leave is to be taken in half or full day increments only. 

5. Miscellaneous

a. The index salary of non full time certified, non-employee or classified para-professionals who are paid from the extra service salary schedule, will be based on the rank III, level 0 of the certified salary scale.

b. Employees who are provided training at a cost to the Nelson   County Board of Education will be required to remain employed with the board for a period of time to be determined by the superintendent or reimburse the board for a prorated portion of the cost of the training/certification.

c. Employees who have attained distinction as either a PhD or EdD shall receive a stipend annually in the amount of $2,000. It shall be the responsibility of the employee to notify the Superintendent of attainment of this degree by 9/15 in order for the stipend to apply for that year, otherwise it will be come effective the following year.
d. Instances where a classified employee is to be on leave in excess of 10 consecutive days then a sub shall be assigned to fill the vacancy from day 1 or as soon as the length of leave is determined.

e. Principal and instructional supervisor salaries shall be based on step 15 or higher of the approved district salary scale. In the event that  these employees are placed at step 15 due to their actual step being lower, they will remain in step 15 until they actually reach step 16. From then on they will be moved annually to the appropriate step. 

f. Effective July, 1, 2005, all newly hired classified staff will be subject to a ninety day probationary period. During the probationary period the employee will receive all regular benefits with the exception of  the ability to use accrued leave. Upon successful completion of probation, employees shall be eligible to use accrued leave as necessary and shall be eligible to participate in retirement. The evaluation process shall be used to determine whether or not a person successfully completes the probationary period.
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